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PRIVACY  ACT  ISSUANCES 


Record  Morcc  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation,  in¬ 
dividuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-M-00e3 

System  name:  OCD  Project  Staff  Lists  HEW-OHD-CCD-IX 

Security  ciassification:  None. 

System  iocation: 

Room  113,  Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  Calif.  94102 

and  at  Regional  Federal  Records  Centers 

Categories  of  individnals  covered  by  the  system:  Directors  and 
staff  of  Child  Abuse  and  Neglect,  Handicapped  Cluster  Head  Start, 
Head  Start,  Head  Start  Supplementary  Training,  and  Home  Start 
programs  and  Parent  Child  Centers,  and  State  Regional  Training 
Offices  in  Region  IX. 

Categories  of  records  in  the  system:  Name,  business  address,  busi¬ 
ness  telephone  number,  biographies,  employees  with  salaries  above 
certain  level. 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  usos  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contracted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Eiepartment,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-sized 
file  cabinets. 

Retrievahiiity:  The  files  are  indexed  alphabetically.  Records  are 
available  to  (3CD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  with  HEW.  i.e.:  General  Coun¬ 
sel. 

Safeguards:  Direct  access  is  restricted  to  OHD  personnel;  access 
to  room  in  which  file  cabinets  are  maintained  is  limited  during  non¬ 
working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 

System  managcr(s)  and  address: 

Director,  OCD.  Region  IX 
Room  117 
50  Fulton  Street 
San  Francisco,  CA  94102 

Notlficatioa  procedure:  System  Manager;  upon  written,  telephone, 
or  personal  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  program.  Individuals  them¬ 
selves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-S0-0004 

System  name:  Parent  Council  Advisory  Members  HEW-OHD-OCD- 
IX-2 

Scenrity  classifkatioa:  None. 

System  location: 

Room  113,  Federal  Office  Building 

50  Fulton  Street 

San  Francisco.  CA  94102 


Categories  of  individuals  covered  by  the  system:  Directors,  Con¬ 
sultants,  Staff,  Board  &  Committee  Members. 

Categories  of  records  in  the  system:  Name.  Business  &.  Home  Ad¬ 
dress,  Business  A  Home  Telephone  Numbers,  Title.  Biographies, 
Employees  with  salaries  above  certain  level. 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contacted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public  and  Parent  Council  Advisory  grantees.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justke  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Poikka  and  praetket  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-size 
file  cabinets. 

Retrievahiiity:  The  files  are  indexed  alphabetically.  Records  are 
available  to  OCD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  within  HEW,  i.e.:  General 
Counsel. 

Safeguards:  Director  access  is  restricted  to  OHD  personnel;  ac¬ 
cess  to  room  in  whic  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Fiks  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 

System  manager(s)  and  address: 

Director.  OCD.  Region  IX 
Room  117 
50  Fulton  Street 
San  Francisco,  CA  94102 

Notification  procedure:  System  manager;  upon  written  telephone, 
or  personnel  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  Parent  Council  Advisory 
programs,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-S04)005 

System  name:  Education  for  Parenthood  Mailing  List.  HEW  OHD 
OCD  CB. 

Security  classifkatioa:  None. 

System  location: 

Room  5155 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  the  Education  for  Parenthood  programs. 

Categories  of  records  in  the  system:  Names,  title,  addresses. 

Authority  for  maintenance  of  the  system:  42  USC  626. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter- 
.  mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces- 
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•ary  to  the  Department  of  Justice  to  enable  that  Department  to  ef* 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polkin  and  practices  far  atorlnt,  rctrlcvlat,  acccsshif,  rctaiafaig, 
and  dlspsalag  at  records  in  the  qrstam: 

Storage:  Addressograph  plates,  paper  files. 

RetrlevabUlty:  Indexed  alphabetically. 

Safegaards:  Available  only  to  authorized  persons. 

Retention  and  disposal;  Names  kept  on  file  indefinitely.  May  be 
removed  by  request. 

Systeai  managerfs)  and  address: 

Program  Planning  Specialist 

Room  SISS 

400  •  6th  Street.  S.W. 

Washington.  D.C.  20201 

NotMcadoa  procedare:  Same  as  above;  written  requests  only. 

Record  access  procedures:  Same  as  above. 

Coatcstlag  record  pracednrest  Same  as  above. 

Record  senree  categories:  Grant  files,  letters,  telephone  calls,  in¬ 
dividuals  themselves. 

Systenu  cxemptad  from  certahi  provisions  of  the  act:  None. 

09>t0-0tt6 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mailing 
list.  HEW  OHD  OCD  CB. 

Security  clmsMIcatlsn;  None. 

System  locatkn; 

Room  3863 

400  -  6th  Street.  S.W. 

Washmgton.  D.  C.  20201 

Cnlsgsrlss  of  Indhrldnals  covered  hy  the  system:  Persons  interested 
in  the  National  Centers  publications,  interested  in  making  grant  ap¬ 
plications.  project  directors,  social  workers  and  others  interested  in 
infonnation  on  chfld  abuse  and  neglect. 

Categories  of  records  la  the  system:  Names,  titles,  addresses. 

Authority  lor  maintcaance  of  the  system:  PL  93-247.  The  Child 
Abuse  Prevention  and  Treatment  Act. 

Rsntini  asm  ol  records  maintaiacd  la  the  system,  lacladlag  catego- 
rim  of  aoers  and  the  pmpoem  of  each  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  cl^.  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrkviag,  acccsslag,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Addressograph  plates,  paper  ffles. 

Retrfsvabillty:  Indexed  a4>habetically.  Various  categories  of  in¬ 
stitutions.  agencies,  organizations  are  cross-indexed. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  are  kept  indefinitely;  may  be 
removed  on  request. 

System  manager(s)  and  addrem: 

Administrative  Assistant 

Room  5364 

400  -  6th  Street.  S.W. 

Washington.  D.C.  -i 

Notificatloa  procedure:  Sec  above;  written  requesU  only. 

Roeord  access  procedares:  See  above. 

Contesting  record  procedures;  Sec  above. 

Record  source  categories:  Grant  applications,  letters,  telephone 
caDs.  other  OCD  maihiig  hats,  individuMs  themselves. 

Systeau  exempted  from  certain  provWoas  of  the  act:  None. 

09-80-0007 

System  name:  National  Center  for  Child  Advocacy  Mailing  list. 
HEW  OHD  OCD  CB. 


Security  clamification:  None. 

System  locatioa: 

Room  3819 

400  -  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Persons  interested 
in  Child  Advocacy  activities  includii^  social  workers,  foster 
parents,  juvenile  court  judges.  Community  Coordinated  Child  Care 
program  directors,  various  Federal  staff  and  members  of  the 
general  public  who  have  requested  information. 

Categories  of  records  In  the  system:  Names,  titles,  addresses. 

Authority  for  maiatenaoce  of  the  system:  Childrens*  Bureau  Act  of 
1912. 

Routine  aees  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Ms  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Depa^ent  or  any  of  its  components;  or  (c)  any 
Ekpaitment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pelldm  and  practices  far  storlag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage;  Addressograph  plate,  paper  file. 

RetrlevaMUty:  Indexed  alphabetically  cross-indexed  by  area  of 
subject  interest. 

Safeguards:  Available  only  to  authorized  personnel. 

Reteutloa  and  disposal:  Names  kept  on  file  indefinitely;  may  be 
removed  on  request. 

System  asaaagerfs)  and  addrem: 

Chief,  NCCA 

Room  3819 

400  -  6th  Street.  S.W. 

Washington.  D.  C.  20201 

Notificatloa  prucsdarc:  See  above;  written  requests  only. 

Record  aceem  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Other  OCD  mailing  lists  grant  applica¬ 
tions.  letters,  telephone  caOs,  individuals  themselves. 

09-80-0008 

System  name:  OCD  Research  and  Development  Program  Mailing 
LisU.  HEW  OHD  OCD  R&E. 

Security  classlflcatlou:  None. 

System  location: 

Room  3324 

400  -  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Categories  of  indhrMaals  covered  by  the  system:  Persons  interested 
in  OCD  Research  and  Demonstration  program  or  in  applying  for 
research  or  demonstration  programs,  project  directors  of  funded 
programs,  university  and  research  organization  staff. 

Categorim  of  records  ia  the  system:  Names,  titles,  addresses. 

Authority  lor  maintcuaacc  of  the  system:  42  USC  626. 

Routhw  uses  of  records  maintained  in  the  system,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employe.e  of  Uie  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  I^partment  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pulidm  and  practlcm  for  storing,  rctrlevtag,  acccssfaig,  rctainiug, 
and  disposiag  of  records  ia  the  system: 

Storage:  Paper  files. 
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PRIVACY  ACT  ISSUANCES 


Rctricvabllity:  Indexed  alphabetically. 

Safcfaarda:  Available  only  to  authorized  personnel. 

Rctcatlon  and  dispoaal:  Names  are  kept  on  file  indefinitely;  may 
be  removed  by  request. 

System  maBa|cr(t)  and  address: 

Administrative  Assistant 

Room  5524 

400  -  6th  Street.  S.W. 

Washington.  D.  C.  20201 

Notification  proccdarc:  See  above  for  address;  written  requests 
only. 

Record  access  procedures:  See  above  for  address. 

Contesting  record  procedures:  See  above  for  address. 

Record  source  categories:  Applications  for  grants,  telephone  and 
written  requests. 

15 

None. 

•9-WM>009 

System  name:  OCD  Mailing  List  HEW  OHD  OCD  RIO. 

Security  classifkation:  None. 

System  locatloa: 

GSA  -  Federal  Building 
915  2nd  Avenue  , 

Seattle.  Washington  98104 

Categories  of  individuals  covered  by  tbe  system:  OCD  grantees,  af¬ 
filiates.  persons  requesting  information  on  OCD  programs. 

Categories  of  records  in  the  system:  Mailing  Key  contains  persons' 
names,  titles,  and  addresses  oiUy. 

Authority  for  maintenance  of  tbe  system:  Community  Services  Act 
of  1974  (42  use  2710). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  prnetkes  (of  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  On  3x5  index  cards  and  metal  plates. 

Retrievability:  Indexed  by  code  using  letters  and  numbers;  used 
for  correspondence,  to  distribute  program  information  and 
bimonthly  newsletter. 

Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  disposal:  Information  is  kept  as  long  as  accurate 
and  persons  are  still  interested  in  receiving  information,  then  they 
are  destroyed. 

System  managcr(s)  and  address: 

Director 

Office  of  Child  Development 
710  2nd  Avenue,  Room  1490 
SeatUe,  Wash.  98104 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Source  of  information  is  directly  from 
grantees  and  interested  persons  wanting  to  receive  information. 

Systems  exempted  from  eertain  provisions  of  the  act:  None. 

09-80-0010 

System  name:  Mailing  list  for  ONAP  publications.  OHD-ONAP 

Security  classification:  None. 

System  location: 

Room  4152  Donohoe  Building 
400  -  6th  St..  S.W. 

Washington,  D.C.  20201 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  Native  American  Programs. 

Categories  of  records  la  the  system:  Name  and  address  of  in¬ 
dividuals  or  organizations  who  request  information 

Authority  (or  maintenance  of  the  system:  P.L.  93-644  'Headstart. 
Economic  Opportunity,  and  Community  Partnership  Act,  1974', 
Title  VIIl-Native  American  Programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  addresses  are  kept  in  card  index  file  box. 

Retrievability:  Indexed  by  individual  or  organizational  name. 

Safeguards:  Access  to  authorized  personnel  only. 

Retention  and  disposal:  List  will  be  permanent  mailing  list. 

System  manager(s)  and  address: 

Public  Information  Officer 
Room  4829  Donohoe  Bldg. 

400  -  6th  St..  S.W. 

Washington,  D.C.  20201 

Notifkatioa  procedure:  System  manager  address  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  individuals 
themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0011 

System  name:  Consultants  for  Federal  Technical  Assistance  Pro¬ 
gram.  Vocational  Rehabilitation  Services.  HEW  OHD  ORS  IX. 

Security  classification:  None. 

System  location: 

Room  463,  Federal  Office  Building 

50  Fulton  Street 

San  Francisco.  CA  94102 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Technical 
Assistance  Consultants. 

Categories  of  records  in  the  system:  Name,  address,  education, 
experience  (general  business  resume  of  qualifications). 

Authority  (or  maintenance  of  the  system:  P.L.  93-112,  Sec.  304C. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stbrage:  Paper  files,  standard  metal  file  cabinets. 

Retrievability:  Indexed  alphabetically.  Copies  to  Central  Office 
for  consolidation  into  'Roster  of  Federal  Technical  Assistance  Con¬ 
sultants  Directory.' 

Safeguards:  Access  limited  to  ORS  staff.  Rooms  in  which  file 
cabinets  are  located  are  locked  during  non-duty  hours. 
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Retention  and  disposal:  Files  maintained  for  two  years  then 
retired  to  Federal  Records  Center. 

System  manager(s)  and  addreu: 

Director  ORS 

Room  463,  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  CA  94102 

Notification  procedure:  System  Manager;  require  name  and 
professional  affiliation. 

Record  acceu  proceduret:  Same  as  above. 

Contesting  record  procedures: 

ARD,  OHD 

Room  441,  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  CA  94102 

Record  source  categories:  Individual  or  project  agency  official. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-M-0012 

System  name:  Office  of  Rehabilitation  Services  Mailing  Lists.  OHD- 
ORSRIO 

Security  classification:  None. 

System  locatloa: 

Department  of  Health,  Education  and  Welfare 
Office  of  Rehabilitation  Services 
Room  1001,  Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Categories  of  individuals  covered  by  the  system:  Providers  of  reha¬ 
bilitation  services  in  Region  X  individuals  who  have  requested  that 
they  receive  program  information,  grantees,  grant  applicants. 

Categories  of  records  in  the  system:  Name,  address,  title,  phone 
numbers. 

Authority  for  maintenance  of  the  system:  P.L.  93-112. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  oc  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Card  files. 

Retricvability:  Indexed  by  name.  Used  by  ORS  staff  to  dis¬ 
seminate  program  information. 

Safeguards:  Access  by  authorized  personnel  only. 

Retentloa  and  dispel:  Retained  indefinirely. 

System  managcr(s)  and  address: 

Director.  Office  of  Rehabilitation  Services 

OHD.  HEW.  M.S.  137 

Arcarde  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  at  above. 

Record  source  categories:  Individuals  themselves,  from  grant  ap¬ 
plications. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0014 

System  name:  Runaway  Youth  Act  Mailing  Lists  HEW  OHD  OYD. 

Security  classification:  None. 

System  location: 

Room  1618  Donahoe  Building 
400  6th  St.  S.W. 

Washington,  D.C.  20201 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
make  inquiries  regarding  publications,  grant  programs  and  other 
matters  related  to  the  Runaway  Youth  Act. 

Cat^ories  of  records  in  the  system:  Names,  addresses  and  titles 
of  individuals  and  agencies. 

Authority  for  maintenance  of  the  system:  The  Juvenile  Justice  and 
Delinquency  Prevention  Act  of  1974.  P.L.  93-415,  Title  HI.  42  USC 
5701  Regulations;  Vol.  40  No.  78  45  CFR  1351. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Con¬ 
gress;  to  agencies  in  the  youth  field;  to  Colleges  and  to  other 
Federal  agencies  on  request,  in  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polkict  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  mailing  lists  are  maintained  in  metal  file  cabinets 
and  on  cards.  * 

Retricvability:  Mailing  lists  are  indexed  with  OYD  code  numbers 
and  indexed  alphabetically. 

Safeguards:  Direct  access  restricted  to  authorized  OYD  staff. 

Retention  and  disposal:  Mailing  lists  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Head.  OYD  Office 

Room  1651,  Donahoe  Building 

400  6th  St.  S.W. 

Washington,  D.C.  20201 

Notificatioa  procedure:  System  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individuals  requesting  by  phone 
or  letter  to  be  placed  on  list. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0015 

System  name:  National  Clearing  House  on  Aging-Mailing  Keys 
HEW  AOA  NCA. 

Security  classification:  None. 

System  location: 

Room  3544  Donohoe  Building 
400  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  the  field  of  aging. 

Categories  of  records  la  the  system:  Name,  title,  and  address  of 
individual  or  oganization. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act  of 
1%5,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ciepartment  employee  in  his  or 'her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polidca  and  practices  for  storing,  retrieving,  acccsslag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  a  card  index  file  and  com¬ 
puter  storage.  A  listing  of  the  various  lists  by  type  of  organization 
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or  purpose  and  the  number  of  addresses  on  each  list,  plus  the 
number  of  copies  to  be  distributed,  is  maintained. 

RctrIcvabUity:  Indexed  by  name  of  individual  or  organization 
used  by  staff  for  mailing  AO  A  publications,  fact  sheets,  and  press 
releases. 

Salcgnards:  Card  index  may  be  inspected  on  demand  but  general 
use  restricted  to  authorized  personnel. 

Retention  and  dbpoaal:  Lists  are  circularized  yearly  as  required 
by  the  Joint  Committee  on  Printing,  and  individuals  not  responding 
are  dropped  from  list. 

System  managcrts)  and  addrcm: 

Chief.  Public  Information  Division 
400  -  6th  Street.  S.W.,  Rm.  3544 
Washington,  D.C.  20201 

Nodfkation  procedure:  Same  as  above. 

Record  aceem  proccdarcs:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  From  Individuals  themselves,  profes¬ 
sional  directories,  grant  files. 

Systenu  exempted  from  certata  provisions  of  the  act:  None. 

09-S0-0016 

System  name:  Childrens’  Bureau  General  Mailing  list  HEW  OHD 
OCD  CB. 

Security  claaaifkatlon:  None. 

System  locatloa: 

Room  4109 

400  -  6th  Street.  S.W. 

Washington.  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  Children’s  Bureau  programs.  OCD  consultants. 

Categories  of  records  in  the  system:  Names,  addresses,  titles. 

Authority  for  maintcaance  of  the  system:  Childrens’  Bureau  Act  of 
1912. 

Routiac  uses  of  records  maintained  in  the  system,  iacindlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispostag  of  records  in  the  system: 

Storage:  Addressograph  plates,  paper  files. 

Retrievahility:  Indexed  alphabeticaUy. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Records  kept  indefinitely.  Names  are 
removed  on  request. 

System  manager(s)  aad  addrem: 

Publications  Coordinator 

Room  4109 

400  -  6th  St..  S.W. 

Washington,  D.C.  20201 

NotificatloB  procedure:  See  above;  written  equests  only. 

Record  accem  proccdarcs:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Individuals  themselves. 

09-M4M17 

System  name:  Children  Today  Mailing  List  HEW  OHD  OCD  CB. 

Security  classification:  None. 

System  locatloa: 

Room  4109 

400  -  6rh  Street,  S.W. 

Washington.  D.C.  20201 

Categories  of  iadlvidaals  covered  by  the  system:  Subscribers  and 
contributors  to  Children  Today 


Categories  of  records  in  the  system:  Names  and  addresses  of  sub¬ 
scribers  and  contributors.  ^ 

Authority  for  maintenance  of  the  system:  Childrens’  Bureau  Act  of 
1912. 

RoaUae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ciepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
aad  disposlag  of  records  in  the  system: 

Storage:  Addressograph  plates,  paper  files. 

RctrievahilRy:  Indexed  alphabetically. 

Safeguards:  Available  to  authroized  persons  only. 

Retention  aad  disposal:  Records  are  retained  indefinitely,  names 
removed  by  request.  • 

System  managerts)  and  addrem: 

Publications  Coordinator 

Room  4109 

400  -  6th  Street.  S.W. 

Washington,  D.  C. 

NodficatloB  procedure:  Same  as  above;  written  requests  only. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  telephone 
caUs,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-001S 

System  name:  Mailing  keys.  HEW/OHD/RSA. 

Security  classification:  None. 

System  location: 

Mailing  Distribution  Unit,  Division  of  Printing 
Room  G320  North  Building 
330  Independence  Avenue.  S.W. 

Washington,  D.C.  20201 

Categories  of  iadividnals  eovered  by  the  system:  State  vocational 
rehabilitation  agencies  (general  and  blind),  rehabilitation  facilities, 
persons  interested  in  statistics,  persons  interested  in  the  deaf. 

Categories  of  records  in  the  system:  Name  of  agency  or  individual, 
and  address. 

Authority  for  maintenance  of  the  system:  The  Rehabilitation  Act 
of  1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(P.L.  93-516). 

RoBtiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  storiag,  retrieving,  accessing,  retaining, 
aad  disposiag  of  records  in  the  system: 

Storage:  IBM  Master  Cards  are  stored  in  file  drawers. 

Retrievahiitty:  These  IBM  cards  are  filed  by  key  number.  City 
and  State  and  Zip  Code. 

Safeguards:  Only  authorized  persons  allowed  access. 

ReteatioB  and  disposal:  Maintained  as  long  as  necessary  and  then 
destroyed. 

System  managerfs)  and  addrem: 
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Director,  Administrative  Services,  RSA 
Room  3122,  MES  Building 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Notitkation  procedure:  System  Manager.  Address  same  as  above. 

Record  acccaa  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  agencies  or  individuals  them¬ 
selves. 

Systems  exempted  from  certain  provbioas  of  the  act:  None. 

09-80-0019 

Sysum  name:  Correspondence  Files.  HEW/OHD/RSA. 

Security  claasIficaUoo:  None. 

System  location: 

Room  3114,  MES  Building 
330  C  Street.  S.  W. 

Washington,  D.  C.  20201 

Categories  of  iadividnals  covered  by  the  system:  Members  of  Con¬ 
gress.  The  White  House,  departments  and  agencies  of  Federal. 
State  and  local  government,  private  voluntary  groups  and  the 
general  public. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  correspondence,  responses  and  exchanges  of 
information  associated  with  the  Federal-State  vocational  rehabilita¬ 
tion  program. 

Authority  for  maintenance  of  the  system:  The  Rehabilitation  Act 
of  1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(P.L.  93-516). 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acces^ng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  cabinets. 

Rctricvahility:  Congressional  correspondence  filed  by  name  of 
Congressman.  Other  correspondence  filed  in  alphabetical  order  by 
name  of  signer. 

Safeguards:  Access  to  authorized  indivuals  only. 

Retention  and  disposal:  Inquiry  records  are  maintained  five  years 
and  sent  to  the  Federal  Records  Disposal  Center. 

System  manager(s)  and  address: 

Commissioner  of  Rehabilitation  Services 
Room  5114,  MES  Building 
330  C  Street,  S.  W. 

Washington.  D.  C.  20201 

Notification  procedure:  Inquirer  should  provide  name  and  address. 

Record  access  procedures: 

Commissioner  of  Rehabilitation  Services 
Room  5114,  MES  Building 
330  C  Street,  S.  W. 

Washington.  D.  C.  20201 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  provided  by  individual. 

Systems  exempted  from  certain  provbions  of  the  act:  None.  /* 
09-40-0002 

System  name:  Registry  of  Deaf-Blind  Children  -  Regional-National. 
HEW  E. 

Seenrity  classification:  None. 

System  location:  See  Appendix  I. 


Categories  of  individnab  covered  hy  the  system:  Deaf-blind  chil¬ 
dren  enrolled  in  Title  VI-C  supported  programs  or  for  whom  ser¬ 
vices  are  being  planned  by  each  state  under  the  10  regional  deaf- 
blind  centers  are  indicated  in  the  registry  by  name,  or  code  as 
determined  by  state  and  local  regulations.  The  registry  contains  in¬ 
formation  on  children  by  sex,  demographic  data,  and  service  status 
of  child. 

Categories  of  records  in  the  system:  Name,  address,  service 
category,  i.e.,  service  being  provided  to  the  child,  fiscal  data  such 
as  state,  local,  or  federal  funding  received  by  each  program  under 
the  regional  deaf-blind  center. 

Authority  for  mainteuance  of  the  system:  20  USC  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  staff  of  re¬ 
gional  deaf-blind  centers,  state  and  local  education  agencies  and 
participating  agencies  for  the  purpose  of  planning  and  developing 
appropriate  programs  to  meet  short  and  long  term  needs  of  deaf- 
*  blind  children  have  access  to  statistical  aggregate  data  only  through 
authorized  center  staff.  Registry  data  will  be  coordinated  with  a 
joint  national  registry  in  cooperation  with  the  National  Center  for 
Deaf-Blind  Youths  and  Adults.  Disclosure  may  be  made  to  a  Con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Card  index,  paper  files  in  metal  file  cabinets  in  each  re¬ 
gional  center  office,  computer  discs  and  magnetic  tapes  under 
management  of  one  regional  center  and  the  National  Deaf-Blind 
Center. 

Retrbvability:  Registries  are  indexed  by  name,  or  code,  for  each 
child  reported  by  programs  serving  deaf-blind  children  and  main¬ 
tained  only  by  the  regional  center  staff.  Statistical  aggregate  data  is 
available  for  planning  purposes  to  center  staff,  regional  advisory 
committee  members,  state  and  local  education  agencies,  participat¬ 
ing  agencies  and  National  Center  for  Deaf-Blind  Youth  and  Adults. 

Safeguards:  Direct  access  to  regional  registries  is  controlled  by 
each  regional  center  and  statistical  data  are  made  available  only  to 
authorized  officials  as  indicated  above.  Regional  and  national  regis¬ 
tries  maintained  under  lock  and  key,  and  code  for  data  on  com¬ 
puter  tapes  known  only  to  authorized  staff  responsible  for  their 
management.  Exception;  subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Regional  and  national  registries  are  main¬ 
tained  throughout  educational  and  rehabilitation  lifetime  of  the  in¬ 
dividual.  or  removed  upon  request  by  parents  or  the  client. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  information  contact  regional  center  serving  state  which 
child  is  from.  See  Appendix  1.  Provide  child’s  name  and/or  any  I.D. 
number  or  code  assigned  to  regional  center. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Parents,  referrals  by  states  and  par¬ 
ticipating  agencies  serving  deaf-blind  children,  to  the  regional  deaf- 
blind  center.  All  data  are  provided  on  a  voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-40-0003 

System  name:  Student  Participants  in  Deaf-Biind  Programs  under 
Centers  and  Services  for  Deaf-Blind  Children  —  HEW  E. 

Security  classification:  None. 
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System  locatkm:  See  Appendix  I. 

Catcforics  ol  iadiTidnab  covered  by  tbe  system:  General  intake 
data  including  name  and  address  of  child,  medical,  sociological  and 
educational  data  relevant  to  the  child  in  order  to  determine  child's 
eligibility  for  services  and  plan  prescribed  program  to  meet  child’s 
needs. 

Categories  ol  records  ia  tbe  system:  Name,  address,  general  intake 
data  as  described  above  and  maintained  in  file  record  of  program  in 
which,  child  is  enrolled.  All  information  is  provided  by  consent  and 
knowledge  of  parents  of  child. 

Aathorhy  for  maintenance  of  tbe  system:  20  USC  1422. 

Rontine  uses  of  records  maintained  in  tbe  system,  including  catego* 
rics  of  users  and  tbe  pnrpooes  of  sacb  nscs:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled.  Regional 
Center  staff  for  pbnning  short  and  long  term  program  alternatives 
for  the  child.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  tbe  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system: 

Storage:  Paper  files  stored  in  file  cabinets  of  individual  programs 
in  which  child  is  enrolled.  Only  authorized  staff  have  access  to 
records  with  approval  of  administrative  official  of  said  program. 

RetrievabilHy:  Files  are  indexed  by  child's  name  and  are  retrieva¬ 
ble  only  by  authorized  staff  of  program  in  which  child  is  enrolled, 
and  by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot 
be  removed  without  approval  of  authorized  official  of  program  in 
which  child  is  enrolled.  Exception;  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Files  are  maintained  as  long  as  child  is 
enrolled  in  program.  File  may  follow  child,  as  child  moves  to 
another  program  or  state. 

System  managcr(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notifkatioa  procedure:  System  manager  for  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child's  name  and/or 
code  number  for  information  regarding  specific  program  child  is  en- 
roUed  in.  Regional  Center  will  provide  name  and  address  from 
which  parent  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager  for 
general  information. 

Record  source  categories:  Parents  of  child  enroUed  in  program,  all 
data  are  provided  on  a  voluntary  basis. 

09-40-0004 

System  name:  Parent  participants  in  deaf-blind  programs  provided 
by  Regional  Centers  for  Deaf-Blind  Children.  HEW  E. 

ScenrHy  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  iadivklBals  covered  by  tbe  system:  Parents  of  deaf- 
blind  children  enroUed  in  programs  provided  by  Regional  Centers 
for  Deaf-Blind  Children. 

Categories  of  records  ia  the  system:  Name,  address,  general  intake 
data  as  determined  by  administrative  officials  of  programs  in  which 
child  is  enrolled.  All  information  requested  is  provided  with 
knowledge  and  consent  of  the  parent. 

Authority  for  maiateaaace  of  tbe  system:  20  USC  1422. 


Roatiac  ases  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled  to  commu¬ 
nicate  with  parents  regarding  child's  progress.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policiea  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  file  cabinets  of  individual  program 
in  which  child  is  enrolled.  Only  authorized  staff  have  access  to 
records  with  approval  of  administrative  official  of  said  program. 

Retrievability:  Files  are  indexed  by  child's  name  and  are  retrieva¬ 
ble  only  by  authorized  staff  of  program  in  which  child  is  enrolled; 
and,  by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot 
be  removed  without  approval  of  authorized  official  of  program  in 
which  child  is  enroUed.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retentloa  aad  dbposal:  FUes  are  maintained  as  long  as  child  is 
enrolled  in  program.  FUe  may  foUow  child,  as  child  moves  to 
another  program  or  state. 

Syatem  managerfs)  and  address: 

Chief,  Special  Services  Branch/BEH 
Room  4046  Donohoe  BuUding 
400  Maryland  Avenue,  S.W. 

Washington.  D  C.  20202 

Notificatioa  procedure:  System  manager  for  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child’s  name  and/or 
code  number  for  information  regarding  specific  program  child  is  en¬ 
roUed  in.  Regional  Center  wiU  provide  name  and  address  from 
which  parents  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Coatesdag  record  procedures:  Contact  system  manager. 

Record  source  categories:  Parents  of  chUd  enroUed  in  program  aU 
data  arc  provided  on  a  voluntary  basis. 

APPENDIX  I  (for  09400002,  09400003,  09400004) 

REGIONAL  DEAF-BLIND  CENTERS 
Director's  Office 
New  En^nd  Deaf-BUnd  Center 
c/o  Perkins  School  for  the  BUnd 
17S  North  Beacon  St. 

Watertown,  Mass.  02172 

Director’s  Office 

Mid-Atlantic  (North)  and  Caribbean  Deaf-BUnd  Center 
c/o  New  York  Institute  for  the  Blind 
999  Pelham  Parkway 
Bronx.  New  York  10469 

Director's  Office 

South-Atlantic  Deaf-BUnd  Center 

c/o  N.  CaroUna  Dept,  of  PubUc  Instruction 

Division  of  Excepional  Children 

Education  BuUding  -  Room  449 

Raleigh,  North  CaroUna  2761 1 

Director’s  Office 
Southeast  Deaf-BUnd  Center 
c/o  Alabama  Institute  for  Deaf  and  BUnd 
Box  698 

TaUedega,  Ala.  3S160 
Director’s  Office 

Midwest  Regional  Deaf-BUnd  Center 
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c/o  Michigin  Department  of  Education 
Sth  Floor,  Davenport  BuUdint 
Onawa  A  Capitol 
Lansing,  Michigan  48933 

Director’s  Office 

South  Central  Deaf-Blind  Center 

c/o  Callier  Hearing  and  Speech  Center 

1966  Inwood  Road 

Dallas,  Texas  73239 

Director's  Office 
Texas  Deaf-Blind  Center 
Texas  Education  Agency 
c/o  Special  Education  Division 
9th  A  Jacinto 
Austin,  Texas  78701 

Director's  Office 

Mountain-nains  Regional  Deaf-Blind  Center 
1345  Lincoln  Street 
Denver,  Colorado  80203 

Director's  Office 
Southwest  Deaf-Blind  Center 
1500  5th  Street 
Sacramento,  California  95814 

Director's  Office 
Northwest  Deaf-Blind  Center 
3411  South  Alaska  Street 
Seattle,  Washington  98118 

t9-40-00«5 

System  name:  Participant  waiting  list  for  projects  serving  severely 
handicapped  children  and  youth.  HEW  E. 

Security  claasificatioa:  None. 

System  location:  See  Appendix  II. 

Categories  of  individuals  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  waiting  to  be  included  in  services  pro¬ 
vided  by  project. 

Categories  of  records  ia  the  system:  Name,  address,  and  telephone 
numbers  of  children  and  youth;  student  educational,  social, 
psychological  and  relevant  medical  information. 

Authority  for  maiatcaance  of  the  system:  Education  of  the  Han¬ 
dicap  Act. 

Routiuc  uses  of  records  maiataiued  iu  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  State  and  iMal  edu¬ 
cational  agencies  for  coordinating  services  to  potential  participants: 
to  other  relevant  State  and  local  public  and  private  agencies  provid- 
ii^  services  to  such  potential  participants,  for  coordination  of  ser¬ 
vices;  to  members  of  the  project  advisory  boards  and  parent- 
teacher  type  organizations  for  coordinating  and  augmenting  services 
to  potential  participants.  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
in^vidual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  I^artment  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that' Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  Uie  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoeing  of  records  tai  the  system: 

Storage:  Information  is  in  folders  and  stored  in  ffle  cabinets. 

Retrievability:  Filed  alphabetically  by  potential  student  surname. 
Records  are  cross  indexed  with  listings  of  students  by  coun¬ 
ty/district  Records  are  avaflable  to  project  staff  involved  in 
planning  for  services  to  be  provided. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  Act. 


Reteutioa  aad  dispeeal:  Student  files  are  maintained  in  potential 
student  category  until  the  enrollment  of  a  student,  or  for  two  years 
following  possible  enrollment  age  of  student.  Disposal-records  put 
into  trash. 

System  maaagerfs)  aad  addrem: 

Chief,  Special  Services  Branch/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
provide  name  and  possible  matriculation  date  of  student.  Address  it 
project  director  as  cited  in  Appendix  H. 

Record  aceem  procedures:  Contact  project  director. 

Contesting  record  procedures:  Contact  project  director. 

Record  source  categories:  Names  and  addresses  referred  from 
pubUc  and  private  educational  and  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  available  on  potential 
students  from  other  public  and  private  agencies. 

09-40-0006 

System  name:  Participants  of  Projects  Serving  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Security  classtfication:  None. 

System  locatiou:  See  Appendix  II. 

Categories  of  indivMoab  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  participating  in  Special  Services 
Branch-funded  projects,  and  the  parents  of  such  children  and 
youth. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children,  youth  and  their  parents;  student  educational, 
social,  psychological  and  relevant  medical  information;  student  at¬ 
tendance,  progress  and  testing  records. 

Authority  for  maiutenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  State  and  local  edu¬ 
cational  agencies  for  coordinating  services  to  participants;  to  other 
relevant  state  and  local  public  agencies  provi^ng  services  to  such 
participants,  for  coordination  of  services  to  them;  to  members  of 
project  advisory  boards  and  parent-teacher  type  organizations  for 
coordinating  and  augmenting  services  to  participants.  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
IJepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  files  maintained  in  standard  file  cabinets. 

Retrievability:  Filed  alphabetically  by  student/parent  surname. 
Records  are  cross-indexed  with  listings  of  students  by  coun¬ 
ty/school  district.  Records  are  available  to  project  staff  involved  in 
the  provision  of  services  to  the  students/parents.  OccasionaUy,  per¬ 
sonnel  in  State  and  local  educational  departments  may  be  given 
some  information  from  the  files  for  the  purpose  of  coordinating  and 
strengthening  services  to  the  students/parents. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  AcL 

Retention  and  dispoaai:  Student  and  parent  files  are  maintained 
for  two  years  following  the  participation  of  a  student.  Disposal- 
records  put  into  trash. 

System  managerfs)  aad  address: 

Chief,  Special  Services  Branch/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 
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NoUfkatioa  procedure:  System  manager;  for  general  inquiries, 
name  and  matriculation  dates  of  students.  Address  is  project 
director  as  cited  in  Appendix  II. 

Record  access  procedures:  Contact  Systems  Manager. 

Coutestiag  record  procedures:  Contact  Systems  Manager. 

Record  source  categories:  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  of  students  previously 
receiving  services  from  other  agencies. 

APPENDIX  II  (for  09400005  and  09400006) 

PROGRAMS  FOR  SEVERELY  HANDICAPPED 
•  CHILDREN  AND  YOUTH 

ARIZONA  -  Program 

Arizona  Department  of  Health  Services 
Bureau  of  Child  Development 
200  N.  Curry  Road 
Tempe,  Arizona  8S28I 

CALIFORNIA  -  Program 

California  State  Department  of  Education 
Diagnostic  School  for  the  Neurologically  Handicapped 
Los  Angeles,  California  90012 

CONNECTICUT  -Program 

Oak  HiU  School 
120  Holcomb  Street 
Hartford,  Connecticut  06112 

FLORIDA  -  Program 

Mailman  Center  for  Child  Development 
Debbie  School 
Post  Office  Box  52006 
Miami,  Florida  33152 

ILLINOIS  -  Program 

University  of  Illinois  at  Chicago  Circle 
Box  4348 

Chicago,  Illinois  60608 

Northern  Illinois  University 
Dekalb,  Illinois  60115 

INDIANA  -  Program 

Indiana  University  Foundation 
Developmental  Training  Center 
Bloomington,  Indiana  47401 

IOWA  -  Program 

The  University  of  Iowa 
Division  of  C^d  Psychiatry 
Iowa  City.  Iowa  52240 

KANSAS  -  Program 

Kansas  Neurological  Institute 
3107  W.  21st  Sueet 
Topeka.  Kansas  66604 

'  University  of  Kansas  Medical  Center 
39th  and  Rainbow  Blvd. 

Kansas  City,  Kansas  66103 

University  of  Kansas  -  Public  Schools 
Lawrence,  Kansas  66045 

LOUISIANA  -  Program 

Lafayette  Parish  School  Board 
Post  Office  Drawer  2158 
Lafayette,  Louisiana  70502 


MAINE  -  Program 

Dept,  of  Mental  Health  &  Corrections 
State  Office  Building 
Augusta,  Maine  04333 

Elizabeth  Levinson  Center 
159  Hogan  Road 
Bangor,  Maine  04401 

MARYLAND  -  Program 

Maryland  State  Department  of  Education 
William  S.  Baer  School 
2001  Warwick  Avenue 
Baltimore,  Maryland  21216 

Baltimore  City  Public  Schools 
Harford  Heights  School 
North  Avenue  and  Broadway 
Baltimore,  Maryland  21213 

JFK  Institute 

Baltimore,  Maryland  21205 

Holly  Center 
P.O.  Box  2358 
Snow  Hill  Road 
Salisbury,  Maryland  21801 

MASSACHUSETTS  -  Programs 

Psycho-Educational  Center 
Beverly  School  for  the  Deaf 
6  Echo  Avenue 
Beverly,  Massachusetts  01915 

MICHIGAN  -  Program 

Muskegon  Public  Schools 
Vanderclass  School 
756  Emerald  Avenue 
Muskegon,  Michigan  49440 

MINNESOTA  -  Program 

St.  Paul  Independent  School  District  0625 
Special  Education  Department 
360  Colbome  Street 
St.  Paul,  Minnesota  55102 

New  York  -  Program 

New  York  University 
Washington  Square  Center 
New  York,  New  York  10003 

Syracuse  University 

Division  of  Special  Education  and  Rehabilitation 
Syracuse,  New  York  13210 

OHIO  -  Programs 

The  Children’s  Hospital  of  Akron 
Buchtel  at  Bowery 
Akron,  Ohio  44308 

OREGON  -  Program 

Oregon  State  Teachers  Research  Division 
Oregon  State  System  of  Higher  Education 
Monmouth,  Oregon  97361 

Portland  State  University 
Portland,  Oregon  97207 

PENNSYLVANIA  -  Program 

Upsal  Day  School  for  Blind  Children/  Center  for  the  Blind 
220  West  Upsal  Street 
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Philadelphia,  Pennsylvania  191 19 

The  Pennsylvania  State  University 
212  J.  O.  Keller  Building 

University  Park,  Pennsylvania  16802 

The  Developmental  Center  (or  Autistic  Children 
120  North  Street 

Philadelphia.  Pennsylvania  19139 


TERMINATED  TELECOMMUNICATIONS  PROJECTS  FOR 
SEVERELY  HANDICAPPED 

INDIANA  •  Telecommunication 

Telecommunication  for  Severely  Handicapped  Children  St 
Youth 

Purdue  Research  Foundation 
West  Lafayette,  Indiana  47907 


Luzerne  Intermediate  Unit  018 
Kingston,  Pennsylvania  18704 

Appalachia  Intermediate  Unit  018 

Cresson  Center 

Cresson.  Pennsylvania  16630 


KENTUCKY  -  Telecommunication 

University  of  Kentucky  Research  Foundation 
303  Kinhead  HaU,  East  Wing 
Lexington,  Kentucky  40506 


RHODE  ISLAND  •  Program 


NEW  YORK  •  Telecommunication 


Meeting  Street  School 
667  Waterman  Avenue 
E.  Providence.  Rhode  Island  02914 


Regents  of  the  University  of  the  State  of  New  York 
35  Elk 

Albany  County  Albany.  New  York  12224 


SOUTH  CAROLINA  -  Program 

Department  of  Mental  Retardation 
Whitten  Village  Piedmont  Region 
Post  Office  Drawer  239 
Clinton.  South  Carolina  29323 


Teaching  Resource  Center 
City  University  of  New  York 
144  West  123th  Street 
New  York.  New  York  10027 

UTAH  •  Telecommunication 


TENNESSEE  •  Program 

George  Peabody  College 

Institute  for  Youth  and  Social  Development  » 

Post  Office  Box  43 
NashviHe.  Tennessee  37203 

George  Peabody  College 
302  Mental  Retardation  Lab. 

Post  Office  Box  326 
Nashville,  Tennessee  37203 

TEXAS  •  Programs 

Capitol  Area  Rehabilitation  Center 
919  West  28  1/2  Street 
Austin,  Texas  78703 

The  Governor's  Coordinating  Office  for  the  VisuaOy 
Handicapped 

Suite  1004,  Westgate  Station 
1112  Colorado 
Austin,  Texas  78711 

University  of  Texas  at  Dallas 
Richardson.  Texas  73080 

UTAH  •  Program 

Utah  State  University 
Logan.  Utah  84322 

VIRGINIA  -  Program 

Fairfax  County  Public  Schools 
Fairfax,  Virginia  22030 

WASHINGTON  •  Program 

Washington  State  Department  of  Public  Instruction 
Olympia,  Washington  98304 

University  of  Washington 
Seattle.  Washington  Ml 03 

WEST  VIRGINIA  -  Program 

Shawnee  Hills  Regional  Center 
Department  of  Mental  Health 
P.O.  Box  338 

Institute.  West  Virginia  23112 


Exceptional  Child  Center 
Utah  State  University 
Logan.  Utah  84322 

09-40-0607 

System  name:  Participants  in  Workshops  Concerning  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Sccniity  clamiflf  alien;  None. 

System  location: 

Room  4046  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  Indlvldnalo  covered  by  the  system:  Professionals  and 
non-professionals  attending  BEH  sponsored  or  supported  national 
and  regional  workshops  which  deal  with  severely  handicapped  chil¬ 
dren  and  youth. 

Categories  of  records  in  the  system:  Name  and  address  of 
workshop  participants. 

Aathorlty  tor  maintenance  of  the  system:  44  USC  3101. 

Rontlae  uses  of  records  maintained  la  the  system,  laclndlng  catego* 
ries  of  nsers  and  the  purposes  of  such  nscs:  To  national  organizations 
of  professionals  working  with  severely  handicapped  children  and 
youth  for  sharing  of  information  and  coordination  of  activities;  to 
State  and  local  Vocational  agencies  directing  attention  to  this  spe¬ 
cial  field  of  services.  Disclosure  may  be  made  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at  the  request  of  that  in¬ 
dividual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbpoeiag  of  records  in  the  system: 

Storage:  Ffle  Cabinet  storage,  paper  files.  ' 

Rcirievability:  Indexed  and  filed  by  name  of  conference- 
workshop  location  of  conference,  and  topiefs)  discussed.  Cross-in¬ 
dexed  by  name  of  participant  in  alphabetical  listings. 

Salegnards:  Direct  access  is  restricted  to  authorized  program 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
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limited  during  non-working  hours  to  those  with  HEW  passes  to 
building.  Exception:  Subject  to  the  disclosure  requirements  of  the 
Privacy  Aqt. 

RctcatioB  and  disposal:  Workshop  Participants  files  are  main¬ 
tained  for  two  years  following  the  completion  of  a  con¬ 
ference/workshop.  Disposal-records  put  into  trash. 

System  managcrts)  and  address: 

Chief,  Special  Services  Branch/BEH 
Room  4^46  Donohoe  Building 
400  Maryland  Avenue.  S.W. 

Washington,  D.C.  20202 

NoUfkatioa  procedare:  System  manager;  for  general  inquiries, 
name  and  address  of  participant.  Address  is  Program  Officer,  cited 
above. 

Record  access  procedares:  Contact  System  Manager  directly. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Names  and  addresses  obtained  from  the 
participants  attending  national  or  regional  meetings  concerning 
severely  handicapped  children  and  youth. 

09-40-0011 

System  name:  Upward  Bound  Information  ^ystdrn.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3319-C,  GSA  -  Regional  Office  Building  03 
7th  A  D  Streets.  S.  W. 

Washington.  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  participants  in  the  Upward  Bound  Program. 

Categories  of  records  in  the  system:  The  student’s;  name,  system 
identifier  number,  social  security  number,  sex,  date  of  birth,  ethno- 
racial  background,  home  address,  dates  of  entry  into  and  departure 
from  Upward  Bound,  income  eligibility  data,  need  for  program  ser¬ 
vices.  veteran's  status,  current  enrollment  status  and  grade  level, 
high  school  and  expected  date  of  graduation,  high  school  academic 
program  and  grade  point  average  at  times  of  entry  into  and  depar¬ 
ture  from  the  program.  Scholastic  Aptitude  Test  and  American  Col¬ 
lege  Test  Score  data  (if  applicable),  reason  for  leaving  program, 
postsecondary  school  enrollment  data  and  adequacy  of  financial  aid 
or  reason  for  not  pursuing  a  postsecondary  education,  and,  employ¬ 
ment  status. 

Authority  for  maintenance  of  the  syitem:  Title  IV-A  of  the  Higher 
Education  Act  of  1%S,  as  amended. 

Routine  naea  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  4S  Code  of  Federal  Regulations  Part  Sb. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Polkict  and  prncticct  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape  files  at  OE’s  con¬ 
tractor  site,  SM5  MacArthur  Blvd.,  N.W.,  Washington,  D.C.  20016. 

Retrievabllity:  Records  are  accessed  primarily  by  a  student 
number  assigned  by  the  Upward  Bound  computer  system.  In¬ 
dividual  student  information  is  used  by  program  officers  for  pro¬ 
gram  monitoring  and  for  verifying  student  eligibility.  Summary 
statistics,  excluding  any  personal  information,  are  produced  to 
develop  profile  information  regarding  program  participants  for  pro¬ 
gram  evaluation,  planning,  and  reporting  purposes.  Summary 
statistics  concerning  the  postsecondary  placement,  enrollment  and 
graduation  of  former  participants  are  produced  for  project  and  pro¬ 
gram  monitoring  and  evaluation.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Safeguards:  Only  designated  personnel  are  authorized  to  have  ac¬ 
cess  to  the  files. 


Retentioa  and  dfatposnl:  Current  records  are  maintained  indefinite¬ 
ly. 

System  manager(>)  eud  address: 

Chief.  Data  Collection.  Analysis  and  Dissemination  Section 
Division  of  Student  Services  and  Veterans  Programs,  BHCE 
Room  4662,  ROB-3 
400  Maryland  Avenue.  S.W. 

Washington.  D  C.  20202 

Notificatioa  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  institu¬ 
tion's  program  director  who  obtains  it  directly  from  the  individual 
students.  Information  regarding  the  enrollment  and  graduation  of 
former  participants  is  also  obtained  from  college  registrars. 

09-40-0012 

System  name:  Migration  and  Refugee  Assistance  Act  of  1962- 
United  States  Loan  Program  for  Cuban  Students.  HEW  E. 

Security  classification:  None. 

System  location: 

7th  &  D  Streets,  S.W.  Room  4018 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Cuban  refugees 
who  have  borrowed  money  under  the  program  to  finance  their  edu¬ 
cation  at  eligible  institutions  of  higher  education. 

Categories  of  records  in  the  system:  (I)  All  individual  student  files 
contain  the  following  personal  data:  name,  address,  institution,  OE 
ID  No.;  sex,  date  of  birth,  marital  status,  dependents;  place  of 
birth,  immigration  status.  Social  Security  number;  name  and  ad¬ 
dress  of  parents^and  relatives;  employment  record  for  past  five 
years;  educational  pursuits,  career  objective;  financial  information 
(relatives);  date  of  separation,  total  amount  borrowed;  repayment 
schedule,  coUections,  deferments,  cancellations;  (2)  Additional  in¬ 
formation  on  those  who  request  a  postponement  of  repayment  on 
ground  of  hardship:  place  of  employment,  income;  regular  expen¬ 
ses,  lists  of  debts  giving  name  and  address  of  creditor,  nature  of  in¬ 
debtedness.  total  cost,  balance  owed,  frequency  of  payment  and 
amount  of  each  payment;  (3)  Additional  information  on  those  who 
request  cancellation  of  loan  on  ground  of  permanent  and  total  disa¬ 
bility:  nature  of  disability,  date  symptoms  first  appeared;  name,  ad¬ 
dress  of  doctor  or  hospital  providing  examination(s)  and  treatment; 
history  of  disability,  present  condition,  diagnosis,  treatment, 
progress,  prognosis.  ‘ 

Authority  for  maintenance  of  the  lystcm:  Migration  and  Refugee 
Assistance  Act  of  1962,  Section  2.  Public  Law  87-510  (22  U.S.C. 
2601). 

Routine  naea  of  recorda  maintained  in  the  ayatem,  including  catego- 
riea  of  uaera  and  the  purpoaea  of  auch  naea:  To  contractor  providing 
billing  and  collection  services  for  purposes  of  maintaining  accurate 
and  current  records  of  participating  students;,  to  students  who 
request  a  record  of  their  account;  to  Internal  Revenue  Service  and 
Immigration  and  Naturalization  Service  for  purposes  of  skip-tracing 
lost  borrowers;  and  to  the  General  Accounting  Office  or  the  De¬ 
partment  of  Justice  for  legal  action  against  delinquent  borrowers 
and  for  the  routine  uses  set  forth  in  Appendix  B  to  45  Code  of 
Federal  Regulations  Disclosure  may  be  made  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  a  lektriever 
and  standard  (locked)  filed  cabinets. 
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Rctricvabilily:  Records  are  indexed  by  individual  name  and  OE 
identification  number.  Records  are  available  to  DSFA  staff  in¬ 
volved  in  correspondence  with  Cuban  refugee  borrowers,  contrac¬ 
tor  personnel  if  necessary  and  members  of  the  Office  of  General 
Counsel.  Records  are  available  to  Public  Health  Service  for  deter¬ 
minations  on  requests  for  medical  postponement  of  repayment^ of 
loan  or  permanent  and  total  disability. 

Safeguards:  Direct  access  is  restricted  to  authorized  program  offi¬ 
cials  and  contractor  personnel.  Physically  safeguarded  by  use  of 
lektriever  and  standard  file  cabinets  which  are  locked  during  non¬ 
working  hours.  Exception:  Subject  to  disclosure  requirements  of 
Privacy  Act. 

Rctculioa  and  dispoMl:  Records  maintained  indefinitely. 

System  manager(s)  and  address: 

Director.  Division  of  Student  Financial  Aid 
Room  4018,  GSA  •  Regional  Office  Building 
7th  A  D  Streets.  S.W. 

Washington.  D.C.  20202 

NotMkatloa  procadure:  System  manager  (see  above)  will  respond 
to  inquiries.  Inquiries  must  contain  system  identification  number 
and  system  name;  name  and  address  of  borrower  concerned;  and 
date  of  previous  correspondence,  if  any. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Original  information  is  submitted  by  the 
institution's  program  director  who  obtains  it  directly  from  the  in¬ 
dividual  students;  additional  information  in  the  case  of  requests  for 
hardship  postponements  or  cancellations  on  the  grounds  of  total 
and .  permanent  disability  is  obtained  from  the  student,  a  doctor 
ano/or  a  hospital;  and  if  a  borrower  dies  before  completion  of 
repayment,  proof  of  death  is  obtained  from  appropriate  source. 

09-40-0013 

System  name:  National  Defense  Student  Loan  Program  —  Request 
for  Cancellation  of  Loan  on  Ground  of  Permanent  and  Total 
Disability.  HEW  E. 

Security  classification:  None. 

System  locatioa: 

Room  4004  GSA  -  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington.  D.C.  20202 

Categories  of  individuals  covered  by  tbe  system:  Student  bor¬ 
rowers  under  the  National  Defense  Student  Loan  Program 
requesting  loan  cancellation  because  of  permanent  and  total  disa¬ 
bility. 

Categories  of  records  in  the  system:  Information  on  borrowers 
requesting  disability  cancellation  of  loans  includes  name,  address. 
Social  Security  number,  medical  records,  name  and  address  of 
lending  institution,  and  other  information  needed  to  process  such 
cancellation  requests. 

Authority  for  maintenance  of  tbe  system:  Title  IV-E  of  the  Higher 
Education  Act  of  1965,  as  ammended. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  office  from  tbe  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  tbe  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  at  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

FoHcics  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Stomge:  Records  in  hard  copy  form  are  maintained  in  standard 
file  cablets. 

Retricvability:  Records  are  accessed  by  individual’s  name  only. 
Program  officials  use  the  records  to  secure  appropriate  information 
on  which  the  Commissioner  of  Education  may  make  a  determina¬ 


tion  to  cancel  a  National  Defense  Student  Loan  for  reasons  of  per¬ 
manent  and  total  disability.  Public  Health  Service  physicians  serve 
as  the  Program’s  Medical  Review  Board  to  make  final  determina¬ 
tions  as  to  the  validity  of  claims. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  the  files.  Exception:  Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retentioa  and  disposal:  The  file  is  a  cumulative  one.  To  date,  all 
individual  case  records  are  maintained  as  initially  filed;  none  have 
been  deleted,  removed,  or  stored  elsewhere. 

System  manager(s)  and  addrem: 

Director,  Division  of  Student  Financial  Aid 

Room  4100  ROB 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procednre:  System  manager  (see  above). 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  bor¬ 
rower  requesting  cancellation  and  by  his  physician(s),  through  the 
lending  institution. 

09-40-0014 

System  name:  Basic  Grant  Application  File.  HEW-E. 

Security  classification:  None. 

System  location: 

Room  4717 

GSA-Regional  Office  Building  03 
Washington.  D.C.  20202 

Basic  Grant  Processing  Center 
Iowa  City,  Iowa  52240 

Categories  of  individuals  covered  by  the  system:  Students  applying 
for  and  receiving  Basic  Grant  assistance. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  and  financial  data  necessary  to  identify  appli¬ 
cants  and  calculate  their  eligibility  index  for  Basic  Grants. 

Authority  for  maintenance  of  the  system:  Title  IV -A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identtfying  information 
and  eligibilty  index  of  applicants  is  provided  to  those  institutions  of 
postsecondary  education  in  which  the  applicants  plan  to  enroll  or 
are  enrolled.  The  same  data  are  provided  to  State  scholarship  agen¬ 
cies  having  agreements  with  the  Commissioner  for  purposes  of 
coordinating  State  aid  with  the  Basic  Grant  Program.  On  request, 
information  is  provided  to  members  of  Congress  who  inquire  on  be¬ 
half  of  a  constituent  and  for  the  routine  uses  set  forth  in  Appendix 
B  to  45  Code  of  Federal  Regulations  Part  5b.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  ofHce  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  tbe  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  ud  practices  for  storing,  retrieving,  srrrising.  retaining, 
and  disposing  of  records  in  the  system:  r.u 

Storage:  Ori|^l  applications  are  maintained  in  sundard  file 
cabinets  in  Bask  Grant  processing  center.  Micro-fkhe  records  are 
maintained  in  Washington  offke  in  standard  file  cabinets. 

Retricvability:  Records  are  indexed  by  name  of  applkant  with  a 
cross-index  file  by  Social  Security  number.  Records  are  avaQable  to 
all  Division  of  Bask  and  State  Student  Grant  staff  (including  ap¬ 
propriate  contract  support). 

Safegnards:  Only  designated  program  offkials  and  contract  staff 
have  access  to  file.  Exception:  Subject  to  disclosure  requirements 
of  Privacy  Act 
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RctcsUoa  ud  dbpoMi:  Original  records  are  maintained  until  end 
of  academic  year  and  then  stored  in  Federal  Records  Center. 

System  managcrfs)  and  addroa: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717.  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

NottfleatioB  proccdarc:  System  Manager;  provide  name.  Address 
same  as  above. 

Record  aceem  procedures:  Contact  system  manager. 

CoatesUag  record  procedures:  Contact  system  manager. 

Record  source  categories:  Applications. 

09-4(MMlS 

System  name:  Basic  Grant  Student  Eligibility  Report  Sub-system. 
HEW-E. 

Secarity  claaaificatloa:  None. 

System  locatloa: 

Room  4717 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Basic  Grant 
recipients. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  financial  data  and  status  of  award  for  Basic 
Grant  recipients. 

Authority  for  maiatcBaace  of  the  system:  Title  IV -A.  of  the  Higher 
Education  Act  of  1965. 

Routlae  uses  of  records  maintained  ia  the  system,  iaciadiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  prepare  annual  stu¬ 
dent  validation  roster  for  submission  to  schools  in  order  to  verify 
payments  made  to  students.  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Itepartment  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  lor  storing,  retrieving,  acccsstag,  rctainiBg, 
and  disposiBg  of  records  to  the  system: 

Ston^:  Original  Student  Eligibility  Reports  and  hard  copy  are 
maintained  in  standard  file  cabinet. 

Rctrlcvability:  Records  are  indexed  by  institution  and  by  name 
and  Social  Security  number  within  school.  Records  are  used  to 
verify  and  reconcile  institutional  expenditures. 

Safegnards:  Direct  access  is  restricted  to  authorized  staff.  Excep¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act. 

RetentioB  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  managerfs)  aad  addras: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatioa  procedarc:  System  manager;  provide  name.  Address 
same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesttog  record  procedures:  Contact  system  manager. 

Record  source  categories:  Student  Eligiblity  Report. 

09-40-0016 

System  name:  Bask  Educational  Opportunity  Grant  Alternate 
Disbursement  System.  HEW-E. 

Security  classifkation:  None. 

System  locattou: 

Room  4717 


GSA-Regional  Offke  Building  03 
Washington.  D.C.  20202 

Categerics  of  todhriduals  covered  by  the  system:  Eligible  applicants 
who  are  paid  directly  by  Federal  government  since  they  are  en¬ 
rolled  m  eligible  non-parucipating  schools. 

Categorta  of  records  to  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  financial  data,  and  enrollment  status  of  Basic 
Grant  recipients  paid  through  this  system. 

Authority  for  matoteuaace  of  the  system:  Title  IV -A.  of  the  Higher 
Education  Act  of  1965. 

Routtoe  uses  of  records  matotatoed  to  the  system,  tocludiag  catego¬ 
ries  of  users  aad  the  purpaacs  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  offke  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga-  ■ 

tion  where  one  of  the  partks  is  (a)  the  Department,  any  component  ^ 

of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officii  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  direcUy  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justke  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justke  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Pulkica  and  practices  for  atortog,  retrievtog,  acccariag,  rctaiatog, 
aad  dispniiag  of  records  to  the  system: 

Storage:  Records  are  maintained  in  standard  file  cabinet.  * 

RetrievabURy:  Records  are  indexed  by  name  of  applicant.  I 
Records  are  available  to  Division  of  Basic  and  State  Student  Grant 
staff. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff. 

Reteutioa  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  asaaager(s)  and  addrem: 

Director,  Division  of  Bask  and  State  Student  Grants 
^  Room  4717.  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

NotiflcatioB  procedure:  System  manager;  name  and  Social  Securi¬ 
ty  number.  Address  same  as  above. 

Record  aceem  procedures:  Contact  system  matuger. 

Coutcattog  record  procedures:  Contact  system  amanger. 

Record  source  categories:  Student  Eligibility  Reports  and 
Requests  for  Payment  from  applkants. 

09-40-0017 

System  name:  Bask  Educational  Opportunity  Grant  Student  Valida¬ 
tion  Foe.  HEW-E. 

Security  clamtflcattou:  None. 

System  locatiou: 

Room  4717  Regional  Offke  Bldg.  03 

,  Washington,  D.C.  20202 

Categories  of  todividuals  covered  by  the  system:  Basic  Educational 
Opportunity  Grant  student  rec^knts. 

Categories  of  records  to  the  system:  Basic  Educational  Opportuni¬ 
ty  Grant  application  information. 

Authority  for  matoteuauce  of  the  system:  Title  IV -A,  of  the  Higher 
Education  Act  of  1%5. 

Routtoe  uses  of  records  matotatoed  to  the  system,  tocludtog  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses,  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  offke  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  partks  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  offkiid  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  direcUy  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justke  Department  has  agreed  to  represent  such  employee,  the 
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Department  may  disclotc  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Polktca  and  praetkes  tor  storing,  retrievlag,  accessing,  retaining, 
and  disposing^of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  file  cabinet. 

RetrievabiUty:  Records  are  indexed  by  name  and  are  available 
only  to  specifically  designated  staff  involved  in  validation  process. 

Safeguards:  Access  is  restricted  to  authorized  staff  only  and  files 
are  maintained  in  locked  cabinet.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  until  resolved  and 
then  stored  in  Federal  Records  Center. 

System  managerfs)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 
Room  4717,  ROB-3  . 

400  Maryland  Avenue,  STiW. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  name.  Address  same  as 
above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Application  data,  incoming  correspon¬ 
dence  and  related  material,  obtained  during  course  of  investigation. 

09-40-0018 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act 
Teacher  Exchange  Grantees  and  Applicants.  HEW  E. 

Security  classification;  None. 

System  location: 

Room  3069,  Regional  Office  Building 
7tb  and  D.  Streets,  S.W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  hy  the  system:  Individuals  who 
have  been  selected  to  teach  abroad  under  the  Teacher  Exchange 
Program.  Individuals  who  have  applied  to  teach  abroad  under  the 
Teacher  Exchange  Program. 

Categories  of  rceords  la  the  system:  Name,  address,  telephone 
number,  date  and  place  of  birth,  citizenship,  dependents,  educa¬ 
tional  background,  employment  background,  languages,  member¬ 
ship  in  clubs  and  organizations  of  the  individuals,  personal 
references  including  reports  of  interviews,  administrative  approval, 
and  language  proficiency  when  required. 

Authority  for  maintenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961’,  as  amended  (22  USC  2431- 
2438). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  43  Code  of  Federal  Regulations  Part  3b. 
U.S.  binational  commissions,  the  board  of  foreign  scholarships  and 
concerned  country  educational  authorities  to  determine  suitability 
of  candidate  for  teaching  position  in  their  country.  Disclosure  may 
be  made  to  a  Congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polkica  and  praetkes  for  storing,  rctrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

RetrievabiUty:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  for  the  purposes  of  determining  eUgilibility  for 
teacher  exchange  grants,  for  selection  of  teacher  exchange  gran¬ 
tees,  and  to  develop  profile  information  regarding  recipients  of 
grants  for  program  evaluation,  planning,  and  reporting  purposes. 


Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retentioa  and  disposal:  Records  are  maintained  for  three  years. 

System  maiiagcr(s)  and  address: 

Division  Director.  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notifkation  procednre:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

09-40-0019 

System  name:  National  Defense  Education  Act  Foreign  Language 
and  Area  Studies  Fellowship  Program  --  Fellows  and  Al¬ 
ternates.  HEW  E. 

Security  classification:  None. 

System  location: 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  Indhridnals  covered  by  the  system:  Individuals  who 
have  been  nominated  by  their  institution  of  higher  education  to  be  a 
recipient  or  alternate  recipient  of  a  fellowship. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  citizenship,  career  goal,  language  competency,  educational 
background,  oath  or  affirmation  of  allegiance,  previous  awards  held 
and  statement  of  crimes  on  all  individuals. 

Authority  for  maintenance  of  the  system:  National  Defense  Educa¬ 
tion  Act  of  1938,  as  amended.  Title  VI,  Section  601(b);  Title  X, 
SecUon  1001(f)(1).  (2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  For  routine  uses  set 
forth  in  Appendix  B  to  43  Code  of  Federal  Regulations  Part  3b. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officiri  capacity;  (b)  ^e  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  direcUy  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  rctricviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  fik  cabinets. 

Retrkvability:  Records  are  accessed  by  individual  names  or  by 
educational  institution  only  by  authorized  OE  staff  members  for  the 
purposes  of  determining  eligibility  for  fellowships,  for  establishing 
allowances  for  stipends  and  dependents,  and  for  developing  profile 
information  regarding  recipients  of  fellowships  for  program  evalua¬ 
tion,  planning,  and  reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notifkation  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

09-40-0020 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act-Doc¬ 
toral  Dissertation  Research  Abroad  and  Faculty  Research 
Abroad,  Fellows  and  Alternates.  HEW  E. 
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Security  classilkutiou:  None. 

System  locatkw: 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  indiridnals  covered  by  the  system:  Individuals  who 
have  been  selected  to  be  a  recipient  or  alternate  recipient  of  a  fel¬ 
lowship. 

Categories  of  records  ia  the  system:  Name,  address,  educational 
institution,  date  and  place  of  birth,  veterans  status,  educational 
background,  health  statement,  language  references,  personal 
references  for  all  individuals,  project  descriptions.  In  addition,  the 
annualized  salary  figure  for  all  faculty  fellows  and  alternates. 

Authority  for  maiatcnaacc  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961,  as  amended  (22  USC  2451- 
2438). 

Routine  uses  of  records  muintained  in  the  system,  including  cstego* 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  43  Code  of  Federal  Regulations  Part  3b, 
U.S.  embassies,  binational  commissions,  the  board  of  foreign 
scholarships,  and  in  some  cases  foreign  governments,  and  to  Field 
Readers  to  determine  eligibility  and  suitability  to  undertake 
research  abroad.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Pollctefl  and  practicct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

RetrievahilHy:  Records  are  accessed  by  individual  names  and 
educational  institution  only  by  authorized  OF  staff  and  Field 
Readers  for  the  purposes  of  determining  eligibility  and  suitability  to 
undertake  research  abroad,  establishing  allowances  for  travel, 
maintenance,  and  dependents,  and  for  developing  profile  informa¬ 
tion  regarding  recipients  of  fellowships  for  program  evaluation, 
planning,  and  reporting  purposes. 

Safe^ards:  Direct  access  is  restricted  to  authorized  OF  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

RetentioB  and  dbposal:  Records  are  maintained  three  years. 

Systcas  maBagerfs)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notlficatloo  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

CoBtesttag  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

09-40-0021 

System  name:  Guaranteed  Student  Loan  Program  —  Compliance 
Files.  HEW  E. 

Security  classlficatioB:  None. 

System  locatiou: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  iudlviduals  covered  by  the  system:  Student  bor¬ 
rowers  and  loan  applicants,  personnel  of  GSLP,  regional  offices, 
participating  schools,  and  lenders,  who  are  involved  in  complaints 
or  allegations  of  program  irregularities,  noncompliance,  or  miscon¬ 
duct. 

Categories  of  records  ia  the  system:  Contains  written  documenta¬ 
tion  of  the  alleged  or  proven  act(s)  of  misconduct  including  name. 


address,  social  security  and  claim  numbers  (if  appropriate)  of  the 
complainant,  name  of  the  student  borrower,  school  or  lender,  and 
the  results  of  investigative  action,  prosecution  or  non-prosecution 
intent  and  results. 

Authority  for  maiutcuaucc  of  the  system:  Higher  Education  Act  of 
l%3.  Tide  IV-B,  as  amended  (20  U.S.C.  I07I-1087-1).  . 

Rontiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  schools  and  lenders 
for  investigative  activities.  For  uses  1, 3,4,3 ,6,8  and  103  in  Appendix 
B  of  the  Departmental  Regulations  (43  CFR  Part  3b).  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polklct  and  practlcca  (or  ttoriug,  retrieviug,  acccaaiug,  retaining, 
nnd  dbpodag  of  records  in  the  systcui: 

Stornge:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

RctrievabUMy:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Intradepartmental  users  of  these  records  are 
the  HEW  Office  of  General  Counsel  (OGC),  HEW  Office  of  In¬ 
vestigations  and  Security  (OIS),  and  the  OE  Regional  Offices 
(OERO).  OGC  usage  is  for  the  purpose  of  providing  background 
data  in  obtaining  legal  rulings  and  opinions.  OIS  usage  is  for  the 
purpose  of  obtaining  documentation  necessary  for  the  investigation. 
OERO  usage  is  for  the  purpose  of  coordinating  actions  between 
various  regional  offices. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retentioa  aad  disposal:  Records  ve  maintained  three  years;  com¬ 
pliance  and  investigative  records  are  maintained  five  years  past 
date  of  cate  closing.  Destroyed  by  maceration. 

System  mauagerfs)  and  addrem: 

Director,  Division  of  Program  Development 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notificatloa  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
pliance/investigative  material,  name  and  any  LD.  number  assigned. 
Address  is  same  at  above. 

Record  accem  procedures:  Same  at  above. 

Coutestfug  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  curtate  provisioBs  o(  the  act:  None. 

09-40-0022 

System  name:  Guaranteed  Student  Loan  Program-Student  Com¬ 
plaint  Files.  HEW  E. 

Security  clnsslfirntiou:  None. 

System  locattoa: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  o(  tedividuals  covered  by  the  system:  Student  bor¬ 
rowers  and  applicants  for  student  loans  in  the  Guaranteed  Student 
Loan  Program  who  have  made  complaints  or  allegations  of  irregu¬ 
larities  by  schools  or  lenders. 

Categories  o(  records  te  the  system:  Contains  written  documenta¬ 
tion  of  student  complaints  including  name,  address,  social  security 
and  claim  numbers  (if  appropriate)  of  the  complainant,  name  of 
school  and  lender,  and  the  results  of  investigative  action. 
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Authority  lor  oiaiDtcnaBCc  of  the  systcoi:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C.  t07M087-l). 

Routine  uses  of  records  ■aiatalned  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  schools  and  lenders 
for  investigative  activities.  For  uses  4. 3.3 ,6, 8  and  103  in  Appendix 
B  of  the  Departmental  Regulations  (45  CFR)  Part  5b).  Regulations 
(45  Code  of  Federal  Regulations  Part  5b).  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Dtepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pollcict  and  prnetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievabllity*  Ihe  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Authorized  intradepartmental  employees 
review  action  taken. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposai:  Records  are  maintained  three  years;  com¬ 
plaint  and  investigative  records  are  maintained  five  years  past  date 
of  case  closing.  Eiestroyed  by  maceration. 

System  manager(s)  and  address: 

Director,  Division  of  Program  Development 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

NotificatioB  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

09-40-0023 

System  name:  Guaranteed  Student  Loan  Program-Defaulted  Loans 
Submitted  to  General  Accounting  Office.  HEW  E. 

Security  claaslficatioB:  None. 

System  locatioB: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.  C.  20202 

Room  5471,  441  G  Street,  N.W. 

Washington.  D.C.  20548 

Categories  of  indhriduals  covered  by  the  system:  Student  bor¬ 
rowers  for  whom  defaulted  claims  have  been  paid  on  Federal  In¬ 
sured  Student  Loans  and  subsequently  submitted  to  General  Ac¬ 
counting  Office  (GAO)  for  further  action. 

Categories  of  records  in  the  system:  Contains  borrower's  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  collection  history. 

Authority  for  aulntenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C.  1071-1087-1). 

Routiae  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  snch  uses:  For  uses  1,3,4 ,5 ,6.8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part  5b). 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 


tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officiri  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Poiicict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  microfilm  filed  in  stan¬ 
dard  file  cabinets. 

Retrievabiiity:  Data  indexed  by  name  and  date.  Data  utilized  by 
collection  staff  to  compile  GSLP  statistics  and  management  re¬ 
ports;  to  implement  write-off  of  files  transferred  to  GAO;  to  pro¬ 
vide  additional  information  in  response  to  GAO/Justice  Department 
inquiries. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Held  indefinitely. 

System  managerfs)  and  addrem: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington.  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence  if  known;  for  defaulted 
loans  submitted  to  General  Accounting  Office,  name,  social  securi¬ 
ty  number  and  any  LD.  number  assigned.  Address  is  same  as 
above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  lenders,  schools,  employers,  credit  agencies,  and  governmental 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-40-0024 

System  name:  Guaranteed  Student  Loan  Program  -  Lender’s  Re¬ 
port.  HEW  E. 

Security  classificatioB:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington.  D.C.  20202 

5700  Thurston  Ave. 

Virginia  Beach,  VA  23455 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  who  have  applied  for  educational  loans  under  the  Guaran¬ 
teed  Student  Loan  ^ogram. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  application  including  demographic  background,  loan  and 
education^  status,  name  of  guarantor  and  lender  and  data  on  credit 
and  family. 

Authority  for  maintcuance  of  the  system:  Higher  Education  Act  of 
1965,  as  amended  (20  U.S.C.  1071-1087-1). 

Routiae  uses  of  records  maintaiaed  ia  the  system,  iaciudlag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  contractors  for  updat¬ 
ing  computer  records  and  correction  of  errors.  For  uses  1,3,5 ,6,8 
and  9  in  Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part 
5b).  Disclosure  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  it  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
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or  (c)  any  Department  employee  in  hit  or  her  individual  capacity 
where  the  Juatke  Department  has  agreed  to  represent  such  em¬ 
ployee.  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polkict  and  practices  tor  storing,  retrieving,  accessing,  rctalaiag, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  records  cartons. 

Ketrlcvabllity:  Records  are  indexed  by  borrower's  name.  Used  by 
GLSP  personnel  either  to  retrieve  needed  information  on  an  in¬ 
dividual,  a  school,  a  lender  or  as  part  of  a  random  statistical  sam¬ 
pling  or  review. 

Safeguards:  Direct  access  is  restricted  to  authorized  GLSP  staff 
and  contract  employees;  stored  in  records  cartons  in  rooms  locked 
during  non-business  hours.  Exceptions:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Rctentioa  and  disposal:  Records  of  individual  loans  are  destroyed 
three  years  after  final  repayment  of  loan.  Destroyed  by  maceration. 

System  managerfs)  and  addrem: 

Director.  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  &  D  Streets.  S.W. 

Washington.  D.C.  20202 

Nottfkatloa  procedure:  System  manager  for  all  inquiries,  name 
and  social  security  number.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  application  forms  from 
guaranteed  agencies  and  private  non-profit  profit  agencies  approved 
by  the  Commissioner.  Information  supplied  by  student,  student’s 
family  and  lender. 

SystcBM  exempted  from  certain  provisions  of  the  act:  None. 

09^0025 

System  name:  NDSL  Student  Loan  Files.  From  certain  institutions 
that  are  no  longer  in  operation.  HEW. 

Security  classiflcatlou:  None. 

System  location: 

Room  4618,  Regional  Office  Building  03 
7th  and  D  Streets.  S.W. 

Washington,  D.C.  20202 

Categories  of  Individnals  covered  by  the  system:  Student  bor¬ 
rowers  who  have  obtained  loans  under  the  National  Direct 
(formerly  Defense)  Student  Loan  Program  from  institutions  which 
are  either  endorsing  defaulted  notes  to  the  U.S.  government  or 
which  are  no  longer  in  operation. 

Categories  of  records  in  the  system:  Contains  borrower's  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  borrower  credit  and  financial  data,  and 
collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-E  as  amended  (20  USC  1087aa-ff). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1, 3,4,3, 6, 8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (43  CFR  3b).  To 
various  billing  services  under  contract  with  OE  for  continued  ser¬ 
vicing  of  loans  from  institutions  no  longer  in  operation.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Pnfklcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 


Storage:  The  records  are  maintained  in  hard-copy  and  microfilm 
filed  in  standard  file  cabinets. 

Rctrievability:  Data  indexed  by  name.  Data  utilized  to  compile 
NDSL  statistics  and  management  reports  for  NDSL  staff;  and  used 
by  the  collection  staff  to  collect  monies  owed  to  U.S.  Government. 

Safe^ards:  Direct  access  is  restricted  to  authorized  O.E.  staff. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Rctentioa  and  disposal:  Hard  copies  destroyed  by  maceration 
after  microfilming:  mkrofilm  maintained  three  years  after  repay¬ 
ment  or  cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  mauager(s)  and  address: 

Director,  Division  of  Student  Financial  Aid 

Room  4100,  Regional  Office  Building  03 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions.  correspondence  and  reports  submitted  by  borrowers  and  their 
families,  institutions  of  postsecondary  education  employers,  credit 
agencies,  and  governmental  agencies. 

09-40-M26 

System  name:  Guaranteed  Student  Loan  Program-Paid  Claims  File. 

HEW  E. 

Security  classification:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building  . 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  indWidoals  covered  by  the  system:  Student  bor¬ 
rowers  for  whom  claims  have  been  paid  on  Federal  Insured  Student 
Loans.  , 

Categories  of  records  In  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  loan  data,  legal  documents, 
medical  reports,  and  collection  history. 

Antbority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%3,  TiUe  IV-B  as  amended  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4,3,6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations  (43 
CFR  Part  3b).  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets  and  lektriever. 

Rctrlcvabillty:  Data  indexed  by  name.  Claims  classified  into  spe¬ 
cial  categories:  bankruptcies;  death;  disabilities;  repurchases  by  len¬ 
ders;  paid-in-fuQ;  and  defaulted  claims.  Defaulted  claims  arc 
separated  into  sub-categories:  skip  files,  suspension  files,  foreign 
files,  forbearance  files,  and  prison  files.  Data  utilized  to  compile 
GSLP  statistics  and  management  reports  for  system  manager;,  used 
by  collection  staff  to  collect  monies  owed  to  U.S.  Government  and 
to  perform  post-audits  on  paid  claims;  to  provide  data  to  the  Office 
of  Investigations  and  Security  in  cases  of  possible  fraud  and  irregu¬ 
larities;  and  to  provide  data  to  compliance  staff  associated  with 
violation  of  the  laws. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  and  lektriever  are  locked.  Exception:  subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Rcteallon  and  dlraoeal:  Records  destroyed  by  maceration  after 
microfilming;  microfilm  maintained  three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  mauagerfs)  and  addrem: 

Director,.  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  Regional  Office  Building 
7th  and  D  Streets.  S.W. 

Washington,  D.C.  20202 

Natlflcalioa  pracednre:  Systems  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  paid 
claim,  name,  social  security  number  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above 

Contcstlag  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies.  acquaintances,  lenders,  schools,  employers,  credit  agencies, 
and  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•9^40-0027 

System  name:  Guaranteed  Student  Loan  Program-Claims  and  Col¬ 
lections  Master  File.  HEW  E. 

Security  clamWcatlou:  None. 

System  location: 

IIS  Evergreen  Heights  Dr. 

Pittsburgh.  PA  15229 

Categories  of  indhridnals  covered  by  the  system:  Defaulted  student 
borrowers  for  whom  the  claims  have  been  paid  on  Federal  Insured 
Student  Loans. 

Categories  of  records  fas  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num- 
ters.  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maiuteuance  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-B,  as  amended.  (20  U.S.C.  1071-1087-1). 

Rootiue  uses  of  records  maintained  iu  the  system,  incindiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing.  in-fOe  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  kiaown  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  files  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4,5,6,8  and  9  in  Appendix  B  of  the  Department^  Regulations  (45 
CFR  Part  5b).  Disclosure  may  be  made  to  a  Concessional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 


event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Polkks  and  practices  for  slarhig,  rctrleviag,  accemiag,  retafaiag, 
aad  dfaposhig  of  records  la  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

RetrlevabUity:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  -  Office  of  Investigations  and  Security 
with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on  their  student  loan;  reimburse 
lending  institution  for  claim  against  a  guaranteed  student  loan; 
generate  and  maintain  financial  records  for  OE  Finance  Division; 
maintain  accounting  records  of  collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government;  generate  managerial  and 
statistical  reports;  determine  a  borrower’s  default  status;  verify 
payments  applied  toward  defaulted  student  loans;  update  file  and 
correct  errors. 

Safegnards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  dkpoeal:  Retained  indefinitely. 

System  managerfs)  aad  addrem: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.C.  20202 

Notification  procednre:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  social  security  number  and  date  of  birth  (at 
the  above  address). 

Record  aceem  procednres:  Same  as  above. 

Contesting  record  procednres:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions.  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion.  and  reports  from  borrowers  and  their  families,  lenders, 
schcrols,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  ttc  act:  None. 

•9-4d4d28 

System  name:  Guaranteed  Student  Loan  Program-Collection  Let¬ 
ters.  HEW  E. 

Scenrky  classification:  None. 

System  location! 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individaals  covered  by  the  system:  Defaulted  student 
borrowers  for  whom  claims  have  been  paid  on  Federal  Insured  Stu¬ 
dent  Loans. 

Categories  of  records  in  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1975,  Title  FV-B,  as  amended.  (20  U.S.C.  1071-1087-1). 

Rontiac  nses  of  records  maintained  In  the  system,  including  catsgs 
lies  of  users  and  the  purposes  of  sneh  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  sk^ 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
re-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per- 
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formance  of  iavestigatioii  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortage  com¬ 
pany  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loaas;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4.3.6.8  and  9  in  Appendix  B  of  the  Departmental  Regulations  (43 
CFR  Part  3b).  Disclosure  may  be  made  to  a  Concessional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policka  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiag  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

RetrievaMUty:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  >  Office  of  General 
Counsel  and  the  DHEW  -  Office  of  Investigations  and  Security 
with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  defaulted  claims  in  delinquent  status;  to 
contact  defaulted  borrowers  to  encourage  repayment  of  claim 
disbursed  by  U.S.  Government;  to  take  follow-up  action  on 
delinquent  defaulted  accounts;  to  update  records  and  correct  errors. 

Safegnarda:  OGSL  screening  of  authorized  contractual  personnel. 
Exception;  subject  to  disclosure  requirements  of  the  Privacy  Act. 

RctcntloB  and  disposal:  Retained  indefinitely.  v 

System  manager(s)  and  address: 

Director,  Program  Systems  Division  • 

Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets.  S.W. 

Washington,  D.C.  20202 

Nodficatlon  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  date  of  birth  and  social  security  number  (at 
the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions.  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  acquaintances, 
lenders,  schools,  medical  reports,  employers,  credit  agencies,  and 
federal  and  state  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09^(M29 

System  name:  Guaranteed  Student  Loan  Program-Inactive  Loan 
Control  Master  File.  HEW  E. 

Security  claaslllcadon:  None. 

System  locndon:  ,, 

113  Evergreen  Heights  Dr.  i^.t 

Pittsburgh,  PA  13229 

Categories  of  ladivldBals  covered  by  the  system:  Students  having 
participated  in  Guaranteed  Student  Loan  Program  and  purged  from 
primary  Loan  Control  Master  File. 

Caligerlss  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  dem^praphk  background,  educational  status,  loan 
status  and  family  fuuncial  information  of  individual  for  whom  the 
record  was  maintained. 

Autharffy  lor  majuteuaurs  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087  1). 


Routiae  uses  of  records  maiutaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-Utigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who, may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad,  to 
requesting  student  borrower  information;  and  for  uses  l,3,4,3,6,8 
and  9  in  Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part 
5b).  Disclosure  may  be  made  to  a  Congressional  office  from  the  • 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wiUi  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

RetrievabilUy:  The  file  is  inde.xed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OGSL  staff  are  to  obuin  loan 
data  on  former  student  loan  borrowers;  update  records  and  correct 
errors. 

Safeguards:  (XiSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  maaagcr(s)  aud  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  date  of  birth,  and  social  security  number  (at 
the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  acquaintances, 
lenders,  schools,  medical  reports,  employers,  credit  agencies,  and 
Federal  and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-46-0030 

System  name:  Guaranteed  Student  Loan  Program-Loan  Control 
Master  File.  HEW  E. 

Security  classification:  None. 

System  locudou: 

113  Evergreen  Heights  Dr. 

Pittsburgh,  PA  13229 

Categories  of  individnals  covered  by  the  system:  Students  applying 
for  guaranteed  student  loans  or  having  received  educational  loans 
under  the  provisions  of  the  Guaranteed  Student  Loan  Program. 

Categories  of  records  In  the  system:  Contains  name,  social  securi¬ 
ty  number,  demographic  background,  educational  status,  loan 
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status  and  family  financial  information  of  individual  for  whom  the 
record  is  maintained.  Contains  lender  and  school  identification. 

AnthorHy  tor  matnlcnaacc  of  the  system:  Higher  Education  Act  of 
1%S.  Title  IV-B,  as  amended.  (20  U.S.C.  1071-1087-I). 

Rondac  nacs  of  records  maintalacd  fas  the  system.  Inclnding  catego¬ 
ries  of  nsers  and  the  pnrposes  of  soch  nses:  To  schools  and  lenders 
for  loan  status  information  and  record  reconciliation;  to  borrowers 
and  applicants  for  status  of  loan  applications;  to  contractors  for  up¬ 
dating  program  records  and  processing  documents;  to  State  Guaran¬ 
tee  Agencies  for  loan  status  information.  To  an  educational  agency 
or  lending  institution  against  which  a  complaint  has  been  made;  and 
for  uses  1.3,4.S.6,8  and  9  in  Appendix  B  of  the  Departmental  Regu¬ 
lations  (45  CFR  Part  Sb).  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieving,  ncceising,  retniaing, 
nnd  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  location. 

Retrievabillty:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OGSL  staff  are  to  identify  stu¬ 
dents  participating  in  the  Guaranteed  Student  Loan  Program;  deter¬ 
mine  eligibility  of  loan  application;  reflect  eligibility  for  interest 
benefits;  determine  loan  status  of  borrower;  compute  insurance 
premium  for  Federally  Insured  Loans;  compile  and  generate 
managerial  and  statistical  reports;  research  records  for  inquiry 
responses;  reflect  interest  rates  for  individual  loans;  update  fHe  and 
correct  errors. 

Safegnards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  managcr(s)  and  qddress: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth,  and  social  security  number 
(at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0t31 

System  name:  Guaranteed  Student  Loan  Program-Pre  Claims 
Assistance.  HEW  E. 

Security  classification:  None. 

System  location: 

5000  Arlington  Centre  Blvd. 

Columbus,  Ohio  43220 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Students  reported 
by  lending  institutions  to  be  delinquent  on  ^eir  educational  loans. 


Categories  of  records  in  the  system:  Contains  name  of  student,  so¬ 
cial  security  number,  address,  amount  of  outstanding  loans  includ¬ 
ing  interest.  Name  and  address  of  parent  or  nearest  relative,  record 
of  actions  taken. 

Authority  for  maiateaaace  of  the  system:  Higher  Education  Act  of 
1%5.  Tide  IV-B,  as  amended.  (20  U.S.C.  I07I-I087-I). 

Routine  uses  of  records  raaiutaiaed  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  fo  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-fik  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  coUection  service  and  audit;  to  Department  of  Justice 
for  possible  kgal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicks  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistks  for  verification  of  death;  to*  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  State  Guaran¬ 
tee  Agencies  requesting  student  borrower  information;  and  for  uses 
1. 3,4,5 ,6.8  and  9  in  Appendix  B  of  the  Departmental  Regulations 
(45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justke  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coDected. 

Polkks  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievabillty:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  Investigations 
and  Security  with  data  in  possible  cases  of  fraud  or  irregularities. 
Other  uses  by  OGSL  staff  are  to  identify  delinquent  borrowers; 
locate  and  contact  delinquent  borrowers;  maintain  current  address 
of  delinquent  borrowers;  assist  lending  institutions  in  having 
delinquent  borrowers  commence  repayment  of  educational  loan; 
update  records  and  correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  and  social  security  number 
(at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 
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09-40-«t33 

Systca  ■■■»;  Record  of  advances  of  funds  for  employees  travelint 
for  the  Office  of  Education  -  (SF>I038,  Application  and  Ac¬ 
count  for  Advance  of  Funds).  HEW  E. 

Secnrity  claasMcation;  None. 

System  Incatlen; 

Room  3105.  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Cntsgartet  el  IndivMnnIs  covered  hy  the  system:  Employees  of  the 
Office  of  Education  (including  consultants)  who  have  requested  ad¬ 
vances  of  funds  for  travel  on  official  business. 

Categories  of  records  fas  the  system:  Name,  social  security 
number,  home  and/or  business  address,  amount  of  travel  advance 
requested,  amount  actually  paid,  and  unliquidated  balance,  if  any. 

Anthority  lor  malaicnance  of  the  system:  44  U.S.C.  3101. 

Rontlac  uses  of  records  maintalacd  in  the  system,  hirlndlng  catego 
ries  of  aaers  and  the  purposes  of  such  naes:  For  audit  by  U.S. 
General  Accounting  Office  (GAO).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  whm  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directiy  affect  the  operations  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  arrrssMg,  retnlnlng, 
and  disposing  of  records  in  the  system: 

Stor^:  The  records  ate  maintained  in  card  format  and  are 
stored  in  file  cabinets. 

Rctrievablllty:  Records  are  indexed  by  name  of  individual 
requesting  advance  of  funds.  Records  are  available  to  employees  ot 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting  functions  arid  to  the  individual  to  whom  funds  were  ad- 
vaiKed. 

Safeguards:  Direct  access  is  restricted  to  authorized  agency  staff 
in  performance  of  official  dutiet.  Maintained  in  locked  Ne  cabinets. 
Exception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  four  years  or  untR  audit  by  the 
U.S.  General  Accounting  Office,  whichever  is  earlier.  Dispos^  of 
by  maceration. 

System  managcr(a)  and  address: 

Director,  Finance  Division 
U.S.  Offlee  of  Education 
Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  proccduro:  System  Manager  (see  above)  uriB  respond 
to  inquiries. 

Rceord  access  procedures:  Same  as  above. 

Contesting  record  proeedures:  Contact  system  manager,  above. 

Record  source  categories:  Travelers  who  complete  Form  OE  I03S. 
(see  system  name,  ateve). 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-40^)033 

System  name:  Office  of  Education  Financial  Management  Informa¬ 
tion  System.  HEW  E. 

Security  clamHIcatlon:  None. 

System  location: 

Room  3103,  Federal  Office  Budding 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  indhrldnals  covered  hy  the  system:  Office  of  Educa¬ 
tion  employees,  consultants,  contractors,  advisory  committee  mem¬ 
bers  and  other  individuals  performing  personal  services  for  the  Of¬ 
fice. 


Categorlm  ef  roeerds  la  the  system:  Name,  address,  social  securi¬ 
ty  number  of  individuals  and  employer  identification  number  of 
companies;  indicating  the  coat  of  service(s)  provided. 

Aniharlly  lor  maintenanrv  ef  the  system:  44  U.S.C.  3101. 

Routine  nsm  of  records  maintainfi  In  the  system.  Including  catego¬ 
rlm  of  aaers  and  the  pnrpeaea  ef  sneh  aam:  EMsclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  whm  the  Department  determines 
that  the  daks,  if  successful,  n  Ukely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  ita  components;  or  (c)  any  De¬ 
partment  emidoyee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De- 
parttnent  may  discloae  such  records  as  it  deems  deskaMe  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  par^,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Fallcim  and  practiem  far  storing,  rctrlevlag,  arrrsslng,  retaining, 
and  diapealng  ef  reeards  In  the  system: 

Storage:  Maintained  on  nuigoetic  tape  and  microfilm  and  stored 
in  file  cabinets. 

RrirfavahMIlj:  Records  are  indexed  by  social  security  and  em¬ 
ployer  identification  number.  Records  are  avaOable  to  employees  of 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting-related  functions. 

Salegnards:  Direct  access  restricted  to  authorized  agenev  staff  in 
performance  of  official  duties.  Exception:  Subject  to  msclosure 
requirements  of  the  Privacy  Act 

Rctentisn  and  iHapmal:  File  constantly  updated.  Records  main¬ 
tained  for  ten  years. 

System  managsrfs)  and  aidrem: 

Director,  Finance  Dhrisioa 
U.S.  Office  of  Education 
Room  3103,  Federal  Office  Buildiag 
400  Maryland  Avenue,  S.W. 

Washingtoii,'  D.C.  20202 

NetiBcntien  precsdnssi  System  Manager  (see  above)  will  respond 
to  inquiries. 

Reesrd  ncccm  praeednrei:  Same  as  above. 

Conti  ithig  record  procednres:  Contact  System  Manager,  above. 

Record  aonree  categerfasi  Office  of  Education  employees  and 
others,  includhig  consultants,  performing  personal  services  for  the 
Office. 

Systems  exempted  bum  rrrtala  prnvislens  of  the  act:  None. 

System  name:  Teacher  Corps  An>lication  File.  HEW  E. 

SecurRy  elaasltlcatisa:  None. 

System  iBrntisn: 

31 1  South  Spring  Street 
Los  Angeles,  C^omia  90013 

2978  West  Grand  Boulevard 
Detroit,  Michigan  48202 

1411  K  Street  N.W..  Suite  420 
Washington,  D.C.  2000S 

Categorlm  of  IndlfhPsali  enverod  hy  the  system:  People  who  sub¬ 
mit  appbeatioos  to  be  members  (interns  and  team  leaders)  of 
Teachim  Corps  projects. 

Categorlm  of  records  In  the  system:  An  appheation  form  contain¬ 
ing  ba^  demographic  data,  education  and  employment  histories 
and  motivation  statements,  and  any  other  infonnation  provided  by 
the  applicant  is  filed  a^dtabeticaOy  by  name  in  the  Center  to  which 
it  is  scat  by  the  applicant. 

Authority  Isr  malnteuanrr  ef  the  syatam:  20  U.S.  Code,  Sections 
1101  throng  lt07a. 

Routtoa  nsm  ef  records  mshstsiati  la  the  system,  toclndtog  catego¬ 
rlm  of  users  and  the  purpssts  of  such  uses:  To  Teacher  Corps  pro¬ 
ject  grantees  who  are  considering  the  applicants  for  selection  as  in¬ 
terns  or  team  lenders.  To  State  departaicnts  of  education  for  verifi¬ 
cation  of  eligibility  of  the  applied  for  teacher  certification  pro- 
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grams.  When  requested  by  applicant,  to  potential  employers  or 
managers  of  other  teacher  training  or  social  service  programs.  Dis¬ 
closure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquinr  from  the  Congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Folicfes  and  pmctkca  for  storing,  retrieving,  acceasiag,  retainiag, 
and  dispooiag  of  records  In  the  system: 

Storage:  The  profile  sheets  are  kept  in  a  file  cabinet. 

RetrievabilHy:  Files  are  established  when  each  application  is 
received  and  placed  alphabetically  in  file  cabinets.  Recruitment 
Center  staff  analyze  the  data  on  ^e  appUcation  forms,  prepare  a 
summary  sheet,  and  either  notify  applicant  of  ineligibility  for 
Teacher  Corps  membership,  or  refer  them  to  the  local  selection 
panels  for  which  they  would  qualify.  These  Center  staff  refer  to 
these  files  in  answering  subsequent  inquiries  concerning  application 
status  from  Teacher  Corps  projects  and  from  applicants. 

Safegnarda:  Direct  access  is  limited  to  Recruitment  and  Technical 
Resources  Center  staff  and  to  national  office  Teacher  Corps  staff. 
Access  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  the  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Applications  are  held  for  one  year,  being 
disposed  of  when  selections  are  completed  annually  by  all  new 
Teacher  Corps  projects.  Disposal  is  through  regular  refuse  services. 

System  managerfs)  and  addrem: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procednre:  System  manager  (see  above)  will  respond 
to  inquiries,  or  applicants  can  write  directly  to  the  Center  to  which 
the  application  was  originally  sent.  Requesters  should  list  their 
name  and  address  and  the  date  of  their  application  for  membership 
in  Teacher  Corps. 

Record  aceem  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  All  information  on  the  application  form 
is  provided  by  the  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-003d 

System  name:  Oral  History  of  the  Office  of  Education  as  dictated 
by  former  Commissioners  of  Education.  HEW  E. 

Security  classification:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Living  former 
U.S.  Commissioners  of  Education. 

Categories  of  records  in  the  system:  Information  about  the  in- 
dividu^’s  life  as  commissioner  and  about  OE  during  his  term  of  of¬ 
fice. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  those  involved  in 
publishing  (including  the  Government  Printing  Office)  for  produc¬ 
tion  of  final  document;  to  the  Department  of  Justice  for  Freedom 
of  Information  Act  consultation;  under  subpoena  by  any  adminis¬ 
trative  agency.  To  answer  inquiries  from  the  National  Archives, 
and  from  government  libraries.  For  uses  1,2,3,5,6,8,9,101,102  in 
A^tendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Part  5b).  Disclosure  may  be  made  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at  the  request  of  that  in¬ 


dividual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officid  capacity;  (b)  the  United, 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  filed  in  a  standard  file  cabinet. 

Retrievability:  By  name  by  the  system  manager  or  staff  for  the 
purpose  of  obtaining  the  approval  of  former  commissioners;  after 
approval  and  release  by  former  commissioners  the  records  may  be 
retrieved  as  historical  documents  by  system  manager  or  staff. 

Safegnards:  Records  may  be  placed  in  the  National  Archives 
under  seal  upon  threat  of  disclosure.  Exceptions:  Subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  background  material  will  be  disposed 
of  5  years  after  publication  of  the  final  document.  The  records  may 
be  destroyed  by  maceration,  burning,  or  other  appropriate  means. 

System  managerts)  and  address: 

Assistant  Commissioner  for  Legislation 
Office  of  Legislation 
400  Maryland  Avenue,  SW,  Room  4131 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  system  I.D.  number  and  name. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  the  individual 
himself  and  records  and  documents  provided  by  him  during  inter¬ 
views.  Information  is  transcribed  as  approved  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0044 

System  name:  Insurance  Claim  File  Guaranteed  Student  Loan  Pro¬ 
gram.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  EOE  2. 

Categories  of  individnals  covered  by  the  system:  GSLP  student 
loan  borrowers  on  whose  accounts  the  Federal  Government  has 
been  requested  to  pay  a  claim  by  lenders,  because  of  default,  ban¬ 
kruptcy,  death  or  disability. 

Categories  of  records  in  the  system:  Loan  history,  including  name, 
social  security  number,  and  last  known  address  of  borrower,  date 
borrower  ceased  at  least  half-time  study,  reason  for  claim,  date 
first  payment  due,  date  and  amount  of  loan,  and  amount  of  claim. 
Loan  documents,  including  Promissory  Notes,  disclosure  state¬ 
ments,  repayment  agreements,  payment  history,  student  loan  appli¬ 
cation  and  copies  of  correspondence  between  lender  and  borrower. 

Authority  for  maintenance  of  the  system:  P.L.  89-329  and  P.L.  89- 
508  (20  U.S.C.  1071  through  1089). 

Roufine  uses  of  records  malntaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Justice  for  possible  legal  action,  to  the  Department  of  Justice  for 
Freedom  of  Information  Act  consultation;  and  to  General  Account¬ 
ing  Office  auditors  checking  program  operation.  Disclosure  may  be 
made  to  .g  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 
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PRIVACY  ACT  ISSUANCES 


MMti  wi4  practlcn  (or  ■toriag,  rdrirrlac,  acccHiac,  rctaWiig, 
■■d  dlipoaiBt  of  rccoitb  la  tk*  ryttea: 

Storago:  Rocordt  are  maintained  in  paper  fUes.  in  file  cabinets. 

RctrlsoabUity:  By  name  and  batch  number  the  fflet  are  need  by 
the  Claims  Examiners  to  provide  documentation  on  insurance 
claims  by  lenders  on  the  Federal  Government.  The  copies  arc 
retained  for  recordkeeping  and  cross-referencing  purposes.  Records 
are  available  to  regional  collection  staff  to  aid  them  in  locating  bor¬ 
rowers  and  setting  up  repayment  schedules.  They  are  also  avaSable 
to  HEW  auditors  chMking  program  operation. 

Safeguards:  Retords  are  stored  in  locked  file  cabinets  or  in 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
personnel.  Exception:  Subject  to  disclosure  requirements  of  Priva¬ 
cy  Act 

Retention  and  diepoaal:  Claim  files  are  retained  pending  payment 
of  claims  which  usually  takes  60  to  90  days.  When  paid,  the  files 
are  transferred  to  the  collection  staff  in  the  appropriate  regional  of¬ 
fice,  depending  on  the  present  location  of  the  borrower.  The 
alphabetical  and  batch  files  are  retained  for  five  (5)  years  beyond 
payment  of  claim.  Disposal  by  maceration. 

System  managerfs)  and  addrem:  See  Appendix  EOE  2. 

NotMcadon  proecdarc:  See  System  manager;  address  as  indicated 
to  Appendix  EOE  2.  inquiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  inquirer  resides  (e.g..  Florid  re¬ 
sident  will  address  Region  IV  System  Manager).  Prov^  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  i^ividual  inquiring  about  his/her 
record. 

Record  access  procedures:  Contact  system  manager. 

Contesdag  record  procedures:  Contact  system  manager. 

Record  source  categories:  Participating  lenders  and  individual  bor¬ 
rowers. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

APPENDIX  E  OE  2 


Guaranteed  Student  Loan  Program,  Claim  and  Collection 
Record  Location  and  System  Manager 

Region  I:  Connecticut,  Maine,  Massachusetts,  New 
Hampshire.  Rhode  Island,  Vermont 

Director,  Guaranteed  Student  Loan  Program 

P.  O.  Box  8370 

Boston,  Massachusetts  02114 

Region  II:  New  Jersey,  New  York,  Puerto  Rko,  Virgin  Islands 

Director,  Guaranteed  Student  Loan  Program  . 

Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  York,  New  York  10007 

Region  HI:  Delaware,  Maryland,  Pennsylvania,  Virginia. 
Washington.  D.C.,  West  Virginia 

Director.  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
3533  Market  Street  Room  16200 
Philadelphia.  Pennsylvania  19104 

Region  IV:  Alabama,  Florida,  Georgia,  Kentucky,  Mississippi. 
North  Caroliiu,  South  Caroliiu,  Tennessee 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
50  Seventh  Street,  N.E.  Room  513 
Atlanta.  Georgia  30323 

Region  V:  Illinois.  Indiana,  Michigan,  Minnesota,  Ohio, 
Wbconsin 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
300  South  Wacker  Drive,  32nd  Floor 
Chicago,  Illinois  60606 


Region  VI:  Arkansas.  Louisiana,  New  Mexico.  Oklahoma, 

Texas 

Director,  Guaranteed  Student  Loan  Program 
Office  of  EdncatkMi/DHEW 
1114  CoHunerce  Street 
Dallas.  Texas  75202 

after  November  1,  1975 

Director.  Guaranteed  Student  Loan  Program  1200  Main  Street 
Dallas.  Texas  75202 

Region  VH:  Iowa,  Kansas,  Missouri.  Nebraska 

Director.  Guaranteed  Student  Loan  Program 

Office  of  Education/DHEW 

Federal  Office  Building.  Room  360  _ 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Region  VIII:  Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming  - 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Federal  Office  Bldg..  Room  3444A 
1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX:  Arizona,  Cahfomia,  Hawaii,  Nevada,  American 
Samoa.  Trust  Territory  of  the  Pacific.  Guam,  Wake  Islands 

Director.  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW,  Room  240 
50  Fulton  Street 
San  Francisco,  California  94102 

Region  X:  Alaska.  Idaho,  Oregon,  Washington 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Arcade  Plaza  Building  Room  515 
1321  Second  Avenue 
Seattle.  Washington  96101 

69-40-004S 

System  name:  Guaranteed  Student  Loan  Program  Collection  Files. 
HEW  E. 

SecurRy  clamIfliatloB:  None. 

System  location:  See  Appendix  EOE  2. 

Calegarks  ol  ladlvidaals  covered  by  the  system:  Defaulted  bor¬ 
rowers  under  the  Guaranteed  Student  Loan  Program  by  regional  of¬ 
fice. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  postsecondary  school,  student  application,  collection 
and  repasrment  history  with  both  lender  and  (jffice  of  Education, 
skip  tracing  information,  borrower’s  financial  ability  and 
willingness  to  pay,  claim  for  insurance  reimbursement,  disclosures, 
forebearance  and  deferment  documents,  promissory  notes;  cor¬ 
respondence  between  lender  and  borrower,  borrower  and  OE.  bor¬ 
rower  and  sebotd,  OE  and  school,  and  betfireen  OE  and  relatives; 
ccdlector’s  notes.  Department  of  Motor  Vehicles  reports,  IRS  list¬ 
ing  of  last  known  address,  and  reports  of  credit  investigations. 

Authority  far  audutcMMe  of  the  system:  P.L.  89-329  and  P.L.  89- 
508.  (20  U.S.C.  1071  through  1089). 

Routhm  asm  of  records  amiataiBcd  la  the  system,  facladlag  catego- 
rtes  of  users  and  the  purposes  of  such  asm:  To  computer  contractors 
for  issuance  of  computerized  collection  letters;  to  credit  company 
contractors  tor  skim  tracing,  in-fik  history  information,  assets  and 
ability  to  pay;  to  U.S.  Internal  Review  Service  for  last  known  ad¬ 
dress;  to  UJS.  Postal  Service  for  last  known  address;  to  U.S. 
General  Accounting  Office  for  possiUe  pre-litigation  collection  ser¬ 
vice;  to  U.S.  Department  of  Justice  for  possible  legal  action;  to 
U.S.  Federal  Bureau  of  Investigation  in  p^onnance  of  investiga¬ 
tion  into  possible  fraud  cases;  to  State  Department  of  Motor  Vehi¬ 
cles  for  lut  known  address;  to  State  Bureaus  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks,  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
been  made;  to  other  guaranteed  student  loan  lenders  makiag  inqui- 
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lies  concerninc  the  defaulted  students  who  may  have  been  denied 
additional  loans;  to  other  Federal  agencies  requesting  information 
as  to  the  repayment  history  of  the  defaulted  account;  to  General 
Accounting  Office  for  discharge  of  authorized  functions  and  rou¬ 
tine  uses  as  set  forth  in  Appendix  B  1,  3,  4,  S.  6.  7,  8,  9,  and  103, 
43  Code  of  Federal  Regulations,  Part  S  B.  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pollelcs  and  practices  for  stoiiag,  retrlevlag,  acceaalag,  rctaiahig, 
and  disposiag  of  records  la  the  system: 

Storage:  Paper  files;  stored  in  file  cabinets. 

Rctiievabilhy:  By  name.  Records  are  available  to  GSLP  staff  for 
administration  of  collection  responsibilities,  used  as  feeder  informa¬ 
tion  in  skip  tracing,  available  to  HEW  Auditors  for  possible  audit, 
to  HEW  Counsels  on  resolving  legal  questions,  to  HEW  Investiga¬ 
tor  for  investigation  of  fraud  possibilities. 

Safegaards:  Records  are  stored  in  locked  file  cabinets  or  in 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
personnel.  Exception:  subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Rcteatlon  and  dtopeaal:  Records  are  maintained  five  (S)  years 
beyond  the  closing  of  the  case.  Disposal  by  maceration. 

System  maaagerfs)  aad  addrem:  See  Appendix  EOE  2. 

Notificatloa  praccdarc:  See  System  manager;  address  as  indicated 
in  Appendix  EOE'  2,  inquiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  inquirer  resides  (e.g.  Florida  re¬ 
sident  will  address  Region  IV  System  Manager).  Provide  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiring  about  his/her 
record. 

Record  aceem  proccdarcs:  Contact  system  manager. 

Contesting  record  procednres:  Contact  system  manager. 

Record  sonree  categories:  From  the  original  lender,  student  loan 
application,  school  attended  and  the  student  borrower. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-40-«M8 

System  name:  Participants  in  ESEA  Title  VII  Bilingual  Education 
Program  National  Impact  Evaluation  of  Elementary  Programs  - 
HEW/E. 

Seenrity  classification:  None. 

System  locatioa: 

P.O.  Box  1113 

1791  Arastradero  Road 

Palo  Aho,  California  94302 

Categories  of  IndhrMaals  covered  by  the  system:  Elementary 
school  students  in  grades  2,  3,  4,  3,  and  6  during  school  year  1973- 
76  (and  possibly  1976-77)  in  schools  participating  in  the  evaluation 
of  ESEA  Title  VII  bilingual  elementary  programs. 

Categories  of  records  in  the  system:  Name,  school,  grade,  name  of 
teacher,  school  district,  scores  of  pre-and/or  post  tests  in  English 
language,  Spanish  language,  and  mathematics,  and  at- 
titudes/motivatioo. 

Anthority  far  maintenance  of  the  system:  Section  417  of  the 
General  Education  Provisions  Act  as  amended  (20  USC  1226b)  and 
Section  731(c)  of  The  Bilingual  Education  Act  (20  USC  880  b-lOc). 

Rontiae  asm  of  records  maiataiacd  in  the  system,  lacladlag  catego- 
rim  of  users  and  the  pnrpaam  of  sach  nsm:  For  use  9  in  Appendix  B 
of  the  Departmental  Regulations  (43  CFR  Sb).  Student  achievement 
test  scores  to  appropriate  school  ^strkts  for  their  own  internal  pro¬ 
ject  evaluation.  Disclosure  may  be  made  to  a  Con^ssional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  htigatioa  where  one  of  the  parties  is  (a)  the  Department, 


any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  hat  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  at  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoUcica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  stored  in  locked  metal  filing  cabinets. 

Retrievability:  Student  name  and  ID  number  are  kept  in  one  file. 
In  a  separate  file,  the  data  base  itself  is  kept;  data  are  indexed  by 
Student  ID  number  only.  These  data  contain  further  identifiers 
based  on  district,  school  building,  grade  and  classroom.  A  separate 
file  will  indicate  what  kinds  of  data  were  coDected  on  the  tot^  stu¬ 
dent  population  at  different  points  in  time.  The  data  base  file  con¬ 
sists  of  computer  tapes.  Test  instruments  will  be  kept  stored 
separately,  indexed  by  type  of  data,  district,  school  building,  grade 
and  classroom.  Retriev^  by  Contractor  for  purposes  of  analysis 
and  further  data  collection.  Retrieval  may  be  done  by  Contractor 
for  System  Manager  for  purposes  consistent  with  this  evaluation 
and  the  Privacy  Act. 

Safeguards:  The  student  name  and  ID  number  ‘link*  file  is  kept 
separately  from  the  data  base.  Access  to  this  file,  which  is  kept 
under  lock,  is  restricted  to  the  data  base  manager  and  to  senior  pro¬ 
ject  staff,  i.e..  the  project  director  and  the  principal  investigator. 
The  ‘link*  file  wiU  be  utilized  only  during  the  data-coUection  and 
data-analysis  phases  and  will  be  destroyed  once  the  data  analysis 
for  the  study  has  been  completed.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act.  Before  any  data  are  released  by 
the  Contractor  to  the  Government,  not  only  will  the  link  file  be 
destroyed,  but  entirely  new  randomly  assigned  code  numbers  will 
be  applied  to  each  student  data  record.  It  wfll  be  done  in  such  a 
way  that  not  even  the  district  from  which  the  student’s  record 
comes  will  be  identifiable.  This  will  eliminate  any  possible  remain¬ 
ing  connection  between  student  name  on  the  one  hand  and  the  stu¬ 
dent  records  provided  to  the  Government  on  the  other  hand. 

Retentlou  and  dlspoaal:  All  data  will  be  destroyed  upon  comple¬ 
tion  of  contract  requirements.  Paper  files  will  be  destroyed  by 
maceration  and  magnetic  tapes  wiO  be  erased. 

SystcBi  auusager(s)  aad  address: 

Program  Officer 

Bilingual  Impact  Evaluation 

U.S.  Office  of  Education 

Room  3044  FOB-6,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatloa  proccdarc:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  student  name,  district  name, 
school,  name  of  teacher,  dates  on  which  student  was  a  participant 
in  project,  system  name  and  ID  number. 

Record  access  procedures:  Contact  System  Manager. 

Coatestiag  record  proccdarcs:  Contact  system  manager. 

Record  source  categories:  Data  are  obtained  from  tests  ad¬ 
ministered  to  students. 

Systenu  exempted  from  certain  provisioBS  of  the  act:  None. 

•9  40  8849 

System  name:  Interpreters  of  the  Deaf,  National  Advisory  Commit¬ 
tee  on  the  Handicapped.  HEW  E. 

Security  classificatioa:  None. 

System  loodioa: 

Room  4121  Donohoe  Building 
400  6th  Street,  S.W. 

Washington,  D.C.  20202 

Categories  of  ladividBals  covered  by  the  system:  Interpreters  of  the 
Deaf  used  by  the  Office  of  Education. 

Categories  of  records  la  the  system:  Name,  address,  social  securi¬ 
ty  number  (for  pay  purposes),  phone  number,  correspon^nce, 
Imckground  information,  requisition  of  services. 

Aathority  for  maiatcaaBcc  of  the  system:  Section  12(b)  of  the 
Federal  Advisory  Committee  Act  (P.L.  92-463). 
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RMttec  MM  •(  records  MaiatalMd  ia  the  tystca,  iaclediag  catego* 
rks  of  aaers  aad  the  parposM  ol  sach  bsm:  This  system  is  used  by 
authorized  agcacy  officios  and  employees  as  a  reference  file  of 
available  interpreters  for  the  deaf  for  usf  at  meetings.  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  ia  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUcIm  aad  practlcM  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  System  is  maintained  in  paper  files  and  stored  in  file 
cabinet. 

Retrievability:  This  system  is  accessed  by  area  of  expertise  and 
then  by  name  and  is  used  to  obtain  the  necessary  interpreters  for 
the  deaf  person(s)  attending  meetings. 

Safeguards:  System  is  available  only  to  Office  of  Education  staff 
briefed  on  use  of  system.  ‘Exception;  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act.* 

Retentloa  aad  disposal:  Continuing  records,  updated  periodically. 

System  raaaagcrfs)  aad  address: 

Executive  Secretary 

National  Advisory  Committee  on  the  Handicapped 
Bureau  of  Education  for  the  Handicapped 
Room  4121  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatioa  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Requestor  should  provide  name,  address,  system  I.D. 
and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categorim:  Individual  data  subject  himself 
(interview  by  phone)  and  by  other  interpreters  of  the  deaf. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0050 

System  name:  Presidential  Scholars  Files  of  Selected  Participants. 
HEW  E. 

Security  classification:  None. 

System  location: 

Room  3831  Donohoe  Building 
6th  and  D,  S.W. 

Washington,  D.C.  20202 

CategoriM  of  individuals  covered  by  the  system:  Selected  Partici¬ 
pants  for  the  Presidential  Scholars  Program  1964-197S. 

CategoriM  of  records  in  the  system:  Name,  address,  biographical 
information  supplied  by  student. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
Iii35,  Sec.  4. 

Routine  usm  of  records  maintained  in  the  system,  inciuding  catego- 
rim  of  users  and  the  purposes  of  such  uses:  To  Commission  on  Pre¬ 
sidential  Scholars  for  historical  archives  and  current  data  to  be 
used  for  annual  selection  of  scholars;  to  authorized  agency  officials 
and  employees  as  well  as  contracting  officers  which  change  yearly 
for  arrangements  for  Presidential  Scholars  activities  during  their 
visit  to  Washington,  D.C.  to  authorized  agency  officials  and  em¬ 
ployees  for  public  affairs,  press  releases,  etc.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the,  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 


partment  employee  in  hit  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PolidM  aad  practicM  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  cabinets  in  paper  files. 

RetrievaMlity:  By  name,  state,  and  year  of  selection. 

Safeguards:  Used  only  by  authorized  personnel  for  specific  pur¬ 
poses  with  permission  of  individual  whose  name  is  on  file. 

Retention  and  dispoul:  Records  are  maintained  indefinitely. 

System  saanagerfs)  and  address: 

Deputy  Director,  Office  of  Gifted  and  Talented 
Office  of  Education 
Room  3831  Donohoe  Building 
400  Maryland  Avenue  S.W. 

Washington,  D.C.  20202 

Notifleation  procedure:  Contact  system  manager.  Requester  ! 

should  provide  name,  address,  system  I.D.,  and  system  name.  I 

Record  access  procedurM:  Contact  system  manager. 

ContMting  record  procedurM:  Contact  system  manager.  1 

Record  source  categoriM:  Individual  data  subject  himself  by  j 

questionnaire.  Records  of  College  Entrance  Examination  Board 
containing  information  about  the  data  subject  individual  from  their 
test  performance  and  their  answers  to  questionnaires.  Recommen¬ 
dations  from  school  principal  with  i>ermission  of  data  subject. 

Systems  exempted  from  certain  provisions  of  the  act:  None,  forms. 
References  are  submitted  on  approved  forms. 

Systems  exempted  from  certain  provbioM  of  the  act:  None. 

09-40-0070 

System  name:  Alcohol  and  Drug  Education  Program-List  of  Na-  j 

tional  Action  Committee  for  Drug  Abuse  Education  Con-  I 

sultants.  HEW  E. 

Security  classification:  None.  j 

System  location: 

National  Action  Committee  for  Drug  Education  , 

1 10  Wilder  Tower  j 

University  of  Rochester 
Rochester,  New  York  14627 

CategoriM  of  individuals  covered  by  the  system:  Experts  in  the 
field  of  drug  and  alcohol  education  who  are  available  to  provide  ^  j 
technical  assistance  to  USOE  projects,  upon  request  from  the  Na-  '  i 
tional  Action  Committee  (technical  assistance  contractor  to  OE).  | 

CategoriM  of  records  in  the  system:  Name,  address  and  title  of  in¬ 
dividual,  brief  description  of  area  of  special  expertise. 

Authority  (or  maintenance  of  the  system:  Alcohol  and  Drug  Abuse 
Education  Act.  P.L.  9-527  as  amended  (20  U.S.C.  1001). 

Routine  usm  of  records  maintained  in  the  system,  including  catego¬ 
riM  of  users  and  the  purposM  of  such  usm:  Routine  use  of  records 
maintained  in  the  system,  including  categories  of  users  and  the  pur¬ 
poses  of  such  uses:  For  uses  1,  3.  S,  6,  8  and  9  of  Appendix  of 
Routine  Uses.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PolkiM  and  practlcM  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  The  list  of  consultants  is  maintained  in  a  paper  file  in  a 
standard  file  cabinet. 
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DEPARTMENT  OF  HEALTH. 

Rctricvabillty:  On  the  roster,  names  are  listed  alphabetically.  The 
list  is  available  to  in-house  program  staff  involved  in  correspon¬ 
dence  withi  and  monitoring  of  National  Action  Committee  contract. 

Safeguards:  Direct  access  is  limited  to  Drug  Education  Program 
Staff;  access  to  room  in  which  fQc  cabinet  is  maintained  is  limited 
during  non-working  hours  to  those  with  keys  to  the  room. 

RctcutioB  and  disposal:  List  of  consultants  is  updated  annually; 
names  of  individuals  no  longer  available  to  act  as  consultants  are 
no  longer  maintained. 

System  mauagcr(s)  aad  address: 

Director,  Alcohol  and  Drug  Education  Program 

Room  2049,  FOB  6 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

NoUficatiou  procedure:  System  manager  will  respond  to  inquirers. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  Contact  system  manager  above. 

Record  source  categories:  Individuals  are  contacted  by  the  NAC 
to  determine  their  interest  and  willingness  to  act  as  NAC  con¬ 
sultants.  All  data  are  submitted  voluntarily  by  those  interested  in¬ 
dividuals. 

Systems  esempted  from  certaki  provisioas  of  the  act:  None. 

09-40-0075 

System  name:  Women  in  Executive  Positions  in  Higher  Education. 

Security  ciassifkatioa:  None. 

System  locatiou: 

Room  3060 

GSA-Regional  Office  Building  03 
Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Possible  con¬ 
sultants  and  position  applicants. 

Categories  of  records  ia  the  system:  Records  include;  vitae  on  aU 
women  who  qualify  for  positions  in  or  concerning  higher  education. 

Authority  for  maiateaaace  of  the  system:  Title  IX.  Education 
Amendments  of  1972. 

Rontlae  uses  of  records  maiataiaed  ia  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  43  Code  of  Federal  Regulation,  Part  Sb. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinets. 

Retrievabilhy:  Records  are  indexed  by  name  and  by  academic 
field  and  are  available  only  to  specifically  designated  staff. 

Safeguards:  Access  is  restricted  to  authorized  OE  Staff. 

Retention  and  disposal:- Records  are  maintained  indefinitely. 

System  managerfs)  aad  address: 

Director.  College  and  University  Unit 
400  Maryland  Avenue.  S.  W. 

Washington.  D.  C.  20202 

Notification  procednre:  Contact  System  Manager. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  is  obtained  directly  from 
individuals  wishing  to  be  included  in  the  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-40-0077 

System  name:  Institutional  Application  to  Participate  in  Federal  Stu¬ 
dent  Financial  Aid  Programs  Regional  Review  Panel  HEW-E. 

Security  classificatioa:  None. 

System  location: 

26  Federal  Plaza,  Rm.  3954 
New  York,  New  York  10007 

Categories  of  individuals  covered  by  the  system:  Practicing  Finan¬ 
cial  Aid  Officers  and  other  Experts  in  the  field  of  Student  Financial 
Aid. 

Categories  of  records  ia  the  system:  Field  Reader  Contracts,  Vitas 
and  Travel  Vouchers. 

Authority  lor  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  as  amended  20  USC  1070b-3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  To  Convene  for  pur¬ 
poses  of  review  of  applications  submitted  by  post-secondary  in¬ 
stitutions  and  submitting  recommendations  to  the  Regional  Office. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officii  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Apartment  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposiag  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  standard  file  cabinet. 

RetrievabilRy:  Name.  By  authorized  Program  Officers. 

Safeguards:  Stored  in  locked  room. 

Retentioa  aad  disposal:  Destroyed  at  the  end  of  two  (2)  year 
panelists  service  cycle. 

System  managerfs)  aad  addrem: 

Senior  Program  Officer,  Student  Financial  Aid 
U.S.  Office  of  Education 
26  Federal  Plaza 
New  Yorit.  NY  10007 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers. 

Record  accem  procedures:  (See  above). 

Contesting  record  procednres:  System  Manager. 

Record  source  categories:  Educational  Institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0078 

System  name:  Fellowships  for  Indian  Students-Applications  and 
Awards.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  2160,  FOB-6 
7th  and  D  Streets  SW 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  American  Indians 
who  have  been  accepted  by  institutions  of  higher  education  in  a 
program  leading  to  a  professional  or  graduate  degree  in  law, 
medicine,  engineering.  Imsiness,  forestry,  or  a  related  field,  and 
who  have  applied  to  OE’s  Office  of  Indian  Education  for  a  feflow- 
ship. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  date  and  place  of  birth,  tribal  affiliation,  tribal  roll 
number,  social  security  number,  sex,  marital  status,  citizenship, 
names  of  dependents,  educational  background,  employment 
background,  educational  transcripts,  references,  language  abilities, 
admission  test  scores. 

Authority  for  maintenance  of  the  system:  Indian  Education  Act  of 
1972,  as  amended,  P.L.  92-318,  Part  B,  Section  423. 
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Routiac  uMt  of  records  raaintaiacd  ia  the  system,  iacladiag  catego¬ 
ries  of  asers  aad  tbe  parposes  of  sach  ases:  For  routine  uses  set 
forth  in  Appendix  B  to  4S  Code  of  Federal  Regulations  Part  5b. 
numbers  one  through  nine;  for  Field  Readers  for  the  purposes  of 
determining  eligibility  and  recommending  awardees;  selected  data 
for  developing  brochures  describing  the  fallows  and  their  career 
goals  for  public  information  purposes;  and  to  congressional  offices 
in  response  to  inquiries  from  those  offices  made  at  the  request  of 
individuals  on  whom  records  are  kept.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ctepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systens: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  locked 
standard  file  cabinets. 

RetrievabilHy:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of:  deter¬ 
mining  eligibility;  selecting  fellows;  establishing  allowances  for 
stipends,  dependents,  tuition,  and  other  expenses;  determining  con¬ 
tinued  eligibility;  and  developing  profile  information  regarding 
recipients  of  fellowships  for  program  evaluation,  planning,  report¬ 
ing  and  publicity  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

RctcatioB  aad  disposal:  Records  on  fellowship  holders  are  sent  to 
the  Federal  Records  Center  six  months  after  final  payment.  They 
are  destroyed  by  the  Federal  Records  Center  three  years  after  final 
payment.  Reco^s  on  alternatives  are  maintained  for  two  years. 
They  are  then  sent  to  the  Federal  Records  Center  where  they  are 
destroyed  one  year  later.  Application  forms  from  applicants  not 
selected  as  fellows  or  alternates  are  returned  to  the  applicant.  Other 
records  on  these  applicants,  containing  information  on  the  selection 
procedure,  are  maintained  for  one  year,  and  then  thrown  away. 

System  managerfs)  and  address: 

Director,  Division  of  Special  Projects  and  Programs 

Office  of  Indian  Education 

400  Maryland  Avenue  SW 

Room  2160,  FOB-6 

Washington.  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  cat^ories:  Information  is  submitted  by  the  in¬ 
dividual  applicant  on  approved  forms.  References  are  submitted  on 
approved  forms. 

Systems  exempted  from  certain  provisiona  of  the  net:  None. 

09-40-0079 

System  nnme:  Potential  and  Actual  Consultant,  Field  Reader,  and 
Site  Visitor  Files,  Indexes,  and  Lists  HEW  E  OE. 

Security  classification:  None. 

System  location:  See  Appendix  I. 

Categories  of  individnals  covered  by  the  system:  Actual  and 
prospective  consultants,  field  readers,  or  site  visitors  used  by  the 
Office  of  Education  to  evaluate  grant  proposals,  performance  of 
grantees  or  contractors. 

Categories  of  records  In  the  system:  Names  of  consultant,  field 
reader,  and  site  visitor  addresses,  position,  institutional  affiliation 
(if  any),  curriculum  vitae  (where  necessary),  social  security  number 
for  reimbursement  purposes  reimbursement  information,  areas  of 
individual  expertise,  tracking  of  assignments  and  appraisal  of  ef¬ 
fort. 

A|rtlMrity  tor  nsaiatenaacc  of  the  system:  (20  USC  1221e-3).  Infor¬ 
mation  b  provided  by  persons  interested  in  participating  on  a 
voluntary  basis. 

Routint  uses  at  records  maintained  in  the  system,  including  catego- 
rfaa  of  uaars  aad  the  purpoacs  of  sach  uses:  To  general  public,  on 


request,  list  of  names  and  business  addresses  of  potential  and/or 
actual  consultants,  field  readers,  or  site  visitors.  For  uses  1,3,4,S,6, 
7,8  and  9  as  stated  in  Appendix  B,  45CFR  Part  5b.  Disclosure  may 
be  made  to  a  Congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinets  or  card  files  with  pertinent 
data,  and  (in  limited  locations)  computer  data  base  tapes  and  disks. 

Retrievability:  By  name,  expertise,  or  social  security  number  of 
potential  or  actual  consultant,  reader,  or  site  visitor.  Records  arc 
used  to  ensure  that  a  fair,  equal,  and  qualified  group  of  con¬ 
sultants,  readers,  or  site  visitors  is  selected  to  review  proposals  or 
evaluate  performances. 

Safeguards:  Direct  access  is  restricted  to  persons  designated  by 
systems  managers  to  be  responsible  for  maintenance  of  file  or 
selection  of  panels  of  consultants,  readers,  or  site  visitors.  Auto¬ 
mated  ipeations  are  protected  by  password  protect  and  key  lock  on 
terminal. 

Retention  and  disposal:  Destroy  after  five  years  (Item  25  OE 
Records  Control  Schedule). 

System  manager(s)  and  address:  See  Appendix  I. 

Notification  procedure:  Contact  system  manager  of  pertinent  or¬ 
ganizational  component(s).  Provide  name  and  approximate  date  of 
previous  correspondence.  Additional  verifying  data  (such  as 
birthdate,  home  address)  may  be  requested. 

Record  access  procedures:  Contact  system  manager  as  above. 

Contesting  record  procedures:  Contact  system  manager  as  above. 

\  Record  source  cate^ries:  Information  forwarded  voluntarily  by 
individuals  interested  in  serving  as  consultants,  readers,  or  site  visi¬ 
tors.  obtained  by  contacting  i^ividuals  with  specific  expertise  in 
the  pertinent  discipline  of  each  system  manager. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


APPENDIX  I 

Director,  Office  of  Gifted  and  Talented 
Room  3831  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Program  Manager,  Handicapped  Research  Program 
Room  3165  Donohoe 
400  6th  Street.  S.W. 

Washington,  D.C.  20202 

Program  Manager.  Learning  Disabilities  Program 
Room  3127  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Executive  Officer,  Bureau  of  Education  for  the  Handicapped 

Room  4030,  Donohoe  Building 

400  Maryland  Avenue,  S.W.  Washington,'- D.C.  20202 

Director,  Division  of  Local  Educational  Agency  Assistance 

Room  2167,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Special  Projects  and  Programs 

Room  2161,  FOB-6 

400  Maryland  Avenue.  S.W. 

Washington,  D.C.  20202 
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Director,  Division  of  Training  and  Facilities 

Room  3066.  ROB-3 

400  Maryland  Avenue,  S.W. 

WAshington,  D.C.  20202 

Director,  Division  of  International  Education 

Room  3907.  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Institutional  Development 

ROom  3052,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Community  College  Unit 

Room  3044,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Office  of  Environmental  Education 
Room  2025 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Program  Operations  Division 

Room  2007,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Associate  Commissioner,  Equal  Educational  Opportunity 
Programs 
Room  2001 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Division  Director,  Division  of  Education  Replication 

Room  3616,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Education  and  Postsecondary  Resources  Branch 

Room  3622,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Research  and  Demonstration  Branch 
Room  3124,  ROB-3 
Washington,  D.C.  20202 


Chief,  Educational  Broadcasting  Facilities  Branch 

Room  3122-A,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Educational  Technology 

Room  3116,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Executive  Officer,  Bureau  of  Occupational  and  Adult 
Education 
Room  5636,  ROB-3 

400  Maryland  Avenue,  S.W.  , 

Washington,  D.C.  20202 

Program  Manager,  Metric  Education  Program  Staff 
Room  5640,  ROB-3 
400  Maryland,  S.W. 

Washington,  D.C.  20202 

Director,  Women’s  Program  Staff 
Room  3121,  FOB-6 

400  Maryland  Avenue,  S.W.  Washington,  D.C.  20202 

Privacy  Coordinator 
P.O.  Box  8370 

Boston,  Massachusetts  02114 

Deputy  Director,  Office  of  Career  Education 


Room  3100 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Privacy  Coordinator 
Room  406 
26  Federal  Plaza 
New  York,  New  York  10007 

Privacy  Coordinator 

3535  Market  Street  Room  16200 

Philadelphia,  Pennsylvania  19104 

Privacy  Coordinator 
Room  513 

50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Privacy  Coordinator 
32nd  Floor 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Privacy  Coordinator 
1114  Commerce  Street 
Dallas,  Texas  75202 

Privacy  Coordinator 
Room  360,  FOB 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Privacy  Coordinator 
Room  3444 A,  FOB 
1961  Stout  Street 
Denver,  Colorado  80202 

Privacy  Coordinator 

50  Fulton  Street 

San  Francisco,  California  94102 

Privacy  Coordinator 
Room  515 

Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

09-42-0001 

System  name:  NIE  Project  Management  System  ~  HEW  E. 

Security  classification:  None. 

System  location: 

Room  700-B 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Principal  In¬ 
vestigator  in  any  proposal  submitted  to  NIE  and  on  all  awards. 

Categories  of  records  in  the  system:  Data  consist  of  name  institu¬ 
tion,  Social  Security  number,  title,  mailing  address,  phone  number, 
congressional  district,  academic  discipline,  present  position,  ethnici¬ 
ty,  birthday,  sex,  per  cent  time  of  project. 

Authority  for  matateuance  of  the  system:  Section  405(cKl)  General 
Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel.  For  rou¬ 
tine  uses  set  forth  in  Appendix  B  to  45  Code  of  Federal  Regula¬ 
tions  Part  5b.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity:  (b)  the 
United  States  where  the  Departmenl  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 
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PRIVACY  ACT  ISSUANCES 


Polkica  aad  practkct  tor  ctortac,  rctricviag,  acccaaiag,  rctaialag, 
•ad  dlipootag  of  records  ia  Um  syslcai: 

Storage:  The  data  are  stored  on  computer  disk. 

RetrieeabiUty:  The  records  are  retrievable  on  any  field.  Records 
are  used  to  determine  distribution  of  awards,  to  generate  transac¬ 
tion  for  the  DHEW  Contract  and  Grant  Information  Systems,  to  re¬ 
late  data  to  Institute  Financial  System  and  DHEW  Central  Registry 
System,  to  generate  entries  for  NIE  Mailing  Label  System. 

Safeguards:  Retrievab  on  personal  data  can  only  be  requested  by 
authorized  individuals.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Rcteatloa  aad  disposai:  Indefinite. 

System  maBagerfs)  aad  address: 

Chief,  Management  and  Data  Systems  Division 

Room  604-B 

1200  19th  Street,  N.  W. 

Washington  D.  C.  20208 

Notificattoa  pracedare:  Written  inquiries  must  be  made  to  the 
System  Manager  and  must  include  the  inquirer's  name  and  address, 
the  system  identification  number  and  name. 

Record  access  procedures:  See  above. 

CoatestiBg  record  procedures:  See  above. 

Record  source  categories:  Proposals  submitted  to  NIE,  data  col¬ 
lected  during  contracting  process. 

Systems  exempted  from  certaia  provisloas  of  the  act:  None. 

09^42-0004 

System  name:  Life  Plans  Study:  The  Impact  of  the  Women’s  Move¬ 
ment  on  Educational  and  Occupational  Behavior  and  Attitudes 
of  Married  Women.  HEW  E. 

Security  classifIcaUoa:  None. 

System  locatloa: 

Room  816  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  iadtvidaals  covered  by  the  system:  The  subjects  are 
married  women,  formerly  of  the  Boston  area. 

Categories  of  records  la  the  systens:  The  records  consist  of  demo¬ 
graphic  data,  including  early  family  background  and  adolescent 
relationship  with  parents;  educational  and  occupational,  history, 
plans  and  aspirations:  a  variety  of  attitudinal  measures;  present 
family  relationships,  including  data  on  husband  and  children;  and 
information  on  current  life  situation.  It  is  a  longitudinal  study. 

Authority  for  malatenaace  of  the  system:  Sec.  405(eKI)  of  the 
General  Education  Provisions  Act. 

Roatlae  uses  of  records  mahitalaed  la  the  system,  lacladiag  eatego- 
ries  of  users  aad  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Depa^ent  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hit  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Foikks  aad  practices  for  storing,  rctrieviag,  accessing,  retaining, 
aad  dispostag  of  records  ia  the  system: 

Storage:  The  records  are  maintained  on  disc,  tape,  and  IBM 
cards. 

Rctrievabillty:  The  records  are  indexed  by  I.D.  number.  Records 
are  used  for  statistical  research  or  reporting  purposes,  in  a  non-per- 
sonally  identifiable  format. 

Safeguards:  Names  of  individuals  included  in  the  study  are  stored 
separately  from  the  records;  are  to  be  used  solely  for  administering 
a  follow-up  questionnaire;  and  are  accessible  only  to  authorized 
personnel.  This  will  also  apply  to  the  follow-up.  Exception;  subject 
to  disclosure  requirements  of  the  Privacy  Act. 

Rctcatiaa  aad  disposal:  The  records  are  maintained  indefinitely. 

System  asaaagerfs)  aad  address: 

Head,  Women’s  Research  Staff 
Room  816  Brown  Building 
1200  19th  Street,  N.W. 


Washington,  D.  C.  20208 

Notificatlaa  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  ateve)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  aecern  procedures:  Same  4s  above. 

Contesting  record  procedures:  Same  at  above. 

Record  source  categories:  Data  were  collected  from  wives  of  grad¬ 
uate  students  in  the  Boston  area  on  questionnaires  administered 
through  the  mail. 

Systems  exempted  from  certain  provlslone  of  the  act:  None. 

09-42-«ee5 

System  name:  Safe  School  Study.  HEW  E. 

Security  classification:  None. 

System  locatloa: 

Research  Triangle  Institute 

Research  Triangle  Park,  North  Carolina  27709 

Categoite  of  individuals  covered  by  the  system:  The  subjects  are 
school  principals  or  their  designees. 

Categories  of  records  ia  the  system:  Data  consist  of  crimes  com- 
mited  on  school  grounds,  prevention  measures  used  by  the  school, 
background  information  on  the  school,  its  programs  and  personnel. 

Aathority  for  malatcaaacc  of  the  system:  Sec.  40S<e)(l)  of  the 
General  Education  Provisions  Act. 

Roatlae  uses  of  records  maiatalaed  ia  the  system,  iadadiag  catego¬ 
ries  of  users  aad  the  parpoees  el  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  ia  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  wldch  the  records  were 
collected. 

Polkice  aad  practices  (or  storing,  retrieving,  accessing,  retainiag, 
aad  disposlag  of  records  ia  the  system: 

Storage:  The  records  are  maintained  on  augnetic  tape. 

Retrievahlllty:  The  records  are  indexed  by  I.  D.  number.  They 
will  be  used  for  a  large  scale  statistical  evaluation  of  the  effective¬ 
ness  of  school  crime  prevention  measures  and  a  description  of 
prevention  measures  reported  classified  by  school  type. 

Safegaards:  Names  are  stored  on  separate  tapes  aad  are  accessi¬ 
ble  only  to  authorized  personnel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Rctcatiaa  aad  dispocal:  The  magnetic  tapes  arill  be  erased,  and 
therefore  the  names  destroyed,  in  August.  1977,  when  the  project 
ends. 

System  maaagerfs)  and  addrem: 

Head,  School  Discipline  Studies  Staff 
Room  832  Brown  Building 
1200  19th  Street,  N.W. 

Washington.  D.C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  aceem  procedures:  Same  as  above. 

Coatesttag  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  by  questionnaires 
administered  through  the  mail. 

Systems  exempted  from  certaia  provisioas  of  the  act:  None. 

09-42-4012 

System  name:  Manpower  Economic  Education  and  the  Transition 
from  School  to  Work-HEW  E. 

Security  ciassiflcatloB:  None. 

System  locatloa: 

National  Institute  of  Education 
1200  19th  St.,  N.W. 
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Washington,  D.C.  20208 

Categories  of  IndWidnals  covered  by  tbe  system:  Sample  of  stu¬ 
dents  in  8th  grade  (1967-68)  in  Lancaster  and  Zanesville,  Ohio  and 
same  students  S  years  later. 

Categories  of  records  in  the  system:  Age;  sex;  social  security 
number;  pupil  information  forms,  achievement  test  series;  informa¬ 
tion  test  series;  opinions  of  the  world  of  work;  family  background; 
address,  date  and  place  of  birth;  scholastic  record;  test  record. 

Aatbority  for  maiatenaacc  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Roatiac  ases  of  records  maiataii^  la  the  system,  iaclndiag  catego¬ 
ries  of  asers  aad  the  parposes  of'sach  ases:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  tbe  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polieics  and  praetiecs  for  storing,  retrieving,  aeecssing,  retaining, 
and  dispoaing  of  rceords  in  the  system: 

Storage:  Information  is  maintained  in  individual  files  and  on 
cards. 

Retrievabilhy:  Records  can  be  retrieved  by  I.D.  number,  name, 
social  security  number,  address,  date  and  place  of  birth  and  are 
used  for  statistical  research  or  reporting  purposes  only  and  not 
used  in  whole  or  in ,  part  in  making  any  determination  about  an 
identifiable  individual  , 

Safeguards:  Access  limited  to  authorized  personnel  and  protected - 
by  building  security.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

RcteatioB  and  disposal:  Records  to  be  retained  indefinitely. 

System  managerfs)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  reported  by  students  and 
their  teachers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0016 

System  name:  Northwest  Regional  Educational  Laboratory,  Ex¬ 
perienced  Based  Career  Education  Record  System-HEW  E. 

Security  clasaificatioB:  None. 

System  location: 

333  Oak  Street 
Portland,  Oregon 

CE2  Project  Office 
King  City,  Oregon 

1947  Center  Street 
Berkeley,  California 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  adopters,  potential  adopters  involved  with  the  EBCE 
program. 

Categories  of  records  in  the  system:  System  includes  information 
on  aptitude,  achievement,  student  background,  family  background, 
attitudinal,  interest,  opinion,  descriptive  data  on  employer  busi¬ 
nesses,  descriptive  data  on  school  districts,  acUvity  records. 

Antbority  for  maintenance  of  tbe  system:  Section  40S(eKI)  of  the 
General  Education  Provisions  Act. 


Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  aad  tbe  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  tbe  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers,  punch 
cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy 
files)  or  assigned  ID  number  (computer  files)  and  are  for  monitor¬ 
ing  progress  of  project/product  development  and  for  research, 
development,  evaluation,  and  analysis  of  educational  materials, 
projects,  programs,  including  study  of  medium  and  long  term  pro¬ 
gram  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  locked  file 
cabinets  and  building  security  are  procedures  used.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  aad  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managcr(s)  and  addrem: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  district,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-6017 

System  name:  Research  for  Better  Schools  Experienced  Based 
Career  Education  Record  System-HEW  E. 

Security  classification:  None. 

System  location: 

OIney  High  School 
Front  &  Duncannon  Streets 
Philadelphia,  Pennsylvania 

Career  Education  Program 
1700  Market  Street 
Philadelphia,  Pennsylvania 

Census  and  Data  System 
Raub  Hall 

University  of  Delaware 
Newark,  Delaware 

1947  Center  Street 
Berkeley,  California 

710  S.W.  Second  Avenue  ^ 

Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters  involved  in  the  EBCE  Program. 

Categories  of  records  in  the  system:  System  includes  information 
on  aptitude,  achievement,  student  background,  family  background, 
attitudinal  data,  interest  data,  opinion,  descriptive  data  on  employer 
businesses,  descriptions  of  school  districts,  activity  records.  ' 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act. 
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PRIVACY  ACT  ISSUANCES 


SMthM  Mcs  •!  racardt  ■ilalalBai  is  IW  tyalMi,  lacladlBt  calaga 
rlH  al  aa«a  aad  Iht  paryaaw  af  nch  aaaa:  For  tranafer  to  cooperat- 
ait  achool  diatiicta  and  to  protram  partidpaata  (iadividaaly 
idaatifiabla  infonaatioa  for  thcasaehre^  only).  To  contractors  for 
services  and  analysis  of  records  by  antboiized  personncL  In  the 
event  of  litigation  arbere  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  sDcccssfnl,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  mdividnal 
capacity  whm  the  Jastice  Department  has  agreed  to  represent  such 
employee.  the.i>epaitaient  may  discloae  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
close  is  compatflrle  with  the  purpose  for  which  the  records  were 
collected. 

PoHdes  and  practices  for  atarhig,  ratrfasing,  accaaaiag,  retainfag, 
and  dhpoalag  of  rocords  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  magnetic  tape. 

Rctricvabllity:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  ffles)  and  are  for 
monitoring  progress  of  project/product  development  and  for 
research,  development,  evaluation  and  analysis  of  educational 
materials,  projects,  programs,  including  study  of  medium  and  long 
term  program  effects. 

Safeguards:  Access  limited  to  suthorized  personnel;  records  kept 
in  locked  cabinets  and  buildiags  with  controlled  access  24  hours  a 
day.  Exception;  subject  to  disclosure  requirements  of  the  Privacy 
Act. 

Retentioa  and  dhpasal:  Not  yet  determined  how  long  records  wiD 
be  kept  in  individually  identifiable  format. 

System  managerfs)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington.  D.C.  20208 

NotMIcatloa  pracednrs:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  acesss  procedures:  Same  as  above. 

Contestiag  record  procednres:  Same  as  above. 

Record  senres  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provlsioas  of  the  net: 

09-42-0018 

System  name:  Appalachia  Educational  Laboratory  Experienced 
Based  Career  Education  Record  System-HEW  E. 

Security  clamMIcstlnn:  None. 

SysiMi  tocstlM: 

P.O.  Box  1348 
Charleston,  West  Virginia 

(At  both  l^A  McCoikle  SE  and  1031  Quarrier  Street 
address) 

1947  Center  Street 
Berkeley,  Cahfomia 

Research  Department 
Educational  Testing  Service 
Princeton,  New  Jersey 

710  S.W. 'Second  Avenue 
Portland,  Or^n 

Categortes  of  Individuals  cnvtrcd  by  the  system:  Studentsv  parents, 
employers,  visitors,  adopter  personal 

Categories  ef  records  In  the  system:  Achievement,  aptitude,  stu¬ 
dent  and  family  background,  attitude,  interest,  opinion,  descriptive 
data  on  employer  businesses  and  on  school  districts,  student  activi¬ 
ty  records. 

Authority  lor  msiatensnrs  of  the  system:  Section  40S(eXI)  of  the 
General  Education  Provisions  Act 


Rontine  aom  of  rocords  mahstalnod  la  the  system,  laclndlng  entegs 
rtes  of  assrs  and  the  pnrposm  ef  sock  ness:  For  transfer  to  cooperat-  | 
ing  school  distficts  a^  to  prognua  partkipaats  (individually 
identifiable  mformation  for  tbraselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel,  la  the  j 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  ^ 
any  component  of  the  Department,  or  any  employee  of  the  Depart-  i 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
dirMtly  affect  the  operatioiu  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  ssay  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

FeHclss  and  practices  Isr  storing,  rctrtevteg,  accessing,  retaining, 
and  diapeteag  ef  records  hi  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

Rctricvabllity:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for 
research,  development,  evaluation  and  analysis  of  educational 
materials,  projects,  programs,  evaluation  including  study  of  medi¬ 
um  and  long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  buildings  with  controlled  access.  Exception;  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retentlsn  and  dlspoanl:  Not  yet  determined  bow  long  records  will 
be  kept  in  individoally  identifiable  format. 

System  msnsgrr(s)  and  addrsm; 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Niitllhstlsn  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  accem  procedures:  Same  as  above. 

Conteslftag  record  procedures:  Same  as  above. 

Record  sourer  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  prsvlslsns  ef  the  act:  None. 

•9-42-<W19 

System  name:  Far  West  Laboratory  Experienced  Based  Career 
Education  Rocords  System-HEW  E. 

Secuiky  clamlflcatlon:  None. 

System  locatloa: 

1855  Folsom  Street 
San  Francisco,  California 

1947  Center  Street 
Berkeley.  California 

Human  Factors  Research 
Santa  Barbara,  California 

Categories  of  Indlvldnals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters,  adopters. 

Categories  of  records  In  the  system:  Aptitude,  achievement,  stu¬ 
dent  background,  family  background,  attitudinal,  interest,  opinion, 
descriptive  data  on  employer  businesses,  descriptive  data  on  school 
districts,  activity  records. 

Authority  for  maintcnaace  of  the  system:  Section  405(e)(1)  of  the 
General  Education  Provisions  Act 

Rsuthsi  usts  of  records  mststainnt  In  the  system,  lueludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themsdves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
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Department  determines  that  the  claim,  if  tucceisful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Departinent  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  aud  practices  far  sterlag,  retrieving,  accessing,  retaining, 
and  disposing  al  rccards  fas  the  systeni: 

Starage;  Records  are  kept  in  standard  tile  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

RetriembUlty:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (computer  files)  and  are  for  monitoring 
progress  of  project/product  development  and  for  research,  develop¬ 
ment.  evahiatioo  and  analysis  of  educational  materials,  projects, 
programs,  including  study  of  medium  and  long  term  program  ef- 
fecu. 

Safegnardet  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access  24  hours  a 
day.  Exception:  subject  to  disclosure  requirements  of  the  Privacy 
Act 

Rctcntlen  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

Systeni  maaagcr(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notificirtloa  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedares:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0020 

System  name:  Educational  Testing  Service  Experienced  Based 
Career  Education  Record  System-HEW  E. 

Security  classificatloa:  None. 

System  location: 

1947  Center  Street 
Berkeley,  California 

Categories  of  indlvidnals  covered  by  the  system:  Students,  parents, 
employers.  EBCE  Lab  staff. 

Categories  of  records  in  the  system:  Achievement,  student 
backgrwnd,  famfly  background,  attitudinal,  interest,  opinion, 
descriptive  data  on  employer  businesses,  activity  records. 

Authority  for  maiatcnaacc  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act 

Routine  aaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  t^t  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  IJepartment  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polldca  and  practfccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
on  punched  cards  and  magnetic  tape. 

Rctrievabilhy:  Records  can  be  retrieved  by  project,  category  and 
ID  number  (hard  copy  file)  or  assigned  ID  number  (computer  files) 
and  are  for  monitoring  progress  of  project/product  development 


and  for  research,  development,  evaluation  and  analysis  of  educa¬ 
tional  materials,  projects,  programs,  including  study  of  medium  and 
long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retentloo  and  dispoaal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  asnnagcr(s)  and  addrem: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington.  D.C.  20208 

Natlflcatloa  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  employers.  EBCE 
staff,  EBCE  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0045 

System  name:  NIE  Child  Study  Center.  HEW  E. 

Security  classificatien:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Children  enrolled 
in  NIE  Child  Study  Center  and  their  parents.^ 

Categories  of  records  in  the  system:  Application  forms  giving 
background  data  on  parents  and  children. 

Authority  for  nsaintcnancc  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Rontiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpcM  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
IJepartment  employee  in  hh  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  rctricvhig,  accessing,  rctaiulag, 
and  dlsposlag  of  records  la  the  system: 

Storage:  Records  are  maintained  on  application  forms. 

Rctrlcvabillty:  System  is  indexed  by  name  alphabetically. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet.  Ex¬ 
ception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  in  the  active  files 
while  a  child  is  enrolled  in  the  Center.  Upon  leaving  the  center, 
their  application  is  put  in  an  inactive  file. 

System  managcr(s)  and  addrem: 

Associate  Director  for  Bask  Skills 
Room  819 

1200  19th  Street.  N.W.  ^ 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Application  forms  completed  by 
parents.  All  data  are  furnished  voluntarily. 

Systems  exempted  from  certala  provisions  of  the  act:  None. 

09-42-0054 

System  name:  National  Institute  of  Education,  Sources  and  Effects 
of  Teacher  Expectations.  HEW  E. 
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Security  claasifkatloa:  None. 

Sjratca  location: 

1200  19Ui  St.,  NW 
Washington,  D.C.  20208 

Categories  of  ladlTldnala  covered  by  the  system:  Seven  first  grade 
teachers  and  their  196  students  in  the  Washington,  D.C.  area. 

Categories  of  records  in  the  system:  Cross  sectional  and  longitu¬ 
dinal  records  on  teachers’  expectations,  background,  behaviors, 
and  students'  interactions,  grades,  SES,  parental  involvement.  For 
use  in  determining  the  effects  of  teacher  expectations  on  student 
achievement  gains. 

Authority  for  malatcaaBcc  of  the  system:  Section  40S(eKI)  of  the 
General  Education  Provisions  Act. 

Routiac  ascs  of  records  malataiacd  la  the  system,  lacladlog  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  to  authorized  personnel.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
I>epartment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  iJfect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)'any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

l*ollcles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposlag  of  records  in  the  system: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrlevabllity:  The  data  are  indexed  by  teachers',  students'  and 
principals'  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
coOMted  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual's  ^nefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Mvacy  Act.  \ 

Retention  and  dlqroanl:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

Syilcm  maaagerfs)  and  addrem: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notffkatioa  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  accem  procedures:  Same  as  above. 

Coutestlng  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0065 

System  name:  NIE  Outside  Experts.  HEW  E. 

.  Security  classification:  None. 

System  locatioa: 

Room  720,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  been  used  as  outside  experts. 

Categories  of  records  in  the  system:  Name,  department  or  title,  in¬ 
stitution,  address,  institutional  category,  academic  discipline,  type 
of  work,  year  of  birth,  academic  degrees  and  experience  of  in¬ 
dividuals  who  have  been  used  as  outside  experts,  together  with 
task(s)  performed. 

Authority  for  maintenance  of  the  system:  Section  405(eXI)  of  the 
General  Education  Provisions  Act. 


Routine  uses  of  records  malataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  used  to 
prepare  periodic  lists  of  outside  experts  and  the  tasks  they  have 
performed  and  ^regate  figures  -bn  categories  of  persons  used. 
These  lists  and  figures  are  used  internally  to  monitor  and  improve 
NIE  efforts  to  involve  men  and  women  covering  a  wide  variety  of 
institutions,  disciplines,  type  of  work,  ethnic  background,  geo¬ 
graphical  location,  and  ages,  in  development  and  evaluation  of  its 
program.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the  ( 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiug  of  records  In  the  system: 

Storage:  The  records  are  maintained  in  computer  disc  files,  with 
printouts  as  appropriate. 

Retrievability:  These  lists  and  figures  may  be  released  as  a  matter 
of  public  interest;  lists  of  names  that  may  Ite  made  public  do  not  in¬ 
dicate  sex  or  ethnicity  of  individuals. 

Safeguards:  Code  number  keys  protect  access  to  sensitive  data. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  addrem: 

Science  Adviser 

Room  720,  Brown  Building 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  System  manager;  for  general  inquiries, 
name,  system  name  and  I.D.  number  and  date  of  previous  cor¬ 
respondence  if  applicable.  Address  is  same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  sonree  categories:  Data  compiled  from  published  biogra¬ 
phies  or  curriculum  vitae  provided  voluntarily  or  as  a  condition  for 
obtaining  a  contract  or  temporary  personnel  appointment.  Sex  and 
ethnicity  are  included  when  known. 

Systems  exempted  from  certain  provbkms  of  the  act:  None. 

09-42-0078 

System  name:  Travel  -  Official  Travel  of  NIE  Personnel.  HEW  E. 

Security  classification:  None. 

System  locatioa: 

National  Institute  of  Education 
1200  19th  Street  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  NIE  Personnel. 

Categories  of  records  in  the  system:  Names  of  personnel  on  offi¬ 
cial  travel,  including  points  of  travel,  purpose  and  expenses. 

Authority  for  maintenance  of  the  system:  40S  (eXO  of  the  General 
Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Accounting  Of¬ 
fice.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  offkiid  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrievfaig,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  in  cabinet  files. 
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Rctrtevabllity:  Data  are  indexed  by  name.  Records  are  available 
to  NIE  Personnel. 

Safcgaarda:  Data  are  for  use  of  authorized  personnel  only.  Ex¬ 
ception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Rcteatton  and  dlspoaal:  Travel  materials  are  maintained  for  3 
years  or  until  auditing. 

Systani  Bsanager(s)  and  addrcaa: 

Chief,  Finance  Division 
Room  711-M 
1832  M  Street  NW 
Washington,  D.C.  20208 

Notlfkadan  praccdorc:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer's  name  and  address,  the  system  ID  number  and  name. 

Record  acccae  procadarca:  Same  as  above. 

Coatcatiag  record  pracadnrcs:  Same  as  above. 

Record  soorca  catagoriaa:  Materials  obtained  during  course  of 
travel  pertaining  to  authorization  of  travel,  expenses  incurred,  and 
other  fiscal  data. 

Systaou  exempted  from  certain  provbiotts  of  the  act:  None. 

09^42-0079 

System  name:  NIE  Controlled  Correspondence. 

Security  classification:  None. 

.System  locatloa: 

Room  720 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categorlca  of  indivhinala  covered  by  the  system:  Members  of  the 
general  public,  members  of  Congress,  members  of  the  educational 
community  and  others  who  correspond  on  a  variety  of  matters  with 
the  Institute. 

Categories  of  records  la  the  system:  Correspondence  on  a  variety 
of  matters  including  general  inquiries.  Congressional  inquiries  on 
behalf  of  constituents,  unsolicited  proposals,  requests  for  program 
information,  requests  for  staff  assistance,  inquiries  on  employment 
opportunities,  and  other  matters. 

AathorRy  for  maintenance  of  the  system:  Section  405(e)(1)  of  the 
General  Education  I^visions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  of 
the  Departmental  Regulations  (43  Code  of  Federal  Regulations  Sb). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines,  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Deputment  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  Uie  records  were  collected. 

Polfdca  and  practloes  (or  storing,  retrieving,  accemiag,  retaining, 
and  dlspoeing  of  records  in  the  eystem: 

Storage:  Data  are  stored  in  cardex  form  and  in  folders  in  file 
cabinets. 

RetrievabiUty:  Indexed  by  name,  by  state,  and  by  subjrot  matter. 
Data  are  utilized  by  authorized  staff  within  the  Institute  in  the  per¬ 
formance  of  their  duties. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Exemp¬ 
tion;  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  files  are  retained  for  two  years  and 
then  boxed  and  forwarded  to  the. 

System  managerfs)  and  addrem: 

Correspondence  Control  Unit 
Room  720,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

NotWcaHon  procedure:  Written  ii^uiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  fuevious  correspondence,  the  system  name  and  LD.  number. 

Record  access  procedures:  Same  as  above. 

Coalestiag  record  procedures:  Same  as  above. 


Record  source  categories:  Data  are  obtained  from  correspondence 
addressed  to  the  Institute  from  a  variety  of  sources  including  the 
general  public,  prospective  contractors,  members  of  Congress,  and 
others. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-MSl 

System  name:  Compensatory  Education  Study.  HEW  E. 

Security  classiflcatioa:  None. 

System  location:  See  Appendix  A  and  Appendix  B. 

Categories  of  faMlividuals  covered  by  the  system:  The  subjects  are 
school  children  in  the  elementary  and  intermediate  grades  (1-9); 
parents  of  such  children;  teachers  and  paraprofessionals  involved  in 
compensatory  education  programs;  administrators  at  the  local,  dis¬ 
trict,  state,  and  federal  levels  and  lawyers  and  auditors  involved  in 
Title  I  cases.  Additionally,  subjects  include  community  leaders; 
other  teachers  and  administrators  (i.e..  principals,  superintendents, 
analysts,  evaluators)  at  the  local,  district,  state  and  federal  levels; 
and  persons  in  educational  research,  both  past  and  currently. 

Categoric*  of  record*  in  the  *y*tcm:  The  records  consist  of  data 
regarding  childrens’  involvement  in  compensatory  education  or 
other  school  programs,  including  background  information  and 
achievement  data;  parents’,  teachers’  and  other  staffs’  perceptions 
regarding  education  programs  and  their  administration;  administra¬ 
tors’  perceptions  and  problems  regarding  compensatory  education 
programs;  and  researchers’  views,  both  empirically  based  and  intui¬ 
tive. 

Authority  (or  maintenance  of  tbc  system:  Sec.  821  of  the  Educa¬ 
tion  Amendments  of  1974  (P.  L.  93- 3M). 

Routine  uses  of  records  maiataiacd  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  wiU  be 
available  to  contractors  for  services  and  analysis  by  authorized  per¬ 
sonnel.  Achievement  and  other  program  data  in  personally-identifia- 
ble  form  will  be  available  only  to  the  school  in  which  it  was  col¬ 
lected  for  purposes  of  planning  and  evaluation  by  school  personnel. 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  u 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  kgreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  arc  maintained  on  disc,  tape,  IBM  cards, 
and  in  ^d  copy  filed  in  standard  file  cabinets. 

RetrievabiUty:  The  records  are  indexed  by  age,  grade,  agency, 
geographic  location,  time  sequence,  topics,  codes,  or  ID  number. 
They  will  be  used  for  reporting  purposes  or  statistical  research,  in  a 
non-personally  identifiable  format. 

Safeguards:  The  records  are  safeguarded  by  permission  and  in¬ 
volvement  of  parents,  teachers,  administrators,  and  researchers. 
Names  of  individuals  are  primarily  stored  separately  from  the 
records  and  are  accesible  only  to  authorized  personnel.  Exception: 
Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retentioa  and  disposal:  The  records  are  maintained  indefinitely. 

Systmn  manager(s)  and  addrem: 

Chief,  Compensatory  Education  Division 
1200  19th  Street,  N.W.,  Room  808 
Washington,  D.  C.  20208 

NoUficatloa  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  alMve)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  ID  number  and  name. 

Record  aceem  procedures:  Same  as  above. 

Coatesthig  record  procedures:  Same  as  above. 

Record  saurc*  categories:  Data  were  collected  by  observation,  in¬ 
terview,  questionnaires  administered  both  personally  and  thremgh 
the  mail,  conference  notes,  testing,  and  re-analysis  of  previously 
collected  data. 

SysSsms  exempted  from  rertaiu  previsisns  of  the  act:  None. 
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Appendix  A 


District  Survey  I 

Stanford  Research  Institute 
Menlo  Park,  California 

Demonstration  Projects 
Colorado  Department  of  Education 
Denver.  Colorado 

Kansas  State  Department  of  Education 
Topeka,  Kansas 

New  Mexico  Department  of  Education 
Santa  Fe,  New  Mexico 

Arizona  Department  of  Education 
Phoenix,  Arizona 

Oklahoma  Department  of  Education 
Oklahoma  City.  Oklahoma 

North  Carolina  Department  of  Public  Instruction 
Raleigh.  North  Carolina 

State  Education  Department 
Albany.  New  York 

West  Virginia  Department  of  Education 
Charleston,  West  Virginia 

Texas  Education  Agency 
Austin,  Texas 

California  Department  of  Education 
Sacramento,  California 

Wisconsin  Department  of  Public  Instruction 
Madison,  Wisconsin 

Massachusetts  Department  of  Education 
Boston,  Massachusetts 

Rhode  Island  Department  of  Education 
Providence,  Rhode  Island 

Research  Syntheses 

Stanford  Research  Institute 
Menlo  Park,  California 

Harvard  Graduate  School  of  Education 
Cambridge,  Massachusetts 

International  Reading  Association 
Newark,  Delaware 

Contract  Research  Corporation 
Belmont,  Massachusetts 

Ohio  State  University 
Columbus,  Ohio 

Alternative  Designs  to  Compensatory  Education 

UCLA  Graduate  School  of  Education 
Los  Angeles,  California 

Stanford  Research  Institute 
Menlo  Park,  California 

University  of  Kansas  Department  of  Human  Development 
Lawrence,  Kansas 

Fanon  Research  it  Development  Center 
Los  Angeles,  California 

Research  on  Demonstration  Projects 


Abt  Associates,  Inc. 

Cambridge,  Massachusetts 

Individualized  Instruction  Designs 

Learning  Research  &  Development  Center 
University  of  Pittsburgh 
Pittsburgh,  Pennsylvania 

Education  Turnkey  Systems 
Washington,  D.C. 

Research  for  Better  Schools 
Philadelphia,  Pennsylvania 

Contemporary  Research  Incorporated 
Los  Angeles,  California 

Survey  of  Legal  Standards 

Lawyers'  Committee  for  Civil  Rights  under  Law 
Washington,  D.C. 


Appendix  B 


Contractors  for  following  projects; 

Study  of  Individualization  Implementation 

Relationships  between  Theory  it  Practice  in  Reading 

Study  of  State  Administration,  Title  I  and  State  Programs 

Poverty  Measures  Study 

Achievement  Measures  Study 

Calculation  of  Effects  of  Eli^bility  Criteria 

Testing  Synthesis 

Effects  of  Alternative  Procedures  for  Allocating  Title  I  Funds 
Study  of  State  Testing  and  Accountability  Programs 
Research  on  Relationship  between  Poverty  it  Achievement 
Study  of  Subcounty  Allocation 
Study  of  Individualized  Lesson  Plans 
Study  of  Teacher  Training 

Study  of  Districts  with  High  Concentration  of  Funds 
Study  of  Programs  Regulations 

09-424MW2 

System  naaic:  National  Council  on  Educational  Research  Mailing 
Lists.  HEW  E. 

Scevrity  clamificatloa:  None. 

Systen  location: 

Room  729,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  it  ladlvMoals  eoverod  by  the  system:  Members  of  vari¬ 
ous  governmental  agencies  and  the  public. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in- 
dividu^s  receiving:  minutes  of  Council  meetings,  resolutions 
adopted  by  the  Council,  lists  of  names  and  addresses  of  Council 
members  (current),  annual  rcilport  of  the  Council,  miscellaneous 
materials  available  for  dissemination. 

Authority  for  maintcBancc  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Roatiac  uses  of  records  malntaiaed  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dissemination  of  infor¬ 
mation  resulting  from  the  meetings  of  the  National  Council  on  Edu¬ 
cational  Research.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  whb 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposiag  of  records  in  the  system: 
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Storage:  Corropondence  files  and  the  mailing  lists  arc  maintained 
in  file  folders  in  unlocked  area. 

RctricTaMllty:  Records  are  filed  by  name  of  correspondent  and 
are  used  by  authorized  staff  to  disseminate  information  on  Council 
activities. 

Safeguards:  Access  to  mailing  lists  available  only  to  authorized 
personnel.  Exception:  subject  to  disclosure  requirements  of  Privacy 
Act. 

Retentloa  and  disposal:  Records  maintained  as  long  as  mailing 
lists  are  active. 

System  managerfs)  and  address: 

Chief.  Policy  and  Administrative  Coordinatioif 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington.  D.C.  20208 

Notiflcatlon  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.O.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  From  the  correspondents  themselves. 

5 

-No-ne. 


09-42-00t3 


Room  722,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.C.  20206 

Notlfkatloa  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  accea  procedaree:  Saune  as  above. 

CoateadBg  record  procedures:  Same  as  above. 

Record  source  categories:  Information  from  Counefl  members  and 
other  areas  of  the  agency. 

Systeau  exempted  from  certain  provbioaa  of  the  act:  None. 

09-42-06S4 

System  name:  National  Council  on  Educational  Research  At¬ 
tendance  Lists.  HEW  E. 

Security  classification:  None. 

System  locatioa: 

Room  729,  Brown  Building 
1200  -  19th  Sueet,  N.W. 

Washington,  D.C.  20208 

Categories  of  Individuals  covered  by  the  system:  Individuals  from 
the  private  sector  and  various  state  and  federal  agencies. 

Categories  of  records  ia  the  system:  Names,  addresses  and 
telephone  numbers  of  individuals  who  plan  to  attend  and  those  who 
actually  attend  Council  meetings. 


System  name:  National  Council  on  Educational  Research  Current 
and  Past  Information  on  Members  of  the  Council  and  Con¬ 
sultants.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  729,  Brown  Building 
1200-  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
members  of  the  National  Council  on  Educational  Research  and 
consultants. 

Categories  of  records  in  the  system:  Current  and  past  records  of 
the  Council  pertaining  to:  Personnel  matters  (personal  records,  bio¬ 
graphical  data,  etc.),  lists  of  names  and  addresses  of  members, 
records  on  Council  nominees.  Council  fiscal  records. 

Authority  for  maintenance  of  the  system:  Section  40S(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  Us  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders  and  kept  in  locked  file 
cabinets. 

Retrievably :  Records  are  indexed  by  name  -  some  by  date. 
Records  available  only  to  authorized  personnel  on  a  ’need-to-know’ 
basis  (working^  fOes  and  reference,  estimating  future  budget  needs, 
current  names  aad  addresses  of  Council  members  provided  to  in¬ 
dividuals  upon  request). 

Safeguards:  File  cabinets  are  locked  during  non  working  hours. 
Access  is  limited  to  authorized  personnel.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  maaagerfs)  and  address: 

Chief,  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 


Authority  for  maintenance  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  For  uses  1  through  9  in 
Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part  5b).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officiri  capacity:  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lists  of  attendees  are  made  a  part  of  the  official  record 
of  the  Council  meeting. 

Retrievability:  Lists  are  filed  under  date  of  Council  meetings. 
Used  to  provide  information  to  Director  of  agency  and  Chairman  of 
Council,  and  agency  staff  for  provision  of  adequate  facilities  to  ac¬ 
commodate  attendees  at  meetings  of  the  Council.  Provides  informa¬ 
tion  regarding  attendees  if  any  should  request  permission  to  address 
the  Council  during  meeting,  ^ovides  information  needed  if  materi¬ 
als  must  be  mailed  to  attendees. 

Safeguards:  Council  files  are  kept  in  locked  file  cabinets  and  are 
accessible  only  to  authorized  personnel.  Exception:  subject  to  dis¬ 
closure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  nnd  addrem: 

Chief,  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notifkatioa  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  attendees. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
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09^0010 

Syitca  uaic:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion;  Field  Readers  to  Review  Proposals  for  FIPSE. 

Security  claaaificattoa:  None. 

System  tocatton: 

Fund  for  the  Improvement  of  Postsecondary  Education 
Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  todhridaals  covered  by  the  system:  Individuals  with 
backgrounds  and  experience  in  postsecondary  education. 

Categories  of  records  ia  the  system:  Resumes  indicating  name, 
position,  work  experience,  and  general  personnel  information. 

Authority  for  maiateuaace  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  I  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (4S  Code  of  Federal 
Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  File  folders  in  cabinet. 

Retrievabilhy:  The  file  is  organized  by  individuals  who  have  read 
for  FIPSE  by  year,  program  and  name;  and  by  individuals  who 
request  to  read  for  FIPSE  by  name. 

Safeguards:  Administrative  use  by  authorized  agency  personnel. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  is  retained  until  an  annual 
review  of  post  field  readers  is  conducted. 

System  managerfs)  and  addrem: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com- 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  aceem  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  forwarded  to  FIPSE  by  in¬ 
dividuals  interested  in  serving  as  field  readers;  information  obtained 
by  contacting  individuals  with  specific  expertise  in  postsecondary 
education. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
09-37-0001 

System  name:  Assistant  Secretary  for  Health  Correspondence  Con¬ 
trol  System  HEW/OASH/OPI 

Security  classification:  None. 

System  location: 

Public  Health  Service 
Room  17B08 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him. 

Categories  of  records  ia  the  system:  Hard  copies  of  the  Assistant 
Secretary  for  Health's  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Rootiae  uses  of  reco^  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart- 
'  ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 


fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  con¬ 
trol  records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievahility:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Detailed 
cross-referencing  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secure  lo¬ 
cation.  Access  to  computer  system  limited  to  specific  individuals 
through  use  of  passwords.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  records  are  retired  to  Archives 
after  two  years;  control  records  are  retired  at  the  same  time. 

System  manager(s)  and  address:  Executive  Secretary,  Public 
Health  Service  (address  as  above). 

Notifkatioa  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  with  whom  the  Assistant  Secretary  for  Health  cor¬ 
responded,  the  date  of  the  incoming  correspondence  and  the  date 
of  the  outgoing  correspondence.  Inquiries  should  be  addressed  to 
the  Executive  Secretary  at  the  address  above. 

Record  access  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Records  are  derived  from  incoming  cor¬ 
respondence  and  the  outgoing  correspondence  of  the  Assistant 
Secretary  for  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0002 

System  name:  PHS  Commissioned  Officer  Personnel  Data  System. 
HEW/OASH/OAM 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individnais  covered  by  the  system:  Commissioned 
Officers,  former  commissioned  officers,  and  applicants  to  the  Com¬ 
missioned  Corps  of  the  Public  Health  Service,  with  dependents  and 
survivors  of  the  above. 

Categories  of  records  in  the  system:  ADP  tapes  covering  training, 
personnel  actions,  payroll,  applicant  and  officer  qualifications, 
minority  group  designator  files,  references,  medical  data,  and 
similar  personnel  data. 

Authority  tor  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq  (42  U.S.C.  202  et  seq.).  Social  Secuirty  Act 
Section  301  et  seq.  (42  U.S.C.  41(Km)  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Information  from  these 
records  may  be  transmitted  for  official  purposes:  to  U.S.  Congress; 
to  Office  of  Management  and  Budget  for  budgetary  or  management 
oversight  purposes;  and  to  Federal  agencies  and  departments  to 
which  information  may  be  provided  from  the  records  system  enti¬ 
tled  ‘PHS  Commissioned  Corps  General  Personnel  Files  and 
Records'  (09-37-0007),  for  the  same  purposes  stated  there.  Dis¬ 
closed  to  prospective  employers  or  other  organizations,  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em- 
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ployce  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Variously  on  disc,  mag-tape,  and  some  hard  copy  re¬ 
ports. 

Retrievabillty:  Alphabetically  by  name,  by  Public  Health  Service 
serial  number,  and  by  social  security  number  in  accordance  with 
Section  7(a)<2KB)  of  the  Privacy  Act.  Used  by  HEW  employees 
who  process  personnel  operations  and  in  the  preparation  of  the 
Commissioned  Officer  Roster  and  Promotion  Seniority. 

Safegnards:  Physical  systems  are  in  restricted  areas  with  building 
guard  protection.  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,,  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Indefinite  retention. 

System  managerfs)  and  addrem:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (see  system  location).  ' 

Notification  procedure:  Write  System  Manager  giving  Social 
Security  Number,  if  known,  and  name  of  the  Officer. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters .  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  From  individual  officers,  references  and 
applicants;  and  from  personnel  files. 

Systems  exempted  from  certain  provbions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  3  U.S.C.  332a(k)(3).  I) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-379,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(43  CFR  3b.ll) 

09-37-0003 

System  name:  PHS  Commissioned  Corps  Medical  Records. 
HEW/OASH/  0AM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  ManagementJOAM/PHS 
Room  4A-13,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20837 

Categories  of  indivMnals  covered  by  the  system:  Commissioned 
Officers;  applicants  to  the  Commissioned  Corps;  deceased  officers; 
retired  and  terminated  officers;  annuitants  from  the  Commissioned 
Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Medical  files  and  records  on 
individuals  covered;  medical  board  records;  death  case  files  and 
supporting  documents;  and  correspondence  relating  to  the  above. 

Authority  tor  maintcnaucc  of  the  system:  Public  Health  Service 
.Act  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Veterans 


Administration  in  event  of  post-service  claims  or  continued  medical 
care  while  still  on  active  duty.  These  records  or  information 
therefrom  may  also  be  provided  to  Department  of  Defense  to  as¬ 
sure  continuity  of  medical  care.  Copies  of  medical  and  personnel 
records  may  provided  to  Department  of  Justice.  Department  of 
Transportation,  Department  of  State.  Environmental  Protection 
Agency  and  other  agencies  covering  Commissioned  Officers  as¬ 
signed  to  those  agencies.  Copies  of  medical  records  may  be  pro¬ 
vided  to  private  physicians  in  emergency  situations.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  rctrieviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage: 

Locked  Lektriever  and  Conserv-a-Files 
Federal  Records  Center 

Retrievabilhy:  By  name  of  officer  or  applicant  listed  alphabeti¬ 
cally  and  by  social  security  number  in  accordance  with  section 
7(a)(2KB)  of  the  Privacy  Act.  Death  case  file  used  in  social  security 
processing.  Used  by  HEW  employees  who  make  eligibility  deci¬ 
sions;  adjudications  of  entitlements;  budgetary  estimates;  statistical 
data;  and  provide  continuity  of  care  between  medical  fac^ties. 

Safeguards:  Locked  containers  and  building  guard  system. 

Retention  and  disposal:  Medical  records  retained  indefinitely; 
non-selected  applicant  files  destroyed  after  five  years. 

System  manager(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  location  above). 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b.6)  Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1975,  page47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  From  individual  officers;  applicants; 
private  and  governmental  physicians;  hospitals  and  clinics;  in¬ 
vestigative  reports;  official  personnel  folder;  death  certificates  and 
reports  of  death;  from  survivors  and  executors  of  estates  and  other 
Commissioned  Corps  officials. 

Systems  exempted  from  eertafai  provisiuus  of  the  act:  None. 

09-37-0004 

System  name:  PHS  Commissioned  Corps  Training  Files  and  Materi¬ 
als.  HEW/OASH/OAM. 

Security  classification:  None. 

System  icteatioa: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-13,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20837 
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PRIVACY  ACT  ISSUANCES 


Catcforfes  of  iadiTkiub  covered  by  the  systcB:  Cominissioned 
Officers  sod  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Catefarks  of  records  !■  the  system:  Applications  for  and  records 
of  continued  professional  training;  applications  for  and  records  of 
Commissioned  Officers  Student  Training  and  Extern  Programs 
(COSTEP),  Commissioned  Officer  Residency  Deferment  Program 
(CORD),  and  Delayed  Call  To  Active  Duty  Program  (DCAD); 
references;  and  correspondence  relating  to  the  above. 

Authority  for  maiatcnaacc  of  the  system:  Public  Health  Service 
Act  section  218a  and  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routiac  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  usm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Ciepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUefet  and  practiem  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Records  kept~in  locked  metal  file  cabinets  in  locked 
room. 

Retrlevability:  By  officer’s  name  in  alphabetical  order  and  by  so¬ 
cial  security  number  in  accordance  with  Section  7(aK2KB)  of  the 
Privacy  Act.  Used  by  HEW  employees  who  process  these  records 
for  the  purposes  of  eligibility  review,  record  maintenance,  budgeta¬ 
ry  estimates,  and  statistical  data. 

Safeguards:  Locked  containers  and  locked  room,  protected  by 
building  guard  force. 

Retentloa  and  disposal:  Files  retained  in  permanent  PHS  Commis¬ 
sioned  Corps  files  and  transferred  to  Official  Personnel  Folder 
when  employee  becomes  inactive.  Files  maintained  permanently 
within  PHS. 

Systcui  manager(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  location  above). 

NotRicatioa  procedure:  Write  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  officers  and  applicants  con¬ 
cerned,  from  references,  and  from  official  personnel  folders. 

Systems  exempted  from  eertain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(k)(5),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.II) 

09-37-0005 

System  name:  PHS  Commissioned  Corps  Officer  Board 
Proceedings.  HEW/OASH/OAM. . 

SccurRy  clamification:  None. 

System  lucatiun: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 


Office  of  Personnel  Management/OAM/PHS 
Room  4A-I5,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  Commissioned  Officers 
Awards  Board  files  consisting  of  nominations,  citations  and  related 
documents.  Records  of  board  proceedings  relating  to  appointment, 
promotion,  separation,  reduction  in  grade,  retirement,  and  special 
pay  (Variable  Incentive  and  Continuation  Pay)  and  supportive 
material. 

Authority  (or  mainteuance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.);  5  USC  4501. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  cabinets  in  locked  room. 

RetrievabilHy:  Alphabetical  files  by  names  of  persons.  Used  by 
HEW  employees  who  process  or  participate  in  Board  actions  which 
recommend  or  decide  on  appropriate  actions  in  the  categories  listed 
and  in  the  preparation  of  the  Commissioned  Officer  Roster  and 
Promotion  Seniority. 

Safeguards:  Building  guard  force. 

Retention  and  disposal:  Indefinitely  retained. 

System  maaagcr(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  location  above). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  individuals  themselves  or  their 
service  records,  including  efficiency  and  progress  reports,  from 
references,  and  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kK5),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.ll)  Pursuant  to  5  U.S.C.  552a(kK6)  all  material  and  in¬ 
formation  in  this  system  of  records  about  an  individiual  that  meet 
the  criteria  stated  in  5  U.S.C.  552a(k)(6)  are  exempt  from  the 
requirements  of  5  U.S.C.  552a(cK3);  (d);  (eX4KG).  (H).  and  (I);  and 
(f)  relating  to  access  and  contest,  making  an  accounting  of  disclo¬ 
sure  to  the  individual  named  in  the  record,  maintenance  of  informa¬ 
tion  in  records,  publication  annually  in  the - - 

- .  and  provisions  regarding  agency  rules  in  that 
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portions  of  this  system  relate  to  testing  and  examination  materials 
that  are  used  solely  to  determine  individual  qualifications  for  ap¬ 
pointment  or  promotion  in  the  U.S.  Public  Health  Service  Commis¬ 
sioned  Corps.  The  specific  material  that  is  exempted  is  as  follows: 

a.  Answer  keys. 

b.  Ratings  given  for  the  purpose  of  validating  examiiutions. 

c.  Rating  sheets. 

d.  schedules,  including  crediting  plans. 

e/Transmutation  tables. 

f.  Test  booklets. 

g.  Test  item  files.  (43  CFR  3b.ll) 

09.37-4M>M 

Syaicni  name:  PHS  Commissioned  Officer  Grievance;  Equal  Em¬ 
ployment  Opportunity;  and  Non-Board  and  Pre-Board  Involun¬ 
tary  Retirement,  Involuntary  Separation  and  Disciplinary  Files. 
HEW/OASH/OAM. 

Sccnrfty  clnsriWcatlon;  None. 

Systcni  leeatlon: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-I5,  Parklawn  Building 
3600  Fishers  Lane 
Rockville.  Maryland  20837 

except  for  equal  employment  opportunity  files  for  covered 
in^viduals,  see  Publk  Health  Service  listings  in  Personnel 
Appendix  I  to  System  Notice  09-90-0009. 

Categories  of  fatdhrklaals  covered  by  the  system:  Commissioned  of¬ 
ficers  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  la  the  system:  Files  concerning  grievances 
filed  by  or  against  commissioned  officers;  disciplinary  actions,  in- 
vohint^  retirements  and  involuntary  separations  (non-board  or 
pre-board  actions)  taken  against  commissioned  officers;  EEO  com¬ 
plaints  filed  by  commissioned  officers;  and  correspondence  related 
thereto. 

Authority  (or  mnintcnaace  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Rontlae  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrpoacs  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  (or  which  the  records  were  collected. 

PoUdM  and  practlecs  lor  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  fas  the  system: 

Storage:  Locked  metal  cabinet. 

RatrlevabUlty:  Alphabetically  by  officer's  name  Used  by  HEW 
officials  who  decide  or  process  grievances.  Equal  Employment  Op¬ 
portunity  complaints,  involuntary  retirements,  involuntary  separa¬ 
tions.  or  disciplinary  actions  or  t^se  assisting  in  these  actions. 

Safegnards:  Locked  cabinet  in  area  under  building  guard  surveil¬ 
lance. 

Rctentioa  and  disposal:  Grievance  files  destroyed  after  two  years. 
Others  kept  indefinitely. 

System  managerfs)  and  addrem:  Director,  Commissioned  Person¬ 
nel  Operations  Division,  except  for  equal  employment  opportunity 
files  (see  System  locations  above). 

Notttication  procedure:  Write  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  From  the  individuals  themselves,  from 
reports  of  investigations  by  Commissioned  Personnel  Operations 
Division,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

~  09-37-0007 

System  name:  PHS  Commissioned  Corps  General  Personnel  Files 
and  Records.  HEW/OASH/OAM.' 

Security  classiflcatiou:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-13,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20837 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  applicants  to  the  Commis¬ 
sioned  Corps  of  the  Public  Health-Service  with  dependents  and  sur¬ 
vivors  of  the  above. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  such  as  application  forms  for  appointment,  references  and 
other  documents  relating  to  qualifications  or  suitability  (or  appoint¬ 
ment  and  assignment;  Service  Record  Cards  (summarizing  person¬ 
nel  actions);  efficiency  and  progress  reports;  career  development 
and  training  records;  documents  relating  to  promotion,  retention, 
separation,  and  other  personnel  actions;  applications  and  records  of 
Service  action  relating  to  pay,  travel,  and  allowances  (including 
overseas  educational  allowances  for  dependents);  applications  and 
records  of  Service  action  relating  to  Commissioned  Officer  Re¬ 
sidency  Deferment  Program  (CORD)  and  Commissioned  Officer 
Student  Training  and  Extern  Programs  (COSTEP);  survivor 
benefits;  selection  system  applications;  non-board  terminations  and 
reprimands,  after  final  administrative  action;  identification  and 
privilege  card  records;  leave  records;  awards  and  authorizations; 
Official  Personnel  Folders;  and  correspondence  relating  to  the 
above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.).  E.O.  10430. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  These  records  may  be 
disclosed  as  indicated  below:  To  prospective  employers  or  other  or¬ 
ganizations  at  the  request  of  the  individual;  to  other  Federal  agen¬ 
cies  in  the  event  of  appointment  of  former  officers;  to  other 
Federal  agencies  to  the  extent  necessary  to  obtain  suitability  and 
security  investigation  reports;  to  DOD  in  event  of  national  emer¬ 
gency.  FHA  and  VA  may  obtain  information  in  event  of  employ¬ 
ment  claims  and  benefits;  Bureau  of  Prisons  (Department  of 
Justice),  Coast  Guard  (Department  of  Transportation),  and  En¬ 
vironmental  Protection  Agency  may  obtain  copies  of  personnel 
documents  relating  to  Commissioned  Officer  assignments  to  those 
agencies.  Records  may  be  disclosed  to  individuals  and  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research  (43  CFR.  Part 
3b,  Appendix  B,  Item  101).  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individuaL  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  cl^m,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  In  the  system: 
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Storage:  Records  kept  in  lektrievers  and  Conserv-a-Files  in 
secured  area.  Derogatory  information  kept  in  locked  safe. 

Rctricvablllty:  Alphabetically  indexed  by  name  of  person  and  by 
social  security  number  in  accordance  with  Section  7(aK2KI3)  of  the 
Privacy  Act.  Used  by  HEW  officials  for  the  purpose  of  review  in 
connection  with  determining  qualifications  and  suitability  for  ap¬ 
pointment,  selection,  career  development  and  training,  transfers, 
promotions,  obligations,  retention,  eligibility  for  rights,  benefits  and 
privileges,  and  other  personnel  actions;  and  in  the  preparation  of 
the  Commissioned  Officer  Roster  and  Promotion  Seniority. 

Safeguards:  Secured  area,  safes,  and  building  guard  force. 

Rctcatioa  aad  dispoul:  Applicant  files  destroyed  after  two  years 
if  not  used;  other  files  retained  indefinitely.  Identification  and 
privilege  cards  and  records  disposed  of  when  officer  is  no  longer 
entitled  to  use. 

System  manages)  and  addrem:  Director,  Commissioned  Person¬ 
nel  Operations  Division.  (See  System  location  above.). 

NotifIcatioB  procedure:  Write  only  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  furnished  by  subject, 
references,  reports  of  supervisors  and  other  officials,  personnel  ac¬ 
tions,  and  doctors. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  S  U.S.C.  S52a(k)(S),  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(43  CFR  5b.ll) 

•9-37^HMM 

System  name:  PHS  Commissioned  Corps  Unofficial  Personnel  Files 
and  Other  Station  Files. 

Security  classificatloa:  None. 

System  location:  Operating  Offices  of  the  Department  responsible 
for  the  individual’s  employment. 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  with  their  dependents  as¬ 
signed  to  the  subject  installation. 

Categories  of  records  in  the  system:  Duplication  of  any  personnel 
records  contained  in  09-37-0007.  In  addition,  there  may  be  training 
records,  billet  descriptions,  financial  management  documents,  spe¬ 
cialty  board  examination  requests,  medical  residency  (intern) 
evaluations,  leave  records,  and  identification  and  privilege  card 
records.  Correspondence  relating  to  individuals  covert. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201,  et  seq.,  (42  U.S.C.  202  et  seq.);  10  U.S.C.  1071  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  secured  area. 


Retrievability:  Alphabetically  indexed  by  name  of  person.  Used 
by  DHEW  officials  who  conduct  personnel  operations  for  the  Com¬ 
missioned  Corps. 

Safeguards:  Records  kept  in  secured  area. 

Retentioa  aad  dbposal:  Station  personnel  files  destroyed  after 
two  years  if  not  used;  leave  records  destroyed  five  years  after 
separation;  other  files  retained  indefinitely.  Identification  and 
privilege  cards  and  records  disposed  of  when  officer  is  no  longer 
entitled  to  use. 

System  maaagcr(s)  aad  addrem:  Administrative  Officers  where  in¬ 
dividual  is  employed. 

Notifkatioa  procedure:  Individuals  should  contact  their  super¬ 
visors  or  the  administrative  offices  of  the  organization  unit  in 
which  employed  regarding  records  pertaining  to  them. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  rceord  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance,  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  furnished  by  reports  of  su¬ 
pervisors  and  other  officials,  personnel  actions,  and  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
09-30-0001 

System  name:  Record  of  follow-up  study  of  NIMH-supported 
trainees  and  feUows  -  HEW/ADAMHA/NIMH. 

Security  classifkatioa:  None. 

System  locatioB: 

National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  indivklBals  covered  by  the  system:  Former  NIMH- 
supported  trainees  and  fellows  in  the  various  fields  and  disciplines 
of  Mental  Health. 

Categories  of  records  in  the  system:  Employment  history,  types  of 
work  activities,  general  demographic  data. 

Authority  (or  maiatcBancc  of  the  system:  Public  Health  Service 
Act  Sections  301,  303,  455,  472  (42  U.S.C.  241,  242a,  289  K-1,  289 
L-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Diepartment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  By  ID  number,  retained  in  program  office.  Data 
were  collected  for  study  needed  for  purposes  of  program  manage¬ 
ment  and  review. 

Safeguards:  Tape  files  are  stored  in  computer  facility,  organiza¬ 
tionally  and  physically  separated  from  program  office.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

RetentioB  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 


FfDERAL  KGISnil,  VOL  42,  NO.  1 89— THUkSOAY,  SEPTEM8ER  29,  1977 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


52021 


the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcrfs)  and  address: 

Chief,  Manpower  and  Analytic  Studies  Branch 
Division  of  Manpower  and  Training  ^ograms 
National  Institute  of  Mental  Health,  ADAMHA 
SbOO  Fishers  Lane 
Rockville,  Maryland  20857 

NotMlcatlsa  procednre:  Write  the  system  manager,  address  as 
above,  specifying  training  institution  through  which  NIMH  support 
was  received,  the  period  (dates)  of  support,  and  the  field  of  support 
(psychiatry,  social  work,  etc). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  arc  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  prMcdnrcs:  Conuct  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Questionnaire  response  of  individual 
trainee  or  fellow. 

Systems  exempted  from  certain  provislona  of  the  act:  None. 

09-3<MMd2 

System  name:  Statistical  research  data  on  adolescent  runaways, in 
Prince  Georges  County,  Md.,  1962-65  '  • 

HEW/ADAMHA/NIMH. 

SeenrRy  classiflcatloa:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  iadividnals  covered  by  the  system:  Adolescent  ru¬ 
naways  in  Prince  Georges  County,  Md.,  1962-^5. 

Categorim  of  records  fas  the  system:  Information  obtained  from  in¬ 
terviews  with  subject  individuals  and  parents  or  guardians. 

Authority  lor  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Rontiae  asm  of  records  maintained  In  the  system,  including  catego* 
rim  of  asers  and  the  pnrpoem  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdm  and  practicm  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Field  notes,  transcribed  interviews,  audio  tapes  of  inter¬ 
views,  and  punch  cards. 

Retrievabllity:  Retrieved  by  number.  Used  for  research  purposes 
only  by  researcher^ 

Safeguards:  Kept  in  locked  filing  cabinets.  Indexes  kept  in 
separate  locked  cabinet.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

Syatom  asonngsrfs)  and  nddroos: 


Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notificatioa  procednre:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  if' possible. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  abo  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Regbter, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdarcs:  Contact  the  official  at  the  address 
specified  under  noUncatioa  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  the  subject  individuab  them¬ 
selves,  and  their  parents  or  guardians,  with  their  approval,  coopera¬ 
tion  and  participation. 

Systems  exempted  from  certain  provisioas  of-the  act:  None. 

09-38-8003 

System  name:  Medical  record  files  of  patients  seen  in  therapy  in 
programs  of  the  Mental  Health  Study  Center 
HEW/ADAMHA/NIMH. 

Scenrity  classificatloa:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

and  at  contractor  facilities.  A  list  of  contractor  locations  is 
available  from  the  system  manager. 

Categories  of  individuab  covered  by  the  system:  Patients  seen  in 
therapy  in  programs  of  the  Mental  Health  Study  Center. 

Categories  of  records  fat  the  system:  Consultation  Record  Form, 
intake  questionnaire,  progress  notes.  Patient  Service  Record  Form, 
psychophysiologk  and  developmental  tests,  medical  and  social 
histories,  physical  examinations,  clinical  and  behavioral  observa¬ 
tions  and  interview  questionnaires,  correspondence  with  community 
agencies,  professionab  on  cases,  and  consent  forms. 

Aathority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Rontiae  uses  of  records  maintained  fas  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  U  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  hb  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  dbclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  duclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coQected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rceords  in  the  systmn: 

Storage:  Medical  record  forms,  case  notes,  logs,  files  and  in¬ 
dexes. 

Retrievabllity:  Retrieved  by  case  number  and  name.  Used  for 
clinical  intervention  by  therapists  and,  with  individual  consent,  for 
behavioral  and  basic  research. 

Safeguards:  Only  authorized  research  and  service  staff  have  ac¬ 
cess  to  records  which  will  be  kept  in  locked  file  drawers.  Index 
records  kept  in  separate  locked  cabinets.  Contractors  win  comply 
with  the  provisions  of  the  Privacy  Act  and  with  the  Departmental 
Regulations. 

Retentloa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Sch^nle.  The  dbposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 
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System  aiaBagciis)  and  address: 

Chief.  Mental  Health  Study  Center 
2340  University  Boulevard.  East 
Adelphi.  Maryland  20783 

NottflcatloB  proccdarc:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  as  well  as  the  name  of  the  study,  if  it  is 
a  named  study.  An  individual  who  requests  notification  of  or  access 
to  a  medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR.  Section  5b.6)  Federal  Register.  Octo^r  8.  1975.  page  47411.). 
A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  record  shall  at  the  time  the  request  is  made  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any.  will  be  sent.  The  designate 
will  receive  the  record  in  all  cases  and  upon  review  will  determine 
whether  the  record  should  be  made  available  to  the  parent  or  guar¬ 
dian. 

Record  acccas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register. 
October  8.  1975.  page  47410.).  / 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  source  categories:  From  the  patients  themselves  with  their 
approval,  cooperation,  and  participation. 

Systems  exempted  from  certain  proristoas  of  the  act:  None. 

09-30-0004 

System  name:  Intramural  research  program  records  of  research  per¬ 
formed  on  in-  and  out  -patients  with  various  types  of  mental 
illness  •  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda.  Maryland  20014 

Saint  Elizabeths  Hospital 
Washington.  D.  C.  20032 

Categories  of  ludividBals  covered  by  the  system:  In-  and  out-pa¬ 
tients  with  emotional,  psychiatric,  and  neurophysiological  disability, 
normal  subjects,  and  research  subjects. 

Categories  of  records  In  the  system:  Research  data  of  wide  variety 
including  biochemical  measures.  psychophysiological  and 
psychological  tests,  questionnaires,  clinical  and  behavio^  observa¬ 
tions  and  interviews,  physical  examinations,  and  correspondence. 

Authority  for  maluteBaDCc  of  the  system:  Public  Health  Service 
Act  Sections  301.  302.  and  303  (42  USC  241.  242.  242a). 

Rontlue  uses  of  records  maiutained  in  the  system,  iuclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  approved  collaborating  national,  state,  international,  and  non¬ 
government  researchers.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  liepartment  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  &e  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiug,  retaining, 
and  dlsposliig  of  records  la  the  system: 


Storage:  In  original  state;  files,  indexes,  magnetic  and  other 
tapes. 

RctricvabilHy:  Retrieved  by  name  (coded).  These  records  are 
used  for  diagnosis  and  treatment  of  patients  with  neuropsychiatric 
illnesses,  and  behavioral  research  relating  to  the  causes,  diagnoses, 
and  treatment  of  neuropsychiatric  disorders,  and  basic  research  on 
behavioral  processes  and  personality  development. 

Safeguards:  Only  authorized  medical  and  research  staff  have  ac¬ 
cess  to  these  records.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(s)  and  addrem: 

Director,  Intramural  Research  Program 
National  Institute  of  Mental  Health 
Building  36,  Room  lA-07 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Notifieatioa  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  system  manager  identified  above.  The  request  should  include  as 
much  of  the  following  information  as  possible:  (a)  Full  name;  (b) 
Nature  of  illness  (if  any);  (c)  Ward  or  laboratory;  (d)  Title  of  study; 
(e)  Name  of  researcher  conducting  study.  An  individual  who 
requests  notification  of  or  access  to  a  medical/dental  record  shall, 
at  the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  (jetober  8,  1975,  page  47411.).  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  minor’s  record  shall  at  the 
time  the  request  is  made  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designate  will  receive  the  record  in 
all  cases  and  upon  review  win  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  gathered  from  individuals 
under  study,  either  patient  or  normal  subject,  contract  surveys, 
hospital  records,  medical  and  nursing  staff  notes. 

Systems  exempted  from  certain  prorishms  of  the  act:  None. 

09-30-0005 

System  name:  Saint  Elizabeths  Hospital  Research  Subjects  Data 
Record  -  HEW/ADAMHA/NIMH. 

Security  classttkatloB:  None. 

System  locafioa: 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  2()032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  ludividBals  covered  by  the  system:  Persons  par¬ 
ticipating  in  approved  research  studies  at  Saint  Elizabeths  Hospital 
in  the  following  categories:  1)  in-patients,  out-patients,  former  pa¬ 
tients,  and  relations  of  patients;  2)  hospital  staff  including  stipended 
trainees;  and  3)  non-hospital  related  subjects. 

Categories  of  records  in  the  system:  Record  categories  include: 
data  from  interviews,  medical  and  non-medical  test  and  laboratory 
data,  self-report  information,  informant  observation  data,  and  data 
from  previous  records.  These  data  are  contained  in  written  docu- 


FEOEkAL  REGISTBI,  VOL  42,  NO.  1 89— THURSDAY,  SEPTEMBER  29,  1977 


DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE  52023 


menu,  photographs,  audio  tapes,  video  tapes,  aod  computerized 
records. 

Authoril;  far  aMhitcnaacc  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

RoutfaM  uses  of  records  malntahsed  ia  the  system,  iBclndiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  aocs:  Records  are  routinely 
disclosed  to  the  following  third  parties  outside  HEW:  I)  authorized 
researchers  for  purposes  of  basic  research,  program  evaluation,  and 
historical  research;  and  2)  qualified  physicians  for  the  purpose  of 
obtaining  medical  background  data.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individu^  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  it  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  at  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 

Storage:  File  folders  aod  filing  cabinets;  audio  and  video  tape 
reels  and  storage  cabinets. 

Rctrievability:  System  is  filed  by  name.  code,  and/or  hospital 
case  number  of  subject,  dates  when  research  was  conducted, 
research  program  area,  and  primary  investigator.  Immediate  pur¬ 
poses  include:  data  analysis,  case  study  illustration,  hypothesis 
generating  study,  and  subject  reimbursement.  Long-range  purposes 
include:  diagnosing  and  treating  mental  disorders,  and  improving 
diagnostic  and  treatment  methods;  generating  new  knowledge  about 
the  nature  and  causes  of  mental  and  emotional  illnesses,  and  about 
rehabilitating  the  mentally  ill;  generating  new  knowledge  about 
human  behavior;  program  evaluation  and  assessment;  and  historical 
research. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  recor(4s  for  purposes  for 
which  they  were  collected.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(*)  uid  address: 

Director,  Hoffman  Division  of  Research 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  Individuals  in  this  system  of  records  may 
have  access  to  their  records  upon  written  request,  with  notarized 
signature  if  request  is  by  mail,  or  with  suiuble  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director,  Hoffman  Division  of  Research 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

All  of  the  following  data  must  be  provided  when  requesting 
access: 

(a)  Full  name,  and  date  and  place  of  birth; 

(b)  Inclusive  dates  of  participation  in  the  research  study; 

(c)  Type  of  research  study; 

(d)  Location  of  the  unit  where  research  was  conducted; 

(e)  Name  or  primary  investigator; 

(f)  The  status  of  the  requestor  with  respect  to  the  hospital, 
e.g.,  in-patient,  out-patient,  former  patient,  staff  or  trainee, 
or  non-hospital  related  subject; 

(g)  If  possible,  in  the  case  of  patients,  the  hospital  number. 

Record  access  procedures:  Same  as  notification  procedures. 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8.  1975,  page  47410.). 

Contestkag  record  procednres:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Hoffman  Division  of  Research,  Saint 
Ehzabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  aod  specify  the  information  to  be  contested  m  ac¬ 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (43  C.F.R.  Part  5b.7). 

Record  sonree  ealcgorics:  Information  is  obtained  from  research 
subjects,  observers,  previous  records,  and  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-304)00« 

System  name:  The  Saint  Elizabeths  Hospital  Medical-Surgical  Sup¬ 
port  Program  File  System  -  HEW/ADAMHA/NIMH. 

Security  classitimrion:  None. 

System  location: 

Saint  Elizabeths  Hospital 

Medicine  A  Surgery,  and  Laboratory  BraiKhes 

Washington,  D.C.  2()032w 

Federal  Records  Center 

Suitland,  Maryland 

Categories  of  individaals  covered  by  the  system:  All  present  and 
past  patients  and  employees  of  Saint  Elizabeths  Hospital  who 
received  medical  treatment  and  laboratory  services. 

Categories  of  records  ia  the  system:  The  Division  of  Medical-Sur¬ 
gical  Support  Programs  is  made  up  of  two  branches:  (1)  Medicine 
and  Surgery  Branch;  and  (2)  Laboratory  Branch.  Listed  below  are 
records  and  logs  peculiar  to  the  Division  of  Medkal-Surgical  Sup¬ 
port  Programs  only  (not  used  outside  the  Division).  The  Medical- 
Surgical  Support  I^ogram  File  System  does  not  include  any  materi¬ 
al  which  is  located  in  a  patients  medical  record. 

Medicine  and  Surgery  Branch  Records 

1.  Dental  Department:  X-ray  films 

2.  Neurology  Department:  electroencephalographs  and 
echoencephalographs 

3.  Department  of  Ophthalmology:  photographs  of  eyes, 
interesting  cases  (card  file) 

4.  Department  of  Radiology:  X-ray  films 

5.  Department  of  Surgery:  cancer  registry 

6.  Department  of  Rehabilitation  Medicine:  physical  therapy 
treatment  files  and  blind  rehabilitation  records 

Medicine  and  Surgery  Branch  Logs 

1.  Evening-Night  Physicians’  Logs:  Abstract  of  the  cases 
handled  during  the  tour  of  duty  5:00  p.m.  to  8:30  a.m. 

2.  Death  Information  Book:  Abstract  of  information  regarding 
death  of  patient,  notification  of  relatives,  medical  examiner 
and/or  other  thi^  party. 

3.  Clinic  Appointment  Logs:  Patients,  employees,  and 
(casually)  visitors  with  identifying  number  and  reason  for 
appointment  to  15  specialty  clinics. 

5.  Admission  and  -Transfer  Logs  in  Eldridge  Building  and  in 
Rehabilitation  Medicine  Building:  identifies  patient  by  name, 
case  number,  psychiatric  service,  date  of  admission,  ward 
admitted  to,  date  of  discharge,  and  psychiatric  service 

•  returned  to. 

6.  X-ray  Admission  and  Examination  Log:  daily  record  of 
patients  examined  and  diagnostic  findings. 

7.  Register  of  Operations:  daily  record  of  patients  operated, 
type  of  surgery,  participating  staff,  type  of  anesttesia,  a^ 
postoperative  condition. 

Laboratory  Branch  Record  Book:  record  of  date  of  photograph 
and  location  of  patients. 

Authority  tor  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  fas  the  system,  incinding  catego¬ 
ries  of  users  aad  the  parposes  of  sach  naes: 

1 .  To  insure  continuity  of  care  by  providing  information  to 
outside  physicians,  dentists,  laboratories,  physical  therapists, 
vocational  rehabilitation  therapists,  etc.  who  are  taking  an 
active  role  in  the  further  treatment  of  patients  seen  at  the 
Medicine  and  Surgery  and/or  Laboratory  Branches  of  Saint 
Elizabeths  Hospit^. 
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2.  Information  from  the  cancer  registry  is  provided  to  the 
District  of  Columbia  Cancer  Registry  as  required  by  law. 

3.  Disclosure  to  members  of  Professional  Standards  Review 
Organization  for  health  care  evaluation. 

4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B.  Departmental  Regulations.  45  CFR 
5(b).  Item  100). 

5.  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 
(Appendix  B.  Departmental  Regulations.  45  CFR  5(b).  Item 
102). 

6.  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedings.  (Appendix  B. 
Departmental  Regulations.  45  CFR  5(b).  Item  103). 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

8.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

PoUdct  and  practkca  for  atoriag,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  la  the  system: 

Storage: 

1.  Dental  X-ray  films  -  file  cabinets  in  the  Main  Dental  Clinic 
Area. 

2.  Electroencephalographs  and  echoencephalograms  -  file 
cabinet  in  the  Neurology  Department  Record  Room. 

3.  Photographs  of  eyes  of  patients-file  cabinet  in  the  Eye 
Clinic. 

4.  Unusual  Eye  Case  File  -  in  a  5  x  3-inch  card  file  in  the  Eye 
Clinic. 

5.  X-ray  File  Files  -  open  shelve  files  and  filing  cabinets  in  the 
X-ray  Department. 

6.  Cancer  Registry  -  file  cabinets  in  the  Department  of  Surgery. 

7.  Physical  Therapy  Treatment  Files  •  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 

8.  Blind  Rehabilitation  Records  -  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 

RetricvaMIky: 

1.  Dental  X-ray  films  -  hospital  case  number  and  name.  For 
purposes  of  dental  management  and  dental  teaching. 

2.  Electroencephalograph  and  echoencephalograph  -  name, 
case  number  and  date  of  examination.  For  purposes  of 
examination  and  diagnosis  of  brain  waves  and  lesions; 
teaching  rounds,  and  graphic  comparison  of  time  of  brain 
changes. 

3.  Unusual  eye  case  file  -  by  disease  or  condition  name.  For 
purposes  of  determination  of  extent  of  changes  in  eye 
conditions  and  teaching  material. 

4.  X-ray  films  -  patients  name  and  case  number  or  employee's 
name,  social  security  number  (terminal  digit  system.)  For 
purposes  of  epidemiological  study  reference  for  teaching 
rounds. 

5.  Cancer  Registry  -  name  and  case  number.  For  purposes  of 
compliance  with  law.  management  of  patients,  research  and 
teaching. 

6.  Physical  Therapy  Treatment  Files  -  name  and  date  of 
evalaution.  For  purposes  of  continuity  of  physical  therapy, 
treatment  record  and  patient  management. 

7.  Blind  rehabilitation  Records  -  name  and  case  number.  For 
purposes  of  departmental  administration  and  planning. 

Safcgnards: 

1.  Dental  X-ray  films  -  supervision  by  personnel  during  day. 
locked  at  ni^t. 


2.  Electroencephalograms  and  echoencephalographs  -  locked 
record  room. 

3.  Photographs  of  eyes  of  patients  -  personnel  supervision  day. 
locked  at  night. 

4.  Unusual  eye  case  file  -  personnel  by  day.  locked  night. 

5.  Cancer  Registry  -  authorized  personnel  by  day.  locked  night. 

6.  Physical  Therapy  Treatment  Files  -  locked  ofrice. 

7.  Blind  Rehabilitation  Records  -  authorized  personnel  and 
locked  office 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(s)  and  address: 

Director  of  Medical-Surgical  Support  Programs 
W.  W.  Eldridge  Building 
Saint  Elizabeths  Hospital 
Washington.  D.  C.  2()032 

Notification  procedure:  An  individual  may  have  access. to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  the  Medicine  and  Surgery  Branch 
W.  W.  Eldridge  Budding 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  or  employment  at  St. 
Elizabeths  Hospital; 

(c)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register.  October 

8.  1975.  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Office  of  the  Director  of  the  Medicine  and  Surgery  Branch.  Wel- 
dridge  Building.  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accordance  with  Department  regulations.  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories: 

1.  Dental  X-ray  films  -  Patients:  inpatients  and  outpatients 
within  hospital  records  and/or  outside  facility. 

2.  Electroencephalographic  and  echoencephalographic  -  graphs 
are  derived  electronically  from  the  patient's  brain. 

3.  Photographs  of  eyes  of  patients  -  photographs  taken  during 
internal  or  external  examination  of  patients'  eyes. 

4.  Unusual  eye  case  file  -  result  of  examination  in  Eye  Clinic. 

5.  X-ray  films  -  films  obtained  during  patients  or  employees’ 
term  in  hospital  and/or  from  outside  sources;  i.e.,  private 
physician  or  hospital. 

6.  Cancer  Registry  •  clinical  records  private  physicians,  outside 
hospital. 

7.  Physical  Therapy  Treatment  Files  -  physical  therapist’s 
notes,  doctor’s  notes,  prescription  records. 

8.  Blind  Rehabilitation  Records  -  staff,  observation  of  progress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3e-00e7 

System  name:  Saint  Elizabeths  Hospital  Clinical  Support  Services 
Record  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records 
at  Saint  Elizabeths  Hospital.  Records  are  kept  in  the  offices  of  the 
various  clinical  support  services  operating  at  the  Hospital.  Included 
in  this  system  are: 

1 .  Occupational  Therapy  Section-Atkins  Hall 

2.  Educational  Rehabilitation  Unit-Atkins  Hall 

3.  Speech  and  Audiology  Branch-Rehabilitation  Medicine 
Building 

4.  Industrial  Therapy  Section-Atkins  Hall 

5.  Dance  Therapy  Section- William  A.  White  Building 
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6.  Recreational  Tberapy-Uagen  Hall 

7.  Musicology  Unit-Dix  Pavilion 

8.  Chaplaincy  Program-Chapel 

9.  Psychodrama  Unit  •  Hitchcock  Hall 

10.  Individual  Psychotherapists  Offkes-In  various  Divisions, 
Saint  Elizabeths  Hospital.  Washington  D.C.  20032  Records 
arc  stored  at  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  In  the  system:  Patient  demographic  data; 
records  of  patient  participation  in  each  of  the  above-named  clinical 
support  programs;  therapists’  informal  notes  of  observations  and 
evaluations  of  patient  activities;  clinical  impressions;  attendance 
records,  test  results,  abstracts  of  notes  and  observations  taken 
from  the  patient's  medical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  is  routinely 
disclosed  to  persons  not  employees  of  SEH,  who  have  a  responsi¬ 
bility  for  the  examination  and/or  treatment  of  SEH  patients; 

1.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  aj^ainst  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Departmental  Regulations,  43  CFR  S(b),  Item  100). 

2.  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review. 
(Appendix  B,  Departmental  Regulations,  45  CFR  5(b),  Item  102). 

3.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  103). 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  De¬ 
partment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  Us  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
r^resent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders,  index  cards,  punchards,  record  logs  and  file 
cabinets. 

RetrievabiUty:  Name,  hospital  number,  dates  of  activities,  loca¬ 
tion  of  activity. 

Records  are  used: 

1.  To  facilitate  the  treatment  of  patients  at  Saint  Elizabeths 
Hospital. 

2.  To  assess  the  physical,  educational,  vocational,  recreational 
and  psychological  needs  of  patients  at  Saint  Elizabeths 
Hospital  and  to  provide  for  those  needs. 

3.  To  evaluate  the  effectiveness  of  the  clinical  support 
programs  and  to  provide  a  basis  for  their  continuing 
improvement. 

4.  To  facilitate  clinical  support  services  teaching  programs  and 
scientific  research. 


2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  guards;  rooms  are  locked  when  unoccupied. 

Rctmtloa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(B)  and  addrem: 

Acting  Director 

Division  of  Clinical  Support  Programs 

A  Building 

Saint  Elizabeths  Hospital 

Washington.  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Clinical  Support  Program 

A  Building 

Saint  Elizabeth’s  Hospital 

Washington.  D.  C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeths  Hospital; 

(c)  The  name  of  the  division  where  the  requestor  resided,  or 
received  treatment  as  an  outpatient; 

(d)  The  identity  of  the  clinical  support  service  and  the 
approximate  dates  of  participation  in  the  program; 

(e)  if  possible,  the  name  of  the  individual  therapist; 

(f)  If  possible,  the  patient’s  hospital  number. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director  of  Clinical  Support  Programs.  A  Building, 
Saint  Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8,  1973,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  Bcprcc  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  various  employees  of  the  Hospital  and  the  pa¬ 
tients’  medical/clinical  record. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
09-30-0009 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 

System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  A  widely  decentralized  system  at  Saint 
Elizabeths  Hospital.  Individual  records  are  kept  in  the  offices  of 
social  workers  responsible  for  patients  on  the  rolls  of  the  various 
Hospital  Divisions.  Social  woriters’  offices  are  located  in  each  inpa¬ 
tient  and  outpatient  division  or  clinic  at  Saint  Elizabeths  Hospital. 


Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 
and  Federal  Records  Center 
Suitland  Maryland 

Categories  of  indhridnals  covered  by  the  system:  All  past  and 
present  patients  on  the  rolls  of  Saint  Elizabeths  Hospital;  home 
sponsors;  caretakers;  owners  and  operators  of  facilities  providing 
services  to  patients. 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  Social  Worker’s  contact  with 
families  and  the  community  including  social,  marital  and  family 
status,  job  status;  identifying  information  containing  name,  address, 
telephone  numbers,  social  security  numbers,  Medicaid  numbers, 
date  of  birth,  legal  statiu,  financial  information  hospital  number, 
V.A.  numbers.  Health  Insurance  numbers.  CivO  Service  Numbers, 
family  composition;  Statement  on  background,  names  of  relatives 
conservators  with  addresses  and  telephone  numbers;  correspon¬ 
dence  sent  other  agencies;  information  regarding  psychiatric  and 


Indexes  based  on  the  clinical  support  services  record  system 
are  used  for  the  following  purposes: 

a.  speedy  identification  and  l^ation  of  specific  patients; 

b.  monitoring  the  completeness  of  patient  records; 

c.  monitoring  the  changing  status  of  patients  either  in  terms  of 
transfers  within  the  Hospital  or  outside  the  Hospital; 

d.  easy  identification  of  bask  demographic  data  used  for 
statistkal  and/or  research  purposes;  and 

e.  quick  review  of  current  treatment  regimen. 

Safegaards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 
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medical  coodition;  Social  hiatorics;  progress  notes  (carbon  copies 
of  notes  placed  in  chart)  hand  written  progress  notes  not  in  chart, 
return  to  hospital  notes,  interval  histories,  placement  and  planning 
notes;  information  regarding  psychiatric  and  medical  condition, 
financial  resources,  treatment  plans,  correspondence  to  relatives, 
friends  other  agencies,  etc.  Telephone  interviews  or  conversations 
incident  reports  and  copies  of  reportable  occurrences,  group  thera¬ 
pies  and  individual  therapies  by  social  workers,  daycare  status  and 
group  activities,  religious  histories;  intra-agency  evaluative  and  as¬ 
sessment  data  and  reports  received  from  other  sources,  outside 
agencies  that  provide  supportive  services;  essential  information  re¬ 
garding  services  sought  or  received. 

Authority  lor  maintmanrr  nf  the  system:  24  DSC  161,  et  seq.;  21 
DC  Code  562. 

SontiBC  uses  of  records  matatained  fas  the  system,  incindiag  catego- 
rfm  of  noers  and  the  pnrpems  of  ench  uses:  Information  is  routinely 
disclosed  to  the  following  sources  for  the  purposes  of  obtaining 
finaiKial  assistaiKe  for  patients,  locating  community  recreation 
resources,  providing  job  placement  and  training  for  patients,  secur¬ 
ing  ahemative  placements  in  other  institutions,  providing  education, 
securing  living  and  care  arrangements  and  aiding  in  follow-up  care, 
and  providing  required  reports  to  court,  state  government  or 
Federal  government  agencies: 

1.  Foster  home  sponsors,  caretakers,  owners  and  operators  of 
facilities 

providing  services  to  patients 

2.  Agencies  of  the  District  of  Columbia  Government 

3.  The  Superior  Court  for  the  District  of  Columbia 

4.  The  United  States  District  Court  for  the  District  of 
Columbia 

5.  The  Veteran’s  Administration 

6.  The  U.S.  Chril  Service  Commission 

7.  Anchor  Mental  Health  Association 

8.  State  Departments  of  Social  Services  throughout  the  United 
States;  formation  disclosed  routinely  to  persons,  who  are 
not  employees  of  SEH,  on  a  need  to  know  basis,  who  have  a 
responsibility  for  the  care  and  treatment  of  patients  of  SEH. 

9.  Under  Append  B.  Departmental  Regulations.  45  CFR  5(b): 

(1)  In  the  event  that  a  system  of  recoids  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civO,  crimmal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regi^tion,  rule  or  order 
issued  pursuant  Uiereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency.  whethCT  federal,  or  foreign,  charged 
with  the  responsiblhy  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3)  In  the  event  the  Department  deems  it  desirable  or 
necessary,  in  determining  whether  particular  records  are 
required  to  be  disclosed  under  the  Freedom  of  Information 
Act.  disclosure  may  be  made  to  the  Department  of  Justice 
for  the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  r^vant  enforcement  records  or  other 
pertinent  records,  such  as  current  licenses,  if  necessary  to 
obtain  a  record  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civfl,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  state  or  local  cl^rged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 


or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue 
Service  or  the  Civil  Rights  Commission,  issue  a  subpoena  to 
the  Department  for  records  in  this  system  of  records,  the 
Department  will  make  such  records  available. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant 
to  the  Department's  Freedom  of  Information  Regulation 
determines  that  it  is  in  the  public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from  mandatory  disclosure, 
disclosure  may  be  made  from  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  In  this  system. 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  appropriate 
Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental 
or  physical  condition  and  is  aOeged  to  have  arisen  because  of 
activities  of  the  Public  Health  Service  in  connection  with 
such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to 
carry  out  quality  assessment,  medcial  audits  or  utilization 
review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedh^s. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

10.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  tof 
which  the  records  were  collected. 

Policies  and  prnetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk 
drawers.  Rolodex,  Kardex,  index  boxes,  logs,  file  folders,  boxes, 
hanging  desk  file,  manilla  folders,  wooden  box,  and  vertical  file. 

RetrievabiUty:  By  patient’s  name  and  staff's  name.  Records  are 
used  for: 

1.  Information  used  in  planning  to  assess  the  patient’s  overall 
ability  to  be  placed  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  for 
recording  or  sharing  information  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 

4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  outplacement  facilities.  To  monitor 
outplacement  facilites  outside  the  hospital  and  assist  in 
placement  of  patients  by  providing  accurate  up-to-date 
information  regarding  available  facilities;  and  to  determine 
the  status  of  compli^ce  of  a  facility  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  staff 
with  outplacement  facilities.  Used  to  assess  outplacement 
operators,  administrators  or  owners  ability  to  provide  the 
level  of  care  needed  by  individual  patients.  To  share 
patient’s  background  and  appropriate  information  with 
outplacement  owners,  operators  and  sponsors. 

5.  To  expedite  family  involvement  in  planning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf 
of  the  patient. 

6.  Resource  in  diagnosis,  treatment,  planning,  prognosis  goals 
and  communication  with  other  disciplines. 
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7.  Resource  mateml  gathered  by  the  social  workers  used  to 
prepare  narrative  summaries  for  the  patient's  medical 
records. 

8.  To  keep  informed  about  social  services  provided  patients; 
patients  problem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to 
the  Clinical  Directors  or  person  in  charge  of  service. 

9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodicaUy  who  request  help  in  locating 
place  to  bve. 

10.  Resource  material  used  for  purpose  of  diagnostic  planning 
and  implementation  of  treatment  plan  •  documentation  of 
services  offered. 

11.  For  reference  in  order  to  complete  summaries  for  medical 
records;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  needed  information  to  hospit^  staff,  officials  of 
other  agencies  responsible  for  the  provision  of  adjunct 
services. 

12.  Provide  inservicc  training  for  continued  professional 
development. 

13.  Provide  Hospital  staff  and  patients  with  essential 
information  for  selecting  appropriate  living  arrangements  for 
patients  in  the  community. 

14.  To  expedite  faasly  involvement  in  planning  patient  care 
and  to  expedite  mobilization  of  community  resources  on 
behalf  of  patients. 

15.  Provide  nutritional  information  to  community  placement 
service  social  workers;  provide  nutritional  guMance  and 
support  to  foster  home  sponsors  and  to  advise  staff  of 
diebuir  practices  in  outptecement  facilities  and  of  nutritional 
(above  021)  and  historical  purposes. 

16.  Provide  information  to  placing  workers  of  approved 
resources  in  order  to  faeflhate  the  matching  process  of 
patient  and  outplacement  c^>erator  as  to  insure  the  patient's 
optimum  adjustment  to  community  living. 

17.  A  uniform  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  responsibihty. 

Sntsgnnrds'  Offices  locked.  File  cabinets  locked,  desk  drawers 
locked.  Material  available  to  appropriately  trained  staff: 

ReWntian  and  dlspanl:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Contnd  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  manngrrfs)  and  nddrem: 

Director  of  Social  Services 

A  Building 

Saint  Elizabeths  Hospital 

Washington.  D.C.  20032 

Nntlfltntlnn  pmeedai*:  Active  or  discharged  patients  in  this 
system  of  records  may  have  access  to  their  records  upon  written 
request,  with  notarized  signature  if  request  is  made  by  mail  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Social  Services 

A  Building 

Saint  Elizabeths  Hospital 

Washington.  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Fun  name; 

(b)  The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d) Hospital  number,  if  possible. 

Rccard  nccem  pracednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  Sb.5(aK2))  Federal  Register,  October 
8.  1975,  page  47410.). 

Coaleating  rccocd  proeadarca:  Write  the  Privacy  Act  Coordinator. 
Office  of  the  Director  of  Social  Services,  A  Building,  Saint 
Elizabeths  Hospital.  Washington.  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac¬ 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (45  C.F.R.  Part  5b.7) 


Record  aonree  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  home  sponsors,  caretakers,  owners,  and 
operators  of  facilities  providing  services  to  Saint  Elizabeths  pa¬ 
tients,  other  employees  of  Saint  Elizabeths  Hospital,  employees  of 
various  agencies  of  the  District  of  Columbia  and  the  United  States. 

Systems  exempted  from  rrrtain  proviaioas  of  the  act:  None. 

•9-38  8089 

System  name:  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 
Consuhation  Files  -  HEW/ADAMHA/NIMH. 

Security  claislficaHon:  None. 

System  location:  Widely  decentralized  at  Saint  Elizabeths 
Hospital.  Raw  data  is  stored  according  to  location  of  the  consulting 
discipline. 

Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  ksdividnalB  covered  by  the  system:  Past  and  present 
patients  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Raw  test  data,  phis  a  copy  of 
formal  reports  based  on  the  data  which  are  included  in  patient's 
medical/clinical  record. 

Anthority  for  maiatcnaiKc  of  the  system:  24  USC  161 ,  et  seq.;  21 
D.C.  Code  562. 

Rontiac  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  naers  and  the  parposes  of  sach  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  iaqui^  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Eiepartihent  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Diepartment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  eruble  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pnlicin  and  practica  far  storing,  retrieviag,  acccaring,  rctoiaiag, 
and  dispealng  of  records  fas  the  system: 

Storage;  File  folders  and  index  cards,  file  cabinets. 

Retrievability:  Each  consulting  discipline  stores  and  manages  its 
own  files.  Some  are  stored  by  patient's  names  alphabetized,  some 
by  patient's  numbers,  some  by  other  types  of  cat^orizing,  such  as 
disease  categories,  year  consultation  was  performed,  referring  clini¬ 
cal  service,  or  an  arlntrary  numerical  sequence.  The  latter  usually 
involve  a  cross-indexing  card  file  by  patient  name  and/or  patient 
number.  Records  are  us^  for: 

1.  Detailed  reference  by  consultants,  following  clinical  requests 
for  reassessment  or  more  detailed  information  of  patients 
previously  tested. 

2.  Detailed  comparison  of  test-retest  results  in  cases  where 
clinically  indicated  or  requested. 

3.  Occasional  compilations  of  specific  clinical  characteristics  of 
statistical  groupings,  such  as  by  disease  entity,  age,  sec,  etc. 
for  clinical  research  and  improvement  of  clini^  reporting. 

Safeguards:  Files  usually  accessible  only  to  qualified  members  of 
the  consulting  staff  of  the  particular  discqdme.  kept  in  staffed  or 
otherwise  locked  offices. 

Rcteatioa  aud  dispoaal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Sch^ule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  manager(s)  and  addrem: 

Superintendent 

A  Budding 

Saint  Elizabeths  Hospital 

Washington.  D.C.  20032 

Notifkatioa  pruccdarc:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mad  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 
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Privacy  Act  Coordinator 
Office  of  Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeth's 
Hospital; 

(c)  The  nature  of  the  material  desired; 

(d)  If  possible,  the  name  of  the  person  who  collected  the  data. 

Record  accca  procedures:  Same  as  notification  procedures. 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.S(aK2))  Federal  Register,  October 
8.  1975.  page  47410.). 

Contcstlag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  Superintendent.  A  Building,  Saint  Elizabeths  Hospital, 
Washington.  D.C.  20032.  Reasonably  identify  the  record  and  speci¬ 
fy  the  information  to  be  contested  in  accordance  with  Department 
regulations.  Federal  Register,  October  8,  1975,  page  47411  (45 
C.F.R.  Part  5b). 

Record  source  categories:  Clinical  testing  of  patients  referred  for 
consultation. 

Systems  exempted  from  certaia  provisions  of  the  act:  None. 

09-304)010 

System  name:  Saint  Elizabeths  Hospital  Juvenile  Education  Moni¬ 
toring  System  •  HEW/ADAMHA/NIMH. 

Security  classiAcatloo:  None. 

System  location:  '' 

Administration  Building 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  All  patients  under 
18  years  of  age  on  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  edu¬ 
cational  records.  The  educational  records  contain  identifying  data, 
name,  date,  and  place  of  birth,  age.  sex,  race  legal  category,  leave 
and  residential  status,  admission,  discharged  date,  identification  or 
relative  and  hospital  identification,  educational  information,  current 
functional  level,  educational  achievement,  medical  neurological 
and/or  psychological  problems  with  significant  influence,  patient 
adjustment  to  educational  program,  past/present  academic  educa¬ 
tional  plan  or  program.  Reports  or  notes  of  others  who  contribute 
to  a  patients  educational  development. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161  and  Mills 
v.  Bd.  of  Education  of  the  Dist.  of  Columbia,  348  F.  Supp  866 
(D.C.  D.C.  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  , 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

1.  Disclosures  in  prepared  reports  for  D.C.  School  Board 
personnel  who  are  not  employees  of  Saint  Elizabeths 
Hospital. 

2.  Disclosures  of  information  on  patient’s  behalf  in  matters 
such  as  educational  achievement  needs  to  third  parties 
whose  involvement  would  be  of  benefit  to  the  patient. 

3.  Disclosures  in  mandatory  reports  under  Feder^  and  local 

law. 

4.  Dtsdosures  derived  from  St.  Elizabeth’s  Hospital  monitoring 
of  educational  programs  for  school-^ed  children  to  assure 
that  all  children  are  served  and  provided  the  Office  of  the 
Assistant  Superintendent  of  the  Public  Schools  of  the 
District  of  Columbia  as  required  under  Mills  v.  Board  of 
Education  of  D.C.,  348  F.  Supp  866  (D.C.:  D.C.  1972). 

5.  Transmittak  of,  information  to  the  Department  of  Special 
Education  of  the  District  of  Columbia  Public  School  System, 
to  assist  in  coordinating  educational  efforts  as  mandated  by 
Mills  V.  Board  of  Education  of  D.C.,  348  F.  Supp.  866  (D.C. 
D.C.  1972). 

9.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components,  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  in  the  Administration  on  Building  Room  118 
and  Room  308.  File  folders  with  general  educational  record  and 
correspondence  files  are  kept  in  metal  file  cabinets.  Index  cards, 
monitoring  cards,  kardex  are  in  their  appropriate  containers. 

Rctrievability:  Index  by  patient’s  name.  Hospital  number  divi¬ 
sion.  The  records  are  used  as  follows: 

1.  To  monitor  academic  educational  programs  of  patients  under 
18  years  of  age  on  roles  of  Saint  Elizabeths  Hospital. 

2.  Documentation  of  a  patient’s  educational  achievement  to 
provide  for  continuous  monitoring  and  distribution  by 
division. 

3.  To  provide  a  continuous  educational  program,  both  medical 
and  psychiatric,  for  the  individual  patient,  including  a  follow¬ 
up  program  for  reference  upon  future  hospitalization. 

4.  Use  by  agency  personnel  for  periodic  assessment  of  the 
quality  of  educational  achievement  review. 

5.  To  assist  the  staff  in  providing  for  a  patient’s  educational 
needs. 

6.  To  occasionally  provide  the  basis  for  action  in  the  Course  of 
employee  discipline  or  competence  determination 
proceedings. 

7.  To  facilitate  teaching  programs  and  scientific  research;  to 
further  knowledge  in  the  areas  of  diagnosis  and  treatment, 
comparative  studies  and  special  educational  programs. 

8.  Indexes  based  on  the  educational  records  are  routinely  used 
for:  a.  speedy  identification  and  location  of  specific  patients; 
b.  monitoring  the  completeness  of  patient-educational 
records,  particularly  those  under  18;  c.  monitoring  the 
changing  status  of  patients,  either  in  terms  of  transfers 
within  the  Hospital  or  outside  the  Hospital;  d.  easy 
identification  of  basic  demographic  data  used  for  statistical 
and/or  research  purposes;  e.  quick  review  of  current 
treatment  regimen  in  individu^  cases. 

Safeguards: 

'  1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(s)  and  address: 

Associate  Director  for  Psychology 

Administration  Building,  Room  308 

Saint  Elizabeths  Hospital 

Washington.  D.C.  20032 

NotMcathm  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Associate  Director  for  Psychology 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name  and  home  address 

(b)  Approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital 

>(c)  Division  where  treatment  is  or  was  provided,  and  education 
level 

(d)  The  nature  of  the  material  desired 
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Record  acccee  proccdorce:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.S(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

CootestiBg  record  preccdarcs:  Write  the  Privacy  Act  Coordinator. 
Office  of  the  Associate  Director.  A  Building.  Saint  Elizabeths 
Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the  record 
and  specify  the  information  to  be  contested  in  accordance  with  De¬ 
partment  regulations.  Federal  Register,  October  8.  1973,  page  4741 1 
(43  C.F.R.  Part  3b.7) 

Record  aonree  calcgorica:  Educational  records:  a  compilation  of 
sociological,  medical  and  historical  dau  of  a  patient.  The  informa¬ 
tion  recorded  as  given  by  the  patient,  his  realtives,  or  other  third 
persons  interested  in  the  patient;  from  existing  records  used  as 
reference;  from  educational  tests,  such  as  physicians,  psychiatrists, 
teachers,  social  worker;  other  therapists  who  entered  their  observa¬ 
tions  and  assessment  by  means  of  progress  notes,  reports  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•9-30-4M11 

System  name:  Saint  Elizabeths  Hospital  Central  Admission  Service  - 
Non-Admission  File  System  -  HEW/ADAMHA/NIMH. 

Security  clamlflcnHnn:  None. 

System  locatisa: 

Central  Admission  Service 
DU  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Caletorim  of  IndWldnals  covered  by  the  system:  Individuals  who 
have  presented  themselves  at  the  Central  Admission  Service  but 
who  were  not  admitted  to  the  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Personal  identifying  data  col¬ 
lected  during  admissions  screening  interview,  information  from 
previous  hospitalizations  of  clinic  enrollment,  and  information 
about  individuals  collected  from  telephone  conversations  with  in¬ 
terested  persons. 

Anthorlty  for  malntenanre  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  301,  et  seq. 

Rontlne  ases  of  records  maiataiacd  in  the  system,  inclndtag  catego- 
rks  of  naers  and  the  parpoaes  of  sach  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polidct  and  practlccx  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  fas  the  system: 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically  by  name.  To  provide  addi¬ 
tional  screening  material  in  cases  of  repeated  applications  for  ad¬ 
mission  of  the  same  patient. 

Safeguards:  Access  limited  to  authorized  personnel  only,  en¬ 
forced  by  security  force,  rooms  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managerfs)  and  addrem: 

Director.  Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

NotWeatioa  procedure:  A  person  denied  admission  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  n  made  by  maO  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to 
Privacy  Act  Coordinator 
Office  of  the  Director 
Central  Admissions  Service 


Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  a.  full  name;  b.  approximate  date  the 
person  sought  admission;  c.  the  nature  of  the  material 
desired. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.3(aK2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Coatestiag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Central  Admissions  Service.  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac¬ 
cordance  with  Department  regulations.  Federal  Register,  October  8. 
1973,  page  47411  (43  C.F.R.  Part  3b.7) 

Record  source  categories:  Interviews  with  persons  applying  for 
admission  but  ultimately  not  admitted,  hospital  records  of  prior  ad¬ 
missions.  and  information  provided  by  other  persons  related  to  or 
interested  in  the  person  seeking  admission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

99-30-«012 

System  name:  Saint  Elizabeths  Hospital  Pre-Service  Education 
Records  -  HEW/ADAMHA/NIMH. 

Security  classificatiou:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Students  and 
trainees  in  medical  and  non  medical  mental  health  education  pro¬ 
grams,  including  persons  who  receive  stipends  and  those  who  do 
not. 

Categories  of  records  in  the  system:  Record  categories  include:  (1) 
application  data  including  transcripts,  references,  special  health 
records  where  indicated,  evaluation  of  prior  training  or  education; 
(2)  assessment  and  evaluation  data  regarding  educational  ex¬ 
periences  at  SEH;  and  (3)  correspondence.  Data  are  contained  in 
written  documents,  audio  tapes,  and  video  tapes. 

Authority  for  malutcuuuce  of  the  system:  Public  Service  Act  Sec- 
Uon  301(42  U.S.C.  241). 

Routiuc  uses  of  records  malutaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  rountinely 
disclosed  to  the  following  third  parties  outside  HEW:  professional 
certifying  and  credentialing  organizations,  other  training  and 
teaching  professionals  or  professional  groups,  and  authorized 
researchers.  Purposes  of  disclosure  are  for  professional  reference, 
professional  education,  program  evaluation.  Also  disclosures  in  the 
course  of  employee  discipline  or  competence  determination 
proceedings.  (Appendix  B,  Departmental  Regulations,  43  CFR  3(b), 
Item  103).  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coOected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  folders  and  filing  cabinets;  audio  and  video  tape 
reels  in  storage  cabinets. 

Retrievability:  System  is  filed  by  name-  of  individual,  dates  of 
training,  disciplinary  area  in  which  training  was  received,  primary 
supervisor,  and  whether  the  training  was  stipended  or  non- 
stipended.  Records  are  used  for:  evaluation  for  selection  and  ap¬ 
pointment;  supervisory  guidance  and  assessment;  reference 
requests;  specialized  teaching  resources,  program  evaluation  and 
historical  research. 
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PRIVACY  ACT  ISSUANCES 


Pclldn  ud  practkcfl  ter  itortat,  rctrirriag,  acccstlag,  rcteteiag, 
■ad  dirperiag  of  records  la  tkc  systcai: 

Storafc:  Videotape  reels,  authorizations  retained  in  file  folders. 

RetrIcTabillljr:  Name  of  patient,  name  of  interviewer.  This  record 
is  used  for  training  and  education  purposes. 

Salegaards:  Locked  files  in  monitored  offices. 

Rsleatlea  aad  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

SystesB  Hsanagerfs)  and  address: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D,C.  20032 

Nodflcatloa  procedare:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 


Snisgasrdi:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  the  purposes 
for  which  they  were  collected. 

RstentisB  and  dlspoanl:  Records  may  be  retired  to  a  Federal 
Records  Center  aad  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  msnsgerfs)  aad  addrem: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

flstlHinllsi  preccdarc:  Individual  student  or  trainee  may  have  ac¬ 
cess  to  his/her  personal  pre-service  education  record  upon  written 
request,  whh  notarized  signature  if  request  is  made  by  mail  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  Director 

Overholser  Division  of  Training,  Saint  Elizabeths  HospitaK) 
SEH 

Washington,  D.C.  20032 

All  the  following  identifying  information  must  be  provided 
when  requesting  access:  a)  full  name;  b)  inclusive  dates  of 
training;  c)  specific  disciplinary  area  in  which  training  was 
received  and  oi^nizatio^  unit  where  assigned,  d)  name  of 
primary  supervisor,  e)  status  in  terms  of  stipended  or  non- 
stipended. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR  5b.S<aX2))  Federal  Register,  October 
8.  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Overholser  Division  of  Training,  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac¬ 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  trainee  or  student,  persons  supplying  reference  data,  su¬ 
pervisory  and  administrative  personnel,  and  other  persons  directly 
involved  with  the  individual's  educational  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0013 

System  name:  Saint  Elizabeths  Hospital  Training  Videotape  Records 
-  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  indlvidnals  covered  by  the  system:  SEH  patients, 
trainees  and  staff  of  SEH. 

Categories  of  records  in  the  system:  Videotapes  of  interviews,  ac¬ 
tivities,  or  other  interactions  between  SEH  patients  and  profes¬ 
sional  trainees  and  staff  of  SEH;  authorizations  (informed  consent) 
signed  by  patients. 

Authority  for  mahstenaacc  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Rontlac  uses  of  records  maiataiacd  in  the  system,  Incinding  catego- 
lisB  of  asers  and  the  purposes  of  such  uses:  To  approved  persons  and 
organizations  for  program  evahiation  and/or  research.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity:  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  hs  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice- Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 


All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  fuD  name;  (b)  approximate  data  of 
videotaping;  (c)  name  of  interviewer;  (d)  the  capacity  in 
which  the  requester  had  contact  with  the  hospital:  e  g., 
patient,  staff  member,  trainee,  (e)  if  possible,  in  the  case  of 
patients,  the  hospital  number;  (f)  location  of  unit  where 
videotaping  occurred. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aK2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Overholser  Division  of  Training,  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac¬ 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  source  categories:  SEH  patients,  trainees  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0014 


Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  and  patients. 

Categories  of  records  in  the  system:  Deposits;  receipts;  disburse¬ 
ments;  balances:  NCR  ledger  cards;  vouchers;  travel;  education; 
billings;  background  history;  and  reimbursement  claims;  Industrial 
Therapy  Program  data.  Internal  Revenue  Service  Form  W-4  and 
D.C.  Government  Form  D-4.  Payroll  Summary  sheets  and  in¬ 
dividual  patient  ledger  cards  for  patients  and  other  patient  worker's 
Industrial  Therapy  (PWITP)  data  and  indebtedness  letters. 

Authority  for  maintenance  of  the  system:  Hospitalization  of  the 
Mentally  Ill  Act,  21  DC  Code  511  et  seq.;  24  USC  165  and  166;  31 
use  66A  and  628a. 

Routine  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  pay  travel  claims,  educational  institu¬ 
tions;  to  collect  from  the  D.C.  Government  and  Federal  agencies 
for  care  and  treatment  and  collect  for  quarters,  lost  or  damaged 
property  A  other  indebtedness  to  the  Government.  References  for 


System  name:  Saint  Elizabeths  Hospital  Financial  System  - 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Finance  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 
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outside  employmcDt.  referral  source  for  determining  if  job  place¬ 
ment  meets  a  patient's  therapeutic  needs  or  if  a  referral  to  an  out¬ 
side  agency  is  needed.  To  determine  amount  of  pay  a  patient  earns 
for  his  Industrial  Therapy  assignment,  and  followup  reasons  for  a 
patient's  absence  from  his  Industrial  Therapy  assignments. 
(Patients’  PayroD)  for  printing  time  sheets,  payroll  summary  sheets, 
and  income  tax  withholding  forms  and  monthly  or  quarterly 
earnings  and  tax  returns  as  required.  Also,  Appendix  B  of  DHEW 
Regulations,  as  follows: 

(I)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  rcsponsiblity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  ruk. 
regulation  or  order  issued  pursuant  thereto. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
fe^nl  agencies'  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity:  (b) 
the  United  States  where  the  Department  determmes  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

FsHdea  aud  practiees  fer  atoiiag,  retrieving,  accessing,  retaining, 
and  dispoaing  ef  records  la  the  system: 

Storage:  File  folders  in  metal  filing  cabinets,  index  cards,  aiyl 
IBkl  caris. 

Rstriivahlllty;  Voucher  date  and  number;  numerically  (recasts 
for  patient’s  funds);  alphabetically  by  name;  Health  Insurance 
Number  and  Hospitri  Case  Number  (Health  Insurance  records);  bill 
number  (for  bilhngs).  Records  are  used  to  record  expenditures  and 
reimbursements  for  services  and  goods  and  all  other  financial 
transactions  consistent  with  the  management  of  the  Hospital. 

Safeguards:  Access  is  limited  to  personnel  who  process  the  data 
respectively.  Offices  are  locked. 

Eetcntlan  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  asanagerfs)  and  addrem: 

Finance  Officer 
Administration  Building 
St  Eliubeths  Hospital 
Washington.  D.C.  20032 

NadHcatloa  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signatiu'C  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Finance  Office 

Saint  EUzabeths  Hospital  Washington,  D.C.  20032 


All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  dates  of  the  contact  with 
Saint  Elizabeths  Hospital;  (c)  the  Branch,  Division,  or  Office 
with  which  the  requestor  had  contact;  (d)  the  capacity  in 
which  the  requestor  had  contact  with  the  hospital,  e.g., 
patient,  employee,  vendor,  representative  of  professional 
organization,  etc;  (e)  the  nature  of  the  material  desired. 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should^  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aK2))  Federal  Register,  October 
8.  1975,  page  47410.). 

Contesdag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Finance  Office,  Saint  Elizabeths  Hospital,  Washmgton,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  i^ormation  to  be 
contested  in  accordance  with  Department  regttlations.  Federal  Re¬ 
gister,  October  8.  1975,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories:  Patient  name  plates,  patient’s  accounts, 
receipts  for  patients'  funds  (generated  when  cash  or  other  funds  are 
accepted  from  a  patient),  patients’  payroll  data  from  the  Industrial 
Therapy  Section. 

Patients’  clinical  records,  interviews  with  ward  staff,  patient 
and  work  supervisor.  Patient  vouchers  from  patient, 
employees.  Finance  Section,  Personnel  Branch,  Agency 
Cashier,  patients’  relatives,  committees,  conservators  and 
other  Government  agencies.  Patients’  account  data  from  the 
Agent  Cashier. 

Herith  Insurance  data  from  the  Patient’s  Medical  Record, 
Social  Security  Administration,  relatives  and  conservators, 
and  Registrar. 

Billings  for  care  and  treatment,  quarters,  etc.  and 
indebtedness  to  the  Government,  Biometrics  Branch, 
Housekeeping  Section,  Agent  Cashier,  and  Administrative 
Services  Action. 

Systema  exempted  from  certain  provialons  of  the  act:  None. 

09-30-0015 

System  name:  Saint  Elizabeths  Hospital  General  Security  System  ~ 
HEW/ADAMHA/NIMH. 

Security  claasificatloa:  None. 

System  locatloa: 

Security  Headquarters 
AUison-B  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  ladlvidnals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees,  Relatives,  Volunteers  and  Visitors. 

Categories  of  records  hi  the  system:  Identifying  information  in¬ 
cluding  one  or  more  of  name,  hospital  number,  photo,  key  numbest 
vehicle  sticker  number,  authorization  to  admit,  dates  and  times  of 
visits,  addresses  and  other  personal  data. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Rontlae  uses  of  records  maintalacd  In  the  system,  lacindiag  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  1.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign,  charged  with  the  responsiblity 
of  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations,  45 
CFR  5(b),  Item  1). 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  5). 
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3.  To  the  Departnent  of  Justice  or  other  appropriate  Federal 
aeries  in  defeodiat  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  aOeg^  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Departmental  Reflations.  43  CFR  S(b),  Item  KW). 

4.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Appendix  B,  Departmental 
Regulations.  43  CFR  3(b).  Item  103). 

3.  In  the  event  of  lit%ation  where  one  of  the  parties  is  (a)  the  De¬ 
partment.  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Departmnt  employee  in  hb  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  em|doyee.  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

Polidca  and  praetkes  (or  storing,  rctricvlag,  acccasiag,  rctnUag, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Index  cards,  file  folders,  picture  files. 

Retrlevablllty:  Name,  hospital  number,  sticker  and  key  number, 
and  chronologically.  The  purpose  of  this  record  is  to  monitor 
authorized  access  and  exit  of  individuals  and  vehicles  to  and  from 
Buildings  and  grounds  of  Hospital:  accountability  of  building  and 
room  key  assignments  and  ve^le  sticker  assignments;  identifica¬ 
tion  for  search  of  missing  persons. 

Safeguards:  24  hour  security  guard. 

Retentloa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subseqiiently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  manngerfs)  and  nddreas: 

Captain  Security  Force 
SL  Elizabeths  Hospital 
Washington,  D.C.  20032 

Nodficatloa  procedure:  A  patient,  former  patient,  employee, 
former  employee,  relative,  volunteer  or  visitor  may  have  access  to 
his/her  record,  upon  written  request,  with  notarized  signature  if 
request  is  made  by  mail  or  with  suitable  identification  if  request  is 
made  in  person,  duocted  to: 

Privacy  Act  Coordinator 
Security  Force 
Sl  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  abo  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Cootestlag  record  procedures:  Write  the  Privacy  Act  Coordiimtor. 
Security  Force.  Saint  Elizabeths  Hospital,  Washhigton,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  formation  to  be 
contested  in  accordance  with  Department  regulatioiu.  Federal  Re¬ 
gister,  October  8,  1973,  page  47411  (43  C.F.R.  Part  3b). 

Record  source  categories:  Hospital  Staff,  Medical  Records,  pa¬ 
tients  and  relatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3(MI01d 

System  name:  Saint  Elizabeths  Hospital  Patients  Personal  Property 
Record  System  -  HEW/ADAMHA/NIMH. 

Security  clamlflcntlen:  None. 

Patients  Pnqpcrty  Unit 
Glsnside  Buildnig 


Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 
and  Federal  Records  Center 
SuiUand,  Maryland 

Categories  of  iadlvlduab  covered  by  the  system:  Former  A  Current 
Patbate. 

Categories  of  records  in  the  system:  I.  Inventory  of  paUents 
private  property  on  admbsion,  newly  acquired  property,  released 
property,  and  unclaimed  property.  2.  Comments  on  condition  of 
private  property,  damages,  lost  and  storage  status.  3.  Receipts  of 
authorizations  for  purchases  A  vendors  receipts. 

Authority  (or  maintenance  of  the  system:  24  USC  161,  et  scq. 

Routine  uses  of  records  maintained  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  parpoom  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

1.  In  the  event  that  a  system  of  records  maintained  by  thb  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  vmla- 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regubtion.  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  approprmte  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  invest^ating  or  prosecuting  such  viobtion 
or  charged  with  enforcing  or  onpkmenting  the  sbtute,  or  rub, 
regubUon  or  order  bsued  pursuant  thereto.  (Appendix  B,  Depart¬ 
mental  Regubtbns,  43  CiU  3(b),  Item  1). 

2.  In  the  event  t^t  a  system  of  records  mamtained  by  thb  agen¬ 
cy  to  carry  out  ib  funcUon  indkates  a  vbbtbn  or  potential  vbb- 
tbn  of  bw,  whether  civil,  criminal  or  regubtory  in  nature,  and 
whether  arbing  by  general  statute  or  partbubr  program  statute,  or 
by  regubtion,  nib  or  order  bsued  pursuant  thereto,  the  rebvant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  approprmte  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  vbbtion  or 
ch^ed  with  enforcing  or  impbmenting  the  sbtute,  or  rule,  regub¬ 
tion  or  order  issued  pursuant  thereto.  (Appendix  B,  Departmental 
Regubtions,  43  CFR  3(b),  Item  3). 

3.  Where  the  appropriate  offbial  of  the  Department,  pursuant  to 
the  Department's  Freedom  of  Information  Regubtion  determmes 
that  it  is  in  the  public  interest  to  disclose  a  record  whbh  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  thb  system  of  records.  (Appendix  B,  Departmental  Regub¬ 
tions,  43  CFR  3(b).  Item  8). 

4.  Disclosures  m  the  course  of  employee  discipline  or  com- 

Eitence  determination  proceedings.  (Appendix  B,  Departmentel 
egubtions,  43  CFR  3(b),  Item  103).  In  the  event  of  litigation 
where  one  of  the  parties  b  (a)  the  Department,  any  component  of 
the  Department,  or  uy  employee  of  Ae  Department  in  his  or  her 
offbial  capacity;  (b)  the  United  Stetes  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  b  likely  to  directiy  affect  the 
operations  of  the  Department  or  any  of  iu  components;  or  (c)  any 
Ebpartment  employee  in  hb  or  her  mdividual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  (fisclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enabb  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  dbclosure  b  compati- 
bb  with  the  purpose  for  whbh  the  records  were  coUected. 

PoUeba  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dl^oslng  of  records  b  the  qrstem: 

Storage:  Folders  and  cards. 

RetrievabiUty:  By  name,  alphabetized.  Thb  record  b  used  for: 
documenting  entries  and  rebases  of  personal  property;  accounting 
and  verifying  documented  mventorbs  A  purchases;  for  mtemal 
referrals  by  patient  property  offbe  staff  and  legally  appomted  ad¬ 
ministrators. 

Safeguards:  Only  patient  property  staff  use  files.  At  night  offbe 
is  locked. 

Rctcatioa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  dbposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Sch^ub.  The  disposal  standard 
for  these  records  may  be  obtamed  by  writing  the  system  manager 
at  the  address  below. 

System  manngsr(>)  and  addrem: 

Supervisory  Storage  Management  Specblbt 
Paints  Property  Unb 
rti— Bnidi^ 
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Saint  Elizabctht  Hospital 
Washington.  D.C.  20032 

Nodlicndan  procctfnrc:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  a  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Property  Unit 
Glenside  Budding 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

AO  of  the  following  data  must  be  provided  when  requesting 
access:  (a)  fuU  name;  (b)  approximate  dates  of  enrollment  at 
Saint  Elizabeths  Hospital;  (c)  if  possible,  the  patient’s 
hospital  number;  (d)  the  nature  of  the  material  desired. 

Bccerd  ncccas  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  Sb.5(aK2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Ceulfleling  rcceed  procedures:  Write  the  Privacy  Act  Coordinator, 
Property  Unh.  Glenside  Building,  Saint  Elizabeths  Hospital. 
Washin^n,  D.C.  20032.  Reasonably  identify  the  record  and  speci¬ 
fy  the  information  to  be  contested  in  accordance  with  Department 
regulations.  Federal  Register,  October  8.  1973,  page  47411  (43 
C.F.R.  Part  3b). 

Record  source  categories:  Admission  report  lists,  ward  reports, 
patients*  correspondence  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0017 

System  name:  Saint  Elizabeths  Hospital  Legal  Office  Record 
System  ~  HEW/ADAMHA/NIMH. 

Security  dasslllcatlon:  None. 

System  location: 

Legal  Advisors  Office 
Administration  Building 
Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Cntegorlm  o(  fasdlvldnals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees. 

Categories  of  records  in  the  system:  Information  concerning  the 
legal  status  and  aspects  of  former  and  current  patients  and  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3304. 

Routine  axes  of  records  maintained  in  the  system,  including  catego- 
rfas  of  users  and  the  parposes  of  such  uses:  Negotiations  with  U.S. 
Attorneys  Office,  D.C.  Courts,  Mental  Health  Commission,  Cor¬ 
poration  Counsel,  Justice  Department,  attorneys  and  other  con¬ 
cerned  with  the  legal  considerations  of  patients  and  employees.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hit  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  tfspoalag  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Rctrlevabllity:  Patient  or  employee  name.  The  purpose  of  this 
record  is  to  determine,  monitor,  and  follow  up  legU  status,  rights, 
and  problems  of  individual  employees  and  patients.  Used  as 
resource  material  in  preparation  for  civil  actions  or  proceedings. 

Safeguards:  Access  restricted  to  Legal  Office  staff.  Locked  at 
night 


Retentioa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managcr(s)  and  addram: 

Legal  Advisor 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

Notifkatioa  procedure:  An  individual  may  have  access  to  his/her 
record,  subject  to  the  limitations  of  3  USC  332a(d)(3),  upon  written 
request,  with  notarized  signature  if  the  request  is  made  by  mail  or 
with  suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 

'  Legal  Advisor’s  Office 

Saint  Elizabeths  Hospital  / 

Washington.  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St.  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Legal  Advisor’s  Office,  Saint  Elizabeths  Hospital,  Washington, 
D.C.  20032.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested  in  accoi^ance  with  Department  regulations. 
Federal  Register,  October  8,  1973,  page  47411  (43  C.F.R.  Part  3b). 

Record  source  categories:  Patient  records,  commitment  folders, 
staff  reports.  Auditors  Office  of  D.C.  Superior  Court,  Court 
System  of  D.C.,  Mental  Health  Commission  U.S.  Attorney’s  Of¬ 
fice,  Corporation  Counsel  and  private  attorneys. 

Systems  exempted  from  certaia  provbioas  of  the  act:  None. 

09-30-0018 

System  naase:  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Community  Mental  Health  Center 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Members  of 
Citizens  Advisory  Committee,  agencies,  organizations,  school  stu¬ 
dents  and  citizens  interested  in  CMHC  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers,  occupations,  transmittal  letters  and  various  memoranda. 

Authority  (or  maintenance  of  the  system:  Mental  Retardation 
Facilities  and  Community  Mental  Health  Centers  Construction  Act 
of  1963  (42  U.S.C.  2661  et  seq.). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  list  with  name 
and  addresses  are  exchanged  with  Area  D  citizens  groups.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individuid  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  k  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards  and  paper  tapes  in  cabinets. 
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RctrtevaUlitjr:  By  name.  This  n  used  to  maintain  a  directory  of 
peraont  and  orgai^tiont  and  a  file  of  communicationa  with  t^ae 
who  act  in  an  adviaory  capacity  to  Mental  Health  Area  D. 

Safcfaarda:  Acceaa  ia  limited  to  authorized  peraonnel  only. 

RctcntloB  and  dlapaaal:  Recorda  may  be  retired  to  a  Federal 
Recorda  Center  and  aubaequently  diapoaed  of  in  accordance  with 
the  ADAMHA  Recorda  Contrxd  Schedule.  The  diapoaal  atandard 
for  these  recorda  may  be  obtained  by  writing  the  ayatem  manager 
at  the  addresa  below. 

System  managcr(s)  and  address: 

Associate  Director  for  Community  Liaison  and  Public 
Education 

Area  D  •  CMHC,  R  Building 
St.  Elizabeths  Hospital 
Washington.  D.C.  20032 

Nodfkatloa  procedure:  An  individual  in  this  system  of  records 
may  have  access  to  his/her  record  upon  written  request  directed  to: 

Privacy  Act  Coordinator 

Assoc.  Director  for  Community  Liaison  and  Public  Education 
Community  Mental  Health  Center 
St.  Elizabeths  Hospital 
Washington.  D.C.  20032 

the  following  information  must  be  provided  when  requesting 
access:  (a)  fuilname;  (b)  capacity  in  which  requestor  had 
contact  with  the  CMHC  Area  D  Citizen  Advisory  group;  (c) 
nature  of  information  desued. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.5(aX2))  Federal  Register.  October 
8.  1973.  page  47410.). 

Contcstlag  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Associate  Director  for  Community  Liaison  and  Public  Education. 
CMHC.  Saint  Elizabeths  Hospital.  Washington.  D.C.  2(X)32. 
Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accor^nce  with  Department  regulations.  Federal  Re¬ 
gister.  October  8.  1973.  page  47411  (43  C.F.R.  Part  3b). 

Record  source  categories:  Information  is  voluntarily  written  on 
sign-in  sheets  at  various  community  meetings  and  solicited  through 
surveys. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

09-30-0019 

System  name:  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  In¬ 
vestigatory  Materials  FUe -HEW/ADAMHA/NIMH. 

Security  classificatlou:  None. 

System  location:  Active  Patients: 

Saint  Elizabeths  Hospital 
John  Howard  Pavilion 
Washington.  D.C.  20032 

Discharged  patients:  The  court-ordered  forensic  investigatory 
mater^s  files  of  discharged  or  expired  patients  are  located 
in  the  Administration  Buflding,  Saint  Elizabeths  Hospital;  the 
basement  of  that  building;  and  inactive  records  older  than 
four  years  are  stored  in  the  Federal  Records  Center  in 
Suitland.  Maryland. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  committed  to  Saint  Elizabeths  Hospital  pursuant  to  the 
District  of  Columbia  and  United  States  Criminal  Codes.  Included 
are  alleged  criminal  offenders  sent  for  pre-trial  examination;  per¬ 
sons  committed  after  having  been  found  not  guilty  by  reason  of  in¬ 
sanity;  and  mentally  ill  sentenced  prisoners  transferred  from  penal 
institutions. 

Cricgorics  of  records  ia  the  system:  Court  orders;  criminal 
records;  police  reports;  reports  from  the  FBI  and  the  Secret  Ser¬ 
vice;  prison  records;  reports  from  the  United  States  Attorney 
and/or  Corporation  Counsel;  correspondence  from  courts,  defense 
attorneys  and  prosecutors;  probation  and  parole  reports;  and.  cor¬ 
respondence  from  Saint  Eliubeths  Hospital  to  the  Courts,  prosecu¬ 
tion.  defense  and  correctional  authorities. 

Authority  for  maintenance  of  the  system:  24  D.C.  Code  Sections 
301(a).  301(b).  301(d).  302;  24  U.S.C.  161  and  211  et  seq. 

Routiac  uses  of  records  maintained  ia  the  system,  faKludlng  catego- 
rlca  of  users  and  the  purposes  of  such  uses:  Psyctotric  eviduations 


based  in  part  on  this  record  are  forwarded  to  referring  courts,  pur¬ 
suant  to  order,  with  copies  to  defense  and  prosecuting  attorneys.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coDected. 

FoMctes  and  praetkas  for  storing,  retrieviug,  acceming,  rctainlug, 
and  dlapoalng  of  records  ia  the  system: 

Storage:  Stored  in  fOe  folders  in  file  cabinets. 

RetrievabiUty:  Retrieved  by  name  and  hospital  number.  Records 
are  used  to  aid  in  evaluation  of  patients  reganding  their  competency 
and  criminal  responsibility,  to  ^  in  treatment  of  criminaOy  com¬ 
mitted  patients,  and  to  comply  with  court-ordered  reporting. 

Safeguards:  Available  only  to  properly  trained  and  screened  per¬ 
sonnel.  Access  limited  to  authorized  in^viduals  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied. 

Reteatioa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  UMuagerfs)  and  addrem: 

Chief.  Pre-trial  Section  or 
Chief,  Post-trial  Section 
Division  of  Forensic  Programs 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Courts,  police  department.  FBI.  Secret 
Service,  prisons,  U.  S.  Attorney.  Corporation  Counsel,  defense  at¬ 
torneys,  prosecuting  attorneys,  and  correctional  authorities. 

Systems  exempted  from  certaia  provisions  of  the  act:  Exemption 
from  notification,  record  access  and  contest  provisions  granted 
under  (jX2)  of  the  Privacy  Act  Exemption  notice  published  in  the 
Federal  Register  of  August  14,  1973. 

09-30-0020 

System  name:  Administrative  records  on  civilly  committed  drug 
abusers  under  the  Narcotic  Addict  Rehabilitation  Act- 
HEW/ADAMHA/NIDA. 

Security  clamification:  None. 

System  locatioa: 

Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  712,  Rockwall  Building 
11400  Rockville  Pike 
Rockvme,  Md.  20832 

Categories  of  iadividuals  covered  by  the  system:  Civilly  committed 
narcotic  addicts. 

Categortes  of  records  in  the  system:  Administrative  records  of 
rehabilitation  status,  court  orders  and  other  legal  documents. 

Authority  for  maintenance  of  the  system:  Narcotic  Addict  Reha¬ 
bilitation  Act, Titles  I  and  III  (28  U.S.C.  290  et  seq.  and  42  U.S.C. 
341 1  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  crfficial 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claka,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  iu  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
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Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieviag,  accesshif,  retahiiag, 
aad  disposlag  of  records  in  the  systeas: 

Storage:  Records  stored  in  file  folders  within  open  shelves. 

Retrievability:  Filed  alphabeticaUy  by  patient  name.  Used  to 
monitor  patient  progress  from  time  of  entrance  into  treatment  pro¬ 
gram  until  discharge. 

Safegaards:  Only  authorized  Federal  staff  have  access  to  these 
files.  Files  are  not  allowed  to  be  taken  off  the  premises.  File  room 
is  locked  after  business  hours. 

Rctcatioo  and  disposal;  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

Systcai  ■anagerfs)  aad  address: 

Medical  Records  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  761,  Rockwall  Building 
11400  Rockville  Pike 
Rockville.  Md.  20832 

Notifleatioa  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.S<aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coutesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Patients;  drug  treatment  programs; 
courts. 

Systenu  exeaipted  froos  certain  provisioas  of  the  act:  None. 

09-30-0021  - 

Systeas  naase:  Patient  medical  records  on  PHS  beneficiaries  and 
civilly  committed  narcotic  addicts  treated  at  the  PHS  hospitals 
at  Lexington,  Kentucky  and  Fort  Worth,  Texas- 
HE  W/ AD  AMH  A/N  IDA. 

Security  clasaiflcatioa:  None. 

System  location: 

Division  of  Community  Assistance 
Room  761,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20832 

Categories  of  individoals  covered  by  the  system:  PHS  beneficiaries 
treated  prior  to  1967  and  civilly  committed  narcotic  addicts  treated 
after  19M. 

Categories  of  records  In  the  system:  Medical  records. 

Authority  for  malateaance  of  the  system:  Public  Health  Service 
Act  Sections  321-326,  341(a)and(c).  (42  U.S.C.  248-233, 

237(a)and(c));  Narcotic  Addict  Rehabilitation  Act,  Titles  I  and  II, 
(28  U.S.C.  2901  et  seq.  and  42  U.S.C.  3411  et  seq.).  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  ^e  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 


partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practicca  for  storiag,  retrieviag,  accemiag,  retaiaiag, 
aad  disposlag  of  records  ia  the  system: 

Storage:  Hard  copy-file  folders  within  file  boxes;  microfilm- 
within  enclosed  file  cabinet. 

Retrievability:  Filed  by  patient  hospit^  number. 

Safeguards:  Only  authorized  Federal  staff  trained  in  record 
retrieval  are  allowed  access  to  these  files.  Files  may  not  be  taken 
off  premises. 

Reteatioa  aad  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  maaager(s)  aad  addrem: 

Medical  Record  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  761 ,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville.  Md.  20832 

Notifleatioa  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  ace  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Patients,  drug  treatment  programs,  and 
courts. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-30-M22 

System  name:  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  non-prisoner  Patient  FOes— 
HEW/ADAMHA/NIDA. 

Security  classificatioa:  None. 

System  ktcMioa: 

NIDA  Addiction  Research  Center 
P.  O.  Box  12390 
Leestoum  Road 
Lexington,  KY  40311 

Categories  of  iadtvidnab  covered  by  tbc  system:  Federal  prisoners 
and  non-prisoner  volunteers  in  drug  addiction  research  program. 

Categories  of  records  in  the  system:  Research,  medical,  and  phar¬ 
macy  records. 

Aatbority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Sections  301,  341(aK42  U.S.C.  241,  237(a));  Drug  Abuse  Office 
and  Treatment  Act  Section  301(21  U.S.C.  1191). 

Routine  uses  of  records  maiatataed  ia  the  system,  iaclndiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  IBcely  to  dkectly  affect  the  opera¬ 
tions  of  the  Diepartment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desira^  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 
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Polkin  aad  practice*  for  stortag,  rotricriog,  occcaaiag,  rctaialng, 
■ad  dispoalag  of  records  ia  tke  syateai: 

Storage:  File  folden  within  locked  file  cabinets. 

Rctrier ability:  Filed  alphabetically  by  patient  name  and  project 
number.  Records  are  used  to  evaluate  and  monitor  patients'  heaJth; 
to  record  results  of  clinical  experiments  for  analysis,  presentation 
and  publication  of  statistical  reports. 

Safeguards:  Only  authorized  Federal  staff  are  allowed  access  to 
these  files.  Files  may  not  leave  the  premises.  Files  and  fileroom  are 
locked  after  business  hours. 

RetcatioB  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managerfs)  and  addrem: 

Program  Assistant 

NIDA  Addiction  Research  Center 

P.O.  Box  12390 

Leestown  Road 

Lexington,  KY.  40SI1 

NotificatloB  proccdarc:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  patient's  register  number  and  the  number  of  years  of  incarcera* 
tion.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  Octo^r  8,  1973.  page  47411.). 
A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor's  record  shall  at  the  time  the  request  is  made  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
meml^r)  to  whom  the  record,  if  any,  wiU  be  sent.  The  designate 
will  receive  the  record  in  all  cases  and  upon  review  will  determine 
whether  the  record  should  be  made  available  to  the  parent  or  guar¬ 
dian. 

Record  aceem  proccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8.  1973,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Patients;  drug  treatment  programs;  Bu¬ 
reau  of  Prisons;  case  workers;  psychiatrists;  research  laboratories; 
and  pharmacies  and  hospitals.  Many  of  these  records  are  con¬ 
fidential  and  privileged  communications  as  guaranteed  under  Sec¬ 
tion  344(d)  of  the  PHS  Act. 

Systems  exempted  from  certaia  provisioas  of  the  act:  None. 

•9-30-0023 

System  aame:  Records  of  Contracts  Awarded  to  Individuals. 

Security  claasMcatioa:  None. 

System  locatioa: 

National  Institute  on  Drug  Abuse 
Contracts  Management  Branch 
Room  209,  RockwaU  Building 
11400  Rockville  Pike 
Rockville,  MD  20832 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Contracts  Management  Branch 

14-C-04,  Parklawn  Building 

3600  Fishers  Lane 

Rockville,  MD  20837 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPA 

Room  7-C-02,  Parklawn  Building 

5600  Fishers  Lane  v 

RockviOe,  MD  20837 


Categories  of  individuals  covered  by  the  system:  Contractors  and 
contractors'  personnel. 

Categories  of  records  ia  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  evaluations  of  contractors  by  contract  review  committees. 

Authority  (or  maintenance  of  the  system:  PubUc  Health  Service 
Act  Section  301  (42  U.S.C.  241  and  41  U.S.C.  232(c)).  NIDA:  Drug 
Abuse  Office  and  Treatment  Act  Sections  410  and  301  (21  U.S.C. 
1177  and  1191).  NIAAA;  Community  Mental  Health  Centers  Act, 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention,  Treat¬ 
ment  and  Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C. 
4331,  4377).  NIMH:  Public  Health  Service  Act  Section  433. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Ciepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Documents  filed  in  folder  in  enclosed  file  cabinets. 

Retrievabilky:  By  contract  number  and  cross-indexed  by  name, 
except  for  NIMH.  Used  by  contract  review  committee  members  in 
assessing  a  proposal. 

Safeguards:  Released  only  to  authorized  staff.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retentioa  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managerfs)  and  addrem: 

National  Institute  on  Drug  Abuse 
Chief,  Contracts  Management  Branch,  OPS 
Room  209,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20832  ^ 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Contracts  Management  Branch 

Room  14-C-04,  Parklawn  Building 

3600  Fishers  Lane 

Rockville,  Md.  20837 

National  Institute  of  Mental  Health 
Chief,  Grants  and  Contracts  Branch 
Room  7-C-02,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Md.  20837 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address. 

Record  aceem  procedures:  Same  as  the  above.  Give  number  of 
contract  under  wUch  employed. ' 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Contract  proposals  and  supporting 
documents,  contract  review  committees,  site  visitors. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-30-0024 

System  name:  Saint  Elizabeths  Hospital  General  Administrative 
Record  Systems  -  HEW/ADAMHA/NIMH. 

Security  claaalflcation:  None. 

System  location: 

Office  of  the  Superintendent 

Saint  Elizabeths  Hospital 

2700  Martin  Luther  King,  Jr.  Ave.  S.E. 
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Wathington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

CatcgorlM  el  ladlvtdnals  cnvcrcd  by  tbc  systcai:  Former,  current, 
and  potential  patients  and  employees. 

Catcgortes  of  records  in  tbc  system:  (l)DaU  having  potential  legal 
consequences  included  in  investigation  reports;  (2)  letters;  (3) 
memos;  (4)  minutes  of  meetings  and  conferences;  (S)  organizational 
charts  and  assignments;  (6)  copies  of  disclosures  of  medical,  bio¬ 
graphical,  employment,  and  educational  information  made  from 
said  investigation  reports,  letters,  etc. 

Antbority  for  maintcnaacc  of  tbc  system:  24  USC  I6I,  21  DC 
Code  I  SOI,  21  DC  Code  362,  S  USC  7902,  ExecuUve  Order  1 1807, 
9/28/74  and  Presidential  Safety  Policy  10/24/1969. 

Routine  uses  of  records  maintained  fas  tbc  system,  Incindteg  catcgo¬ 
rtes  of  users  and  tbc  purposes  of  such  uses:  Data  are  used  for  profes¬ 
sional  and  medical  and  psychiatric  consultations,  examination  by 
professional  accrediting  organizations,  evaluation  of  potential  pa¬ 
tients  for  admission  and  employees  for  hiring,  responses  to  Con¬ 
gressional  requests  and  inquiries,  reporting  treatment  provided  pur¬ 
suant  to  24  use  168a  to  the  following  federal  and  local  agencies: 
the  District  of  Columbia,  The  United  States  Bureau  of  Prisons,  The 
Veterans  Administration,  The  United  States  Soldiers  Home,  and 
The  State  Department,  news  releases  subject  to  HEW  guidelines, 
under  Appendix  B,  Departmental  Regulations  45  CFR  S(b),  as  fol¬ 
lows: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (Item  I). 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter.  (Item  4). 

3.  In  the  event  that  a  system  of  records  maintained  by  this  a^n- 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  ruk  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (Item  S). 

4.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available.  (Item  6). 

5.  Where  a  contract  between  a  component  of  the  Department  and 
a  labor  organization  recognized  under  E.O.  11491  provides  that  the 
agency  wUl  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  tUs  system  of  records  may  be  disclosed  to  such 
organization.  (Item  7). 

6.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Item  100). 

7.  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review.  (Item 
102). 


8.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Item  1(D). 

9.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  dvectly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polktes  and  praetkes  tor  stoiiag,  retrteviag,  acccadag,  retaining, 
and  dtepoaiag  of  records  in  the  system: 

Storage;  File  folders,  index  cards,  subject  record  book,  punch 
cards,  mag  tape,  charts. 

Retrtevability:  Chronological,  name,  hospital  case  number,  grade, 
criminal  case  number.  System  u  used  to  facilitate  the  management 
of  the  daily  administrative  functions  within  the  hospital.  These 
functions  include  the  management  of  the  Safety  Program,  the  Fire 
Department,  the  House-Keeping  Section,  the  Public  Information 
Office,  the  Clinical  Program;  administration  of  medical,  legal  and 
criminal  investigations,  accident  reports,  conservator  files,  court 
calendars,  evaluation  and  program  assessment  of  the  adequacy  of 
the  therapeutic  activity,  employee  performance,  conference 
procedures,  organization  charts,  patient  and  employee  assignments, 
and  source  material  for  Congressional  and  other  requests  approved 
by  the  record  system  manager. 

Safegnards:  Restricted  access,  personnel  surveillance,  locked 
files. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
^for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managerfs)  aad  addicm: 

Superintendent 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notificatioa  procednre:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  u 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to:  Privacy  Act  Coordinator,  Office  of  the  Su¬ 
perintendent,  Saint  Elizabeth's  Hospital,  Washington,  D.C.  20032. 
All  of  the  following  information  must  be  provided  when  requesting 
access:  (a)  full  name;  (b)  dates  of  the  contact  with  Saint  Elizabeths 
Hospital;  (c)  the  Branch,  Division,  or  Office  with  which  the 
requestor  had  contact;  (d)  the  capacity  in  which  the  requestor  had 
contact  with  the  hospital,  e.g.,  patient,  employee,  vendor,  represen¬ 
tative  of  professional  organization,  etc;  (e)  the  nature  of  the  materi¬ 
al  desired. 

Record  aceem  procedarm:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.3(a)(2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Cootcstfaig  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Superintendent,  Saint  Elizabeths  Hospital,  Washing¬ 
ton,  D.C.  20032.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  C.F.R.  Part 
5b). 

Record  source  catcgortes:  Patient  and  Employee  records,  HEW, 
ADAMHA,  NIMH,  and  SEH  forms,  correspondence.  Public 
Media,  Staff  Consultants,  Relatives,  Auditors  Reports,  Conserva¬ 
tors,  U.S.  Postal  Service.  U.S.  and  D.C.  Courts.  Public  Defenders 
Service,  D.C.  Mental  Heidth  Commission,  other  persons  or  outside 
Agencies  and  Organizations  offering  information  or  initiating 
requests,  volunteers  offering  services,  interviews,  minutes  of  con¬ 
ferences,  seminars  and  meetings. 

Systems  exempted  from  certain  provteious  of  the  act:  None. 
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PRIVACY  ACT  ISSUANCES 


SjHm  uac:  Maryland  Paychiatric  Case  Register- 
HEW/ADAMHA/NIMH. 

Sacnrity  daaMflcadon:  None. 

Sysicai  Ucnden; 

Division  of  Biometry  and  Epidemiology 

NIMH 

and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20052 

CaUgaries  el  IndHidnnia  eevercd  by  tbc  system:  Persons  who 
receiv^  care  in  psychiatric  facilities  in  Maryland,  and  Maryland  re¬ 
sidents  who  received  care  in  psychiatric  facilities  in  the  District  of 
Columbia  during  tbc  period  July  I.  1961  •  June  30.  1968. 

Categartes  el  records  In  the  system:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to 
Maryland  Department  of  Mental  Hygiene,  including  demographic, 
social,  and  psychiatric  data  pertaining  to  diagnosis,  nature  of 
problem  and  type  of  treatment.  Abo,  death  data  (c.g.,  cause)  from 
Baltimore  and  State  of  Maryland  death  certificate  records.  Period 
covered:  July  1,  1961  -  June  30,  1968. 

Antboiity  for  maintcaanc*  of  the  system:  Public  Health  Service 
Act  Sections  301,  433(a),  455(42  U.S.C.  241,  289fc,  289k-l). 

Routine  uses  of  records  maintained  la  the  system,  Incladlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  representa¬ 
tives  of  agencies  and  organizations  to  process  data  for  epidemiolog¬ 
ic  and  service  utilization  research  studies  and  analyses  based  on 
data  contained  within  the  register  or  by  relating  or  matching  of  re- 
guter  data  to  informatbn  from  other  data  systems;  develop 
methodological  techniques.  Results  of  studies  and  analyses  appear 
only  in  group  data  form.  In  the  event  of  litigation  where  one  of  the 
parties  is^a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  u  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

PoUdet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:' 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 

Rctiievablllty:  By  re^ster  identification  number,  name.  The 
records  are  currently  being  used  to  develop  grouped  statistical  data 
rebting  to:  (1)  social  security  earnings;  (2)  information  collected  in 
a  spet^  1%3  popubtion  census  of  the  residents  of  Washington 
County,  Maryland;  (3)  information  from  the  Baltimore  public 
school  system;  and  (4)  information  from  Prince  Georges  and  Mont¬ 
gomery  Counties*  Family  Service  Agencies  in  Marybnd. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
acces  to  fibs.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Rcteatiea  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  maaagcr(s)  and  address: 

Chbf,  AppUed  Biometrics  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
5600  Fishers  Lane 
RockviOe,  Marybnd  20857 

NotiOention  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedares:  None. 

Record  sonrcc  categories:  Forms  submitted  by  psychbtrk  facili¬ 
ties  to  Marybnd  Department  of  Mental  Hygbne,  and  Maryland 
death  certifbate  records.  Also  from  (1)  Socbl  Security  Administra¬ 


tion  aggregate  data;  (2)  The  Johns  Hopkins  University  (Washington 
County  (Md.)  Census  Data);  (3)  Baltimore  Public  School  System; 
and  (4)  Family  Service  Agenebs  of  Prince  Georges  and  Mont¬ 
gomery  Counties  (Md.). 

Systems  exempted  from  certata  provbbaa  of  the  act:  An  exemp¬ 
tion  from  notification  access  and  contest  as  a  statistical  record 
system  under  Section  3  (f)(kK4)  of  the  Privacy  Act  has  been 
granted. 

09-30-0026 

System  name:  Saint  Elizabeths  Hospital  Research  Project  Record- 
HEW/ADAMHA/NIMH. 

Security  claasifientba:  None. 

System  location: 

Behavioral  Studbs  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  tadividnab  covered  by  (be  system:  Persons  who  seek 
approval  or  who  have  obtained  approval  to  conduct  research  pro¬ 
jects  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Written  documents  pertaining 
to  research  project  proposals  and/or  results  obtained  from  ap¬ 
proved  research  studbs,  research  protocols,  and  curnculum  vitae 
of  research  applicants. 

Authority  (or  maintenance  of  the  system:  24  U.S.C.  161,  Publit 
Health  Servbe  Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records-  are  routinely 
disclosed  for  purposes  of  program  evaluation  and  historical 
research  to  approved  investigators  by  the  Saint  Elizabeths  Hospital 
Research  Revbw  Board.  Also  under  Appendix  B,  Departmental 
Regubtions  45  CFR  5(b),  as  follows:  A  record  from  this  system  of 
records  may  be  disclosed  as  a  ‘routine  use*  to  a  federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  records  or  other  pertinent  records,  such  as  current  licenses,  if 
necessary  to  obtain  a  record  rebvant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  (Item  4).  To  the  Department  of 
Justice  or  other  appropriate  Federal  agencies  in  defending  claims 
against  the  United  States  when  the  cbim  is  based  upon  an  in- 
dividual*$  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  mdividual.dtem  100);  Disclosures  in  the  course  of  em¬ 
ployee  discipline  or  competence  determination  proceedings  (Item 
'  100).  Disclosure  may  be  made  to  a  congression^  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  offbe  made  at  the  ;^uest  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirabb  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatiMe  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrievtag,  accessing,  retaining, 
and  disposing  of  records  ta  the  system: 

Storage:  Ffle  folders  and  filing  cabinets. 

Retrbvability:  System  is  filed  by  name  of  primary  investigator, 
and  date  of  research  proposal  submission,  tide  of  research  probet, 
and  date  of  research  compbtion.  The  purposes  of  this  record  are 
to:  (1)  evaluate  research  proposab  for  oHkial  approval;  (2)  dis¬ 
seminate  results  obtained  from  approved  research  studies;  (3)  pro¬ 
gram  evaluation  and  historical  research. 

Safeguards:  Records  are  kept  in  monitored  offices  and  are  only 
avaibble  to  persons  authorized  to  use  records  for  the  purposes  for 
which  they  were  coUected. 

Retention  nnd  dbposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequendy  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedub.  The  disposal  standard 
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for  theic  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below.  * 

System  maaagerfs)  and  addrem: 

Director.  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington.  D.C. 

NotmcatloB  prMcdarc:  Individual  may  have  access  to  his/her  per¬ 
sonal  research  project  record  upon  written  request  with  notarized 
signature  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  to  Privacy  Act  Coordinator.  Office  of 
Director.  Hoffman  Division  of  Research.  SEH.  Washington.  D.C. 
20032.  All  of  the  following  information  must  be  provided;  (a)  full 
name;  (b)  dates  when  research  project  was  proposed,  approved  or 
disapproved  and  completed;  (c)  staff  position  held  in  terms  of  staff, 
trainees,  or  outside  investigator;  (d)  title  of  research  project. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  Sb.5(aX2))  Federal  Register.  October 

8.  1973.  page  47410.). 

Cootestlug  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Office  of  Director.  Hoffman  Division  of  Research.  Saint  Elizabeths 
Hospital.  Washington.  D.C.  20032.  Reasonably  identify  the  record 
and  specify  the  information  to  be  contested  in  accordance  with  De¬ 
partment  regulations.  Federal  Register.  October  8.  1973.  page  47411 
(43  C.F.R.  Part  3b). 

Record  source  categories:  Information  is  obtained  from  the  prima¬ 
ry  research  mvestigator.  and  supervisory  and  administrative  person¬ 
nel. 

Systems  eaempted  from  certalu  provisloBS  of  the  act:  None. 

09-304W27 

System  name:  Grants:  Research.  Research  Training.  Fellowships. 
Clinical  Training.  Community  Services  -  HEW/ADANHA/OA. 

Security  claasMcatlou:  None. 

System  locattou: 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  849.  Rockwall  Building 
11400  RockviOe  Pike 
RockviUe.  Maryland  20832 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Grants  Management  Branch 

Room  14C-04.  Parklawn  Budding 

3600  Fishers  Lane 

Rockville.  MaryUnd  20837 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch.  OPS 

Room  7C-02.  Parklawn  Building 

Rockville,  Maryland  20837 

Categories  of  Miriduals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  directors,  trainees,  feQows,  Research  Scientist 
Development  awardees,  and  other  employees  of  applicant  or  gran¬ 
tee  institutions. 

Catsgoriss  of  records  la  the  system:  Grant  applications  and  review 
history,  including  curriculum  vitae,  salary  information,  summary  of 
review  committee  deliberations,  progress  reports,  financial  records. 
National  Research  Services  Act  awardee  payback  records  and  re¬ 
lated  documents. 

Authority  for  matatcttaace  of  the  system:  NIDA:  Public  Health 
Service  Act  Section  301(42  U.S.C.  241);  Section  231  (42  U.S.C. 
2688k)  Community  Mental  Health  Centers  Act  Section  410  (21 
U.S.C.  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972.  NIAAA:  Public  Health  Service  Act  Section  301  (42  U.S.C. 
241);  Comprehensive  Alcohol  Abuse  and  Alcoholism  Treatment  and 
RehabiliUtion  Act  of  1970  Sections  101,  311  (42  U.S.C.  4331,  4377). 
NIMH:  Public  Health  Service  Act  Section  301,  303(a).  433(a).  433, 
and  472(aXl)(A),  (42  U.S.C.  241,  242a  289c,  289k-l.  and  2891-1). 

Routine  uses  of  records  maiutaiaed  in  the  system,  includiug  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Records  contained  in  the 
Official  Grant  File  may  be  released: 

1.  to  the  Smithsonian  Science  Information  Exchange  for 
dissemination  of  science  information. 

'  2.  to  qualified  experts  for  opinion  during  the  review  process. 


3.  to  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research. 

4.  to  organizations  deemed  qualified  by  the  Secretaiy  to  carry 
out  quality  assessment,  medical  audits,  or  utilization  review. 

3.  to  the  Cognizant  Audit  Agency  and  the  General  Accounting 
Office  for  auditing. 

6.  to  the  Department  of  Justice  or  other  law  enforcement 
agencies  as  required  for  litigation. 

7.  to  either  House  of  Congress,  or  to  the  extent  of  matter 
within  its  jurisdiction,  to  any  committee  or  subcommittee. 

8.  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

9.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available.  (Appendix  B,  Departmental  Regulations,  43 
CFR  3(b),  Item  6). 

10.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records.  (Appendix  B,  Departmental  Regula¬ 
tions.  43  CFR  3(b),  Item  8). 

11.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

12.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officiri  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkka  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  folders  in  enclosed  file  cabinets.  In¬ 
formation  on  3  X  3  cards  in  file  cabinets. 

Retrievability:  By  grant  numbers  and  cross-indexed  by  name. 
Used  by  staff  program  and  management  specialists  for  purpose  of 
awarding  and  monitoring  grant  funds.  Information  is  also  used  to 
maintain  communication  with  former  trainees/fellows  who  have  in¬ 
curred  an  obligation  through  the  National  Research  Award  Pro¬ 
gram. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Dep^- 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  auUrarized  person¬ 
nel. 

RctentioB  and  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  .The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  manager(s)  and  addrem: 

National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch.  OPS 
Room  834,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20832 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Grants  Management  Branch 

Room  16-86,  Parklawn  Building 

3600  Fishers  Lane 

RockviUe.  Md.  20837 


N 
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PRIVACY  ACT  ISSUANCES 


National  Institute  of  Mental  Health 

Chief,  Grants  and  Contracts  Management  Branch 

Room  7C-02,  Parklawn  Buflding 

3600  Fishers  Lane 

Rockville.  Md.  20857 

NotIflcatiM  procedure:  Write  to  the  system  manager  at  the  ap- 
plkabie  address  above. 

Record  access  procedures:  Same  as  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought,  and  should 
provide  the  official  grant  or  fellowship  number  when  possible. 

Contestlug  record  procedures:  Same  as  above. 

Record  source  categories:  AppUcants.  grantees,  fellows,  trainees, 
personnel  at  grutee  institution  on  whom  the  record  is  maintained. 
Federal  advisory  committees,  site  visitors,  consultants,  references. 

Systeuu  esempted  froui  certain  provisions  of  the  act:  None. 

09-3t-002t 

Systcsa  aaase:  Saint  Elizabeths  Hospital  General  Medical/Clinkal 
Records  System  and  Related  Indcxes- 
HEW/ADAMHA/NIMH. 

Security  classlflcatlou:  None. 

System  locathm:  This  is  a  widely  decentralized  system  of  records. 
The  medkal/clinical  records  of  active  patients  on  the  rolls  of  the 
Hospital,  which  were  written  after  July  1,  1973,  are  located  in  the 
specific  division  where  an  individual  patient  is  residing  or,  in  the 
case  of  outpatients,  at  the  location  of  the  specific  outpatient  clinic 
where  they  receive  treatment.  The  medical/clinicalrecords  of  active 
patients  who  were  admitted  to  Saint  Elizabeths  Hospital  prior  to 
July  1,  1973,  and  which  were  written  prior  to  that  date,  are  located 
in  A  Building.  Room  121  and  in  the  basement  of  that  building,  with 
duplicate  copies  of  those  records  located  in  the  clinical  division 
where  the  patient  resided  or  was  served  as  an  outpatient.  The  medi- 
cal/cUnical  records  of  discharged  or  deceased  patients  are  located 
in  A  Building.  Room  121  and  the  basement  of  that  building,  and  in¬ 
active  records  older  than  four  years  are  stored  in  the  Federal 
Records  Center  in  Suitland,  Maryland.  In  addition  to  the  medi¬ 
cal/clinical  records  themselves,  SEH  maintains  numerous  card  files 
which  contain  limited  information  relating  to  identification  of  past 
and  present  patients  taken  from  the  medkal/clinical  record  and 
used  for  management  and  monitoring  purposes.  These  card  files  are 
located  throu^out  the  Hospital.  Records  are  located  at  Saint 
Elizabeths  Hospital,  Washington.  D.C.  20032,  and  Federal  Records 
Center,  Suitland,  Maryland. 

Categories  of  fadhriduab  covered  by  the  system:  AO  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  fas  the  system:  Inpatient  and  outpatknt 
psychutrk  medical/clinkal  records.  The  medkal/clinical  record 
contains  identifying  data  (name,  date  and  place  of  birth,  age,  sex, 
race,  marital  status,  legal  category,  social  security  number,  leave 
and  residential  status,  admusion  and  discharge  dates,  identification 
of  rebtives  and  Hospital  identifkation  number)  and  medkal/clinical 
informatkn  (physkun’s  admission  note,  results  of  physical  ex¬ 
aminations,  descriptions  of  patknt’s  present  and  past  physical  and 
mental  health,  diagnosu,  prognosis,  consultant’s  opinions,  social 
hbtory,  treatment  pbn,  results  of  diagnostic  tests  and  procedures, 
notes  of  patknt's  response  to  treatment,  progress  notes,  nurses 
notes,  incident  reports,  and  reports  or  notes  of  others  who  con¬ 
tributed  to  a  patknt’s  treatment  and/or  social  work  efforts,  and 
correspondence  with  Saint  Elizabeths  Hospital  concerning  such  a 
patknt 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  362. 

Ronttoc  uses  of  records  malutalncd  in  the  system,  including  catego- 
rba  of  users  and  the  purposes  of  such  uses:  Disclosure  may  made: 

1.  To  facilitate  treatment  of  patknt  when  admitted  to  other, 
facilitks;  to  send  records  to  new  physkians. 

2.  To  persoiuel  who  are  not  employees  of  the  hospital  for 
accreditation  or  licensure  of  tte  hospital. 

3.  Of  impersonal  documents  (i.e.  with  personal  identifkrs 
removed)  to  facilitate  teaching  programs  and  sekntifk 
research,  to  further  knowledge  in  the  area  of  diagnosu  and 
treatment 

4.  Of  reports  to  a  referring  source  such  as  a  physician  or  a 
court;  to  give  out  to  authorized  partks,  who  have  legitimate 


mterests  in  the  patknt,  who  are  not  an  employeed  by  'or 
connected  with  Saint  Elizabeths  Hospital. 

3.  To  help  satufy  a  patknt’s  medicokgal  needs. 

6.  To  be  disclosed  to  Professional  Standards  Review 
Organizations  for  health  care  evaluation. 

7.  To  the  Department  of  Justke  or  other  appropriate  Federal 
agencks  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physkal 
condition  and  is  aUeged  to  have  arisen  because  of  activitks 
of  the  Publk  Health  Servke  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  43  CFR 
3(b),  Item  100). 

8.  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (Appendix  B, 
Departmental  Regulations,  43  CFR  3(b),  Item  101). 

9.  To  organizations  deemed  qualified  by  tte  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  revkw. 
(Appendix  B.  Departmental  Regubtions,  43  CFR  3(b),  Item 
102). 

10.  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedings.  (Appendix  B, 
Departmental  Regubtions.  43  CFR  3(b),  Item  103). 

1 1 .  Diisclosure  may  be  made  to  a  congressional  offke  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  offke  made  at  the  request  of  that  individual. 

12.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  ter  offkiid  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  ter  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justke  to  enable  that  Department  to  effectively  represent 

*  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  whkh  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retainbg, 
and  dbposiag  of  records  in  the  system: 

Storage: 

1.  At  Division  level  (Active  Patknts)  -  File  folders  with  general 
medkal  record  and  correspondence  file  are  kept  in  metal  file 
cabinets.  Index  cards,  monitoring  cards,  kardex  and 
addressograph  pbtes  are  kept  in  their  appropriate  containers. 

2.  At  Adminbtration  level  (Discharged  and  Deceased  Patients) 

-  Clinical  and  correspondence  records  are  fikd  in  separate 
coded  folders  with  unit  numbering  system.  Patients  index  - 
3x3  card  ffle  of  all  patknts  bospiudized  or  treated  at  SEH  in 
a  Kardveyer;  Diajgnostk  Indexes  •  a  3x7  separate  index  card 
ffle  stored  in  a  Visu-Triver. 

Rctrievability: 

Data  to  be  retrieved  by  patient’s  name  and  hospital  number. 

Purposes  of  the  system  are: 

1.  To  document  a  patknt’s  illness,  chkf  complaint,  history, 
physical  examination,  diagnostk  test  and  procedure  reports, 
to  pbn  treatment  either  as  an  inpatknt  or  an  outpatknt. 

2.  To  promote  continuity  of  care  for  foOow-up  of  treatment; 
for  reference  upon  future  treatment  and  care. 

3.  To  provide  bask  for  reports  mandatory  under  Federal  and 
local  bws. 

4.  In  some  instances,  to  provide  as  a  bask  for  aetkn  in  the 
course  of  employee  discipline  or  competence  determination 
proceedings. 

3.  To  transact  hospital  business  in  filing  insurance  claims, 
verifkatioa  of  patient’s  competency,  disability,  or  retkemeat 
benefits,  verification  of  leave  status  and  residcsKe. 
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6.  To  serve  at  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  at  impersonal  documents  for  the  hospital  staff 
continuing  education  and  studies. 

8.  To  be  used  by  hospital  staff  for  assessment  of  the  quality  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff 
in  cases  where  a  claim  it  bated  on  patient’s  mental  or 
physical  conditions  and  arising  from  the  patient’s  treatment 
at  Saint  Elizabeths  Hospital. 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of 
clinical  division  services,  monthly,  quarterly,  annual  reports. 

11.  To  serve  at  a  basis  for  reports  to  accrediting  agencies. 

Joint  Commission  on  Accreditation  of  Hospit^,  American 
Hospital  Association,  American  Psychiatric  Association, 
Medicare  Licensure,  etc. 

12.  Indexes  bated  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particularly  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification 
of  basic  demographic  data  used  for  statistic^  and/or 
research  pur]wses;  and,  (e)  quick  review  of  current 
treatment  regimen  in  some  cases. 

Safegnarda: 

1 .  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 

Rctcatioa  and  dlapoeal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Sch^ule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

Syalcaa  asanagerfs)  and  address: 

I.  Primary  (Administration) 

Superintendent 

Room  105,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Chief,  Medical  Records  Librarian 
Administration  Building  I  ( 

Saint  Elizabeths  Hospital  ‘'.91 

Washington,  D.C.  2(X)32 

II.  Secondary  (Division  Level) 

Director 

Area  D  Community  Mental  Health  Center 
Dix  Building 

Director 
Noyes  Division 
Noyes  7 

Director 

Forensic  Division 
John  Howard  Pavilion 

Director 

Godding  Division 
Godding  6 

Director 

Haydon  Division 
Geriatric  Building 

Director 

Nichols  Division  • 

Nichols  Building 


Director 

Mental  Health  Program  for  the  Deaf 
L  Building 

Director 

Medicine  and  Surgery  Branch 
W  W  Eldridge  Bldg. 

Director 

O’Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
William  A.  White  Division 
William  A.  White  Building 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  proof  of  identity  if 
request  is  made  in  person,  directed  to,  as  appropriate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
treatment;  see  list  under  ‘System  Manager’) 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Discharged  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  for  discharged  patients, 
approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital;  (c)  if  possible,  the  patient’s  hospital  number;  (d) 
the  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Same  as  Notification.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8,  1975,  page  47411  (45  CFR  P^  5.b.7). 

Record  source  categories:  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  of  an  illness  resulting  in  an  accumulation  of  a 
large  amount  of  information  about  a  patient.  The  information 
recorded  was  given  by  the  patient,  his/her  relatives,  or  other  third 
persons  interested  in  the  patient,  from  existing  records  used  as 
reference,  from  clinical  tests  (different  departments  such  as  lab,  X- 
ray,  EEG,  etc.),  physicians,  psychiatrists,  nurses,  social  workers, 
other  therapists  who  entered  ^eir  observations  and  assessments  by 
means  of  progress  notes,  reports,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0029 

System  name:  Record  of  Guest  Workers  -  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individnals  covered  by  the  system:  Individuals  using 
ADAMHA  facilities  who  are  not  employees.  ^ 

Categories  of  records  in  the  system:  Personal  inforamtion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  ADAMHA  facilities  are  desired,  outside  sponsor 
and  ADAMHA  sponsor. 
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52042  PRIVACY  ACT  ISSUANCES 


ABtk«ritj  fsr  Mtemaacc  of  tko  ■jntta:  42  USC  241. 

RoadM  MH  of  rocorRs  aaiatataMd  la  tkc  lyitaa,  techidtag  calato- 
rin  of  Mtn  omI  tko  parpoon  of  lack  aata:  Dhclosorc  may  be  made 
to  the  Chrtl  Service  Commission  for  program  evahiatioa  purposes 
and  to  institutions  providing  support  for  subject  individual.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  dirMtly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  hm  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desira^  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdcs  and  practices  for  storing,  retrieving,  acceeslng,  retaining, 
and  disposing  of  records  in  tte  system: 

Storage:  Stored  in  file  folders. 

RctrlevabUlty:  Retrieved  by  name.  Records  are  used  to  document 
individual’s  presence  at  ADAMHA  and  as  a  record  that  the  in¬ 
dividual  is  not  performing  services  for  ADAMHA  and  is  therefore 
not  an  employee. 

Safeguards:  Locked  file  accessible  only  to  authorized  individuala. 

Rctentkm  and  disposal:  Retained  for  three  years  after  completion 
of  sojourn,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
S600  Fishers  Lane 
Rockville.  Md  208S7 

NodHcatloa  procadnre:  Write  to  the  system  manager  at  the  above 
address. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Ciinli  sting  record  procedures:  Contact  the  official  at  the  address 
specified  nndmr  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Subject  individual  and  ADAMHA  spon¬ 
sor. 

Systems  caempted  from  certaM  provisloas  of  the  act:  None. 

09-3(MM3« 

System  name:  Record  of  Visiting  Fellows  •  HEW/ADAMHA/OA. 

Security  claaslflcatlou:  None. 

System  locatloa: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
5600  Fishers  Lane,  Parklawn  Building 
Rockville,  Md.  20857 

Categories  of  iadivldnals  covered  by  the  system:  Individuals  un¬ 
dergoing  training  -  not  employees. 

Categories  of  records  in  the  system:  Personal  information  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  qualifications 
for  training. 

Authority  for  maintenance  of  the  system:  42  USC  241  and  42 
U.S.C.  4821-1. 

Roufhit  uses  of  records  malntaiacd  in  the  system,  including  catego- 
rim  of  users  and  the  purposm  of  such  uses:  Disclosure  may  be  made 
to  the  Civil  Service  Commission  for  program  evaluation  purposes 
and  to  the  General  Accounting  Office  fw  fund  disbursement  deter¬ 
minations.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inqi^  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 


in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

FoMcIm  and  practices  lor  storing,  retrieving,  ac earning,  retaining, 
and  iHspnaing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Rctrlevahillty:  Retrieved  by  name.  Records  are  used  to  refer  can¬ 
didates  to  selecting  officials  and  to  locate  Fellow  after  placement. 

Salsgnards:  Kept  in  locked  file  accessible  only  to  authorized  in- 
dividui^. 

Rctcntloa  and  disposal:  Retained  for  three  years  after  completion 
of  fellowship,  then  destroyed. 

System  managcr(s)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1^5,  page  47410.). 

Coatsstlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatioo  to  be  contested. 
(These  procedures  are  in  accordance  with  Deimrtment  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Fellowship  applicant 

Systems  czempted  from  certola  provWons  of  the  act:  None. 

•9-30-0031 

System  noM:  St  Elizabeths  Hospital  Biometrics  System  • 
DHEW/ADAMHA/NIMH 

Security  claasMcatloa:  None. 

System  location: 

Biometrics  Branch 
St.  Elizabeths  Hospital 
Administration  Building 
Washington,  D.C.  20032 

Categories  of  iadivldnals  covered  by  the  system:  Former  A.  Current 
Patients. 

Categories  of  records  la  the  system:  Patient  name,  hospital 
number,  demographic  and  individual  characteristics,  tracking  or  pa¬ 
tient  movement  and  billing  information. 

Authority  for  mafatcBaacc  of  the  system:  24  USC  161,  et  seq. 

Routlac  uses  of  records  maiatained  in  the  system,  iaclndlng  catego¬ 
ries  of  users  and  the  pnrposes  of  each  uses:  Information  is  disclosed 
to  D.C.  Mental  Health  Areas  for  continuity  of  care,  after  care  and 
community  follow-up.  Data  is  provided  to  researchers  when  ap¬ 
proved  by  the  Superintendent  and  the  legal  office.  Data  is  also  pro¬ 
vided  to  volunteers  involved  in  the  treatment  process  of  the 
Hospital.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  ttet  tlw  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  faidividual 
capacity  when  the  Justice  Department  has  agreed  to  repnsent  such 
employee,  the  Department  may  disclose  su^  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis- 
closun  is  compatible  wi&  the  purpose  for  which  the  records  wen 
collected. 
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DEPARTMENT  OF  HEALTH. 

Poltcica  and  practices  tor  tioriag,  retrieving,  acceaaiag,  retaining, 
and  diapoeing  of  records  in  the  system: 

Storage:  St.  EUzabctht  Hospital  Forms,  File  Folders,  punch  cards 
and  magnetic  tape. 

RetrievabilUy:  Hospital  cate  number,  name,  pre-determined 
codes.  Some  subsystems  kept  in  chronological  order.  This  record  is 
used  for  distribution  of  publications.  Patient  billing.  To  generate 
special  and  recurring  reports  (or  Administrators,  Health  Profes¬ 
sionals,  Managers,  and  Researchers  for  program  management. 
Planning,  Analysis,  Evaluation  and  Research. 

Safegaards:  Employee  training,  restricted  access,  locked  at  night. 

Rctcatloa  aad  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  managerfs)  and  addrem: 

Director,  Biometrics  Branch 
St.  Elizabeths  Hospital 
Wash  ,  D.C.  20032  ■ 

Notificatioa  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture,  directed  to: 

Privacy  Act  Coordinator 
Biometrics  Branch 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided: 

(a) Full  name; 

(b) Approximate  dates  of  eruoUment  at  Saint  Elizabeths 
Hospital; 

(c) The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification.  Requesters 
should  also  reasoiubly  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (43  CFR  3b.3(aK2))  Federal  Register,  October  8,  1973,  page 
47410.). 

Contesting  record  procedures:  Same  as  notification.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8,  1973,  page  47411  (43  CFR  Part  3b.7). 

Record  source  categories:  Saint  Elizabeths  Hospital  forms 
prepared  by  staff. 

Systems  exempted  from  certain  provWoas  of  the  act:  None. 

09-30-0032 

System  name:  Records  of  Research  on  Alcohol  Abusers  and  Ad- 
dku.  HEW/ADAMHA/NIAAA. 

Security  classification:  None. 

System  location: 

Laboratory  of  Basic  Alcohol  Sciences,  Division  of  Extramural 
Research 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  iudhridnals  covered  hy  the  system:  Alcohol  abusers 
and  addicts. 

Categories  of  records  in  the  system:  Case  studies,  medical  records 
of  individuals  involved  in  studies  between  1969  and  1973  in  the  In¬ 
tramural  Research  Laboratory  pertaining  to  alcohol  abuse  and  al¬ 
coholism;  medical,  non-medical,  test  and  laboratory  data,  observa¬ 
tion  data,  data  from  interviews,  data  from  previous  records,  data 
from  epidemiological,  biochemical,  and  behavioral  areas,  and  other 
data  from  investigations  in  medical  and  related  sciences.  This  in¬ 
cludes  material  contained  on  video  tapes. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUons  301,303  (42  U.S.C.  241,  242(a),  4331). 

Roadue  uses  of  records  malutaiued  in  the  system,  including  catego- 
rics  of  users  aad  the  purposes  of  such  uses:  To  individuals  and  or¬ 
ganizations,  deemed  qualified  by  the  Secretary  to  cany  out  specific 
research  solely  for  the  purpose  of  carrying  out  'such  research. 
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(Appendix  B,  Departmental  Regulations,  43  CFR  3(b),  Item  101). 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  direcUy  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  (or  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  metal  file  cabinets  and  in  cardboard 
boxes. 

RetricvabilRy:.  By  case  study  number  and/or  by  patient’s  last 
name. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises. 

Retention  aad  disposal:  Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with 
the  ADAMHA  Records  Control  Schedule.  The  disposal  standard 
for  these  records  may  be  obtained  by  writing  the  system  manager 
at  the  address  below. 

System  maaagcr(s)  and  addrem: 

Director,  Laboratory  of  Basic  Alcohol  Sciences.  Division  of 
Extramural  Research 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  An  individual  who  requests 
notification  of  or  access  to  a  medkal/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  Vecord  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.6)  Federal  Re¬ 
gister,  (October  8,  1^3,  page  47411.).  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  minor’s  record  shall  at  the 
time  the  request  is  made  designate  a  famfly  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designate  will  receive  the  record  in 
aU  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  proccdurm:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.S(a)(2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8,  1973,  page 
47411.). 

Record  source  categories:  Directly  from  the  individual  and  from 
observation  during  research  studies. 

SysteuBS  exempted  from  certain  provisioas  of  the  act:  None. 

09-3(M)033 

System  name:  Correspondence  Files  -  HEW/ADAMHA/OA 

Security  classification:  None. 

System  location: 

ADAMHA  Executive  Secretariat 
Room  12-C-04,  Parklawn  Building 
3600  Fishers  Lane 
RockviUe.  Md.  20837 

Executive  Secretariat,  National  Institute  on  Drug  Abuse 
Room  844,  Rockwall  Building 
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PRIVACY  ACT  ISSUANCES 


Catetorfet  of  rccoitb  la  Um  tytteni:  Medical  records  and  related 
papers. 

Aatkority  for  asaiatcBaacc  of  tkc  sjrslca:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Rootloc  Bsca  of  records  nalatalacd  la  the  systeai,  iacludiag  catcgo* 
riet  of  Bsers  aad  the  parpoocs  of  sack  asca:  Cooperating  facilities  as 
follows; 

Ohio  State  University  Hospital 
Tuberculosis  Service 
Columbus,  Ohio 

San  Antonio  State  Chest  Hospital 
San  Antonio,  Texas 

East  Texas  Chest  Hospital 
Tyler,  Texas 


11400  Rockville  Pike 
Rockville.  Md.  208S2 

Executive  Secretariat,  National  Institute  of  Alcohol  Abuse  and 
Alcoholism 

Room  16-C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Md.  20857 

Executive  Secretariat,  National  Institute  of  Mental  Health 
Room  17-C>25,  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Md.  20857 

Categories  of  ladhrMaals  covered  by  the  system:  Individuals  who 
request  information  on  ADAMHA  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Aathorlty  for  malateaaace  of  the  system:  21  U.S.C.  1191;  42 
U.S.C.  Sections  289k-l,  3511,  4551 

Routine  uses  of  records  maintained  in  the  system,  incladiag  catego* 
ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders,  enclosed  in  steel  file 
standing  cabinets. 

Retrievahility:  Retrieved  alphabetically  by  name.  Used  by  In¬ 
stitute  staff  for  reference  purposes,  and  to  assure  correction  of 
problems  and  follow-up. 

Safeguards:  Maintained  in  steel  cabinets  and  accessed  only  by 
Executive  Secretariat  personnel. 

Reteatloa  and  dbposal:  Retained  for  two  years  (current  year  and 
preceding  one),  then  destroyed. 

System  manager(s)  and  addrem:  Same  as  location. 

Notification  procedure:  Same  as  location.  Write  to  the  system 
manager  at  the  above  address  and  give  name  and  approximate  date 
of  data  requested. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5bJ(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  acconlance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

'  Systems  exempted  from  certain  provisioas  of  the  act:  None.  /* 
09-20-0000 

System  name:  Cooperative  Mycoses  Study  -  HEW/CDC/OCD. 

Security  classificatloa:  None. 

System  locatioa: 

Federal  Records  Center 
East  Point,  Georgia 

Categories  of  iadividaals  covered  by  the  system:  Histoplasmosis, 
blastomycosis,  coccklioidomycosis,  aspergillosis,  and  other  mbcel- 
laneous  fungal  infected  patients  who  puticipated  in  the  cooperative 
mycoses  study  conduct^  between  1947  and  1973  at  the  former 
CDC  Kansas  City  Field  Station,  Ecological  Investigations  Division, 
Kansas  City,  Kansas 


Missouri  State  Chest  Hospital 
Mt.  Vernon,  Missouri 

Mt.  Vernon  State  Tuberculosis  Sanitorium 
Mt.  Vernon,  Illinois 

Bureau  of  Health  Services 
Department  of  Human  Resources 
Frankfort,  Kentucky  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  the  individual.  Disclosure  may  be  made  to  the 
Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim 
•*  based  upon  an  individual’s  mental  or  physical  condition 
wr  I  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  He^th  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B, 
Item  100.)  In  the  event  of  litigation  where  one  of  the  parties 
is  '(a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  D^artment  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  aad  practica  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  t^  system: 

Storage:  File  folders  and  Approved  FRC  boxes. 

Retrievahility:  The  purpose  of  the  study  was  evaluation  of  the 
treatment  of  systemic  fungal  diseases  by  the  U.  S.  Public  Health 
Service  and  clinicians  in  selected  hospitals  and  sanitoriums. 
Records  retrieved  by  name. 

Safeguards:  Electronic  Anti-Intrusion  Devices. 

Retention  aad  disposal:  Schedule  for  disposal  pending. 

System  manager(s)  and  address: 

Assistant  Director  for  Program 
CDC 

Bldg.  1,  Room  224 
Atluta,  Ga.  30333 

NotIficatioB  procedare:  To  determine  if  a  file  exists,  write  the 
Assistant  Director  for  Program,  Building  1,  Room  224,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information;  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
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other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Sccord  accMi  procedrca;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  Sb.3(a)(2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

ConUstlag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Geor^  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Participating  hospitals  and  sanitoriums 
listed  above. 

Systenss  escaspted  from  certain  provleions  of  the  act:  None. 

09-28-Mei 

System  name:  Certified  Interpreting  Physician  File 
HEW/CDC/NIOSH. 

Security  classification:  None. 

Systeni  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  been  certified  to  interpret  x-rays  under  the  Federal  Coal  Mine 
Health  and  Safety  Act  of  1%9. 

Categories  of  records  in  the  system:  Physician’s  qualifications. 

Anthorhy  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  203(30  U.S.C.  843). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  pnrposm  of  such  usm: 

1.  Name  and  address  supplied  to  coal  operators  and  x-ray 
facilities  so  that  they  may  contact  physician  to  do  work 
for  them. 

2.  Name,  address  and  social  security  number  supplied  to 
Department  of  Labor  to  be  used  in  approving  Title  IV 
Benefits  under  the  Act.  Disclosure  may  be  made  to  a 

congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where 
one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his 
or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polidea  aad  practices  for  storlag,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  printouts,  microfilm,  computer  tape,  computer 
disk. 

Rctrievablllty:  The  main  purpose  is  to  provide  certified  physi¬ 
cians  to  read  x-rays.  Data  is  provided  to  the  Social  Security  Ad¬ 
ministration  to  be  used  in  approving  Title  IV  Benefits  under  the 
Act  Name  or  social  security  number  is  the  index  used  to  retrieve 
records.  Social  security  numbers  which  are  supplied  on  a  voluntary 
basis  are  used  for  retrieval. 

Safegaards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 


Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctcatloa  aad  disposal:  Records  are  retained  indefinitely  unless 
disposal  of  a  record  is  requested  by  the  individual  physician. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  maaagcr(s)  aad  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notificatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^3 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  tkie 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wiUing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De-  , 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0902 

System  name:  Study  of  workers  exposed  to  tak  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatloa: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 

Cincinnati,  Ohio  43213  ^ 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  indtvkiBals  covered  by  the  system:  Tak-exposed 
workers  from  several  locations. 

Categories  of  records  in  the  system:  Occupational  histories,  demo- 
graphk  data. 

Authority  for  maiatenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  inthvidual  in 
response  to  an  inquiry  from  the  congressional  offke  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  seketed  from  those  listed  in 
Appendix  I,  as  appUcable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  qn  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer- 
tifkates,  whkh  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enabk  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  offkial  capacity;  (b)  the  United 
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States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  .his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Poltcica  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  listings, 
manual  files. 

Retrievabilhy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  reconls  from  this  system. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

RctcntkNi  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

Systesi  asanagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  LaM,  Parklawn  BMg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notificatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recond  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 


Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

09-2»-(K>03 

System  name:  Study  of  Workers  Exposed  to  Bladder  Carcinogens  ~ 
HEW/CDC/NIOSH. 

Security  claaaifkation:  None. 

System  locatkm: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individnals  covered  by  the  system:  Dichlorobenzidine 
Exposed  Workers. 

Categories  of  records  in  the  system:  Demographic  Data,  Physical 
Exam,  Medical  Questionnaires,  Urine  Tests,  and  Occupational  His¬ 
tory. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Microfilm,  Microfiche,  manual  files. 

RetrievabiUty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
Assigned  Number  are  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
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guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dbpaaal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
NotificatioB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
RockviUe,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  ucccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatcatiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishiMnt  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

•9-2R4NM4 

System  aamc:  Beta-Napthylamine  workers  study 

HEW/CDC/NIOSH. 

Seeurity  claauifieatloa:  None. 

System  leeattuu: 

Division  of  Surveillaace,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 

5555  Ridge  Avenue 


Cincinnati.  Ohio  35213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  iudivMuals  covered  by  the  system:  Selected  plants 
having  workers  using  beta-napthylamine. 

Categories  of  records  in  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  fUes. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationaOy-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fnhers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  aeccm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Coatcadag  record  procedam:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  aonrcc  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal.  State 
and  Local  governments  and  other  available  sources. 

Systeau  exempted  from  certain  provisiona  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare).  Social  Services.  Medical 
Services. 

Food  Stamp  Program.  Child  Support.  Board  of  Corrections. 
Aging, 

Indian  Affairs,  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-2(M1005 

System  name:  Study  of  Columbus  Coated  Fabrics  workers  ~ 
HEW/CDC/NIOSH. 

Scevrity  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  ladlvIdBab  covered  by  the  system:  Employees  of 
Columbus  Coated  Fabrics,  Columbus,  Ohio. 

Categories  of  records  la  the  system:  Medical  questionnaire,  demo¬ 
graphic  data. 

Anthority  for  malatenaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rontlae  nses  of  records  malatalaed  la  the  system,  Incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationaUy  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 


Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dIsposiBg  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts.  manual  files. 

RetrievaMlity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  reconls  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building:  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Other  information  is  obtained  from  the  individual  and  from 
employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 


! 
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Assistance  Payments  (Welfare).  Social  Services.  Medical 
Services. 

Food  Stamp  Program.  Child  Support.  Board  of  Corrections. 
Aging. 

Indian  Affairs.  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishiront  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-MM 

System  name:  Study  of  phosphate  fertilizer  industry  ~ 
HEW/CDC/NIOSH. 

Security  claasIfIcaHon;  None. 

System  location: 

Division  of  Surveillance.  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
S335  Ridge  Avenue 
Cincinnati.  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati.  Ohio  43202 

Categories  of  iadhridnals  covered  by  the  system:  Phosphate  fertil¬ 
izer  workers. 

Categories  of  records  In  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Aathority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rontiac  uses  of  records  malatahsed  la  the  system,  inclndiag  catego¬ 
ries  of  Bsers  aad  the  porpoaes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  wiU  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  D^artment.  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm, 

microfiche,  manuri  files. 

Retrievabillty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building,  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 


Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Sundards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctendoa  aad  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

Systeni  nMaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville.  Maryland  20837 
Nodfleatloa  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notiHcation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  sn  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1^3,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
RaOroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0007 

System  name:  Study  of  Union  Carbide,  Charleston,  W.Va.  Plant  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
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Cincinnati.  Ohio  45202 

Catcgorica  of  indivMMla  covered  by  tbe  ayateii:  A  limited  number 
of  plant  employees. 

Cateforles  of  records  la  tbe  system:  Personnel  records. 

Aatbority  tor  laaiatcBaBce  of  tbe  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rootiae  ases  of  records  maiataiaed  la  the  system,  lacladiag  catego¬ 
ries  of  aaers  aad  tbe  parposm  of  sacb  aaes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  tbe  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  wiD  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  tbe  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  tbe  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
Sutes  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  manual  files. 

Retrievabilky:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationaUy-related  diseases.  Name  is 
the  index  used  to  retrieve  recoils  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S6(X}  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

NotificatioB  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Coatesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Eiepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Lite  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0008 

System  name:  Coal  miner  workers’  study  —  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 

Medical  Sciences  Building 

University  of  Cincinnati 

Cincinnati.  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Coal  miners  from 
selected  coal  mines. 

Categories  of  records  in  the  system:  Occupational  and  demo¬ 
graphic  histories.  X-rays,  pulmonary  function  data,  medical 
questionnaires. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success- 
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ful,  it  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  ca^city  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm. 

RetrievabilHy:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  disease(s)  of  coal  mining  origin.  Assigned  number 
is  the  index  used  to  retrieve  records  from  this  system. 

Safegnarda: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr(s)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  it  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatesttag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably, 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  soarcc  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 


Retail  Credit  Association  Follow  up 

Veteran’s  Administration  Files 

Appropriate  employee  union  or  association  records 

Appropriate  company  pension  or  employment  records 

Company  group  insurance  records 

Appropriate  State  Vital  Statistics  Offices 

Life  Insurance  Companies 

Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts  ’ 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0009 

System  name:  Study  of  workers  exposed  to  methyl  butyl  ketone  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  methyl  butyl  ketone  from  selected  plants. 

Categories  of  records  in  the  system:  Medical  questionnaire,  demo¬ 
graphic  data,  physical  exam  forms. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 
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RHcatioB  aad  disposal:  Record  copy  mainUined  frooi  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcris)  and  addrcm: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-OS 
Rockville,  Maryland  20857 
Notiflcatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acccm  proccdarca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdarca:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vit^  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  formei  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

•9-20-Mlt 

System  name:  Study  of  Mineral  Wool  Workers 
HEW/CDC/NIOSH. 

SecarRy  claasiBcatioa:  None. 

System  locatioa: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 


Southwest  Ohio  Regional  Computer  Center 

Medical  Sciences  Building 

University  of  Cincinnati  • 

Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Mineral  Wool 
Workers  from  several  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  tor  maiateaance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkiet  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assess  cause  and 
prevention  of  disease  of  industrial  origin.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notifkatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^5 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguilationt  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8,  1973,  page 
47411.). 

Record  aource  categories;  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisloas  ol  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  E>epartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service)  * 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0011 

SyMcm  name:  Study  of  Metol  Mine  Workers  -  HEW/CDC/NIOSH. 
Security  clamlflcatloa;  None. 

System  locution: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5553  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  Indlvldnals  covered  by  the  system:  Mine  Workers 
from  Several  Mines. 

Categories  of  records  hi  the  system:  Demographic  Data,  Occupa¬ 
tional  Histories,  X-rays,  Medical  Histories. 

Authority  for  mainteaaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Roatlac  uses  of  records  malatalaed  fas  the  system,  iaclading  catego¬ 
ries  of  oaers  aad  the  pnrpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  list^  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  offkiid  capacity;  (b)  the  United 
States -where  the  Department  determines  that  the  claim,  if  success¬ 


ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  Uie  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accesring,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  Files. 

Rctricvabillty:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name, 
Number,  Mine  Number  are  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rcteatloa  and  dispocal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
RockviUe,  Maryland  20857 

Notifleathm  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^5 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  st^,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
^resentative  who  will  Im  wiDing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representatives  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acccH  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provislona  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 
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Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09.2<MW12 

System  name:  Study  of  Colloids,  Inc.  Workers 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatloB: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
S5SS  Ridge  Avenue 
Cincinnati,  Ohio  45213 
Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Colloids.  Inc. 
Workers. 

Categories  of  records  in  the  system:  Occupational  Histories, 
Demographic  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  2(X29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  File. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  diseases  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 


Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dispoaal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcrls)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notifkatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 L). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Eiepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Comptmy  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0013 

System  name:  Gold  Mine  (Home  Stake)  Silicosis  Study  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Workers  in  Home 
Stakes  Mines. 

Categories  of  records  in  the  system:  X-Ray,  Sputum  Cytology, 
Pulmonary  Function  Studies,  Questionnaires. 
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Aathorhy  lor  moioUBoocc  of  the  ayttca:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rootinc  ntca  of  records  nsaintained  in  the  systens,  inclading  cateto- 
rlea  of  users  and  the  parpooes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  Sb),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  pracUccs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
•  Personnel  screening 
Locked  file  cabinets 

Retentloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Im  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 


(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certa^  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs.  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0014 

System  name:  Respirable  Insulation  Fibers  Study 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 

5555  Ridge  Avenue 

Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Workers  Exposed 
to  Respirable  Fibers. 

Categories  of  records  in  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  Questionnaires. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  wiU  enaMe  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
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Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

09-20-0015 

Systeai  name:  Bakers  (White  Lung)  Study  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SSS5  Ridge  Avenue 
Cincinnati,  Ohio  4S213 

Categories  of  individuals  covered  by  the  system:  Bakery  Em¬ 
ployees  from  Selected  Manufacturing  Companies. 

Categories  of  records  ia  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  Questionnaires. 

Aathority  for  maiateaance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enaMe  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policiea  and  practices  for  storing,  retrievtaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  File. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 


Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordaiKe  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notificatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information'  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  IJepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 


Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  proecdurc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 


FfDERAL  lEGISTR,  VOL  42,  NO.  1 89— -THURSDAY,  SEPTEMIER  29,  1977 


DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE 


52057 


Rockville,  Maryland  208S7  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
Us  CFR,  Section  5b.6)  Federal  Register,  October  8,  197S, 
page  47411.). 

Record  acccas  proccdarct:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoBtcsthsg  record  proccdorcs:  Contact  the  official  at  the  address 
specified  under  nottfkation  procedures  above,  and  reasonably  ■ 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
U3  CFR.  Section  Sb.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  c^egorles:  Vital  status  information  is  obtained 
from  Fedeial,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systenu  cxeniptcd  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  FoDow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-2<M)ei« 

System  name:  Study  of  Bakers  and  Confection  Workers,  and  Other 
Associated  Industries  --  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  individuals  covered  by  the  system:  Bakers  and  Con¬ 
fection  and  Grain  Workers. 

Categories  of  records  in  the  system:  Medical  Disability  Forms. 
Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 


ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim, -if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkica  and  practices  for  storing,  rctricvbig,  accessing,  retaining, 
and  disposing  of  reewds  in  the  system: 

Storage:  Computer  Tape,  Microfilm,  Computer  Printouts,  Manual 
FUes. 

RetrievabilHy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  wiU  be  used,  limiting  access  to  authorized 
personnel. 

Rctantian  and  dispoanl:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville.  Maryland  20837 

Notificatioa  proctdnrc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fbhers  Lane.  Parklawn  Bldg.  Rm.  8-03 
RockviUe,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible . 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
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(4S  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  soorcc  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  ceitaia  provisioas  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections. 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follovr  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Potts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0017 

System  name:  Silicosis  (Brkk  Layers)  Study  -  North  Carolina  - 

HEW/CDC/NIOSH. 

Security  classifkation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 

5555  Ridge  Avenue 

Cincinnati,  Ohio  45213 

Categories  of  individnals  covered  hy  the  system:  Brick  Layers  Ex¬ 
posed  to  Dust. 

Categories  of  records  in  the  system:  Sputum  Cytology,  Pulmonary 
Function.  X-ray,  and  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 


Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retricvability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name  and 
Case  Number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

Systens  managerfs)  and  address:  * 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notifkatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
^3  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in. accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisions  of  die  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 
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Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

09-2(M>01S 

System  name:  Control  Study  Group  from  the  University  of  Utah  for 
the  Cosmetology  Study  ••  HEW/CDC/NIOSH. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
53SS  Ridge  Avenue 
Cincinnati.  Ohio  43213 

Security  claasMcatlon:  None. 

Categories  of  Individnab  covered  by  the  system:  Individuals  from 
the  University  of  Utah  being  used  at  a  sample  from  the  general 
popubtion. 

Categories  of  records  In  the  system:  (Questionnaires.  X-ray,  Spu¬ 
tum  Cytology,  and  Pulmonary  Function. 

Aathorlty  for  niaintcnaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rontiac  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  porpoaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  cbim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b).  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrteving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Drawer  and  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dbposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville.  Maryland  20837 

Notificatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville.  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 


representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
M3  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained  . 
from  Federal,  State  and  Local  govenunents  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-20-0019 

System  aaam:  Study  of  Selected  Environmental  Protection  Agency 
Employees  in  Cincinnati  for  Respiratory  Disease 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati.  Ohio  43202 

Categories  of  individuals  covered  by  the  system:  Individuals  work¬ 
ing  for  the  Environmental  Protection  Agency. 

Categories  of  records  in  the  system:  Medical  Questionnaires,  X- 
ray.  Sputum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries 'of  users  and  the  purposes  of 'such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  pracUcet  (or  storing,  retrieving,  accessing,  retaining, 
and  diqM>sing  of  records  in  the  system: 

Storage:  Manual  Files  and  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  industrial  origin.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
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Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

RctcatioB  aad  dtopoaal:  Record  copy  maintained  from  three  to  ten 
yean  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
^  NotMcatioB  procedare: 

Difector 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Iw  wiUing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systeau  eaempted  from  certain  provisions  of  the  act:  None. 

09-20-0020 

System  name:  Workers  Exposed  to  Bis(chloromethyl)  Ether  and 
Chloromethyl  methyl  ether  -  HEW/CDC/NIOSH. 

Security  classificatiou:  None. 

System  locatfoa: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  Bis(chloromethyl)  Ether  and  Chloromethyl  Methyl  Ether. 

Categories  of  records  in  the  system:  Sputum  Cytology,  Smoking, 
and  Occupational  History. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition'' and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 


with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b).  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storiag,  retrieviag,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Stori^:  Computer  Tape,  Computer  Printouts,  Microfilm,  and 
Microfiche. 

RetrievaMllty:  The  purpose  of  this  system  is  for  the  cause  and 
prevention  of  disease  of  industrial  origin.  NIOSH.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

RetentioB  and  dbposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr(s)  usd  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857  «> 

Notificatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  desi^ate  in  writing  a  responsible 
representative  who  will  wuling  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.).  * 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
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sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provialoBa  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of:  _ 

Assistance  Payments  (Welfare).  Social  Services,  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09.20-0021 

System  name:  Study  of  Workers  Exposed  to  Benzene  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SSS5  Ridge  Avenue 
Cincinnati,  Ohio  45213 
Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  Individuals  covered  by  the  system:  Workers  in  the 
Chemical  Industry  Exposed  to  Benzene. 

Categories  of  records  in  the  system:  Occupational  Histories, 
Demographic  Data. 

Antborlty  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  cot  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity:  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 


Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposlng-ol  records  in  the  system: 

Stomge:  Computer  Tape.  Computer  Printout.  Microfiche,  and 
Microfilm. 

Retiievabllity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  occupational  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctentloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerts)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  MaryUnd  20857 
Notlficatloa  proccdorc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal.  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
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Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

•*-20-<M22 

System  name:  Uranium  Miner  Study  in  Far  West 
HEW/CDC/NIOSH. 

Security  classification;  None. 

System  location: 

Division  of  Surveillance.  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
555S  Ridge  Avenue 
Cincinnati.  Ohio  45213 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  Individuals  covered  by  the  system:  Uranium  Miners 
in  Far  West  (1950-1973). 

Categories  of  records  in  the  system:  Physical  Exams,  sputum 
cytology  tests,  demographic  information,  smoking  history,  occupa¬ 
tional  history. 

Anthority  (or  maintenance  of  the  system:  Public  Health  Service 
Act.  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of .  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b).  item  100).  Portions  of  records  (name,  social  securi^ 
number  if  known,  date  of  birth,  and  last  known  address)  may 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  printouts,  computer  cards,  com¬ 
puter  tapes,  Cardex  files,  microfilm. 

Retrievability:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  and  morbidity  study  of  Uranium  miners.  This  data  is  sent 
to  other  NIOSH  divisions  for  health  research.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building 
Locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Rctcntloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
yean  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  si^ied 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 


System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notifkation  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging, 

Indian  Affairs.  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-M23 

System  name:  Bureau  of  Mines  Study  in  Morgantown.  West  Vir¬ 
ginia  -  HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  tocadoa: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  iadividaals  covered  by  tbc  system:  Employees  of  the 
Bureau  of  Mines  in  Morgantown,  West  Virginia. 

Categories  of  records  la  the  system:  Medical  and  Occupational 
Histories. 

Aatborfty  lor  majateaaace  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951);  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 
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Routine  HIM  of  records  nalnUined  in  the  lystein,  including  catego* 
riM  of  nsen  and  the  purpoMS  of  such  him:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  Sb),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoIIcIm  and  practIcM  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  microfilm. 

RetrlevabiHty:  The  purpose  of  this  system  is  to  conduct  medical 
research  in  -occupational  respiratory  diseases.  Name  and  Case 
Number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 

R^rd  accen  proceduiM:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedurM:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 


(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categorks:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  1  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of; 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0024 

System  name:  Workers  Exposed  to  Benzidine  -  (Bladder  Cancer)  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Johns  Hopkins  University 
School  of  Hygiene  and  Public  Health 
618  N.  Wolfe  Street 
Baltimore,  MD  21205 

Categortes  of  individuals  covered  by  the  system:  Employees  at 
selected  plants  using  benzidine.  A  list  of  selected  plant  sites  will  be 
made  availabe  to  the  public  upon  request  to  the  system  manager. 

Categorks  of  reeprds  in  the  system:  Occupational  History,  Demo¬ 
graphic  Data. 

Anthority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20(29  U.S.C.  669). 

Routine  usm  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  pnrpooM  of  such  usm:  Information  from  studies 
will  be  used  by  Johns  Hopkins  epidemiologists  to  conduct  a  medi¬ 
cal  screening  program  for  early  detection  of  possible  bladder  cancer 
in  this  group  of  workers.  Also,  see  Appendix  B  of  HEW  Regulation 
(45  CFR,  part  5b),  item  100.  Portions  of  records  (name,  social 
security  number  if  known,  date  of  birth,  and  last  known  address) 
may  be  disclosed  to  one  or  more  other  sources  selected  from  those 
listed  in  Appendix  I,  as  applicabk.  This  may  be  done  solely  for  ob¬ 
taining  a  determination  as  to  whether  or  not  an  individual  has  died. 
The  purpose  of  determining  death  is  so  that  NIOSH  may  obtain 
death  certificates,  which  state  the  cause  of  death,  from  the  ap¬ 
propriate  Federal,  state,  or  local  agency.  Cause  of  death  will  enable 
NIOSH  to  evaluate  whether  excess  occupationally  related  mortality 
is  occurring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
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successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Mklcs  aad  practicca  tor  stoiiag,  retrieving,  acccaaing,  rctainiog, 
and  disposing  of  records  ia  the  qrstcia: 

Storage:  Computer  Tape,  Microfilm.  Microfiche,  Computer  Prin¬ 
touts. 

Retrievabilhy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safegaards: 

24-hour  guard  service  in  building 

Locked  building;  locked  rooms 

Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  tor  Occupational  Safety  and  Health 

5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 

Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  National  Institute  for  Occupational  Safety  and  Health, 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05,  Rockville,  Maryland 
20857,  and  provide  the  following  information:  (1)  approximate 
date(s)  and  place  of  treatment  or  questionnaire  administration;  (2) 
name  of  study  if  known:  (3)  an  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  in^vidual  of  its 
contents  at  the  representative’s  discretion  (these  notification  and 
access  procedures  are  requirements  of  the  Departmental  Regula¬ 
tions,  45  CFR,  Part  5b.6.  Federal  Register,  October  8,  1975,  page 
47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requester  should  also  reasonably  specify  the  record  contents  being 
sou^L 

Coatesdng  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupation  Safety  and  Health,  5600  Fishers  Lane.  Par¬ 
klawn  Building  Rm.  8-05,  Rockville,  Maryland  20857.  Reasonably 
identify  the  record  and  specify  the  infoimatiort  to  be  contested  in 
accordance  with  Departmental  Regulations,  Federal  Register,  Oc¬ 
tober  8,  1975,  page  4741 1  (45  CFR  Part  5b.7). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources.  Information  is 
obtained  from  the  individual  and  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disabihty  Insurance 

Retail  Credit  Association  Follow  up 


Veteran’s  Administration  Files 

Appropriate  employee  union  or  association  records 

Appropriate  company  pension  or  employment  records 

Company  group  insurance  records 

Appropnate  State  Vital  Statistics  Offices 

Life  Insurance  Companies 

Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0025 

System  name:  Mine  Enforcement  Safety  Administration  (MESA) 
Dust  Measurement  -  HEW/CDC/NIOSH. 

Security  classlficaUon:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  U.S.  Coal  Miners 
who  have  been  examined  at  least  twice  with  30  month  intervals  or 
more  between  exams. 

Categories  of  records  in  the  system:  Medical  data,  dust  sample 
measurements. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a' 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  listings. 

Retrlevablltty:  The  purpose  of  this  system  is  to  conduct 
epidemiologic^  statistical  analysis.  Name  and  miner  number  are  the 
indexes  us^  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 
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DEPARTMENT  OF  HEALTH, 

RctmUon  and  dbpoMl:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaagcr(s)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

NotWcatloB  procedare: 

Director 

National  Institute  for  Occupational  Safety  and  Health  , 

3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilhng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  4741 L). 

Record  accew  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisious  of  the  act:  None. 
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Authority  tor  maluteuauce  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  301  (30  U.S.C.  931). 

Routiac  uses  of  records  maiataiacd  ia  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  it  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkks  and  practices  (or  storing,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Questionnaires,  computer  cards,  laboratory  log  books. 

Retrievability:  The  purpose  of  this  system  is  to  determine  if  coal 
miners  are  more  susceptible  to  respiratory  infections  than  the 
general  population.  Case  number  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

NodficatioB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
UJ  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  proccdurca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 


Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments  ^ 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging,. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0026 

System  name:  Respiratory  Infections  Study  in  Ouyan  Valley,  West 
Virginu  -  HEW/CDC/NIOSH. 

Security  clamMcatloa:  None. 

System  locathm: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 
Calcgorto  of  Mdlvfduala  covered  by  the  system:  Guyan  Valley, 
West  Virginia  households. 

Categories  of  records  ia  the  system:  Employment  and  Medical 
History. 
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being  sought.  (These  access  procedures  aiV  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Cai  testing  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certaia  provisioBa  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Eiepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging, 

Indian  Affairs.  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishinent  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0027  ' 

System  name:  Radiation  exposure  records  for  NIOSH  Employees  in 

Morgantown  ~  HEW/CDC/NIOSH. 

Security  claasifkatloa:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 
Categories  of  ladlvIdBals  covered  by  the  systoa:  Present  and  past 
NIOSH  employees  located  at  Morgantown.  W.  Va. 

Categories  of  records  In  the  system:  Name,  X-Ray  exposure 
levels. 

Aatboiity  for  malatenaace  of  the  system:  Occupational  Safety  and 
Health  Act  Section  19  (29  U.S.C.  668). 

Roatfae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

PoMclsa  and  practices  for  storiag,  rctrleviug,  accesaiug,  rctaluiag, 
aud  disposing  of  records  ia  the  system: 


Storage:  Manual  files. 

Retrievahllity:  The  purpose  of  this  system  is  to  maintain  X-Ray 
exposure  records  to  prevent  toxic  exposure  to  harmful  rays.  Name 
is  the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

RetentioB  aad  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  maBagcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
RockvUle,  MaryUnd  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

CoBtesfing  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 L). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0028 

System  name:  Silicosis  Study  in  30  Metal  Mines  1958-1962  — 
HEW/CDC/NIOSH. 

Security  claasificatioa:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Computer  Center,  University  of  Utah 
Salt  Lake  City.  Utah  84108 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Men  employed  in 
30  different  metal  mines  from  1958  to  1%2. 

Categories  of  records  in  the  system:  Demographic  data,  smoking 
histories,  occupational  information,  physical  examination  data,  in¬ 
cluding  X-ray  films. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Roufine  uses  of  records  maintaiBcd  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
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request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  t)ie  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  Sb),  item  KM).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  D^artment,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  .or  necessary  to  the  Department  of 
Justice  to  enable  that  Depaiment  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes. 

Retrievability:  The  purpose  of  this  system  is  to  study  the 
prevalence  of  silicosis  in  1960,  and  to  conduct  subsequent  mortality 
studies.  Name  is  the  index  used  to  retrieve  records  from  this 
system. 

Safegaards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S6(M  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Nottfication  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(M  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Im  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 


(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provbions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U  S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0029 

System  name:  Byssinosis  Study  at  Cordova,  North  Carolina,  Klop- 
man  Steele  Plant  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Cotton-Textile 
Mill  employees  and  a  sample  of  the  general  population. 

Categories  of  records  in  the  system:  Medical  history,  employment 
history,  and  industrial  environmental  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  KM).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  wiU  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 
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Polkiet  and  practices  for  storiag,  retricelBg,  acccssiag,  retaiBiag, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards. 
Retrievability:  The  main  purpose  is  to  conduct  medical  research 
on  byssinosis.  Name  and  code  numbers  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctcatlnn  and  dltpoaal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  maaagerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Nodflcatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
Octooer  8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
4741 L). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 


Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member  « 

Appropriate  local  newspaper  (obituaries) 

"  09-20-0030 

System  name:  Byssinosis  Research  at  Burlington  Industries  - 
HEW/CDC/NIOSH. 

Security  clauifkation:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown.  West  Virginia  26505 

Categorka  of  individuals  covered  by  the  system:  Textile  Workers. 

Categories  of  records  la  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  may  be  sent  to 
State  Vital  Statistics  Divisions  to  obtain  death  certificates,  and  to 
Missing  Person  Location  Agencies  to  find  those  individuals  who 
cannot  otherwise  be  located.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquini  from  the  congressional  office  made  at  the  request  of  that 
individual.  Records  may  be  released  to  the  Department  of  Justice 
or  other  appropriate  Federal  Agencies  in  defending  claims  against 
the  U.  S.  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b).  item  100). 
Portions  of  records  (name,  social  security  number  if  known,  date  of 
birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I.  as  applica¬ 
ble.  This  may  be  done  solely  for  obtaining  a  determination  as  to 
whether  or  not  an  individual  has  died.  The  purpose  of  determining 
death  is  so  that  NIOSH  may  obtain  death  certificates,  which  state 
the  cause  of  death,  from  the  appropriate  Federal,  state,  or  local 
agency.  Cause  of  death  will  enable  NIOSH  to  evaluate  whether  ex¬ 
cess  occupationally  related  mortality  is  occurring.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity:  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justke  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retalnlag, 
and  dispoelBg  of  records  in  the  system: 

Storage:  Manual  files.  Computer  Cards,  Computer  Tape, 
Microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  medical 
research  and  statistical  analysis  of  Byssinosis.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 
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National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rn.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  ^  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  accca  proccdorcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcatlng  record  proccdorcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual,  from  industry  and  trade  union  records  and  from 
death  certificates. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records  , 

Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0031 

System  name:  Histocompatibility  Association  of  Pneumoconiosis 
(Black  Lung)  in  Coal  Workers  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Bowman  Gray  Medical  School 
Winston-Salem,  North  Carolina  27103 
Categories  of  ladhridnals  covered  by  the  system:  Coal  Workers  in 
the  NIOSH  National  Coal  Study. 

Categories  of  records  In  the  system:  Medical  and  employment 
histories,  medical  research  questionnaires  and  permission  forms,  re¬ 
port  forms. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951);  Sec.  (501KaK5). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records,  computer  cards. 

Rctricvahility:  The  main  purpose  is  to  conduct  medical  research 
in  pneumoconiosis.  Name  and  code  numbers  are  the  indexes  used 
to  retrieve  records  from  this  system. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctentloa  and  dbpoaal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
RockviUe,  Maryland  20857 

NoUBcation  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  desi^ate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
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(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFRr  Section  5b.7)  Federal  Register.  October  8.  1975,  page 
47411.). 

Record  aoarcc  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provbions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Militar>  Records 

Appropnate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  I  icense  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections. 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropnate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0032 

System  name:  National  Coal  Miner  Study  -  HEW/CDC/NIOSH. 
Security  classificatioa:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies.  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Coal  Miners. 
Categories  of  records  in  the  system:  Occupational  and  Medical 
Histories,  X-Ray.  Respiratory  Test  Results. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  sent  to  the  Min¬ 
ing  Enforcement  and  Safety  Administration.  Dept,  the  Interior  to 
report  incidence  of  pneumoconiosis.  See  PHS  appendix,  item  100. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100).  Portions  of  records 
(name,  social  security  number  if  known,  date  of  birth,  and  last 
known  address)  may  be  disclosed  to  one  or  more  other  sources 
selected  from  those  listed  in  Appendix  I,  as  applicable.  This  may  be 
done  solely  for  obtaining  a  determination  as  to  whether  or  not  an 
individual  has  died.  The  purpose  of  determining  death  is  so  that 
NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  state,  or  local  agency.  Cause 
of  death  will  enable  NIOSH  to  ev^uate  whether  excess  occupa¬ 
tionally  related  mortality  is  occurring.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^e  Department  in  ^s  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 


ISSUANCES  ~  ~ 

PoUdea  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  Computer  Tape.  Computer  disk,  manual  files. 
Retrlevabiiity:  The  primary  purpose  is  to  conduct  medical  and 
epidemiological  research  on  coal  miners.  Name  or  social  security 
number  is  the  index  used  to  retrieve  records  from  this  system.  So¬ 
cial  Security  numbers  which  are  supplied  on  a  voluntary  basis  are 
used  for  retrieval. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managens)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Elepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Compaities 
Railroad  Retirement  Board 
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Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0933 

Syatcni  name:  Vibration  Laboratory  Studies  (Experimental  Group)  • 

-  HEW/CDC/NIOSH. 

Security  claasificatioa:  None. 

System  locatioa: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Categories  of  tadlvldaals  covered  by  the  system:  Voluntary, 
Human  Experimental  Subjects  from  the  general  population. 

Categories  of  records  la  the  system:  Physical  Examinations, 
Results  of  Laboratory  Tests  (e.g..  Physiological,  Acceleration  Mea¬ 
sures,  Performance  Tests). 

Aathorlty  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  ' 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  Sb),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polkicfl  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Computer  Tape.  • 

Retrlevability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  workplace  standards.  Name,  case  number  and 
study  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  Fo(  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 


Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1 .). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-(M34 

System  name:  Occupational  Vibration  Field  Studies  (Experimental 
Group)  --  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:.  Bus  and  Truck 
Drivers,  Heavy  Equipment  Operators,  Farm  Workers,  Foundry  and 
Metal  Workers,  Wood  Cutters  and  Wood  Workers.  All  are  volun¬ 
teers. 

Categories  of  records  in  the  system:  Medical  Test  Results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Manual  files. 

Retrlevability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  workplace.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 
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RctcaiioB  aad  diapoul:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcrts)  and  addrcm: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg..  Rm.  8-05 
Rockville.  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected,  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contcstiag  record  proccdurcst  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individuaL 

Systenu  exempted  from  certain  provisioas  of  the  act:  None. 

09-20-0035 

System  naoM:  Indicators  of  Physiological  and  Psychological  Strain  - 
-  HEW/CDC/NIOSH. 

Security  classiflcatiou:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati.  Ohio  45226 

176  West  McMillan 
Cincinnati,  Ohio  45219 

Categories  of  individnals  covered  by  the  system:  Volunteer  Human 
Laboratory  Subjects. 

Categories  of  records  in  the  system:  Physical  Examination  Data. 
Results  of  Laboratory  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  ol  records  malntulned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Discipsure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 


claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (45 
CFR  Part  5b).  item  100).  In  the  event  of  litigation  where  one  of  the 
panics  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Depanment  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depan¬ 
ment  has  agreed  to  represent  such  employee,  the  Depanment  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
panment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  pany.  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  Cards,  Laboratory  Data  Paper. 

RetrievabiUty:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  in  the  workplace.  Name  and  case  number 
are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 

Personnel  screening  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contcstiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  'Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certahi  provisions  of  the  act:  None. 

09-20-0036 

System  name:  Effects  of  carbon  monoxide  on  vigilance  per¬ 
formance  of  College  Students  -  HEW/CDC/NIOSH. 

Security  classificatloa:  None. 

System  locatkm: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 
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Catcgsrlo  of  iadividaals  covered  by  the  sytten:  Volunteer  Stu¬ 
dents  at  the  University  of  Cincinnati. 

Categories  of  records  in  the  systcas:  Medical  History.  Biological 
Data,  Kysiological  Data,  Psychomotor  Data. 

AothorUy  for  ■aintenance  of  the  systeaa:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Rootiac  uses  of  records  aiaiataiacd  la  the  systeai,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  ascs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  lor  storing,  rctricvlag,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  Cards,  Manual  files. 

Retrlevabllity:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  workplace.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
i  Requesters  should  also  reasonably  specify  the  record  contents 
i  being  sought.  (These  access  procedures  are  in  accordance  with  De- 
'  partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

I  Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 
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Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

09-20-0038 

System  name:  Epidemiological  Study  of  United  States  Surface  Coal 
Miners  -  HEW/CDC/NIOSH. 

Security  clamification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 

Categories  of  individuals  covered  by  the  system:  Surface  Coal 
Miners. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results.  X-Ray. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  301(30  U.S.C.  931). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
«  ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polickt  aad  praetkes  for  storing,  retrieving,  accening,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  Cards,  Computer  Tape  and  Disk.  Microfilm, 
File  Cabinets. 

Retrievabilhy:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analyses  on  respiratory 
diseases  of  surface  coal  miners.  Name  and  Case  Number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards, 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
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5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notifkatioa  procedure: 

Dire«.  tor 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockviiie.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  1  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs.  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-6039 

System  name:  Study  of  workers  in  Tyler,  Texas  asbestos  plants  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatioa: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Texas  Chest  Foundation 
P.O.  Box  2003 
Tyler,  Texas  75701 

Categories  of  iadhrMuals  covered  by  the  system:  Employees  of 
Tyler,  Texas  Asbestos  Plant. 


Cal^orics  of  records  in  the  system:  Oci^pational  histories,  demo¬ 
graphic  data. 

Authority  lor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  supplied  to  the 
Texas  Chest  Foundation  in  order  to  permit  them  to  contact 
asbestos  workers  for  follow-up  medical  studies.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  1,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the*  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

RetrievabilHy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctenfioa  and  disposal:  Record  copy  ^maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(a)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
RockviUe,  Maryland  20857 

NotificatioB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 
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Record  soorcc  categories:  Informatioo  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal.  State 
and  Local  governments  and  other  available  sources. 

Systeau  exempted  from  eertahi  provisions  of  the  act:  None. 

APPENDIX  1  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-2()-0040 

System  name:  Pennsylvania  Coal  Miners  Study  ~ 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia.  2650S 
Categories  of  Individuals  covered  by  the  system:  Pennsylvania  Coal 
Miners. 

Categories  of  records  in  the  system:  Demographic  data,  medical 
and  employment  histories,  mortality  data,  including  death  cer¬ 
tificates. 

Antbority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Rontioc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  nscs:  Data  may  be  sent  to 
State  Vital  Statistics  Divisions  to  obtain  death  certificates,  and  to 
Missing  Person  Location  Agencies  to  find  those  individuals  who 
cannot  otherwise  be  located.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Portions  of  records  (name,  social  security  number  if 
known,  date  of  birth,  and  last  known  address)  may  be  disclosed  to 
one  or  more  other  sources  selected  from  those  listed  in  Appendix  I, 
as  applicable.  This  may  be  done  solely  for  obtaining  a  determina¬ 
tion  as  to  whether  or  not  an  individual  has  died.  The  purpose  of 
determining  death  is  so  that  NIOSH  may  obtain  death  certificates, 
which  state  the  cause  of  death,  from  the  appropriate  Federal,  state, 
or  local  agency.  Cause  of  death  will  enable  NIOSH  to  evaluate 
whether  excess  occupationally  related  mortality  is  occurring.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  cards,  manual  files. 


Retrievabiiity:  The  main  purpose  is  to  conduct  a  mortality  study 
on  Pennsylvania  coal  miners.  Survey  number  is  the  index  used  to 
retrieve  records  from  this  system. 

Safognards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
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Appropriate  local  newspaper  (obituaries) 

09-20-e041 

System  name:  Purseglove  Mine  (West  Virginia)  Shift  Study  -• 
HEW/CDC/NIOSH. 

Security  classifkatioD:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S05 

Categories  of  individnals  covered  by  the  system:  Coal  Miners  at 
Purseglove  Mine,  West  Virginia. 

Categories  of  records  in  the  system:  Occupational  and  medical  his¬ 
tory.  respiratory  test  results. 

Authority  for  maiateaance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act.  Section  501(30  U.S.C.  9SI). 

Routiue  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in- 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity:  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoetag  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tape,  microfilm. 

Retrievability:  The 'main  purpose  of  this  system  is  to  determine 
effects  of  shift  work  on  occupational  respiratory  diseases.  Name 
and  case  numbers  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms  ^ 

Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established,  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  for  20  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  maaager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 


Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

•9-20-0042 

System  name:  Study  of  Workers  Exposed  to  Chlorinated  Hydrocar¬ 
bons  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance.  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individnais  covered  by  the  system:  Tri¬ 
chloroethylene,  polychlorinated  biphenols,  ethyline  biodiomine,  and 
chloropreme  exposed  workers  in  selected  plants. 

Categories  of  records  in  the  system:  Questionnaires,  Physical  Ex¬ 
aminations,  Occupational  History,  and  Sputum  Cytology. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart- 


FEDERAL  REGISTER.  VOL  42,  NO.  1 S9— THURSDAY,  SEPTEMBER  29,  1977 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE  52077 


meat  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (4S 
CFR  Part  5b).  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Microfilm,  microfiche,  computer  tape,  computer  prin¬ 
touts. 

RetrievabUhy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Iw  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 


(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal.  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0043 

System  name:  Pre-Test  Cosmetology  Convention  Study  -- 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 

5555  Ridge  Avenue 

Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Cosmetologists. 
Categories  of  records  in  the  system:  Medical  Questionnaires,  X- 
Rays,  Sputum  Cytologies,  Pulmonary  Functions. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  1,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individuaT  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
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party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkict  aud  practkca  for  storteg,  retrlcvlag,  acccasiag,  rctalahig, 
aod  dlspooiag  of  records  la  the  system: 

Storage:  Manual  file  drawers. 

Retrievabilily:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  reco^s  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  fOe  cabinets 

Reteatloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-03 
Rockville.  Maryland  20837 
NotMcatlon  proecdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville.  Maryla^  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shaO,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wiD  be  wiffing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(Tbese  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
4741 L). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certaiu  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 


Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

09-20-0<M4 

System  name:  Study  of  Cincinnati  Fireworkers 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  lacatlau: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati.  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  Indivldnals  covered  by  the  system:  Cincinnati,  Ohio 
Firefighters. 

Categories  of  records  In  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  information. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
deteimiiution  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  win  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUctes  and  praetka  tor  storing,  retrieving,  accessing,  retaining, 
and  dlspaslng  ol  records  fas  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  source  docu¬ 
ments,  computer  printouts. 

Rctrlevablllty:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  diseases  of  occupational  origin.  Name  and 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safegnarda: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  fOe  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Reteatloa  aad  dlapoaal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
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contest  form,  at  appropriate.  Ditpotal  methodt  include  erating 
computer  tapet  and  burning  or  thredding  printouU. 

Sjrtlca  atauagcrit)  and  addrcaa: 

Director 

National  Inttitutc  for  Occupational  Safety  and  Health 
5600  Fithert  Lane.  Parklawn  Bldg..  Rm.  8-03 
RockviUc.  MaryUnd  20837 
NadUcatfan  procedure: 

Director 

National  Inttitute  for  Occupational  Safety  and  Health 
3600  Fithert  Lane.  Parklawn  Bldg.  Rm.  8-03 
RockvQlc.  Maryland  20857  An  irfdividual  who  requettt 
notification  of  or  accett  to  a  medical  record  shall,  at  the 
time  the  requett  it  made,  detignatc  in  writing  a  responsible 
representative  who  win  be  wii^g  to  review  the  record  and 
inform  the  subject  individual  of  itt  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  5b.6)  Federal  Register.  October  8.  1975. 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  3b.3(aK2))  Federal  Register. 
October  8.  1^3.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  source  entegoriss:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal.  State 
and  local  governments  and  other  available  sources. 

Systoou  eacmpted  froni  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Ei^artments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare).  Social  Services.  Medical 
Services. 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0045 

System  name:  Study  of  Pottstown.  Pennsylvania  Chemical  Plant 
Workers  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 


Categories  of  individuals  covered  by  the  systems  Employees  of 
Vinyl  Chloride,  Rubber,  and  Plastics  Plant  in  Pottstown,  Pennsyl¬ 
vania. 

Categories  of  records  in  the  system:  Medical  questionnaires,  occu¬ 
pational  history  and  resuhs  of  medical  tests,  demographic  informa¬ 
tion. 

Authority  for  maiatcnaacc  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669) 

Routiac  aaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parpoecs  ef  snch  aaes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  wh«  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  .Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  u  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Dep^ment  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

EpHciea  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  x-rays,  computer 
printouts,  manu^  files. 

Retrlevability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  . 

Computer  tapes  are  password  protected  For  computerized 
records,  safegiuuds  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctentioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  208S7 

Notification  procedure: 

Director 

National  Institute  (or  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Im  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
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represeaUUve’t  discretimi.  (These  notifkition  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR.  Section  5b.6)  Federal  Register.  October  8,  I97S. 
page  47411.)- 

Record  acccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  Sb.5(aM2»  Federal  Register. 
October  8.  1975.  page  47410.). 

ContestiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Iktermination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare).  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-2a-004d 

System  name:  Union  Pacific  Railroad  Workers  •  Carbon  Monoxide 
Study  -  HEW/CDC/NIOSH. 

Security  classifkation:  None.  ' 

System  location: 

Division  of  Respiratory  Disease  Studies.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

''  Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individnals  covered  by  the  system:  Selected  Union 
Pacific  Railroad  workers  exposed  to  carbon  monoxide. 

Categories  of  records  in  the  system:  Questionnaires,  x-rays,  spu¬ 
tum  cytology,  pulmonary  function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 


CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH  i 

to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United  | 

States  where  the  Department  determines  that  the  claim,  if  success-  * 

ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  *o  the  Department  of 
Justice  to  enable  that  Department  to  effectively  lepresent  such 
party,  provided  such  disclosure  is  compatible  with  ihe  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieviag,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 

Rockville.  Maryland  20857  ‘ 

Notification  procedure: 

Director  | 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05  ( 

Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b. 6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 

(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
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Approprute  Stale  Driven  License  Departments 
Appropriate  State  Government  Divisions  of; 

AssisUnce  Payments  (Welfare).  Social  Services.  Medical 
Services. 

Food  Stamp  Program.  Child  Support.  Board  of  Corrections. 
Aging. 

Indian  Affain.  Workman's  Compensation.  Disability  Insurance 
Retail  Credit  Association  FoOow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  estabbshment  as  cohort  member 
Appropriate -local  newspaper  (obituaries) 

09-2(M)047 

System  naase:  Studies  of  Workers  in  Asbestos  Related  Industries  - 
HEW/CDC/NIOSH. 

Security  classUlcatloa:  None. 

System  lecatloa: 

Division  of  Surveillance.  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
SSSS  Ridge  Avenue 
Cincinnati.  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  eevered  by  the  system:  Employees  in 
selected  asbestos  related  industries. 

Categories  of  records  In  the  system:  Pulmonary  function,  x-rays, 
medical  questionnaires,  smoking  histories,  and  occupational  histo¬ 
ries. 

Authority  (or  matatenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  aUeged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations.  (45 
CFR  Part  5b).  item  100).  Pprtions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  Usted  in 
Appendix  I,  as  appUcable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortaUty  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkica  and  practices  (or  storing,  retrieving,  accessing,  retaining,  ‘ 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  and  manual  files. 


RotrievaMUly:  The  purpose  ;of  this  system  'is  to  determine  the 
cause  and  prevention  of  occupationaUy-related  diseases.  Name  is 
the  index  used  to  retrieve  recoils  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  tile  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dispoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
'  computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address:  '' 

Director 

National  Institute  for  Occupational  Siafety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notifkation  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1 .). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Secti^  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specifled  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
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Letters  and  telephone  conversationt  with  former  employees  of 
the  same  estabUshmcnt  as  cohort  member 

Appropriate  local  newspaper  (obitnaries) 

09-20-004S 

System  name:  Study  of  workers  exposed  to  fibrous  glass  -- 
HEW/CDC/NIOSH. 

Scenrity  claaaificatkm:  None. 

System  locathm: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SSSS  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  indivMaals  covered  by  the  system:  Employees  ex¬ 
posed  to  fibrous  glass  from  several  plants. 

Categories  of  records  hi  the  system:  Occupational  history,  demo¬ 
graphic  data,  drivers  licence  data. 

Authority  for  maiateaaace  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routiae  ases  of  records  maiatained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officiid  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  &e  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safegaards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

,  Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 


5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857, 

Notification  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  local  governments  and  other  available  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0049 


Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Workers  from 
selected  plants  in  the  cotton  industry. 

Categories  of  records  in  the  system:  Medical  questionnaires,  x-ray, 
sputum  cytology,  pulmonary  function. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 


System  name:  Workers  Exposed  to  Cotton  Dust  -  Byssinosis  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 
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retpooM  to  ao  iaqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  whra  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  Sb),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  appUcabie.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationaOy  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aud  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  diepoolug  of  records  iu  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrlevabllity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rctcatioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Nodficatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  willing  to  review  the  record  and 
inform  the  at  bject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 


identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systems  exempted  from  certain  provbhma  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0050 

System  name:  Appalachian  Coal  Miner  Study  (1963-1966)  - 

HEW/CDC/NIOSH. 

Security  claMification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Coal  miners. 
Categories  of  records  in  the  system:  Medical  and  occupational 
histories. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Acts,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  may  be  sent  to 
State  Vital  Statistics  Divisions  to  obtain  death  certificates,  and  to 
Missing  Person  Location  Agencies  to  find  those  individuals  who 
cannot  otherwise  be  located.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Records  may  be  released  to  the  Department  of  Justice 
or  other  appropriate  Federal  Agencies  in  defending  claims  against 
the  U.  S.  when  the  claim  is  based  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 
Portions  of  records  (name,  social  security  number  if  known,  date  of 
birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applica¬ 
ble.  This  may  be  done  solely  for  obtaining  a  determination  as  to 
whether  or  not  an  individual  has  died.  The  purpose  of  determining 
death  is  so  that  NIOSH  may  obtain  death  certificates,  which  state 
the  cause  of  death,  from  the  appropriate  Federal,  state,  or  local 
agency.  Cause  of  death  will  enable  NIOSH  to  evaluate  whether  ex¬ 
cess  occupationally  related  mortality  is  occurring.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
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where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee.  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polictet  and  practices  for  storiag.  rctrleviag.  acccssiag,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Computer  cards. 

Retrievabiiit^:  The  purpose  of  this  system  is  to  research  Black 
lung  in  coal  miners.  Name  and  case  number  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safegnards: 

24-hour  guard  service  in  building 

Locked  building;  locked  rooms 

Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retenttoa  and  diapoaal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materiak. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 

Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 

Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Coutestiug  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

.  Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  FUes 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 


Railroad  Retirement  Board 
Area  Nursing  Homes 

Area  Indian  Trading  Posts  • 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

89-20-0051 

System  name:  Kaiser  Aluminum  Employees  at  Ravenswood,  West 
Virginia  Study  -  HEW/CDC/NIOSH. 

Security  classificaliou:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies.  NlOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Employees  of 
Kaiser  Aluminum  at  Ravenswood.  West  Virginia. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
test  results. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpos^for 
which  Uie  records  were  collected.  " 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards. 
Retrievahllity:  The  purpose  of  this  system  is  the  research  of 
respiratory  disease.  Name  and  case  numl^r  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  addrem: 
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DEPARTMENT  OF  HEALTH. 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  MaryUnd  20857 
Nottfkatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^5 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  sl^,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 

Record  acccaa  procednrea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcatiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accor^nce  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disabihty  Insurance 
Retafl  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0052 

System  name:  West  Virginia  Pulp  and  Paper  Company  Study  -- 
HEW/CDC/NIOSH. 

Security  classMcathHi:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  RMge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  ladhrlduals  eovered  by  the  system:  Employees  of 
West  Virginia  Pulp  and  Paper  Company. 

Cmcgorles  of  records  in  the  system:  Medical  and  employment 
histories,  medical  test  results. 

Authority  for  maiuteuaacc  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
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request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  cards. 

Retrievability:  The  puri>ose  of  this  system  is  to  survey  respiratory 
illnesses  of  carbon  electrode  workers.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as'provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Nodfkatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official-  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 
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PRIVACY  ACT  ISSUANCES 


Systemi  exempted  from  certain  provbions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0053 

System  name:  Coal  Miner  Medical  Information  Processing  System  - 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia,  26S0S 

Categories  of  Individuals  covered  by  the  system:  Coal  miners. 
Categories  of  records  in  the  system:  Medical  and  occupational 
histories. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act,  SecUon  203  (30  U.S.C.  843). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Report  to  Mining  En¬ 
forcement  and  Safety  Administration  on  pneumoconiosis  findings. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
E^partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  computer  tape,  computer  disk,  x-rays. 
Retrievability:  The  main  purpose  is  to  maintain  results  of  x-rays 
of  coal  miners  to  substantiate  claims  for  Black  Lung  Benefits  and 
to  conduct  medical  research.  Data  are  given  to  other  NIOSH  units 
for  epidemiological  research  and  statistical  analysis.  Name  and  so¬ 
cial  security  number  are  the  indexes  used  to  retrieve  records  from 
this  system.  Retrieval  by  social  security  number  is  in  accordance 
with  Action  7(aK2KB)  of  the  Privacy  Act. 

Safegnards: 

24-hour  guard  service  in  building 


Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dbposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
RockvUle,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible^ 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0054 


Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Men  employed  in 
New  Mexico  potash  mines. 

Categories  of  records  in  the  system:  Company  personnel  records 
(employment  history,  application  for  employment). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc- 


System  name:  New  Mexico  Potash  Miner  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 
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currint.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  D^artment,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  whm  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  haa  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoHcies  and  practices  for  staring,  retrieving,  accessing,  rctafaiing, 
and  dtapaaing  of  records  in  the  system: 

Storage:  Computer  tapes,  microfilm,  manual  files. 

RctrWvablllty:  The  main  puipose  is  to  conduct  mortality  studies. 
Name  is  the  index  used  U)  retrieve  records  from  this  system. 
Safeguards: 

Locked  buildmg;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  wiD  be  used,  limiting  access  to 
authorized  personnel. 

Retentioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  bummg  or  shredding  paper  materials. 

System  maaagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure:  / 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^05 
Rockville,  Maryland  20857 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contefting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and.  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Company  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  J  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments  ■ 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Dtsabuity  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
LLTe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 


Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

09-29-M55 

System  name:  Research/Demonstration,  and  Training  Granu,  Appli¬ 
cation  Foes  -  HEW/CDC/NIOSH. 

Security  claaMcntian:  None. 

System  lacaHan; 

Division  of  Research  Grants,  NIH 
Westbard  Bldg. 

Westbard  Ave. 

Bethesda,  Maryland,  20014 

Grants  Administration  and  Review  Branch,  NIOSH 
Parklawn  Bldg.,  Rm.  8-63 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Division  of  Training  and  Manpower  Development,  NIOSH 
4676  Columbia  Pkwy. 

Cincinnati,  Ohio  45226 

Grants  Management  Officer,  NIOSH 
Parklawn  Bldg.,  Rm.  8-35 
56(X)  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  indlvldnals  covered  by  the  system:  Applicants  for  oc¬ 
cupational  safety  and  health  research  and  demonstration  grants, 
and  training  grants. 

Categories  of  records  in  the  system:  Grant  application  and  review 
history,  awards,  financial  records  and  progress  reports  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  SecUons  20  and  21  (29  U.S.C.  669,  670). 

Rontlac  nses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  (l)To  the  Smithsonian 
Science  Information  Exchange  for  dissemination  of  science  infor¬ 
mation  (applies  to  research  grants  only  and  is  in  the  form  of  ab¬ 
stracts).  (2)To  the  cognizant  audit  agency  for  auditing.  (3)  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Deptutment, 
any  component  of  the  Department,  or  an  y  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected.  (4)To  a  congression^  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  ret^uest  of  that  individuaL  (5)To  qualified  experts  not 
within  the  definition  of  Department  employees  as  prescribed  in  De¬ 
partment  regulations  (45  CFR,  Part  5b.2)  for  opinions  as  a  part  of 
the  application  review  process.  (6)To  a  Federal  agency,  in  response 
to  its  request,  in  connection  with  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  t^t  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter.  (7)To  individuals  and 
organizations  deemed  qualified  by  PHS  to  carry  out  specific 
research  related  to  the  review  and  award  processes  of  PHS.  (8)To 
organizations  in  the  private  sector  with  wtem  PHS  has  contracted 
for  the  purpose  of  coUating,  analyzing,  aggregating,  or  otherwise 
refining  records  in  a  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shaO  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (9)To  the 
grantee  institution  relative  to  performance  or  administration  under 
the  terms  and  conditions  of  the  award. 

Policies  and  praetkea  for  storing,  retrlevhsg,  acccaaiag,  rctalnfaig, 
and  dlspoefaig  of  records  in  the  system: 

Storage:  5X8  cards,  computer  tapes  and  discs,  notebooks  and  file 
folders. 

Retrievability:  The  purpose  of  this  system  is  to  review  grant  ap¬ 
plications  for  research  and  training  and  to  administer  funded  grants. 
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PRIVACY  ACT  ISSUANCES 


This  information  is  provided  to  NIH  and  to  other  components  of 
NIOSH  for  review.  Name  is  the  index  used  to  retrieve  information. 

Safc(«ards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  assigned  to  the  project,  project  officer).  For  compu¬ 
terized  records,  safeguards  are  established  in  accordance  with  De¬ 
partmental  standards  and  National  Bureau  of  Standards  guidelines, 
e.g.,  security  codes  will  be  used  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Information  is  kept  while  grant  is  active 
and  for  3  years  beyond  termination.  Then  it  is  sent  to  the  Federal 
Records  Center  in  Dayton.  Applications  reviewed  and  not  funded 
are  kept  for  2  years.  Disposed  records  are  discarded  in  the  trash. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

Notifiration  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  aceem  proccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcidag  record  proccdarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certaia  provisions  of  the  act:  None. 
e9-20-«05« 

System  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Industrial  work  -  HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  ScieiKe,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individnals  covered  by  the  system:  Volunteer  indus¬ 
trial  workers. 

Categories  ol  records  in  the  system:  Results  of  measurements  of 
physiological  responses  during  occupational  work. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  PubUc  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policica  and  pruettees  for  storing,  retrieving,  accening,  retaining, 
and  dbpoaiBg  of  records  in  the  system: 


Storage:  Computer  cards,  manual  files. 

RetrievabUhy:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retcatloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  maaagcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 
Notificatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certaia  provisions  of  the  act:  None. 
09-204)057 

System  name:  Kennecott  Sulfur  Dioxide  Study 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Employees  at 
Kennecott  Copper  Smelter  and  at  Kennecott/  Bingham  Mine  Shops 
between  1972  -  1975. 

Categories  of  records  in  the  system:  X-ray  films,  health  question¬ 
naire,  pulmonary  function  measurements. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
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with  lucb  individiul.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  Sb),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur- 
pow  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  cbim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  1ms  agreed  to 
represent  such  employee,  the  Department  nuy  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
whi^  the  records  were  collected. 

PoUcks  and  practices  tor  storing,  rctricvlBg,  accessing,  retalniag, 
and  disposiag  of  records  la  the  system: 

Storage:  Computer  tapes,  computer  printouts. 

RetrlcvabiUty:  Purpose  is  to  investigate  the  relationship  between 
sulfur  dioxide  and  pulmonary  diseases.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Sdfegaards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  wiO  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  dlspoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordaiKe  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notlflcatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Im  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcstlng  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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Military  Records 

Appropriate  State  Motor  Vehicle  Registratioa  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs.  Workman’s  Compensation,  Disabibty  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  FQes 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posu 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0058 

System  name:  Potential  Grant  Applicant  File  -  HEW/CDC/NIOSH. 
Security  claasiflcatloa:  None. 

System  tocathm: 

Office  of  Extramural  Activities,  NIOSH 
U.S.  Post  Office  A  Courthouse 
Cincinnati,  Ohio  45202 

Categories  of  iodlvidnals  covered  by  the  system:  Potential  appli¬ 
cants  for  occupational  safety  and  he^th  research,  demonstration, 
or  training  grants. 

Categories  of  records  la  the  system:  Correspondence,  draft 
proposak. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Sections  20  and  21  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

RctrievabilHy:  The  purpose  of  this  system  is  to  maintain  informa¬ 
tion  about  potential  grant  applicants.  Name  is  the  index  used  to 
retrieve  information  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening  , 

Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Information  is  kept  until  formal  applica¬ 
tion  is  made.  Then  the  information  is  discarded.  If  formal  applica¬ 
tion  is  not  made  within  two  years,  the  information  is  discarded. 
Records  are  thrown  in  the  trash  when  disposed. 

System  maaager(s)  and  address: 

Director  ' 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
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Rockville,  Maryland  208S7 

Notificatloa  proccdnrc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  acccoa  procednrea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  esempted  from  certahi  provisions  of  the  act:  None. 

09-2<MW59 

System  name:  Division  of  Training  Mailing  List 

HEW/CDC/NIOSH. 

Security  claaelficntisn:  None. 

System  locatloa: 

Division  of  Training,  NIOSH 
4676  Columbia  Parkway 
Cincinnati.  Ohio  45226 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville.  Maryland  20857 

American  Advertising  Company 
Cincinnati,  Ohio 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  a  NIOSH  Training  Course  or  who  ask  to  be  placed  on  the 
list. 

Categories  of  records  ta  the  system:  Name  and  address. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  21  (29  U.S.C.  670). 

Routiae  uses  of  records  matatafaed  ia  the  system,  Includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  addressograph  plates. 

Retrievabilhy:  The  purpose  of  this  system  is  to  advise  prospec¬ 
tive  students  of  upcoming  NIOSH  training  courses.  Name  and  Stu¬ 
dent  Number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 


RetentioB  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

Notifkathm  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857 

Record*  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20^H)60 

System  name:  Study  of  Metals  Industry  Workers 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati.  Ohio  45202 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Beryllium  wor¬ 
kers,  cadmium  workers,  antimony  workers,  and  lead  workers. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  bi^,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
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of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polldcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm,  and 
microfiche. 

Retrievabillty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease(s)  resulting  from  exposures  of  vari¬ 
ous  metals.  Name  is  the  index  used  to  retrieve  records  from  this 
system. 

Safeguards:  ~ 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  Screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected.  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

SystcHi  Hiaaagcrfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
SbOO  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-OS 
Rockville.  Maryland  208S7 

Notiflcatloa  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
SdOO  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-OS 
Rockville,  Maryland  208S7  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.6)  Federal  Register,  October  8,  197S, 
page  47411.).' 

Rceord  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatestlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certain  provisiona  ot  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 
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Assistance  Payments  (Welfare).  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company,  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0041 

System  name:  Cosmetology  Workers  Study  (Thesaurosis)  — 
HF.W/CDC/NIOSH. 

Security  claasifkatlon:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  Individaals  covered  by  the  system:  Workers  exposed 
to  cosmetic  aerosols. 

Categories  of  records  in  the  system:  Medical  questionnaires,  X- 
ray.  Sputum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
,  Health  Act  (PL  91-595)  Section  20  (29  U.S.C.  669). 

Routine  uses  ot  records  maintaiacd  in  the  system,  haclnding  catego¬ 
ries  of  users  rad  the  purpoees  ot  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  in<Uvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policict  and  praetka  for  storing,  retrieving,  accessing,  retainiag, 
rad  disposing  of  records  in  the  system: 

Storage:  FUe  drawers  and  computer  tape. 

RetrievabilHy:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
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Locked  file  cabiaeU  For  computerized  records,  safeguards 
established  ia  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelioes  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dispoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  ia  the  study,  as 
determined  by  the  system  manager,  and  as  provided  ia  the  signed 
consent  form,  as  appropriate.  Dbposal  methods  include  erasing 
computer  tapes  and  bt^ing  or  shredding  printouts. 

System  maaagcrfs)  and  addrom: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  t-OS 
Rockville,  Maryland  20837 
NetRIcallea  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  dcsif^te  in  writing  a  responsible 
representative  who  will  be  svilling  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

Systems  exempted  from  certafai  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Eiepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services. 

Food -Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0062 

Syatem  aamc:  Study  of  workers  exposed  to  polyvinyl  chloride  in 
the  plastics  industry  at  Ashtabula,  Ohio;  Avon  Lake.  Ohio  and 
Louisville,  Kentucky  -  HEW/CDC/NIOSH. 

Security  clamMcatioa:  None. 

System  locatfon: 


Division  of  Surveillance,  Hazard  Evahiations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati.  Ohio  43202 

Categories  of  Individaals  covered  by  the  system:  Workers  in  the 
plastic  industry  at  selected  plants. 

Categories  of  records  in  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  malatcnance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Reutlae  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  usm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  i^rtions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  list^  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the 'Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practtecs  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  cause 
and  prevention  of  disease  of  industrial  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

/  Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 
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Director 

National  Institute  for  Occupational  Safety  and  Health 

S600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-OS 

Rockville,  Maryland  208S7 

Record  aeceas  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register. 
October  8.  I97S,  page  47410.). 

Contcstlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal.  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

Systeass  eseuipted  from  certain  provkioas  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status — 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 

Aging, 

Indian  Affairs.  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0043 

System  name:  Biochemical  Data  System  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  2650S 
Categories  of  individuals  covered  by  the  system:  Coal  miners, 
beryllium  workers,  pulmonary  outpatient  clinic  patients. 

Categories  of  records  in  the  system:  Analyses  of  biochemical  data. 
Authority  for  maintenance  of  the'system:  Occupational  Safety  and 
Health  Act  Section  22(d)  (29  U.S.C.  671(d));  Federal  Coal  Mine 
Health  and  Safety  Act  Section  427(b)  (30  U.S.C.  937(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b).  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  li$ted  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 


tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  wiU  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiagt  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetricvabilHy:  The  main  purpose  is  to  identify  early  indicators  of 
diseases  (bioc^mical  indices).  Data  is  given  to  other  NIOSH  units 
for  biochemical  and  epidemiological  studies.  Case  number  and 
name  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  for  20  years. 
Disposal  methods  include  erasing  tapes  and  burning  or  shredding 
printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedare: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilhng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b. 6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 

Retail  Credit  Association  Follow  up 
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PRIVACY  ACT  ISSUANCES 


Vetena's  Admiaistntioa  Ffles 

Appfx>prate  employee  uaion  or  association  records 

Appropriate  company  pension  or  employment  records 

Company  group  insurance  records 

Appropriate  State  Vital  Statistics  Offices 

Ltfe  Insurance  Coaspaaies 

Railroad  Retirement  Board 

Area  Nursing  Hooks 

Area  Indian  Trading  PosU 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  rdntives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishiMnt  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

System  name:  Textde  Workers  Audiogram  Results  ~ 
HEW/CDC/NIOSH. 

Soenrity  clasaMcation:  None. 

System  locatloa: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  ladhrMnals  covered  by  the  system:  Southeastern  U.S. 
Textile  Mil)  Workers. 

Categorica  of  records  hi  the  system:  Results  of  hearing  tests. 
Anthority  (or  maintenaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rondae  uses  of  records  maintained  in  the  system,  iaclndlng  catego¬ 
ries  of  users  and  the  parpoocs  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  hb  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  repreKnt  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpoK  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposfaig  of  records  In  the  system: 

Storage:  Microfilm  and  computer  cards. 

RetrlevabUlty:  The  puf)>OM  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  wo^place.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  Mrvice  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dispoaal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
conMnt  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  manngcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Paihlawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 


time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  tw  wiQmg  to  review  the  record  and 
inform  the  subject  individual  of  its  contenu  at  the 
representative's  discretion.  (TheM  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Recerd  nccem  procedsuea:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  recoiti  contents 
being  sought.  (Them  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(TheK  procedures  are  in  accot^nce  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

Doctor’s  Memorial  Hospital  Hearing  and  Speech  Center 
Atlanta,  Georgia. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0d65 

System  name:  NoiM-induced  Temporary  Threshold  Shift  Data  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences.  NIOSH 
4576  Colombia  Parkway 
Cincinnati.  Ohio  45226 

Category  of  indhridnals  covered  by  the  system:  Volunteer  Sub¬ 
jects  in  Cincinnati,  Ohio. 

Categories  of  records  la  the  system:  Hearing  acuity  tests. 

Anthority  for  maintenance  of  the  system:  Occupational  Safety 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  M  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
responM  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likqly  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclou  such  records  as  it  deems  des^ble  or  neces¬ 
sary  to  the  Apartment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  par^,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  index  audiogram  ffles. 

Retiicvabllity:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  wo^place.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards:  * 

Service  in  building  > 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
-shredding  paper  materials. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

Notification  procedure: 

Director 
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National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical/dental  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  wiU  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at 
the  represenutive's  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6)  Federal  Register, 

October  8,  1975,  page  47411.). 

Record  acccM  proecdurcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

09-20-0067 

System  name:  Coal  Mine  Hearing  Study  —  HEW/CDC/NIOSH. 

Security  classifkation:  None. 

System  iocation:  See  Appendix. 

Categories  of  individuais  eovered  by  the  system:  Union  Coal  Mine 
Workers  employed  in  Mines  East  of  the  Mississippi  River. 

Categories  of  records  in  the  system:  Hearing  Test  Results. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
.with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  cards. 

Retrievahility:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  workplace.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as  . 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 


System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notifkation  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
Appendix 

Jandy  Coal;  Eureka 
090  Mine 

Windmen,  Pennsylvania 

Barnes  and  Tucker 
Lancashire  025  Mine 
Bamesboro,  Pennsylvania 

Fawn  Mine 

Saxonburg,  Pennsylvania 

Russellton  Mine 
Russellton,  Pennsylvania 

Lundale  01  Mine 
Lundale,  West  Virginia 

Bethlehem  Mines  . 

116  Mine 

Eunice,  West  Virginia 
Olsa  Mine 

Coalwood,  West  Virginia 

U.S.  Steel 
032  Mine 
Lynch,  Kentucky 

International  Harvester 
010  Mine 

Benham,  Kentucky 

White  Ash 
01  Mine 

River,  Kentucky 
Star  Mine 

Central  City,  Kentucky 

Division  of  Laboratories  and  Criteria  Development 
National  Institute  for  Occupational  Safety  and  Health 
1014  Broadway 
Cincinnati,  Ohio  45202 
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09.20-0068 

System  name:  Individuals  listed  in  the  I960  American  Dental  As¬ 
sociation  Directory  --  HEW/CDC/NIOSH. 

Security  classifkatioa:  None. 

System  locathw: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SS55  Ridge  Avenue 
Cincinnati,  Ohio  4S2I3 

Parklawn  Computer  Center 
5600  Fishers  La.,  Rm.  2A80 
Rockville,  Md.  20857 

Dept.  Com.  Dentistry 
School  of  Dentistry 
Temple  University 
Philadelphia,  Pa. 

NIOSH 

944  Chestnut  Ridge  Rd. 

Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Individuals  Usted 
in  the  I960  American  Dental  Association  Directory. 

Categories  of  records  in  the  system:  Demographic  data,  including 
foUow-up  questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  disk,  computer  listings,  com¬ 
puter  cards. 

Retrievability:  The  purpose  of  this  system  is  to  analyze  the  mor¬ 
tality  patterns  of  American  dentists.  Name  and  record  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
P'-rsonnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 


Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  I97S,  page 
47411.). 

Record  source  categories: 

1960  and  1968  Directories  of  the  American  Dental  Association 

State  Boards  of  Dental  Examiners 

Local  Dental  Societies 

NIH  Division  of  Dentistry 

Local  Postmaster 

directly  from  individual 

dental  supply  houses 

directories 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  IJepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0069 

System  name:  Coal  Miner  Study  in  Charleston-Beckley,  West  Vir¬ 
ginia  -  HEW/CDC/NIOSH. 

Security  classificatiou:  None. 

System  locatiou: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  indhridnab  eovered  by  the  system:  West  Virginia 
coal  miners. 

Categories  of  records  in  the  system:  Medical  history,  death  cer¬ 
tificates. 
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Authority  for  nuintcnaucc  of  the  syatcB:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  9SI). 

Rootiuc  utes  of  records  Baintaiaed  in  the  systeB,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  may  be  sent  to 
State  Vital  Statistics  Divisions  to  obtain  death  certificates,  and  to 
Missing  Person  Location  Agencies  to  find  those  individuals  who 
cannot  otherwise  be  located.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  congressional  office  made  at  the  request  of  that 
individual.  Records  may  be  released  to  the  Department  of  Justice 
or  other  appropriate  Federal  Agencies  in  defending  claims  against 
the  U.  S.  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Api^ndix  B.  Department  Regulations,  (45  CFR  Part  5b),  item  100). 
Portions  of  records  (name,  social  security  number  if  known,  date  of 
birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applica¬ 
ble.  This  may  be  done  solely  for  obtaining  a  determination  as  to 
whether  or  not  an  individual  has  died.  The  purpose  of  determining 
death  is  so  that  NIOSH  may  obtain  death  certificates,  which  state 
the  cause  of  death,  from  the  appropriate  Federal,  state,  or  local 
agency.  Cause  of  death  will  enable  NIOSH  to  evaluate  whether  ex¬ 
cess  occupationally  related  mortality  is  occurring.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Apartment  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  c'^mpatible  with  the  purpose  for  which  the  records  were 
collected. 

Polldcs  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  cards,  questionnaires.  X-rays. 

Retrievahlllty:  The  purpose  of  this  system  is  to  conduct  an 
epidemiological  study  of  coal  miners  in  West  Virginia.  Name  and 
Identification  Number  are  the  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

RctentioB  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Im  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 
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Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  death  certificates. 

'  Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

MiUtary  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-204)070 

System  name:  Study  of  New  Jersey  Motor  Vehicle  Examiners  ex¬ 
posed  to  Carbon  Monoxide  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center  . 

Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  New  Jersey 
Motor  Vehicle  Examiners. 

Categories  of  records  in  the  system:  Occupational  History,  Medi¬ 
cal  Questionnaires,  Blood  Test,  Driver’s  License. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposcs  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur- 
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pose  of  detenninint  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc- 
cuninc.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
Sutes  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent,  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure. is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

'  Retrievabllity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used-to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  wiO  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  maaagcr<s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-OS 
Rockville.  Maryland  208S7 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  ■Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wiUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

Systems  exempted  from  certain  provisiont  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 


Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

Vital  status  information  is  obtained  from  Federal.  State  and 
Local  governments  and  other  available  sources. 

Information  is  obtained  from  the  individual  and  from  employer 


System  name:  Determination  of  Normal  Baseline  Pulmonary  Values 
-  HEW/CDC/NIOSH.  - 

Security  classifkatiou:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science.  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Male  volunteers 
(18-21). 

Categories  of  records  in  the  system:  Medical  history  and  pulmona¬ 
ry  function  values. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciadlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retahsfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  computer  tape,  and  laboratory  log 
sheets.  ^ 

Retrievabllity:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  criteria  for  the  workplace.  Initials  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets  ^ 
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Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  dkpoul:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
RockviUe.  Maryland  20857 

Nottflcatioa  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  it  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  4741 L). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register. 
October  8.  1975,  page  47410.). 

Coatesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  eaempted  from  certain  provkloas  of  the  act:  None. 

09-2«-0(r73 

System  name:  Hearing  and  Noise  Study  of  Industrial  Workers  ~ 
HEW/CDC/NIOSH. 

Security  classifkatioa:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati.  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  See  Appendix. 

Categories  of  records  ia  the  system:  Hearing  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  detending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 


partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Audiogram  questionnaire  forms,  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  determin¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safegnards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dispoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

System  maaager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  4741 L). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 L). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 

Employees  of  the  following  companies: 

Steel  Fabricating  &  Processing 
Ashland,  Kentucky 

Paper-Bag  Making 
Florence,  Kentucky 

Printing 

Glendale,  Maryland 

Aluminum  Fabricating  &  Processing 
Richmond,  Virginia 

Quarry 

Elberton,  Georgia 

Woodworking 
Louisville,  Kentucky 
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Hydro>£kctric  Power 
KnoxviOe,  Tennessee 

Steel  Fabricating 
Bethlehem.  Pennsylvania 

Tunnel  Patrol 
Bahifflore,  Maryland 

Printing  and  Engraving 
Washington,  D.C. 

Printing 

Washington.  D.C. 

Tunnel  Patrol  New  York,  New  York 
Trucking 

Hamilton  County,  Ohio 

M-20^4 

System  nnme:  Fireman  Hearing  Study  -  HEW/CDC/NIOSH. 

Security  claasillcahon;  None. 

System  lecatien: 

Division  of  Biomedical  and  Behavioral  Science.  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Categories  of  individnnis  covered  by  the  system:  Firemen  from 
Cincinnati.  Ohio. 

Categories  of  records  in  the  system:  Results  of  hearing  tests. 

Authority  for  maintrnance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rontiac  ascs  of  records  mahitalncd  in  the  system,  including  catego* 
rim  of  assn  and  the  purpoaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  h  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Audiogram  cards  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  D^artment  standards  and 
National  Bureau  of  Standards  guidelines  wiU  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  burning  or 
shredding  paper  materials. 

SyaSeai  maaagcr(s)  and  address: 

Director 


National  Institute  (or  Occupational  Safety  and  Health 
5600  Fishers  Lane,  ParUawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

NatMcatloa  procedarc: 

Director 

National  Institute  (or  Occupational  Safety  and  Health 
5600  Fishers  Lane,  ParUawn  Bldg.  Rm.  ^5 
Rockville.  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  win  te  wi^g  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acccos  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesdng  record  procednrea:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
^5  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0075 

System  name:  Hard  Rock  Miner  Mortality  Study  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Men  who  worked 
underground  in  copper  mines  between  1940  and  1965. 

Catcgorica  of  records  in  the  system:  Abstracts  from  personnel 
records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  wherp  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  coDected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes. 
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RctricvaMllly:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  study.  Name  and  case  number  are  the  index  used  to 
retrieve  records. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  win  be  used,  limiting  access  to 
authorized  personnel. 

Rctcatloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  mauagcrfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg..  Rm.  8-05 
Rockville,  Maryland  20857 
NotRIcatloa  procedure: 

Director  ~ 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville.  MaryUnd  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatsstlug  record  procedures:  Contact  the  official  at  the  address 
specified  under  notdication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Company  personnel  records. 

Systems  exempted  from  certain  provisloas  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies  . 

Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0076 

System  name:  Uranium  Mill  Worker  Study  in  Colorado  ~ 
HEW/CDC/NIOSH. 

Security  claastficatiou:  None. 

System  locatlou: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 


Cincinnati,  Ohio  45213 

Computer  Center 
University  of  Uuh 
Salt  Lake  City,  Utah  84108 

Categories  of  iadhriduals  covered  by  the  system:  Uranium  mill 
workers  for  Climax  Uranium  Company  or.  Union  Carbide  Nuclear 
in  Grand  Junction,  Coloradtx. 

Categories  of  records  in  the  system:  Personnel  records 
(employment  records,  previous  work  histories,  application  for  em¬ 
ployment). 

Authority  for  malateuauce  of  the  system:  Public  Health  Set  vice 
Act.  Section  301  (42  U.S.C.  241). 

Routhse  uses  of  records  mahitaiacd  la  the  system,  inclndiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  IJisclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Portions  of  records  (name,  social  securi¬ 
ty  number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  win  enable  NIOSH 
to  evaluate  whether  excess  occupationaUy  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  computer  cards,  computer  tape. 

'Rctrlevability:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  study  of  uranium  mill  workers.  Name  u  the  index  used  to 
retrieve  records. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  manager!*)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville.  Maryland  20857 

Notificatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  informntioo  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  5b.7)  Federal  Register,  October  8,  l^S,  page 
47411.). 

Reeard  safes  cnlagsrlts;  Coaqiany  personnel  records. 

SyslanM  mmp<ad  fraai  eartate  prsaisians  af  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Betcnnination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriale  State  Drivers  License  Departments 
Appropriate  State  Oovemmeat  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
RetaO  Credit  Assodation  FoBow  up 
Veteran's  Administration  FQes 
Appropriate  employee  union  ot  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Maihag  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09>20>4t77 

System  name:  Survey  of  Arizona  Asbestos  Miners  and  Mill  Wor¬ 
kers  (1969)  -  HEW/CDC/NIOSH. 

Security  classlilcnHon;  None. 

System  locatioa: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S0S 
Categories  of  iudhrMnals  covered  by  the  system:  Persons  working 
in  Arizona  asbestos  operations  in  1969. 

Categories  of  records  in  the  system:  Medical  examinations,  occu¬ 
pational  histories,  demographic  information,  results  of  chest  X- 
rays. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

RoudM  naes  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  This  data  may  be  trans¬ 
ferred  to  the  Environmental  Protection  Agency  for  continued  health 
research.  Disclosure  nuy  be  made  to  a  congressional  office  from 
the  record  of  an  individuai  in  response  to  an  inqui^  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  Records 
may  be  released  to  the  Department  of  Justice  or  other  appropriate 
Federal  Agencies  in  defending  claims  against  the  U.  S.  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  Sb),  item  100).  Portions  of 
records  (name,  social  security  number  if  known,  date  of  birth,  and 
last  known  address)  may  be  disclosed  to  one  or  more  other  sources 
selected  from  those  list^  in  Appendix  I,  as  applicable.  This  may  be 
done  solely  for  obtaining  a  determination  as  to  whether  or  not  an 
individual  has  died.  The  purpose  of  determining  death  is  so  that 
NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  state,  or  local  agency.  Cause 
of  de^  win  enable  NIOSH  to  evaluate  whether  excess  occupa¬ 
tionally  related  mortality  is  occurring.  In  the  event  of  litigation 
where  one  <d  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^  Department  in  his  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  cl^,  if  successful,  is  likely  to  directly  affect  the 
operations  oT  the  Department  or  any  of  its  component;  or  (c)  any 
Dqi>artment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  nsay  disclose  such  records  as  it  deems  desirable  or  neces¬ 


sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkea  lor  stortag,  retrieving,  acceeaing,  retaining, 
and  dispeelBg  a(  records  in  the  syetem: 

Storage:  Manual  files. 

RetrievahlHty;  The  main  purpose  of  this  study  is  to  assess  the 
health  sutus  of  Arizona  asbestos  workers.  Name  is  the  index  used 
to  retrieve  records. 

Safegnards: 

Locked  building;  locked  rooms 
Persoaael  screening 
Locked  file  cabinets 

Retention  and  dispoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Printouts  are  discarded  as  trash. 
System  nsaaagerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
NotWeatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Roakville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  sl^,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  win  be  wi^g  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  tb4 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aoeem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  offleial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
HS  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systenu  exempted  from  certain  provisiooa  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 
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09-20-M78 

Ssrttcai  Baoic:  Berylliosis/Sarcoidotit  Study  of  Beryllium  Plant  Wor¬ 
kers  --  HEW/CDC/NIOSH. 

Sccurtty  clauificathMi:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  faidividHals  covered  by  tbc  system:  Beryllium  plant 
workers,  sarcoid  registry,  sample  of  general  population. 

Categories  of  records  la  tbc  system:  Medical,  employment  and  in¬ 
dustrial  environment  records. 

Aatbority  lor  aMlateaaacc  of  tbc  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roatlac  uses  ot  records  maiataiacd  in  tbc  system,  iacladiag  catego¬ 
ries  of  users  and  the  parpoacs  of  such  aces:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  u  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationaUy  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  hit  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  &e  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Stomgc:  Report  form,  computer  tape,  computer  cards,  medical 
research  questionnaire  and  permission  forms. 

Rctrlevability:  The  main  purpose  is  to  conduct  medical  research. 
Name  and  code  numbers  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  for  17  years. 
Disposal  methods  indude  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  maaager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Nodficatioa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 


Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs.  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0079 

System  name:  Medical  Records  of  Patients  Examined  at  NIOSH  in 

Morgantown,  West  Virginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Individuals  at  ex¬ 
cess  risk  to  occupational  respiratory  diseases,  plus  a  sample  of  the 
general  population. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories  and  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental-or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
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PRIVACY  ACT  ISSUANCES 


CFR  Part  3b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Depa^ent  em¬ 
ployee  in  his  or  her  individu^  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polktea  and  practkca  far  storing,  retrieving,  aceeming,  retaining, 
and  diqwwhg  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes,  computer  disks,  computer 
cards,  microfilm. 

Retrievably:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analyses.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guMelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  desiptate  in  writing  a  responsible 
representative  who  will  Im  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-29-0080 

System  name:  Miner/Neighbor  Study  in  Pineville,  West  Virginia  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 


Morgantown,  West  Virginia  26303 

Categories  of  iadividaals  covered  by  the  system:  Coal  miners, 
lumber  employees  and  white  collar  workers  in  Pineville,  West  Vir¬ 
ginia. 

Categories  of  records  in  the  system:  Medical  histories,  demo¬ 
graphic  data.  X-rays. 

Authority  tor  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  301  (30  U.S.C.  931),  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routiac  uses  of  records  maintained  in  the  sj^m,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  offki^  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  cla^,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  manual  files. 

Retricvability:  The  main  purpose  is  to  conduct  an  epidemiological 
study  of  coal  miners  and  lumber  workers.  .  Case  number  is  the 
index  used  to  retrieve  records. 

Safegnards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  fOe  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  'erasing 
computer  tapes  and  burning' or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wiU  be  willing  to  review  the  record  and 
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inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  ncccas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coutestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

SysteaM  exempted  from  certain  provWons  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Elepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-«M2  ' 

System  name:  Diagnosis  of  occupational  disease  by  analysis  of  body 
fliiMs  or  tissues  through  biochemical  or  clinical  chemical  analy- 
si?~  HEW/CDC/NIOM. 

Sccaiity  clamilication:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati.  Ohio  45226 

Categories  of  iadividnab  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  lor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  furnished  to 
physician  who  requests  analysis.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Records  may  be  released  to  the  Department  of  Justice 
or  other  appropriate  Federal  Agencies  in  defending  claims  against 
the  U.  S.  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B.  Department  Regubtions,  (45  CFR  Part  5b),  item  KW). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievabillty:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  Name  or  code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 

Retention  and  dbposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  MaryUnd  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individualwho  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  Ik  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations^ 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0083 

System  name:  Diagnostic,  methods  for  identification  of  occupational 
diseases  through  biopsy  and/or  autopsy  specimens  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(X29  U.S.C.  669). 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  are 
furnished  to  the  physician  who  requests  analysis.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
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cUimi  againtt  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  n  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (43 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  1,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

RctrievabilHy:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases  Name  or  code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3bJ(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certain  provUoDS  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Departments 

Appropriate  State  Government  Divisions  of: 


Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0084 

System  name:  Metal  Mining  Mortality  Survey  System  - 
HEW/CDC/NIOSH. 

Security  classifkatioB:  None. 

System  locatkm: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 
Categories  of  individuals  covered  by  the  system:  Metal  miners. 
Categories  of  records  in  the  system:  Medical  histories,  death  cer¬ 
tificates. 

Authority  for  maintenance  of  the  system:  Federal  Metal  and  Non- 
metalic  Mine  Safety  Act  Section  4(30  U.S.C.  723). 

Routine  uses  of  records  maintnined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  may  be  sent  to 
State  Vital  Statistics  Bureau  to  obtain  death  certifktates.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  Records  may  be  released  to 
the  Department  of  Justice  or  other  appropriate  Federal  Agencies  in 
defending  claims  against  the  U.  S.  when  the  claim  is  based  upon  an 
individu^'s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Appendix  B,  Department  Regulations, 
(43  CFR  Part  3b),  item  100).  Portions  of  records  (name,  social 
security  number  if  known,  date  of  birth,  and  last  known  address) 
may  be  disclosed  to  one  or  more  other  sources  selected  from  those 
listed  in  Appendix  I,  as  applicable.  This  may  be  done  solely  for  ob¬ 
taining  a  determination  as  to  whether  or  not  an  individual  has  died. 
The  purpose  of  determining  death  is  so  that  NIOSH  may  obtain 
death  certificates,  which  state  the  cause  of  death,  from  the  ap¬ 
propriate  Federal,  state,  or  local  agency.  Cause  of  death  wOl  enable 
NIOSH  to  evaluate  whether  excess  occupationaUy  related  mortality 
is  occurring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direedy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  I^artment 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

Policies  and  practlecs  for  storing,  retrieving,  accaasing,  retaining, 
and  disposing ’of  records  in  the  system: 

Storage:  Computer  tapes,  questionnaires,  computer  cards,  manual 
files. 

Rctrievabllity:  The  main  purpose  is  to  obtain  death  certificates  of 
deceased  miners.  Survey  number  and  name  are  the  indexes  used  to 
retrieve  records. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  buQding;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 
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Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  aut^rized 
personnel. 

Retcatloa  aad  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-OS 
Rockville,  Maryland  20837 
Notifkatlon  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries)  /* 

09-20-0085 

System  name:  Children’s  Pulmonary  Function  Study  - 
HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 
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Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  individuals  covered  by  the  system:  Elementary 
School  Children  (6  Year  Olds)  in  Salt  L^e  City,  Utah. 

Categories  of  records  in  the  system:  Spirometry  Results. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
reqqpst  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiag  of  records  in  the  system: 

Storage:  Computer  tape.  ^ 

Retrievability:  The  purpose  of  this  system  is  to  establish  stan¬ 
dards  for  baseline  pulmonary  function  in  unimpaired  lungs.  Number 
and  name  are  the  indexes  used  to  retrieve  records  from  ^s  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  fOe  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  aad  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
RockviUe,  Maryland  20837 

Notification  procednre: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Paildawn  Bldg.  Rm.  8-03 
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Rockville,  MaryUnd  208S7  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shisll,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wUl  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  acccas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  federal,  state  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0086 

System  name:  Surveillance  of  Persons  on  Isoniazid  Preventive 

Treatment  for  Tuberculosis  -  HEW/CDC/BSS. 

*  Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Room  224,  CDC 

AUanta,  GA  30333 

and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  public  health  or  cooperat¬ 
ing  medical  authorities.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 


(Departmental  Regulations  (43  CFRf  part  3b)  Appendix  B,  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  Uie  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  extent  of 
isoniazid-related  hepatitis  in  persons  taking  isoniazid  as  preventive 
therapy  against  tuberculosis.  Retrievable  by  name  and  l.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  arc 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  dispooal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed:  paper 
shredded  or  burned;  scratch  tape. 

System  managcr(>)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanu,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  State  and  Local  Health  Departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2e-0087 

System  name:  Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division,  Building  1,  Room  4034,  CDC 
AUanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Women  who  were 
vaccinated  against  rubella  immediately  preceding  pregnancy  or  ac¬ 
cidentally  vaccinated  during  pregnancy. 
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Categories  of  records  ia  the  system:  Epidemiological  and  serologi¬ 
cal. 

Aathortty  tor  malateMace  of  the  system:  Public  Health  Service 
Act.  Section  301,  361  (42  U.S.C.  244.  264). 

SoathM  uses  of  records  malataiaed  ia  the  system,  incladiag  catego¬ 
ries  of  asers  aad  the  parposes  of  sach  aaes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (43  CFR.  part 
3b)  Appendix  B.  Item  100.)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polictet  aad  practices  for  storing,  retrieving,  acccaslag,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Filing  cabinets. 

RetrievabilHy:  The  data  are  used  in  the  form  of  statistical  summa¬ 
ries  to  maintain  surveillance  on  pregnant  women  who  receive  rubel¬ 
la  vaccine;  the  identifiers  are  used  to  add  additional  or  corrective 
data  to  the  master  file.  Records  are  retrievable  by  identifying  code 
number. 

Safeguards:  Routine  office  and  building  security. 

Rctentloa  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  managcr(s)  and  addrem: 

Director 

Bureau  of  State  Services 
Building  1.  Room  2047,  CDC 
AtlanU,  GA  30333 

Nottfkation  procedure:  To  determine  if  a  fUe  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control.  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations.  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  ret^uest  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  wiQ  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contesdag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR.  Part 
3.b.7). 

Record  source  categories:  Private  Physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0088 

System  name:  Subacute  Sclerosing  Panencephalitis  Surveillance  — 
HEW/CDC/BSS. 

Security  clamtficatiou:  None. 


System  location: 

Immunization  Division 
Building  I,  Room  4034,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  SSPE. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (43  CFR,  part 
3b)  Appendix  B.  Item  100.)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUciet  aad  pracUcee  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retricvabllity:  The  data  are  used  in  the  form  of  an  aggregate 
summary  to  further  define  the  epidemiology  of  the  disease;  the 
identifiers  are  used  only  to  complete  records  as  additional  and  cor¬ 
rective  information  becomes  available.  Records  are  retrievable  by 
identifying  code  number. 

Safeguards:  Routine  office  and  building  security.  For  compu¬ 
terized  records,  safeguards,  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g., 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  maaagcr(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director.  Bureau  of  State  Services.  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
ail  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  acccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aX2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

ContestiBg  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
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PRIVACY  ACT  ISSUANCES 


Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in'accordance  with  Department  Regula¬ 
tions.  Federal  Register,  October  8.  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  sonrcc  catcgorica:  Private* physicians. 

Systems  exempted  from  eertata  provisions  of  the  act:  None. 

09-20-0089 

System  name:  Study  of  Short-course  Chemotherapy  of  Pulmonary 
Tuberculosis  ~  HEW/CDC/BSS. 

Security  claasificatloa:  None. 

System  location: 

TB  Control  Division 
Building  6.  Room  211,  CDC 
AUanU,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  indlvidnals  covered  by  the  system:  Selected  patients 
with  TB  being  treated  by  participating  health  departments,  clinics, 
and  hospitals. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maiatenaace  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241) 

Rontlae  uses  of  records  maintained  la  the  system,  iaclading  catego¬ 
ries  of  Bsers  and  the  purposes  of  such  oses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  public  health  or  cooperatin 
medical  authorities.  Research  data  are  made  available  to  approved 
or  collaborating  researchers,  including  HEW  contractors  and  gran¬ 
tees.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual.  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  ich  individual.  (Departmental 
Regulations  (43  CFR,  part  3b)  Appem  x  B,  Item  100.)  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity:  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polldca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Card,  file  folders,  and  magnetic  tape. 

RctricvabilHy:  The  purpose  of  the  system  is  to  determine  the  ef¬ 
ficacy  of  self-administered  rifampin  and  isoniazid,  given  daily  for 
six  months  under  close  surveillance  in  selected  patients  with  pulmo¬ 
nary  tuberculosis.  Data  is  used  in  statistical,  aggregate  form  only. 
Study  to  commence  approximately  September  1973.  Data  retrieva¬ 
ble  by  name  and  l.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records',  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

RetentloB  and  dbposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed:  paper 
shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanu,  GA  30333 

NoCWcatioB  procednre:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 


or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  proccdarca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(a)(2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Coatcstlag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
'Management  Analysis  Office.  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR.  Part 
3.b.7). 

Record  source  categories:  Individuals,  Local  Health  Departments, 
Hospitals,  and  Clinics. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0090 

System  Baam:  Study  of  Tuberculin  Testing  -  HEW/CDC/BSS. 

Security  classification:  None. 

'  System  locatioa: 

TB  Control  Division 
Building  6,  Room  233,  CDC 
Atlanu,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  indhridaals  covered  by  the  system:  HospiUl  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Medical  Records. 

Authority  for  maiatenaace  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Roatiae  uses  of  records  maiataiacd  ia  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  sach  uses:  Test  results  will  be 
returned  to  the  collaborating  physician  or  responsible  hospital  offi¬ 
cial.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual.  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  Sutes  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (DepartmenUl 
Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.)  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  Sutes  where  the  De¬ 
partment  determines  that  Ae  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposiag  of  records  ia  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievabilky:  Statistical  aggregate  use.  To  study  the  ’Booster  Ef¬ 
fect*.  the  phenomenon  whereby  the  first  tuberculin  test  in  a  series 
has  a  stimulating  effect  upon  subsequent  tuberculin  tests.  Records 
retrievable  by  name  and  l.D.  number. 

^eguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac- 
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cordance  with  Department  suodards  and  National  Bureau  of  Stan¬ 
dards  fuidelinet  (e.g..  security  codes)  will  be  used,  limiting  access 
to  aut^rized  personnel. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed:  Paper 
shredded  or  burned.  Tape  scratched. 

Systeai  managcrfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1.  Room  2047,  CDC 
AtlanU,  OA  30333 

Notmcallon  procsdarc:  To  determine  if  a  file  exists,  write  the 
Director.  Bureau  of  State  Services.  Building  1,  Room  2047.  Center 
for  Disease  Control.  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  plKe  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  wflling  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  recoil  shaO 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  win  reoaive  the  record  in 
aU  cases  and  upon  review  wiU  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contrstlng  record  procedwrca:  Write  the  Privacy  Act  Coordiiutor, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Ocor]^  30333.  Reasonably  identify  the  record  and  specify  the  m- 
formation  to  be  contested  in  accordance  with  Department  Regula- 
tioiu.  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
3.b.7). 

Record  source  categories:  Individuals  and  hospitals. 

Systems  exempted  from  certain  provhkws  of  the  act:  None. 

09-20-M91 

System  name:  Rifampin  in  Initial  Treatment  of  Pulmonary  Tubercu¬ 
losis  -  HEW/CDC/BSS. 

SecurRy  clamWIcatlon:  None. 

System  location: 

TB  Control  Division 
Building  6.  Room  211, CDC 
AtlanU.  OA  30333 

and  Federal  Records  Center,  East  Point,  OA. 

Categories  of  individnala  covered  by  the  system:  Tuberculosis 
hospital  patienU. 

Categories  of  records  is  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  In  the  system,  inclnding  cate|^  ‘ 
rim  of  naers  and  the  purposes  of  such  uses:  Records  may  be  <Ds- 
closed  to  Health  DepaitmenU  and  other  public  health  or  coopmt- 
ing  medical  authorities.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  Unit^ 
Sutes  when  the  claim  is  based  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Depiutment,  any  compoiMnt  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  offkiM  capacity;  (b)  the  UnRed 
States  wbm  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Departaent  or 
any  of  iu  componeuU;  or  (c)  any  Department  employee  in  his  or 


her  iiMfividoal  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
pai^,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storiug,  retrieving,  accessing,  retaining, 
and  dispodUg  of  records  iu  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievahility:  Statistical  aggregate  use.  To  determine  the  effec¬ 
tiveness  of  rifampin  in  the  initial  treatment  of  pulmonary  tuberculo¬ 
sis.  Records  are  retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g..  security  codes)  will  be  used,  limiting  access 
to  authorized  personneL 

RcteathMS  and  dispoaal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  -destroyed:  paper 
shredded  or  burned.  Tape  scratched. 

SyatCHi  managefts)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 .  Room  2047,  CDC 
Atlanta.  OA  30333 

NntMIrarliia  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration.  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  sbaO.  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
rejmsentative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  4741 1).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  famfly  member)  to  whom  the 
record,  if  any,  will  be  sent  The  designee  will  receive  the  record  in 
an  cases  and  upon  review  wfll  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Reeerd  uoecas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8.  1975,  page  47410). 

CowliBrtig  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  sowee  categories:  Individuals,  Hospitals,  and  local  Health 
Departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-«092 

System  aaase:  Rifampin-Isoniazid  in  Initial  Treatment  of  Pulmonary 
Tuberculosis  -  HEW/CDC/BSS 

Security  clamNIcatloa:  None. 

System  locathm: 

TB  Control  Division 
Building  6.  Room  211,  CDC 
AtlanU,  OA  30333 

and  Regional  Federal  Records  Center 

Categories  of  iadtvidnals  covered  by  the  system:  Tuberculosis 
hospital  and  clinic  patienU. 

Categarim  of  records  hs  the  system:  Medical  records. 

Aatherlty  far  maiutrmmft  el  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 
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PRIVACY  ACT  ISSUANCES 


Roatiac  am  al  recards  aiatataiacd  ia  dw  eystcai,  taciadlac  calete 
rice  al  aacre  aad  the  parpoaes  of  each  aaes:  Record*  may  be  dis¬ 
closed  to  Health  Oepajtments  and  other  public  health  or  cooperat¬ 
ing  medical  authorities.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individtral  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  Unit^ 
States  when  the  claim  n  baaed  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR.  part  5b)  Appendix  B.  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officiid  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
whi^  the  records  were  collected. 

Policies  aad  practices  far  storing,  rctricvlag,  acccssiag,  rctafasiag, 
and  disposiag  of  records  ia  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

RetrlevaMUty:  Statistical  aggregate  use.  To  determine  the  op¬ 
timum  dosage  of  rifampin  in  initial  treatment  of  pulmonary  tubercu¬ 
losis.  and  to  determine  the  optimum  duration  of  treatment  after 
bacteriologk  conversion.  Records  are  retrievable  by  name  and  I.D. 
number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  win  be  used,  limiting  access 
to  authorized  personnel. 

Rcteatioa  aad  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed:  paper 
shredded  or  burned.  Tape  scratched. 

System  maaagcr(s)  and  address: 

Director 

Bureau  of  State  Services 
Budding  1,  Room  2047,  CDC 
Atlanu,  GA  30333 

Notification  proccdarc:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta.  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration.  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  wfll  receive  the  record  in 
aO  cases  and  upon  review  wfll  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8.  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysb  Office.  Center  for  Disease  Control,  Atlanta. 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Rceord  source  categories:  Individuals,  Hospitals,  Clinics,  and 
local  Health  Departments. 


Systenu  exempted  from  certain  provUona  of  the  act:  None. 

09-20-0093 

System  name:  Tuberculosis  Prophylaxis  Studies  •  Alaska  and  Puerto 
Rko  -  HEW/CDC/BSS. 

Security  clamHIcatlou:  None. 

System  locatloa: 

TB  Control  Division,  BSS 
225  Eagle  Street 
Anchorage,  Alaska  99501 

819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
Puerto  Rico 

and  Alaska  Activity.  Bureau  of  Epidemiology 

225  Eagle  Street 

Anchorage,  Alaska  99501 

and  Regional  Federal  Records  Center 

TB  Control  Division.  BSS.CDC 

Building  6,  Room  221 

Atlanta,  Georgia  30333 

Categories  ol  Individuals  covered  by  the  system:  Study  partici¬ 
pants. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 

Rsntinr  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  D^artment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Depaitment  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aiM  of  records  in  the  system: 

Storage:  Cards  and  file  folders. 

RetrievabiUty:  Statistical  aggregate  use.  To  determine  the  effec¬ 
tiveness  and  safety  of  isoniazid  therapy  in  various  population 
groups  at  high  risk  of  developing  tuberculosis.  Records  retrievable 
by  name. 

Safeguards:  Source  documents  are  kept  in  locked  building  with 
security  guards  during  non-business  hours.  Data  in  Al&ska  is  kept  in 
a  lock^  CDC  facility  during  non-business  hours. 

Retentloa  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed: 
shredded  or  burned. 

System  managcr(s)  and  addrem: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

NotlBcatloa  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services.  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
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reprcMntaUve’t  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations.  4S  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  re<^uest  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  mcctm  proccdnrcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register.  Oc¬ 
tober  8,  1975,  page  47410). 

Contceting  record  procednrea:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office.  Center  for  Disease  Control.  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions.  I^ederal  Register,  October  8.  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Participants  and/or  family  members  of 
partkipants. 

Systems  eiemptcd  from  certain  provisions  of  the  act:  None. 

09-204)094 

System  aanse:  Tuberculosis  Primary  Drug  Resistance  Study  ~ 

HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Rooms  249,  259  and  243,  CDC 

AUanU,  GA  30333 

and  Regional  Federal  Records  Center. 

Categories  of  ladlviduals  covered  by  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  .301(42,  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  public  health  or  cooperat¬ 
ing  medical  authorities.  Research  data  are  made  available  to  ap¬ 
proved  or  collaborating  researchers,  including  HEW  contractors 
and  grantees.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual.  Disclo¬ 
sure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  "’Federal  agencies  in  defending  claims  against  the  Unit^ 
States  when  the  claim  is  based  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR.  part  5b)  Appendix  B,  Item 
1(K1.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department' in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tape. 

Retrievabilhy:  Statistical  aggregate  use.  To  determine  over  time  if 
the  trends  in  resistant  tubercle  bacilli  organisms  of  newly  diagnosed 
and  previously  untreated  cases  of  tuberculosis  are  changing. 
Reco^s  are  retrievable  by  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  wiU  be  used,  limiting  access 
to  authorized  personnel. 


Rcicatiea  aad  diapowl:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  analysis  and  evaluation.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed:  paper 
shredded  or  burned.  Tape  scratched. 

Systeai  maaagerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC 
Atlanu.  GA  30333 

NodficalioB  proccdarc:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control.  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
rep^sentative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register.  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shaU 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  acccas  proccdnrcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office.  Center  for  Disease  Control,  Atlanta. 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register.  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  soorcc  categories:  State  and  local  Health  Departments, 
and  Laboratories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0095 

System  name:  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Chickenpox 
HEW/CDC/BSS. 

Security  classifleation:  None. 

System  location: 

Immunization  Division 
Bldg.  1.  Rm.  4054,  CDC 
Atlanta.  GA  30333 

Categories  of  indlvidaals  covered  by  the  system:  High  risk  immu- 
nosuppressed  children  who  are  exposed  to  chickenpox. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individu^’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  item  1(X).)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or 'her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
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PRIVACY  ACT  ISSUANCES 


fectively  represent  such  parly,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  The  De¬ 
partment  contemplates  that  it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing,  aggressing  or  otherwise  refining 
records  in  this  system.  Relevant  records  will  be  disclosed  to  such  a 
contractor.  The  contractor  shall  be  required  to  maintain  Privacy 
Act  safeguards  with  respect  to  such  records.  (Departmental  Regula¬ 
tions  (43  CFR,  part  Sb)  Appendix  B,  Item  9). 

Policies  and  practices  for  storing,  retrieving,  accesaiag,  retainiag, 
and  ithpnilng  of  records  in  the  system: 

Storage:  Filing  cabinets 

Retiievability:  These  data  are  used  in  an  aggregate  form  to  deter¬ 
mine  the  effectiveness  of  ZIG  in  the  prevention  or  modification  of 
chickenpox  in  high-risk  immunosuppressed  children;  the  identifiers 
are  used  to  add  additional  and  corrective  data  to  the  master  file  as 
it  becomes  available.  Records  are  retrievable  alphabetically  by 
name. 

Safegnards:  Metal  file  cabinets;  routine  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  managerfs)  and  nddreas: 

Director,  BSS 

Bldg.  1,  Rm.  2047,  CDC 

Atlanu,  GA  30333 

Notification  procednre:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  I,  Room  2047,  Center 
for  Disease  Control,  Atlanu,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (I)  approximate  date(s)  and  plKe  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  represenUtive  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contenU  at  the 
represenUtive's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  famDy  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  AtlanU, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Private  Physicians. 

•9-20-0096 

System  name:  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program  -  HEW/CDC/BSS 

Security  classification:  None. 

System  location: 

Bureau  of  State  Services 
Bldg.  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Categories  of  individnals  covered  by  the  system:  Participants  in  the 
study,  which  began  in  the  early  1930’s. 

Categories  of  records  ta  the  system:  Medical  records  and  related 
study  data. 

Antbority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Ronline  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  individuals  and  organizations  deemed  qualified  by  the  Secretary 
to  carry  out  specific  research  solely  for  the  purpose  of  carrying  out 
such  research.  Information  may  be  furnished  to  courts  of  com¬ 
petent  jurisdiction  and  to  attorneys  for  legal  purposes.  Records  may 
be  disclosed  to  Health  Departments  and  other  public  health  or 
cooperating  medical  authorities.  Disclosure  may  be  made  to  a  con¬ 


gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dividiud.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  aroropriate  Fedei^  agencies  in  defending  claims  auinst  the 
United  States  when  the  claim  is  based  upon  an  individuafs  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Heahh  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (43  CFR,  part  3b)  Appendix  B, 
Item  100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  Slates  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoMcfea  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtapoelng  of  records  la  the  system: 

Starage;  File  Folders. 

Rctrievahillty: 

Information  from  the  files  is  used  by  DHEW  officials  to: 

1 .  Determine  eligibility  for  medical  care  for  those  participants 
eligible  for  such  services  in  accordance  with  DHEW  policy; 

2.  Determine  status  of  parUcipants  in  litigation. 

Records  are  retrievable  alphabetically  by  name. 

Safegnards:  Records  are  kept  in  locked  building  with  security 
guards  during  non-business  hours.  Access  to  management  officials 
and  staff  who  review  and  approve  payments  of  medical  costs. 

Rctentloa  and  disposal:  Number  of  years  held  at  CDC:  indefinite¬ 
ly- 

Systcas  managcr(s)  and  address: 

Director 

Bureau  of  State  Services 
BUg.  1,  Rm  2047,  CDC 
Atlanta,  Georgia  30333 

Notlficatfon  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)an 
individual  who  requests  notification  of  or  access  to  a  medi- 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  wiU  be  willing  to  review 
the  record  a^  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  *  access 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  accen  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 

3.b.7). 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants  entitled  to  medical  care;  Social  Security  Administration 
for  Medicare  information;  and  State  Welfare  Departments  for  infor¬ 
mation  on  Medicaid. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0097 

System  name:  Studies  of  the  Effects  of  BCG  Vaccinations  for  Tu¬ 
berculosis.  HEW/CDC/BSS. 

Secarity  classification:  None. 

System  location: 

TB  Control  Division 
819  27  So.  Street 

Las  Lomas,  Rio  Piedras,  Puerto  Rico 
and 
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TB  Control  Division 
Research  A  Development  Branch 
Bldg.  6  -  Room  222,  CDC 
Atlanta,  Georgia  30333 
and 

Program  Control  de  Tuberculosis 
Antiguo  Hospital  -  San  Patricio 
Puerto  Nuevo,  Puerto  Rico  00901 

Calcgorks  of  indlvtdnals  covered  bjr  the  system:  Persons  who 
receiv^  BCO  vaccinations  at  county  health  clinics  in  Muscogee 
County,  Georgia,  and  RusseU  County,  Alabama,  and  the  local 
public  health  clink  in  Las  Lomas,  Rio  Piedros,  Puerto  Rko. 

Categories  of  records  la  the  system:  Medkal  Records. 

Authority  for  malntcaaacc  of  the  system:  Publk  Health  Servke 
Act,  Section  301  (42  U.S.C.  241). 

Rontluc  uses  of  records  maiutafased  in  the  system,  iaclndlng  catego- 
rtes  of  users  and  the  purpooes  of  such  uses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  publk  health  or  cooperat¬ 
ing  medkal  authorities.  Disclosure  may  be  made  to  a  congressional 
offke  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressknal  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justke  or  other  ap¬ 
propriate  Federal  agencks  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or 
physkal  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Publk  Health  Servke  in  connection  with  such  individual. 
(Departmental  Regulations  (43  CFR,  part  Sb)  Appendix  B,  Item 
100.).  Disclosure  may  be  made  to  individuals  and  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research.  (43  CFR,  Part 
3b)  Appendix  B  Item  (lOI).  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepa^ent  in  his  or  her  offkial 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justke  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders. 

Retrievability:  Statistical  aggregate  use.  To  test  the  effectiveness 
and  safety  of  BCG  vaccinations  in  reducing  the  incidence  of  tu¬ 
berculosis  in  non-reactors  to  the  tuberculin  skin  tests.  Information 
from  these  records  will  be  used  by  the  National  Cancer  Institute  to 
determine  any  relationship  between  BCG  vaccination  and  cancer. 
Records  are  retrievable  by  name. 

Safeguards:  All  data  is  kept  in  a  building  that  is  locked  during 
non-business  hours. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20 
years  old  unless  needed  for  further  study.  How  destroyed: 
Shredded  or  burned. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  State  Servkes 
Building  1,  Room  2047,  CDC 
AtlanU,  GA  30333 

Nodfkatlon  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Servkes,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notifkatkn  of  or  access  to  a  medical 
rec<Md  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  wdl  be  willing  to  revkw  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Feder^  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  famfly  member)  to  whom  the 


record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contestiug  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Offke,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants,  Commonwealth  of  Puerto  Rico. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0098 

System  name:  Congenital  Rubella  Registry  -  HEW/CDC/BSS. 

Security  classifkatioa:  None. 

System  location: 

Immunization  Division 
Building  1,  Room  4034,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  rubella  at  birth. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (43  CFR,  part 
3b)  Appendix  B,  Item  100.)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  D«partment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  cabinets. 

Retrievability:  The  data  are  used  in  the  form  of  aggregate  summa¬ 
ry  to  maintain  surveillance  on  CRS  and  to  identify  changing  trends 
of  disease  patterns  resulting  from  rubella  vaccine  programs;  the 
identifiers  are  used  to  add  additional  or  corrective  data  to  the 
master  file  as  it  becomes  available.  Records  are  retrievable  by 
identifying  code  number. 

Safeguards:  Routine  office  and  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  managcr(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  No.  2047,  CDC 
Atlante,  GA  30333 

Notification  procedure:  To  determine  if  a  fik  exists,  write  the 
Director,  Bureau  of  State  Servkes,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notifkation  of  or  access  to  a  medkal 
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record  shall,  at  the  time  the  request  ia  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations.  43  CFR,  Part  4.6, 
Federal  Register,  October  8.  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member^  to  whom  the 
record,  if  any.  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  wiU  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accca  proccdurca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  Sb.S(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Conteating  record  proccdurca:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Private  Physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-204)102 

System  name:  Alien  Mental  Waiver  Program  —  HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division.  Building  6,  Room  265 
Atlanta,  GA  30333 
A  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Immigrant  aliens 
with  Mental  Waivers. 

Categories  of  records  in  the  system:  Medical  history  files  (Forms 
1-601  Application  for  Waiver;  FS-398  Medical  Report). 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  Section  323  (42  U.S.C.  232);  Immigration  and  Nationality  Act 
SecUon  212(g)  (8  U.S.C.  U82(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  State 
(DOS)  or  Immigration  and  Naturalization  Service  (INS)  obtains  ini¬ 
tial  medical  examinations  and  submits  to  Quarantine  Division  of 
CDC.  Final  diagnosis  returned  to  submitter.  AUen  or  sponsor 
furnishes  copy  of  medical  file  to  local  health  care  facility  in  U.S. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual.  Disclosure  may  be 
made  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Departmental 
Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.)  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Individual  file  folders. 

Rctrievabillty:  Aliens  granted  mental  waivers  by  U.S.  Department 
of  State  or  the  Immigration  and  Naturalization  Service,  are  subject 
to  up  to  five  years  of  supervision  upon  entering  the  U.S.  Initial  and 
followup  reports  are  maintained  in  medical  history  file.  Records  are 
retrievable  by  name. 


Safeguards:  Only  persons  having  access  to  files  are  Quarantine 
Division  personnel.  Files  are  maintained  in  that  office  in  metal  file 
cabinets.  Any  request  for  medical  information  in  the  case  file  must 
be  made  in  writing,  and  signed  by  alien,  parent,  or  sponsor. 

Retentioa  and  disposal:  Number  years  held  at  CDC:  3.  Number 
years  held  at  Federal  Records  Center  before  disposal:  3.  How 
destroyed:  Shredded  and  made  into  pulp. 

System  maaager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Room  3009,  Bldg.  I.  CDC 
AUanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  I,  Room  3009,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (I)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration.  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8.  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any.  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.>(These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office.  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions.  Federal  Register.  October  8,  1973,  page  47411  (43  CFR,  Part 
5.b.7). 

Record  source  categories:  Prior  to  alien’s  arrival  in  the  U.S., 
medical  information  is  submitted  by  Department  of  State  and/or 
Justice  Department  (INS);  after  arrival,  medical  reports  submitted 
by  medical  specialists,  schools,  or  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-204)103 

System  name:  Alien  Tuberculosis  Follow-up  Program 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division,  Building  6.  Room  263 
Adanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Immigrant  Aliens 
with  Tuberculosis. 

Categories  of  records  in  the  system:  Medical  history.  (Forms  CDC 
4.451  and  CDC  4.447). 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  Section  323  (42  U.S.C  232);  Immigration  and  Nationality  Act 
SecUon  2I2(gK8  U.S.C.  1182(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  StaUstical  data  may  be 
used  for  Tuberculosis  Conferences,  meetings  or  publicaUons.  Form 
CDC  4.431,  ‘Report  on  Alien  with  Tuberculosis  Waiver,'  and  form 
CDC  4.447  ‘Report  on  Alien  with  Tuberculosis  not  considered  ac- 
Uve'  are  distributed  from  port  of  entry  in  the  United  States  to:  the 
alien,  local  health  department.  State  health  department,  the  physi¬ 
cian  or  health  facility  that  will  provide  the  medical  care,  and  to  the 
Quarantine  Division  of  CDC.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Fedei^  agencies  in  defending  claims  against  the 
United  States  when  the  claim  is  based  upon  an  individual’s  mental 
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or  physical  cooditioa  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Health  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B. 
Item  100.)  In  tie  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  fQe. 

Retrievabillty:  Purpose  is  to  provide  medical  care.  Retrievable 
alphabetically,  and  by  week  of  arrival. 

Safeguards:  Only  persons  having  access  to  files  are  staff  mem¬ 
bers  of  Quarantine  Division,  and  Tuberculosis  Control  Division. 
Files  are  stored  in  metal  file  cabinets. 

RcCentioa  and  disposal:  Number  months  held  at  CDC:  3.  How 
destroyed:  shredded. 

System  managerfs)  and  addrem: 

Director,  Bureau  of  Epidemiology 
Room  5009,  Bldg.  1.  CDC 
AtlanU,  GA  30333 

Nodflcatloa  procedure:  To  determine  if  a  file  exists,  write  the 
Director.  Bureau  of  Epidemiology,  Building  1.  Room  5009,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations.  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  4741 1).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  famfly  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8.  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office.  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions.  Federal  Register.  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Information  obtained  from  alien’s  visa 
medical  documents  at  port  of  entry  by  Quarantine  Inspectors. 

Systems  exempted  from  certain  provisioaa  ol  the  act:  None. 

09-20-«l(M 

System  name:  Microbiology  Specimen  Handling  for  Testing  and  Re- 
Uted  Date  ~  HEW/CDC/BL. 

SecurRy  classification:  None. 

System  locatioa: 

Bureau  of  Laboratories,  Scientific  Services 
Bldg.  4  -  Room  35,  CDC 
AtlanU,  GA  30333 

Categories  of  ladividnals  covered  by  the  system:  Patients  whose 
specimens  have  been  submitted  to  CDC  for  testing. 

Categories  of  records  la  the  system:  Diagnostic  test  results. 

Authority  for  maintenauce  of  the  system:  Public  Healtb  Service 
Act,  Section  301(42  U.S.C.  241). 


Routine  uses  of  records  maintained  in  the  system,  inciudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Return  of  test  results  to 
the  submitting  physician.  Records  may  be  disclosed  to  Health  De- 
partmente  and  other  public  health  or  cooperating  medical  authori¬ 
ties.  Disclosure  may  be  made  to  a  congression^  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual.  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  SUtes  when  the 
claim  is  based  upon  an  individual’s  menUl  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Healtb  Service  in  connection  with  such  individual.  (Departmental 
Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.)  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  Form  -  file  folders;  microfilm  copies  -  computer 
storage. 

Retrievabillty:  Used  between  specialty  units  for  research  pur¬ 
poses;  and  for  epidemiological  investigations  for  epidemic  causes, 
prevention,  family  groupings  of  diseases,  and  geographical  location 
of  specific  diseases;  also,  used  by  epidemiologists  and  researchers 
in  determining  drug  resistance  of  specific  organisms.  Retrievable 
by:  name  or  designated  number  furnished  by  the  submitter,  CDC 
identifying  number,  microfilm  number. 

Safeguards:  Restrictive  use  of  the  terminal;  without  knowledge  of 
computer  access  codes,  no  one  can  obtain  specific  patient  informa¬ 
tion.  Microfilm  is  stored  in  locked  cabinet.  For  computerized 
records,  safeguards,  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.,  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retentioa  and  disposal:  Number  years  held  at  CDC:  5.  How 
destroyed:  Shredded  or  burned. 

System  managcr(s)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg.  1  -  Room  I(X)7,  CDC 
AtlanU.  GA  30333 

Nodfieation  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1()07.  Center 
for  Disease  Control,  AtlanU.  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  represenUtive  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contenu  at  the 
represenUtive’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any.  wiU  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  wiU  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Management  Analysis  Office,  Center  for  Disease  Control,  AtlanU, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 
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PRIVACY  ACT  ISSUANCES 


Record  wNircc  categorict;  Approved  Public  Health  Laboratories, 
Federal  Medical  Facilities,  some  private  physicians. 

Systems  eiemptcd  from  certain  provisions  of  the  act:  None. 

09-2(M1107 

System  name:  Dengue  and  Schistosomiasis  Research  Studies  -- 
HEW/CDC/BL. 

Secarity  classification:  None. 

System  location: 

San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Categories  of  iadhrldnals  covered  by  the  system:  Individuals  living 
in  Puerto  Rico. 

Categories  of  records  in  the  system:  Demographic  and  health 
behavioral  information  on  individuals  in  study  community. 

Aathorlty  for  malntenaace  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Rontinc  nses  of  records  maintained  in  the  system,  including  catego* 
rles  of  nsers  and  the  purposes  of  such  nses:  Information  transferred 
to  Puerto  Rico  Health  Department.  Disclosure  may  be  made  to  a 
congressional  office  from  ^e  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  the 
individual.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in  defending  claims  against  the 
United  States  when  the  claim  is  based  upon  an  individual’s  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Healtn  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (45  CFR,  part  Sb)  Appendix  B, 
Item  100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Pollcica  and  practlcct  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  IBM  punch  cards  and  computer  listings. 

RetrlevaMIHy:  Epidemiological  studies  for  the  evaluation  of 
schistosomiasis  and  dengue  control.  Special  statistical  analyses  are 
performed  on  information.  Retrievable  by  code  number. 

Safeguards:  Under  lock  and  key  •  only  researchers  have  availa¬ 
bility.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Eiepartment  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1007 
San  Juan  Laboratories 
San  Juan,  Puerto  Rko 

Notttlcatloa  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  I,  Room  l(i07.  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 


Record  acccas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Coutcstlug  record  proccduius:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Directly  from  participants  in  the  stu¬ 
dies. 

Systcuis  exempted  from  certalu  provislona  of  the  act:  None. 

09-20-0108 

System  name:  Diagnosis  Program  for  Detection  of  Chromosomal 
Abnormalities  in  High  Ri^  Patients  -  HEW/CDC/BL. 

Security  classification:  None. 

System  locatkm: 

Bureau  of  Laboratories  Pathology  Division 
Building  1,  Room  2303,  CDC 
Atlanta,  GA  30333  ^ 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Referred  patients. 

Categories  of  records  in  the  system:  Cytogenetic  and  clinical  data. 

Authority  (or  maiatenaace  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Results  referred  to  pa¬ 
tients’  physician.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual.  Disclo¬ 
sure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  .such 
records  at  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  To  provide  cytogenetic  services,  used  as  source  of 
training  and  quality  control.  Used  by  BL/Pathology  Div.  and  Bu¬ 
reau  of  Epidemiology.  Records  are  retrievable  alphabetically  and  by 
lab  number. 

Safegnards:  Locked  cabinets. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  Laboratories 
Bldg.  1,  Room  1007,  CDC 
AtlanU,  GA.  3033> 

Notification  procednre:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration.  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 


FEDERAL  REGISTCR,  VOL  42,  NO.  1 89— THURSDAY,  SEPTEM8ER  29,  1977 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


52119 


repreMoUtive’t  discretion  (these  notification  and  acceu  procedures 
are  requiremenu  of  the  Department  Regubtioni,  43  CFR.  Part  4.6. 
Federal  Register.  October  8.  1973.  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  re<^uest  u  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  famfly  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
aO  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  avaflabb  to  the  parent  or  guardbn. 

Record  acceaa  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  ReguUtions  (43  CFR.  Part  3b.3(a)(2)  Federal  Register.  Oc¬ 
tober  8.  1973.  page  47410).  ^ 

Coalcaling  record  procednres:  Write  the  Privacy  Act  Coordinator. 
Management  Analysis  Office.  Center  for  Disease  Control.  Atlanta. 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regub- 
tions.  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  soorce  categories:  Directly  from  patient’s  physician. 

Systems  esempted  from  certab  provWona  of  the  act:  None. 

09-20-0109 

System  name:  Coronary  Drug  Project  Files  ~  HEW/CDC/BL. 

Seenrity  classification:  None. 

System  location: 

Clinical  Chemutry  Divbion 
Building  1,  Rm.  1223 
and  Computer  Systems  Branch 
Building  1.  Rm.  6066.  CDC 
Atbnu.  OA  30333 

and  Regional  Federal  Records  System 

Categories  of  tedhrldnab  covered  by  the  system:  Coronary  Drug 
Project  Patients. 

Categories  of  records  b  the  system:  Clinical  Chemistry  Test  Data 
From  Coronary  Drug  Project  Patients. 

Authority  (or  mabtenance  of  the  system:  Public  Health  Service 
Act.  Section  301.  412(42  U.S.C.  241,  287a). 

Rontbe  uses  of  records  mabtabed  b  the  system,  bcindbg  catego¬ 
ries  of  naers  and  the  pnrpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  bdividual  b 
response  to  an  bquiry  from  the  congressbnal  office  made  at  the 
request  of  the  bdividual.  Duebsure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agenebs  b  defendbg 
claims  agabst  the  United  SUtes  when  the  claim  u  based  upon  an 
individual’s  mental  or  physical  condition  and  b  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  b  connec¬ 
tion  with  such  indhriduaL  (Departmental  Regubtions  (43  CFR.  part 
3b)  Appendix  B.  Item  100.)  b  the  event  of  litigation  where  one  of 
the  parties  b  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  empbyee  of  the  Department  b  hb  or  her  official 
capacity;  (b)  the  Umted  Sutes  where  the  Department  determbes 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  iU  components;  or  (c)  any  De¬ 
partment  empbyee  b  hb  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  empbyee.  the  De¬ 
partment  may  dbcbse  such  records  as  it  deems  desirabb  or  neces¬ 
sary  to  the  Department  of  Justice  to  enaMe  that  Department  to  ef¬ 
fectively  represent  such  patty,  provided  such  disebsure  b  compati- 
bb  with  the  purpose  for  which  the  records  were  collected. 

Felkits  and  practices  (or  storing,  rctrbvbg,  acccssbg,  rcUinlng, 
and  dbpoebg  o(  records  b  the  system: 

Storage:  Computer  magnetic  tape,  punched  cards,  and  hard  copy. 
Specimen  entry  cards. 

RctrkTabiUty:  (1)  btemal  fib  revbws  for  verification  of  test 
data;  (2)  quality  control  studbs;  (3)  statistical  analyses  of  data  re¬ 
lated  to  risk,  drug  treatment,  study  endpobts,  etc.  Purposes: 
research  b  quality  control,  improvement  of  health  care,  manage¬ 
ment  of  heart  patients,  improvement  of  clbkal  bboratory  sebnee, 
and  primary  study  objectives.  Users:  authorized  persons  from 
Center  for  Disease  Control  of  National  Heart  and  Lung  bstitute 
assoebted  with  the  Coronary  Drug  Project  Retrieved  by  numerb 
identifier  and  patient’s  initials. 

Safeguards:  Only  persons  trained  and  experbneed  b  the 
workings  of  the  Coronary  Drug  Project  system  can  use  the  system. 


Only  authorized  persons  are  albwed  compbte  access.  AO  name 
containbg  records  arc  b  long-term  storage  at  the  East  Pobt 
Records  Center.  For  computerized  records,  safeguards,  established 
b' accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (ej.,  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Reteatton  and  disposal:  Number  years  held  at  CDC:  duration  of 
study.  Number  years  heM  at  Federal  Records  Center  before 
disposal:  10  (reviewed  at  10  yrs.).  How  destroyed':  fbe  or  shredder. 

System  maaagcr(s)  and  addrem: 

Director 

Bureau  of  Laboratories 
Buildbg  I,  Room  1007,  CDC 
Atlanta,  GA  30333 

Netlflcatba  procedure:  To  determine  if  a  fib  exists,  write  the 
Dbector,  Bureau  of  Laboratorbs,  Buildbg  1,  Room  1007,  Center 
for  Disease  Control,  Atlanta,  Georgb  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  pbee  of  treatment 
or  qtiestionnaire  adminutration,  (2)  name  of  study,  if  known;  (3)  an 
bdividual  who  requests  notifbation  of  or  access  to  a  medbal 
record  shall,  at  the  time  the  request  u  made,  designate  a  responsi¬ 
ble  representative  b  writing  who  win  be  willbg  to  revbw  the 
record  and  inform  the  subject  bdividual  of  its  contents  at  the 
representative’s  ducretion  (t^sc  notification  and  access  procedures 
are  requirements  of  the  Department  Regubtions,  43  CFR,  Part  4.6, 
Federal  Reguter,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  mbor’s  record  shaU 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professbnal  (other  than  a  family  member)  to  whom  the 
record,  if  any,  wiO  be  sent  The  designee  win  receive  the  record  b 
an  cases  and  upon  revbw  win  determine  whether  the  record  should 
be  made  avaibbb  to  the  parent  or  guardbn. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
bei^  sought.  (These  access  procedures  are  b  accordance  with  De¬ 
partment  Regubtions  (43  CFR,  Part  3b.3(aK2)  Federal  Regbter,  Oc¬ 
tober  8,  1973,  page  47410). 

Coutesting  record  procednres:  Write  the  Privacy  Act  Coordbator, 
Management  Analysu  Offbe,  Center  for  Disease  Control,  Atlanta, 
Georgb  30333.  Reasonably  identify  the  record  and  specify  the  b- 
foimation  to  be  contested  b  accordance  with  Departoent  Regub¬ 
tions,  Federal  Regbter,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  (1)  Information  from  33  CDP  Clbkal 
Centers  pertainbg  to  the  patient’s  blood  and  urine  specimens,  and 
(2)  bboratory  (C^)  generated  chemical  test  data. 

Systems  exempted  from  certab  provblous  ot  the  act:  None. 

09-20-0110 

System  name:  Clbkal  Assoebtes  Roster  —  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  1,  Room  3013 
CDC 

Atlanta,  Ga.  30333 

Categories  ot  todlvlduab  covered  by  the  system:  Clbkal  as¬ 
soebtes. 

Categories  of  records  to  the  system:  Academk,  professional,  and 
locating  data. 

Authority  for  maintenance  of  the  system:  Publk  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  mabtabed  b  the  system,  includbg  catego- 
rlm  of  users  and  the  purposes  of  such  uses:  IMscbsure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  b 
response  to  an  bquiry  from-  the  congressbnal  offlee  made  at  the 
request  of  the  individual.  In  the  event  of  litigation  where  one  of  the 
pa^s  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  empbyee  of  the  Department  b  hb  or  her  offkial  capacity;  (b) 
the  United  States  where  the  Department  determbes  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
pbyee  b  his  or  her  bdividuid  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  empbyee,  the  Department  may 
dbcbse  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enabb  that  Department  to  effectively 
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represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

PoUdcs  and  practfcea  for  storlag,  rcCricvlag,  oecearing,  retaW^g, 
aod  dispootaf  of  records  la  the  system: 

Storage:  File  folders. 

RctrtevabUlty:  List  is  maintaued  as  a  source  group  of  tuberculo¬ 
sis  experts.  Retrievable  by  name. 

Safegaards:  Source  documents  are  kept  in  file  cabinets  in  locked 
building  with  security  guards  during  non-business  hours.  For  com¬ 
puterized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel. 

Rcteatloa  and  disposal:  Number  years  held  at  CDC:  20.  How 
destroyed:  Shredded  or  burned. 

System  maaagerfs)  and  addrem: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047 
CDC 

Atlanta.  Ga.  30333 

NotWcatloa  proccdarc:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control.  Atlanta.  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date<s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  wiQ  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procednres:  SitaiC  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control.  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register.  October  8.  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certafai  provisloas  of  the  act:  None. 

09-20-0111 

System  aame:  Machinists  Exposed  to  Cutting  Oil  Mist  1938-1967  ~ 
HEW/CDC/NIOSH. 

Security  claasIHcatloo:  None. 

System  location: 

Department  of  Occupational  A  Environmental  Health 
School  of  Medicine 
Wayne  State  University 
Detroit,  Michigan 

Parklawn  Bldg. 

3600  Fishers  Lane 
RockviUe,  Maryland  20837 

Division  of  Computer  Research  A  Technology 
National  Institutes  of  Health 
Building  12 
Bethesda.  Maryland 

Categories  of  indhridaals  covered  by  the  system:  Male  machinists 
employed  between  1938  and  1967  in  an  industrial  plant  in  Michigan. 

Categories  of  records  in  the  system:  Pulmonary  function  test 
results,  medical  histories,  employment  histories,  and  demographic 
data. 


Authority  for  maiuteuaucc  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routiac  uses  of  records  maintaiacd  ia  the  system,  Including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  1.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storiag,  retrieviag,  accessing,  retaining, 
aad  disposiag  of  records  la  the  systeas: 

Storage:  Coding  Sheets,  Computer  Cards.  Pulmonary  Function 
Graphs,  Computer  Listings,  Computer  Tape,  and  Computer  Disk. 

Retrievability:  The  purpose  of  this  system  is  to  investigate  the 
health  effect  associate  with  exposure  to  cutting  oil  mists.  Name 
and  study  number  are  the  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

Guard  Service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Departinent  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Reteatloa  aad  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  bum^  or  shredding  paper  materials. 

System  manager(s)  aad  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

NotificatloB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  aad  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (Thete  access  procedures  are  in  accord,ance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aH2))  Federal  Register, 
October  8,  1975,  page  47410.).  , 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notdication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual,  and  from  plant  employment  and  medical  records. 
Systeau  eicaptcd  front  ccrtata  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0n2 

System  name:  CDC  Exchange  Visitor  and  Guest  Researcher 
Records  -  HEW/CDC/OAM. 

Sccarity  classification:  None. 

System  iocatioa: 

CDC,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program  Section 
Bldg.  1,  Room  1042,  CDC 
AtlanU,  GA  30333 

Categories  of  indlvldnals  covered  by  the  system: 

Visitmg  Fellows 
Visiting  Associates 
Visiting  Scientists 
Staff  Fellows 
Guest  Researchers 

Categories  of  records  far  the  system:  Applications,  request  for  ap¬ 
pointment,  bibliography,  curriculum  vitae,  letters  of  reference. 

Authority  (or  maintenance  of  the  system:  PubUc  Health  Service 
Act  Section  207(g),(h),  208  and  301  (42  U.S.C.  209(g), (h),  210  and 
301). 

Routine  uses  of  records  maintained  la  the  system.  Including  catego* 
ties  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.)  In  the  event  of  litigation  where  one  of 
the  .parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 


Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policica  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievabilHy:  This  system  is  utilized  by  Center  officials  for  the 
purpose  of  review  of  applications  and  supporting  documents  in 
order  to  award  fellowships;  and  for  the  determinations  regarding 
salary  or  stipend  increase.  The  system  is  accessed  by  name  of  the 
individual,  exchange  visitor  or  guest  researcher. 

Safeguards:  Files  are  kept  in  locked  file  room. 

Retention  and  disposal:  Number  years  held  at  CDC:  2.  How 
destroyed:  shredded  or  burned. 

System  manager(s)  and  addrem: 

..Director,  Personnel  Management  Office 
Commissioned  Corps  A  Fellow  Program 
Bldg.  1,  Room  1042,  CDC 
AUanta,  GA.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Personnel  Management  Office,  Building  1,  Room  1042, 
Center  for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide 
the  following  information:  (1)  approximate  date(s)  and  place  of 
treatment  or  questionnaire  administration,  (2)  name  of  study,  if 
known:  (3)  an  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate  a 
responsible  representative  in  writing  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Secured  from  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0113 

System  name:  Epidemic  Investigation  Case  Records 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology/CDC 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Patients  with  dis¬ 
ease,  their  contacts,  others  with  possible  exposure  and  appropriate 
controls. 

Categories  of  records  in  the  system:  Medical  histories,  case  re¬ 
ports,  One  listings,  hand  sort  cards. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361(42  U.S.C.  241,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  These  records  are  con¬ 
sidered  to  be  the  records  of  State  and/or  local  health  departments 
and  are  left  with  them  at  the  end  of  the  investigations.  These  health 
departments  may  then  identify  persons  with  disease  and/or  others 
contacted  during  the  investigations  to  control,  prevent,  or  treat  dis¬ 
ease,  or  for  follow-up  evaluation  including  collection  of  appropriate 
bodily  specimens.  CDC  may  or  may  not  request  duplicate  copies  of 
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these  records  for  further  analysis  following  completion  of  the  field 
investigation.  Private  physicians  may  also  be  supplied  pertinent 
medical  information  from  these  records.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
*.o  an  inquiry  from  the  congressional  office  made  at  the  request  of 
the  individual.  Disclosure  may  be  made  to  the  Department  of 
Justice  or  other  appropriate  Federal  agencies  in  defending  claims 
against  the  United  States  when  the  claim  is  based  upon  an  in- 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Departmental  Regulations  (43  CFR,  part  5b) 
Appendix  B,  Item  100.)  In  the  event  of  Utigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  fo  the  De¬ 
partment  of  Justice  to  enabk  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  pmetkes  for  stortag,  retrieving,  accessing,  retahiiag, 
aad  dlsposiag  of  records  la  the  system: 

Storage:  File  folders. 

Retrievablllty:  Collection  of  individual  case  histories,  including 
epidemiological,  medical  and  laboratory  information  is  essential  in 
virtually  all  epidemic  field  investigations.  These  data  serve  as  the 
basis  for  all  analyses  that  lead  to  understanding  the  etiology  of  dis¬ 
ease  occurrence  and  subsequent  prevention  and  control.  Retrieva¬ 
ble  alphabetically  by  name. 

Safegaards:  Information  is  in  files  available  only  to  medical 
epidemiologists,  their  clerical  help,  or  their  specifically  designated 
paramedic^  personnel  and  only  for  duration  of  the  investigation. 

Rcteatlaa  aad  disposal:  No.  years  held  at  CDC  -  2.  No.  years  held 
at  FRC  -  S.  How  destroyed  -  Burned. 

System  maaagcr(s)  aad  addrem: 

Director 

Bureau  of  Epidemiology 
Bldg  1,  Rm  3009,  CDC 
Atlanta,  Georgia  30333 
and 

Director.  Bureau  of  Stkte  Services 
Building  1,  Room  2047,  CDC 
Atlanta.Georgia  30333 

Notification  proccdarc:  To  determine  if  a  file  exists,  write  the 
Director.  Bureau  of  Epidemiology,  Building  1,  Room  3009,  or 
Director,  Bureau  of  State  Services.  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations.  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor's  record  shaU 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Part  3b.3(aK2)  Federal  Register.  Oc¬ 
tober  8,  1975,  page  47410). 

Contestlag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control.  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions.  Federal  Register,  October  8,  1973,  page  4741 1  (43  CFR,  Part 
5.b.7). 

Record  source  categories:  Patients,  state  and  local  health  depart¬ 
ments,  and  private  physicians. 


Systems  exempted  from  certaia  provialoBS  of  the  act:  None. 

Systems  exempted  from  certaia  provislona  of  the  act:  None. 

•9-20-0114 

System  name:  Supervisory  effects  on  worker  safety  in  the  roofing 
industry  -  HEW/CDCfNIOSH. 

Security  classificatloa:  None. 

System  locatloa: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown.  West  Virginia  26303 

Management  Sciences  Company 
724  Ninth  St. 

San  Pedro,  California 

2  Embarcadero  Center  (2773) 

San  Francisco,  California 

Categories  of  iadividaals  covered  by-  the  system:  Workers  in  the 
roofing  industry. 

Categories  of  records  la  the  system:  Occupational  history,  demo¬ 
graphic  data,  attitudinal  questionnaires. 

Authority  for  maiateaaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669) 

Rondac  uses  of  records  malatalaed  la  the  system,  including  catego¬ 
ries  of  users  aad  the  parposm  of  such  uses;  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b).  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  h  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  aad  practioee  lor  aloriag,  rctiicviag,  accessing,  retaining, 
aad  dispoeiag  of  records  fas  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  main  purpose  of  this  system  is  to  provide  in¬ 
formation  to  recommend  policies  to  improve  the  safety  of  workers 
in  the  roofing  industry.  Name  and  case  number  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Reteatioa  aad  disposal:  Personal  identifiers  will  be  removed  from 
the  file  at  the  end  of  the  study,  as  only  statistical  summaries  are 
needed.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  maaagerfs)  wd  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane.  Parklawn  Bldg..  Rm.  8-03 
Rockville.  Maryland  20637 

Notificatioa  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^3 
Rockvflle.  Maryland  20837 
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DEPARTMENT  OF  HEALTH, 

Record  acccM  procedures:  Same  at  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 

09-20-011S 

System  name:  Study  of  Noise  and  Hearing  in  Paper  Working  Indus¬ 
try  --  HEW/CDC/NIOSH. 

Seenrity  ciaasifkation:  Noni. 

System  looatioa: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  iadividnais  covered  by  the  system:  Paper  workers  in 
Ohio. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Anthorhy  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routiac  nses  of  records  maintained  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  to  support  the  creation  of  standards  -to  improve  safety 
and  health  conditions  in  the  workplace.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  nnd  disposal:  This  information  will  be  kept  for  about 
four  years.  Computer  tapes  are  erased;  paper  records  are  shredded 
or  burned. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
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Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  ncccrn  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5<aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  senrcc  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0116 

System  name:  Study  of  workers  exposed  to  heavy  metals  (lead,  cad¬ 
mium.  etc.)  ~  HEW/CDC/NIOSH. 

Seenrity  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  heavy  metals  at  various  industrial  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rontiac  uses  of  records  maintained  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  cbim  is  based  upon  an  in- 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
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PRIVACY  ACT  ISSUANCES 


Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member  ] 

Appropriate  local  newspaper  (obituaries)  < 

M-20-«117  j 

System  name:  Medical  and  test  record  results  of  individuals  in*  j 

volved  in  NIOSH  Uboratory  studies  -  HEW/CDC/NIOSH.  | 

Scenrity  claaalficathM:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences  ,  ‘ 

Robert  A.  Taft  Laboratories  j 

4676  Columbia  Parkway  | 

Cincinnati.  Ohio  4S226 

Categories  of  Indhridaals  covered  by  the  system:  Volunteer  sub¬ 
jects  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 


RctrleTaUllty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationaUy-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  establisl^  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  wiD  be  used,  limiting  access  to  authorized 
personnel. 

Retentloa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-OS 
Rockville.  Maryland  20857 
NotlflcatloB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  informatioo  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systenu  exempted  from  certahs  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Etepartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare).  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  ^e  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage: 'Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  summaries  to  support  the  development  of  criteria  for 
occupational  safety  and  health  standards,  and  to  provide  other 
recommendations  for  improving  worker  safety  and  health.  Name 
and  case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safegnards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon 
as  they  are  no  longer  necessary  for  the  protection  of  the  individuals 
involved.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  (or  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
RockviUe,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
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time  the  request  it  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  acccm  procednrcs:  Same  at  notification  procedures. 
Requesters  should  alto  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.S(aX2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contcathig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7>  Federal  Register.  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systenu  csempted  from  certain  provbioaa  of  the  act:  None. 

09-20-0118 

System  name:  Study  at  work-sites  where  agents  suspected  of  being 
occupational  hazards  exist  --  HEW/CDC/NIOSH. 

Security  claasMcatloa:  None. 

System  locatloa: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati.  Ohio  43226 

Categories  of  individuals  covered  by  the  system:  Volunteer  sub¬ 
jects  employed  at  specific  sites  under  study. 

Categories  of  records  In  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  for  malatenaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maiatalacd  la  the  system,  iucludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (43 
CFR  Part  3b),  item  1(X)).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  die  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  storiug,  retriering,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Rctricvability:  The  purpose  of  this  system  is  to  determine  the 
relationship  between  worker  exposure  to  hazardous  agents  or  stres¬ 
sors,  and  occupational  disease.  This  information  will  be  used  to 
recommend  procedures  to  reduce  the  incidence  of  occupational  dis¬ 
ease.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
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Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Rcteatioa  and  disposal:  Personal  identifiers  are  destroyed  as  soon 
as  the  system  has  stabilized,  and  statistical  summaries  can  be  run. 
Computer  tapes  are  erased;  paper  records  are  shredded  or  burned. 

System  amaagerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryla^  20837 

Nodficadoa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wiO  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8.  1973,  page  47410.). 

Coutestlag  rccMd  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0119 

System  name:  Mortality  and  morbidity  study  among  oil  shale  wor¬ 
kers  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

.  System  locatloa: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 

Categories  of  Individuals  covered  by  the  system:  U.S.  Bureau  of 
Mines  employees  from  1948  to  1936  in  Rifle,  Colorado;  employees 
at  five  oil  companies  in  Rifle,  Colorado  between  1966  and  1%9; 
employees  in  retort  process  at  Bureau  of  Mines  in  Laramie,  Wyom¬ 
ing. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maiatenaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routiac  uses  of  records  maintafated  in  the  system,  iucludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  intUvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  'so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc- 
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curriat.  la  the  eveat  of  btigatMe  whera  oaa  of  the  paitica  is  (a)  the 
Department,  any  compoaent  oi  the  Department,  or  any  employee 
of  the  Department  ia  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  b  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoHdss  and  practices  for  storing,  retrieving,  srrtming,  retaining, 
and  lilspsaing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
lutings. 

RetiicvabUlty:  The  purpose  of  thb  system  b  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  NIOSH. 
Name  and  case  number  are  tte  indexes  used  to  retrieve  records 
from  thb  system. 

Safeguards: 

Locked  building:  locked  rooms 
Personnel  screeniag 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standard  and 
National  Bureau  of  Standards  guidelines  wfll  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dbpesal:  Record  copy  maintained  from  three  to  ten 
years  ia  accordance  with  retention  schedules.  Source  documents 
for  computer  dbposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  sipied 
consent  form,  as  appropriate.  Dbposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  ParUawn  Bldg..  Rm.  8-03 
Rockville.  Maryland  20852 

Notlficatloa  prncednrt: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  ParUawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shaO,  at  the 
time  the  request  b  made,  designate  in  writing  a  responsible 
representative  who  win  wilfing  to  revbw  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  dberetioa.  (These  notification  and  access 
procedures  are  ia  accordance  with  Department  Reguhtions 
(45  CFR,  Section  5b.6)  Federal  Regbter,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
bea^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^kation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  orith  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  b  obtained  directly  from 
the  mdividnal  and  from  employer  records. 

Systems  exempted  from  certain  prevlstens  of  the  act:  None. 

APPENDIX  1  Potential  Sources  for  Determination  Vital  Status 

Military  Records 

Appr<^»iatc  State  Motor  Vehkle  Regbtration  Departments 

Appio|»iate  State  Drivers  Lkense  Departments 

>^proprute  State  Government  Divisions  <^: 

Assbtance  Payments  (Welfare),  Social  Services,  Medical 
Servkes, 

Food  Stamp  Program,  Child  Sun>ort,  Board  of  Corrections, 

Aging. 


Indbn  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Assoebtion  Follow  up 
Veteran’s  Adminbtration  Files 
Approprbte  employee  union  or  ass<kbtion  records 
Appropriate  company  pension  or  employment  records 
Company  group  uisurance  records 
Appropriate  State  Vital  Statbtks  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  Lbt  Correction  Cards  (U.S.  Postal  Servke)  • 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

.  09-2d4>l20 

System  name:  Equipment  field  test  studies  -  HEW/CDC/NIOSH. 
Security  clasalficatlen:  None. 

System  localloa: 

Division  of  Physical  Sciences  and  Engineering,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Division  of  Biomedkal  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbb  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  Individuals  covered  by  the  system:  Volunteer  sub¬ 
jects. 

Categories  of  records  ia  the  system:  Medkal  history,  results  of 
medical  tests,  demographk  data,  individual’s  description  of  his  ex¬ 
perience  with  the  equipment 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rontiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  Dbclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individuaL  Records  may  be  released  to  the  Depart¬ 
ment  of  Justke  or  other  appropriate  Federal  Agencks  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  b  alkged  to  have  arisen 
because  of  activities  of  the  Publk  Health  Service  in  connection 
with  such  individuaL  (Appendix  B,  Department  Regubtions,  (45 
CFR  Part  5b),  item  KW).  In  the  event  of  litigation  where  one  of  the 
partks  b  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hb  or  her  offkial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  b  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  hb  or  her  individual  capacity  wh»e  ^e  Justke  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justke  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  b  compatible  with 
the  purpose  for  whkh  the  records  were  collected. 

Polktes  and  practtecs  for  storiag,  rctrlcviag,  acccaslng,  rctalalag, 
and  dbpeteng  of  rocorda  hi  the  system: 

Storage:  Manual  files. 

Rctrlcvabillly:  The  pu^se  of  thb  study  is  to  determine  the 
suitability  of  partkular  pieces  of  personal  protective  equipment  in 
the  hazards  of  the  workpbee.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  thb  system. 

Safeguards: 

Evening  guard  servke  in  building 
Locked  buildiag;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
estaUbhed  ia  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dbposal:  AO  personal  identifkrs  are  destroyed  at 
the  end  of  the  study  (whkh  takes  approximately  one  year).  Paper 
records  are  shredded  or  burned. 

System  msnagirfs)  and  addrsm: 


noaAl  kfoism,  VOU  48,  no.  189— THUISOAY.  SEFTEMia  39.  1977 


DEPARTMENT  OF  HEALTH.  EDUCATION,  AND  WELFARE 


52127 


Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a*  medical  record  shall,  at  the 
time  the  request  is  made,  desig^nate  in  writing  a  responsible 
representative  who  will  be  wiUing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^3  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systenss  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0122 

System  name:  Study  of  workers  exposed  to  inorganic  chemicals  - 
HEW/CDC/NIOSH. 

Security  classiflcallon:  None. 

System  locatiou: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuab  covered  by  the  system:  Employees  ex¬ 
posed  to  inorganic  chemicals  at  various  industrial  plants. 

Categories  of  records  In  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authorky  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  offKe  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  Ijkely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in ‘accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville.  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wiling  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  accew  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs.  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
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Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

•9^20-0123 

Syatcm  name:  Study  of  workers  exposed  to  airborne  carcinogens  in 
woodworking  shops  ••  HEW/CDC/NIOSH. 

Sccnrity  claaalflcadon:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
55SS  Ridge  Avenue 
Cincinnati,  Ohio  4S2I3 

Categories  of  tadhrldnals  covered  hy  the  system:  Wood  workers 
exposed  to  sawdust  and  other  wood  shop  environments. 

Categories  of  records  la  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maiateaaace  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  malataiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  list^  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Depaiment  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrlevability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Rcteatioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  ia  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 


Director 

National  Institute  (or  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 
Nodlicatloa  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^5 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Dq>artment  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  arrrm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coutcsthig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  iiydividual  and  from  employer  records. 

Systeass  exempted  from  certaia  provisious  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Woilunan’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  crdiort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-«124 

System  name:  Study  of  workers  exposed  to  toluene  diisocyanate 
(TDD  -  HEW/CDC/NIOSH. 

Security  clamMIration:  None. 

System  locatioa: 

Division  of  Respiratory  Disease  Studies 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  kadhrlduals  covered  by  the  system:  Male  volunteers 
at  the  Ohn  Chemical  Company  at  Lake  Charles,  Louisiana. 

Categories  of  records  la  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  (or  asaiatcaarme  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roatiac  uses  of  records  maiataiacd  hi  ^  system,  iacludiag  catego¬ 
ries  of  users  and  the  parpoacs  of  such'  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  inrUvidual  in 
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response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (43 
CFR  Part  3b).  item  100).  In  the  event  of  litigation  where  one  of  ^e 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  ^e  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  '  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkea  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

RetrievabilHy:  The  purpose  of  this  system  is  to  determine  the  ef¬ 
fect  of  TDI  exposure  in  the  workplace.  This  information  wiU  be 
used  in  the  development  of  an  occupational  standard  for  TDI  expo¬ 
sure.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safegnarda: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  tjfeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Personal  identifiers  will  be  retained  only 
as  long  as  needed  to  protect  the  individuals  exposed,  or  as  required 
by  statute  or  regulation.  Computer  tapes  are  erased;  paper  records 
are  shredded  or  burned. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers.  Lane,  Parklawn  Bldg.,  Rm.  8-03 
RockviUe,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  4741 1.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8.  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-204)126 

System  name:  Study  of  workers  exposed  to  organic  chemicals  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  organic  chemicals  at  various  industrial  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  testsi 

.Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates.  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 

RetrievabilHy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

•  Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  include  erasing  computer 
tapes  and  burning  or  shredding  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
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Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  t^ 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Record  access  proccdnrck:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  eiempted  from  certain  provisions  of  the  net:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation.  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0127 

System  name:  Pilot  agricultural  noise  study  --  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  100  tractor  opera¬ 
tors  at  several  locations,  and  100  individuals  from  the  general  popu¬ 
lation  between  40  and  50  years  old. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  parposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (45 


CFR  Part  5b),  item  100).  In  the  event  of  litigation  where  one  of  the 
parties  it  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hb  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polidca  and  practices  for  storing,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

RctricvabiliCy:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
cate  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Rctcutioa  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  -  Room  8-05 
Rockville,  Maryland  20857 

NodHcatiou  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  in^vidual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wiBing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register.  October  8.  1975, 
page  4741 1 .). 

Record  acceas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^dons  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-012S 

System  nsmr-  Mortality  study  of  Tennessee  Valley  Authority  (TVA) 
workers  expos^  to  coal  handling  processes 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia 
Medical  Division  of  TVA 
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DEPARTMENT  OF  HEALTH. 

Ednuy  Building 
Chattanooga,  Tennessee 

Categories  of  indhrlduab  covered  by  the  system:  TVA  workers  ex¬ 
posed  to  coal  handling  processes  from  1933  to  1963. 

Categories  of  records  fas  the  system:  Occupational  histories,  medi¬ 
cal  histories,  medical  records  obtained  with  individual's  permission. 

Authority  lor  maiatcaaacc  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  301  (30  U.S.C.  93l). 

Roatlae  uses  of  records  maiataiaed  la  the  system,  lacladiag  catego¬ 
ries  of  users  aad  the  parposes  of  sack  aaas:  Data  may  be  sent  to 
Medical  Division,  Tennessee  VaOcy  Authority,  in  ^e  with  an 
Inter-Agency  Agreement,  to  State  Vital  Statistics  Divisions  to  ob¬ 
tain  death  certificates,  and  to  Missing  Person  Location  Agencies  to 
find  those  individuals  who  cannot  otherwise  be  located.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  Records  may  be  released  to 
the  Department  of  Justice  or  other  appropriate  Federal  Agencies  in 
defending  claims  against  the  U.  S.  when  the  claim  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Appendix  B,  Department  Regulations, 
(43  CFR  Part  3b),  item  100).  Portions  of  records  (name,  social 
security  number  if  known,  date  of  birth,  and  last  known  address) 
may  be  disclosed  to  one  or  more  other  sources  selected  from  those 
listed  in  Appendix  I,  as  applicable.  This  may  be  done  solely  for  ob¬ 
taining  a  determination  as  to  whether  or  not  an  individual  has  died. 
The  purpose  of  determining  death  is  so  that  NIOSH  may  obtain 
death  certificates,  which  state  the  cause  of  death,  from  the  ap¬ 
propriate  Federal,  state,  or  local  agency.  Cause  of  death  will  enable 
NIOSH  to  evaluate  whether  excess  occupationally  related  mortality 
is  occurring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  (or  storiag,  retrieriag,  acceasiag,  rctalalag, 
aad  dispoelag  of  records  te  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

RetrievahilHy:  The  purpose  of  this  system  is  to  determine  the 
mortality  of  individuals  exposed  to  coal  handling  processes.  (Most 
of  the  information  comes  from  TVA).  Name  and  code  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentloa  and  disposal:  All  personal  identifiers  will  be  destroyed 
by  June,  1977,  when  the  system  is  stabilized  aqd  statistical  summa¬ 
ries  can  be  run.  Disposal  methods  include  the  erasing  of  computer 
tape  and  the  burning  or  shredding  of  paper  materials. 

System  manager(s)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg..  Rm.  8-03 
Rockville,  Maryland  20837 

NotlficatioB  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-0.3 
Rockville.  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
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representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  accew  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8,  1973.  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual,  from  Tennessee  Valley  Authority  records,  an<d  from 
certificates  of  death. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
RetaO  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0129 

System  name;  Health  effects  study  of  dust  and  diesel  exhaust  on 
non-coal  underground  miners  ~  HEW/CDC/NIOSH. 

Scenrity  classifIcatloB:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  (Thestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 
Categories  of  individnals  covered  by  the  system:  Metal  and  non- 
metal  underground  miners  (excluding  coal  miners). 

Categories  of  records  in  the  system:  Medical  histories,  occupa¬ 
tional  Ustories,  demographic  data,  results  of  medical  tests. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
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determination  at  to  whether  or  not  an  individual  has  died  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officii  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Folklcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  X-rays,  microfilm,  computer  tapes,  com¬ 
puter  cards,  computer  listings. 

RetrlevabUlty:  The  purpose  of  this  system  is  to  conduct  occupa¬ 
tional  respiratory  research  leading  to  the  establishment  of  rules 
governing  exposure  to  diesel  exhaust.  Naihe  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized, 
personnel. 

Rctcadon  and  disposal:  Records  will  be  retained  for  a  period  not 
to  exceed  30  years.  Disposal  methods  include  the  erasing  of  com¬ 
puter  tapes  and  the  bummg  or  shredding  of  paper  materials. 

System  maaagcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
RockvUle,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Pishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  4741 1.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 

Appropriate  State  Drivers  License  Itepartments 


Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0130 

System  name:  Study  of  workers  exposed  to  mineral  fibers  - 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 

3333  Ridge  Avenue 

Cincinnati.  Ohio  43213 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  mineral  fibers  at  various  industrial  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to' 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
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Perionnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  establislMd  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dlspoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcrfs)  and  addrcm: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 
NotWcatlon  proccdarc: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  47411.). 

Record  aceem  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  .record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provlsioBa  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran's  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 

Area  Indian  Trading  Posts  ^ 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-«131 

System  name:  Study  of  health  hazards  in  animal  confinement  hous¬ 
ing  -  HEW/CDC/NIOSH. 


Sccarity  clamlflcatlan:  None. 

System  locathm: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
333  Ridge  Avenue 
Cincinnati,  Ohio  43213 
Salt  Lake  City.  Uuh  84108 

Categories  of  iadlvidnals  covered  by  the  system:  Persons  working 
m  settings  where  many  animals  are  confined. 

Categories  of  records  iu  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roudae  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B.  Department  Regulations,  (43 
CFR  Part  3b),  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  1.  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  is  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  ur  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managers)  and  addrcm: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane.  Parklawn  Bldg  •  Room  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
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PRIVACY  ACT  ISSUANCES 


RockviUe.  kfaryfauid  20SS7  Aa  individoal  who  requests 
notification  or  access  to  a  medical  record  shdl.  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  wiUng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  access  procedares:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regnhtions  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8.  1973.  page  47410.). 

Coalsstitig  record  procedures.  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
kteatify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.), 

Record  source  categories;  Information  is  obtained  directly  from 
the  individuaL 

Systems  eaempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  D^artments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services. 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  tel^hone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-«132 

System  name:  Early  warning  indicators  of  pesticides  exposure  - 
HEW/CDC/NIOSH. 

Security  clamlHcaHnn;  None. 

SysSem  locatiou: 

Division  of  Biomedical  and  Behavioral  Sciences,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 

Categertes  of  individnals  covered  hy  the  system:  Pesticides  formu- 
lators. 

Categories  el  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests,  eye/hand 
coordination  test  results,  attitudinal  data. 

Authority  for  mafutenauce  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  aa  inquky  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep:^- 
mont  ot  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against, the  U.  S.  when  the  claim  is  based  upon  an  in- 
dividnal’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  (rf  the  Public  Health  Service  in  connection 
with  such  individuaL  (Appendix  B.  Department  Regulations,  (43 


CFR  Part  3b).  item  100).  Portions  of  records  (name,  social  security 
number  if  known,  date  of  birth,  and  last  known  address)  may  be 
disclosed  to  one  or  more  other  sources  selected  from  those  listed  in 
Appendix  I,  as  applicable.  This  may  be  done  solely  for  obtaining  a 
determination  as  to  whether  or  not  an  individual  has  died.  The  pur¬ 
pose  of  determining  death  b  so  that  NIOSH  may  obtain  death  cer¬ 
tificates,  which  state  the  cause  of  death,  from  the  appropriate 
Federal,  state,  or  local  agency.  Cause  of  death  will  enable  NIOSH 
to  evaluate  whether  excess  occupationally  related  mortality  is  oc¬ 
curring.  In  the  event  of  litigation  where  one  of  the  parties  U  (a)  the 
Department,  any  component  of  the  Depuriment,  or  any  employee 
of  the  Department  in  hb  or  her  offkiri  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  b  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  etmble  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  b  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlipodug  of  records  la  the  system: 

Storage:  Manual  filet,  computer  cards,  computer  tapes,  computer 
Ibtings. 

Retrievahlllty:  The  purpose  of  thb  system  b  to  determine  the 
cause  and  prevention  of  occupationally-rebted  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabineb  For  computerized  records,  safeguards 
establbhed  in  accordance  with  D^artment  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dbpos^:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  dbposed  df  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Dbposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  maaagerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  ParUawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fbhers  Lane,  ParUawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837  An  in^vidual  who  requesb 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wi^g  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regubtions 
U3  CFR,  Section  3b.6)  Federal  Regbter.  October  8,  1973, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Regbter, 
October  8,  1973,  page  47410.). 

Contesting  record  proecdurcs:  Contact  the  official  at  the  address 
specified  lUKler  notification  procedures  above,  and  reasonably 
identtfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Regbter,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  b  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  rrrialn  provWoas  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
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Military  Record* 

Appropriate  State  Motor  Vehicle  Regiitration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services.  Medical 
Services, 

Food  Stamp  Program.  Child  Support,  Board  of  Corrections. 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Ltfe  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

•9-2(M>133 

System  name:  Alaska  pipeline  cold  stress  study 
HEW/CDC/NIOSH. 

SccnrHy  claasiflcatloa:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Categories  of  iadlvidaala  covered  by  the  system:  Persons  exposed 
to  cold  weather  working  directly  on  the  Alaska  pipeline. 

eateries  of  records  in  the  system:  Occupational  and  medicar 
histories,  demographic  data,  results  of  medical  tests. 

Aathority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  In  the  system,  incinding  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual  (45  CFR  Part  5B,  Appendix  B,  Item  100) 
Portions  of  records  (name,  social  security  number  if  known,  date  of 
birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applica¬ 
ble.  This  may  be  done  solely  for  obtaining  a  determination  as  to 
whether  or  not  an  individual  has  died.  The  purpose  of  determining 
death  is  so  that  NIOSH  may  obtain  death  certificates,  which  state 
the  cause  of  death,  from  the  appropriate  Federal,  ^state,  or  local 
agency.  Cause  of  death  will  enable  NIOSH  to  evaluate  whether  ex¬ 
cess  occupationally  related  mortality  is  occurring.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Rctrlevability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 


case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 

Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  paper  materials. 

System  managcr(s)  and  address: 

Director  . 

National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane.  Parklawn  Bldg.,  Rm.  8-05 

RockviDe,  Maryland  20857 
Nodfleation  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 

Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.).  ^ 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare).  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0134 

System  name:  Byssinosis  Study  —  HEW/CDC/NIOSH. 
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PRIVACY  ACT  ISSUANCES 


Sccvrfty  clasalScatioa:  None. 

Sytteai  locatloa: 

Division  of  Respiratory  Disease  Studies.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  2650S 

Categories  of  IndlvIdMls  covered  by  the  systens:  Employees  at  cot¬ 
ton  textile  mills  and  a  sample  of  people  from  the  general  popula¬ 
tion. 

Categories  of  records  in  the  system:  Medical  histories,  occupa¬ 
tional  histories,  results  of  medical  tests. 

Antbority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
mdividual's  mental  or  physical  condition  and  is  alleged  to  have 
anscu  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  wiih  such  individual  (4S  CFR  Part  5B.  Appendix  B,  Item  100) 
Portions  of  records  (name,  social  security  number  if  known,  date  of 
birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applica¬ 
ble.  This  may  be  done  solely  for  obtaining  a  determination  as  to 
whether  or  not  an  individual  has  died.  The  purpose  of  determining 
death  is  so  that  NIOSH  may  obtain  death  certificates,  which  state 
the  cause  of  death,  from  the  appropriate  Federal,  state,  or  local 
agency.  Cause  of  death  will  enable  NIOSH  to  evaluate  whether  ex¬ 
cess  occupationally  related  mortality  is  occurring.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards,  computer 
listings. 

Retrievabillty:  The  purpose  of  this  system  is  to  conduct  research 
in  occupational  respiratory  disease.  Name  and  case  numbers  are  the 
indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

RetentioB  and  disposal:  This  information  will  be  retained  for  ap¬ 
proximately  seventeen  years.  Disposal  methods  include  erasing 
computer  tape  and  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-05 
Rockville,  Maryland  20857 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  Maryland  20857  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 


representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  is  obtained  directly 
from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging. 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of 
the  same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

09-20-0136 

System  name:  Epidemiologic  Studies  and  Surveillance  of  Special 
Disease  Problems  -  HEW/CDC/BE 
Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
reported  diseases  and  other  preventable  conditions  of  public  health 
significance;  also  included  are  control  group  participants. 

Categories  of  records  in  the  system:  Case  reports,  line  listings, 
hand  sort  cards 

Antbority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Sec.  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  public  health  or  cooperat¬ 
ing  medical  authorities.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
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States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polldea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes  or  file  folders,  lockable  cabinets. 

Rctrievability:  By  name  of  individual  identification  number. 

Safegnards:  Personnel  screening  during  working  hours;  secured 
building  with  guard  after  working  hours. 

Retention  nnd  disposal:  Record  copy  of  study  reports  maintained 
from  three  to  ten  years  in  accordance  with  retention  schedules. 
Source  documents  for  computer  disposed  of  when  no  Jonger 
needed  by  program  official.  Personal  identifiers  may  be  deleted 
from  records  when  no  longer  needed  in  the  study,  as  determined  by 
the  system  manager,  and  as  provided  in  the  signed  consent  form,  as 
appropriate. 

System  managcr(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  wnte  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration;  (2)  name  of  study  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  regulations,  45  CFR,  Part  5b.6, 
Federal  Register,  October  8,  1975,  page  47411). 

Record  acceaa  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Departinent  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individuals,  private  physicians.  State 
and  local  health  departments,  and  other  health  providers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0137 

System  name:  Passport  file  —  HEW/CDC/FMO. 

Security  classification:  None. 

System  location: 

Financial  Management  Office 
PFy  Building,  Room  210,  CDC 

Categories  of  individuals  covered  hy  the  system:  CDC  employees. 

Categories  of  records  in  the  system:  Status  of  passports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 


Policies  aud  practices  for  storiug,  rctrieviug,  accessiag,  retaiaiag, 
aad  disposing  of  records  ia  the  system: 

Storage:  File  folders. 

Rctrievability:  To  show  status  of  passports  of  CDC  employees 
who  travel  to  foreign  countries  on  official  business.  Retrievable  by 
name. 

Safeguards:  Accessible  to  Financial  Management  Office  person¬ 
nel.  File  is  in  custody  of  designated  employee. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  How 
destroyed:  Shredded. 

System  manager(s)  and  address: 

Director 

Financial  Management  Office 
PFy  Building,  Room  200,  CDC 
Atlanta,  GA  30333 

Notification  procednre:  To  determine  if  a  file  exists,  write  the 
Director,  Financial  Management  Office,  PFy  Building,  Room  200, 
Centex  for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide 
the  following  information:  (1)  approximate  date(s)  and  place  of 
treatment  or  questionnaire  administration,  (2)  name  of  study,  if 
known;  (3)  an  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate  a 
responsible  representative  in  writing  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  CDC  employees. 

Systems  exempted  from  certain  )>rovisions  of  the  act:  None. 

09-20-0138 

System  name:  Epidemic  Intelligence  Service  Officers  Files  - 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 

OD,  Bldg.  1,  Rm.  5014  (1967  to  present),  CDC 

AUanU,  GA  3033T 

and  Regional  Federal  Records  Center  (1954-1966) 

Categories  of  individuals  covered  by  the  system:  EIS  Officers  - 
Current,  alumni  &  rejected  applicants. 

Categories  of  records  in  the  system:  Applications,  interview 
materials,  letters  of  recommendations,  call  to  duty  papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  203,207(42  U.S.C.  204  and  209). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
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represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polkicfl  and  practkcs  for  storiag,  retrieving,  acccariag,  retaining, 
and  diepoaing  of  records  in  the  system: 

Storage:  File  cabinets  A  records  center 

Rctrlevability:  Used  by  Bureau  personnel  to  write  letters  of 
recommendation  for  future  employment;  reference  letters,  and 
mainuining  professional  contact  with  these  individuals.  Retrievable 
by  name. 

Safeguards:  Locked  door. 

Retention  and  disposal:  Number  years  held  at  CDC:  10.  Number 
years  held  at  Federal  Records  Center  before  disposal;  10.  How 
destroyed:  shredding. 

System  maaagerfs)  and  addrem: 

Director 

Bureau  of  Epidemiology 
Bldg.  I,  Rm.  5009,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  Center 
for  Disease  Control,  Atlanta.  Georgia  30333,  and  provide  the  fol¬ 
lowing  information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any.  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procednrea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  I^ul  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contcating  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Educational  institutions,  previous  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0139 

System  name:  Respiratory  Disease  Studies  Involving  Persons  of 
West  Virginia  Coal  Mining  Communities  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
and 

Ian  T.  Higgins,  M.D. 

School  of  Public  Health 
Dept.  Epidemiology 
University  of  Michigan 
109  Observatory  Street 
Ann  Arbor,  MI  48104 

Categories  of  indivMnals  covered  by  the  system:  Miners,  non¬ 
miners,  -  wives  of  miners,  and  wives  of  non-miners  living  in 
Rkhwood,  Mullens,  and  Marion  Counties,  West  Virginia. 

Categories  of  records  in  the  system:  Medical,  occupational,  and 
smoking  histories;  results  of  medical  tests;  demographic  data. 

Anthority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Rontiac  uses  of  records  maintained  in  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 


to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending'  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual 
(Appendix  B  of  HEW  Regulation.  45  C.F.R.,  part  5b.  item  100).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tape,  computer  discs,  computer 
cards,  computer  printouts. 

Retrievabllity:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analysis  on  the  respira¬ 
tory  disease  of  coal  miners  and  other  workers  in  coal  mining  com¬ 
munities  in  West  Virginia.  The  data  is  retrieved  by  name  or  case 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

24-bour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Disposal  methods  include  erasing 
computer  tapes  and  burning  or  shredding  printouts  or  paper  forms. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  -  Room  8-05 
Rockville.  Maryland  20857 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  National  Institute  for  Occupational  Safety  and  Health, 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05,  Rockville,  Maryland 
20857,  and  provide  the  following  information:  (I)  approximate 
date(s)  and  place  of  treatment  or  questionnaire  administration.  (2) 
name  of  study,  if  known;  (3)  an  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  a  responsible  representative  in  writing  who  will 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative’s  discretion  (these  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations, 
45  C.F.R.,  Part  5b.6,  Federal  Register,  October  8,  1975,  page 
47411). 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  5600  Fishers  Lane,  Par¬ 
klawn  Bldg.,  Rm.  8-05,  Rockville,  Maryland  20857.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  Regulations,  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47411  (45  C.F.R.,  Part  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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DEPARTMENT  OF  HEALTH, 

09-20-0140 

Syatca  aamc:  Medical  Records  of  Vinyl  Chloride  and  Carcinogen 
Workers -HEW/CDC/NIOSH. 

SccarUy  classIficatioB:  None. 

SyalcB  locaUoa: 

Division  of  Surveillance 

Hazard  Evaluations,  and  Field  Studies 

National  Institute  for  Occupational  Safety  and  Health 

U.S.  Post  Office  and  Courthouse 

5th  and  Walnut,  Cincinnati.  Ohio  45202 

Categories  of  hsdividaals  covered  by  the  systea:  Workers  who  are 
exposed  to  vinyl  chloride  and  other  carcinogens. 

Categories  of  records  In  the  systeai:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maiatenaace  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maiatained  la  the  system,  incladiag  catego¬ 
ries  of  asers  and  the  parpoM  of  such  uses:  Records  may  be  released 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individuars  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual  (45  CFR  Part  5B,  Appendix 
B,  Item  100).  Portions  of  a  record  pertaining  to  an  indivdual  may 
also  be  disclosed  to  a  Congressional  office  in  response  to  an 
inquiry  from  that  office  made  at  the  request  of  that  individual.  Por¬ 
tions  of  records  (name,  social  security  number,  date  of  birth,  and 
last  known  address)  may  be  disclosed  to  Federal,  state,  and  local 
agencies,  and  to  other  sources,  solely  for  determining  whether  or 
not  an  individual  has  died.  This  is  done  in  order  to  obtain  death 
certificates  to  determine  cause  of  death  for  the  purpose  of  occupa¬ 
tional  health  research  (i.e.  to  determine  if  there  is  occupationally  re¬ 
lated  excess  mortality).  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  aud  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoelag  of  records  in  the  system: 

Storage:  Locked  file  cabinets,  microfilm,  computer  tapes,  com¬ 
puter  disks,  computer  printouts,  file  folders. 

RetrievabiUty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  ori^.  Name  is  the 
identifier  which  is  used  to  retrieve  records  from  this  system. 

Safeguards:  Locked  building,  locked  rooms,  locked  file  cabmets. 
For  computerized  records,  ^eguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  This  information  will  be  kep  indefinitely, 
because  it  takes  cancers  a  long  time  to  develop,  and  because  there 
may  be  other  cancerous  substances  discovered  in  the  future.  Any 
data  which  is  disposed  of  will  be  shredded  (paper  records),  or  com¬ 
puter  tapes  will  be  erased. 

System  manager(s)  and  addrem:  Director,  National  Institute  for 
Occupational  Safety  and  Health,  5600  Fishers  Lane,  Parklawn 
Bldg.,  Rm.  8-05,  Rockville.  MD  20857 

Notification  procedure:  To  determine  if  a  file  exists,  write  the; 
Director, 

National  Institute  for  Occupational 
Safety  and  Health, 

5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05, 

Rockville,  Maryland  20857  and  provide  the  following 
information;  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration  (2)  name  of  study  if  known; 
(3)  an  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
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of  its  contents  at  the  representative's  discretion.  (These 
notification  and  access  procedures  are  requirements  of  the 
Department  regulations,  45  CFR,  Part  5b.6,  Federal  Register, 
October  8.  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  the; 

Director. 

National  Institute  for  Occupational 
Safety  and  Health, 

5600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-05, 

Rockville,  Maryland  20857  Reasonably  identify  the  record  and 
specify  the  information  to  be  contested  in  accordance  with 
Department  regulations.  Federal  Register,  October  8,  1975^, 
page  4741 1  (45  CFR  Part  5b7). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0141 

System  name:  Coal  Handlers’  Study-HEW/CE>C/N10SH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies 
National  Institute  for  Occupational  Safety  and  Health 
944  Chestnut  Ridge  Road 
Morgantown,  WV  26505 

Categories  of  individuals  covered  by  the  system:  Volunteers  for  the 
study  who  are  employed  as  coal  handlers. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  results  of  medical  tests  and  chest  X-rays,  and 
spirometry  test  results. 

Authority  (or  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act,  Sec.  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual  (45  CFR  Part  5B. 
Appendix  B,  Item  100). 

2.  Records  may  be  disclosed  to  a  Congressional  office  in 
response  to  an  inquiry  from  that  office  made  at  the  request  of  that 
individual. 

3.  Certain  infectious  diseases  will  be  reported  to  state  and  local 
governments,  if  required  by  state  and  local  law.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  cla^,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes,  computer  disks,  microfilm, 
computer  printouts. 

RetrievabiUty:  Name  or  case  number  are  the  identifiers  used  to 
retrieve  a  record  from  this  system.  The  purpose  of  this  system  of 
records  is  to  evaluate  the  medical  effects  of  environmental  expo¬ 
sure  to  coal  dust  in  a  non-mining  group  of  coal  handlers. 

Safeguards:  24-hour  guard  service  in  building.  Locked  building; 
locked  rooms.  Personnel  screening.  Locked  computer  room  and 
computer  tape  vaults.  Locked  file  cabinets.  Computer  tapes  are 
password  protected.  -For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.,  security  codes  will  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  dbposal:  Seventy-two  years.  Records  are  shredded, 
erased,  or  burned. 
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Syttcn  inaaatcr(a)  aad  addrcas:  Director,  National  Institute  for 
Occupational  ^fety  and  Health,  5600  Fishers  Lane,  Parklawn 
Bldg.  Room  8-05,  Rockville,  Maryland  20857 

NoUfkatioa  proccdnrc:  To  determine  if  a  file  exists,  write  the 
Director, 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05 
Rockville,  MaryUnd  20857 

and  provide  the  following  information:  (1)  approximate  date(s) 
and  place  of  treatment  or  questionnaire  administration;  (2) 
name  of  study  if  known;  (3)  an  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion  (these  notification  and  access 
procedures  are  requirements  of  the  Department  regulations, 

45  CFR,  Part  5b.6,  Federal  Register,  ()ctober  8,  1^5,  page 
47411). 

Record  mcctm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  the: 

Director, 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  ^5 
Rockville,  Maryland  20857 

Reasonably  identify  the  record  and  specify  the  information  to 
be  contested  in  accordance  with  Department  regulations. 
Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR  Part 
5b7). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

09-20^142 

System  name:  Medical  Health  Surveillance  of  Grain  Handlers- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location:  A  system  of  records  will  be  maintained  by  the 
principal  investigatoits)  or  the  respondent  institution(s)  awarded 
contract.  Duplicate  copies  of  records  will  also  be  maintained  at  the 
Division  of  Respiratory  Disease  Studies  NIOSH,  944  Chestnut 
Ridge  Road,  Morgantown,  WV  26505. 

Categories  of  Individuals  covered  by  the  system:  Multiple  samples 
of  workers  in  the  grain  industry  and  selected  control  subjects 
chosen  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  USC  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purpoM  of  such  uses:  Records  may  be  released 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual  (45  CFR  Part  5B,  Appendix 
B,  Item  100).  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  Disclo¬ 
sure  may  be  made  to  officials  and  employees  of  local  and  state 
governments  and  agencies  in  the  performance  of  their  official  du¬ 
ties  pursuant  to  the  laws  and  regulations  governing  control  of  com¬ 
municable  diseases  and  other  public  health  programs.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Eiepartment  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Depa.t  '^ent  may  disclose  such  records  as  it  deems 
desirable  or  necessaiy  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  .such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 


Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  ^ 
and  disposing  of  records  in  the  system: 

Storage:  Report  form,  computer  tape  or  disks,  computer  cards, 
computer  printouts,  medical  research  questionnaire  and  permission 
forms,  and  file  folders. 

Retrkvability:  The  main  purpose  is  to  conduct  a  medical  health 
surveillance  on  workers  in  the  industrial  environment(s)  of  grain 
handlers.  This  system  will  primarily  be  maintained  by  the  contrac- 
tor(s)  with  indirect  supervision  by  the  National  Institute  for  Occu-  ] 
pational  Safety  and  Health  (NIOSH).  Name  and  identifier  code 
numbers  are  the  indexes  used  to  retrieve  records  from  this  system. 

As  an  addendum  to  the  final  report(s)  of  the  study  said  contrac- 
tor(s)  shall  provide  the  Division  of  Respiratory  Disease  Studies 
(DRDS)  with  a  copy  of  all  data  obtained  on  each  participant  with 
sufficient  identification  (personal  identifiers)  to  permit  DRDS  to 
contact  the  participant  if  such  contact  is  in  the  further  research  in¬ 
terests  of  DRDS. 

Safegur^:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.,  security  codes  win  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  Records  are  shredded,  burned,  or 
erased. 

System  maaager(s)  aad  addrem: 

Director,  National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane 

Parklawn  Building,  Room  8-05 

Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Mational  Institute  for  Occupational  Safety  and  Health, 

5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05,  Rockville,  Maryland 
20857,  and  provide  the  following  information:  (1)  Approximate 
date(s)  and  place  of  treatment  or  questionnaire  administration  (2) 

Name  of  study  if  known;  (3)  An  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  a  responsible  representative  in  writing  who  will 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative's  discretion  (these  notification  and 
access  procedures  are  requirements  of  the  Department  regulations, 

45  CFR,  Part  5b.6,  Feder^  Register,  October  8,  1975,  page  47411). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contestiag  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  5600  Fishers  Lane,  Par¬ 
klawn  Bldg.,  Rm.  8-05,  Rockville,  Maryland  20857.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8,  1975,  page  47411  (45  CFR  Part  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  participants  in  the  study  and  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-204)143 

System  name:  Occupational  Hearing  Loss  in  Coal  Mining  Regions  - 
HEW/CDC/NIOSH. 

Security  clamiWfsttou:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science 
National  Institute  for  Occupational  Safety  and  Health 
1014  Broadway 
Cincinnati,  Oldo  45202 

Categories  of  individuals  covered  by  the  system:  Coal  Miners  and 
volunteer  subjects  used  as  a  control  group. 

Categories  of  records  fas  the  system:  Occupational  histories,  medi¬ 
cal  histories,  results  of  hearing  tests,  related  anamnestic  inforat- 
mion,  demographic  data. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Safety  and  Health  Act  (30  U.S.C.  669  Section  20  (1970))  and  Occu¬ 
pational  Safety  and  Health  Act,  Sec.  20  (29  U.S.C.  669). 
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Rovtlac  aws  of  rccorils  maiatatiicd  ia  the  lystca,  iacludiaf  catefo* 
rla  of  iMcn  ud  the  parpoocs  of  sacli  aaco:  Records  may  be  released 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual  (43  CFR  Part  SB,  Appendix 
B.  Item  100).  Portions  of  a  record  pertaining  to  an  individual  may 
also  be  disclosed  to  a  Congressional  office  in  response  to  an 
inquiry  from  that  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Manual  file  folders,  computer  cards,  computer  tape. 

Retrfevability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  health  and  safety  standards  for  the  workplace. 
Name  is  the  identifier  used  to  retrieve  records  from  this  system. 

Safeguards:  Locked  building,  locked  rooms,  personnel  screening, 
locked  computer  room,  locked  file  cabinets.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Rctcation  and  dkpaaal’  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  form,  as  appropriate.  For  those  records  which  are 
destroyed,  disposal  methods  include  burning  or  shredding  of  paper 
materi^  and  Uie  erasing  of  computer  tape. 

System  managcr(s)  and  addrem: 

Director,  National  Institute  for  Occupational  Safety  and 
Health, 

3600  Fishers  Lane,  Room  8-03  PaHtlawn  Building 
RockviUe,  Md.  20837 

Notifleatloa  proccdarc:  To  determine  if  a  file  exists,  write  the 
DirecU>r,  Mational  Institute  for  Occupational  Safety  and  Health, 
3600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-03,  RockviUe,  Maryland 
20837,  and  provide  the  following  information:  (1)  approximade 
date(s)  and  place  of  treatment  or  questionnaire  administration;  (2) 
name  of  study  if  known;  (3)  an  individual  who  requests  notification 
of  or  access  to  a  medical  record  shaU,  at  the  time  the  request  ia 
made,  designate  a  responsible  representative  in  writing  who  wiU  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion  (these  notification  and 
access  procedures  are  requirements  of  the  Department  regulations, 
43  CFR.  Part  3b.6,  Federal  Register,  October  8,  1973,  page  47411). 

Record  aceem  procedures:  Same  as  notifleation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought 

Cotttestiag  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  3600  Fishers  Lane,  Par¬ 
klawn  Bldg.,  Rm.  8-03,  RockviUe,  Maryland  20837.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8.  1973,  page  47411  (43  CFR  Part  3b7). 

Record  source  calagorics:  Information  is  obtained  directly  from 
the  individual,  ahbough  in  some  cases  supplementary  data  may  be 
collected  or  verifled  by  work  supervisors  or  employee  records. 

Systems  exempted  from  certaiu  provisioas  of  the  act:  None. 

09-2h-9144 

System  name:  Mortality  of  Pesticide  Formulators- 

HEW/CDC/NIOSH. 

SecurRy  clmsMIraHoB;  None. 

System  localloa: 


Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies 

National  Institute  for  Occupational  Safety  and  Health 
U.S.  Post  Office  and  Courthouse 
3th  and  Walnut 
Cincinnati,  Ohio  43202 

Categories  of  individuals  covered  by  the  system:  20,000  individuals 
who  have  been  employed  as  pesticide  formulators  for  a  minimum 
of  12  months  from  1940  to  the  present. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data. 

Authority  for  malatenaacc  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (U.S.C.  669). 

Routine  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
'  and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual  (43  CFR  Part  5B, 
Appendix  B,  Item  100). 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  Portions  of  records  (usually  name,  date  of  birth,  last  known 
address,  and  social  security  number)  may  be  disclosed  to  Federal, 
state,  and  local  authorities,  and  to  other  sources  capable  of  locating 
individuals,  solely  for  the  purpose  of  following  individuals  in  the 
study  and  obtaining  death  certificates  of  those  who  have  died.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Pollcka  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,. computer  tapes,  computer 
listings. 

Rctricvabillty:  The  purpose  of  this  system  is  to  determine  the 
cause,  and  thierefore,  lead  toward  future  prevention  of  occupa- 
tionaOy  related  diseases.  Name  and  case  number  are  the  identifiers 
used  to  retrieve  records  from  this  system. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.,  security  codes  will  be 
usded  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  scheduled  for  destruction  ten 
years  following  completion  of  the  study.  Disposal  methods  include 
erasing  computer  tapes  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  addrem: 

Director,  National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Room  8-03 
Parklawn  Building 
Rockville.  Maryland  20837. 

Notifleation  procedure:  To  determine  if  a  file  exists,  write  the 
Director.  Mational  Institute  for  Occupational  Safety  and  Health. 
3600  Fishers  Lane.  Parklawn  Bldg.  Rm.  8-03,  RockviUe,  Maryland 
20837,  and  provkle  the  following  information:  (1)  approximate 
date(s)  and  place  of  treatment  or  questionnaire  administration;  (2) 
name  of  study  if  known;  (3)  an  individual  who  requests  notification 
of  or  access  to  a  medical  record  shaU,  at  the  time  the  request  is 
made,  designate  a  responsible  representative  in  writing  who  wiU  be 
willing  to  review  the  record  and  inform  the  subject  individnal  of  its 
contents  at  the  representative’s  discretion  (these  notification  and 
access  procedures  are  requirements  of  the  Department  regulations, 
43  CFR,  Part  3b.6,  Federal  Register,  October  8,  1973,  page  47411). 
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PRIVACY  ACT  ISSUANCES 


Record  accen  proccdarce:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedorcs:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  5600  Fishers  Lane,  Par- 
klawn  Bldg.,  Rm.  8-05,  Rockville,  Maryland  20857.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
3,  1975,  page  47411  (45  CFR  Part  5b7). 

Record  source  categories:  Information  is  obtained  from  pesticide 
formulatng  companies  as  well  as  individual  employees  and  their 
relatives. 

Systcau  exempted  from  certain  provisioas  of  the  act:  None. 

09-20-0145 

System  name:  Pulmonary  Function  Standards  Study- 
HEW/CDC/NIOSH. 

Security  claasifkatioa:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  iadividaals  covered  by  the  system:  2000  Non-exposed 
to  any  harmful  or  potentially  harmful  dust,  gases  or  fumes.  Blue 
Collar  Workers  in  North  Carolina. 

Categories  of  records  in  the  system:  Descriptive  data,  medical, 
smoking,  and  work  histories,  x-ray  and  pulmonary  function  data. 

Authority  (or  maiateaaacc  of  the  system:  Occupational  Safety  and 
Heatlh  Act,  Section  20  (29  U.S.C.  669). 

Rontiae  nses  of  records  maintained  ia  the  system,  incindiag  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Records  may  be  released 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual  (45  CFR  Part  5B,  Appendix 
B,  Item  100).  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  Ms  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
dir^tly  affect  the  operatioos  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Manual  files,  computer  tapes,  computer  listings. 

Retrlevability:  The  purpose  of  this  system  is  to  provide  a  com¬ 
parison  for  other  studies.  Name,  case  number,  and  social  security 
number  (if  provided  voluntarily)  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms. 

Security  guard. 

Locked  computer  room  and  computer  tape  cabinets. 

Retention  and  disposal:  Records  are  kept  for  five  years  and  either 
the  personal  identifiers  are  removed  or  the  tapes  are  erased  and 
manual  files  shredded  or  burned. 

System  manager(s)  and  address: 

Director,  National  Institute  for  Occupational  Safety  and  Health 

5600  Fishers  Lane,  Parklawn  Bldg.  -  Rm.  8-05 

Rockville,  Maryland  20857 

Nodficatioa  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Mational  Institute  for  Occupational  Safety  and  Health, 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05,  Rockville,  Maryland 
20857,  and  provide  the  following  information;  (1)  approximate 
date(s)  and  place  of  examination;  (2)  an  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 


request  is  made,  designate  a  responsible  representative  in  writing 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  content  at  the  representative's  discretion  (45  CFR, 
Part  5b.6,  Federal  Register,  October  8,  1975,  page  4741 1). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Coatestlag  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  5600  Fishers  Lane,  Par¬ 
klawn  Bldg.,  Rm.  8-05,  Rockville,  Maryland  20857.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  Regulations,  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  participants  in  the  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

.  09-20-0146 

System  name:  Health  Effects  of  Sulfur  Oxides  and  Sulfuric  Acid, 
Nitrogen  Oxides,  and  Nitric  Acid  -  HEW/CDC/NIOSH 
Security  classification:  None. 

System  locatloB: 

Epidemiological  Investigations  Branch,  Division  of  Respiratory 
Disease  Studies 

National  Institute  for  Occupational  Safety  and  Health 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  iadividnals  covered  by  the  system:  Approximately 
1000  -  1500  workers  exposed  to  sulfur  oxides,  sulfuric  acid, 
nitrogen  oxides,  and  nitric  acid,  at  sulfuric  acid  plants  (e.g.,  in  Mis¬ 
souri),  battery  plants  (in  Pennsylvania),  and  certain  food  processing 
plants  which  utilize  sulfur  dioxide  (e.g.,  in  the  Washington,  Oregon 
area).  , 

Categories  of  records  la  the  system:  Occupational  histories,  demo¬ 
graphic  data,  chest  x-rays,  restUts  of  medical  tests. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Roudae  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  released 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual  (45  CFR  Part  5B,  Appendix 
B,  Item  100).  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  manual  files,  analog  tape. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.,  security  codes  will  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  in  the  study,  as 
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DEPARTMENT  OF  HEALTH. 

determined  by  the  system  manager,  and  as  provided  in  the  signed 
consent  forme  as  appropriate.  Records  will  be  shredded,  burned,  or 
erased. 

System  managcr(s)  and  addreas: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Parklawn  Building  -  Room  8-05 
Rockville,  Maryland  20857 

NotUkatioa  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  National  Institute  for  Occupational  Safety  and  Health, 
5600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-05,  Rockville,  Maryland 
20857,  and  provide  the  following  information:  (I)  approximate 
date(s)  and  place  of  treatment  or  questionnaire  administration;  (2) 
name  of  study  if  known;  (3)  an  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  descretion  (these  notification  and 
access  procedures  are  requirements  of  the  Department  regulations, 
45  CFR,  Part  5b.6,  Federal  Register,  October  8,  1975,  page  4741 1). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Coatestfaig  record  procedures:  Write  the  Director,  National  In¬ 
stitute  for  Occupational  Safety  and  Health,  5600  Fishers  Lane,  Par¬ 
klawn  Bldg.,  Rm.  8-05,  Rockville,  Maryland  20857. 

Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accordance  with  Department  regulations.  Federal  Re¬ 
gister,  October  8,  1975,  page  4741 1  (45  CFR  Part  5b7). 

Record  source  categories:  Information  is  obtained  directly  from 
workers  at  sulfuric  acid  plants  in  Missouri,  battery  plants  in 
Pennsylvania  and  certain  fo^  processing  plants  which  utilize  sulfur 
dioxide  in  the  Washington  •  Oregon  area. 

Systems  exempted  from  certain  provWons  of  the  act:  None.  /* 
•9-1041M1 

System  name:  Quality  Assurance  Program-HEW/FDA/HFO 

Security  classUkation:  None. 

System  locatioa:  Each  FDA  Field/District  Office  (see  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  FDA  employees 
who  conduct  inspections. 

Categories  of  records  in  the  system:  Contains  name,  supervisor’s 
evaluation  of  inspection  reports,  and  notes  of  conversations  or  ob¬ 
servations. 

Anthority  for  maiatcnaace  of  the  system:  Section  704  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  374)  authorizes 
inspections;  1968  directive  of  Executive  Director  of  Regional 
Operations,  FDA,  requires  program  to  assure  uniform,  high  quality 
inspections. 

Roatinc  uses  of  records  maintained  in  the  system,  faKlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  the 
Agency,  except  disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
coHccted. 

Mkks  and  practices  for  storing,  rutricvfaig,  accessing,  rctaiaiiig, 
and  disposiag  of  records  he  the  system: 

Storage:  Mruntained  in  letter-size  manila  folders  in  supervisor’s 
files. 

Retrkvabllity:  Indexed  by  name,  used  to  inform  employee  of 
results  of  the  review  of  Establishment  Inspection  Reports. 

Safeguards:  MainUined  in  locked  containers  in  secured  area. 
Building  secured  when  not  occupied. 
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Rctcntloa  and  disposal:  Records  are  retained  as  long  as  individual 
is  an  employee.  Held  1  year  then  destroyed. 

System  maaagcr(s)  and  addrem:  Individual  Supervisor 
(investigational)  at  Field/District  Offices  (see  Appendix  A). 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20857. 

Record  aceem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register 
March  22,  1977,  Page  15629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)  published  in  the  Federal  Register  of  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Supervisor,  based  on  review  of 
Establishment  Inspection  Reports  completed  by  individual  inspec¬ 
tor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A— Addresses  and  working  hours  of  the  Food  and  Drug 
Administration  Field  Offices. 


The  following  is  a  list  of  the  Food  and  Drug  Administration 
Field  Offices,  their  addresses  and  working  hours  where 
individuals  may  have  access  to  records  in  Food  and  Drug 
Administration  Privacy  Act  Record  Systems:' 

Boston  District  Office,  Region  I,  585  Commercial  St.,  Boston, 
Massachusetts  02109,  Office  hours:  8a.m.  to  4:30  p.m. 

New  York  District  Office,  Region  II,  850  3rd  Ave.,  Brooklyn, 
New  York  11232,  Office  hours;  8  a.m.  to  4:30  p.m. 

Buffalo  District  Office,  Region  II,  599  Delaware  Ave.,  Buffalo, 
New  York  14202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Newark  District  Office,  Region  II,  20  Evergreen  Place,  East 
Orange,  New  Jersey  07018,  Office  hours:  8  a.m.  to  4:30  p.^. 

San  Juan  District  Office,  Region  II,  P.  O.  Box  S-4427,  San 
Juan  Station,  San  Juan,  Puerto  Rico  00905,  Office  hours; 

8:30  a.m.  to  4:30  p.m. 

Philadelphia  District  Office,  Region  III,  2nd  and  Chestnut  St, 
Rm.  5M,  Philadelphia,  Pennsylvania  19106,  Office  hours:  8 
a.m.  to  4:30  p.m., 

Baltimore  District  Office,  Region  HI,  900  Madison  Ave., 
Baltimore,  Maryland  21201,  Office  hours:  8  a.m.  to  4:30  p.m. 

Atlanta  District  Office,  Region  IV,  880  Peachtree  St,  NW., 
Atlanta,  Georgia  30309,  Office  hours:  8  a.m.  to  4:30  p.m. 

Nashville  District  Office,  Region  IV,  297  Plus  Park  Blvd., 
Nashville,  Tennessee  37127,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Orlando  District  Office,  Region  IV,  P.  O.  Box  118,  Orlando, 
Florida  32802,  Office  hours:  8  a.m.  to  4:30  p.m. 

Chicago  District  Office,  Region  V,  433  W.  Van  Buren  St,  Rm. 
1222,  Chicago,  Illinois  60607,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Cincinnati  District  Office.  Re^n  V,  1141  Central  Pkwy., 
Cincinnati,  Ohio  45202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Detroit  District  Office,  Region  V,  1560  E.  Jefferson  Ave., 
Detroit,  Michigan  4^07,  Office  hours:  8  a.m.  to  4:30  p.m. 

Minneapolis  District  Office,  Region  V,  240  Hennepin  Ave., 
Minneapolis,  Minnesota  55401,  Office  hours;  8  a.m.  to  4:30 
p.m. 
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Dallas  District  Office.  Regioii  VI,  3032  Bryan  St,  Dallas, 

Texas  7S204i  Office  hours:  8  a.m.  to  4:30  p.m. 

New  Orleans  District  Office.  Region  VI.  423  Canal  St..  Rm. 

222,  New  Orleans,  Louisiana  70130,  Office  hours:  8  a.m.  to 
4:30  p.m. 

Kansas  City  Field  Office.  Region  VII,  1009  Cherry  St.,  Kansas 
City.  Missouri  64106,  Office  hours:  8  a.m.  to  4:30  p.m. 

Denver  Field  Office.  Region  VIU,  721  19th  St,  U.S. 
Customhouse.  Denver,  Colorado  80202,  Office  hours:  8  a.m. 
to  4:30  p.m. 

San  Francisco  District  Office.  Region  IX,  50  Fulton  St..  Rm. 

518,  San  Francisco,  California  94102,  Office  hours:  8  a.m.  to 
4:30  p.m. 

Los  Angeles  District  Office,  Region  IX,  1521  W.  Pico  Blvd., 

Los  Angeles,  California  90015,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Seattle  Field  Office.  Region  X.  909  1st  Ave.,  Rm.  5003, 

Seattle,  Washington  5^104,  Office  hours:  8  a.m.  to  4:30  p.m. 

Winchester  Engineering  and  Analytical  Center,  109  Holton 
Street.  Winchester,  Mass.  01890,  Office  hours:  8a.m.  to 
4:30.p.m. 

•9-10-OOt2 

System  name:  Regulated  Industry  Employee  Enforcement  Records- 

HEW/FDA/HFA. 

Scenrky  classificatloa:  None. 

System  locartan;  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration,  5600  Fishers  Lane,  Rockville,  MD 
20857  Field/Distikt  Offices  (see  Appendix  on  Quality  Assurance 
Program  •  FDA  0001.00  system). 

Categories  of  Indlvldnala  covered  by  the  system:  Employees  of  en¬ 
terprises  regulated  by  FDA  and  other  individuals  subject  to  FDA 
enforcement  actions. 

Categories  of  records  in  the  system:  Includes  correspondence, 
memoianda,  inspection  reports,  and  other  documents  that  are  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes,  in¬ 
cluding  criminal  Uw  enforcement  purposes. 

Authority  for  malntcnaacc  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (2!  U.S.C.  321  et  seq.),  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commis¬ 
sioner.  21  Part  5. 

Routine  uses  of  records  maintained  la  the  system,  including  catego* 
rles  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  referred  for  in¬ 
vestigation  and  possible  enforcement  action  under  the  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drug  enforcement  health  agency  or  licensing  authori¬ 
ty,  or  the  government  of  a  foreign  country  or  (2)  disclosed  in  ad¬ 
ministrative  or  court  proceedings.  Records  in  the  system  may  be 
the  subject  of  discretionary  disclosures  under  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552).  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders.  Part  of 
FDA’s  general  records  on  regulated  establishments. 

Retrievabillty:  Indexed  by  company  or  subject,  sometimes  with 
individual  name  in  card  cross-index.  Automated  index  to  system 


now  being  implemented.  Records  are  used  by  FDA  employees  in 
investigations  of  possible  violations  of  the  law.  FDA  regulatory 
records  lacking  individual  name  indexes,  such  as  its  case  file,  and 
administrative  files  (AF),  are  not  part  of  this  system. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  a  secured 
area.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Rctcatloa  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Branch,  Associate  Commissioner  for  Administration.  Food  and 
Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20857 

Nottfiratloa  procednre:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20857. 

Rceord  aceem  pracednras:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.40),  published  in  the  Federal  Register  March  22,  1977,  page 
15629). 

Coatcathig  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)  published  in  the  Federal  Register  of  March  22,  1977, 
Page  15631.). 

Record  aaurce  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  from  third  parties  such  as  consumers,  scientists,  representa¬ 
tives  of  other  companies.  State  agencies,  or  developed  by  FDA 
during  investigations  for  law  enforcement  purposes. 

Systems  exempted  from  certain  provislona  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cH3).  (dKD  to  (4),  (eK3).  (eK4KG)  to 
(H)  and  (f)  to  the  extent  that  it  includes  investigatory  material  com¬ 
pile  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes. 

09-16-0003 

System  name:  FDA  Credential  Holder  FUe -HEW/FDA/HFO. 

Security  clamlflrstlou:  None. 

System  location:  FDA  Employees:  Services  Management  Section, 
Associate  Commissioner  for  Administration,  Rm.  4C-03,  Parklawn 
Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20857;  office  Services 
Section,  Associate  Commissioner  for  Administration,  Rm.  B-002, 
FB-8,  200  C  St.,  SW.,  Washington.  D.  C.  20204;  and  Administrative 
Branches  at  Field/District  Offices  (see  Appendix  A).  State  Em¬ 
ployees:  Division  of  Federal-State  Relations  (HFO-300),  Rm.  12-57, 
Parklawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  2()857  and  Ad¬ 
ministrative  Branches  at  Field/District  Offices  (see  Appendix  A  on 
Quality  Assurance  Program-FDA  0001.00  system). 

Categories  of  iudividnals  covered  by  the  system:  FDA  employees 
and  State  and  local  government  employees  who  have  been  issued 
FDA  credentials  for  enforcement  activities. 

Categories  of  records  in  the  system:  Contains  name,  job  title,  so¬ 
cial  security  number,  sex,  hei^t,  weight,  date  of  bi^,  color  of 
eyes  and  h^,  duty  status,  and  for  State  and  local  government  em¬ 
ployees,  professional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  702  to  704,  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372  to  374). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  assurance  to 
regulated  enterprises  that  an  individual  is  a  duly  designated  en¬ 
forcement  officer  and,  in  the  case  of  State  employees,  an  officer 
commissioned  as  an  officer  of  the  Department.  Used  to  gain  entry 
to  regulated  establishments.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
in^vidual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  I^artment  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  I^partment 


FEDERAL  REGISTER,  VOL  42,  NO.  1 89— THURSDAY,  SEPTEMRER  29,  1977 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


52145 


of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkka  and  practkcs  tor  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  systeai: 

Storage:  Maintained  in  letter-size  manila  folders  or  card  files. 

BetricvabilUy:  Indexed  by  name,  used  to  issue  or  reissue  cre¬ 
dentials. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area. 

Retentloa  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  duly  designated  or  commissioned  official;  inactive  files 
destroyed  after  6  months. 

System  managerfs)  and  addrem:  FDA  Employees:  Chief,  Services 
Management  Section,  Associate  Commissioner  for  Administration, 
Rm.  4C-03.  Paildawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD 
208S7;  Chief,  Office  Services  Section,  Associate  Commissioner  for 
Administration.  Rm.  B-002,  FB-8,  200  C  St.,  SW.,  Washington,  DC 
20204;  and  A  on  Quality  Assurance  Program-FDA  0001.00  system). 
State  Officers  of  Field/District  Offices  (see  Appendix  A  on  Quality 
Assurance  Program  FDA  001.01  System.  State  Employees: 
Director,  Division  of  Federal-State  Relations  (HFO-300).  Rm.  12- 
57,  Parklawn  Bldg..  5600  Fishers  Lane,  Rockville,  MD  20857  and 
Administrative  Officers  at  Field/District  Offices  (see  Appendix  A 
on  Quality  Assurance  System.  FDA  0001.00). 

NotWcatloa  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville.  MD  20857. 
State  officials  should  provide  State  of  employment. 

Record  accem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register 
March  22,  1977,  Page  15629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)  published  in  the  Federal  Register  of  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09^10-0004 

System  name:  Communications  (oral  and  written)  with  the  public. 

HEW/FDA/HFA 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration;  Office  of  Legislative  Services;  5600 
Fishers  Lane,  Rockville.  MD  20857;  FDA  Field/District  Offices 
(see  Appendix  A  on  (Quality  Assurance  Program-FDA  0001.00 
system). 

Categories  of  indhridnals  covered  by  the  system:  Individuals,  other 
than  employees  of  enterprises  regulated  by  FDA,  who  commu¬ 
nicate  with  FDA  or.  in  some  cases,  are  the  subject  of  communica¬ 
tions  by  others  with  FDA;  for  example,  correspondence  by  mem¬ 
bers  of  Congress  writing  to  FDA  on  their  behalf. 

Categories  of  records  in  the  system:  Generally  initiated  by  in¬ 
dividuals  outside  the  agency.  Includes  correspondence  from  and  to 
individuals,  summaries  of  conversations  prepared  by  FDA  em¬ 
ployees,  and  records  prepared  by  FDA  as  a  follow-up  to  consumer 
complaints,  oral  and  written. 

Antbority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.);  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commis¬ 
sioner  (21  CFR  5.1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneb  uses:  All  correspondence  to 
and  from  members  of  the  public,  members  of  Congress,  organiza¬ 
tion  or  company  officials,  or  other  persons  except  members  of  the 
Executive  Branch  and  special  government  employees  is  available 
for  public  disclosure  except  to  the  extent  that  the  correspondence 
concerns  confidential  information  (21  CFR  4.102);  individual  names 
are  generally  deleted  prior  to  disclosure.  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  disclosed  in  ad¬ 
ministrative  or  court  proceedings;  (2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in¬ 


dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B(l));  (3)  In  the  event 
that  a  system  of  records  maintained  by  this  agency  to  carry  out  its 
functions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  state  or  local  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (45  CFR  Part  5b,  Appendix  B(5)).  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigatioo  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders. 

RetrievaUlity:  Used  by  FDA  employees  in  carrying  out  their 
responsibilities,  e.g.,  responding  to  fo^w-up  correspondence  on 
complaints,  requests  for  information,  etc.  Administrative  Services 
Branch  files  include  copies  of  correspondence  received  from  public 
and  FDA  reply.  Records  are  arranged  by  company  or  by  subject.  A 
card  index  gives  correspondent’s  name,  date  of  letter,  subject  and 
location.  An  automated  index  is  being  implemented,  llie  Office  of 
Legislative  Services  maintains  duplicates  of  letters  FDA  sends  to 
members  of  Congress  and  summaries  of  oral  inquiries  in  files  or¬ 
ganized  by  members*  names.  The  Office  of  Legislative  Services 
maintains  a  manual  control  system  and  the  Executive  Secretariat, 
Office  of  the  Commissioner,  maintain*  an  automated  control 
system  of  pending  correspondence  needing  reply.  Field  offices  file 
consumer  complaints  by  complainants'  names.  Other  FDA  units 
have  correspondence  files  but  these  are  not  retrieved  by  individual 
name  or  personal  identifiers. 

Safegaanb:  All  files  are  stored  in  locked  cabinets  in  secured 
areas. 

Rctcalion  and  disposal:  Records  are  retained  indefinitely. 

System  maaagcr(s)  and  address:  Chief,  Administrative  Services 
Branch,  Food  and  Drug  Administration,  5600  Fishers  Lane, 
Rockvi^,  MD  20857;  Director,  Office  of  Legislative  Services,  5600 
Fishers  Lane,  Rockville,  MD  20857;  Regional  or  Deputy  Regional 
Food  and  Drug  Directors  in  FDA  FieU/District  Offices  (see  Appen¬ 
dix  A  on  Quality  Assurance  Program-FDA  0001.00  system). 

Notificatioa  procednre:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration.  5600  Fishers  Lane,  Rockville,  MD  20857. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.^),  published  in  the  Federal  Register 
March  22.  1977,  Page  15629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)  published  in  the  Federal  Register  of  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  others  (generally  members  of  Congress)  who  write  to 
FDA  about  them. 

Systems  exempted  from  certafu  provisions  of  the  act:  None. 
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09-10-0005 

System  aunc:  State  Food  and  Drug  Official  File— HEW/FDA/HFO. 

Security  classificatioa:  None. 

System  locatioa:  Division  of  Federal-State  Relations,  Rm.  12-37, 
Parklawn  Bldg.,  3600  Fishers  Lane,  Rockville,  MD  20837 

Categories  of  individuals  covered  by  the  system:  State  Officials 
who  have  responsibilities  related  to  those  of  the  Food  and  Drug 
Administration. 

Categories  of  records  In  the  system:  Contains  name,  date  of  birth, 
education  and  professional  experience. 

Antboiity  for  maiatcnaBcc  of  tbe  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a)). 

Routine  uses  of  records  malntulncd  In  the  system,  Incinding  cutegu- 
rics  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  hit  or  her  individual  capacity  where  tbe 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  stoiiug,  retrieviag,  accesaiag,  retaiaing, 
and  disposing  of  records  la  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievahilhy:  Indexed  by  name  and  State. 

Safeguards:  Maintained  in  locked  files  with  correspondence  by 
States. 

Retentioa  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  State  employee  or  until  updated  by  the  individual. 

System  manager(s)  and  address:  Director,  Division  of  Federal- 
State  Relations,  Rm.  12-37,  Parklawn  Bldg.,  3600  Fishers  Lane, 
RockviUe,  MD  20837. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  3600  Fishers  Lane,  Rockville,  MD  20837. 
Provide  name  and  State  of  employment. 

Record  access  procedures:  Same  at  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22,  1977,  page  13629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.30),  published  in  the  Federal  Register,  March  22,  19^, 
Page  1 3631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

09-10-0006 

System  name:  Radiation  Registry  of  Physicians-HEW/FDA/HFX. 

Security  classificatioa:  None. 

System  locatioa:  Division  of  Biological  Effects,  Bureau  of 
Radiological  Health,  Rm.  38,  Twinbrook  Research  Laboratory, 
12709  Twinbrook  Pkwy.,  Rockville,  MD  20832. 

Categories  of  individuals  covered  by  the  system:  Radiologists  and 
Pathologists  who  were  members  of  American  College  of  Radiology 
or  College  of  American  Pathologists  between  1961  and  1972. 

Categories  of  records  in  the  system:  Contains  ID  number,  name, 
demographic  characteristics,  radiation  exposure  history,  medical 
history  of  conditions  affected  by  radiation,  and  date  and  cause  of 
death,  if  deceased. 

Authority  (or  maintenance  of  the  system:  Section  336  of  tbe  Public 
Health  Service  Act  (42  U.S.C.  263d)  as  amended  by  Pub.  L.  90-602, 
the  Radiation  Control  for  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rfes  of  users  and  the  purposes  of  such  uses:  Used  for  (1)  records 


matched  with  outside  agencies/educational  institutions  to  obtain  ad¬ 
ditional  epidemiological,  medical,  and  mortality  information,  or  (2) 
information  exchanged  with  qualified  research  scientists.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  tbe  congressional  office 
made  at  the  request  of  that  i^ividual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  tbe  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  tbe  Department  or  any  of  its  components;  or  (c)  any 
Ciepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  tbe  purpose  for  which  the  records  were  collected. 

PoUciee  and  practica  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  magnetic  tape, 
and  punch  cards. 

RetrlevahUlty:  Indexed  by  ID  number.  An  individual  identifier 
index  is  maintained  separate  from  tbe  data.  Used  for  statistical 
analysis  of  compiled  data  for  epidemiologic  studies  of  long  term  ef¬ 
fects  of  chronic  exposure  to  low  levels  of  ionizing  radiation. 

Safeguards:  Bask  data  identified  by  number  only  are  stored  in 
unlocked  cabinets  in  a  secured  file  area.  The  individual  identifier 
index  is  stored  in  a  locked  cabinet. 

Rctcatloa  and  disposal:  Records  are  retained  as  long  as  there  is  a 
foreseeable  need  for  additional  research  and  data  analysis. 

System  maa^rfs)  and  addrem:  Chief,  Biometric  Section,  Divi¬ 
sion  of  Biologkal  Effects,  Bureau  of  Radiological  Health,  Rm.  38, 
Twinbrook  Research  Laboratory,  12709  Twinbrook  Pkwy., 
Rockville,  MD  20832.  Mailing  address;  3600  Fishers  Lane, 
Rockville,  MD  20837. 

NotUlcatkw  proecdarc:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  3600  Fishers  Lane,  Rockville,  MD  20837 

Record  aceem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  tbe  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22,  1977,  Page  13629.). 

Contesting  record  procedures:  Write  to  tbe  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.30),  published  in  the  Federal  Register,  March  22,  1977, 
Page  13631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-10-0007 

System  name:  Seknee  Advisor  Research  Associate  Program 
(SARAP)-HEW/FDA/HFO. 

Security  classification:  None. 

System  location:  Fkid  Seknees  Branch,  Division  of  Field  Opera¬ 
tions,  Executive  Director  of  Regional  Operations,  3600  Fishers 
Lane,  RockviUe,  MD  20837 

Categories  of  individnals  covered  by  the  system:  FDA  field  person¬ 
nel  who  have  appUed  to  partkipate  in  fuU-time  research  effort 
under  the  program. 

Categories  of  records  la  the  system:  Contains  name,  curriculum 
vitae,  description  of  research  proposal,  budget,  and  statement  of 
career  goals. 

Authority  (or  maintenance  of  the  system:  Guidelines  for  Imple¬ 
mentation  and  Operation  of  the  Science  Advisor  Research  As¬ 
sociate  Program  and  Field  Research  Program,  dated  July  1,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  the 
agency,  except  disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  offke  made  at  the  request  of  that  individual.  In  tbe 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  tbe  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  offkial  capacity;  (b)  the  United  States  where  the 
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Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoIIcIm  and  practlecs  for  stortog,  retrieving,  acceaaing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name,  used  to  monitor  the  progress  of 
research  objectives  of  approved  individual  SARAP  research  pro¬ 
jects.  Used  by  the  SARAP  Committee  and  knowledgeable  persons 
in  the  specific  field.  Released  on  a  need-to-know  basis  to 
authorized  personnel. 

Safeguards:  Files  are  maintained  in  secured  file  containers  or  in 
secured  file  area. 

Retention  and  disposal:  Records  are  presently  retained  indefinite¬ 
ly- 

System  maaa^(s)  and  addrem:  Director,  Field  Sciences  Branch, 
Division  of  Field  Operations,  Executive  Director  of  Regional 
Operations,  (HFO-130),  Rm.  13-86,  Parklawn  Bldg.,  5600  Fishers 
Lane,  Rockville,  MD  20837 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20857  ' 

Record  nccern  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22,  1977,  page  15629.). 

Contesting  record  procednres:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  In  accordance  with  FDA  Regulations  (21 
CFR  21.50),  published  in  the  Federal  Register,  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09^10-0008 

System  name:  Radiation  Protection  Program  Personnel  Monitoring 
System -HEW/FDA/HFX. 

Security  clamifleatloa:  None. 

System  location:  Division  of  Radioactive  Materials  and  Nuclear 
Medicine,  Bureau  of  Radiological  Health,  Rm.  320,  Chapman  Bldg., 
1901  Chapman  Ave.,  Rockville,  MD  20857. 

Categories  of  individuals  covered  by  the  system:  Personnel  in 
clinics,  laboratories,  hospitals,  industrial  plants,  etc.,  who  work 
with  ionizing  radiation  sources  required  to  monitored  by  Nuclear 
Regulatory  Commission  regulations. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
job  code,  effective  date,  and  place  of  business. 

Authority  for  maintenance  of  the  system:  Atomic  Energy  Act  of 
1954  (68  Stat.  919  et  seq.).  Nuclear  Regulatory  Commission  Regula¬ 
tions,  10  CFR  Part  20. 

Routine  uses  of  records  malataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  are  disclosed  to 
employers,  i.e.,  clinics,  laboratories,  etc.,  or  employee.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Ms  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  in  letter-size  manila  folders  and  on  IBM 
cards. 

Retrievability:  Indexed  by  name  and  by  facility.  Used  to  monitor 
incremental  and  accumulated  exposure  to  ionizing  radiation  for 
radiation  protection  purposes. 

Safegnards:  Filed  in  secured  containers  or  in  secured  file  area. 
Released  on  a  need-to-know  basis. 

Retention  and  dbposal:  Records  are  retained  as  long  as  individual 
is  a  part  of  the  program.  Held  1  year  in  an  inactive  status.  Held  in 
storage  thereafter  indefinitely. 

System  maaager(s)  and  addrem:  Radiation  Safety  Officer,  FDA, 
Rm.  320,  Chapman  Bldg.  Mailing  Address:  5600  Fishers  Lane, 
Rockville,  MD  20857 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20857 

Record  accem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22,  1977,  Page  15629.). 

Contesting  record  procednres:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure'  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50),  published  in  the  Federal  Register,  March  22,  1977, 
Page  15631 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  ack:  None. 

09-10-0009 

System  name:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  on  FDA-Regulated  Products-HEW/FDA/HFA. 

Security  classification:  None. 

System  location:  Negotiated  Contracts  Branch,  Rm.  5B-37,  Par¬ 
klawn  Bldg.,  5600  Fishers  Lane,  RockviUe,  MD  20857. 

Categories  of  individuals  covered  by  the  system:  Individuals,  spe¬ 
cialty  groups,  e.g.,  physicians,  and  households  participating  volun¬ 
tarily  in  FDA-sponsored  surveys  and  studies. 

Categories  of  rceords  in  the  system:  Data  collected  v  ary  with  each 
survey.  Normal  standard  infonnation  for  individuals  or  household 
memt^rs  could,  but  not  necessarily,  include  name,  age,  sex,  marital 
status,  address  or  locale  of  residence,  etc.  Nondemographk  items 
would  relate  to  experience  with  or  opinions  about  a  particular 
product. 

Authority  for  maintenance  of  the  system:  Section  701(a)  of  the 
Federal  F<^,  Drug,  and  Cosmetic  Act  (21  U.S.C.  301  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  released  in  statisti¬ 
cal  form  only,  except  disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Questionnaires  are  fOed  in  standard  filing  equipment. 
Statistical  data  are  stored  on  magnetic  tape. 

Retrievability:  Accessed  by  ID  number  assigned  by  contractor 
during  collection  process.  Individual  files  are  maintained  in  agency 
and  contractor’s  custody  until  all  collection  procedures  are 
completed. 

Safegnards:  Questionnaires  are  maintained  in  locked  containers  in 
secured  area.  Magnetic  tapes  are  maintained  in  secure  computer 
facility  with  access  limited  to  program  analysts  only.  All  employees 
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are  subject  to  the  restrictions,  penalties,  and  prohibitions  of  ap¬ 
plicable  FDA  regulations  governing  the  confidentiality  of  the  data. 

Retention  and  dlaposal:  Questionnaires  are  retained  until  all 
statistical  problems  are  resolved  then  destroyed.  Statistical  records 
are  maintained  as  long  as  they  can  be  used  validly. 

System  maaaferts)  and  addrem:  Chief,  Negotiated  Contracts 
Branch.  (HFA-510),  Rm.  SB-37  Parklawn  Bldg.,  5600  Fishers  Lane. 
Rockville.  MD  20857 

NotiHcatioa  procednre:  FDA  Privacy  Coordinator  (HFC-18).  Food 
and  Drug  Administration.  5600  Fishers  Lane.  Rockville,  MD  20857 

Record  aceem  procednrea:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register. 
March  22,  1977,  Page  15629.). 

Coatesdag  record  procedarcs:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  -above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50),  published  in  the  Federal  Register,  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  patient’s  medical  records,  depending  on  the  type  of  sur¬ 
vey  or  study. 

Systeass  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0010 

System  name:  Clinical  Investigator  Records-HEW/FDA/HFD. 

Security  classiflcatioa:  None. 

System  location:  Scientific  Investigations  Staff,  Bureau  of  Drugs, 
Rm.  I8B-31,  5600  Fishers  Lane,  RockviUe,  MD  20857 

Categories  of  ladhridnals  covered  by  the  system:  Clinical  investiga¬ 
tors  who  are  conducting  or  have  conducted  clinical  studies  of  new 
drugs  under  investigational  new  drug  exemption  requests. 

Categories  of  records  ia  the  system:  Automated  file  is  maintained 
on  all  clinical  investigators;  contains  name,  education,  professional 
qualifications,  and  background,  and  information  on  studies  being 
conducted.  Manual  file  contains,  in  addition  to  that  same  informa¬ 
tion.  investigatory  material  collected  or  developed  by  FDA,  during 
investigations  of  possible  violations  of  statutes  and  regulations 
governing  new  drug  studies. 

Authority  tor  maintenance  of  the  system:  Section  505(iK3).  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  355(iK3));  21  CFR  Part 
312  (New  drugs  for  investigational  use). 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (I)  referred  for  in¬ 
vestigation  and  possible  enforcement  action  under  the  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drag  enforcement  agency  or  licensing  authority,  or 
the  government  of  a  foreign  country  where  studies  are  being  or 
have  been  conducted,  or  (2)  disclosed  in  administrative  or  court 
proceedings.  Records  in  the  system  may  be  (1)  the  subject  of  dis¬ 
cretionary  disclosures  under  the  Freedom  of  Information  Act  (5 
U.S.C.  522)  where  the  Commissioner  finds  the  public  interest  in 
disclosure  outweighs  the  impact  on  the  investigator’s  personal 
privacy,  or  (2)  disclosed  to  drug  companies  seeking  information  on 
whether  a  given  investigator  is  qualified  to  receive  investigational 
drugs.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  it  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Pollcict  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposittg  of  records  in  the  system: 


Storage:  Three  hundred  to  five  hundred  files  compiled  of  in¬ 
vestigations  of  possible  violations  of  statutes  and  regulations  are 
maintained  in  letter-size  manila  folders.  Automated  file 
(approximately  30,000  investigators)  is  maintained  on  magnetic 
tape. 

Retrievability:  Indexed  by  name,  used  to  provide  controls  to  as¬ 
sure  that  investigators  meet  requirements  of  statute  or  regulations. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  secured  area. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used.  Umiting  access  to 
authorized  personnel. 

RctcatioB  and  disposal:  Records  retained  indefinitely. 

System  maaager(s)  and  addrem:  Director.  Scientific  Investigations 
Staff  (HFD-108),  Bureau  of  Drugs,  Rm.  I8B-31,  Parklawn  Bldg., 
5600  Fishers  Lane,  Rockville,  MD  20857 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration.  5600  Fishers  Lane,  Rockville,  MD  20857 

Record  aceem  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.40),  published  in  the  Federal  Register,  March  22,  1977, 
Page  15629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure’  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)  published  in  the  Federal  Register,  March  22,  1977,  Page 
15631.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Some  material  is  obtained  from  third  parties,  e.g.,  drug  com¬ 
panies,  publications,  or  is  developed  by  FDA. 

Systems  exempted  from  certnia  provisions  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dKD  to  (4).  (eK3),  (eK4MG)  to 
(H)  and  (f)  to  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes. 

09-10-0011 

System  name:  Certified  Retort  Operators-HEW/FDA/HFF. 

Security  classification:  None. 

System  location:  Division  of  Food  Technology.  Bureau  of  Foods, 
Rm.  4029,  FB-8.  200  C  St.,  SW.  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  Food  industry 
employees  who  have  attended  courses  of  instruction  relating  to 
operation  of  retorts. 

Categories  of  records  in  the  system:  Contains  name  and  training 
records. 

Authority  for  maintenance  of  the  system:  Section  404  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  344);  21  CFR 
128b.l0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  showing  that 
low-acid  canned  food  establishment  did  not  have  canning  opera¬ 
tions  under  the  supervision  of  certified  retort  operator  may  be  (1) 
referred  for  investigation  and  possible  enforcement  action  against 
the  company  and  responsible  officials,  to  the  Department  of 
Justice,  or  appropriate  State  food  and  drug  law  enforcement  agen¬ 
cies,  or  (2)  disclosed  in  administrative  or  court  proceedings.  Most 
records  in  the  system  may  be  disclosed  (1)  under  the  Freedom  of 
Information  Act  (5U.S.C.  522),  or  (2)  a  food  company  may  be  ad¬ 
vised  whether  an  individual  has  satisfied  FDA  requirements.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
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fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiac,  retrievhig,  acccssiac,  rctaiaing, 
aad  disposlai  of  records  ia  the  system: 

Storage:  Maintained  in  standard  filing  equipment  and  magnetic 
tape. 

Retrievability:  Indexed  by  name,  used  to  ascertain  program 
progress. 

Safegaards:  Magnetic  tapes  are  stored  in  locked  containers  in 
secured  area.  Individual  printouts/original  hard  copy  records  are 
stored  in  regular  administrative  files,  maintained  in  secured  file 
area  or  secured  file  containers. 

Rctaatloa  aad  disposal:  Retained  indefinitely. 

System  maaagerfs)  aad  address:  Director,  Division  of  Food 
Technology  (HFF-400).  Rm.  4029.  FB-8.  200  C  St..  SW.,  Washing¬ 
ton.  DC  20204. 

NotWeatioa  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  3600  Fishers  Lane,  Rockville.  MD  20857 

Record  accem  procedarn:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22.  1977,  Page  15629.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  'Notification  Procedure'  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  21  CFR 
(21.50),  published  in  the  Federal  Register,  March  22.  *1977,  page 
15631). 

Record  source  categories:  Educational  institutions  that  conduct  re¬ 
tort  operator  training. 

Systeau  exempted  from  eertaia  provisions  of  the  act:  None. 

09-I0-0812 

System  name:  Association  of  Official  Analytical  Chemists  (AOAC) 
Member  File-HEW/FDA/HFS. 

Security  claasiHcatlont  None. 

System  locatioa:  FDA  Liaison  Office  for  AOAC,  Rm.  3848,  FB-8, 
200  C  St..  SW.  Washington.  DC  20204. 

Categories  of  individuals  covered  by  the  system:  AOAC  Committee 
membm.  Subcommittee  members.  Referees  aad  Associate 
Referees  (employed  by  FDA,  related  Federal  or  State  agencies, 
universities,  or  regulated  industry).  Shows  individuals  involved  in 
AOAC  scientific  activities.  e.g.,  developing  methods  for  determin¬ 
ing  adulteration  of  food,  drugs,  etc. 

Categories  of  records  ia  the  system:  Contains  name,  address, 
telephone  number,  and  area  of  study. 

Aathority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a));  section 
301  of  the  Public  Hetdth  Service  Act  (42  U.S.C.  241). 

Routiae  uses  of  records  maiatalacd  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  ^ovided  to  Department 
of  Agriculture,  Environmental  Protection  Agency,  and  the  various 
State  agencies  that  have  an  interest  in  development  of  official 
analytical  methods.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  b  compatible  with  the  purpose  for 
which  &e  records  were  collected. 

Folicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  la  the  syaleni: 

Storage:  Maintained  in  letter-size  manila  folders,  card  file,  and 
magnetic  tape. 

Relricvahillty:  Indexed  by  name,  used  to  provide  a  service  for 
AOAC  on  its  committees.  Ptimary  use  of  the  system  b  the  prepara¬ 


tion  of  an  annual  publication  Ibting  AOAC  projects;  used  as  mail¬ 
ing  list  and  to  identify  individuab  who  may  be  asked  to  assist  FDA. 

Safeguards:  Masterfile  b  in  locked  containers  in  secured  area.  In¬ 
dividual  files  are  maintained  with  other  administrative  files.  All  in¬ 
formation  in  the  records  b  required  to  be  disclosed  under  the 
Freedom  of  Information  Act. 

Rctcutkw  and  dbposal:  Records  are  retained  as  long  as  an  in¬ 
dividual  is  a  participating  member,  then  destroyed. 

System  maaager(s)  aad  address:  FDA  Liaison  Officer  for  AOAC 
(HFS-56),  Rm.  3848,  FB-8.  200  C  St..  SW.  Washington,  DC  20204. 

Notificatioa  procedure: 

FDA  Privacy  Coordinator  (HFC-t8) 

Food  and  Drug  Administration 
5600  Fbhers  Lane 
RockviUe,  MD  20857 

Record  accem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40),  published  in  the  Federal  Register, 
March  22.  1977,  Page  15629.). 

Contesting  record  procedures:  Write  to  the  officbl  at  the  address 
specified  under  'Notification  Procedure'  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50),  published  in  the  Federal  Register,  March  22,  1977, 
Page  15631.). 

Record  source  categories:  Individual  on  whom  the  record  b  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  Nope. 

09-10-0013 

System  name:  Employee  Conduct  Investigative  Records  - 
HEW/FDA/HFA. 

Security  classifkatioa:  None. 

System  locatioa:  ^  _ 

Policy  Management  Staff,  FDA 
Room  10-90,  5600  Fishers  Lane 
Rockville.  MD  20857 

Review  Panel  For  New  Drug  Regubtion  Staff 

Room  3139,  NHEW 

330  Independence  Ave.,  S.W. 

Washington.  D.C.  20201. 

Categories  of  taidividuab  covered  by  the  system:  Employees  or 
former  employees,  or  special  Government  employees  of  FDA  who 
are  alleged  to  have  violated  FDA  or  Departmental  regubtions 
and/or  Federal  statutes. 

Categories  of  records  in  the  system:  This  system  includes  records 
rebting  to  correspondence  concerning  an  individual’s  employment 
status  or  conduct  whib  employed  by  FDA.  Examples  of  these 
records  include:  correspondence  from  employees.  Members  of 
Congress,  and  members  of  the  public  alleging  misconduct  by  an  of- 
fkbl  of  roA.  It  abo  contains  reports  of  investigation  to  resolve  al¬ 
legation  of  misconduct  or  viobtion  of  sbtute,  with  rebted  exhibits 
of  sbtements,  affidavits  or  records  obtained  during  the  investiga¬ 
tion;  reports  of  action  taken  by  management  deciding  action  on  any 
misconduct  substantbted  by  the  investigation;  and  reports  of  bgal 
action  resulting  from  viobtions  of  sbtutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Tide  18, 
U.S.C,  (e.g.,  18  U.S.C.  201,  203,  205,  207,  208,  209,  1905);  21 
U.S.C.  331;  28  U.S.C.  535(b);  44  U.S.C.  3101;  E.O.  10450  and 
11222;  43  CFR  Part  73. 

Routine  uses  of  records  maintained  b  the  system,  incinding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  (1)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  viobtion  or  potential  viobtion  of  bw,  whether 
civil,  criminal  or  regubtory  in  nature,  and  whether  arising  by 
general  sbtute  or  particular  program  sUtub,  or  by  regubtion,  rule 
or  order  bsued  pursuant  thereto,  the  rebvant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appre^riate 
agency,  whether  federal,  or  foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  viobtion  or  charged  whh  en¬ 
forcing  or  implementing  the  sbtute,  or  rub,  regubtion  or  order  b- 
sued  pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B(I)). 

(2)  In  the  event  that  a  system  of  records  maintained  by  thb  agen¬ 
cy  to  carry  out  its  (unctions  indicates  a  viobtion  or  potential  viob- 
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tion  of  Uw.  whether  civil,,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  invest^ating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (43  CFR  Part  Sb,  Appendix 
B(3)).  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity:  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  n  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee.  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  acccaelng,  rctalniag, 
and  dispooiag  of  records  la  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrlevabllity:  Alphabetical  by  name.  Used  within  FDA  for 
providing  management  with  information  needed  to  take  action  on 
complaints  or  alleged  violations.  May  be  referred  to  Office  of  In¬ 
vestigations  and  Security.  Office  of  the  Secretary,  HEW,  and  dis¬ 
closures  may  be  made  by  that  office. 

Safegaarda:  Records  are  maintained  in  locked  file  cabinets  within 
a  locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  sub¬ 
ject  individual. 

System  managerfs)  and  nddrcm: 

Director,  Policy  Mangement  Staff 
HFA-20,  Room  10-90 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Executive  Secretary,  Review  Panel  on  New  Drug  Education 

Room  3510,  NHEW 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201. 

Notification  procednre: 

FDA  Privacy  Act  Coordinator  (HFC-18) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
RockviUe.  MD  20857 

Record  access  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.40).  published  in  the  Federal  Register,  March  22,  1977, 
page  15629. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50),  published  in  the  Federal  Register,  March  22,  1977, 
page  15631  (Some  material  is  exempt  from  access  and  contest). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  FDA  personnel  and  records,  subjects  of  investiga¬ 
tions.  complaints,  witnesses,  other  Federal  agencies.  State  and 
local  agencies,  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dXD  to  (4),  (eK3),  (eK4)(G)  to 
(H),  and  (f))  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes,  or  investigatory  material  that  would  reveal  con¬ 
fidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  military  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation. 


09-l(M)C!14 

System  name:  Service  Contractor  Employee  Investigative  Records. 
HEW/FDA/HFA. 

Security  classification:  None. 

System  location: 

Policy  Management  Staff.  FDA 
Room  10-90 
5600  Fishers  Lane 
RockviUe.  MD  20857 

Categories  of  fasdividnals  covered  hy  the  system:  Employees  of  ser¬ 
vice  contractors  who  must  have  access  to  FDA  secured  areas  or 
FDA  file  material;  employees  of  contractors  who  provide  janitorial, 
guard  and  maintenance  services  for  FDA  facilties. 

Categories  of  records  in  the  system:  This  system  includes  records 
of  pre-employment  checks  of  individuals  who  wiU  have  access  to 
FDA  facilities  during  security  hours  and  correspondence  concern¬ 
ing  an  individual’s  employment  status  or  conduct  while  having  such 
access.  Examples  of  such  correspondence  include  Reports  of  In¬ 
vestigations  to  resolve  allegations  of  misconduct  or  of  violations  of 
law,  with  related  exhibits  of  statements,  affidavits  or  records  ob¬ 
tained  during  the  investigation;  reports  of  action  taken  by  manage¬ 
ment  decidi^  action  on  any  misconduct  substantiated  by  the  in¬ 
vestigation;  and  reports  of  legal  action  resulting  from  violations  of 
statutues  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Title  18, 
U.S.C.  (e.g.,  18  U.S.C.  1903);  21  U.S.C.  331;  44  U.S.C.  3101. 

Rontiac  uses  of  records  malotaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B(l)). 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  geqeral  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  invest^ating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (45  CFR  Part  5b.  Appendix 
B(5)).  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  cla^,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components: 
or  (c)  any  Apartment  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enaUe  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  u  compatible  wiA  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  Alphabetical  by  name.  Used  by  the  Food  and  Drug 
Administration  to  determine  if  the  employees  of  service  contractors 
shall  have  access  to  FDA  facilities.  Used  within  FDA  for  providing 
management  with  information  to  take  action  on  complaints  or  al¬ 
leged  violations.  May  be  referred  to  the  Office  of  Investigations 
and  Security,  Office  of  the  Secretary,  HEW,  and  disclosures  may 
be  made  by  that  Office. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within 
a  locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  sub¬ 
ject  individual. 
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SyiteB  ■■Bafcr(t)  aad  addrcn: 

Director,  Policy  Management  Staff 
HFA-20,  Room  10-90 
Food  and  Drug  Administration 
3600  Fishers  Lane 
Rockville.  Maryland  20837 

Notificatioa  proccdarc: 

(HFC-18)  Food  and  Drug  Administration 
3600  Fishers  Lane 
RockviUe.  MD  20837 

Record  acceaa  procedures:  Same  as  notification  procedures  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.40).  published  in  the  Federal  Register,  March  22.  1977, 
page  15629 

Contestlug  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
21.3U)  March  22,  1977,  page  15631).  (These  procedures  are  in  ac¬ 
cordance  with  FDA  Regulations  (21  CFR  (Some  material  is  exempt 
from  access  and  contest). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  industrial,  employment  and  police  records,  subjects 
of  investigations,  complaints,  witnesses,  other  Federal  agencies. 
State  and  local  agencies,  and  personal  observation  by  the  investiga¬ 
tor. 

Sjrslenu  exeaiptad  troni  certala  provWous  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dXD  to  (4),  (eK3).  (eK4KG)  to 
(H).  and  (0)  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes,  or  investigatory  material  that  would  reveal 
confidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  m^tary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation.  /• 

09-35-0001 

System  name:  Applied  Statistics  Training  Institute  Applicants  and 
Students.  HEW/HRA/NCHS. 

Security  clumWcaHon;  None. 

System  locutlou: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Marylud  20782 

Categories  of  hidiriduals  covered  by  the  system:  Applicants  for 
and  students  of  concentrated,  intensive  short-term  courses  related 
to  health  statistics.  They  are  employees  of  Federal,  State,  and  local 
governments  and  other  persons  in  health-related  fields  engaged  in 
collecting  and  analyzing  vital  and  health  statistics. 

Categories  of  records  in  the  system:  Applied  Statistics  Training  In¬ 
stitute  applicant  form  which  contains  brief  education  information, 
current  employment  and  courses  in  which  applicant  is  interested. 

Authority  for  maiutenauce  of  the  system:  Public  Health  Service 
Act  Section  304(6KI)  (42  USC  242b). 

Routine  uses  of  records  maintafued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigatiom  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polidca  and  practicca  for  storing,  retrieving,  accessing,  rcUiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Alphabetically  filed  in  file  cabinet. 


Rctrievahility:  Used  to  set  up  courses,  notify  applicants  of  ac¬ 
ceptance  or  non-acceptance,  acceptance  for  a  future  course  if 
necessary,  and  to  plan  for  future  courses  not  currently  given  in 
order  to  meet  statistical  needs  of  the  health  and  health-related 
fields.  Used  exclusively  within  the  NCHS.  Retrievable  by  name. 

Safeguards:  Routine  building  security. 

Retentioa  aad  disposal:  File  destroyed  six  months  after  each 
course  is  completed. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics 
Center  Building 
3700  East-West  Highway 
Hyattsville.  Maryland  20782 

Notification  procedure:  Through  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Voluntary  submission  of  Application 
Form  by  person  wishing  to  take  the  ASTI  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0002 

System  name:  National  Center  for  Health  Services  Research  Grants 
Records  System  HEW/HRA/NCHSR. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Services  Research.  HRA,  HEW 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

and  Regional  Federal  Records  Center 

Categories  of  individaais  covered  by  the  system:  Principal  In¬ 
vestigators  and  associated  research  and  administrative  personnel. 

Categories  of  records  in  the  system:  Grant  files,  summary  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  304,  305,  308,  and  1205  (42  U.S.C.  242b.  242c.  242m. 
and  300d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Where  the  ap¬ 
propriate  official  of  the  Department,  pursuant  to  the  Department's 
Freedom  of  Information  Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record  which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may  be  made  from  this  system  of 
records.  (45  CFR,  Part  5b,  Appendix  B,  Item  8).  (2)  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  «n  individu^ 
in  response  to  an  inquiry  from  the  oongrcssional  office  made  at  the 
request  of  that,individu^.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  ncords  in  the  system: 

Storage:  Manual  files. 

Retrievahility:  Retrievable  by  name  and  grant  number.  The  infor¬ 
mation  in  this  system  is  used  for  review  and  analysis  for  planning 
and  policy  formulation  by  NCHSR  staff  members  and  by  other 
components  of  DHEW. 

Safeguards:  Locked  file  cabinets;  general  building  security. 
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Rctcattoa  aad  dfap«Ml:  Approved  trmnt  applkationt  and  tbeir 
respective  files  ate  retained  at  HRA  for  two  years  beyond  the  ter¬ 
mination  date  of  the  protect.  Rejected  grant  applications  are  held 
for  one  year.  The  frant  files  are  then  maintained  at  a  Federal 
Records  Center  indennhely. 

System  maaagerfs)  and  addreas: 

Chief,  Grants  Administration  Branch 
Center  Building 
Room  7-41 

3700  East-West  Highway 
HyattsviOe,  Maryland  20782 

Notification  proccdarc:  Same  as  above. 

Record  acccas  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coataating  raeard  procadaraa:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Racatd  aanrcc  catagariaa;  Applications  from  research  community. 

Systaau  esemptad  fraai  cartaM  pravtaUus  at  tha  act:  None. 
e9-SS-«0RS 

System  aama:  Cycle  II  Dentist  Survey  HEW/HRA/BHM. 

SacarRy  clamiflentiau;  None. 

System  lacatlaa; 

Division  of  Computer  Research  and  Technology,  Building  12 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  af  hsdlvtdnab  covered  by  the  system:  All  U.  S.  Dentists. 

Categories  af  records  la  the  qrstem:  1.  Name;  2.  Practice  location; 
3.  Practice  characteristics;  4.  Professional  history. 

Authority  for  makatcuaacc  af  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

RoutlBc  uses  af  records  matatalurd  ia  the  system,  iachsdlag  catego- 
lica  at  aaers  aad  the  purpoam  af  sack  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  oHkial 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  filspming  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievabillty:  The  system  is  used  to  study  the  supply  and  dis¬ 
tribution  of  dentists  in  each  State.  System  is  indexed  by  name 
within  state. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depaitment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Reteullon  aad  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  maaager(s)  aad  addrem: 

Chief,  Man^wer  Analysis  Branch,  DD 
Center  Building 
Room  3-22 

3700  East-West  Highway 
HyattsviDe,  Maryland  20782 

Nstifh  Bilan  proeedare:  Same  as  above. 


Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1^3,  page  47410.). 

Contesting  record  proccdarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
47411.). 

Record  source  categortes:  American  Association  of  Dental  Ex¬ 
aminers. 

Systeass  exempted  from  ccrtala  pravisioas  of  the  act:  None. 

09-35-«0«7 

System  name:  Public  Health  Service  Scholarship  Program 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  3-44 

3700  East- West  Highway 
HyattsviDe,  Maryltmd  20782 
Div  of  Computer  Research  A  Tech. 

Bldg  12 

Bethesda,  Md  20014 

and  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  Students  -  Health 
Professionals  as  specified  in  42  CFR  62:  1)  Applicants,  2) 
Recipients. 

Categories  af  records  te  the  system:  Application  and  associated 
forms;  recipient  records  also  contain  progress  reports,  payroU 
forms,  deferment  and  placement  data. 

'Authority  far  maintenance  of  the  system:  P.L.  92-383. 

Routine  uses  of  records  maintained  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  pnrposm  of  such  Bscs:_Name  of  scholarship 
recipient,  professional  school  he  or  she  is  attending,  and  date  of 
graduation  are  made  available  to  health  professions  associations 
and  other  interested  health  professions  groups  who  have  responsi¬ 
bility  for  coordinating  funds  paid  to  students  from  Federal  and 
other  sources.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

FoUcics  aad  practices  far  storing,  retrieving,  accessing,  retaining, 
aad  dlsposiag  of  records  in  the  system: 

Storage:  File  Cabinets;  ADP  -  Tapes. 

Retrievabillty:  The  records  in  this  system  are  used  in  the  follow¬ 
ing  manner:  1)  Application  •  for  the  section  process  by  HRA  and 
HSA  2)  Recipient  -  PayroO,  tuition  and  fees,  tracking,  deferment, 
defaults,  A  piacement  by  HRA,  HSA,  central  payroU  and  PHS 
claims  office.  Retriev ability:  Name,  Award  No.,  University,  or  by 
Social  Security  Number  in  accordance  with  section  7  (aK2KB)  of 
the  Privacy  Act. 

Safeguards:  Locked  file  units. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Record  Center  before  disposal:  3. 
How  destroyed:  shredder  (non-selected  applicant  files  destroyed: 
after  six  months  from  deadline  due  date). 

System  managerfs)  aad  addrem: 

Chief,  Scholarshq>  Section,  Student  Assistance  Staff 
Center  Building 
Room  3-44 

3700  East-West  Highway 
HyattsviDe.  Maryland  20782 
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NoUficatloB  procedure:  Same  as  above. 

Record  occcm  procedurea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aH2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Coolcetlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories: 

Evaluation  forms  from  school  (acuity  -  requested  by  student 
applicant 

Educational  Institution  attended 
Internship  and/or  residency  training  site 
HSA  and  CPOD,  OPM/H 

SysteoM  eaempted  from  certain  provWons  of  the  act:  None. 

09-35-0009 

System  name:  Chattanooga  Incremental  Care  Program 
HEW/HRA/BHM. 

Security  claasificatioa:  None. 

System  locatioa: 

Division  of  Computer  Research  and  Technology 
NIH  Bldg.l2 
9000  Rockville  Pike 
Betbesda,  Md.  20014 

Categories  of  indhriduals  covered  by  the  system:  Elementary 
School  Children  under  treatment  in  Dental  Care  Program. 

Categories  of  records  in  the  system:  Patient's  Dental  Records. 

Authority  for  muiatcBance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  nsera  and  the  purpooea  of  such  naea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  Vc)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrievlag,  accessing,  retaining, 
and  disposing  of  records  ta  the  system: 

Storage:  Magnetic  Tape. 

Retrlevabiitty:  Provide  timely,  accurate,  and  easy-to-use  response 
to  program  managers  in  Tennessee.  Retrievable  by  system  assigned 
I.D.  Number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  maaagcr(s)  and  address: 

Chief,  Delivery  Systems  Branch,  D.D. 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above. 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatcstfaig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 


identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8,  1973,  page 
47411.). 

Record  source  categories:  Tennessee  Department  of  Public 
Health. 

Systems  eaempted  from  ccrtala  provisions  of  the  act:  None. 

09-35-M13 

System  name:  Indo-China  Refugee  Physicians  and  Medical  Students 
HEW/HRA/BHM. 

Security  classifkation:  None. 

System  locatioa: 

Division  of  Computer  Research  and  Technology 
9(m0  Rockville  Pike 
Bethesda,  Md.  20014 

Division  of  Medicine 
Center  Building 
Room  4-42 

3700  East  West  Highway 
Hyattsville.  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Indo-China  physi¬ 
cians  and  medical  students  seeking  certification  on  the  Educational 
Commission  for  Foreign  Medical  Graduates  or  the  National  Board 
of  Medical  Examiners. 

Categories  of  records  in  the  system:  Education  and  Demographic 
data. 

Authority  for  maintenance  of  the  system:  22  USC  2601. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  qualification 
regarding  the  ECFMG  and  the  National  Board  of  Medical  Ex¬ 
aminers  exams  to  be  used  by  persons  responsible  for  admittance  of 
these  candidates  to  training  courses.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  magnetic  tape. 

RetrievabiUty:  To  establish  credentials  and  eligibility  for  training. 
To  be  used  by  individuals  assisting  refugee  physicians  and  medical 
students  to  obtain  qualifications  re  the  ECFMG  and  the  National 
Board  of  Medical  Examiners  examination.  Indexed  by  names. 

Safeguards:  Locked  file  cabinet.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Held  for  three  years  then  sent  to  Federal 
Records  Center. 

System  managerfs)  and  address: 

Chief,  International  Programs  Office 
Center  Building 
Room  4-42 

3700  East-West  Highway 
Hyattsville.  Maryland  20782 

Notification  procedure:  Same  as  above. 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  (^estionnaires  completed  by  Indo¬ 
china  physicians  and  medical  students. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
d9>354M14 

System  name:  Special  Nursing  Research  Fellowship  Grants 
HEW/HRA/BHM. 

Security  claasWIcnHon:  None. 

System  location: 

Center  Building 
Room  3-50 

3700  East-West  Highway 

HyattsviOe,  Maryland  20782 

and  Regional  Federal  Records  Center 

Categories  el  indWidnals  covered  by  the  system:  Applicants  for  fel¬ 
lowships.  recipients  of  fellowships.  ' 

Categories  of  records  in  the  system:  Biographical  data,  education 
A  employment  history,  reference  reports,  research  background, 
progress  of  res.  training,  transcripts. 

Antbority  for  asafatcaance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Rootiae  uses  of  records  maiataiacd  fat  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  stG:'iag,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

RetrievabiUty:  The  purpose  of  the  information  in  this  file  is  for 
review  and  evaluation  for  fellowship  support.  Data  is  retrieved  by 
name  and  application  number. 

Safeguards:  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  3  after 
termination.  Number  of  years  held  at  Federal  Records  Center  be¬ 
fore  disposal;  20  (recommended;  approval  pending).  How 
destroyed;  Standard  disposal  methods  of  FRC. 

System  manager(s)  and  addrem: 

Chief,  Nursing  Research  Br.,  DN 
Center  Building 
Room  3-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicants;  references  (supplied  by  ap¬ 
plicant);  sponsoring  faculty  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-35-00U 

System  name:  Professional  Nurse  Traineeships  -  HEW/HRA/BHM. 

Security  clamifkation:  None. 

System  locatioa: 

Center  Building 
Room  3-50 

3700  East-West  Highway 
HyattsviOe,  Maryland  20782 

Division  of  Computer  Research  and  Technology 
Bldg.  12,  9000  RockviUe  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Registered  nurses 
who  have  received  traineeship  awards. 

Categories  of  records  la  the  system:  U.S.  citizenship  verification; 
nursing  licensure  verification;  education  A  employement  history: 
post-traineeship  employment. 

Authority  for  maiateaaace  of  the  system:  Public  Health  Service 
Act  Section  821  (42  U.S.C.  297). 

Routiae  nses  of  records  maiataiacd  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  requests 
from  participating  schools  regarding  length  of  allowable  support  for 
a  particular  applicant.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual.  In.the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

RetrievabiUty:  The  purpose  of  the  information  in  this  file  is  for 
the  preparation  of  statistical  tables  and  reports,  and  program  review 
and  ev^uafion.  Data  may  be  retrieved  by  name  and  I.D.  number. 

Safeguards:  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  3  after 
termination  of  program.  How  destroyed:  Standard  disposal  methods 
of  FRC.  Number  of  years  held  at  Federal  Records  Center  before 
disposal;  20  (recommended;  approval  pending). 

System  managcr(s)  and  address: 

Chief,  Nursing  Education  Branch 
Center  Building 
Room  3-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Participating  school  only. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 
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09-35-0017 

System  nuBc:  Health  and  demographic  surveys  conducted  in  proba¬ 
bility  samples  of  the  U.S.  population.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  locatloa: 

Center  Building 

3700  East-West  Highway 

HyattsviUe,  Maryland  20782 

Categories  of  ladWidnals  covered  by  the  system:  Individuals  and 
members  of  households  selected  by  probability  sampling  techniques 
to  be  representative  of  the  civilian  noninstitutionalized  population 
of  the  United  States. 

Categories  el  records  In  the  system:  Statistical  records  containing 
information  on:  (1)  the  incidence  of  illness  and  accidental  injuries, 
prevalence  of  diseases  and  impairments,  the  extent  of  disability, 
the  utilization  and  cost  of  health  care  services,  and  other  health 
characteristics  of  individuals  obtained  in  household  interviews  and 
from  their  named  health  care  providers  and  insurers;  or  (2)  the 
nutritional  status,  prc,valence  levels  of  specially  defined  chronic  dis¬ 
eases,  growth  and  development  patterns  and  distributions  of  vari¬ 
ous  health  related  measurements  and  related  data  obtained  in  a  sur¬ 
vey  involving  health  examinations,  tests,  and  other  measurement 
procedures;  or  (3)  marital  and  child  bearing  history  and  intended  fu¬ 
ture  births,  the  use  of  prenatal  care,  and  the  family  planning  prac¬ 
tices  of  individual  women  obtained  by  interview.  Eiemographic  and 
socioeconomic  characteristics  such  at  age,  marital  status,  educa¬ 
tion,  occupation,  and  family  income  are  also  obtained  for  in¬ 
dividuals  in  this  system  of  statistical  records. 

Antborlty  for  matetcnancc  of  the  system:  Public  Health  Service 
Act  Section  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  dis¬ 
seminated  for  purposes  of  statistical  research  and  analysis  outside 
HEW  in  forms  which  do  not  permit  the  identification  of  in¬ 
dividuals,  such  at  publications  of  statistical  tables,  specially 
requested  tabulations,  and  public  use  computer  tapes.  These  are 
communicated  to  interested  persons  outside  HEW,  such  as  mem¬ 
bers  of  Congress  and  their  staffs,  other  executive  branch  agencies, 
universities.  States,  cities,  private  foundations,  etc.  The  findings 
are  used  by  demographers,  sociologists,  health  statisticians, 
epidemiologists,  other  scholars  and  concerned  citizens,  to  evaluate 
health  matters,  make  determinations  on  needs  for  legislation,  ap¬ 
propriations,  new  service  programs,  and  the  like.  Data  collection, 
processing,  and  analysis  are  from  time  to  time  conducted  for 
NCHS  by  private  contractors,  under  guarantees  by  the  contractors 
of  confidentiality.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  lie  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Di^artment 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievability:  A  serial  number  tied  to  the  selection  process  of 
successively  smaller  geographic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original 
record.  Each  magnetic  tape  containing  records  in  this  system  has  a 
unique  identification  number  and  title.  Original  survey  records  are 
reviewed  for  accuracy,  edited,  and  data  (without  personal 
identifiers  such  as  name  or  SSN)  are  transferred  to  magnetic  tape. 
Then  the  original  records  and/or  microfilms  are  stored  at  the 
Federal  Records  Center.  The  tape  is  used  for  statistical  purposes 
only.  These  uses  include  the  preparation  of  aggregated  data  in  the 
form  of  statistical  tables  for  publication,  analysis,  and  interpreta¬ 
tion,  to  meet  the  legislative  mandates  of  P.L.  93-3S3,  to  determine 
levels  of  illness  and  disability  and  their  effects  on  the  population, 
the  use  of  health  care  facilities,  trends  in  family  formation  and  dis¬ 
solution,  and  the  like.  Users  consist  of  health  planners,  statisti¬ 


cians,  epidemiologists,  demographers,  and  others  concerned  with 
the  problems  of  health  and  health  care. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  Since  the  magnetic  tapes  have  no  name  and 
address  information,  users  of  the  tape  could  only  identify  specific 
individuals  by  relating  the  serial  number  on  the  tape  to  the  original 
record.  Only  employees  of  NCHS  are  permitted  access  to  the  mag¬ 
netic  tapes  with  the  serial  numbers  described  above  or  to  the  files 
containing  the  original  records  or  microfilms.  Magnetic  tapes  with 
personal  identifiers  of  individual  records  removed  are  made  availa¬ 
ble  for  public  use. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  process  of  conversion  to  magnetic  tape  and 
verification  of  information  is  completed.  This  process  is  completed 
within  approximately  nine  months.  The  origi^  records  are  then 
sent  to  the  Federal  Records  Center  where  they  are  stored  for  5 
years  for  interview  survey  records  and  10  years  for  examination 
records.  Microfilm  copies  of  examination  records  are  retained  at 
nhe  Federal  Records  Center  for  40  years. 

System  maaager(s)  and  addrem: 

Director 

National  Center  for  Health  Statistics,  HRA 
Center  Building 
3700  East  West  Highway 
HyattsviUe,  Maryland  20782 

NotificatioQ  procedure:  None. 

Record  access  procedures:  None. 

Contestiag  record  procedures:  None. 

Record  source  categories:  Respondents  included  in  the  survey 
samples. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  S52a(cX3),  (dKD  through  (4), 
and  (eX4KG)  and  (H)  in  accordance  with  the  provision  of  subsec¬ 
tion  5S2a(kX4)  of  the  Privacy  Act  of  1974.  The  reason  this  system 
has  been  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

09-35-0021 

System  name:  Disability  Claims  of  the  Nursing  Student  Loan  Pro- 
gram-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  5-SO 

3700  East-West  Highway 
HyattsviUe,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  due  to  disabiUty. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disa¬ 
biUty,  correspondence,  payment  determinations  and  medical 
records  or  reports. 

Authority  for  maintenance  of  the  system:  PubUc  Health  Service 
Act  Section  836(42  U.S.C.  297b). 

Routiue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  ^  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  Utigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
nursing  schools  upon  final  determination  of  claim  validity. 
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SafcfiianU:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  Indefinite. 

System  managerfs)  and  address: 

Chief. 

Operations  Section,  Student  Assistance  Staff 
Center  Building 
Room  S-SO 

3700  East-West  Highway 
HyattsviDe.  Maryland  20782 
Notification  procednre:  Same  as  above 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  .the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register. 

October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 

(Thesq  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973.  page 
47411.). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provUoas  of  the  act:  None. 

09-35-0023 

System  name:  Health  Professions  Student  Loan  Repayment  Pro- 
gram-HEW/HRA/BHM. 

Security  classification:  None. 

System  locndoa: 

Center  Building  ; 

Room  5-50  '  !, 

3700  East-West  Highway 
Hyattsville.  Maryl^d  20782 

Categories  of  ladlvidnals  covered  by  the  system:  Applicants  for 
repayment  of  health  professions  educational  loans  •  medicine, 
dentis^,  osteopathy,  optometry,  pharmacy,  podiatry,  veterinary  t 

medicine. 


RetrievaMUty:  Determination  of  validity  of  claims.  Retrieved  by 
name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Retentioa  and  disposal:  Number  of  years  held  at  HRA:  Indefinite¬ 
ly- 

System  maaager(s)  and  address: 

Chief,  Operations  Section 
Student  Assistance  Staff 
Center  Building 
Room  3-30 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Nodflcatloa  prMcdare:  Same  at  above.  An  individual  who 
requests  notification  of  or  access  to  a  medical/dental  record  shall, 
at  the  time  the  request  it  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (Tliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CHI.  Section  3b.6)  Federal  Re¬ 
gister.  October  8.  1973,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0022 

System  name:  Disability  Claims  in  the  Health  Professions  Student 
Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  locatloa: 

Center  Building 
Room  3-30 

3700  East-West  Highway 
HyattsviUe.  MaryUnd  20782 

Categories  of  Indtvldnals  covered  by  the  system:  Applicants  for 
cancellation  due  to  disability  -  medicine,  dentistry,  osteopathy,  op¬ 
tometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disa¬ 
bility  .  correspondence,  payment  determinations  and  medical 
records  or  reports. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  Section  741(42  U.S.C.  294a). 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposlag  of  records  in  the  system: 

Storage:  Manual  files.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
nursing  schools  upon  final  determination  of  claim  validity. 

Rctrfevability:  Determination  of  validity  of  claim.  Retrieved  by 
name. 


Categories  of  records  In  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maiateuance  of  the  system:  Public  Health  Service 
Act  Section  741(fK42  U.S.C.  294a(f)).  1 

Routine  uses  of  records  maintained  in  the  system,  iheinding  catego-  i 

ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  | 

response  to  an  inqui^  from  the  congressional  office  made  at  the  i 

request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart-  j 

ment,  or  any  employee  of  the  Department  in  hit  or  her  official  j 

capacity;  (b)  the  United  States  where  the  Department  determines  j 

that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera-  * 

lions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desvable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  tapes. 

Retrievability:  Justification  of  educational  loans,  certification  of 
shortage  area,  legal  agreement,  payment,  and  completion  of  agree¬ 
ment.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  Indefinite. 

System  managcr(s)  and  address: 

Chief. 

Operations  Section,  Student  Assistance  Staff 

Center  Building 

Room  5-50 

3700  East-West  Highway 
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Hyattsville,  Maryland  20782 

NotHkatlon  procedure:  Same  as  above. 

Record  acceaa  procedure*:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  I>e- 
partment  Regulations  (43  CFR,  Section  3b.S(aX2))  Federal  Register, 
October  8.  1973,  page  47410.). 

Coutestiug  record  iwoccdures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
47411.). 

Record  source  categories:  Applicant's  health  professions  school, 
lending  institutions. 

Systems  eseaptod  from  certahi  provisioBS  of  the  act:  None. 

09-35-0024 

Systeai  aaaw:  Health  Professions  Student  Loan  Cancellation- 
HEW/HRA/BHM. 

Security  clasetflcarten:  None. 

System  locatloa: 

Center  Building 
Room  3-30 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  ladhrlduab  covered  by  the  system:  Applicants  for 
health  professions  student  loan  cancellation. 

Categories  of  records  ia  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  mafasteuance  of  the  system:  Public  Health  Service 
Act  Section  74I(fK42  U.S.C.  294a(0). 

Roatiac  uses  of  records  maiataiacd  ia  the  system,  laclndiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Elepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Diepartment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  hit  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  at  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polldca  aad  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Rctricvabillty:  The  system  is  used  for  approval,  statistical  and 
audit  purposes.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Rctentioa  and  disposal:  Number  of  years  held  at  HRA:  Indefinite¬ 
ly- 

System  managcrls)  and  address: 

Chief. 

Operations  Section,  Student  Assistance  Staff 
Center  Building 
Room  3-30 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notiflcatioa  prpccdurc:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoatestiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 


Record  source  categories:  Applicant,  school  and  State  Health 
Authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0025 

System  name:  Physician  Shortage  Area  Scholarship  Program- 
HEW/HRA/BHM. 

Security  claasifkatloB:  None. 

System  tocation: 

Center  Building 
Room  3-30 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Div.  of  Computer  Research  &  Tech. 

Building  12 

Bethesda,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Physician  Shortage  Area  grants.  Medicine  and 
osteopathic  students. 

Categories  of  records  in  the  system:  Physician  shortage  area,  grant 
applications,  awards,  and  correspondence. 

Authority  for  maiateaaace  of  the  system:  Health  Professions  Edu¬ 
cational  Assistance  Act  of  1976,  Section  409(b)  (42  USC  293g) 

Roatiac  uses  of  records  maintained  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrievhig,  acceming,  rctaiafaig, 
aad  disposiBg  of  records  in  the  system: 

Storage:  Manual  files  and  computer  storage. 

Retrievability:  This  system  is  utilized  for  awarding,  tracking,  and 
placement  to  fulfiU  service  obligation.  Retrieved  by  name  and  pro¬ 
gram  I.D.  number. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  3. 
How  destroyed:  by  Federal  Records  Center. 

System  manager(s)  and  address: 

Chief,  Operations  Section, 

Student  Assistance  Staff 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  3b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicants’  health  profession  school. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 
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09.3S-M26 

System  name:  Cuban  Loan  Program-HEW/HRA/BHM. 

Secarity  classifkallon:  None. 

System  location: 

Center  Building 
Room  5-50 

3700  East-West  Highway 

HyattsviUe,  Maryland 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Cuban  Loan  for  medical  students. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments.  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pulklct  and  practices  for  storing,  retrieving,  accessing,  relaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  file. 

Retrievabilhy:  This  system  is  used  for  awarding  and  tracking  and 
collection  of  student  loan.  Retrieved  by  name. 

Safegaards:  Files  are  stored  in  locking  file  cabinets  with  access 
by  authorized  personnel  only;  general  budding  security. 

Retention  and  dlspoeal:  Number  of  years  held  at  HRA:  10. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  5. 
How  destroyed:  by  Federal  Records  Center. 

System  maaagerfs)  and  address: 

Chief, 

Operations  Section,  Student  Assistance  Staff 
Center  Building 
Room  S-50 

3700  East-West  Highway 

HyattsviUe,  Maryland  20782  * 

Notifleatioa  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Applicant’s  health  profession  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0027 

System  name:  Consultant  Roster  for  Office  of  Health  Resources 
Opportunity  ~  HEW/HRA/OHRO. 

Security  clnmifkation:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

HyattsviUe,  Maryland  20782 

Categories  of  indWidnals  covered  by  the  system:  Private  citizens 
employed  as  consultants  by  OHRO. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  academic  history,  period  of  appointment,  duties  to  be  per¬ 
formed  for  OHRO.  * 


Authority  (or  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  Resource  list  to  be  used  by  OHRO  employees 
when  consultants  are  needed.  Retrievable  by  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at 
H  R  A  :indef  initely . 

System  managerfs)  and  addrem: 

Administrative  Officer 
OHRO 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdurcat  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Individuals,  peer  referrals,  previous  em¬ 
ployers,  meetings. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

09-35-6034 

System  name:  Health  manpower  inventories  and  surveys. 
HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

HyattsviUe,  Maryland  20782  4 

Categories  of  individuals  covered  by  the  system:  Individuals 
trained  in  specific  health  occupation,  such  as  dentists,  nurses,  phar¬ 
macists.  optometrists,  dental  hygienists,  and  other  providers  of 
health  care  services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on  educational  attainment,  place  of  education,  activity 
status,  place  and  setting  of  employment  or  practice,  place  of  re¬ 
sidence,  date  of  birth,  sex,  and  marital  status. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  made 
avaUable  to  Health  Systems  Agencies  and  the  State  Agency 
designated  under  P.L.  93-641  for  statistical  purposes  only  for 
developing  and  evaluating  health  plans  and  to  the  Bureau  of  Health 
Manpower  for  providing  information  and  analyses  that  could  be 
used  in  developing  alternative  strategies  for  the  education  of  health 
manpower.  The  data  are  also  disseminated  for  purpose  of  statistical 
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research  and  analysis  outside  DHEW  in  forms  which  do  not  permit 
the  identification  of  individuals,  such  as  publication  of  statistical  ta¬ 
bles,  specially  requested  tables,  and  public  use  magnetic  tapes. 
These  are  communicated  to  interested  persons  outside  DHEW, 
such  as  members  of  Congress,  other  executive  branch  agencies, 
professional  associations,  universities.  States,  cities,  private  foun¬ 
dations,  etc.  The  statistical  summaries  are  used  by  health  man¬ 
power  researchers,  legislators,  statisticians  and  concerned  citizens 
to  evaluate  the  Nation’s  health  manpower  resources,  make  deter¬ 
minations  on  needs  for  legislation,  new  health  manpower  training 
program,  and  the  like.  Data  collection,  processing,  and  analysis  are 
from  time  to  time  conducted  for  NCHS  by  private  contractors, 
under  guarantees  by  the  contractor  of  confidentiality.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity:  (b)  the  United  States  where  the  De- 
ptutment  determines  that  Uie  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Elepartment  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispesing  aC  records  in  the  qrstcni: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  with 
name  and  address  information  and  are  maintained  for  an  indefinite 
period. 

RetrievabiUty:  Name  and  address,  date  of  the  inventory  or  sur¬ 
vey,  and  other  identifiers  permit  the  retrieval  of  a  computer  record 
of  the  individual’s  information  contained  on  magnetic  tape.  Original 
records  of  information  are  reviewed  by  the  contractor  and/or 
NCHS  staff  for  accuracy,  edited,  and  data  with  personal  identifier 
(such  as  name  and  address)  are  transferred  to  magnetic  tape.  The 
records  are  then  matched  by  personal  identifiers  to  produce  an  un¬ 
duplicated  file  of  individuals  in  a  health  occupation.  The  original 
records  are  then  stored  at  either  the  State  licensing  boards,  with  the 
health  professions  association,  or  at  the  NCHS  data  processing 
center  in  Research  Triangle  Park,  North  Carolina.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  m  the  form  of  statistical  tables  for  publication, 
analysis,  and  interpretation  to  meet  legislative  mandates  of  P.L.  93- 
353,  such  as  an  annual  report  on  health  resources,  including  a 
description  and  analysis  of  the  statistics  included  under  Section 
306(b)(lKG).  In  addition,  probability  samples  of  individuals  are 
selected  by  NCHS  for  statistical  research  purposes.  Tables,  mag¬ 
netic  tapes,  and  statistical  samples  of  individuals  are  provided  for 
statistical  purposes  only  to  the  Bureau  of  Health  Manpower  for 
their  use  in  determining  health  manpower  scarcity  areas,  for  loan 
forgiveness,  and  developing  and  evaluating  educational  and  training 
programs  for  health  manpower.  Users  consist  of  health  manpower 
researchers,  planners  and  statisticians. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individuals  information.  Agreements  are  also  obtained  from  the 
recipients  of  individual  identifiable  data  described  above  which 
bind  them  to  nondisclosure  of  information  which  permits  the 
identification  of  individuals  and  limits  the  use  of  the  data  to  statisti¬ 
cal  research  and  analysis.  Similariy,  as  a  provision  of  the  contract, 
a  contractor  acting  as  a  data  coUection  and  processing  agent  of 
NCHS  assures  that  the  confidentiality  of  the  records  wiU  be  main¬ 
tained. 

Retentioa  and  disposal:  The  original  records  are  retained  in  the 
offices  of  national  professional  associations  and/or  State  boards  of 
licensure,  or  the  NCHS  data  processing  facility  until  the  process  of 
conversion  to  magnetic  tape  and  verification  of  information  is 
completed  and  a  subsequent  invento^  or  survey  is  initiated.  For 
these  reasons  the  records  may  be  retained  for  a  period  of  up  to  Hve 
years  before  disposal. 

System  managcr(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
Center  Building 
3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notificatloa  procedare:  None. 

Record  access  procedures:  None. 
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Contesting  record  procedures:  None. 

Record  source  categories:  Health  practitioners,  state  licensing 
agencies,  or  professional  associations. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cK3),  (dKD  through  (4), 
and  (eX4KG)  and  (H)  in  accordance  with  the  provision  of  subsec¬ 
tion  SS2a(kK4)  of  the  Privacy  Act  of  1974.  The  reason  that  the 
system  has  been  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

09-35-41035 

System  name:  Vital  Statistics  for  births,  deaths,  fetal  deaths,  mar¬ 
riages  and  divorces  occurring  in  the  United  States  during  each 
year.  HEW/HRA/NCHS. 

Security  ciamification:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  bom  and  their  parents;  individuals  who  die;  individuals  who  are 
married  or  divorced;  and  parents  experiencing  fetal  deaths. 

Categories  of  records  in  the  system:  The  records  include  microfilm 
images  of  State  records  or  machine-readable  data  prepared  by  the 
State  from  records  collected  under  the  laws  of  each  State  for 
births,  deaths,  fetal  deaths,  marriages  and  divorces.  The  records 
contain  the  demographic  characteristics  of  individuals  associated 
with  each  event.  In  addition,  the  birth  records  include  information 
on  the  characteristics  of  each  live  birth,  the  health  status  of  the  in¬ 
fant,  and  socioeconomic  characteristics  of  the  parents.  The  death 
records  contain  medical  information  relating  to  cause  of  death  and 
to  socioeconomic  characteristics  of  the  deceased;  the  fetal  death 
record  contains  medical  information  relating  to  cause  of  death  and 
socioeconomic  characteristics  of  the  parents.  Marriages  and 
divorces  include  demographic  and  socioeconomic  characteristics  of 
both  parties  to  the  event  and  legal  information  regarding  the  event. 

Periodically  the  National  Center  for  Health  Statistics  conducts 
foUowback  surveys,  coOecting  information  on  random 
samples  of  births  and  deaths  through  mail  questionnaires. 

The  foUowback  surveys  are  designed  primarily  to  expand  the 
scope  of  data  that  can  be  coUected  from  the  national 
registration  system,  to  make  the  registration  system  more 
responsive  to  changing  needs  for  data,  and  to  evaluate  the 
qu^ty  of  data  coUected  on  the  birth  and  death  records.  The 
content  of  questionnaires  for  the  foUowback  surveys  varies. 
Past  surveys  have  coUected  information  on  such  topics  as 
hospital  utilization  in  the  last  year  of  life,  smoking  habits  of 
the  deceased,  health  status  of  infants,  and  pregnancy  and 
employment  histories  of  mothers. 

Authority  for  maintenance  of  the  system:  PubUc  Health  Service 
Act  Section  306(b)  (42  USC  242  k). 

Routine  uses  of  records  maintained  in  the  system,  tnclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  processed  data  are 
disseminated  for  pubUc  use  in  forms  that  do  not  permit  identifica¬ 
tion  of  individuals,  such  as  published  statistical  tables,  special  un- 
pubUshed  tabulations,  and  public  use  computer  tapes,  which  carry 
no  individual  identifiers.  They  are  used  by  members  of  Congress 
and  their  staffs,  other  executive  branch  agencies.  State  and  city 
governments,  pubUc  and  private  research  institutions,  life  insurance 
companies,  faculty  and  students  of  universities,  physicians,  wor¬ 
kers  in  health  information,  newspaper  reporters  and  feature  writers, 
etc.  The  findings  are  used  to  make  determinations  on  needs  for 
legislation,  appropriations,  and  programs  in  the  health  field;  to  pin¬ 
point  health  problems,  measure  progress  of  national  health  pro¬ 
grams,  and  make  population  estimates;  for  epidemiological  studies, 
marketing  research,  sociological  studies,  and  studies  of  the  family; 
and  for  other  research  directed  at  understanding  our  society.  In  the 
event  of  Utigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
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PRIVACY  ACT  ISSUANCES 


Depjutment  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practiecs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrlevability:  The  State  file  number  is  assigned  to  each  record 
on  magnetic  tape  linking  it  to  the  original  certificate  on  file  in  the 
State  vital  statistics  office.  Data  from  the  microfilm  copies  of  cer¬ 
tificates  of  births,  deaths,  fetal  deaths,  marriages  and  divorces  sub¬ 
mitted  by  some  States  are  transferred  to  magnetic  tape  in  coded 
form  (without  names  or  addresses)  and  are  merged  with  the 
machine-readable  data  tapes  furnished  by  States  providing  data 
through  the  Cooperative  Health  Statistics  System.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  in  the  form  of  statistical  tables  for  publication, 
analysis,  and  interpretation,  to  meet  the  legislative  mandates  of 
PubUc  Law  93-3S3,  i.e..  to  determine  the  extent  and  nature  of  ill¬ 
ness  and  disability  of  the  population  of  the  U.S..  including  life  ex¬ 
pectancy  and  levels  of  infant  and  maternal  mortality,  environmental 
and  other  health  hazards,  trends  in  family  formation,  growth,  and 
dissolution,  and  other  related  matters.  Users  consist  of  health  plan¬ 
ners,  statisticians,  epidemiologists,  demographers,  and  others  con¬ 
cern^  with  the  problems  of  health,  health  care,  and  health 
hazards. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  Only  employees  of  NCHS  or  employees  of 
contractors  who  have  signed  similar  affidavits  are  permitted  access 
to  the  magnetic  tapes  containing  the  certificate  numbers  or  to  the 
files  containing  the  microfilm  copies  of  the  certificates.  The  cer¬ 
tificate  numbers  of  the  individual  records  and  the  geographic  code 
identification  of  cities  with  less  than  250,000  population,  are 
removed  before  the  data  tapes  are  released  for  public  use.  No 
identifying  number  appears  on  the  public  use  tape  that  would  link  a 
record  on  that  tape  to  any  individual,  to  the  NCTHS  master  tape,  to 
the  microfilm  file,  or  to  the  original  certificate  in  the  State  vital 
statistics  office. 

Rctcatioa  and  di^Hisal:  The  microfilm  copies  of  the  records  are 
retained  in  office  filea  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  records  are  sent  to  the  Federal  Records  Center  ten  years 
after  tabulation  for  deaths  occurring  during  the  three-year  period 
surrounding  census  years  and  one  year  after  tabulation  for  other 
years.  They  are  held  until  disposed  of,  15  years  after  tabulation  for 
deaths  of  the  censal  years,  and  five  years  after  tabulation  for  other 
years.  Records  of  bi^s,  fetal  deaths,  marriages,  and  divorces  are 
disposed  of  two  years  after  tabulation.  The  questionnaires  for  the 
foliowback  surveys  are  destroyed  after  conversion  to  magnetic 
tape,  tabulation,  and  analyses  have  been  completed. 

System  nsanagcr(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notificatloa  procadarc:  None. 

Record  access  procedures:  None. 

Coatestiag  record  procedures:  None. 

Record  source  categories:  Vital  statistics  records  are  obtained 
from  state  vital  statistics  offices  or.  in  rare  instances,  from  other 
state  or  county  repositories  of  marriage  or  divorce  data.  Informa¬ 
tion  in  follow-back  surveys  is  obtained  from  hospitals,  physicians, 
or  r^dves  of  the  infants  or  the  deceased. 

Systeau  exempted  from  certaia  provWoas  of  the  acU  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cX3).  (dXD  through  (4), 
and  (eX4XO)  and  (H),  in  accordance  with  the  provision  of  subsec¬ 
tion  552a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  that  the 
system  has  been  exempted  is  that  thig.  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

09-35-0037 

System  name:  Dental  Residency  Program  ~  HEW/HRA/BHM. 

Secarity  clamificatioa:  None. 


System  locatioa: 

Center  Building 
Room  3-22 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

and  Regional  Federal  Records  Center 

Categories  of  indivMuais  covered  by  the  system:  Commissioned 
dental  officers  of  the  PHS  and  other  dental  officers  of  the 
uniformed  services. 

Categories  of  records  in  the  system:  Name,  address,,  title  of  pro¬ 
ject,  date  and  place  where  residency  was  conducted. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  jacket. 

Retrievabilhy:  This  system  is  used  as  a  record  of  previous 
research  projects  for  Board  review  and  approval.  Retrieval  is 
alphabetical  by  name  of  resident  in  training. 

Safeguards:  Locked  file  cabinet  -  key  retained  in  Division  Securi¬ 
ty  vault. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  3. 

System  maaager(s)  and  addrem: 

Director 

Division  of  Dentistry,  BHM 
Center  Building 
Room  3-22 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1^5.  page 
47411.). 

Record  source  categories:  Residency  Training  Applicant. 

Systeass  exempted  from  certaia  provisions  of  the  act:  None. 

09-35-0041 

System  name:  Health  Resources  Utilization  Statistics. 

DHEW/HRA/NCHS. 

Security  classifkatioa:  None. 

System  locatioa: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  indhridnals  covered  by  the  system:  Recipients  of 
medical  care  included  in  statistical  surveys  and  reports  of  the  Na¬ 
tional  Center  for  Health  Statistics  (NCHS),  including:  (1)  staff  and 
residents  of  nursing  homes  selected  by  random  sampling  techniques 
to  be  representative  of  nursing  homes  in  the  U.S.;  (2)  physicians 
providing  office  based  medical  care  and  patients  visiting  such 


\ 


FEDERAL  REGISTER,  VOL  42,  NO.  189 — THURSDAY,  SEPTEMBER  29,  1977 


DEPARTMENT  OF  HEALTH, 

physicians;  (3)  medical  records  from  selected  short-stay  hospitals; 
and  (4)  persons  visiting  the  family  planning  facilities  participating  in 
the  National  Reporting  System  for  Family  Planning  Services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (1)  the  utilization  of  nursing  home  care  through 
data  on  residents  (demographic  and  social  characteristics,  health 
status,  and  charges  paid  for  care)  and  the  facility  (general  charac¬ 
teristics,  certification,  services  offered,  and  expense);  (2)  the  demo¬ 
graphic  characteristics,  medical  and  other  problems  of  persons 
visiting  physicians’  offices,  and  the  physicians’  diagnoses,  treat¬ 
ment,  and  disposition  decisions  made  during  such  visits  as  obtained 
from  physicians  during  randomly  ass^ned  one-week  survey 
periods;  (3)  the  demographic  characteristics,  administrative  infor¬ 
mation  (admission  and  discharge  dates,  discharge  status,  and  medi¬ 
cal  record  number),  and  medi^  information  (diagnoses  and  surgi¬ 
cal  procedures  abstracted  from  the  face  sheet  of  short  stay  hospital 
medical  records);  and  (4)  family  planning  medical  services  provided 
by  the  clinics  participating  in  a  nationwide  sample  survey  reporting 
system,  the  demographic  and  socioeconomic  characteristics,  includ¬ 
ing  education  and  welfare  status,  of  the  recipients  of  these  ser¬ 
vices,  and  the  extent  to  which  these  services  (excluding  physicians’ 
offices)  are  funded  by  Federal  grants.  In  many  cases,  these  records 
do  not  contain  individual  identifiers  when  they  come  under  control 
of  the  National  Center  for  Health  Statistics;  they  carry  only 
sequence  numbers,  which  only  the  originating  agency  would  be  able 
to  translate  into  a  personal  identifier-and  even  then,  not  in  all 
cases.  Names  of  residents  and  staff  of  nursing  homes  and  patients 
of  physicians  are  listed  on  separated  forms  for  sampling  purposes 
only  and  are  not  included  in  the  final  statistical  records. 

Authority  lor  nsaiutcnaucc  of  the  system:  Public  Health  Service 
Act,  Section  306(bK42  U.S.C.  242k). 

Routluc  uses  of  records  malutalncd  iu  the  system,  iuclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ll>e  data  are  dis¬ 
seminated  for:  (1)  purposes  of  statistical  research  and  analysis,  and 
in  the  case  of  family  planning  statistics,  for  executing  national 
family  planning  programs;  (2)  outside  of  DHEW  in  forms  which  do 
not  permit  tlie  identification  of  individuals,  such  as  publications  of 
statistical  tables,  specially  requested  tabulations,  and  public  use 
computer  tapes.  These  are  communicated  to  interested  persons  out¬ 
side  DHEW,  such  as  members  of  Congress  and  their  staffs,  other 
executive  branch  agencies,  universities  and  medical  schools.  State 
and  local  health  planning  agencies,  private  foundations,  etc.  The 
findings  are  used  by  demographers,  sociologists,  health  statisti¬ 
cians,  epidemiologists,  medical  educators,  health  planners,  other 
scholars,  and  concerned  citizens,  to  evaluate  health  matters,  make 
determinations  on  needs  for  legislation,  appropriations,  new  service 
programs,  and  the  like.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  Uie  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievabillty:  Data  are  retrieved  by  individual  identifier  only  in 
the  editing  stage  of  data  processing  and  only  for  the  purpose  of 
correcting  errors  in  the  recording  of  information.  Original  survey 
records  are  reviewed  for  accuracy  and  edited,  then  data  (without 
personal  identifiers  such  as  name  or  social  security  number)  are 
transferred  to  magnetic  tape.  The  original  records  are  stored  at  the 
Federal  Records  Center.  The  tape  is  used  for  statistical  purposes 
only,  as  specified  by  statute.  Section  308(d)  of  Public  Law  93-353. 
These  uses  include  the  preparation  of  aggregated  data  in  the  form 
of  statistical  tables  for  publication,  analysis  and  interpretation  to 
meet  the  legislative  mandates  of  Public  Law  93-333,  i.e.,  collection 
of  statistics  on  the  utilization  of  health  services,  including  the 
utilization  of:  (1)  nursing  home  facilities  to  determine  levels  of  ill¬ 
ness  and  disability,  effects  on  the  institutionalized  population,  and 
the  costs  of  care;  (2)  ambulatory  health  services  by  specialties  and 
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types  of  practice  of  the  health  professionals  providing  such  ser¬ 
vices;  (3)  short-stay  hospitals  to  determine  characteristics  of  pa¬ 
tients,  length  of  stay,  diagnosis  and  surgical  operations,  and  pat¬ 
terns  of  use  of  care  in  hospitals  of  different  size  and  ownership;  (4) 
family  planning  facilities  to  provide  statistics  on  the  size  of  and  ser¬ 
vices  dispensed  by  these  facilities,  the  numbers  and  characteristics 
of  family  planning  patients,  the  overall  proportion  of  the  ’target 
population’  which  is  being  reached  by  family  planning  programs  on 
a  national  scale,  and  the  like.  The  family  planning  data  are  dis¬ 
tributed  to  the  Deputy  Assistant  Secretary  for  Population  Affairs, 
DHEW,  the  Bureau  of  Community  Heahh  Services,  and  others  for 
the  purpose  of  executing  national  family  planning  programs. 

Safeguards:  AU  employees  of  the  National  Center  for  Health 
Statistics,  as  a  condition  of  employment,  sign  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  information.  Since 
the  magnetic  data  tapes  have  no  name  and  address  information, 
users  of  the  tape  could  only  identify  specific  individuals  by  relating 
the  identification  number  on  the  tape  to  the  original  record.  Only 
eiffployees  of  NCHS,  NCHS  contractors,  the  agency  supplying  the 
information  in  the  first  instance,  or  third  parties  with  the  written 
permission  of  the  agency  supplying  the  information  are  permitted 
access  to  the  magnetic  tapes  with  the  identifying  numbers  described 
above  or  to  the  files  containing  the  original  reporting  instruments. 
Magnetic  tapes  with  identification  numbers  removed  are  made 
available  to  the  public  for  statistical  uses. 

Retentioa  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  or  NCHS  contractors  for  two  years.  The  procedure 
for  family  planning  records  differs  in  that  the  original  documents 
are  retained  in  office  files  for  only  two  months.  In  all  instances,  the 
original  records  are  then  sent  to  the  Federal  Records  Center  where 
they  are  stored  for  five  years. 

System  maaager(s)  and  address: 

Director,  National  Center  for  Health  Statistics,  HRA 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contestiag  record  procedures:  None. 

Record  source  categories:  Hospitals,  physicians,  clinics,  nursing 
homes,  and  other  providers  of  health  care. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  Subsections  SS2a,  (cX3),  (d)(1)  through 
(4),  and  (eX4KG)  and  (H),  in  accordance  with  provisions  of  Subsec¬ 
tions  SS2a  (kX4)  of  the  Mvacy  Act  of  1974.  The  reason  for  this  ex¬ 
emption  is  that  this  system  contains  only  records  required  by 
statute  to  be  maintained  and  used  solely  as  statistical  records. 

09-35-0042 

System  name:  Transfer  of  U.S.  Students  in  Foreign  Medical  Schools 
to  U.S.  Schools-DHEW/HRA/BHM 

Security  claadfkation:  None. 

System  location: 

International  Programs  Staff 
Division  of  Medicine 
Bureau  of  Health  Manpower 
Center  Building,  4th  Floor 
3700  East-West  Highway 
HyattsviUe,  Md.  20782 

Contractor  location  will  be  available  upon  request  directed  to 
the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States  enrolled  in  foreign  medical  schools  before  October 
12,  1976. 

Categories  of  records  in  the  system:  Applications  from  U.S. 
citizens  enrolled  in  foreign  medical  schook  who  wish  to  be 
identified  by  the  Secretary  for  transfer  to  U.S.  medical  schook,  co¬ 
pies  of  birth  certificates  and  naturalization  papers. 

Authority  for  maintenance  of  the  system:  Section  771  (bX3)  of  the 
Public  Health  Service  Act  (42  U.S.C.  295f-l)  as  attended  by  The 
Health  Professions  Educational  Assistance  Act  of  1976,  Pub.  L  94- 
484. 

Routfuc  uses  of  records  maintained  fa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Department  contem- 
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plates  that  it  will  contract  with  a  private  organization  for  the  pur¬ 
pose  of  'matching*  eligible  students  with  the  medical  schools  to 
which  they  have  applied.  Relevant  records  will  be  disclosed  to  such 
contractor.  The  contractor  shall  be  required  to  maintain  Privacy 
Act  safeguards  with  respect  to  such  records.  Disclosure  may  be 
made  to  U.S.  medical  schools  which  apply  for  capitation  grants 
under  section  770  of  the  Public  Health  Service  Act,  as  amended  by 
the  Health  Professions  Educational  Assistance  Act  of  1976.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individu^  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Ms  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components:  or  (c)  any 
EKepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policka  and  practices  for  storlag,  rctricviag,  accessing,  retaining, 
aad  disposing  of  records  la  the  systeni: 

Storage:  Manual  files  and  computer  tape. 

Retrievabilhy:  Data  will  be  retrieved  by  student  name  or  assigned 
ID  number.  The  records  in  this  system  will  be  used:  (1)  to  identify 
citizens  of  the  United  States  who  are  enrolled  in  foreign  medical 
schools  and  are  eligible  to  transfer  to  United  States  medical  schools 
under  the  provisions  of  section  771  of  the  Public  Health  Service 
Act,  as  amended  by  the  Health  Professions  Educational  Assistance 
Act  of  1976;  (2)  to  'match'  eligible  students  with  those  United 
States  medical  schools  which  apply  for  'capitation*  grants  under 
section  770  of  the  Public  Health  Service  Act,  as  amended  by  the 
Health  Professions  Educational  Assistance  Act  of  1976. 

Safeguards:  Manual  files  in  this  system  of  records  will  be  stored 
in  locking  file  units.  Only  authorized  personnel  will  have  access  to 
application  materials.  For  computerized  records,  safeguards 
established  in  accordance  with  Departmentment  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelmes  (e.g.  security  codes)  will  be 
used,  limiting  access  to  authorized  personnel. 

Retention  and  dbpoaal:  The  records  in  this  system  will  be  held  by 
the  Health  Resources  Administration  for  three  years,  the  full  length 
of  the  enabling  legislation.  They  will  then  be  held  at  the  Federal 
Records  Center  for  three  additional  years  before  disposal. 

Syatem  nanagerfs)  and  address: 

Chief.  International  Programs  Staff 
Division  of  Medicine 
Bureau  of  Health  Manpower 
Center  Building,  4th  Floor 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

NottfkatioB  procedure: 

Chief.  International  Programs  Staff  Division  of  Medicine 
Bureau  of  Health  Manpower 
Center  Building 
4th  Floor 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

lirformation  needed  consists  of  name  of  applicant.  This 
notification  procedure  is  in  accordance  with  the  Department 
Regulations,  as  published  in  the  Federal  Register  of  October 
8,  1975,  page  4710  (45  CFR,  Part  5b.5). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  arc  in  accordance  with  the 
Department  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register, 
October  8,  1975,  page  47410.) 

Coatesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Part  5b.7)  Federal  Register,  October  8,  1976,  page  47411.) 

Record  source  categories:  The  student  applicants  will  provide 
most  of  the  information  in  this  system  directly  to  the  International 
Programs  Staff.  The  remainder  of  the  data  will  be  provided  by  U.S. 
medical  schools  in  those  instances  when  student  applicants  are  ad¬ 


mitted  directly  to  the  schools  without  sending  applications  to  the 
International  Programs  Staff.  The  schools  will  provide  this  data  in 
order  to  receive  credit  toward  receipt  of  'capitation*  grants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0043 

System  aame:  Curricula  Vitae  of  Consulunts  to  the  National  Center 
for  Health  StaUstics  (NCHS  DHEW/HRA/NCHS). 

Security  classifkatioB:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

In  offices  of  contractors  employed  to  develop  and  maintain 
curricula  vitae  on  consultants  to  NCHS.  Contractor  location 
will  be  available  upon  request  directed  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
current  or  potential  consultants  to  NCHS.  These  are  persons  with 
special  expertise  who  may  be  able  to  assist  NCHS  on  a  consultant 
basis  in  the  planning  and  conducting  of  surveys,  studies,  statistical 
reporting  programs,  statistical  analyses  of  data,  or  in  providing 
training  and  technical  assistance,  or  assisting  in  conducting  con¬ 
ferences. 

Categories  of  records  in  the  system:  Information  relating  to  the 
professional  training  and  experience  of  the  consultant.  This  in¬ 
cludes  address,  current  position,  employer,  duties,  place,  time,  and 
length  of  education,  degrees  received,  honors  received,  former 
positions  and  work  experiences,  memberships  in  professional  or¬ 
ganizations,  special  committee  and  task  force  assignments,  offices 
held,  publications,  references,  health  condition,  availability  for,  and 
interest  in  travel  and  accepting  certain  assignemtns,  compensation 
required,  etc. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  304(b)  (42  U.S.C.  242b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  following  routine 
uses  from  Appendix  B  of  the  Department  Regulations  (45  CFR  Part 
5b)  published  in  the  Federal  Register,  October  8.  1975,  page  47415, 
are  applicable  to  this  system  of  records: 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy.  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(2)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available. 

(3) The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining. records  in  contractor  shall  be  required  to  main¬ 
tain  Privacy  Act  safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  w^en  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessments,  medical  audits  or  utilization  review.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
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Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  discloaure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polldca  and  practices  for  storiag,  rctiicvlag,  accessing,  rctainiag, 
and  disposing  of  records  in  the  system:  > 

Storage:  The  information  is  contained  on  paper  records  although 
computer-readable  tape  may  be  employed  in  the  future. 

Rctrlevability:  Information  is  retrieved  by  name,  address,  special¬ 
ty,  and  by  other  characteristics.  The  data  is  used  by  staff  of  NCHS 
or  its  contactors  for  selecting  consultants  to  assist  in  projects  or 
conducted  or  sponsored  by  NCHS. 

Safegnards:  Records  are  kept  in  locked  metal  cabinets  or  in  a 
locked  room  when  not  in  use.  Records  will  be  used  only  by  staff 
authorized  to  use  them  for  the  purpose  for  which  they  were  ob¬ 
tained.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Records  may  be  removed  and  destroyed  upon  the  consultant's 
death,  disability  for  consultant  work,  or  request  that  his/her  records 
be  removed  from  the  fOe. 

System  managerfs)  and  addrem: 

Director.  National  Center  for  Health  Statistics 
Health  Resources  Administration 
Center  Building 

3700  East-West  Highway  Hyattsville.  Maryland  20782 

Notificatioa  procedure: 

Director,  National  Center  for  Health  Statistics 

Health  Resources  Administration 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Information  needed  consists  of  name  of  individual.  This 
notification  procedure  is  in  accordance  with  the  Department 
Regulations,  as  published  in  the  Federal  Register  of  October 
8,  1975.  page  4710  (43  CFR,  Part  5b.5). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  the 
Department  Regulations  (45  CFR.  Part  5b.5(aK2)  Federal  Register, 
October  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  to  the  Official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Part  5b.7)  Federal  Register,  October  8,  1975,  page  47411). 

Record  source  categories:  Records  are  obtained  from  the  con¬ 
sultants  themselves,  except  that  references  may  be  obtained  from 
present  and  former  employers  or  supervisors  of  the  consultants,  or 
from  individuals  given  as  references  by  the  consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
09-15-0001 

System  name:  Division  of  Federal  Employee  Health,  Employee 
Health  Records  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix  and  Regional  Federal  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units. 

Categories  of  records  in  the  system:  Health  records. 

Authority  (or  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Access  to  those 
files  of  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  whUe  on  the  job.  Certain  records  may  be  disclosed  to  medical 
laboratories,  medical  consultants,  or  computer  processing  firms 
under  a  service  contract  agreement.  In  the  event  of  a  change  in 
sponsorship  of  a  PHS/DFEH  health  care  unit  or  in  a  case  of  mass 
transfer  of  employees  covered  by  a  PHS/DFEH  health  care  unit  to 
one  served  by  a  non-departmental  organization,  the  health  records 


will  be  transferred  to  the  custodianship  of  the  new  organization. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officud  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 
Users:  U.  S.  Department  of  Labor,  Office  of  Worker’s  Compensa¬ 
tion  Program. 

Polidet  and  practices  (or  storing,  retrieving,  accessing,  rctainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Folders. 

Rctrievability:  Purpose:  employees  are  provided  occupational 
health  services  (on  a  voluntary  basis).  The  data  resulting  from  these 
services  are  included  in  the  employee  health  records.  Users:  physi¬ 
cians,  nurses,  other  health  professionals.  Retrievability:  alphabeti¬ 
cally  by  last  name. 

Safegnards:  Stored  in  locked  cabinets;  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Period  of 
service  or  6  years  if  inactive.  How  destroyed:  shredded  and 
disposed  if  inactive  more  than  6  years. 

System  managcr(s)  and  address: 

Director,  Division  of  Federal  Employee  Health 
FOB  03.  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location.  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  See  appendix  for  appropriate  address. 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion.  (These  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.5(aK2)  and  5b.6) 
Federal  Register,  October  8.  1975,  page  47410  and  47411.). 

Coutesting  record  procedures:  Write  to  the  official  at  the  ap¬ 
propriate  address  specified  in  the  appendix,  and  reasonably  identify 
the  record  and  specify  the  infomiation  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  3b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Unit  and 
data  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Location  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 

Energy  Research  and  Development  Administration 
Room  A-075 

Germantown,  Maryland  20767 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Brown  Building,  Room  359 
1200  -  19th  Street,  NW 
Washington,  D.C.  20036 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
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Bureau  of  Engraving  A  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Capitol  Mall  North  Building 
Room  325 

SOO  N.  Capitol  Street.  NW 
Washington,  D.C.  20349 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Columbia  Plaza  Bldg.,  Rm.  4061 
2401  E  Street,  NW 
Washington.  D.C.  20506 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
E  Street  Building,  Rm.  908 
1201  E  Street.  NW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  06.  Rm.  A-039 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

FOB  07,  New  Executive  Office  Bldg. 

Room  6101 

726  Jackson  Place,  NW 
Washington,  D.C.  20503 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  08,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franconia  Warehouse,  Bldg.  A 
Federal  Supply  Service,  GSA 
Springfield,  Virginia  22150 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franklin  Square  North  Building 
Room  824 
1325  K  Street,  NW 
Washington,  D.C.  20225 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

General  Accounting  Office -Building 

Room  1455 

441  G  Street,  NW 

Washington,  D.C.  20548 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Main  Building,  Rm.  1008 
18th  and  F  Streets,  NW 
Washington,  D.C.  20405 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Region  III  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  OfHcer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-North  Building.  Rm.  1165-A 
4th  Street  A  Independence  Avenue,  SW 
Washington,  D.C.  20201 


Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit* 

Dept,  of  Housing  A  Urban  Development 
Room  7239 

7th  and  D  Streets,  SW 
Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Imperial  Building,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Internal  Revenue  Service  Bldg. 

Room  1302 

12tb  and  Constitution  Avenue,  NW 
Washington,  D.C.  20224 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

10th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Customs  Service  Bldg.,  Rm.  5126 
14th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20210 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
810  Vermont  Avenue.  NW 
Washington,  D.C.  20420 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Liberty  Loan  Building,  Room  546 
(Check  Claims  Division) 

401  •  14th  Street,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
*M*  Street  02  Building  (F.C.C.) 

Room  529 

1919  ‘M*  Street,  NW 
Washington,  D.C.  20554 

Nurse  in  Charge 
’M*  Street  Building 
Room  2121 
2000  ‘M‘  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Maiatko  Building,  Room  1220 
806  Connecticut  Avenue,  NW 
Washington.  D.C.  20525 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Matomic  Building  (USIA) 

Room  433 

1717  H  Street,  NW 

Washington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Archives  A  Records  Service 
Room  G-2 
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8th  and  Pennsylvania  Avenue,  NW 
Washington.  D.C.  20408 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Labor  Relations  Board  Bldg. 
Room  360 

1717  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20S70 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Technical  Information  Service 

Room  1223 

3283  Port  Royal  Road 

Springfield.  Virginia  22161 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Northwestern  Federal  Bldg.,  Rm.  700 
1403  ‘V  Street.  NW 
Washington.  D.C.  20337 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 

1423  K  Street.  NW 

Washington,  D.C.  20323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Parklawn  Building,  Room  3B-16 
3600  Fishers  Lane 
Rockville,  Maryland  20837 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Patrick  Henry  Bldg.,  Room  3309 
601  D  Street.  NW 
Washington,  D.C.  20213 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Phillips  Building,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20343 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Public  Debt  Bldg.,  Room  709 
13th  and  C  Streets,  SW 
Washington,  D.C.  20226 
Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Rock-Wall  Building,  Room  729 
11400  Rockville  Pike 
RockviUe,  Maryland  20832 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Thomas  Circle  -  South  Building 
Room  603 

1121  Vermont  Avenue,  NW 
Washington,  D.C.  20423 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Todd  Building,  Room  803 
330-  11th  Street.  NW 
Washington,  D.C.  20330 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Treasury  Dept.  -  Main  Building 
Room  1443 

13th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Twinpark  Building  01 ,  Suite  142 


12720  Twinbrook  Parkway 
Rockville,  Maryland  20832 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Union  Center  Plaza,  Room  3101 
823  North  Capitol  Street.  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Universal  Building  North 
Room  340  (CAB  Mail  Room) 

1873  Connecticut  Avenue.  NW 
Washington,  D.C.  20428 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Street,  NW 
Washington,  D.C.  20217 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Washington  National  Records  Center 
Room  126 

Washington,  D.C.  20409 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.  S.  Geological  Survey  National  Center 

Room  lB-418 

12201  Sunrise  Valley  Drive 
Reston  Virginia  220^ 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Richmond  Federal  Building 
Room  1210 

400  North  Ei^t  Street 
Richmond,  Virginia  23240 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center  Building  02 
Room  1-17 

3700  East-West  Highway 
W.  Hyattsville,  Maryland  20782 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
HEW  South  Portal  Building 
Room  213G 

200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Trade  Commission  Building 
Room  105 

6th  and  Pennsylvania  Avenue,  N.W. 
Washington,  D.C.  20580 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Depot 
Basement 

2800  Eastern  Avenue 
Middle  River,  Maryland  21220 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Union  Center  Plaza  North  Building 
Room  6302 

941  North  Capitol  Street,  N.E. 
Washington,  D.C.  20426 

Alaska 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 


F8DERAL  lEOISTER,  VOL  42,  NO.  1  •9— THURSDAY,  SEPTEMRER  29.  1977 


52166 

Federal  Building 
Box  A-69 

709  West  9th  Street 
Juneau,  Alaska  99802 

Arizona 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  -  Room  3400 
230  North  1st  Avenue 
Phoenix,  Anzona  85003 

Arkansas 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
700  West  Capital  Street 
Little  Rock,  Arkansas  72201 

California 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Buildmg  and  Courthouse 
Room  2304 
1 1 30  O  Street 
Fresno,  California  93721 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  5008 
300  N.  Los  Angeles  Street 
Los  Angeles,  California  90012 

Medkal  Officer  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Courthouse,  Room  1005 
312  N.  Spring  Street 
Los  Angeles,  California  90012 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Courthouse  and  Federal  Bldg. 

Room  6513 

650  Capitol  MaU 

Sacramento,  California  95814 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way 
Sacramento,  California  95825 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building 
Room  5210,  Box  36115 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tishman  Building,  32nd  Floor 
525  Market  Street 
San  Francisco,  California  94105 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Appraisers  Stores  Building 

Room  1123 

630  Saasome  Street 

San  Francisco,  California  94111 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  40 
50  United  Nations  Plaza 
San  Francisco,  California  94102 


PRIVACY  ACT  ISSUANCES 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  Custom  House 
Room  1519 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  California  90731 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  -  Room  619 
34  Civic  Center  Plaza 
Santa  Ana,  California  92701 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  -  Room  2N4 
6230  Van  Nuys  Boulevard 
Van  Nuys,  California  91408 

Colorado 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  040 
Denver,  Colorado  80225 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  025  ' 

Denver,  Colorado  80225 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  8028 

1961  Stout  Street 

Denver,  Colorado  80202 

Connecticut 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse 

Room  G-I 

450  Main  Street 

Hartford,  Connecticut  06103 

Florida 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  1310 
31  S.W.  First  Avenue 

Miami,  Florida  33130  N, 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse  •  Ro« 

80  N.  Hughey  Avenue 

Orlando,  Florida  32801 

Georgia 

Medical  Officer  in  Charge  ' 

PHS/DFEH  Health  Unit 
Peachtree-7th  Street  Bldg.,  Rm.  517 
50  -  7th  Street,  NE 
Atlanta,  Georgia  30323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  535 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  218 
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1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  910 

1720  Peachtree  Street.  NW 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  1S3 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
DCASR  -  Room  211 
805  Walker  Street 
Marietta,  Georgia  30060 

Idaho 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  A  Courthouse 
Box  014,  Room  379 
550  West  Fort  Street 
Boise,  Idaho  83724 

Illinois 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Everett  McKinley  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  •  Room  187 
536  South  Clark  Street 
Chicago,  Illinois  60605 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Wacker  Building,  Room  2046 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 


Louisiana 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Hale  Boggs  Federal  Building  and  U.S.  Courthouse 

500  Camp  Street 

New  Orleans,  Louisiana  70130 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
600  South  Street 
New  Orleans.  Louisiana  70130 

Massachusetts 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Post  Office  A  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-120 

Government  Square 

Boston,  Massachusetts  02203 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  Massachusetts  02154 

Michigan 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
Detroit,  Michigan  48226 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Patrick  V.  McNamara  Federal  Bldg. 

Room  1170 

447  Michigan  Avenue 

Detroit,  Michigan  48226 

Minnesota 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
John  C.  Kluczynski  Federal  Bldg. 
Room  360 

230  S.  DEarbom  Street 
Chicago,  Illinois  60604 


Indiana 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  -  Room  614 
575  Pennsylvania  Street 
Indianapolis,  Indiana  46204 
Iowa 

4 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Office  Building,  Room  711 

210  Walnut  Street 

Des  Moines,  Iowa  50309 

Kentucky 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
P.O.  Box  267 

Covington,  Kentucky  41012 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  248 
Fort  Snelling,  Minnesota  55111 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  A  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St.  Paul,  Minnesota  55101 

Missouri 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  1211 
91 1  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  (GSA) 

Corridor  16,  Sub-basement 
1150  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  901 
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601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.  S.  Geological  Survey  Bldg. 

Room  902 

1400  Independence  Road 
RoUa,  Missouri  65401 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
210  North  12th  Boulevard  Building 
Room  1045  < 

210  North  12th  Boulevard 
St.  Louis,  Missouri  63101 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Crown  Center  Office  Building 
Room  603 
2460  Pershing  Road 
Kansas  City,  Missouri  64108 

Nurse  in  Charge 
PGS/DFEH  Health  Unit 
Federal  Complex 
Building  MO-OSOIAE 
601  Hardesty  Road 
Kansas  City,  Missouri  64124 

Montana 

Nurse  in  Charge  PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
316  North  26th  STreet 
Billings,  Montana  59101 


Buffalo,  New  York  14202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Astor  Plara  Building 

Room  3210 

1515  Broadway 

New  York,  New  York  10036 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  Court  &  Federal  Bldg. 

Foley  Square 

26  Federal  Plaza 

^ew  York,  New  York  10007 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Leo  W.  O’Brien  Federal  Building 
Room  ^-29 

Clinton  Avenue  &.  N.  Pearl  Street 
Albany,  New  York  12207 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.  S.  Courthouse 
Room  709 

100  S.  Clinton  Street 
Syracuse,  New  York  13202 

North  Carolina 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Building  D,  Room  100 

Environmental  Protection  Agency 

Research  Triangle  Park,  North  Carolina  27711 


Nebraska 


Ohio 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  8408 
2IS  N.  17th  Street 
Omaha,  Nebraska  68102 

New  Jersey 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  T>2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08502 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  905 
970  Broad  Street 
Newark,  New  Jersey  07102 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 

National  Institute  for  Occupational  Safety  and  Health 

Room  SB-47 

4676  Columbia  Parkway 

Cincinnati,  Ohio  45268 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  1515 
550  Main  Street 
Cincinnati,  Ohio  45202 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Environmental  Protection  Agency 
Room  357 

26  West  Saint  Clair  Street 
Cincinnati,  Ohio  45268 


New  Mexico 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  A  U.S.  Courthouse 

Room  5206 

500  Gold  Avenue,  SW 

Alburquerque,  New  Mexico  87101 

New  York 

Medical  OfHcer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  York  11232 

Nurse  in  Charge  • 

PHS/DFEH  Health  Unit 
Federal  Building,  Room  915 
111  W.  Huron  Street 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  517 
234  Summit  Street 
Toledo,  Ohio  43604 

Oklahoma 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  U.S.  Courthouse 
200  N.  W.  4th  Street 
Okalhoma  City,  Oklahoma  73101 

Oregon 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  •  Room  1173 
1220  S.  W.  Third  Avenue 
Portland,  Oregon  97204 
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Penniylvania 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  House  A  Federal  Building 

Room  111 

2nd  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Gateway  Building,  Room  1320 
3535  Market  Street 
Philadelphia,  Pennsylvania  19104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
12th  Floor 

1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  •  Room  386 
228  Walnut  Street 
Harrisburg,  Pennsylvania  I7I08 

Puerto  Rico 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  A.  Courthouse,  Rm.  402 

Avenida  Carlos  Chardon 

Hato  Rey,  Puerto  Rico  00918 

Tennessee 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Clifford  Davis  Federal  Building 
167  North  Main  Street 
Memphis,  Tennessee  38103 

Texas 


PHS/DFEH  Health  Unit 
Main  Tower  Building 
Room  1201 
1200  Main  Street 
DaUas,  Texas  75202 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  A  Courthouse 
Room  B-305 
515  Rusk  Avenue 
Houston,  Texas  77002 
Utah 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  3103 
125  South  State  Street 
Salt  Lake  City,  Utah  84138 

Washington 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Arcade  Plaza  Building,  Room  5051 
1321  Second  Avenue 
Seattle,  Washington  98101 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center  South  Building 
Room  184 

4735  E.  Marginal  Way 
Seattle,  Washington  ^134 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  570 
915  Second  Avenue 
Seattle,  Washington  98104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Building  010,  Room  1020 
15th  and  C  Streets,  SW 
Auburn,  WAshington  98002 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  A  U.S.  Courthouse 
Room  481 

920  W.  Riverside  Avenue 
Spokane,  Washington  99201 


Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Earle  Cabell  Federal  Bldg. 
Room  9-El 

1 100  Commerce  Street 
Dallas,  Texas  75242 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  13A25 
819  Taylor  Street  at  10th 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center 
P.O.  Box  6567 
Fort  Worth,  Texas  761 15 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building 
Room  G-159 
300  East  8th  Street 
Austin,  Texas  78701 

Nurse  in  Charge 


Wisconsin 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  A  U.S.  Courthouse 
Room  420 

517  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 

09-15-0002  . 

System  name:  Record  of  Patients'  Personal  Valuables  and  Monies 
HEW/HSA/BMS. 

Security  clanificatlon:  None. 

System  location:  Financial  Management  offices  -  per  appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  PHS  Hospital. 

Categories  of  records  in  the  system:  Valuables  and  monies 
checked  in  for  safe  keeping. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
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the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  bis  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retniaiag, 
and  dispcMing  of  records  fai  the  system: 

Storage:  File  folders  in  locked  safe. 

Retrievability:  Purpose:  safe  keeping  of  patients’  valuables. 
Users:  cashier,  HEW  Audit  Agency.  Retrievability:  by  name  and 
hospital  record  number. 

Safeguards:  Physical  security.  Access  limited  to  authorized  em¬ 
ployees  only. 

Retention  and  dbposal:  Number  of  years  held  at  HSA:  Until  au¬ 
dited.  Number  of  years  held  at  Federal  Records  Center  before 
disposal.  None.  How  destroyed:  incinerator. 

System  managerfs)  and  address: 

Chief.  Financial  Management  Branch,  BMS 

11th  Floor,  Federal  Center  Bldg.  03 

6525  Bclcrest  Rd.,  W.  HyattsviUe,  MD  20782 

Notification  procedure:  Financial  Management  offices  -  as  listed 
in  appendix. 

Record  cccess  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8,  1975.  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Address  all  correspondence  to.  Director,  USPHS  Hospital, 
attn:  Chief,  Financial 
Management,  at  the  appropriate  locations: 

USPHS  HospiUl 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
CarvUle,  La  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

USPHS  HospiUl 
210  SUte  St. 

New  Orleans,  La  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk.  Va  23508 

USPHS  Hospital 
1131  14th  Ave.,  South 
Seattle,  Wash.,  98114 

USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Suten  Island,  New  York  10304 


USPHS  Hospital 
15th  Ave.  &.  Lake  St. 

San  Francisco,  Calif.  94118 

•9-15-0003 

System  name:  Contract  Physicians  and  ConsulUnts 

HEW/HSA/BMS. 

Security  clamifkation:  None. 

System  location: 

6525  Belcrest  Road.  Room  1100,  Presidential  Building 

HyattsviUe,  Maryland  20782 

and  9  USPH  HospiUls  per  appendix 

Categories  of  individnals  covered  by  tbe  system:  Medical  and  allied 
health  professionals  (physicians,  nurses,  physical  therapists,  etc.) 
who  have  contracted  with  the  Bureau  of  Medical  Services  or  its 
Divisions  to  provide  services  to  beneficiaries. 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  daU  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  321,  322  (42  U.S.C.  248,  249). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  in  accordance  with  the  following 
numbered  items  in  Appendix  B  of  Department  regulations  (42  CFR 
Part  5b): 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  This  is  in  accordance  with 
Department  Regulations. 

(7)  Where  a  contract  between  a  component  of  the  Department 
and  a  labor  organization  recognized  under  E.O.  11491  provides  that 
the  agency  wiU  disclose  personal  records  relevant  to  the  organiza¬ 
tion’s  mission,  records  in  this  system  of  records  may  be  disclosed 
to  such  organization.  This  is  in  accordance  with  Department  Regu¬ 
lations.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity:  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storidg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders. 

Retrievability:  Purpose:  Contract  compliance,  review  of  cre¬ 
dentials,  statistical  and  other  information  required  to  manage  the 
program.  Users:  Professional  and  administrative  staff  of  the  Bureau 
of  Medical  Services,  its  Divisions  and  field  stations.  Retrievability: 
Name  and  contract  number. 

Safeguards:  Access  limited  to  professional  and  administrative 
staff  of  the  Bureau  of  Medical  Services,  its  Divisions  and  field  sta¬ 
tions  who  need  to  know  in  order  to  perform  their  official  duties. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  1-3  years 
dependent  upon  renewal.  Number  of  years  held  at  Federal  Records 
Center  before  disposal  -  copy  not  held.  How  destroyed:  shredded. 

System  manager(s)  and  address: 

Chief,  General  Services  Branch 
HEW/HSA/Bureau  of  Medical  Services 
6525  Belcrest  Road,  Room  1100 
HyattsviUe,  Maryland  20782 

Notifkatioa  procedure: 

Director,  Bureau  of  Medical  Services.  Att: 
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Chief,  General  Service*  Branch 

6325  Belcrest  Bond.  Room  1 100,  Preaidentinl  BuUdinf 

Hyatuvitte.  Maryland  207S2 

anid  Liat  a*  under  location 

Receed  neeaaa  peace  dnrcas  Same  a*  notification  procedure*. 
Requeater*  ahoold  alao  reaaonably  apecify  the  record  contenta 
bei^  aought.  (Tbeac  acceaa  procedure*  are  in  accordance  with  De¬ 
partment  Regulationa  (43  CFR,  Section  3b.3(aM2))  Federal  Regiater. 
October  8,  1973,  page  47410.). 

Conieaahig  rccard  procedure*:  Write  to  the  official  at  the  addreas 
apecified  under  notification  procedure*  above,  and  reaaonably 
i^ntify  the  record  and  apccify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulation* 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  aonrcc  categories:  Physicians/consultants. 

Systems  sssmpted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 

77  Warren  Street 

Boston  (Brighton),  Mass.  02133 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
Carville,  Louisiana  70721 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
4400  Avenue  N 
Galveston,  Texas  77330 

Director,  USPHS  Hospital,  attn: 

Office  Services  Manager 

210  Sute  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital,  attn: 

Supply  Officer 

6300  Hampton  Boulevard 

Norfolk,  Virginia  23308 

Director,  USPHS  Hospital,  attn: 

General  Services  Officer 
13th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle',  Washington  98114 

Director,  USPHS  Hospital,  attn: 

Supply  Management  Officer 
Bay  Street  A  Vanderbilt  Avenue 
Staten  Island,  N.Y.  10304 

•9-15-8004 

System  name:  Federal  Ec.ployee  Occupational  Health  Data  System 
HEW/HSA/BMS. 

Secerhy  elamUkerton:  None. 

System  lecatiea: 

FCB  03,  Room  330 
6323  Belcrest  Road 
W.HyatUville,  Maryland  20782 

Categerka  of  iadividnals  ceveied  by  the  system:  Federal  em¬ 
ployees  earoOed  in  PHS/DFEH  Health  Units.  (See  appendix  to 
Division  of  Federal  Employee  Health  (DEFH)  Employee  Health 
Records  System  to  determine  covered  employees). 

Categories  of  reeords  In  the  syatem:  Health  Records. 


Aatherlty  lor  maialanancc  el  the  syatem;  3  USC  7901,  3  USC 
8101,  OMB  Circubr  No.  A-72. 

Routine  usee  of  records  malntelnrd  la  the  system,  including  catego¬ 
ries  of  users  aud  the  purpeeea  of  such  uses:  Purpose:  access  to  ffl^es 
of  those  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  while  on  the  job.  Users:  U.S.  Department  of  Labor,  Officer  of 
Worker’s  Compensation  Program.  Certain  records  may  be  disclosed 
to  medical  laboratories,  medical  consultants,  or  computer 
processing  firms  under  service  contract  agreement.  In  the  event  of 
a  change  in  sponsorship  of  a  PHS/DFEH  health  care  unit  or  in  a 
case  of  mass  transfer  of  employees  covered  by  a  PHS/DFEH 
health  care  unit  to  one  served  by  a  non-departmental  organization, 
the  health  records  will  be  transferred  to  the  custodianship  of  the 
new  organization.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape,  and  disc. 

Retrievabillty:  Purpose:  The  system  is  designed  to  provide  im¬ 
proved  information  to  DFEH  management  while  simultaneously 
reducing  the  administrative  workload  on  the  medical  professionals 
in  the  health  units.  Users:  physicians,  nurses,  other  health  profes¬ 
sionals.  Retrievability:  name,  SSNs  which  are  supplied  on  a  volun¬ 
tary  basis  are  used  for  retrieval, 

Safegnards:  Access  to  information  limited  to  authorized  DFEH 
personnel.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Rctcntloa  and  dispoul:  Number  of  years  held  at  HSA  -  In¬ 
definitely  or  until  3  years  after  record  becomes  inactive.  Purged 
from  computer  and  stored  on  computer  tape  for  a  period  of  3  years 
after  file  becomes  inactive. 

SystesB  managcr(s)  and  addreas: 

Director 

Division  of  Federal  Employee  Health 
FCB  03  6326  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  I^partment  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contcadng  record  procedures:  Write  to  the  offleial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  calegorles:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Units  and 
data  obtained  from  individual. 

Systems  exempted  from  certalu  provWous  e(  the  act:  None. 

09-15-000S 

System  aaoM:  Dental  Research  •  Evaluation  of  restorative  materials 
HEW/HSA/BMS. 
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PRIVACY  ACT  ISSUANCES 


Security  clasfifkatioa:  None. 

Syctea  locaUoa: 

USPHS  Hospital 

15th  Avenue  and  Lake  Street 

San  Francisco,  California  94118 

and  Regional  Federal  Records  Center 

Categories  of  iadhridnals  covered  by  the  system:  Patients  in  PHS 
Hospital  participating  in  research  project. 

Categories  of  records  ia  the  system:  Dental  history  and  treatment. 

Aothority  for  maiateaaace  of  the  system:  Public  Health  Service 
Act.  SecUon  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders. 

RctrievaMlity:  Purpose:  study  to  improve  dental  restorative 
material.  Users:  PHS  Dental  researchers.  Information  transferred  to 
NIH  and  FDA.  Retrievability:  patient  study  number. 

Safeguards:  Secured  in  locked  file  cabinets;  only  research  staff 
has  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  10  years. 
Number  of  years  held  at  Federal  Record  Center  before  disposal  -  S 
years. 

System  maaager(s)  and  address: 

Director,  USPHS  Hospital 
Attention:  Research  Coordinator 
Division  of  Hospitals  and  Clinics 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Notificatioa  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager.  An  individual  who  requests  notification  of  or  ac¬ 
cess  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and  Dental  care  team. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0006 

System  name:  Cooperative  Research  Studies  System:  Coronary  Ar¬ 
tery  Disease  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 
3100  Wyman  Park  Dr. 

Baltimore,  Md.  21211 


Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Sections  301,  321  (42  U.S.C.  241,  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol  when  no  identification  data  are  abstracted.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievability:  name,  medical  record  number. 

Safeguards:  Locked  files,  limited  access  by  other  than  research 
personnel.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Retained  for  life  of  the  study.  Destroyed 
by  shredding. 

System  managcr(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Bldg.  03,  6525  Belcrest  Rd. 

Hyattsville,  Md.  20782 

Notification  procedure: 

Director:  USPHS  Hospital 
Attention:  Chief.  Cardiology  Service 
3100  Wyman  Park,  Dr. 

Baltimore,  Md.  21211  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and  medical  care  system. 

Systems  exempted  from  certain  provbions  of  the  act:  None. 

09-15-<N)07 

System  name:  Patients  Medical  Record  System  PHS 

Hospitals/Clinics  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  appendices  1  ana  2  and  Regional  Federal 
Records  Center. 

Categories  of  individuals  covered  by  the  system:  Individuals  ex¬ 
amined/treated  at  Public  Health  Service  Hospitals  and  Clinics. 
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Calcforks  •!  rvcorda  ia  Um  syatea:  Medical  examination,  diag¬ 
nostic  and  treatment  data,  information  for  proof  of  eligibility,  social 
data,  disease  registers,  treatment  logs,  statistical  summaries,  cor¬ 
respondence. 

AntlM>rlty  for  matatenanc*  o(  the  system:  Public  Health  Service 
Act.  Section  321  (42  U.S.C.  248). 

Routiac  aaes  #1  records  malatalacd  ia  the  system,  iacindlag  catego¬ 
ries  al  users  aad  the  purposes  of  such  uses:  Purpose:  Reporting 
results  of  medical  examination,  care  and  treatment;  billing  third 
parties  for  care  of  patient;  research  study:  health  care  evMuation 
program;  education  of  health  professionals;  contractors  for  duplica¬ 
tion  by  a  non-HEW  or  private  duplication  service  for  distribution  to 
multiple  users  and  for  automating  data.  Users:  any  community 
health  organization,  or  government  agency,  private  physicians 
and/or  company  which  had  requested  or  arranged  for  an  examina¬ 
tion.  treatment  or  care  of  an  dividual  by  the  Bureau  of  Medical 
Services  may  upon  request,  be  furnished  clinical  information  re¬ 
garding  such  examination,  treatment  or  care.  Army.  Navy,  Air 
Force  for  reports  of  uniformed  service  personnel  and  their  depen-  * 
dents  examination/treatment;  Coast  Guanl  for  reports  of  uniformed 
service  personnel  and  their  dependents;  Coast  Guard  for  reports  of 
American  seamen  found  to  be  suffering  from  conditions  that  render 
them  hazardous  to  themselves  or  to  others  aboard  ship;  NOAA  for 
reports  of  uniformed  service  and  other  personnel  of  that  agency. 
INS  for  reports  of  aliens  examined  and  treated  for  and  in  behalf  of 
that  agency.  Bureau  for  Prisons  for  reports  of  examination  and 
treatment  of  patients  examined  and/or  treated  for  and  on  behalf  of 
the  BP.  Department  of  Health  or  other  agency  of  a  state  or  its  sub¬ 
division  for  reports  required  under  state  law  or  regulation.  U.S.  De¬ 
partment  of  Labor,  Office  of  Workers  Compensation  Programs,  for 
persons  claiming  compensation  benefits  due  to  personal  injury 
while  employed  by  the  govemincnt.  Qualified  research  personnel 
with  a  research  protocol  approved  by  the  Director,  Division  of 
Hospitals  and  Cliws,  or  when  participating  in  an  approved  disease 
register.  Accreditation  and  beidth  location  program  agencies. 
Health  professions  students  serving  an  affiliation  at  the  institution. 
Non-agency  physicians  or  laboratories  for  continued  care  of  the  pa¬ 
tient.  Veterans  Administration  to  assist  uniformed  service  person¬ 
nel,  retirees  and  veterans  obtain  medical  care  or  benefits.  Disclo- 
suie  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  ia  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual  and  in  accordance  with  the 
foDosring  numbered  items  in  Appendix  B  of  Department  regulations 
(42  CFR  Part  Sb): 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  win  be 
disclosed  to  such  a  contractor.  The  contractor  shaO  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Semtary  to  cany  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  cany 
out  quality  assessment,  medical  audiu  or  utilizatioo  review.  Such 
information  regarding  the  commission  of  crimes  or  the  occurrence 
of  communicabk  diseases,  child  abuse,  etc.,  as  may  be  required  to 
be  disciosed  by  health  facilities  generany  by  the  law  of  the  State  in 
which  the  facility  is  located.  Such  information  regarding  the  com¬ 
mission  of  crimes  or  the  occurrence  of  communicable  diseases, 
child  abuse,  etc.,  as  may  be  required  to  be  disclosed  by  health 
facilities  generally  by  the  law  of  the  State  in  which  the  facility  is 
located.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  whm  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  DeparUnent  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  ^s  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  b  compatible  with  the  purpose  for 
which  tte  records  were  collected. 

Pettdes  aad  praetkes  far  slorkg,  rctrkviag,  Bcrrsshig,  reUlaiag, 
aad  dbpealag  el  recards  la  the  syekex: 

Storage:  Fik  folders,*  magnetic  tape,  punch  cards,  microfilm. 

RsCrkvabiUty:  Purpose:  communkation  for  patknt  care  by  health 
care  team  and  rekted  personnel.  Adminbtrative  use  for  facility 


management  and  medkai  care  evaluation,  by  medkal  and  related 
staff,  administrative  staff  of  the  facility.  Educational  uses  to  edu¬ 
cate  and  train  medical  and  allied  health  personnel.  Research,  study 
of  disease  cause,  treatment  and  methods  of  care  delivery.  Users: 
health  care  team,  other  medkal  and  allied  medical  personnel.  Medi¬ 
cal  and  aOkd  health  students.  Administrative  personnel  for  deter¬ 
mination  of  eligibility  for  care  and  facility  management.  Reports  of 
examination/treatment  of  individuals  at  request  of  DHEW-OP, 
CPOD.  Reports  of  adverse  drug  reaction  and  medical  devke  mal¬ 
function  to  FDA.  Recover  cost  of  care  -  PHS  Claims  Offker. 
Retrkvabflhy:  indexed  by  name,  reguter  number,  number  control 
reguter,  disease  and  operation,  uniformed  servkes  servke  number 
whkh  b  the  social  security  number.  Those  records  indexed  by  SSN 
are  retrieved  in  accordance  with  7  (a)  (2)  (B)  of  the  Privacy  Act. 

Safeguards:  Locked  storage  area,  personnel  training  and  instruc¬ 
tion,  PHS  Polky  on  rekase  of  information,  job  descr^tion  respon¬ 
sibility  for  in^vidual  employees.  For  computerized  rectos, 
safeguards  estabUshed  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retoutlsu  aad  disposal:  Numbers  of  years  held  at  HSA  (since 
1970)  -  S  years  after  kst  activity.  Number  of  years  held  at  F^eral 
Record  Center  before  disposal  -  50  years  active  duty  uniformed  ser¬ 
vke  personnel,  25  years  aO  others.  Mkrofilmed  records  prior  to 
1970  -  permanent.  How  destroyed:  According  to  FRC  polky. 

Systaas  Bsaasgerfs)  and  address: 

Director,  Divbion  of  Hospitals  and  Clinks 
Federal  Center  Building  03,  6525  Bekrest  Road 
HyattsviQe,  Maryland  20782 

NetMcatfoa  procednre:  Same  as  system  location,  but  not  includ¬ 
ing  Regional  Federal  Records  Centers.  Individual  must  contact  ap¬ 
propriate  facility  directly.  An  individual  who  requests  notifkation 
of  or  access  to  a  medkal/dental  record  shaO,  at  the  time  the 
request  b  made,  designate  in  writing  a  responsibk  representative 
who  win  be  willing  to  revkw  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  Cre,  Section  5b.6)  Federal  Register,  October 
8.  1975,  page  47411.). 

Record  access  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Reguter, 
October  8,  1975,  page  47410.). 

Contosthig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1^5.  page 
47411.). 

Record  source  categorks:  Individual,  health  care  personnel,  other 
bosphab  and  physkians,  employers,  social  agencks,  maritime 
unions,  shipping  companks. 

Systems  exempted  from  certain  provbkas  of  the  act:  None. 

Appendix  1 


Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital 

210  Stote  Street 

New  Orieans,  Louisiana  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boukvard 
Larchmont 

Norfolk,  Virginb  23508 
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Director,  USPHS  Hospital 
ISth  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  314S  or 
1131  14th  Avenue  South 
Seattle,  Washington  98l  14 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island.  New  York  10304 

Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Memphis,  Tennessee  38104 
Director 

USPHS  Outpatient  Clinic 
SI  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  36602 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York.  New  York  10014 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
1600  Clifton  Road.  N.E. 

Atlanta,  Georgia  30333 

Director 

USPHS  Outpatient  Clinic 
50  High  Street,  R.  609 
Buffalo.  New  York  14203 

Director 

USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
1439  S.  Mic^an  Avenue 
Chicago,  Illinois  60605 

Director 

USPHS  Outpatient  Clinic 
P.  O.  and  Courthouse  Building 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Director 

USPHS  Outpatient  Clinic 

New  P.  O.  Building,  West  216  3rd  Street  and  Prospect  Ave. 
Cleveland,  Ohio  44113 

Director 

USPHS  Outpatient  Clinic 
14700  Riverside  Drive 
Detroit,  Michigan  48215 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96807 

Director 

USPHS  Outpatient  Clinic 
204  U.  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatient  Clinic 
Box  4788  or  Room  328 
Post  Office  Bldg 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 


Director 

USPHS  Outpatient  Clinic 
969  Madison  Avenue 


Director 

USPHS  Outpatient  Clinic 
Room  700 
US  Customs  House 
2nd  &  Chestnut  Sts 
Philadelphia,  Pa.  19106 

Director 

USPHS  Outpatient  Clinic 
U.  S.  Post  Office  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh,  Pa.  15219 

Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Building 
5th  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  04103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Clinic 
1520  Market  Street 
St.  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego.  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

or  8  1/2  Fernandez  Juncos  Avenue 
San  Juan,  Puerto  Rico  00904 

Director 

USPHS  Outpatient  Clinic 
Box  831 

or  825  S.  Beacon  Street 
San  Pedro,  California  90731 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  9625 
or  1602  Drayton  Street 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
or  601  Florida  Avenue 
Tampa,  Florida  33601 
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DEPARTMENT  OF  HEALTH. 

Director 

USPHS  Outpatient  Cliaic 
Switacr  Bldg. 

4th  and  C  Streets.  S.W. 

Washiagtoa.  D.  C.  20201 

Sysieai  aaMc:  Emergency  Non-PHS  Treatment  Authorization  File 
HEW/HSA/BMS. 

Sccarity  clamifkailaa:  None. 

System  Iscntlsa?  See  Appeadiccs  I  aad  2  to  Patients  Medical 
Record  System  PHS  Hospitals/Cliaics  System 

Calagarim  ef  ladlrldaals  covered  by  the  system:  Individuals  who 
are  eligible  for  emergency  care  paid  for  by  the  Public  Health  Ser¬ 
vice  at  non-Service  oiedical  facilities  and  have  had  such  care. 

Categerfes  of  records  ia  the  system:  Eligibility  informatioo  and 
reasons  for  emergency  care. 

Authority  for  malatcaaace  of  the  system:  Public  Health  Service 
Act.  Section  321  (42  U  S.C.  248). 

Routine  uses  of  records  mafataiacd  ia  the  system.  Including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Purpose:  Proof  of  eligi¬ 
bility  to  authorize  medical  care  of  primary  l^neficiaries.  Users: 
Non-PHS  providers  of  medical  care.  Disclosure  may  be  made  to  in¬ 
surance  companies  for  third  party  reimbursement,  and  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Pollciea  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  la  the  system: 

Storage:  Document  fUes. 

ReUievabiUty:  Purpose:  to  determine  eligibility  for  medical  care 
by  the  PHS;  used  to  document  expenditure  of  public  funds;  review 
and  evaluation  of  medical  care.  Users:  DHEW  administrative  offi¬ 
cials;  DHEW  physicians  or  other  DHEW  health  care  professionals. 
Financial  officers  of  the  Division  of  Hospitals  and  Clinics.  BMS. 
Retrievability:  name. 

Safeguards:  Retained  in  files  of  authorized  administrative  person¬ 
nel  only. 

Rctcation  and  dlspoeal:  Number  of  years  held  at  HSA  -  indefinite. 

System  managerfs)  and  address: 

Director.  Division  of  Hospitals  and  Clinics 
FOB  03,  6325  Belcrest  Road 
HyattsviUe,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  Individual  must 
contact  appropriate  treatment  facOity  directly. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410  ). 

Coutesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  aad  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975.  page 
47411.). 

Record  source  categories:  Individual  or  someone  acting  in  his  be¬ 
half,  and  providers  of  medical  care. 

Systeau  exempted  from  ceitaia  provWoBS  of  the  act:  None. 

•9^1S-«0e9 

System  ause:  Cooperative  Research  Studies  System:  Pyelonephritis 
HEW/HSA/BMS. 

Security  clamMcatioa:  None. 


System  locathm:  Appendix  1  to  Patients  Medical  Record  System 
PHS  HospHals/Clinics  System. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Pubbe 
Health  Service  Hospitab  who  have  agreed  to  participate  ia  the  pro¬ 
ject. 

Categoriao  of  records  fas  the  system;  Medical  data. 

Anthority  for  maiatcnaace  of  the  system:  Pubik  Health  Service 
Act.  Section  321  (42  U.S.R.  248). 

Roatlae  uses  of  reeerds  msiatoined  in  the  system,  including  catego 
rics  of  users  aad  the  pnepoom  ol  such  uses:  Users:  qualified  research 
personnel  with  approved  research  protocol.  Contractor  (or  automat¬ 
ing,  compiling  and  analysis  of  data.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  ia  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coDected. 

Policies  and  practices  (or  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified 
research  personnel  Retrievability:  study  number,  name,  hospital  re¬ 
gister  number. 

Safeguards:  Locked  files,  access  to  study  number  conuol  limited 
to  research  project  personnel.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  life  of  research  project. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3,  6525  Belcrest  Road 
HyattsviUe,  Maryland  20782 

Notification  procedure:  Give  treatment  location.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shaU,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  wiU  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register.  October  8.  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sou^t.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contcsthig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual  and  medical  care  system. 

Systeau  exempted  from  certaia  provisioas  of  the  act:  None. 

09-15-MM 

System  uaaM:  Cooperative  Research  Studies  System:  Essential 
Hypertension  HEW/HSA/BMS. 

Security  claasificstiea:  None. 

System  location:  System  location:  Appendix  1  to  Patients  Medical 
Record  System  PHS  Hospitals/Clinics  System. 

Categories  of  ladividuaii  covered  by  the  systcai:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  ia  the  system:  Medical  data. 

Authority  lor  asaiatenaace  of  the  system:  Public  Health  Service 
Act,  Section  321  (43  U.S.C.  248). 
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PRIVACY  ACT  ISSUANCES 


Roadac  mwta  of  records  ■aiataiacd  ia  tkc  systcai,  iaciadiag  catego¬ 
ries  of  asm  aad  tke  parposes  of  sack  ases:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  the  individual,  and  in  ac¬ 
cordance  with  item  9  in  Appendix  B  of  Department  regulations  (42 
CFR  Part  Sb):  to  a  contractor  for  the  purpose  of  collating,  analyz- 
ing.  aggregating  or  otherwise  records  in  this  system.  The  contractor 
sh^  be  required  to  maintain  Privacy  Act  safeguards  with  respect  to 
such  records.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polidcs  aad  practices  (or  storlag,  retrieviag,  acccssiag,  rctaialag, 
aad  dtaposiag  of  records  la  tkc  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

RctricvablUty:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievability:  study  number,  name,  hospital  re¬ 
gister  number. 

Safegaards:  Locked  file.  Access  to  study  number  control  and 
record  limited  to  research  project  personnel.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Rctcatloa  aad  disposal:  Retained  for  the  life  of  the  research 
study. 

System  maaagerfs)  aad  addrem: 

Director.  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3.  6525  Belcrest  Road 
Hyattsville.  MaryUnd  20782 

NotMcatioa  procedure:  Same  as  above.  Individuals  must  provide  ■ 
treatment  location.  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0011 

System  name:  End  Stage  Renal  Disease  (ESRD)  Medical  Informa¬ 
tion  System  (Registry)  HEW/HSA/B(}A. 

Security  classification:  None. 

System  locatioa: 

Value  Engineering  Co. 

2550  Huntington  Avenue 
Alexandria.  Virginia  22303 

Categories  of  iadividaals  covered  by  the  system:  Indiviudals 
receiving  ESRD  Medicare  Benefits  including  successful  kidney 
transplant  patient  one  year  post-surgery. 

Categories  of  records  la  the  system:  Health  and  medical  records 

data 

AntksrRy  for  malatenaace  of  the  system:  Social  Security  Act  Sec¬ 
tion  226(9)  (42  U.S.C.  426(g)). 


Roatiae  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

1  )Development  and  support  for  improved  Federal  ESRD 
activities;  coordination  and  monitoring  of  Federal/State 
ESRD  programs;  support  for  State  and  local  ESRD  program 
activities;  review  of  appropriateness  of  care  and  services 
provided  to  ESRD  patients;  assurance  that  all  identified  and 
potential  patients  have  access  to  necessary  services;  review 
of  quality  of  care  being  provided  to  ESRD  patients;  planning 
for  ESRD  services  and  facilities  and  determination  that 
existing  services  and  facilities  are  effectively  utilized; 
support  for  organizations  and  institutions  conducting  ESRD 
research  and  providing  services  to  ESRD  patients;  projection 
of  equipment  and  supply  requirements  for  ESRD  patients. 
Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 
See  Appendix  B  of  the  Departmental  Regulations  (45  CFR. 
Part  5b).  items  3.9.101  and  102. 

2)  Purpose:  To  meet  and  operationalize  statutory  requirements 
of  Sec.  2991.  P.L.  92-603;  to  support  State  and  local  ESRD 
programs  and  legislative  requirements;  to  support  non- 
Federal  research  and  service  programs  and  effective  State, 
local  and  other  planning  activities. 

3)  Users:  Local  Medical  Review  Boards;  ESRD  Network 
Coordinating  Councils;  organizations  and  institutions 
conducting  ESRD  research  and  providing  services  to  ESRD 
patients;  State  and  local  governments;  other  Federal  agencies 
involved  in  ESRD  activities  (Department  of  Defense. 
Veterans  Administration  and  OfHce  of  Management  and 
Budget);  equipment  manufacturers  and  suppliers. 

4)  Disclosures  may  be  made  to:  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual;  in 
accordance  with  the  following  numbered  items  in  Appendix 
B  of  Department  regulations  (42  CFR  Part  5b): 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  cany  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review.  In  the 
event  of  Utigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  Us  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

PoUdea  aad  practices  (or  storlag,  retrieviag,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  hard  copy  forms,  microfilm 
(anticipated). 

Retrievability: 

HEW  uses: 

1)  Uses:  Program  monitoring,  planning  and  evaluation;  support 
for  clinical  studies  and  infection  control  programs;  validation 
of  accuracy  of  reported  information;  respond  to 
Congressional  inquiries;  budget  preparation;  support  for  local 
review  Boards  and  ESRD  Councils;  support  for  quality  of 
ESRD  care  review;  support  for  patient  rehabilitation 
programs;  support  for  Federally  operated  dialysis  and 
transplant  services  and  programs. 

2)  Purpose:  To  meet  statutory  requirements  of  Sec.  2991,  P.L. 
92-M3  and  requirements  of  DHEW  regulations  and  policies. 

3)  Users:  AD  DHEW  units  involved  in  the  operation, 
evaluation  and  support  of  the  national  ESRD  program 
including;  Health  Services  Administration,  Health  Resources 
Administration;  Social  Security  Administration.  Social  and 
Rehabilitation  Services;  National  Institutes  of  Health;  Center 
for  Disease  Control. 
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DEf^ARTMENT  OF  HEALTH, 

4)  Rethevability:  Data  indexed  by  Health  Inaurace  Claim 
number,  patient  name  and  facility  number.  Individual  patient 
and  statistical  data  provided  to  Social  Security 
Administration,  the  National  Institutes  of  Health  and  local 
Medical  Review  Boards,  statistical  data  provided  to  other 
governmental  units  and  the  general  public. 

Safegnarda:  Restricted  access  to  all  areas  where  data  are  main- 
Uined  and  processed,  hard  copy  dau  stored  in  locked  files  in 
secured  area,  terminal  access  controlled  by  user  ID  and  keywords. 
Access  to  personal  data  restricted  to  those  authorized  to  work  with 
those  data.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidehnes  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retcadoa  aad  dlapoaal:  Hard  copy  retained  I  year;  all  other  infor¬ 
mation,  indefinitely.  Hard  copy  destroyed  by  shredding:  all  other 
information,  to  be  determined. 

System  managerfs)  and  addrem: 

Director,  Division  of  Peer  Review 
Bureau  of  Quality  Assurance 
Parklawn  Building,  S600  Fishers  Lane 
Rockville.  Maryland  20852 

Notification  procodnre:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8.  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coutestfaig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  Medicare  ESRD 
benefits,  patient  records  at  ESRD  treatment  facilities.  Social 
Security  Adminstration  Medicare  Master  Files. 

Systems  exempted  from  certain  provisloaa  of  the  act:  None. 

09-15-0012 

System  name:  Medicare  Beneficiary  Claims  for  Emergency  Services 
HEW/HSA/BQA. 

Secsulty  classlflcatioa:  None. 

System  location: 

Parklawn  Building  " 

5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  Individnals  covered  by  the  system:  Medicare 
beneficiaries  who  file  for  Medicare  Part  A  emergency  claim  recon¬ 
sideration  desiring  coverage  of  nonparticipating  hospital  charges. 

Categories  of  records  la  the  system:  Medical  information  and  as¬ 
sociated  charge  data. 

Authority  for  malntcaance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1814(d)and(0  (42  U.S.C.  1395F(d)and(f)). 

Routlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
in  accordance  with  Appendix  B  of  the  Departmental  Regulations 
(45  CFR,  Part  5b)  item  3:  In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining  whether  particular  records 
are  required  to  be  disclosed  under  the  Freedom  of  Information  Act, 
disclosure  may  be  made  to  the  Department  of  Justice  for  the  pur¬ 
pose  of  obtaining  its  advice.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart- 
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ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  hat 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  at  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkks  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  log  book  -  in  emergency  claims  file 
drawers. 

RetrievaMllty:  ^ 

HEW  uses: 

1  Uses:  Track  file  folders  (which  incinde  Medicare  emergency 
claims  with  associated  medical  record  information)  received 
from  and  returned  to  Social  Security  Administration,  Bureau 
of  Health  Insurance,  regional  offices;  maintain  sufficient 
information  to  indicate  the  decisions  and  rationale  to  handle 
future  inquiries  and  coordinate  handling  of  subsequent 
claims  by  the  same  beneficiary  for  other  emergency  service 
claims;  i^ntify  problems  which  can  be  corrected 
administratively.  The  Pubbe  Health  Service  regional  offices 
handle  the  information  file  folders  on  initial  consideration  of 
the  claims.  Copies  of  documentation  of  case  and  claim 
decision  are  returned  with  the  information  file  folders  for 
both  PHS  and  SSA  reponal  offices,  to  indicate  the  claim 
decision  and  justification  for  the  decision. 

2)  Purpose:  Determine  whether  services  were  medically 
necessary  on  an  immediate  emergency  basis. 

3)  Users:  Information  is  used  by  fiscal  intermediaries  for  the 
Medicare  Program  to  reimburse  hospitals  and  beneficiaries. 
Both  information  files  and  the  documentation  of  case  and 
claim  decision  are  used  by  Administrative  Law  Judges  in 
cases  of  claims  appeals. 

4)  Retrievability:  Beneficiary  name,  health  msurance  claim 
number,  name  of  hospital  and  dates  of  services  appear  in  all 
categories  of  records  (information  file  folders  which  include 
Medicare  emergency  claims  with  associated  medical  record 
information;  documentation  of  case  and  claim  decision; 
claims  review  status  log),  and  are  used  to  identify  an 
individual’s  specific  claim.  All  records  are  kept  in  the 
emergency  claim  ffle  drawers.  The  information  file  folders 
and  entries  in  the  log  are  in  the  order  of  receipt  in  the  office. 
The  documentation  of  case  and  decision  are  alphabetized  by 
name. 

Safeguards:  Records  are  in  locked  file  drawers.  Personnel  are  in¬ 
structed  on  information  confidentiality.  Access  to  claim  folders 
restricted  to  authorized  personnel. 

Retention  and  dispoeal:  Number  of  years  held  at  HSA:  informa¬ 
tion  file  folders  are  held  one  week  to  six  months  before  being 
returned  to  originating  source.  Other  records  kept  indefinitely. 
Number  of  years  held  at  Federal  Records  Center  l^fore  disposal: 
not  applicable. 

System  manager(s)  and  addrem: 

Director,  Division  of  Peer  Review,  BQA 

5600  Fshers  Lane 

Rockville,  Maryland  20852 

Notification  procednre:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accbrdance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
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(45  CFR.  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
4741!.). 

Record  aoorcc  categories:  Medicare  claim  forms  and  supporting 
information;  portions  of  medical  records  from  nonparticipating 
hospitals;  other  pertinent  medical  and  emergency  room  records; 
physician  statements;  statements  of  HEW  personnel  authorized  to 
handle  the  claims;  information  and  requests  from  representatives  of 
the  beneficiaries  for  reconsideration  of  claims  decisions. 

Systeau  exempted  from  eertaia  provisions  of  the  act:  None. 

09>15-0013 

System  name:  Cytotechnologists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare)  HEW/HSA/BQA. 

Secarity  classificatloa:  None.  ~ 

System  location: 

Test  Results; 

Parklawn  Building 

5600  Fishers  Lane 

Rockville.  Md.  20857 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  10029 

Categories  of  iadividaals  eovered  by  the  system:  Cytotechnologists. 

Categories  of  records  la  the  system:  Answer  Sheets.  Examination 
scores. 

Aathority  for  malatenaace  of  the  system:  Social  Security  Act  Sec¬ 
tions  1123  (42  U.S.C.  1320a-2). 

Rootiae  ases  of  records  malatained  la  the  system,  including  catego¬ 
ries  of  aaers  and  the  parposes  of  such  ases: 

Uses  outside  HEW: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators.  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of 
the  individual;  and  in  accordance  with  item  3  in  Appendix  B 
of  Department  regulations  (42  CFR  Part  Sb):  In  the  event  the 
Department  deems  it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required  to  be  disclosed  under 
the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 

‘  to  represent  such  employee,  the  Department  may  disclose 

such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
coUected. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practicct  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  la  the  systcai: 

Storage:  Computer  generated  Ustings  are  filed  by  discipline,  by 
State,  in  file  folders. 

RcCrievabUlty: 

(I)  Uses  •  Answer  sheets  are  retained  for  revalidation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee. 


(2)  Purpose  -  (I)  Pass  -  To  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  To  re-advise 
what  their  scores  were  by  subject  upon  written  request,  or 
when  they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee's  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e  g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use.  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding.  Answer  sheets  are  retained  until  completion  of  contract 
and  then  destroyed. 

System  maBagcr(s)  and  address: 

Director.  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

NoUfkatioa  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0014 

System  name:  Physical  Therapists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare)  HEW/HSA/BOA. 

Security  classifkatioa:  None. 

System  location: 

Test  Results: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Answer  Sheets: 

Psychological  Corporation 

757  3rd  Avenye 

New  York,  N.Y.  10017 

Categories  of  individuals  eovered  by  the  system:  Physical 
Therapists. 

Categories  of  records  in  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec- 
Uon  1123  (42  U.S.C.  l320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(I)  Uses  -  Answer  sheets  are  used  to  score  re'^ults  of  the 
examination  and  if  applicable  to  revalidate  results.  Lists 
showing  by  States  the  names  and  addresses  of  individuals 
who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  Regulations  (42  CFR 
5b)  Appendix  B.  Item  (3):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclosed  under  the 
Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
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5600  Fbbcn  Lane 

RockvOk.  Md.  20tS7 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

NAtional  LeagiM  of  Nursing 
10  Cohunbus  Circle 
New  York.  N.Y.  10019 

Categorise  of  indlridnals  covered  bjr  the  systea:  Psychiatric 
technicians. 

Categories  of  records  fas  the  systcas:  Answer  Sheets.  Examination 
scores. 


DEPARTMENT  OF  HEALTH. 

from  the  record  of  an  individiial  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individnal.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Depar^ent,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  tlk  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  eiuble  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

(2)  Purpose  •  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  •  Sute  Health  Department. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  fol^rs. 

ReCrievabillty: 

(1)  Uses  •  Answer  sheets  are  retained  for  revalidation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee. 

(2)  Purpose  •  (I)  Pass  •  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  •  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  •  Systems  Manager  and  project  officer. 

(4)  Retrievability  •  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safegua^s  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Rrientloa  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shf^ding.  Answer  sheets  are  retained  until  completion  of  contract 
and  then  destroyed. 

System  maaagcr(s)  and  addrem: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

3600  Fishers  Lane 

Rockville.  Maryland  20852 

NotWcatlon  procedure:  Same  as  system  manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0015 

System  name:  Psychiatric  Technician  Proficiency  Answer  Sheets 

and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification;  None. 

System  locntion: 

Test  Results; 

Parklawn  Building 


Authority  (or  maiutenance  ot  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routiac  uses  of  records  maintalacd  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  pass^  or  failed  are  sent  to  Regional  Health 

'  Administrators.  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  regulations  (42  CFR 
Part  5b)  Appendix  B,  Item  (3):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclosed  under  the 
Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  ^e  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  ' 
Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party ,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collated. 

(2)  Purpose  •  These  answer  sheets  mdkate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  •  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  revaUdation. 

(2)  Purpose  -  (1)  Pass  •  to  re-issue  a  new  card  to  those  who 
pass,  (or  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officer. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safegnards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
win  be  used,  limiting  access  to  authorized  personnel 

Retention  and  diapoeal:  Lists  are  to  be  retained  through  FY  1978. 
They  win  then  be  filed  at  Federal  Records  Center  (or  a  perk>d  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  wiU  be  authorized  to  destroy  by  incineration  or 
shredding. 

System  managerfs)  and  addrem: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 
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ParkUwn  Building 
5600  Fishers  Lane 
Rockville.  Maryland  20857 

Notidcation  proccdvrc:  Same  as  system  manager. 

Record  acccw  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

ContcsUag  record  procedorcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0016 

System  name:  Clinical  Laboratory  Technologists  Proficiency 
Answer  Sheets  and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classifkatiou:  None. 

System  location: 

Test  Results: 

Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  Md.  20857 

and  Regional  Federal  Records  Center 

Answer  Sheete; 

Professional  Examination  Service 

475  Riverside  Drive 

New  York.  New  York  10027 

Categories  of  individuals  covered  by  the  system:  Clinical  laborato¬ 
ry  technologists. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maiutcnance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Answer  sheets  are  used  to  score  results  and  if  applicable  to 
revalidate  results.  Lists  showing  by  States  the  names  and 
addresses  of  individuals  who  passed  or  failed  are  sent  to 
Regional  Health  Administrators.  PHS,  Regional  Offices. 

They  are  instructed  to  make  the  lists  available  to  the 
appropriate  State  Health  Department.  Pursuant  to 
Department  regulations,  (42  CFR  5b)  Appendix  B.  Item  (3): 

In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be 
disclosed  under  the  Freedom  of  Information  Act,  disclosure 
may  be  made  to  the  Department  of  Justice  for  the  purpose 
of  obtaining  its  advice.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where 
one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his 
or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  success!'.;!,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Storage  -  Computer  generated  listings  are  filed  by 
discipline,  by  State,  in  file  folders. 

Rctrievahility: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  re  validation. 

(2)  Purpose  -  (I)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee's  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding. 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0017 

System  name:  Waivered  Licensed  Practical  Nurse  Proficiency  Exam 
Answer  Sheets  and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Test  results: 

Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  Md.  20857 

and  Regional  Federal  Records  Center 

Answer  sheets: 

National  League  of  Nursing 
10  Columbus  Circle 
New  York,  N.Y.  10019 

Categories  of  individuals  covered  by  the  system:  Licensed  Practical 
Nurses. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Answer  sheets  are  used  to  score  results  of  the 
examination  and  if  appUcable  to  revalidate  results.  Lists 
showing  by  States  the  names  and  addresses  of  individuals 
who  passed  or  faded  are  sent  to  Regional  Health 
Administraton,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  iTsts  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  regulations,  (42  CFR 
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DEPARTMENT  OF  HEALTH, 

6b)  Appendix  B,  Item  (3):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclosed  under  the 
Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  com|>onent  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  t^  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Depai^ent  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatibk  with  the  purpose  for  which  the  records  were 
collated. 

(2)  Purpose  •  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  tlm  exam  when  the  next 
examination  wiO  be  given. 

(3)  Users  -  State  Health  Department. 

Pnllclos  and  praetkas  ler  storing,  retrieving,  acccssiag,  retainlag, 
and  dkpeolag  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
Sute,  in  flle  folders. 

BetrievaMlIty: 

(1)  Uses  •  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  validation. 

(2)  Purpose  •  (1)  Pam  •  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  orritten  request).  (2)  Fail  -  re-advise  what 
their  scorps  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievabbity  -Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safegu^s  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  gmdelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Rctasrtlon  and  diaposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use.  FRC  win  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding.  Answer  sheets  are  retained  until  completion  of 
contract  then  destroyed. 

System  asanagerfs)  and  addrem: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockv^,  Maryland  20857 

NodBcatloa  procednie:  Same  as  system  manager. 

Record  aceem  procedures:  Same  as  system  manager. 

CoatastiBg  rocutd  prscodurss:  Same  as  system  manager. 

Racoed  source  categorim:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-M18 

System  name:  Unofficial  Vital  Records  System.  HEW/HSA/IHS. 

Security  classifkatloa:  None. 

System  Iscutlsn;  Indian  Health  Scrvke  Area  and  Program  Of¬ 
fices. 

Categorim  el  IndIvIduBis  covered  by  the  system:  American  Indians 
and  Alaskan  Natives. 

Categorks  of  records  in  the  system:  Birth  information. 

Authority  lor  nMlntenaacc  of  the  system:  Publk  Health  Service 
Act  Section  321  (42  U.S.C.  258,  2001  et  seq.). 


EDUCATION,  AND  WELFARE  52181 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  unofficial  birth  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  Such  disclosure  will  be  made 
in  conjunction  with  notification  that  the  birth  record  is  an  unofficial 
copy  of  the  State  Record,  thus  it  must  be  verified  by  the  State 
Health  Department  from  which  the  record  came.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  De^rtment  or  any  of  its  components; 
or  (c)  any  Department  employee  in  bis  or  her  individual  Capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee.  the  Department  may  disekse  such  records  as  it  deems 
desirabk  or  necessary  to  the  Department  of  Justice  to  enabk  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  b  compatible  with  the  purpose  for  which  the  records  were 
coUected. 

Poikks  aad  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  la  the  system: 

Storage:  Fik  folders  in  file  cases;  microfilm  reels,  computer 
cards  and  tapes. 

Retrkvabll^:  Purpose:  Used  in  health  care  program  develop¬ 
ment.  analysis,  and  evaluation.  Birth  record  is  an  unofficial  copy  of 
the  State  record  which  is  used  internally  for  aggregate  statistical 
and  planning  purposes.  Users:  Authorized  agency  personnel  includ- 
ii^  maternal  and  child  health  personnel,  health  planners,  statisti¬ 
cians,  epidemiologists,  demographers,  and  others  concerned  with 
problems  of  health,  health  care,  and  health  hazards.  Retrievability: 
Indexed  by  cakndar  year  of  event. 

Safeguards:  Locked  areas. 

Rctcatkn  and  disposal:  Number  of  years  held  at  IHS:  Varies  by 
IHS  area  from  I  year  to  indefinite.  How  destroyed:  Burned  or 
shredded. 

System  managerfs)  and  addrem:  See  Appendix. 

Nodfleatka  procedure:  An  individual  or  his  designee  who 
requests  notifkation  of  or  access  to  subject  record  is  referred  to 
State  or  other  jurisdktion  from  which  the  record  originated.  Offi¬ 
cial  certification  of  the  document  and  contents  can  only  be  made 
by  the  State  or  other  jurisdktion.  These  notifkation  and  access 
procedures  are  in  acct^ance  with  Department  Regulations.  (45 
CFR,  Section  5b.5  and  5b.6,  Federal  Register  October  8,  1975, 
pages  47410  and  47411). 

Record  aeccm  procedures:  Same  as  notifkation  procedures.  Sub¬ 
ject  individual  and/or  his  designee  will  have  access  to  own  record 
by  supplying  date  of  birth,  father’s  name,  mother's  maiden  name, 
and  plMe  of  birth.  (These  access  procedures  are  in  accordance  with 
Department  Regulatkns  (45  CFR,  Section  5b.5  (a)  (2)  Federal  Re¬ 
gister,  October  8,  1975,  page  47410. 

Contesdug  record  procedures:  Write  to  the  offkial  at  the  addrciis 
specified  and  reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  The  i^ormation  contest^  may  only  be 
changed  in  the  unoffkial  vital  records  system  and  the  State  must  be 
notified  separately  to  change  the  offkial  documents. 

Record  source  categories:  Records  are  obtained  from  State  vital 
statistks  offices  and  other  jurisdktions. 

Systems  exempted  from  certaiu  provisions  of  the  act:  None. 

Appendix 


Director 

Aberdeen  Area  Indian  Health  Servke 

Federal  Buikiing 

115  Fourth  Avenue,  S.  E. 

Aberdeen,  Sooth  Dakota  57401 

Attn:  Chkf,  Maternal  and  Child  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Servke 
Room  4005,  Federal  Offke  Building 
500  Gold  Avenue.  S.W. 

Albuquerque,  New  Mexico  87101 

Attn:  Chief,  Program  Analysis  A  Statistks  Br. 

Director 
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Alaska  Area  Native  Health  Service 

P.O.  Box  7-741 

Anchorage,  Alaska  99310 

Attn:  Chief,  Office  of  Systems  Development 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  39103 

Attn:  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86413 

Attn:  Chief,  Maternal  and  Child  Health  Br. 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Attn:  Chief,  Program  Analysis  A  Statistics  Br. 

Director 

Phoenix  Area  Indian  Health  Service 

801  East  Indian  School  Road 

Phoenix,  Arizona  83014 

Attn:  Director,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  476  Federal  Building 

1220  Southwest  Third 

Portland,  Oregon  97204 

Attn:  Chief,  Program  Planning  A  Statistics 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  83734 

Attn:  Chief,  Community  Health  Status  Surveillance 
09-15-0019 

Syatcm  name:  Health  and  Medical  Records  Systems. 
HEW/HSA/IHS. 

Security  classifkation:  None. 

System  location:  Indian  Health  Service  Service  Units,  Area  and 
Program  Offices,  and  Regional  Federal  Records  Centers. 

Categories  of  iadividnals  covered  by  the  system:  Individuals  ex¬ 
amined/treated  at  Indian  Health  Service  facilities,  and  by  contract 
providers  including  hospitals,  physicians,  and  other  health 
providers. 

Categories  of  records  in  the  system:  Health  and  medical  informa¬ 
tion  incuding  examination,  diagnostic  and  treatment  data,  informa¬ 
tion  for  proof  of  eligibility,  social  data,  disease  registers,  commit¬ 
ment  registers,  communicable  diseases,  special  program  and/or 
discipline  patient  profiles  and  research  studies,  statistical  summa¬ 
ries,  correspondence,  etc. 

Authority  for  maintcaaacc  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248);  42  U.S.C.  2001;  Self  Determina¬ 
tion  Act  (23  U.S.C.  430);  Indian  Sanitation  Facilities  Act  (42  U.S.C. 
20040);  Synder  Act  (23  USC  13);  Health  Care  Improvement  Act  (23 
use  1601);  and  Construction  of  Community  Hospitals  (23  USC 
2003). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to: 

I.  Authorized  organizations  which  provide  health  services  to 
American  Indians  and  Alaskan  Natives  for  the  purpose  of 


planning  for  or  providing  such  services;  billing  third  parties 
for  the  payment  of  care,  and  reporting  results  of  medical 
examination,  care  and  treatment. 

2.  Individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research. 

3.  Federal  and  non-federal  school  systems  which  serve 
American  Indian  and  Alaskan  Native  children  for  the 
purpose  of  student  health  maintenance; 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medietd  audits  or  utilization  review. 
Authorized  organizations  or  individuals  for  conduct  of  analytical 
and  evaluation  studies  sponsored  by  the  Indian  Health  Service.  A 
Congressional  office  in  response  to  an  inquiry  from  that  office 
made  at  the  request  of  the  subject  individual.  Such  information  re¬ 
garding  the  commission  of  crimes  or  the  occurrence  of  communica¬ 
ble  diseases,  child  abuse,  etc.,  as  may  be  required  to  be  disclosed 
by  health  facilities  generally  by  the  law  of  the  State  in  which  the 
facility  is  located.  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  cl^m,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected.  Users:  Local,  State,  Federal  and 
other  Health  and  Welfare  organizations  and  authorized  health  and 
welfare  providers  including  contractors  and  accreditation  agencies, 
qualified  research  personnel  with  approved  research  protocol;  De¬ 
partment  of  Justice  and  other  Federal,  State,  and  Local  enforce¬ 
ment  agencies.  Purposes:  To  operate  comprehensive  health  program 
of  services  for  eligible  American  Indians  and  Alaska  Natives,  pro¬ 
vides  hospital  and  medical  care  services  and  preventive  and  reha¬ 
bilitative  health  services;  develops  innovative  health  services 
delivery  systems,  conducts  tuberculosis  and  other  communicable 
disease  control  activities  as  well  as  mental  health  activities, 
promotes  self-determination  of  Indian  people  through  community 
development  and  participation  in  program  administration,  en¬ 
courages  and  assists  in  the  development  of  water  supply  and  waste 
disposal  systems  and  provides  training  for  health  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  ledgers,  card  files,  microfile,  microfilm, 
computer  cards  and  tapes,  and  automatic  or  open  shelf  files,  auto¬ 
mated  tapes  and  disc  fUes. 

RetricvabilHy: 

Purpose:  Medical  history  of  the  total  health  care  and  medical 
treatment  received,  supplemental  health  records  and  indexes. 
To  assist  in  planning  further  care  of  patient,  to  serve  as  basis 
for  planning  future  health  and  related  programs,  to  serve  as 
means  of  communication  among  members  of  health  care 
team,  to  serve  as  a  legal  document  of  health  care  rendered, 
to  serve  as  a  tool  in  evaluating  quality  of  health  care 
rendered,  to  use  in  research  and  education,  to  compile 
aggregated  statistics. 

Users:  Authorized  agency  personnel  and  authorized 
contractors,  researchers  and  medical  audit  personnel,  health 
care  team  members. 

Retrievability:  Indexed  by  name  and  record  number  and  social 
security  number  and  cross  indexed.  SSN  is  supplied  on  a 
voluntary  basis. 

Safeguards:  Training  of  authorized  personnel  and  locked  areas. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Active  records  maintained  in  facility  and 
basic  source  statistical  documents  maintained  in  Area  and  program 
offices  identifinitely.  Inactive  records  held  at  the  facility  providing 
services  from  3  to  7  years  and  then  transferred  to  ^e  Federal 
Records  Center  for  disposal  -  30  years  active  duty  uniformed  ser¬ 
vices  personnel.  23  years  all  others.  According  to  Federal  Record 
Center. 

System  managcr(s)  and  address:  See  Appendix. 
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Notllkatioa  proccdarc:  Submit  to  system  location  but  not  includ¬ 
ing  Federal  Record  Center.  Individual  must  contact  appropriate 
facility.  An  individual  who  requesU  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  respOTsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con- 
unts  at  the  representative’s  discretion.  (These  notification  and  ac¬ 
cess  procedures  arc  in  accordance  with  Department  Regulations  (43 
CFR.  Section  Sb.6)  Federal  Register,  Octolwr  R,  1973,  page  47411.). 

Rccnrd  access  procsdncss;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  t,  1973,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Patient  and/or  family  members,  pro¬ 
vider  of  health  and  related  services. 

Systems  eiempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Eiirector 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

113  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dakota  37401 
Attn:  Chief,  Health  Records  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4003,  Federal  Office  Building 
300  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 
Attn:  Chief,  Health  Records  Branch 

Director 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99310 
Attn:  Chief,  Health  Records  Branch 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  39103 

Attn:  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  O 

Window  Rock,  Arizona  86415 
Attn:  Chief,  Health  Records  Branch 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oldaboma  City,  Oklahoma  73102 
Attn:  Chief,  Records  Librarian  Consultant 

Director 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Phoenix,  Arizona  83014 
Attn:  Chief,  Health  Records  Branch 

Director 

Portlaud  Area  Indian  Health  Service 
Room  476,  Federal  Building 
1220  Sotttfaspcst  Third 
Portland,  Oregon  97204 
Attn;  (Thief,  Health  Records  Branch 

Program  Director 
United  Southeastern  Tribes 


Indian  Health  Service 
Oak  Towers  Bl^. 

1102  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 

Indian  Health  Service 

P.O.  Box  11340 

Tucson,  Arizona  83734 

Attn:  Director,  SeUs  Service  Unit 

Service  Unit  Director 
Bcicourt  Indian  Hospital 
Bekourt,  N.D.  58316 

Servke  Unit  Director 
Eagle  Butte  Indian  Hospital 
Ea^e  Butte,  S.D.  37623 

Service  Unit  Director 
Fort  Yates  Indian  Hospital 
Fort  Yates,  N.D.  58538 

Service  Unit  Director 
Pine  Ridge  Indian  Hospital 
Pine  Ridge,  S.D.  37770 

Service  Unit  Director 
Rapid  Chy  Indian  Hospital 
Rapid  City,  S.D.  37701 

Service  Unit  Director 
Rosebud  Indian  Hospotal 
Rosebud,  S.D.  37370 

Servke  Unit  Director 
Sisseton  Indian  Hospital 
Sisseton,  S.D.  37262 

Servke  Unit  Director 
Wagner  Indian  Hospital 
Wagner,  S.D.  37380 

Service  Unit  Director 
Winnebago  Indian  Hospital 
Winnebago,  Neb.  68071 

Servke  Unit  Director 
Chamberlain  Indian  Health  Center 
Chamberlain,  S.D.  37323 

Servke  Unit  Director 

Fort  Totten  Indian  Health  Center 

Fort  Totten,  N.D.  38335 

Service  Unit  Director 
Newtown  Indian  Health  Center 
Newtown,  N.D.  58763 

Servke  Unit  Director 
Cass  Lake  Indian  Hospital 
Cass  Lake,  Minn.  36633 

Service  Unit  Director 
Red  Lake  Indian  Hospital 
Red  Lake,  Minn.  36671 

Servke  Unit  Director 

White  Earth  Indian  Health  Center 

White  Earth,  Minn.  36391 

Director 

PHS  Alaska  Native  Medical  Center 
Box  7-741 

Anchorage,  Alaska  99310 

Service  Unit  Director 
Barrow  Alaska  Native  Hosptfal 
Barrow,  Alaska  99723 
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Service  Unit  Director 
Bethel  Alaska  Native  Hospital 
Bethel,  Abska  99SS9 

Service  Unit  Director 
Kanakanak  Abska  Native  Hospital 
Kanakanak,  Abska  99576 

Service  Unit  Director 
Kotzebue  Abska  Native  Hospital 
Kotzebue.  Alaska  99732 

Service  Unit  Director 

Mt.  Edgecumbe  Abska  Native  Hospital 

Mt.  Edgecumbe.  Abska  99B35 

Service  Unit  Director 
Tanana  Abska  Native  Hospital 
1638  Cowbs  Street 
Fairbanks.  Abska  99777 

Service  Unit  Director 
Albuquerque  Indbn  Hospital 
801  Vassar  Dr..  N.D. 

Albuquerque.  N.M.  87106 

Service  Unit  Director 
Mescabro  Indian  Hospital 
Mescabro.  N.M.  88340 

Servbe  Unit  Director 
Santa  Fe  Indian  Hospital 
CerriUos  Road 
SanU  Fe.  N.M.  87501 

Service  Unit  Director 
Zuni  Indbn  Hospital 
Zuni.  N.M.  87327 

Servbe  Unit  Director 
Browning  Indian  Hospital 
Browning.  Mont.  59417 

Servbe  Unit  Director 
Crow  Indbn  Hospital 
Crow  Agency.  Mont.  59022 

Servbe  Unit  Director 
Hatbm  Indian  Hospital 
Harbm.  Mont.  59526 

Servbe  Unit  Director 

Box  Elder  Indian  Health  Center 

Box  Elder.  Mont  59521 

Servbe  Unit  Director 

Fort  Washakb  Indian  Health  Center 

Fort  Washakb.  Wyo.  82514 

Servbe  Unit  Director 

Lame  Deer  Indian  Health  Center 

Lame  Deer.  Mont.  59043 

Servbe  Unit  Director 
Poplar  Indian  Health  Center 
Poplar.  Mont  59255 

Servbe  Unit  Director 
St  Ignatius  Indian  Health  Center 
St  Ignatius.  Moat.  59865 

Servbe  Unit  Director 
Intermountam  School  Health  Center 
P.O.  Box  602 
Brigham  City.  Utah  84302 

Servbe  Unit  Director 
Cbremore  Indian  Hospital 
Cbremore.  Okb.  74017 
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Servbe  Unit  Director 
Clinton  Indbn  Hospital 
Clinton.  Okb.  73601 

Service  Unit  Director 
Lawton  Indian  Hospital 
Lawton.  Okb.  73501 

Servbe  Unit  Director 
Pawnee  Indian  Hospital 
Pawnee.  Okb.  74058 

Service  Unit  Director 

W.  W.  Hastings  Indian  Hospital 

II 20  Grand 

Tahbquah,  Okb.  74464 

Service  Unit  Director 
Talihina  Indbn  Hospital 
Talihba,  Okb.  74571 

Servbe  Unit  Director 
Holton  Indbn  Health  Center 
Holton.  Kansas  66436 

Service  Unit  Director 
Shawnee  Indbn  Health  Center 
Shawnee.  Okb.  74801 

Service  Unit  Director 
Tishomingo  Indbn  Health  Center 
Tishomingo,  Okb.  73460 

Facility  Director 
Haskell  Junior  College 
Indbn  School  Health  Center 
Lawrence,  Kansas  66044 

Service  Unit  Director 
Kearns  Canyon  Indbn  Hospital 
P.O.  Box  98 

Kearns  Canyon.  Ariz.  86034 

Service  Unit  Director 
Owyhee  Indbn  Hospital 
P.O.  Box  212 
Owyhee.  Nev.  89832 

Service  Unit  Director 
Parker  Indian  Hospital 
Route  I,  Box  12 
Parker,  Ariz.  85344 

Service  Unit  Director 
Phoenix  Indian  Medical  Center 
4212  North  16th  St. 

Phoenix,  Ariz.  85016 

Service  Unit  Director 
Sacaton  Indian  Hospital 
Sacaton,  Ariz.  85247 

Service  Unit  Director 
San  Carlos  Indian  Hospital 
San  Carlos.  Ariz.  85550 

Service  Unit  Director 
Schurz  Indian  Hospital 
Schurz,  Nev.  89427 

Service  Unit  Director 
Whiteriver  Indian  Hospital 
Whiteriver,  Ariz.  85941 

Service  Unit  Director 
Fort  Yuma  Indbn  Hospital 
P.O.  Box  1368 
Yuma.  Ariz.  85364 

Service  Unit  Director 

Uintah  and  Ouray  Indbn  Health  Center 
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P.O.  Box  967 
Rottcveh,  UUh  84066 

Service  Unit  Director 
Colvilk  Indian  Health  Center 
Neipelen.  Wash.  99133 

Service  Unit  Director 

Fort  Hall  Indian  Health  Center 

P.O.  Box  317 

Ft.  HaO.  Idaho  83203 

Service  Unit  Director 
Neah  Bay  IHS  Health  Center 
P.O.  Box  408 
Neah  Bay.  Wash.  98337 

Service  Unit  Director 
Northern  Idaho  Indian  Health  Center 
P.O.  Drawer  0367 
Lapwai.  Idaho  83340 

Service  Unit  Director 
Northwest  Washington  Service  Unit 
P.O.  Box  241 
MarietU,  Wash.  982M 

Service  Unit  Director 
Taholah  Indian  Health  Center 
P.O.  Box  1 148 
TahoUh.  Wash  98387 

Service  Unit  Director 

Warm  Springs  Indian  Health  Center 

Warm  Springs,  Ore.  97761 

Service  Unit  Director 
Wellpinit  Indian  Health  Center 
P.O.  Box  62 
Wellpinit,  Wash.  99040 

Service  Unit  Director 
Yakima  Indian  Health  Center 
Route  I ,  Box  77 
Toppenish,  Wash.  98948 

Service  Unit  Director 
Umatilla  Indian  Health  Center 
P.O.  Box  320 
Pendleton,  Ore.  97801 

Service  Unit  Director 

Puget  Sound  Indian  Health  Loc. 

1212  So.  Judkins 
Seattle,  Wash.  98144 

Service  Unit  Director 
Chemawa  Indian  School  Health  Center 
3343  Chugach  St.,  NE 
Salem.  Ore.  97303 

Service  Unit  Director 
Crownpoint  Indian  Hospital 
Crownpoint,  N.M.  87313 

Service  Unit  Director 
Fort  Defiance  Indian  Hospital 
Ft.  Defiance.  Ariz.  86304 

Service  Unit  Director 
Gallup  Indian  Hospital 
Gallup.  N.M.  87301 

Service  Unit  Director 
Shiprock  Indian  Hospital 
Shiprock,  N.M.  87420 

Service  Unit  Director 
Tuba  City  Indian  Hospital 
Tuba  City,  Ariz.  83043 
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Service  Unit  Director 
Winslow  Indigo  Hospital 
Winslow.  Ariz.  86047 

Service  Unit  Director 
Chinle  Indian  Health  Center 
Chink,  Ariz.  86303 

Service  Unit  Director 
Kayenta  Indiai  Health  Center 
Kayenta,  Ariz.  86033 

Service  Unit  Director 
Sells  Indian  Hospital 
SeUs.  Ariz.  83634 

Service  Unit  Director 
Cherokee  Indian  Hospital 
Cherokee.  N.C.  28719 

Service  Unit  Director 
Philadelphia  Indian  Hospital 
Philadelphia.  Mus  39330 

Service  Unit  Director 
Hollywood  Indian  Health  Center 
HoDywood,  Fla.  33024 

Program  Director 
Bemidji  Program  Office 
203  Federal  Building 
Bemidji.  Minn.  36601 

09.13-0020 

System  name:  Independent  Laboratory  Directors  Proficiency 
Answer  Sheets  and  Exam  Results  (Medicare). 
HEW/HSA/BQA. 

Security  classlfkatlon:  None. 

System  location: 

Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  Md.  20837 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Independent 
laboratory  directors. 

Categories  of  records  in  the  system:  Examination  scores.  Answer 
Sheets. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Uses  -  Lists  showing 
by  states  the  names  and  addresses  of  individuals  who  passed  or 
failed  examinations  were  made  available  to  the  appropriate  State 
Health  Department.  Pursuant  to  Department  regulations,  (42  CFR 
3b)  Appendix  B,  Item  (3):  In  the  event  the  Department  deems  it 
desirable  or  necessary  in  determining  whether  particular  records  are 
required  to  be  disclosed  under  the  Freedom  of  Information  Act, 
disclosures  may  be  made  to  the  Department  of  Justice  for  the  pur¬ 
pose  of  obtaining  its  advice.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  direcUy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  'or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected.  (2)  Purpose  -  Lists  indicated  only 
pass  or  fail,  and  were  used  to  advise,  an  individual  who  failed  the 
exam  when  the  next  examination  would  be  given.  (3)  Users  -  State 
Health  Department.  Because  of  the  length  of  time  that  has  elapsed 
since  the  last  examination  was  given  in  1970,  it  is  not  known  if 
State  Health  Departments  still  retain  unscored  records  of  ex¬ 
aminees. 
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Polktec  aad  practkca  for  itoriag,  rctrfcTlaf,  acccsaing,  rcUiniag, 
■ad  ditpooiag  of  rocordi  !■  tkc  tytUm: 

Stor^:  Computer  generated  listings  are  filed  by  discipline,  by 
Sute,  in  file  fol^rs. 

RctrfeTobillly:  Retrievability  -  Listings  are  by  examination.  State, 
examinee's  name  and  address,  and  examination  number.  (I)  Uses  - 
One  record  of  aD  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee.  (2)  Purpose  -  (I)  Pass  -  to  re¬ 
issue  a  new  card  to  those  who  pass,  for  reasons  they  have  lost  their 
card,  or  have  chained  their  name  (upon  written  request)  (2)  Fail  • 
re-advise  what  their  scores  were  by  subject  upon  written  request. 
(3)  Users  -  Systems  Manager  and  project  officers. 

Safcgna^:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  g^elines  (e.g.  security  codes) 
win  be  used,  limiting  access  to  authorized  personnel. 

Rctentlan  and  dfspoanl;  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding. 

System  managcrfs)  and  addrcm: 

Director 

Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville.  Md.  20057 

Nodficatloa  proeednre:  Same  as  above. 

Record  nccem  proccdnrcsi  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coaleating  record  proccdarcs:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 L). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certafta  provisioas  of  the  act:  None. 

•9-15-<M22 

System  naam:  Accounts  Receivable  DHEW/HSA/BMS 

Secarity  clamlBcaHon:  None. 

System  locaHon:  Financial  Management  Offices  -  see  attached 
list 

Categories  of  individaals  covered  hy  the  system:  Patients,  Em¬ 
ployees,  Attorneys. 

Categories  of  records  la  the  system:  Billing  to  individuals. 

Aathority  for  matatraanee  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248). 

Rsariai  uses  of  records  makataiacd  ia  the  system,  iacladlag  catego* 
rtes  of  aacrs  and  the  purposes  of  sach  ases:  Information  may  be  pro¬ 
vided  to  any  government  agency  which  had  requested  or  arranged 
for  treatment  or  care  of  an  individual  by  the  BMS.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individuud.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati- 
Me  arith  the  purpose  for  which  the  records  were  collected. 

'  PaUcim  and  practices  for  storing,  rcCrieviBg,  acccadng,  retaining, 
and  dtaposiag  of  records  la  the  system: 

Storage:  File  folders. 


Retrievability:  Retrievable  by  name.  Purpose:  To  collect  funds 
due  Federal  Government.  Uses:  Billing  and  collecting.  Users: 
Billing  clerk,  cashier.  HEW  Audit  Agency,  HEW  Claims  Officer. 

Safeguards:  Physical  security  -  financial  management  personnel 
have  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Until  au¬ 
dited.  How  destroyed:  Incinerator. 

System  manager(s)  and  address: 

Chief,  Financial  Management  Branch,  BMS 
1 1th  IHoor,  Federal  Center  Bldg.  03 
6525  Belcrest  Rd.,  W.  Hyattsville,  Md.  20782 
NotificatloB  procedure:  Financial  Management  Offices  -  as  listed 
under  location. 

Record  accem  procedures:  Requesters  Should  contact  the  ap¬ 
propriate  office  listed  under  System  Location  and  reasonably  speci¬ 
fy  the  record  contents  being  sought.  (These  access  procedures  are 
in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aK2))  Federal  Register.  October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  an  appropriate  Financial 
Management  Officer  under  System  Location  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page  47411.). 

Record  source  categories:  From  individual  via  the  medical  record 
Hospital  Administrative  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore.  Md.  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
Carville,  La.  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

USPHS  Hospital 

210  State  St 

New  Orleans.  La.  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Virginia  23508 

USPHS  Hospital 
1131  14th  Ave.  South 
Seatde,  Wash.  98114 

USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  A  Lake  St. 

San  Francisco,  Calif.  94118 

USPHS  Outpatient  Clinic 
'  Switzer  Bldg. 

4th  A  C  Sts.,  SW 
Washington,  D.  C.  20201 

USPHS  Outpatient  Clinic 
1600  Clifton  Rd..  NE 
Atlanta,  Georgia  30333 

09-15-0026 

System  name:  Medical  Fellowships  and  Educational  Loans. 
DHEW/HSA/OA. 
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Sccarlty  clauMcaUoa:  None. 

Sjriteai  locntt—; 

DHEW/HSA/OA/OFS  •  Rm.  16-23 
Parklawn  Bldg. 

5600  FUhcri  Lane  Rockville.  Md.  20857 
and  Regional  Federal  Records  Center. 

CaUgacto  af  ksdhrldBals  covered  by  the  system:  Private  Citizens 
(Loan  Applicants). 

Categories  of  records  hi  the  system:  Fellowship,  Grants  and  Loans 
Applications. 

Aathorhy  far  mnialraoTe  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

RoBthm  Bses  of  records  mahitaiBcd  la  the  system,  includfaig  catego¬ 
ries  of  Bsers  aad  the  parposes  of  each  ascs:  Disclosure  may  be  made 
to  'a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  (he 
Justice  DeparUnent  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pafldca  aad  pmctlcei  far  atorlag,  retrieving,  accessing,  retaining, 
and  dkpaaiag  af  recards  la  the  system: 

Storage:  File  folders. 

Retrlevablllty:  Retrievable  by  name.  Purpose:  To  support  HSA 
accounting  records.  Users:  HSA  Accounting  Clerks.  Accountants 
and  Auditors. 

Safeguards:  File  cabinets  and  normal  Government  building  securi¬ 
ty- 

Betsatlsn  and  dlipaaal:  Number  of  years  held  at  HSA:  2  yrs.  1  yr 
warehouse.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  7  yrs.  How  destroyed:  in  accordance  with  current  regula¬ 
tions. 

System  maangerfs)  aad  addreaa: 

HSA-OA  (HQ)  Chief  Accounting  A  Finance  Section 
5600  Fishers  Lane  •  Parklawn  Bldg.  Rm.  16-23 
Rockville.  Md.  20657 

Nutlfkatlan  pracedare: 

Director,  Office  of  Management  Policy,  HSA 

Rm.  14A31 

5600  Fishers  Lane 

Rockville.  Md.  20657 

Rceard  acceaa  pracedares:  Same  as  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aK2))  Federal  Register,  October  8, 
1975.  page  47410.). 

CoatestiBg  rceard  praecdnrcs:  Write  to  the  System  Manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
Regulations  (43  CTO.  Section  Sb.7)  Federal  Register,  October  8. 
1975,  page  4741 L). 

Record  aaarcc  calcgorlci:  Promissory  note  signed  by  the  in¬ 
dividual  receiving  the  loan. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 

•9-15-0027 

System  name:  National  Health  Service  Corps  (NHSC),  Bureau  of 
Medical  Services  (BMS)  and  Indian  Health  Services  (IHS)  pre¬ 
applicant  recruitment  and  provider  file  HEW/HSA/BCHS. 

Security  ciamIfIrBrioB;  None. 

System  lecatlaB: 

Parklawn  Budding 
5600  Fishers  Lane 
Rockville.  Maryland  20657 

Cstcgorlee  af  ladliMnali  covered  by  the  system:  NHSC  applicants 
and  their  spouses,  if  any,  who  wish  to  be  assigned  to  critical  health 


manpower  shortage  areas;  applicants  who  wish  to  be  assigned  to 
the  Public  Health  Service  Bureau  of  Medical  Services;  individuals 
who  indicate  an  interest  in  an  assignment  at  an  Indian  Health  Ser¬ 
vice  location. 

Categories  of  records  far  the  system:  Employment  data  and 
preference  for  site-selection,  personal  and  professional  background 
information. 

Aathorlty  tor  maintenance  of  the  system:  Public  Health  Service 
Act  Section  329  (42  U.S.C.  254b);  SecUon  321.  322  (42  U.S.C.  248. 
249);  Public  Law  83-568  (42  U.S.C.  2001). 

Routine  uses  of  records  mafataiacd  la  the  system,  (Bclndiag  catego¬ 
ries  of  users  aad  the  purposes  of  sack  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual '  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  _the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dkposiag  of  records  ia  the  system: 

Storage:  Locked  file  cabinets  and  computer  tape. 

RetrlevabUity: 

Purpose:  Matching  applicant  and  spouse,  if  any.  for  assignment 
to  critical  health  manpower  shortage  areas  most  suited  to 
their  interests;  matching  applicants  for  assignments  to  PHS 
hospitals  or  toIHS  locations. 

Users:  Used  by  Regional  Offices,  IHS  Area  Offices  and 
Service  Units  to  pre-negotiate  assignments,  and  used  PHS- 
wide  for  recruitment  programs. 

Retrievabilhy:  applicant  name  and  number. 

Safegnards:  Locked  file  cabinets  and  used  only  by  Recruitment 
Services  Branch,  NHSC  staff  and  Regional  Recruiters;  BMS  staff; 
IHS  staff  and  Area  recruiters.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  three  years,  then 
destroyed. 

System  managerfs)  and  addrem: 

Chief,  Recruitment  Services  Branch 
Division  of  Clinical  Services,  BCHS 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

NotWcatloa  procedure:  Same  as  above. 

Record  nccem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accor^nce  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Letters  of  inquiry.  NHSC  Site  Selection 
Questionnaire  For  Physicians,  NHSC  Site  Selection  Questionnaire 
For  Dentists  and  NH^  Site  Selection  Questionnaire  For  Spouses; 
BMS  Physician  Questionnaire;  IHS  Medical  Student  and  Physician 
Questionnaire. 

Systems  esempted  from  certain  provIsioBs  of  the  act:  None. 

09-15-0026 

System  name:  PHS  Clinical  Affiliation  Trainee  Records. 
HEW/HSA/BMS. 

Security  classtfkatloB:  None. 

System  locathm:  See  Appendices  1  and  2  to  Patients  Medical 
Record  System  PHS  Hospiti^Clinic  System. 
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PRIVACY  ACT  ISSUANCES 


CatafsrlM  ol  MMisata  ravvrctf  ky  tkt  syilm:  Studcats  in  PHS 
traiaias  prograais  or  servint  cliaical  affiliation  in  Public  Health  Ser¬ 
vice  Hotpit^  and  CUaics. 

Catcgarlce  al  rccorda  hi  the  lyUeai:  Transcripts  of  past  education 
application  for  training,  training  program  staff  and  clinical  super¬ 
visor  evaluations  and  progress  reports,  course  grades  and  evidence 
of  completion  of  training  requirements. 

Anthafhj  far  maintannnev  a(  the  system:  Public  Health  Service 
Act  Sec.  321  (42  U.S.C.  24S). 

Rantinc  nacs  al  rccards  maintained  In  the  system,  inclndl^  catego- 
rtes  al  naers  and  the  pnrpoaas  al  such  asm:  1.  To  Educational  Pro¬ 
gram  staff  of  affiliated  college/university  to  provide  reports  of  stu¬ 
dent  trainee's  progress  in  training. 

2.  To  prospective  employers  for  professional  reference. 

3.  To  representatives  of  mcdical/allied  health  training  program  ac¬ 
creditation  of  PHS  Training  Programs. 

4.  To  professional  boards  or  associations  to  certify  the  students' 
progress  in  or  completion  of  training  as  required  for  professional 
license,  registration  certification,  etc. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  u  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  sad  practices  (or  storing,  retrieving,  acceaelag,  rctatalng, 
and  dlepoohig  ot  records  in  the  system: 

Storage:  File  folders. 

RetrIcvaMllty:  Purpose:  Communication  between  educational  and 
supervisory  staff  for  evaluation  of  trainee.  Users:  Director  of  Edu¬ 
cation  at  facility.  Work  and  Staff  Supervisors.  Administration  per¬ 
sonnel.  RetrievabOity:  Alphabetically  by  last  name. 

Safeguards:  Stored  in  locked  files,  access  limited  to  authorized 
personnel. 

Rctentloa  and  diqweal:  Number  of  years  held  at  HSA  -  in¬ 
definitely.  How  destroyed  •  shredded. 

System  managcr(s)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
FCB  03.  6S23  Belcrest  Road 
Hyattsville.  Maryland  20782 

Nottfkatlon  procednre:  Same  as  system  location.  The  individual 
should  contact  directly  the  PHS  facility  where  training  was 
received  giving  name,  date  of  birth  and  approximate  dates  of  train¬ 
ing  to  allow  positive  identification  of  the  record. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Individual,  clinical  supervisors,  instruc¬ 
tors,  training  program  staff  and  administrative  personnel  of  facility 
and  affiliated  college/university. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0029 

System  name:  PHS  Beneficiary-Contract  Medical/Health  Care 
Records.  HEW/HSA/BMS. 

Security  classificatloa:  None. 

System  location: 

1.  Director,  Division  of  Hospitals  and  Clinics 


Federal  Center  Bldg  03 

6323  Bulcrest  Road 

HyattsviOe,  MD  20782 

2.  Director,  PHS  Hospital  responsible  for  supervision  of  the 
area  (See  Appendix) 

Categories  ol  individuals  covered  by  the  system:  Individuals 
(primary  American  seamen)  who  are  legally  entitled  to  medical  or 
health  care  by  the  Public  Health  Service  and  who  have  received 
medical  or  health  care  from  health  professionals  or  facilities  under 
contract  to  the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  ol  records  In  the  system:  May  inlcude  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master's  certificate,  uniformed  services  informa¬ 
tion  (employing  services,  service  numbers,  duty  station,  etc.). 

Authority  lor  maintenaaco  ol  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  233)  PL  88-71.  Section  I  (42  USC  233a) 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego¬ 
ries  el  users  and  the  purpoom  ot  such  uses: 

1.  To  a  non-agency  physician,  medical  facility  or  laboratory  for 
continued  care  of  the  patient. 

2.  To  Department  of  Transportation  (U.S.  Coast  Guard), 
National  Oceanic  A  Atmospheric  Administration  for  reports 
of  examination  and/or  treatment  of  that  agency's  personnel 
or  dependents. 

3.  To  the  Veterans  Administration  to  assist  uniformed  services 
personnel,  retirees  and  veterans  obtain  medical  care  or 
benefits. 

4.  To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  mediqal  conditions  that  are  hazardous  to 
themselves. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  coMection  wi*h  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
beneflt  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  Uitited  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Rctrievability:  Retrieved  by  name,  uniformed  service  number 
which  is  SSN,  and/or  Z  number.  Those  records  indexed  by  SSN 
are  retrieved  in  accordance  with  7(a)  (2)  (B)  of  the  Privacy  Act. 
Used  by  contract  professionals  to  provide  medical  care  to  the 
beneficiary  and  to  report  results  of  examination  and/or  treatment 
used  by  PHS  personnel  to  verify  eligibility  and  to  audit  care  pro¬ 
vided  by  the  contracting  professionals. 

Safeguards:  Filed  in  locked  fQes  or  locked  rooms  in  the  contract¬ 
ing  professional's  office/facility.  Records  are  accessible  only  to 
contractors  or  PHS  professionals  with  a  need-to-know  for  the  per¬ 
formance  of  their  official  duties. 

RctentioB  and  dtoposal:  Retained  in  the  contracting  professional's 
facility  files  until  the  contract  is  terminated.  Then  turned  over  to 
the  supervisory  PHS  facility  for  transmittal  to  a  new  contracting 
professional  or  storage  at  a  Federal  Records  Center.  When  stored 
in  a  Federal  Records  Center,  active  duty  uniformed  services  per¬ 
sonnel  records  are  stored  for  30  years,  other  beneficiaries'  records 
for  23  years.  Destruction  at  that  time  is  in  accordance  with  stan¬ 
dard  practices  of  the  Federal  Records  Center. 
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Syatm  MUftrls)  aad  addnaa: 

Director 

Divittoa  of  HoapiUls  and  Clinics 
Federal  Center  BuQdins  03 
6325  Bekrest  Road 
HyattsviUe,  Maryland  20782 

NatWeatian  praeadnre:  Inquaries  should  be  addressed  to  the  PHS 
facility  supervising  the  area  where  care  has  been  obtained  from  a 
contract  source.  (See  listing  in  Appendix).  Individual  must  provide 
name,  beneficiary  category,  date  of  birth,  service  number/Z 
number  (if  applicabk)  and  name  and  location  of  source  of  contract 
care.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  re^wnsibk  representative  who  will  be  willing 
to  review  the  reco^  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  Octolwr  8,  1975,  page  4741 1.). 

Record  access  pracednrta;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Ceulcating  rccard  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Roeord  aeurce  cMcgorlcs:  Individual,  employers,  other  medical 
care  providers,  families  and  social  agencies. 

SyalcaM  eaemplsd  fauui  certaM  provWoas  of  the  act:  None. 

Appendix 

HOSPITAL  STATES 
Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Bahimore,  Maryland  21211 

Delaware,  District  of  Columbia,  Illinois,  Indiana,  Iowa 
Maryland,  Mkhigan,  Minrtesota,  Ohio,  Pennsylvania,  West 
Virgiaia 
Wisconsin 

Director,  USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  02135 

Conneetkut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  TX  77550 

Colorado,  Kansas,  New  Mexko,  Oklahoma,  Texas 

Director,  USPHS  Hospital 
6500  Hampton  Boukvard 
Larchmont 
Norfolk,  VA  23508 

Georgia,  North  Carolina,  South  Carolina,  Virginia 

Director,  USPHS  Hospital 

210  SUte  Street 

New  Orleans,  LA  70118 

Alabama,  Arkansas,  Canal  Zone,  Florida,  Kentucky, 

Louisiana, 

Mississippi,  Missouri,  Puerto  Rko,  Tennessee,  Virgin  Islands 
Director,  USPHS  Hospital 
15th  Ave.  A  Lake  Street 
San  Francisco,  CA  94118 

Arizorui,  California,  Hawaii,  Nevada,  Utah 

Director,  USPHS  Hospital 


P.O.  Box  3145  or 
1131  14th  Avenue  South 
Seattk,  WA  98114 

Alaska,  Idaho,  Montana,  Nebraska,  North  Dakota,  Oregon, 
South  Dakato,  Washington,  Wyoming 

Director,  USPHS  Hospital 
Bay  Street  A  Vanderbilt  Avenue 
Staten  Island,  NY  10304 

New  Jersey,  New  York  /• 

09-254MW1 

System  name:  Clinkal '  Research;  Patient  Records. 

HEW/NIH/NHLBI. 

Security  claasMcation:  None. 

System  iocatioa: 

Building  10,  NIH 
9000  Rockvilk  Pike 
Bethesda,  Md  20014 

Categories  of  indhiduals  covered  by  the  system:  Patients  of  the 
National  Heart,  Lung,  and  Blood  Institute  under  study  at  NIH. 

Categories  of  records  la  the  system:  Medkal  histories,  diagnostk 
studies,  laboratory  data,  treatment. 

Authority  for  malutenauce  of  the  system:  42  USC  24Ie,  287,  287a. 

Routtoe  uses  of  records  maintained  far  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinkal  research  data  are 
made  availabk  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Referrals  may  be 
made  of  assigrunents  of  research  investigators  and  project  monitors 
to  specifk  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Seknee  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2).  In¬ 
formation  may  also  be  used  to  respond  to  Congressional  inquiries 
for  constituents  concerning  admission  to  the  NIH  Clinical  Center. 
In  the  event  of  litigation  where  one  of  the  partks  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  offkial  capacity;  (b)  the  United  States 
wimre  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  (^rations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justke  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirabk  or  necessary  to  the  Department  of 
Justke  to  enabk  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
whkh  the  records  were  collected. 

PoUcks  and  practices  for  atorlug,  rctrlevlug,  acccaeing,  rctafasiag, 
and  dlapoaing  of  rccocds  In  the  system: 

Storage:  Fik  folders,  card  index,  laboratory  books,  computer 
memory. 

RetrlevaMlity:  Indexed  by  name  or  patknt  number.  HEW  use: 
These  records  are  used  by  physkians  in  the  evaluation  and  treat- 
~  ment  of  patknts  under  study  at  the  NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
estabOshed  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Administrative  Offker,  DIR,  NHLBI 
Building  10,  NIH 
9000  Rockvilk  Pike 
Bethesda,  MD  20014 

NotUkatloa  procedure: 

Privacy  Coordinator,  NHLBI 
Building  31,  Room  5A50,  NIH 
9000  Rockvilk  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notifkation  of 
or  access  to  a  medkal/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsibk 
representative  who  will  be  willing  to  revkw  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
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PRIVACY  ACT  ISSUANCES 


represcDtative’s  discretioa.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  acccaa  peocedu  res:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
paitmenl  Regulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contenting  record  grocednresz  Contact  the  official  under  notifica¬ 
tion  proce^res  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8.  1975,  page  47411.). 

Record  source  categories:  Referring  physicians,  hospitals  and 
medical  centers,  patients  and  families,  results  of  procedures  and 
tests  on  NIH  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09>25-00d2 

System  name:  Clinical  Research:  Phonocardiogram. 

HEW/NIH/NHLBI. 

Security  classification:  None. 

System  location: 

Building  10.  Room  6N238.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadividaals  covered  by  the  system:  Heart  surgery  pa¬ 
tients  in  the  NIH  Clinical  Center  with  Prosthetic  valves  implanted. 

Categories  of  records  la  the  system:  Medical  records. 

Antbority  for  asaiatcnaace  of  the  system:  42  USC  241. 

Rontiac  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  parposcs  of  such  uses:  CUnkal  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals' may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  43  CFR  Part  Sb,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polldca  and  practices  for  storing,  retrieving,  accessing,  retalateg, 
and  dliposlag  of  rocords  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes,  in  log  books,  and  in 
file  folders. 

RetrievabfHty:  They  are  retrieved  by  name.  HEW  use:  For 
research  to  develop  non-invasivc  diagnostic  techniques  for  detect¬ 
ing  prosthetic  valve  dysfunction. 

‘latriaards-  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Deputment  standards  and  National 
Bureau  of  Standards  guidelines  (ej.  security  codes)  will  be  used. 
Kmteing  access  to  authorized  personnel. 

Retantlon  and  dlspoanl:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addreaa: 

Senior  Surgeon,  Surgery  Branch,  NHLBI 
Building  10,  Room  6N23d 
9000  RockviBe  Pike 
Bethesda.  Md.  20014 

Privacy  Act  Coordinator,  NHLBI 
Building  31,  Room  3A30 
9000  Rockvtte  Pike 


Bethesda.  Md.  20014  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Conuct  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categorim:  NIH  patient  records. 

Systems  exempts  from  certain  provisloaa  of  the  act:  None. 

09-25-0003 

System  name:  Administration:  Authorized  Radionuclide  Users  File. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  116,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  Individuals  covered  by  the  system:  Research  In¬ 
vestigators  within  NIH  and  outside  holding  NIH-NRC  Broad 
License  for  radioactive  materiaL 

Categories  of  records  In  the  system:  Radioactive  material  users. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Training  and  experience 
information  transferred  to  place  of  new  employment.  Personnel  ex¬ 
posure  data  transferred  to  place  of  new  employment.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  dbpoelag  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet. 

RctrievabUity:  They  are  retrieved  by  name.  HEW  use:  Establish 
training  and  experience  in  the  use  of  radioactive  material  and  to 
estimate  radiation  dose  to  workers. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  diepoeal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  nddrem: 

Chief.  Radiation  Safety  Branch 
Building  21,  NIH 
9(X)0  Rockville  Pike 
Bethesda.  MD  20014 

NotHIcnllon  proesdnre:  Write  to  System  Manager. 

Record  access  procadnres;  Same  as  notification  procednres. 
Requesters  shoold  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procednres  are  in  accordance  with  De¬ 
partment  Regulationa  (45  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 
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CoalMtiag  rccsrd  proccdarcs:  Contact  the  official  under  notifica¬ 
tion  procedure*  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  Sb.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Recnrd  aante*  calcgocics:  Individual,  previous  employers  and  edu¬ 
cational  institutions. 

Systems  esempted  from  certain  provUoas  af  the  act:  None. 

•9-2S-0004 

System  name:  Administration:  NIH  Chemical  Carcinogen  Registry. 
HEW/NIH/DRS. 

Seenrity  claaslllcatlsn:  None. 

System  Iscntlsn: 

Buildinc  12 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Categories  ol  MhrMnals  covered  by  the  system:  Researchers, 
laboratory  workers  and  NIH  employees  potentiaUy  exposed  to 
chemical  carcinogebs. 

Categories  ol  records  la  the  system:  Certain  chemical  carcinogens, 
work  station  locations,  kinds  of  facilities. 

Aathorlty  for  asalatcaaacc  of  the  system:  S  USC  7902;  29  USC 
654. 

Rontfcae  aaes  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  asers  and  the  purposes  of  sach  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  the  event  of  litigation  where  one  of 
the  parties  b  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  hit  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdea  and  pmctlcca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  They  are  stored  on  computer  tapes. 

RetrlevaMllty:  They  are  retrieved  by  name.  HEW  use:  To  deter¬ 
mine  location  of  work  using  chemical  carcinogens  so  that  a  com¬ 
prehensive  surveillance  program  can  be  maintained  and  to  provide 
information  for  medical  examinations. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Rctcalioa  and  disposal:  Years  at  NIH:  20.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maaagcr(s)  and  addrem: 

Chief,  Environmental  Industrial  Hygiene  Section,  ESB 
Building  13,  Room  3K-04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NotWcatloa  proccdarc:  Write  to  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatestlag  record  proccdarcs:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  aoarcc  categories:  Employee  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-25-0005 

System  name:  Administration:  NIH  Library  Circulation  and  User 
I  D.  File.  HEW/NIH/DRS. 

Security  classificatloa:  None. 

System  locatloa: 

Building  10,  Room  IL25B,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadividaab  covered  by  the  system:  NIH  employees. 

Categories  of  records  la  the  system:  Library  records. 

Aathorlty  lor  maintenance  of  the  system:  42  USC  241. 

Routlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Item  1.).  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity:  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  thd  records  were  collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape  and  file  cards. 

Retrlevabllity:  They  are  retrieved  by  name.  HEW  use:  Used  by 
Library  staff  for  library  material  control. 

Safegnards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  stafO-  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  studding  paper  materials  and  erasing  computer 
tapes. 

System  managers)  and  address: 

Chief,  Reader  Service  Section 
Budding  10,  Room  IL21,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

NotWeation  proccdarc:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdarcs:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual,  NIH  Library  ID  card  data. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

09-25-0007 

System  name:  Administration:  NIH  Safety  Glasses  Issuance  Pro¬ 
gram.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 


FEDERAL  REGISTER,  VOL  42,  NO.  189 — THURSDAY,  SEPTEMBER  29,  1977 


52192 


PRIVACY  ACT  ISSUANCES 


Building  31,  Room  B1C*08,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

CalcgoriM  of  Indlvidnals  covered  by  tbc  sjratem:  Applicants  for 
safety  glasses. 

Catcgortes  of  records  la  tbc  syatcas:  Explanation  of  eye  impact 
hazard  occupation. 

Antborby  for  mainteaaace  of  tbc  ■yetcai:  S  USC  7902.  3. 

Roatiac  nocs  of  records  maintained  ia  tbc  system,  iaclading  catego- 
rtas  of  Bsers  aad  tbc  parpoocs  of  sacb  aacs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  tbe  congressional  office  made  at  the 
request  of  that  individual.  la  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Departmeat,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  tbe  Depa^ent  in  his  or  her  official 
capacity;  (b)  tbe  United  States  whm  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  tbe  records  were  collected. 

Polkica  aad  praetkes  for  storlag,  retrieving,  accemlag,  retaining, 
and  dhpoalag  of  recorda  la  the  ayalem: 

Storage:  They  are  stored  in  file  folders. 

Retrlevabmiy:  They  arc  retrieved  by  name.  HEW  use:  Request 
for  safety  glasses  form  used  for  proper  distribution  of  s^ety 
glasses  and  for  proof  of  delivery. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

RctcatloB  and  disposal:  Years  at  NIH:  Retained  until  employee 
terminates  hazardous  occupation. 

System  managerfs)  and  address: 

Chief,  Occupational  Safety  and  Health  Activities  Section,  ESB 
Building  31,  Room  BlC-08 
9(XX>  Rockville  Pike 
Bethesda,  MD  20014 

NodfkatloB  procedare:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  tbe  reco^  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.S(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Coatasdag  record  procedures:  Contact  tbc  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  soarcc  categories:  Employee,  supervisor,  and  eye  ex- 
aminatioa  data. 

Systems  exempted  from  certain  provisloBS  of  the  act:  None. 

09-25-0008 

System  name:  Administration:  Radiation  Workers  Monitoring. 
HEW/NIH/DRS. 

Security  classlflcatloa:  None. 

System  locMloa: 

Building  21,  Room  134,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  IndivIdBals  covered  by  the  system:  NIH  workers 
using  radioactive  nuterials  or  radiation  producing  equipment. 

Categaries  of  records  la  the  system:  Radiation  exposure  incident 
reports,  fflm  badge  exposure  reports,  urine  A  whole  body  counting 
reports. 

Authority  for  aufBteaaace  of  the  system:  3  USC  7902. 

Roatiac  ascs  of  records  maiatalacd  la  tbc  system,  Iaclading  catego¬ 
ries  41  users  and  tbc  parpaaes  of  sacb  ascs:  Transfer  radiation  e:q>o- 
suie  history  to  new  employer  or  to  Nuclear  Regulatory  Commission 
oa  their  request.  Disclosure  may  be  made  to  a  congressional  office 
from  tbe  record  of  aa  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 


event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  card  file. 

Rctrlcvabillly:  They  are  retrieved  by  name  and  group  number. 
HEW  use:  Requirement  of  Nuclear  Regulatory  Commission  to 
maintain  internal  and  external  radiation  exposure  data  aad  any 
radiation  incident  follow-up  reports. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 

Rcteadoa  and  disposal:  Years  at  NIH:  idefinitely. 

Systeai  Buusagcr(s)  aad  address: 

Radiation  Safety  Officer 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NodficatloB  procedure:  Write  to  System  Manager. 

Record  access  procedares:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguintiona  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coateatbig  record  procadarsa:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  aad 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Departmeat  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  aearcc  categorlaa:  Previous  employer  and  education  in¬ 
stitutions,  laboratory  supervisor,  NIH. 

SyatenM  exempted  froib  certain  provislona  of  the  act:  None. 

09-25-8009 

System  aaate:  Clinical  Research:  Radiotherapy  Patient  File. 
HEW/NIH/DRS. 

SecufRy  classification:  None. 

System  locatloa: 

Building  21,  Room  139,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categerto  of  tedhrldnala  covered  by  the  system:  NIH  patients  who 
have  received  radiotherapy  doses. 

Categories  of  rceords  la  the  system:  Radiotherapy  patient  records. 

Authority  far  mafatcaanee  of  tbc  system:  3  USC  7902;  42  USC 
241. 

Roatiac  aacs  of  records  mafatalacd  la  the  system,  iaclading  catego¬ 
ries  of  asers  and  tbs  parposcs  of  such  uses:  Nuclear  Regulatory 
Commission  upon  its  request  Clinical  research  data  are  made 
available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad- 
misskm  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonian  Institution  to  contribute  to  tbe 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  43  CFR  Part  3b,  hem  2).  In  the  event  of  litigation 
where  one  of  tbe  parties  n  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Departmcnt*in  his  or  her 
official  capacity;  (b)  the  United  States  where  tbe  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
IXepartment  employee  in  his  or  her  individual  capacity  where  tbe 
Justice  Department  has  agreed  to  represent  such  employee,  tbe  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
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fecUvely  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  lor  storiaf,  retricviag,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet. 

Rctrievabillty:  They  are  retrieved  by  patient  name.  HEW  use: 
Establish  a  record  of  patients  receiving  radiotherapy  doses.  Record 
quantity  of  material  given,  type  of  material,  workers  involved  in 
patient  handling  and  any  radiation  exposure  received  by  workers. 

Safegaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Rctcatloa  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaagerfs)  aad  address: 

Chief,  Radiation  Safety  Branch 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NotlHcatloB  proccdarc:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  Sb.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoatcatlBg  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Clinical  Center  NIH,  Radiopharmacy 
NIH,  individual  patient. 

Systems  exempted  from  certala  provisions  of  the  act:  None. 

•9-25-001* 

System  name:  Research  Resources:  Registry  of  Microbial  Agents, 
Toxins,  Tissue  Cultures  and  Animals  &  Users. 
HEW/NIH/DRS. 

Security  classWcatloa:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iudividuals  covered  by  the  system:  Individuals  poten- 
tiaOy  exposed  to  biohazardous  microbial  agents  and  toxins. 

Categories  of  records  in  the  system:  Microbial  agents  registry. 

Aothority  for  maintenaace  of  the  system:  42  USC  241. 

Routiac  uses  of  records  maintaiacd  la  the  system,  iacludiag  catego* 
rim  of  users  aad  the  purposm  of  such  usm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  £>epartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdm  aad  practiem  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoaiag  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape. 

RetrlevaMUty:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  where  the  latter  is  voluntarily  provided.  HEW  use:  To  serve  as 
a  base  for  organizations  involved  in  day-to-day  operation  of  the 
program.  To  identify  scientists  and  laboratories  with  expertise  in 


the  use  of  particular  biological  agents.  To  identify  potential 
hazards.  To  determine  needs  for  educational  programs.  To  provide 
an  information  base  for  investigators  on  specific  programs  and 
hazards. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Indefinitely. 

System  manager(s)  and  addrem: 

Chief,  Biological  Control  Section 
Building  13,  Room  3K04,  NiH 
9(X)0  RockviUe  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Supervisor  and  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-254)011 

System  name:  Clinical  Research:  Blood  Donor  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  lOA,  Room  1E33,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Donors  of  blood 
and  blood  components  to  be  used  in  the  NIH  Clinical  Center  for 
patient  transfusions. 

Categories  of  records  in  the  system:  Past  donations,  blood  types, 
phenotype. 

Authority  (or  maintenance  of  the  system:  42  USC  263. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  coUaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  a  computer  file  and  on  donor  cards. 

Retrievabilhy:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  when  the  latter  is  voluntarily  provided.  HEW  use:  Permanent 
medical  history  of  all  donors  for  the  transfusion  record  of  each 
blood  unit.  Laboratory  results  on  each  unit-record  are  hepatitis  B 
antigen  testing,  serologic  reactions  on  ail  blood  samples,  donations 
of  blood  or  blood  components. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 
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Rctcattea  ud  diif«nl:  Yean  at  NIH:  7.  Disposal  methods  ia- 
chide  burniaf  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  managetts)  and  aditrrasT 

Chief.  Blood  Bank.  CC 
Building  lOA.  Room  1E33.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notifkatloa  procedarc:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  wiQ  be  willi^  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR.  Section  5b.6) 
Federal  Register,  October  8.  1975,  page  47411.). 

Record  access  procedures: 

Director,  Clinical  Center 
Building  10.  Room  1N212.  NIH 
9000  Rockville  Pike 

Bethesda.  MD  20014  Requesters  should  also  reasonably  secify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page  47411.). 

Record  source  ortcgorles:  Data  are  collected  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0012 

System  name:  Clinical  Research;  Candidate  Normal  Volunteer 
Records.  HEW/NIH/CC. 

Security  classificatloa:  None. 

System  location: 

Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  ludivldnals  covered  by  the  system:  Normally  healthy 
individuals  who  volunteer  to  participate  in  NIH  studies. 

Categories  of  records  in  the  system:  Health  Questionnaire. 

Authority  for  malntenaacc  of  the  system:  42  USC  241,  263. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressiond  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  eHectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

Polktes  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
aad  disposlug  of  records  la  the  system: 

Storage:  They  are  stored  on  index  cards. 

RetrievabiUty:  They  are  retrieved  by  name.  HEW  Uses:  By  Nor¬ 
mal  Volunteers  Office  and  NIH  physicians  to  determine  suitability 
for  admission  as  normal  volunteers. 

Safeguards:  Access  limited  to  authorized  personnel.  Records  are 
maintained  in  a  room  that  is  locked  when  unattended. 

Retention  aad  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shading  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  aad  addrem: 

Chief,  Normal  Volunteer  Program 
Building  10,  Room  7D50,  NIH 
9000  RockvOk  PBcc 
Bethesda,  MD  20014 


NoUfliallau  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notifkatioo  of  or  access  to  a  medkal/dental  record 
shaU,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  wilU^  to  review  the  record  and  in¬ 
form  tlw  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Regbter,  October  8,  1975,  page  47411.). 

Record  accem  proccdnrts: 

Director,  Clinical  Center 
Building  10.  Room  1N2I2.  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  proccdurm:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accoMance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Volunteer,  sponsoring  contractor. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

09-25-0013 

System  name:  Clinical  Research;  Preadmission  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None.  > 

System  location: 

Building  10.  Room  1N248,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadividnals  covered  by  the  system:  Potential  patients. 

Cat^orles  of  records  In  the  system:  Medical  history  and  letters 
from  individuals  and  referring  physicians. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Routine  nsm  of  records  maintained  in  the  system,  includiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  respond  to  Congressional  inquiries  for  constituents  concerning 
admission  to  the  NIH  Clinical  Center.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  dirrotly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Referred 
to  appropriate  NIH  Institutes  for  determination  of  appropriateness 
of  individual  for  participation  in  research  projects.  HEW  users: 
Clinical  staff  employed  by  HEW. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  aunagerfs)  aad  addrem: 

Chief.  Office  of  Clinical  Reports  A  Inquiries 
Building  10.  Room  1N248,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notificatfoa  procedure:  Write  to  System  Manager.  An  individuM 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  revkw  the  record  aad  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretioa.  (Ihese  notification  and  acceu  procedures  are  in  ac- 
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cordance  with  Department  Regulations  (4S  CFR,  Section  5b.6) 
Feder^  Registerv  October  8,  1973,  page  47411.)- 

Record  access  procedures: 

Director.  Clinical  Center 
Budding  10.  Room  1N2I2.  NIH 
9000  Rockville  Pike 

Bethesda.  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  procednres:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b.7)  Federal  Register.  October  8.  1973.  page  47411.). 

Record  source  categories:  Referring  physicians,  individuals,  fami¬ 
lies  or  members  of  Congress. 

Systenu  esempted  front  certah  provisions  of  the  act:  None. 

09-25-M14 

System  name:  Clinical  Research:  Student  Records.  HEW/NIH/CC. 

Security  ciassifkation:  None. 

System  location: 

Building  10.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individnals  covered  by  the  system:  Potential  and  ac¬ 
cepted  associates,  medical  students,  and  other  students  in  NIH 
training  programs. 

Categories  of  records  in  the  system:  Application  form,  transcripts, 
references,  evaluations. 

Antborky  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  respond  to  Congressional  inquiries  for  constituents  concerning 
admission  to  the  program.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievabiilty:  They  are  retrieved  by  name  and  year.  HEW  use: 
Used  by  Institutes  for  selecting  associates  and  medical  students  for 
elective  program,  and  by  Nursing,  Social  Work,  Medical  Records 
Departments  in  maintaining  records  on  students  in  those  Depart¬ 
ments  for  training  purposes. 

Safegnards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  stafO- 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Associate  Director.  CC 
Building  10,  Room  1N206,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shaQ,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willi^  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procednres: 

Director,  CC 

Building  10.  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 


Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.7)  Federal  Register.  October  8,  1973,  page  47411.). 

Record  source  categories:  Applicants,  universities  and  teachers. 

Systems  exempted  from  certaia  provisians  of  the  act:  None. 

09-25-MlS 

System  name:  Clinical  Research:  Collaborative  Clinical  Epilepsy 
Research.  HEW/NIH/NINCDS. 

Security  ciMsWcatlon:  None. 

System  location: 

Building  12,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  Patients  par¬ 
ticipating  in  NINCDS-sponsored  clinical  epilepsy  research. 

Categories  of  records  in  the  system:  Clinical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  naes:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange.  (Appendix  B,  Depart¬ 
ment  Regulations  43  CFR  Part  3b,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Poliefes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systens: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tape  and 
discs. 

Retrievabiilty:  They  are  retrieved  by  ID  number.  HEW  Uses: 
Research  in  epilepsy  including  investigational  new  drug  studies,  and 
clinical  neurophysiology  to  improve  treatment  of  persons  with 
seizures.  HEW  users  are  NIH  scientists. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
estabOshed  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Rctendoa  and  disposal:  Years  at  NIH:  10.  Years  at  Federal 
Records  Center:  13. 

Syatea  maiiagcr(>)  and  address: 

Chief,  Epilepsy  Branch,  NINCDS 
Federal  Building,  Room  114 
7330  Wisconsin  Avenue 
Bethesda.  MD  20014' 

Nottficatloa  procedure: 

Head.  Admin.  Mgmt.  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 

Bethesda,  MD  20014  Aii  individual  who  requests  notification  of 
or  access  to  a  medkal/dental  record  shaO,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  wfll  be  willing  to  revkw  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 
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PRIVACY  ACT  ISSUANCES 


BM«r4  accta  procaBww  Suae  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
beinc  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulatioas  (43  CFR.  Section  3b.5(a)(2))  Federal  Register, 
Octolter  8.  1973.  page  47410.). 

Oentaeting  rececd  peoeednresc  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  senree  categories;  Chaical  treatment  records  from  physi¬ 
cians,  nurses,  and  ot^r  sources  of  care. 

Syaleau  eacmpSed  from  certahi  provWaaa  of  the  act:  None. 

•9^25-Mld 

System  name;  Chaical  Research:  Collaborative  PerinaUl  Project. 
HEW/NIH/NINCDS. 

SeenfRy  ciamlllcatlen;  None. 

System  lecadon: 

Federal  Building,  NIH 
7330  Wisconsin  Ave. 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  Indhrldaals  covered  by  the  system:  Women  in  the 
perinatri  study  of  NIH  during  their  pregnancies,  their  children, 
husbands,  fathers  of  children  a^  other  family  members. 

Categories  of  records  in  the  system:  Medical  histories  and  ex¬ 
aminations. 

Anthority  for  maiatcnaacc  of  the  system:  42  USC  241,  289a.  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  el  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange.  (Appendix  B,  Depart¬ 
ment  Regulations  43  CFR  Part  3b.  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^e  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards  and  mag¬ 
netic  tape,  computer  printouts,  and  on  microfilm. 

Retrlevability:  They  are  retrieved  by  identifying  number  assigned 
to  the  mother.  HEW  Use:  Purpose:  Statistical  and  case  history, 
biomedical  research  with  research  findings  published  without 
identification  of  individuals.  HEW  User:  Biomedical  researchers 
employed  by  DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely.  Some  records 
are  sent  to  the  Federal  Records  Center  and  held  for  3  years. 

System  managerfs)  and  address: 

Chief.  Developmental  Neurology  Branch,  NINCDS 
Federal  Building.  NIH 
7330  Wisconsin  Ave. 

Bethesda.  MD  20014 

Nodfkatioa  procedure: 

Head,  Adminstration  Management  Section 


Building  31.  Room  8A47.  NIH 

9000  Rockville  Pike 

Bethesda.  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  wkb  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  procednret:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register, 
October  8.  1973,  page  47410.). 

CoulcatiBg  record  proce^rea;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Mother,  child,  father,  biomedical  ex¬ 
aminers.  hospital  A  clinic  records,  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0017 

System  name:  Clinical  Research:  Epidemiology  Studies  Files. 

HEW/NIH/NINCDS 

Security  classification:  None. 

System  location:  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  1.  Persons  with 
Multiple  Sclerosis  in  the  Comanche  County  study  of  NIH. 

2.  Persons  with  Polymyositis  in  the  NIH  study. 

3.  Persons  with  Creutzfeld-Jacob  Disease  in  the  NIH  study. 

4.  Guam  Construction  Workers:  Admissions  to  hospitals  with 
diagnosis  of  stroke  1972-73. 

3.  Persons  with  Multiple  Sclerosis  who  have  a  twin  and  who  are 
participants  in  the  NIH  study. 

6.  Person  with  Parkinson's  Disease  in  NIH-related  studies. 

7.  Registered  nurses  in  the  NIH  study  who  were  exposed  to  in¬ 
fectious  diseases  in  the  course  of  patient  treatment  during  their 
pregnancies. 

8.  Persons  with  ulcers  who  participated  in  the  Veterans'  Adminis¬ 
tration  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B.  Depart¬ 
ment  Regulations  43  CFR  Part  3b,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deepis  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  ^at  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

RetrievabilHy:  They  are  retrieved  by  name.  HEW  use:  For 
epidemiological  analyses  and  research.  HEW  users:  epidemiologists 
and  authorized  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 
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RctcatloB  nm4  dispotal:  Years  at  NIH:  indefinitely. 

SyitcB  ■anaferfs)  and  addrcH: 

Head.  Section  on  Epidemiology,  NINCDS 
Federal  Building,  Room  7C10A 
7SS0  Wisconsin  Ave. 

Bethesda,  MD  20014 

NoUfkatlon  proccdnrc: 

Head,  Admin.  Mgmt.  Section 
Building  31.  Room  8A47.  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8.  1975, 
page  47411.). 

Record  acccm  proccdnrca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatcstlnt  record  proccdnrce:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  5b.7)  Federal  Register.  October  8,  1^5.  page 
47411.). 

Record  source  categories:  Hospital  and  physicians  records. 

Syslcau  cacmptcd  from  ccrtaia  provWoas  of  the  act:  None. 

•9-25-0019 

System  name:  Clinical  Research:  Genetic  Counseling. 

HEW/NIH/NINCDS. 

Sccarlty  claasWcatloa:  None. 

System  locatloa: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda.  MD  20014 

Categories  of  ladhrMaals  covered  by  the  system:  Individuals 
referred  to  NIH  by  their  physicians  for  advice  about  genetic 
problems  in  their  families. 

Categories  of  records  ia  the  system:  Family  histories,  medical 
histories,  laboratory  findings,  physicians  reports. 

Authority  tor  raaiateaaace  of  the  system:  42  USC  241,  289a,  289c. 

Roadac  asea  of  records  matatalard  ia  the  system,  iacladlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individu^  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  com^nent  of 
the  Department,  or  any  employee  of  ^e  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieviag,  accessiag,  rctaiaiag, 
and  disposing  of  records  ia  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrkvability:  They  are  retrieved  by  name.  HEW  use:  To  main¬ 
tain  record  of  advice  given;  to  assess,  in  time,  the  efficacy  and 
value  of  genetic  counseling.  HEW  Users:  biomedkal  researchers 
employed  by  DHEW. 


Salcgavds:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 

Rctcatioa  aad  dlspasal:  Years  at  NIH:  indefinitely. 

Systcai  aMaagcr(s)  aad  address: 

Research  Geneticist,  PRB 
Federal  Building.  NIH 
7550  Wisconsin  Ave. 

Bethesda.  MD  20014 

Notttkatioa  proccdarc: 

Head,  Admin.  Mgmt.  Section 
Building  31.  Room  8A44.  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medkal/dental  record  shaO,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsibk 
representative  who  will  be  willing  to  revkw  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notifkation  ud  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Rccard  acccaa  proccdarci:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aM2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcatiag  record  proccdarce:  Contact  the  offkial  at  the  address 
specifkd  under  notifkation  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975.  page 
47411.). 

Record  source  categories:  Referring  physkians. 

Systems  exempted  from  certaia  provisioas  of  the  act:  None. 

•9-25-0020 

System  aatae:  Clinkal  Research:  Genetks  of  Neurological  Disor¬ 
ders.  HEW/NIH/NINCDS. 

SecarRy  ciassificatioa:  None. 

System  locattoa: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Categories  of  ladividBals  covered  by  the  system:  Individuals  with 
hereditary  nervous  system  disorders  and  their  unaffected  relatives 
in  the  NM  study. 

Categories  of  records  hi  the  system:  Family  historks,  medkal 
histories,  laboratory  findings. 

Authority  for  maiateBaace  of  the  system:  42  USC  241,  289a.  289c. 

Roatfae  uses  of  records  matetaksed  ia  the  system,  iacladlag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  CUnkal  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinkal  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specifk 
research  projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Seknee  Information  Exchange.  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  Sb,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justke  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desiral^  or  neces¬ 
sary  to  the  Department  of  Justke  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whkh  the  records  were  collected. 

Poikks  and  practices  for  storing,  retrieviag,  ai  iisshig.  rcUfakag, 
aad  diaporiag  of  records  ia  the  systeai: 

Storage:  They  are  stored  in  file  folders  and  on  index  cards. 

Retrievabiiky:  They  are  retrieved  by  name  and  ID  number.  HEW 
use:  Research  in  genetks  of  neurological  disorders:  determination 
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of  node  of  inbcnUacc.  epideniolotk  characteristics,  mutation 
rate,  population  dynamics,  detection  of  beterozygote.  metabolic  de¬ 
fect.  HEW  users:  biomedical  researchers  employed  by  DHEW. 

Salsgnardm  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Krtsorian  and  dlspaanl:  Years  at  NIH:  indefinitely. 

Symm  managirta)  and  addrma: 

Reacaich  Geneticist.  DNB 
Federal  Bufld^.  NIH 
7330  WiacoHsin  Avenue 
Bctheada,  MD  20014 

Head.  Admin.  Management  Section 
Building  31.  Room  8A44.  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shaQ,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b.6)  Federal  Register,  October  8,  1973, 
page  4741 1.). 

Record  accem  procedures:  Same,  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Patients,  relatives,  physicians,  hospital 
records. 

Systems  esempted  from  certain  provisloas  of  the  act:  None. 

09-25-0021 

System  name:  Clinical  Research;  Guam  Patient/Control  Registry. 
HEW/NIH/NINCDS. 

Security  clasilfkatioa:  None. 

System  location: 

Building  36.  Room  5D03.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  Individuals  covered  by  the  system:  Research  patients 
of  NIH  on  Guam. 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routiae  uses  of  records  maiatalncd  hi  the  system,  including  catego¬ 
ries  of  nans  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  Territorial  authorities  as  required  by  law.  Disclosure  may 
be  made  to  a  con^ssional  office  from  the  record  of  an  individuid 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
presets  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange.  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b.  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
(rfficial  capacity;  (b)  the  United  States  where  the  Elepartment  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

faiirirs  ami  pruettecs  for  storiug,  rctrteviug,  acccaring,  rctoiniug, 
aaddiqpastag  of  retards  in  the  ^atem: 


Storage:  They  arc  stored  iu  file  folders,  on  punch  cards,  magnetic 
tape,  index  cards,  and  print-out  sheets. 

RctricvabUlty:  They  are  retrieved  by  name.  ID  number.  HEW 
use:  Medical  research  on  patients. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafD.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposnl:  Years  at  NIH:  indefinitely. 

System  mnnagerts)  and  sddtem: 

Director,  Intramnral  Research,  NINCDS 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notificatioa  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  u  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8.  1975, 
page  47411.). 

Rcoard  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Reeord  source  categories:  Individuals  and  their  families. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0024 

System  name:  Clinical  Research;  Medical  Neurology  Branch  Medi¬ 
cal  HUtories.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  10,  Room  lOD-18,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  in  the 
Medici  Neurology  Branch,  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintcnaacc  of  the  system:  42  USC  241,  289a,  289c. 

Roudne  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposcs  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborate  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admuskm  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science '  Information  Exchange. 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2).  In 
the  event  of  litigatioa  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Depmtment  determines  thM  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operatioas  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
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party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polldca  aad  practices  for  storiac,  retrieviBg,  acccsalBg,  rctaialng, 
aad  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrleeability:  They  are  retrieved  by  name,  ID  number  and  by 
diagnosis.  HEW  use:  HEW  user:  Chief.  Medical  Neurology 
Branch,  or  his  authorized  assistants  in  the  Branch  for  research  pur¬ 
poses. 

Safegaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Retention  aad  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  aad  addrem: 

Chief,  Medical  Neurology  Branch 
Building  10.  Room  IOD-18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notificatioa  procedure: 

Head.  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
90(X)  Rockville  Pike 

Bethesda.  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  proccdum:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contcatiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Referring  physicians. 

Systems  exempted  from  certaia  provisious  of  the  act:  None. 

09-25-002d 

System  aame:  Clinical  Research:  Nervous  System  Studies. 
HEW/NIH/NINCDS. 

Security  claasifkatioa:  None. 

System  location: 

Building  36,  Room  3B20.  NIH 
9000  RockviUe  Pike 
Bethesda.  MD  20014 

Categories  of  iadIvidBals  covered  by  the  system:  Research  patients 
in  NIH-related  studies  having  nervous  system  disorders.  ' 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routiae  uses  of  records  maiataiaed  la  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 


represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  magnetic  tape,  and  on 
print-out  sheets. 

Retrievability:  They  are  retrieved  by  name,  disease  and  attending 
physician  name.  HEW  use:  Medical  Research.  HEW  users:  physi¬ 
cians  and  scientists  working  at  the  Central  Nervous  System  Studies 
Lab.  NINCDS/NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  maBager(s)  aad  address: 

Chief,  Central  Nervous  System  Studies  Lab. 

Budding  31.  Room  3B20.  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  From  attending  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0028 

System  name:  Clinical  Research:  Patient  Medical  Histories. 
HEW/NIH/NINCDS. 

Security  ciassifkation:  None. 

System  iocation: 

Building  10  &  Building  31,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individuais  covered  by  the  system:  Past  and  present 
patients  of  the  National  Institute  of  Neurological  and  Communica¬ 
tive  Disorders  and  Stroke,  and  individuals  being  referred  for  admis¬ 
sion  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories. 

Authority  (or  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
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Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrlevability:  They  are  retrieved  by  name.  HEW  use:  For  pa¬ 
tient  care  and  treatment,  evaluation  of  therapeutic  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retentioa  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Director  of  Intramural  Research 
Building  36,  Room  SAGS,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notificatioa  procedure: 

Head,  Administrative  Mgmt.  Section 
Building  31.  Room  8A47.  NIH 
9000  Rockville  Pike 

Bethesda.  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medkal/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contestfaig  record  procednres:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Referring  and  attending  physicians, 
hospital  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09u254M31 

System  name:  Clinical  Research:  Serological  and  Virus  Data  in  Stu¬ 
dies  Related  to  the  Central  Nervous  System. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  locatioa: 

Building  36.  Room  5D04,  NIH 

9000  Rockville  Pike 

Bethesda.  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individnab  covered  by  the  system:  Patients  with 
possible  perinatal,  acute  or  chronic  diseases  and  normal  vtdunteers 
in  NIH-related  studies  pertaining  to  the  central  nervous  system. 

Categories  of  records  in  the  system:  Laboratory  findings  for 
viruses. 

Authority  for  malalenaacc  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  la  the  system,  Includiag  catego¬ 
ries  of  users  and  the  parpoam  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  uhd  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 


to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B.  Department  Regulations  45  CFR  Part  5b.  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  u  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States  j 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in-  i 
dividual  capacity  where  the  Justice  Department  has  agreed  to  ‘ 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  In  the  system: 

Storage:  They  are  stored  on  papers  and  in  file  filders. 

Retrlevability:  They  are  retrieved  by  name  and  number.  HEW 
use:  Research  on  role  of  infections  a^  development  of  vaccines 
for  CNS  diseases;  serological  and  virus  data  for  patients. 

Safegaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  15. 

Years  at  Federal  Records  Center:  20. 

System  maaager(s)  and  addrem: 

Chief,  Infectious  Diseases  Branch,  IR 
Building  36.  Room  5D04.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notificatfon  procedure: 

Head,  Admin.  Management  Section 
Building  31.  Room  8A47.  NIH 
9000  Rockville  Pike 

Bethesda.  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shaO,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  wffl  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  aeeem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  rocard  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5.  page 
47411.). 

Record  source  categories:  Hospital  records;  volunteers  and  labora¬ 
tory  data. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-25-0033 

System  name:  International  Activities:  Fellowships  Awarded  by 
Foreign  Organizations.  HEW/NIH/FIC. 

Security  clnsslficatioa:  None. 

System  locatiou: 

Building  31.  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categorlm  of  iadividnals  covered  by  the  system:  U.S.  citizens 
qualified  in  health-related  sciences  submitting  applications  through 
NIH  for  fellowships  for  study  abroad. 

Categories  of  records  in  (he  system:  Education  and  employment 
histories;  references. 

Authority  for  maintmance  of  the  system:  42  USC  2421. 

Rontlae  asm  of  records  mahitnined  In  the  system,  iaciading  catego- 
rks  of  users  and  the  porposm  of  such  asm:  After  review  by  the 
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operating  agency  review  panel,  the  applications  and  all  supporting 
documents  are  forwarded  to  the  awarding  agency.  In  addition,  such 
appUcations  may  be  made  available  to  authorized  employees  and 
agents  of  the  US  including  the  General  Accounting  Office,  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and,  in  appropriate 
cases  to  the  Department  of  Justice  for  proper  action  under  civil  and 
criminal  laws.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  ihe  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrlevability:  They  are  retrieved  by  name  and  fellowship 
number.  HEW  use:  Fogarty  International  Center  program  staff  col¬ 
lect  and  review  the  applications,  after  which  operating  agency 
review  committees  make  selections.  Where  applicable,  information 
is  transmitted  to  the  Office  of  International  Health. 

Safegaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Retentioa  aad  disposal:  Years  at  NIH:  1.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  5. 

System  managerfs)  and  address: 

Chief,  Scholars  &  Fellowship  Br. 

Budding  31,  Room  2B58,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notificatioa  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR  Part  Sb.S)  Federal  Register  October  8,  1973,  page  47410). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
'partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the. official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Applicants  and  persons  supplying 
references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0034 

System  name:  International  Activities:  Scholars  .Program. 
HEW/NIH/FIC. 

Security  classifkatioa:  None. 

System  location: 

Building  31,  Room  2B62,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  .covered  by  the  system:  Distinguished 
U.S.  science  leaders  and  scholars  invited  to  accept  NIH  scholar¬ 
ships. 

Categories  of  records  in  the  system:  Employment  and  education 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  to  authorized  employees  and  agents  of  the  US,  including 


the  General  Accounting  Office,  for  purposes  of  investigations,  in¬ 
spections  and  audits,  and  in  appropriate  cases,  to  the  Department 
of  Justice  for  proper  action  under  civil  and  criminal  laws.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrlevability:  They  are  retrieved  by  name.  HEW  use:  This  pro¬ 
gram  was  established  to  facilitate  the  exchange  of  ideas  among 
distinguished  science  leaders  and  scholars  who  spend  from  3  to  12 
months  in  residence  at  NIH.  Biographical  information  and 
references  are  assembled  by  Fogarty  International  Center  (FIC) 
program  staff  for  use  by  the  operating  agency  review  committee, 
and  invitations  are  extended  by  the  Director,  FIC. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentioa  and  disposal:  Years  at  NIH:  1.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  3. 

System  manager(s)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 
Budding  31,  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR  Part  3b.3)  Federal  Register  October  8,  1973,  page  47410). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  obtained  from  invitees, 
reference  sources,  and  persons  supplying  recommendations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0035 

System  name:  International  Activities:  US  Foreign  Health  Exchange 
Programs.  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2C03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens  ap¬ 
plying  for  participation  in  international  health  exchange  programs 
through  NIH. 

Categories  of  records  in  the  system:  Educational,  employment,  & 
health  records. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
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to  a  contTcssioaal  office  from  the  record  of  an  individual  in 
respooae  to  an  inquiry  froa  the  congressional  office  made  at  the 
request  of  that  in^idual.  Applications  may  be  furnished  selected 
evaluators.  Informatioa  is  furnished  pertinent  staffs  of  the  relevant 
foreign  ministry  for  acceptance  purposes.  Applications  are  made 
available  to  authorized  employees  and  agents  of  the  United  States, 
including  the  General  Accounting  Office,  for  the  purpose  of  inspec* 
tions  and  audits,  and.  in  appropriate  cases,  to  the  Department  of 
Justice  for  proper  action  under  civil  and  criminal  laws.  In  the  event 
of  btigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  t^  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the  De¬ 
partment  determines  ttet  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Rctrlevability:  They  are  retrieved  by  name.  HEW  use:  US 
citizens  with  backgrounds  relating  to  the  health  sciences  submit  ap¬ 
plications  for  study  in  countries  with  which  the  US  has  health 
exchange  agreements.  Fogarty  International  Center  (FIC)  staff 
prepares  the  applications  for  review  by  an  operating  ageency 
review  committee  which  makes  the  awards.  FIC  staff  applies  to 
foreign  ministries  for  their  approval.  Information  transmitted  to  Of¬ 
fice  of  International  Health.  Reports  by  returnees  disseminated  as 
appropriate.  " 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Retention  and  dkpoaal:  Years  at  NIH:  1.  FRC:  5. 

System  raanagerls)  and  address: 

Coordinator,  US-Foreign  Health  Exchange  Program  Building 
31.  Room  2C0S.  NIH 
90(X)  RockviUe  Pike 
Bethesda,  MD  20014 

Notifleatioa  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  Part  Sb.5)  Federal  Register  October  8,  1975,  page  47410). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  obtained  from  applicants 
and  persons  supplying  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2S-0036 

System  name:  Grants:  IMPAC  (Grant/Contract  Information). 
HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  1A03B 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categorim  of  iadfvidnab  covered  by  the  system:  Applicant  and 
Princi|MJ  Investigators;  Program  Directors;  Institutional  and  In- 
dividiud  Fellows;  Research  Career  Awardees. 

Categories  of  records  ia  the  system:  Applications,  awards,  as¬ 
sociated  records  and  trainee  appoinments. 

Authority  tor  maintenance  of  the  system:  42  USC  241c;  58  Stat. 
691c  A  d  Repealed. 


Routine  nam  of  records  mnintainrd  in  the  iyslem,  inclndi^  catego¬ 
ries  of  users  and  the  pnrpsem  of  sneh  uses:  (1)  To  the  Smithsonian 
Science  Information  Exchange  for  dissemination  of  science  infor¬ 
mation  (abstracts  of  research  grants  only);  (2)  To  the  Cognizant 
Audit  Agency  for  auditing;  (3)  To  the  Dc|>artment  of  Justice  as 
required  for  litigation;  (4)  To  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual;  (5)  To  qualified  ex¬ 
perts  not  within  the  definition  of  Department  employees  as 
prescribed  in  Department  Regulations  (45  CFR.  Part  5b.2)  for 
opinions  as  a  part  of  the  application  review  process;  (6)  To  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter;  (7)  To  individuals  and  organizations  deemed  qualified  by 
the  PHS  to  carry  out  specific  research  related  to  the  review  and 
award  processes  of  the  PHS;  (8)  To  organizations  in  the  private 
sector  with  whom  PHS  has  contracted  for  the  purpose  of  collating, 
analyzing,  aggregating  or  otherwiserefining  records  in  a  system. 
The  contractor  shall  Im  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records;  (9)  To  the  grantee  institution  in  con¬ 
nection  with  performance  or  administration  under  the  terms  and 
conditions  of  the  award.  (10)  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  discs  and  magnetic  tapes. 

Retrievabilhy:  They  are  retrieved  by  name,  application,  grant, 
and  contract  ID  number.  HEW  use:  The  records  are  used  by 
management  and  operating  staff  to  prepare  listing,  tabulations, 
magnetic  tapes  and  other  machine  processable  media,  microfiche 
and  publications  for  administrative  purposes  such  as  fiscal  opera¬ 
tions,  budgeting,  program  direction  and  planning;  public  informa¬ 
tion;  research  and  analysis.  Information  is  also  used  to  maintain 
communication  with  former  fellows  who  have  incurred  obligation 
through  the  National  Research  Service  Award  Program. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  ^delines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaager(s)  and  addrem: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  IA03B,  NIH 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

Notification  procedure: 

Privacy  Act  Coordinator,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  individuars  educational  in¬ 
stitution,  and  references. 

Systmas  exempted  from  certaia  provisions  of  the  act:  None. 
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•»-2S-«t37 

S3nica  ■■■>;  Clinical  ReMarch:  Gerontology  Research  Center  Lon¬ 
gitudinal  Aging  Study.  HEW/NIH/NIA. 

Security  claMMIcatlaa:  None. 

Syaleai  leruHan; 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Calegeries  ef  ludividnals  cuvered  hy  the  syttcni:  Voluntary  partici¬ 
pants  in  the  Gerontology  Research  Center  Longitudinal  Aging 
Study.  NIH. 

Categartes  af  racoeds  la  tike  syatani:  Medical  histories,  psychologi¬ 
cal  and  physical  test  results. 

AutharBy  far  ■aintinaact  ot  the  qratem:  42  USC  241.  289k-2.  k-4. 

Raattaa  aaea  al  records  aiaiataiaad  la  the  systeai,  iacladiag  catego* 
riaa  af  aaars  aad  the  parpoaas  al  aach  uaca:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressioiml  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange. 
(Appendix  B.  Department  Regulations  4S  CFR  Part  5b.  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoHclct  aad  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  rceords  la  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  discs. 

RctrlevabUlty:  They  arc  retrieved  by  ID  number.  HEW  use:  Staff 
collects  A  analyzes  data  as  part  of  a  longitudinal  study  of  the 
human  aging  process. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO-  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentloa  aad  disposal:  Years  at  NIH:  indefinitely. 

System  managats)  aad  address: 

CThief,  Clinical  Physiology  Branch 
Gerontology  Research  Center 
Baltimore  City  Hospitals 
Baltimore.  MD  21224 

Nedflcatloa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shaO.  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR.  Section  5b.6) 
Federal  Register.  October  8.  1975.  page  47411.). 

Mccm  pracedvres  :  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulatioos  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

CaalcatiBg  record  proccdarcs:  Contact  the  official  under  notifka- 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register.  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals,  research  staff,  test  results. 

Sysicau  exempisd  from  eertaia  provUoas  of  the  act:  None. 


•9-2S-M3I 

System  aamc:  Clinkal  Research:  Patknt  Data. 

HEW/NIH/NIAMDD. 

Security  classlficatioa:  None. 

System  locatloa: 

Building  10.  Room  9N222.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  iadividaals  covered  by  the  system:  Current  A  past 
patknts  of  the  National  Institute  of  Arthritis,  Metabolism,  and 
Digestive  Diseases. 

Categories  of  records  In  the  system:  Patient  history,  demographk 
data,  miscellaneous  correspondence  with  patients. 

Authority  for  maiatcaaace  of  the  system:  42  USC  241.  289a,  289c. 

Rotttlac  uses  of  records  maiataiacd  la  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Clinkal  research  data  are 
availabk  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquirks  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinkal  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  spccifk  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Seknee  Information  Exchange, 
(Appendix  B.  Department  Regulations  45  CFR  Part  5b,  item  2).  In 
the  event  of  litigation  where  one  of  the  partks  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officiri  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  .or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justke  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirabk  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
whkh  the  records  were  coUected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  la  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  tape. 

Retrievability:  They  are  retrkved  by  name  and  any  data  element 
on  computer  tape.  HEW  use:  Patient  data  are  used  by  scientifk 
staff  to  conduct  laboratory  experiments,  clinical  treatment  and  care 
of  patknts,  and  administrative  functions  pertaining  thereto.  The 
records  are  used  for  statistkal  purposes  in  preparation  of  experi¬ 
mental  and  patknt  data,  for  anidysis  and  eventual  pnblkation  of 
results  in  non-identifiable  form. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safe^iazds. 
estabUshed  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentloa  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaager(s)  aad  address: 

Chkf,  Clinkal  Investigations 
Building  10.  Room  9N222.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Administrative  Officer 
Building  31.  Room  9A46,  NIH 
9000  RockviUe  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notifkation  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsibk 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notifkation  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1.). 

Record  aceem  proccdarcs:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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CoatMtiag  record  proccdarca:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  toarcc  catcgorict:  Institute  Clinical  Records. 

Systems  esempted  from  eertate  provkloas  of  the  act:  None. 

09-25-0039 

System  name:  Clinical  Research:  Diabetes  Mellitus  Research  Study 
of  Southwestern  American  Indians.  HEW/NIH/NIAMDD. 

Sccarlty  classiflcatioa:  None. 

System  locatloa: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  ladividaals  covered  by  the  system:  Southwestern 
American  Indians  and  Caucasian  spouses  of  tome  who  were  par¬ 
ticipants  in  the  NIH  Diabetes  Mellitus  Research  Study. 

Categories  of  records  la  the  system:  Name,  address,  demographic 
data,  patient  history,  and  control  numbers. 

Aathority  for  maiatenaacc  of  the  system:  42  DSC  241,  289a,  289c. 

Rondac  nses  of  records  mnlatalaed  la  the  system,  iaclading  catego¬ 
ries  of  asers  aad  the  parpooes  of  sach  ases:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individuri  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  it  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^e  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  it  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
ciepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape. 

Rctrievability:  They  are  retrieved  by  name  or  any  data  element. 
HEW  use:  Used  by  the  staff  of  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases  to  gain  information  on  high 
prevalence  of  diabetes,  arthritis,  gall  bladder  and  related  diseases 
among  Southwestern  American  Indians. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managcr(s)  and  address: . 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital,  Room  541 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A46,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedqres  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 


Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Institute  clinical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0040 

System  name:  Clinical  Research:  Southwestern  American  Indian  Pa¬ 
tient  Date.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  loeatioa: 

Phoenix  Area  Indian  Hospital 
4214  N.  16th  Street,  Room  541 
Phoenix,  AZ  85016 

Categories  of  individuals  covered  by  the  system:  Current  patients 
of  the  National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases  being  treated  at  the  Phoenix  Area  Indian  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  treatment 
schedules,  diagnostic  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievabilhy:  They  are  retrieved  by  name  and  patient  number. 
HEW  use:  Used  by  clinicians  and  support  staff  of  Phoenix  Clinical 
Research  Section  for  treatment  of  NIAMDD  patients  at  Phoenix 
Area  Indian  Hospital.  Records  are  forwarded  to  Indian  Health  Ser¬ 
vice  which  maintains  records  after  patient  discharge. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retentioa  and  disposal:  Years  at  NIH:  Records  are  stored  and 
destroyed  along  with  other  medical  records  of  the  Indian  Health 
Service  at  the  ^oenix  Area  Indian  Hospital. 

System  maaagerfs)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital 
4212  N.  16th  Street 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A^ 

9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
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request  is  made,  designate  in  writing  a  responsible 
representative  who  wiO  be  willing  to  review  the  record  and 
inform  the  subject  UKlividual  of  hs  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Retard  accem  precedurts;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register. 
October  I,  1973,  page  47410.). 

CeMaaliag  reeard  praea^es;  Contact  the  official  at  the  address 
specified  under  notficatioa  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
47411 X 

Reeard  senrea  eatagerlas:  CUnicians  of  the  Phoenix  Clinical 
Research  Section. 

Syalams  cxansplcd  from  certate  prevlalona  of  the  act:  None. 

•9-23^1 

Syalam  name:  Research  Resources;  Hormone  Distribution. 

HEW/NIH/NIAMDD. 

•  Sacnefty  claaaMIcallaa:  None. 

System  lecntlaa: 

Westwood  Bldg.,  Room  620,  NIH 
3333  Westbard  Ave. 

Bethesda,  MD  20016 

Camgsrlrn  el  Indhrldnale  cevarad  by  the  system:  Scientists 
requesting  hormoaes  from  the  National  Institute  of  Arthritis, 
Metaboliw,  and  Digestive  Diseases. 

Calagatfm  el  raeards  in  the  syalam:  Justification  for  request  for 
hormo^,  including  requestor’s  competence. 

Antharlty  far  malnlanance  of  the  system:  42  USC  241,  263,  289a. 
289c. 

Rantina  nam  el  raeerds  SMintalnad  in  the  system,  including  catego- 
rim  el  users  and  the  purposes  ol  such  naca:  Referred  to  NIAMDD 
contractors  for  distribution  of  various  hormones  to  requestors.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  indivkhud  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati- 
Ue  with  the  purpose  for  which  the  records  were  collected. 

FaHdm  and  prncllem  for  staring,  retrieving,  acccmlng,  retaining, 
and  dhpoaing  el  records  In  the  system: 

Stemgs!  They  are  stored  in  file  folders. 

Retrfcvnhillty:  They  ate  retrieved  by  name.  HEW  use;  Used  by 
Hormone  Distribution  Officer  to  make  a  determination  on  request 
ol  hormones. 

Salegunrds:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staffi. 

RrarnHsn  and  disposal:  Years  at  NIH;  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

Syslim  managsr(s)  and  sddrssr 

Hormone  Distribution  Officer 
Westwood  Bldg.,  Rm  620 
3333  Westbard  Ave. 

Bethesda,  kID  20016 

Natmeatisn  pracednte: 

Administrative  Officer 
Bwildh^  31,  Room  9A46,  NIH 
9000  RockvHe  PBm 


Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shaB,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contcathig  rceord  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Data  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09^25-8042 

System  name:  Clinical  Research;  National  Institute  of  Dental 
Research  Patient  Records.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  ol  individuals  covered  by  the  system:  NIH  inpatients 
and  other  participants  in  current  and  past  research  projects  of  the 
National  Institute  of  Dental  Research. 

Catcgorlm  of  records  in  the  system:  Medical  and  dental  histories, 
dental  pathologies  and  therapies. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Rontlae  nscs  of  records  maintained  in  the  system,  iacinding  catego- 
rlm  ol  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  at  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

FoUdes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  systeni: 

Storage:  They  are  stored  in  file  folders. 

RctrlevabUity:  They  are  retrieved  by  name  and  hospital  ID 
number.  HEW  use:  Used  by  staff  to  record  medical  and  dental 
diagnoses,  therapies  and  research  data  and  to  evaluate  treatment 
and  research  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Rctcutloa  and  disposal:  Years  at  NIH:  indefinitely. 

Sysleni  managerfs)  and  address: 

Chief,  Clinical  Dental  Services  Section 
Building  10,  Room  1B20,  NIH 
9000  RockviBe  Pte 
Bethesda,  MD  20014 

NeSitteullan  procc^hs^e: 
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NIDR  Privacy  Act  Coordinator 
Room  351,  Westwood  Bldg. 

3333  Westbard  Avenue 

Bethesda,  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  . 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  4741 1.). 

Record  acccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8.  1973,  page  47410.). 

Contcatiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8,  1973,  page 
47411.). 

Record  source  categories:  Individual,  parents  or  guardians. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-25-4M43 

System  name:  Clinical  Research:  Pharyngeal  Development. 
HEW/NIH/NIDR. 

Security  classificatioa:  None. 

System  location: 

Building  31,  Room  3B10 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  referred 
to  the  National  Institute  of  Dental  Research  who  have  abnormali¬ 
ties  of  the  mouth  and  pharynx. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maiatcnaacc  of  the  system:  42  USC  241,  288a. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressiond  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practtecs  for  storing,  retrieving,  accessing,  retaining, 
and  disposteg  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

RetrievaMlity:  They  are  retrieved  by  name  and  diagnosis.  HEW 
use:  Used  by  NIDR  staff  to  accumulate  information  about  diseases 
for  clinical  analysis  and  publication  in  non-identifiable  form.  Infor¬ 
mation  is  shared  with  CUnkal  Center  medical  records  and  is  used  in 
preparing  the  Annual  Report  of  the  institute. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Rctentloa  and  disposal:  Disposal  methods  include  burning  or 
shredding  paper  materials  and  erasing  computer  tapes.  Years  at 
NIH  -  10. 

System  maaagcr(s)  and  addrem: 

Chief,  Oral  and  Pharyngeal  Development  Section 


Building  31.  Room  3B10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Room  331,  Westwood  Bldg. 

3333  Westbard  Avenue 

Bethesda.  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register.  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Individual  patient  or  family  members, 
referring  clinician  or  health  agency. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

09-25-0044 

System  name:  Clinical  Research:  Sensory  Testing  Research  Pro¬ 
gram.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  31.  Room  3B08.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  Individnals  covered  by  the  system:  Infants,  children 
and  adults  participating  in  the  Sensory  Testing  Program  of  the  Na¬ 
tional  Institute  for  Dental  Research. 

Categories  of  records  hi  the  system:  Test  results,  extracts  from 
medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange. 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  In 
the  event  of  litigation  where^one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  linked  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direedy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  die  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retniniag, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  data  bodks. 

RetrievaMlity:  They  are  retrieved  by  name,  date  of  observadon, 
and  age  of  subject.  HEW  use:  Used  by  NIDR  staff  to  accumulate 
informadon  about  normal  and  aberrant  development  and  diseases 
for  analysis  and  publicadon  in  non-identifiable  form  in  the  Annual 
Report  of  the  insdtute. 


FfOEkAL  REGISTER,  VOL  42,  NO.  1  •9— THURSDAY,  SEPTEMBER  29,  1977 


DEPARTMENT. OF  HEALTH.  EDUCATION.  AND  WELFARE 


52207 


Salagaards:  Accest  limited  to  authorized  pcnoaoel  (system 
manager  and  his  stafO. 

Retanrt—  and  dfayeani!  Years  at  NIH:  Indcfiniuly. 

System  maaagcrts)  and  address: 

Research  Psychologist.  NIDR 
Building  31,  Room  3B08.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Netlflcatloa  proccdare: 

NIDR  Privacy  Act  Coordinator 
Room  331.  Westwood  Bldg. 

3333  Westbard  Avenue 

Bethesda,  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shaO,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  ducretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8.  1973, 
page  47411.). 

Record  access  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categories:  Cooperating  Clinician  or  Health  Agen¬ 
cy,  family  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2S-0046 

System  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  locatloa: 

Building  7,  Room  301  and  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients,  volun¬ 
teers,  laboratory  personnel  in  the  National  Institute  of  Allergy  and 
Infectious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  ^e  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  coBected. 

FoUdes  and  practlcca  fur  ttoriag,  retrieving,  acceaslng,  rctalulag, 
and  dispoeiug  of  records  ks  the  system: 

Storage:  They  are  stored  in  data  books. 

Rctrtevahility:  They  are  retrieved  by  name,  patient  or  study 
number.  HEW  uses:  Used  for  diagnostic  and  epidemiologic  studies. 
HEW  users:  scientific  staff  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafD- 


Rctentloa  aad  disposal:  Years  at  NIH:  indefinitely. 

System  muuagsrfs)  aad  addrem; 

Chief,  Respiratory  Viruses  Section 
Building  7.  Room  301.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Chief.  Hepatitus  Virus  Section 
Budding  7.  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shall,  at  the  time  the  request  is  made.  desigiMte  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  aceem  procedures:  Write  to  official  named  below. 
Requestm  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

CoateatiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Hospital  records,  field  study  records 
and  records  from  collaborating  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2S-4047 

System  name:  Clinical  Research:  Cooperative  Smallpox  Vaccine 
Study.  HEW/NIH/NUID. 

Security  classification:  None. 

System  location: 

Building  10,  Room  UNI  18,  NIH 
9000  Rockvflle  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
smallpox  vaccines  in  Cooperative  Study  of  the  National  Institute  of 
Allergy  and  Infectious  Diseases. 

Categories  of  records  la  the  system:  Medical  records  concerning 
reactions  to  smallpox  vaccine. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routiae  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  researchers  of  the  4  collaborating  institutions. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  To  individuals  and  or¬ 
ganizations  deemed  qualified  by  the  Secretary  to  carry  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research. 
(Appendix  B,  Department  Regulations,  43  CTO  Part  3b,  itemTOl). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coUected. 

Folicict  and  practlcca  for  storing,  retrieving,  acccaring,  rctaiainf, 
aad  disporing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  on  punch  cards. 
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RetricTsbllity:  They  arc  retrieved  by  l.D.  number.  HEW  uses:  In¬ 
formation  from  4  institutions  is  compiled  and  statistical  analyses 
are  made  of  these  data  for  publication  in  scientific  literature  in  non- 
identifiable  form.  HEW  users:  Professional  staff  of  the  Branch  and 
cooperating  scientists  in  the  Intramural  Program. 

Safcgnards;  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentton  and  disposal;  Years  at  NIH:  indefinitely. 

Systcai  maaagcr(s)  and  address: 

Chief,  Development  and  Applications  Branch 
Westwood  Bldg.,  Rm.  750 
3333  Westbard  Ave. 

Bethesda,  MD  20014 

Notification  proccdarc:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medicaiydental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  aceem  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Chief,  ORR  and  PR.  NIAID 
Building  31,  Room  7A32,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
t^  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b.7)  Federal  Register.  October  8,  1973,  page  4741 1.). 

Record  source  categories:  Research  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0048 

System  name:  Clinical  Research:  Serology-Epidemiology  Parasite 
Research.  NEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Rocky  Mountain  Laboratory,  NIH 
Hamilton.  MT  39840 

Categories  of  individuals  covered  by  the  system:  Blood  or  parasite 
donors  participating  in  serology-epidemiology  parasite  research  of 
the  National  Institute  of  Allergy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Results  of  blood  tests  and 
possible  case  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for 
the  purpose  of  carrying  out  such  research  (Appendix  B,  Depart¬ 
ment  Regulations  43  CFR  Part  3b.  item  101).  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  officii  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  chum,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 


Polkiet  and  practiecs  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
epidemiological  studies.  HEW  users:  scientific  staff  of  the  laborato¬ 
ry- 

safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer 

Rocky  Mountain  Laboratory,  NIH 

Hamilton,  MT  39840 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (Tliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Personal  physician  of  donor  &  State 
Health  Departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0049 

System  name:  Clinical  Research:  Atlanta  Federal  Prison  Malaria 
Research  Projects.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  8.  Room  326,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  hy  the  system:  Prisoners  in  At¬ 
lanta  Federal  Prison  who  have  volunteered  to  participate  in  malaria 
research  studies  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Medical  history  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Certain  infectious  dis¬ 
eases  are  reported  to  State  Government  as  required  by  law.  Clinical 
research  data  are  made  avaUable  to  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research.  (Appendix  B, 
HEW  Regulations,  43  CFR,  Part  3b,  item  101).  Disclosure  may  be 
made  to  a  congressional  ofhee  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
malaria  research  studies.  HEW  users:  scientific  staff  of  the  labora- 
tory. 
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Safcgaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Retention  and  dbpoul:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addrem: 

Head,  Malaria  Section,  NLAID 
Budding  8,  Room  326,  NIH 
90(X)  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedare:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  acccas  proccdnrct:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  under  access 
procedures  above,  and  reasonably  identify  the  record  and  specify 
the  information  to  be  contested.  (These  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Individuals,  Hospital  records,  referring 
physicians,  collaborating  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2S-4)0S« 

System  name:  Trainees  Record  System.  HEW/NIH/NIAID 

Security  classifkatioa:  None. 

System  location: 

Westwood  Building,  Room  733,  NIH 
3333  Westbard  Avenue 
Bethesda.  MD  20016 

Categories  of  iadivMuala  covered  by  the  system:  Trainees  under 
Training  Grants  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  ia  the  system:  Name  of  trainee,  grant  no., 
amount  of  support,  Sci.  Disciplke  Code,  level  of  degree,  date  of 
training. 

Authority  for  maintenance  of  the  system:  42  USC  2891-1;  38  Stat. 
691  d  Repealed;  64  Sut.  44. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  M  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PolidM  aad  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  card  files  and  on  computer  tapes. 

Retrievabllity:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
reports  on  trainees.  HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (systeiq 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentloa  and  disposal:  Years  at  NIH:  indefinitely. 


System  managerfs)  and  addrem: 

Head.  Data  Control  Section 
Westwood  Building,  Room  733,  NIH 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Notificatloa  procedare:  Write  to  System  Manager. 

Record  accem  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Chief.  ORR  and  PR.  NIAID 
Building  31,  Room  7A32,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b.7)  Federal  Register.  October  8,  1973,  page  47411.). 

Record  source  categories:  Report  of  appointment  of  trainee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-<M51 

System  name:  Grants:  NIH  Fellowship  Payroll.  HEW/NIH/DFM. 

Security  classiflcation:  None. 

System  location: 

Budding  31.  Room  B1B07.  NIH 

9000  RockviUe  Pike 

Bethesda.  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  Recipients  of 
NIH  feUowships. 

Categories  of  records  in  the  system:  Recipient's  name,  address  and 
social  security  number. 

Authority  for  maintenance  ot  the  system:  38  Stat.  691c  Repealed; 
42  USC  2891-1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpc^  of  such  uses:  Used  to  report  income 
subject  to  tax  and  taxes  withheld  to  Internal  Revenue  Service.  The 
Internal  Revenue  Service  requires  the  social  security  number  to 
verify  individual  identity.  Where  federal  agencies  having  the  power 
to  subpoena  other  federal  agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights  Commission,  issue  a  subpoena 
to  the  Department  for  records  in  this  system  of  records,  the  De¬ 
partment  wiU  make  such  records  available.  (Appendix  B,  HEW 
Regulations,  43  CFR  Part  3b,  item  6).  Disclosure  may  be  made  to  a 
coi^ressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  I^partment 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  in  file  cabinets. 

RetrievabiUty:  They  are  retrieved  by  name.  HEW  use:  Used  by 
NIH  staff  to  process  fellowships  stipend  check  to  feUow  each 
month  for  preparing  record  of  taxes  withheld  and  stipends  paid  to 
individuals. 

Safegnards:  The  records  are  maintained  in  file  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel.  Offices  are  locked  during 
other  than  normal  duty  hours. 

Rctentioa  aad  disposal:  Years  at  NIH:  1.  Years  at  Federal 
Records  Center:  9. 

System  managcifs)  and  addrem: 

Chief,  Federal  Assistance  Accounting  Bch,  DFM 
Building  31,  Room  B1B(>7,  NIH 
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9000  Rockvilk  Pike 
Bethesde.  MD  20014 

Netifkattoa  proccdarc:  Write  to  System  Manager. 

Record  acccas  proccdorca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.5(aK2))  Federal  Register. 
October  8.  1973,  page  47410.). 

CoBtestiag  record  proccdurct:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register.  October  8,  1973,  page  47411.). 

Record  source  categories:  Notice  of  Fellowship  Award  and  in¬ 
dividual  fellow. 

Systcau  exempted  from  rrrtala  provislsBS  of  the  act:  None. 

•9-25-M53 

System  name:  Clinical  Research:  Vision  Studies.  HEW/NIH/NEI. 

Security  clamlficBtlou:  None. 

System  locatiou: 

Building  10.  Room  10N323.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  ladhrldnab  covered  by  the  system:  Patients  of  In¬ 
tramural  Research  Clinical  Studies,  National  Eye  Institute. 

Categories  of  records  iu  the  system:  Medical  history  as  relevant  to 
vision  research. 

Authority  for  amiutcaance  of  the  system:  42  USC  241,  289i.  289k. 

Routtoe  uses  of  records  maiataiued  la  the  system,  tacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  aom:  Clinical  research  data  arc 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Certain  infectious  diseases  may 
be  reported  to  State  Government  as  required  by  law.  Referrals  may 
be  made  of  assignments  of  research  investigators  and  project  moni¬ 
tors  to  specific  research  projects  to  the  Smithsonian  Institution  to 
contribute  to  the  Smithsonian  Science  Information  Exchange 
(Appendix  B.  Department  Regulations  43  CFR  Part  3b.  Item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Deputment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,.,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  ^e  records  were  collected. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  rctafaUag, 
aad  dlsposhig  of  records  in  the  qrstem: 

Storage:  They  are  stored  in  file  cabinets. 

RetrievabUity:  They  are  retrieved  by  name  and  cross  referenced 
by  anatomical  entity.  HEW  use:  Used  by  NEI  staff  to  conduct  and 
evaluate  visual  research  projects. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaager(s)  and  address: 

Clinical  Director 
Building  10,  Room  10N313,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NotWeatioa  procedure: 

Executive  Officer 
Building  31,  Room  6A03,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

An  individual  who  requests  notification  of  or  access  to  a 
medkal/dental  record  shaU,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 


of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (43  CFR,  Section  3b.6)  Federal 
Register.  Octolter  8,  1973,  page  47411.). 

Record  acccas  proccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register.  October  8,  1973,  page  4741 1.). 

Record  source  categories:  Medical  examinations  conducted  by  and 
under  the  direction  of  the  research  investigators. 

Systcau  exempted  from  certaia  provisions  of  the  act:  None. 

09-25-0054 

System  name:  Administration:  Property  Accounting. 

HEW/NIH/DES. 

Security  claasificatton:  None. 

System  locatloa: 

Building  12A.  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadlvidnals  covered  by  the  system:  Employees  of  the 
National  Institutes  of  Health  who  are  issued  tools,  uniforms,  and 
safety  shoes. 

Categories  of  records  la  the  system:  Property  management. 

Authority  for  malatcuaacc  of  the  system:  3  USC  3901;  3  USC 
7903;  42  USC  241. 

Routine  ascs  of  records  maintained  in  the  system,  incladiag  catego¬ 
ries  of  naers  aad  the  parpsses  of  sach  ascs:  Disclosure  may  be  made 
tq  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civile  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  or  fore^,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  viohtion  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (43  CFR  Part  3b) 
Item  1.).  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievabilhy:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
tool,  uniform  and  safety  shoe  issuance  and  control. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer,  DES 
Building  12A.  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedrre:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (These  access  procedures  are  in  accordance  with  De- 
partaent  Regulations  (43  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  t.  1973,  page  47410.). 

Caniaadng  recerd  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  infomation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Racaid  source  culsgoriss:  Data  is  obtained  from  the  individual. 

Systems  easmpted  from  ccrtala  provWous  of  the  act:  None. 

09-25-0035 

System  name:  Clinical  Research:  Baltimore  Cancer  Research  Center 
PatienU.  HEW/NIH/NCI. 

Socurtty  clasaMIcattoa:  None. 

System  lecatlon: 

Baltimore  Cancer  Research  Center 
22  South  Greensireet 
Baltimore,  MD  21202 

Categories  of  ladhrldnals  covered  by  the  system:  Cancer  patients 
treated  at  the  Baltimore  Md.  Cancer  Research  Center. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  lor  asaiatcnaacc  of  the  system:  42  USC  241.  281.  282. 

RouthM  uses  of  records  malataiacd  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individuid  in  response  to  an 
inquip'  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  wiU  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  Ihe  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B. 
Department  Regi^tions,  (43  CFR  Part  3b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federri 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  5b),  item  1(X)).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity:  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  oomponents;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  u  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdaa  and  praetkea  for  alering,  retrieving,  acceeslng,  retaining, 
and  dispoaiag  of  records  ia  the  system: 

Storage:  They  are  stored  ia  ffle  folders. 

RetrlevabUlty:  They  are  retrieved  by  patient  number.  HEW  uses: 
Research  by  staff  to  determine  survivri  rates  based  on  modes  of 
treatment. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO. 

Reteattoa  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaagcr(s)  and  addrem: 

Associate  Director  for  Baltimore  Can.  Res.  Cent. 

Baltimore  Cancer  Res.  Center 
22  South  Oreenstreet 
Baltimore,  MD  21202 

NetHkelluB  proccdarc:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shaD,  at  the  time  tte  request  is  made,  designate  in  writing  a  re^n- 
sible  representative  who  wiU  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 


Record  aceem  praccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 

Srtment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
rtober  8,  1973,  page  47410.). 

Caalsstlag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register.  October  8,  1973,  page  47411.). 

Record  source  categories:  Research  Contractors  of  Brain  Tumor 
Study  Group. 

Systems  exempted  from  ccrtala  provisioas  of  the  act:  None. 
09-25-«857 

System  name:  Clinical  Research:  Burkitt's  Lymphoma  Registry. 
HEW/NIH/NCI. 

Security  claosIficatioB:  None. 

System  locatloa: 

Building  37,  Room  1B28 
9000  Rockville  Pike 
Betbesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  with  Bur¬ 
kin’s  Lymphoma  in  the  registry  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Clinical  abstracts,  pathology 
reports,  and  other  laboratory  correspondence  with  attending  physi¬ 
cians. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Rontiae  uses  of  records  maintained  ia  the  system,  iaciudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor,  llie  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (43  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federri 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  3b),  item  1(X)).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  cUdm,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdet  and  practices  for  storiag,  retrieving,  acceming,  retainiag, 
and  (Usporing  of  records  ia  the  system: 

Storage:  They  are  stored  in  file  folders. 

RctricvabilHy:  They  are  retrieved  by  name.  HEW  uses: 
Epidemiologic  research  by  research  staff. 

Safeguards:  Access  limited  to  authorized  personnel. 

RsteatioB  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Clinical  Studies  Section 

Medi^  Officer,  Laboratory  of  Viral  Carcinogenesis 

Building  37,  Room  1B28 

9000  Rockville  Pike 

Betbesda,  MD  20014 

NotWeatioa  proeedare:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  wfll  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
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discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8.  1975,  page  4741 1.). 

Record  acccaa  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatestiag  record  procedures;  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospitals,  Pathology  Reports,  Medical 
Histories. 

Systems  eiempted  from  certain  provisioas  of  the  act:  None. 

09-25-0060 

System  name:  Clinical  Research:  DCT  Clinical  Investigations. 
HEW/NIH/NCl. 

Security  classificatloa:  None. 

System  location:  Building  10,  Room  3B18,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 
Regional  Federal  Record  Center 

Categories  of  iadividnals  covered  by  the  system:  All  patients  who 
have  been  hospitalized  in  the  Nationid  Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  tor  matutenauce  of  the  system:  42  USC  241,  281,  282. 

Routiae  uses  of  records  maiataiacd  ia  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  win  contract  with  a  private  firm  for 
the  purpose  of  coUating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  wiU  be  disclosed  to 
such  a  contractor.  The  contractor  shaU  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regidations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^e  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  They  are  stored  on  magnetic  tapes  and  on  index  cards. 

Retrievability:  They  are  retrieved  by  patient  name.  HEW  uses: 
Patient  care  and  treatment  and  epidemiological  research. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retentioa  aad  disposal:  Years  at  NIH:  12 
Years  at  Federal  Records  Center:  indefinitely. 

Systeai  maaagcr(s)  and  address: 

Head,  Biostatistics 
Building  10,  Room  3B16 
9000  Rockville  Pike 
Bethesda,  MD  20014 


Notifkatioa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  wiU  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  proccdurca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospital  medical  records,  referring 
physician,  referring  hospitals,  patient  contact.  Central  Tumor  Re¬ 
gistries. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-25-0M4 

System  name:  Clinical  Research:  Japan  Hawaii  Cancer  Studies. 
HEW/NIH/NCI. 

Security  classiflcatioa:  None. 

System  location: 

Building  12,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  iadividnals  covered  by  the  system:  Hawaiians  of* 
Japanese  descent  who  were/are  patients  and  controls  diagnosed 
with  cancer  of  certain  sites  or  with  gastric  ulcers. 

Categories  of  records  in  the  system:  Medical,  diet,  residence  &  oc¬ 
cupational  history;  clinical  lab  test  results. 

Authority  for  maiatcBaacc  of  the  system:  42  USC  241,  281,  282. 

Routiae  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  wiU  contract  with  a  private  firm  for 
the  purpose  of  coUating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  wiU  be  disclosed  to 
such  a  contractor.  The  contractor  shaU  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B,., 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  PubUc  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100).  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ciepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  microfiche  and  in 
file  folders  and  on  sUdes. 

Retrievability:  They  are  retrieved  by  name  or  ID  number.  HEW 
uses:  Research  into  the  causes  of  cancer,  including  precursor  con¬ 
ditions  and  factors  affecting  the  etiology  and  epidemiology  of  the 
disease. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 
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■ttaallM  ud  Years  at  NIH:  indefinitely. 

SyalMi  ■anaterU)  and  addreaa: 

Chief,  Biometry  Branch 
Landow  Building,  Room  CS03,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

NodWeatlan  proecdura:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  m- 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  S.-^ction  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Rceerd  necem  procedure*:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  I,  1973,  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accor«lance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  obtained  from  interview 
with  cancer  patients  or  their  relatives,  hospitalized  controls,  com¬ 
munity  and  hospital  records. 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

09-25-0M7 

System  uamsT  Clinical  Research:  National  Cancer  Incidence  Sur¬ 
veys.  HEW/NIH/NCI. 

Security  classMicBtion:  None. 

Systaai  lacatloa: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  jadhriduais  covered  by  the  system:  Persons  diagnosed 
as  having  cancer  during  1969-71  in  geographical  areas  of  the  US. 

Categories  of  records  in  the  system:  Medical  history,  insurance 
and  hospital  cost  data,  and  death  records. 

Authority  lor  mainteuauce  of  the  system:  42  USC  241,  281,  182. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  aad  the  purpose*  of  such  uses:  CUaical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
in^vidual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  contract  with  a  private  firm  for 
the  purpose  of  coDating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
su^  a  contractor.  Tlie  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (43  CFR  Part  3b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Feder^ 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  #ith  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  3b),  item  100).  In  the  event  of  litigation 
wbm  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  DeiMutment  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  dirrctly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Departasent  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desiral^  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PeMrim  aad  practices  (or  stariug,  rilriiving.  accessing.  rstaiulBg, 
and  dispustag  ef  racards  ha  the  qtalamc 

HtsfUiST  They  are  storad  in  fife  (oUsrs  aad  on  magnetic  tapes. 


Retrlcvability:  They  are  retrieved  by  name  and  study  number. 
HEW  uses:  Comparison  of  treads  in  cancer  incidence  between  the 
second  and  third  national  cancer  surveys,  i.e.  between  1969-71. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guMelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentioa  aad  disposal:  Years  at  NIH:  indefinitely. 

System  managcr(s)  aad  address: 

Head,  Demography  Section 
Landow  Buil^g,  Room  B306,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notificatloa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Hospital  medical  records,  death  cer¬ 
tificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-M68 

System  name:  Clinical  Research:  National  Cancer  In- 
stitute/American  Cancer  Society  National  Breast  Cancer 
Screening  of  Antihypertensives.  HEW/NIH/NCI. 

Security  classificatloa:  None. 

System  locatiou: 

Landow  Building,  Room  BS06,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 

Categories  of  individBals  covered  by  the  system:  Women  screened 
for  breast  cancer  by  the  National  Cancer  Institute/American  Cancer 
Society-sponsored  screening  centers. 

Categories  of  records  fat  the  system:  Medical  history  question¬ 
naires  from  all  individuals;  treatment  questionnaires  from  physi¬ 
cians  of  individuals  on  antihypertensives. 

Authority  (or  maiuteuance  of  the  system:  42  USC  241,  281,  282. 

RoutlBc  uses  of  records  maintaiued  iu  the  system,  iaclading  catego¬ 
rise  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
cessional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  win  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor,  llie  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  3b),  item  9).  DiKlosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  FederM 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condhioa  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
RcgulatioBS,  (43  CFR  Part  3b),  item  100).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  coasponent  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Departmeut  deler- 
miues  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
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operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ctepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  computer  printouts 
and  tapes. 

Retrievability:  They  are  retrieved  by  patient  name  and  number. 
HEW  uses:  Epidemiological  research  to  study  factors  possibly  re¬ 
lated  to  breast  cancer.  Involves  collaboration  of  National  Heart, 
Lung,  and  Blood  Institute  and  the  Food  and  Drug  Administration. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  diapoaal:  Years  at  NIH:  S.  Years  at  Federal 
Records  Center:  10. 

System  managerfs)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  BS06,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notificatioa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (4S  CFR,  Section  Sb.6) 
Federal  Register,  Oictober  8,  197S,  page  47411.). 

Record  aceem  procednrea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(a)(2))  Federal  Register, 
October  8,  197S,  page  47410.). 

Contcatiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  Sb.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Data  is  obtained  from  the  individual, 
and  if  applicable,  from  the  individual’s  physician  with  her  permis¬ 
sion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-O0d9 

System  name:  NIH  Clinical  Center  Admissions  of  the  NCI: 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location:  Appendix  I. 

Landow  Building,  Rm.  C333,NIH,DCCP 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Building  10,  Rm  3B04,NIH,DCT 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Building  31,  Room  3A03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individnals  covered  by  the  system:  Current  and 
former  cancer  patients  admitted  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence . 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Rontiac  uses  of  records  maiataiacd  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 


gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (43  CFR  Part  3b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  3b),  item  100).  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

RetrievabilRy:  They  are  retrieved  by  name.  HEW  uses:  National 
Cancer  Institute  physicians  and  supporting  staff  are  involved  in  the 
diagnosis  of  disease  and  the  treatment  of  patients,  requiring  the 
maintenance  of  working  files  to  chart  progress,  responses  to  treat¬ 
ment,  etc. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaagerfs)  and  addrem:  Appendix  II 
Head,  Clinical  Genetics  Sec.  DCCP 
Landow  Bldg.,  Rm.  A321,  NIH 
7910  Woodmont  Avenue 
Bethesda,  Maryland  20014 

Head,  Biostatistics,  DCTT 
Building  10,  Room  3B16 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer,  DCBD 
Building  31,  Room  3A03,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Write  to  system  manager  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
sjiall.  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willi^  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR,  Section  3b.6) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  ncccm  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-254M74 

System  name:  Clinical  Research:  Veterans  Administration  Bladder 
&  Prostate  Cancer  Clinical  Trials.  HEW/NIH/NCI. 

Security  clamMcatioa:  None. 
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IscstlMis 

Buildiiic  12.  NIH 
9000  RockviOc  Pike 
Bethcsda.  MD  20014 

CekgertM  el  iaBhrMub  cevcred  kjr  tke  tTMcai:  Vetcraas  Ad- 

ministratioa  patieats  with  bladder  or  prostate  caacer. 

Calegortes  el  recerds  la  Uw  syaleai:  Medical  4  treatmeat  history. 

Autherlly  lor  aaiataaaacc  el  the  tjralea:  42  USC  241,  281,  282. 

RoMtlae  am  ml  records  aiaialalasd  la  the  lyetm,  iacladiag  catego 
rice  <4  oaert  aad  the  parpoere  el  each  am:  Cliaical  research  data  are 
made  aveilebk  to  approved  or  coUaboratiag  researchers,  iacludiag 
DHEW  contractors  aad  grantees.  Oisciosurc  nuiy  be  made  to  a  coa- 
^ssional  office  from  the  record  of  an  individual  ia  response  to  an 
inquip'  from  the  congressional  office  made  at  the  request  of  that 
iodividual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  wiB  contract  with  a  private  firm  for 
the  purpose  of  coOatiag,  analyzing,  aggregating  or  otherwise  refin¬ 
ing  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (4S  CFR  Part  5b),  hem  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individuaL  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100).  In  the  event  of  litigation 
whim  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  whm  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

Policka  and  pracUccs  for  storing,  retrieving,  acceming,  retaining, 
and  dbpooiag  of  records  la  the  system: 

Storage:  They  are  stored  in  files  and  on  computer  tapes  and 
discs. 

RetrievaMlity:  They  are  retrieved  by  name.  HEW  uses:  Research 
by  staff  comparing  treatments  of  bladder  and  prostate  cancer, 
developing  statistical  methodology,  and  tracing  the  natural  history 
of  disease. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO-  For  computerized  records,  safeguards 
esuMished  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  aad  dlquieal:  Years  at  NIH:  indefinitely. 

System  maaager(s)  and  address: 

Computer  Systems  Manager 
Landow  Building,  Room  C504,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notittcatfoa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  me^cal/dental  record 
shadl,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  wiOi^  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (^ese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register.  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  ^gulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Cenlestfaig  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CITO,  Section  5b.7) 
Federal  Register.  October  8,  1975,  page  47411.). 

Record  source  categoriss:  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


•9-25487S 

System  am —  Administration:  Principal  Investigators  Protection 
from  Research  Risks.  HEW/NIH/OD. 

Security  claasiOcafioa:  None. 

System  location: 

Westwood  Building,  Room  303 
5333  Westbard  Avenue 
Bethesda.  MD  20014 

Categories  of  indhridnala  covered  ^  the  system:  Persons  sub- 
mitt^  research  proposals  to  the  National  Institutes  of  Health  in¬ 
volving  hazards  to  subjects  or  ethical  problems. 

Categortes  of  records  in  the  systmi:  Research  protocol,  identifica¬ 
tion  of  Ibinctpal  Investigator,  institution. 

Authority  for  maintenance  of  the  system:  42  USC  241(c)  (g). 

Routine  uses  of  records  maintaluod  te  the  system,  including  catego¬ 
ries  of  users  aad  the  porpooes  of  such  asm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  i^uiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  hs  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  cha^d  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Item  1.).  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful,  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  'of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  praetkea  tor  storing,  retrieving,  accessing,  retaining, 
and  dlipailng  of  records  in  the  system: 

Storage:  They  are  stored  on  card  file. 

RetrievaMlity:  They  are  retrieved  by  name  of  Principal  Investiga¬ 
tor.  HEW  use:  Used  to  retrieve  project  files  for  monitoring  of 
research  proposals  that  may  involve  undue  hazards  to  subjects  or 
ethical  considerations. 

Safegnards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Rctentloa  aad  disponi:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Director,  OPRR 

Westwo^  Building,  Room  303,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20014 

Notificadoa  procedure:  Write  to  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  ReguJations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Proposals  submitted  by  individuals,  but 
identified  by  employees  or  consultants  of  DHEW  as  possibly  in¬ 
volving  undue  hazards. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

09-2S-8977 

System  name:  « Research  Resources:  Viral  Oncology  Human 
Specimen  Ftogram.  HEW/NIH/NCl. 

Security  cIsssllIcBtlen:  None. 
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Systm  locatiMi: 

Landow  Bldg..  Rm.  C>309 
7910  Woodmont  Avenue 
Bethesda.  MD  20014 

Categorica  of  intfvMnab  covered  by  tbe  syatca:  Cancer  and  other 
patients,  and  normal  donors  seen  at  clinically -oriented  organizations 
that  receive  procurement  contracts  from  the  National  Cancer  In¬ 
stitute  to  supply  for  research  purposes  by-product  material  such  as 
biopsy  and  tumor  specimens  t^t  would  normally  be  discarded. 

Categorka  of  recorda  in  the  ayatea:  Medical  history  and  diag¬ 
nostic  information  about  the  donor,  information  on  the  type  of 
specimen,  location  of  repository  (if  specimen  is  stored  before  use), 
and  distribution  record. 

Anthority  for  mniateunce  of  the  ayalca:  42  USC  241,  281,  282. 

Rootinc  oaca  of  records  maintatnrd  in  the  system,  including  catego- 
rica  of  naers  and  the  pnrpoacs  of  such  nacs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  staring,  retrieving,  accesslag,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  discs. 

RetrievaMUty:  Retrieved  by  name  of  donor  and  cross-referenced 
by  identifying  number,  procurement  source,  and  various 
epidemiological  characteristics.  HEW  Use:  Used  for  cancer 
research  to  allow  interpretation  of  experimental  results,  to  project 
future  research  needs,  to  monitor  and  evaluate  contractor  procure¬ 
ment  performance,  and  to  monitor  and  evaluate  the  NCI  distribu¬ 
tion  system  to  laboratory  researchers. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Chief,  Office  of  Program  Resources  &  Logistics 

Building  37,  Room  1A19 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda.  MD  20014 

Notlficatloa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medicaiydental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willi^  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8.  1975,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contestlag  record  procednres:  Contact  tbe  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8.  1975,  page  47411.). 

Record  aonrcc  categories:  Specimen  Report  Form  filled  out  by  the 
organization  providing  specimens. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-«078 

System  name:  Advisory  Groups;  Consultant  File. 

HEW/NIH/NHLBI. 


Security  classttlcatioa:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

Categories  of  individuals  covered  by  the  system:  List  of  con¬ 
sultants  available  for  use  in  evaluation  of  NHLBl  special  grants 
and  contracts. 

Categories  of  records  in  the  system:  Names,  resumes,  lists  of 
publications. 

Anthority  for  maintenance  of  the  system:  42  U.S.C.  241(d),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Computer  disk  and  file  folders. 

Rctrievability:  HEW  uses:  Selection  and  referral  of  experts  and 
•consultants  for  National  Heart,  Lung,  and  Blood  Institute  program 
reviews  and  evaluations. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO-  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Held  at  NIH  indefinitely. 

System  managcr(s)  and  address: 

Systems  Analyst,  DEA,  NHLBl 
Westwood  Building,  Room  5A-15 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

Notification  procedure: 

Privacy  Act  Coordinator,  NHLBl 
Building  31,  Room  5A-50,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestlag  record  procednres:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  aonrcc  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25^4M84 

System  name:  Biographies:  Curricula  Vitae.  HEW/NIH/NIAMDD 

Security  classification:  None. 

System  location: 

Building  31,  Room  9A35,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Consultants, 
scientists,  advisory  boards,  and  commission  members. 

Categories  of  records  in  the  system:  Employment,  education,  per¬ 
sonal  and  achievement  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 
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Rovdac  nsM  of  record*  maintaiacd  io  the  •ystea,  incloding  catcfo- 
rlcs  of  nacre  and  Um  pnrpoacs  of  sack  naca:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Etepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storlag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievabillty:  Retrieved  by  name.  HEW  use:  NIAMDD  staff  for 
releases,  award  citations,  personnel  actions,  presentation  of  papers, 
source  of  information  to  inquiries,  and  promotion  reviews. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH;  5.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  managerfs)  and  address: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procednre:  Write  to  System  Manager. 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.5(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0087 

System  name:  Biographies;  Employees  and  Consultants. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Buflding  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categorks  of  ladWiduala  covered  by  the  system:  Current  and 
former  key  professional  employees  of  the  Institute  and  consultants. 

Categortes  of  records  in  the  system:  Press  releases,  curriculum 
vitae,  nominations  for  awards  and  photographs. 

Antbority  tor  maintenance  of  the  system:  42  USC  241(d)  289a. 

Ront^  nsm  of  records  maintaiacd  in  the  system,  incindlng  catego- 
rtes  of  naers  and  the  pnrposm  of  such  nscs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Deimrt- 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  Uiuted  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed- to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 


Polktcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievabillty:  Retrieved  by  name.  HEW  uses:  For  background 
records  to  provides  drafts  of  public  announcements.  HEW  users: 
staff  of  the  office. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addrem: 

Chief.  Of.  of  Research  Reporting  A  Public  Response 
Budding  31.  Room  7A32.  NIH 
9000  RockviUe  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  aceem  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register.  October  8,  1973,  page  47411.). 

Record  source  categories:  Individuals  and  newspaper  clippings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0088 

System  name:  Research  Resources:  H-2  Soluble  Antigen  and  H-2 
Antiserum.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03 
3333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Categories  of  individnais  covered  by  the  system:  Scientific  in¬ 
vestigators  concerned  with  histocompatibility  typing  who  have  ap¬ 
plied  for  research  materials. 

eateries  of  records  in  the  system:  AppUcations  for  Research 
Materiids. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  iiKlndlng  catego¬ 
ries  of  users  and  the  purpooes  of  such  nscs:  Data  regarding  scientific 
investigators  may  be  published  in  rea^nts  catalogue  and  may  be 
used  to  respond  to  public  inquiries.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  I^partment  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievabllity:  Retrieved  by  name.  HEW  uses:  Used  to  keep 
records  of  active  investigators  using  the  reagents  and  as  a  means  of 
controlling  scarce  reagents.  HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addrem: 

Chief,  Research  Resources  Branch 
Westwood  Building,  Room  7A03 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
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NotiAcatloa  proccdarc:  Write  to  System  Manager. 

Record  accca  proccdnrct:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  arc  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Chief,  ORR  and  PR.  NIAID 
Building  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Couicatiag  record  proccdarcK  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  aourcc  categartes;  Individuals. 

SystenM  esempted  from  certain  proviaioat  of  the  act:  None. 

09-25-0089 

System  name:  Research  Resources:  HL-A  Antiserum  and  Tray 
Users.  HEW/NIH/NIAID. 

Security  clamilkalton;  None. 

System  Iscntisa; 

Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categorim  of  ladividnais  covered  by  the  syatm:  Scientific  and 
clinkal  investigators  concerned  with  histocompatibility  typing 

Categories  af  records  in  the  system:  Applications  for  Research 
Materials. 

Antbority  for  mainteBanre  of  the  system:  42  USC  241,  263  ,  289a. 

289c 

Roatfue  mm  of  records  maiatalBcd  hi  the  system,  iucladi^  catego- 
rks  of  users  and  the  parpanrs  af  such  ases:  Data  regarding  investiga¬ 
tors  may  be  publish^  in  reagents  catalogue  aad  may  be  used  to 
respond  to  public  inquiries.  D^Klosure  may  be  made  to  a  congres¬ 
sional  office  from  tte  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Departmeat  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  hs  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  b  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUdea  and  praetkea  far  atoriag,  retrleviBg,  acccaafag,  rctalaiag, 
aad  diapoaiBg  af  rccorda  la  the  ayatem: 

Storage:  Stored  in  file  folders  and  on  computer  tapes. 

Rctrievablllty:  Retrieved  by  name.  HEW  use:  Used  by  NIAID 
staff  as  a  record  of  active  investigators  using  the  research  materials 
and  as  a  means  of  controlling  the  scarce  reagents. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  hb  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Deputment  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Reteattoa  aad  disposal:  Years  at  NIH:  indefinitely. 

System  maaagrrfs)  mM  addrem: 

Chief,  Research  Resources  Branch 
Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

NotiAcatloa  proccdarc:  Write  to  System  Manager. 

Record  aoeem  praccdarcs:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Chief.  ORR  and  PR,  NIAID 
Building  31,  Room  7A32.  NIH 


9000  Rockville  Pike 
Bethesda,  MD  20014 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specifieo  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regubtions  (45 
CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  soarcc  categories:  Individuals. 

Systeau  exempted  from  certaia  provisions  of  the  act:  None. 

09-25-0091 

System  name:  Administration:  General  Files.  HEW/NIH/NEI. 

Security  classiAcatioa:  None. 

System  location: 

Building  31,  Room  6A03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individaab  covered  by  the  system:  Donors  of  gifts, 
employees,  correspondents  of  the  National  Eye  Institute. 

Categories  of  records  ia  the  system:  Budget,  Administrative  Ser¬ 
vices,  correspondence. 

Authority  for  maiatcasBce  of  the  system:  42  USC  289i. 

Roatiae  uses  of  records  malataiaed  ia  the  system,  iiKlndtng  catego¬ 
ries  of  users  aad  the  parpoaes  of  such  ases:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individuaL  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Ekpartment  in  his  or  her  officbl 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  dbclose  such  records  as  it  deems  desiral^  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polldca  and  practices  for  stoiiag,  rctricviag,  acccaring,  rctalaiag, 
and  dbpodag  of  records  la  the  system: 

Storage:  Stored  in  file  folders. 

Retrlevabllity:  Retrieved  by  name  and  subject  area.  HEW  use:  In 
the  day-to-day  adminbtrative  operations  of  the  institute.  (Contain 
records  of  gifts,  travel,  various  permits,  procurement,  property, 
employee  suggestions  and  awards,  manpower  studies,  letters  of 
request  for  service  or  information,  mailing  lists  for  distribution  of 
institute  information  to  interested  outside  community.) 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Rctcatioa  and  dbposal:  Years  at  NIH:  1.  Dbposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maaagcits)  and  address: 

Executive  Officer,  NEI 
Building  31,  Room  6A05,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NotiAcatloa  proccdarc: 

Records  Management  Officer 
Building  31.  Room  6A31,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provbloas  of  the  act:  None. 
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09-25^3 

SytUai  UBt:  Administratioa:  Journal  of  the  National  Cancer  In- 
•Utute.  HEW/NIH/NCl. 

Security  clawHIcnHon;  None. 

Syeteai  locatloa: 

Blair  Building.  Room  2A01 
8300  ColesviDe  Road 
SOver  Spring,  MD  20910 

Catcgorica  •(  iadtrldMls  coeered  by  the  ayatem:  Authors  and 
manuscript  reviewers  and  members  of  the  JNCI  editorial  board. 

Categories  of  racorda  la  the  ayatem:  Accepted,  rejected  and  pend¬ 
ing  manuscripts  and  reviewing  comments. 

Authority  for  maiutfnnnrf  of  the  system:  42  USC  241,  281 

Roatlae  uses  of  records  maiatalacd  la  the  system,  iacludiag  catego- 
rks  of  doers  aad  tho  parpeeea  of  each  ascs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  qualified  ex¬ 
perts  for  opinions  as  a  part  of  the  review  of  manuscripts  In  the 
event  of  litigation  where  one  ot  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  Us  or  her  official  capacity;  (b)'the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  su^  records  as  h  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatAle  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  praetiees  far  staring,  retrieving,  accessing,  rstalnfaig, 
and  dispashig  o<  rsesrds  in  the  qratsm: 

Storage:  Stored  in  file  folders. 

Rstrisvablllty:  Retrieved  by  name  and  manuscript  number.  HEW 
Use:  Manuscript  review  by  NCI  staff  for  possible  publication  or 
oral  presentations. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
oMuager  and  his  stafO. 

Rstsntioa  aad  diaposal:  Years  at  NIH:  1.  Disposal  methods  in¬ 
clude  burning  or  shading  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  aad  addrsm: 

Managing  Editor 
Blair  Building  Room  2A01 
8300  ColesviDe  Road 
saver  Spring,  MD  20910 

Notlfkathin  proesdars:  Write  to  System  Manager. 

Record  acesm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Cootcstlag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Authors  and  reviewers. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-25-0095 

System  name:  Contracts:  Carcinogenesis  Contracts  &  Intramural 
Projects.  HEW/NIH/NCI. 

Security  classificatioa:  None. 

System  locatloa: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  Individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  speci^sts. 

Categories  of  records  in  the  system:  Projects  titles  and  descriptors 
and  cost  data. 

Authority  for  maiatcnaacc  of  the  system:  42  U.S.C.  241(g),  281. 


Rontlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  parpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contracts  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  wiO  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B.  Department  Regula¬ 
tions,  (43  CFR  Part  3b),  item  9).  Disclosure  may  be  made  to  the 
Department  of  Justice  or  other  appropriate  Federal  Agencies  in  de¬ 
fending  claims  against  the  U.  S.  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  u  alleged  to  have 
arisen  because  of  activities  of  the  PubUc  Health  Service  in  connec¬ 
tion  with  such  individual.  (Appendix  B,  Department  Regulations, 
(43  CFR  Part  3b),  item  100).  In  the  event  of  litigation  where  one  of 
the  parties  u  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  indivklual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coOected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeai: 

Storage:  Stored  on  magnetic  tape. 

RetrievabHIty:  Retrieved  by  name.  HEW  use;  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Salegnards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depaiitment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  wiD  be  used,  limiting  ac¬ 
cess  to  authorized  personneL 

Rctcntloa  aad  disposal:  Years  at  NIH:  indefinitely. 

System  managcr(s)  mul  addrem: 

Coordinator,  Information  Activities 
Landow  Budding,  Ro(Hn  C216 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Nodfl carton  procednre:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  sonrcc  categories:  Contracts,  proposals  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
e9-25-099« 

System  name:  Contracts:  Contract  Management  System. 
HEW/NIH/NCI. 

Scenrity  cl seslfl ration:  None. 

System  locatloa: 

Building  12,  NIH 
9000  RockvOle  Pike 
Bethesda,  MD  20014 

Categories  of  iadividnala  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Rontlae  uses  of  records  maintalacd  in  the  system,  including  catego¬ 
ries  of  nsers  aad  the  porposcs  of  snefa  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
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response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  contract  with  a 
private  firm' for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (4S  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polldca  and  praetkea  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tapes  and  on-line  discs. 

Retrievabili^:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depsirtment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retentioa  and  disposal:  Years  at  NIH:  10.  Disposal  methods  in¬ 
clude  burning  or  shedding  paper  materials  and  erasing  computer 
tap  .s. 

System  maaager(a)  and  addrem: 

Supervisory  Systems  Analyst 
Blair  Building,  Room  lA-07 
8300  Colesvilk  Road 
Silver  Spring.  MD  20910 

Nodficatloa  procednre:  Write  to  System  Manager. 

Record  access  procedares:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  cntc^ries:  Negotiated  Contract  and  NIH  1688 
Form  •  Project  Objective  and  Progress  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0097 

System  name:  Contracts:  Division  of  Cancer  Control  and  Rehabilita¬ 
tion.  HEW/NIH/NCI. 

Security  rlsmjftrstinn:  None. 

System  locatfam: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  indlvlduala  covered  by  the  ^stem:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  naes  of  records  maintained  in  the  sjutem,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 


response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B.  Department  Regulations,  (45  CFR  Part  5b),  item  100). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkicfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Stored  on  magnetic  tapes. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel.  * 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  Banager(s)  and  address: 

Administrative  Officer,  DCCR 
Blair  Building,  Room  730 
8300  ColesviUe  Road 
Silver  Spring,  MD  20910 

NotificatioB  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procodura:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Contracts,  proposals  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0098 

System  name:  Contracts:  Viral  Oncology  Contracts. 

HEW/NIH/NCI. 

Security  classificatiou:  None. 

System  location: 

Building  12,  NIH 
9000  RockvOle  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  ia  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
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response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (43  CFR  Part  Sb),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individuars  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations.  (43  CFR  Part  3b),  item  100). 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cla^,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acccsslag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  computer  file  and  tapes. 

RetiievabUhy:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safegnards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maangcr(s)  and  addrem: 

Head,  Editorial  Unit 
Landow  Bldg.  Rm.  A-913 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Contracts,  proposals,  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0099 

System  name:  Clinical  Research:  Patient  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  locatiou: 

Building  10.  Room  INI  16 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individnals  covered  by  the  system:  Registered  Clini¬ 
cal  Center  patients.  Some  individuals  not  registered  as  patients  but 
seen  in  Clinical  Center  for  diagnostic  tests. 

Categories  of  records  in  the  system:  Medical  treatment  records. 

Authority  for  maintenaace  of  the  system:  42  USC  241,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 


DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  NIH  Clinical  Center.  Referrals  may  be  made 
of  assignments  of  research  investigators  and  project  monitors  to 
specific  research  projects  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  43  CFR  Part  3b,  item  2).  So¬ 
cial  work  department  gives  pertinent  information  to  community 
agencies.  In  the  event  of  litigation  where  one  of  the  patties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  lustice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  computer  tapes. 

Retrievabili^:  They  are  retrieved  by  unit  number.  HEW  use:  To 
provide  medical  care  and  treatment.  To  conduct  bio-medkal 
research.  HEW  users  are  physicians,  nurses,  and  other  health-care 
personnel;  DHEW  scientists  conducting  research;  students,  mainly 
medical  and  nursing,  assigned  to  NIH  for  trainmg.  Diagnostic  De¬ 
partments  (X-ray).  Pathology,  etc.)  have  some  records  of  non-re- 
gistered  patients,  referred  for  testing. 

Safegnards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addrem: 

Chief,  Medical  Record  Department 
Building'lO,  Room  1N116 
9000  RockviUe  Pike 
Bethesda.  Md.  20014 

Notificatioa  procedure: 

Director,  Clinical  Center 
Building  10,  Room  IN2I2 
9000  Rockville  Pike 

Bethesda,  Md.  20014  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shaU,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  wQl  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Referring  physicians,  other  medical 
facilities  (with  patient’s  consent),  patients,  relatives  of  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0100 

System  name:  Clinical  Research:  Neuropharmacology  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  locatioa: 

Building  36|  Room  3A06 
90(X)  RockviUe  PUce 
Bethesda,  MD  20014 
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PRIVACY  ACT  ISSUANCES 


ClifiriM  •!  MItMmIs  eafltmni  hf  tk*  iy«l«:  Patieats  ia  NIH- 
related  etudict  conceraiac  aapccU  of  ncuropharaMcolofy. 

Catafartaa  af  raeardi  la  tka  lyaliai;  Medical  dau. 

Aatkarky  far  aialalaaaare  al  tkc  ayalea:  42  USC  241.  289a.  289c. 

Eoatkac  aaea  al  recarda  aakMakMd  ia  tkc  lyalaB,  iadadlat  catega 
rlaa  al  aaen  aad  tkc  pargaaes  al  aack  aaea:  Cliaical  research  data  are 
oude  available  to  approved  or  coUaboratiaf  researchers,  includicf 
DHEW  contractors  aad  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad- 
nussion  to  the  NIH  Cliaical  Center.  Certaia  infectious  diseases  are 
reported  to  State  Government  as  required  by  law.  Referrals  may  be 
m^  of  assignownts  of  research  investigators  and  project  monitors 
to  specific  research  projccu  to  the  Smithsonian  Institution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange. 
(Appendix  B.  Department  Regulations  43  CFR  Part  Sb.  item  2).  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  offkiM  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUries  aad  practices  for  storing,  retrieving,  accessing,  rctaiaing, 
and  dlspesing  of  records  in  the  system: 

Storage:  They  are  stored  in  laboratory  notebooks,  file  folders  and 
on  index  cards. 

Rctrievability:  They  are  retrieved  by  name,  diagnosis,  data  of 
laboratory  determination.  HEW  use:  Medical  research  on  patients. 
HEW  users:  limited  to  physicians  and  scientists  working  within  the 
laboratory  unless  data  formatted  so  that  individual  patient  identities 
are  not  discernible. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NlH:  indefinitely. 

System  maaager(s)  and  addrem: 

Director.  Intramural  Research 
Building  36.  Room  3A0S.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31.  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medkal/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  revkw  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordaiKe  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Record  accem  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  offkial  at  the  address 
specified  under  notifkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Other  medical,  sekntifk  and  educa¬ 
tional  institutions;  individual  pbyskians  in  private  practice. 

Systems  exempted  from  certain  provWoas  of  the  act:  None. 

•9-25^1«2 

System  name:  Grants:  Associates  Program.  HEW/NIH/DRG. 

Security  clamifirstlon:  None. 

System  lacatloa: 


Westwood  Building,  Room  2A03  . 

3333  Westbard  Avenue 
Bethesda.  MD  20016 

Catigsrisi  of  Individuals  covered  ky  tke  system:  Grants  Associates 
Training  Program  Appheants. 

Catcgorlm  el  records  in  tke  system:  Appikation,  correspondence, 
curriculum  vitae. 

Aatkorlty  lor  mrintcnance  of  Ike  system:  3  USC  Part  III;  42  USC 
24Ic. 

Roullae  nsm  of  recerde  melntalned  in  the  system,  including  cete|e 
rice  of  users  and  tke  purpoom  of  sack  uses:  Sent  to  Civil  Service 
Commissioa  for  saUry  approval.  Sent  to  State  Governments  or 
Educational  Institutions  for  assignment  of  accepted  applkants  to 
training  position.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  offke  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  partks  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  -mployce  of  the  Depart¬ 
ment  in  Us  or  her  offkial  capacity;  (b)  the  Uaited  States  where  the 
Department  determines  that  the  claim,  d  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  whkh  the  records  were 
collected. 

Policies  aad  practices  (or  storing,  retrieviag,  accemiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievablllty:  They  are  retrieved  by  name.  HEW  use:  Used  by 
staff  to  review  applications,  conduct  correspondence  and  manage 
the  program. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maaager(s)  aad  addrem: 

Executive  Secretary,  Grants  Associates  Program 
Westwood  Building.  Room  2A03,  NIH 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  accem  procedures: 

Privacy  Act  Coordinator 
Westwood  Building,  Room  448,  NIH 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Coatestlttg  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Individual,  educational  institution  at¬ 
tended  by  individual,  and  references. 

Systems  exempted  from  certain  provisioiia  of  the  act:  None. 

09-25-010S 

System  name:  Administration:  Employee  Health  Records. 
HEW/NIH/OD. 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockvilk  Pike 
Bethesda,  MD  20014 
and 

Rocky  Mountain  Laboratory  ^ 

Hamilton,  Montana  39840 
Regional  Federal  Records  Center 

Categorka  of  indlvklnals  covered  by  the  system:  Employees,  fel¬ 
lows,  visiting  scientists,  relatives  of  inpatknts,  visitors,  contractors 
working  on  site. 

Categories  of  records  in  the  system:  Medical  records. 
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AatlMH-Hy  tor  aiaiatCBucc  of  the  tyitcni:  SU.S.C.  7901 

Rootiac  ucs  of  records  aaiaUlacd  la  the  systcai,  lacladiag  catego¬ 
ries  ol  asers  aad  the  parposes  of  each  ascs:  For  adjudication  of 
benefits  under  workman's  compensation  and  for  disability  retire¬ 
ment  and  other  separation  actions:  to  District  office  of  OFEC,  De¬ 
partment  of  Labor  with  copies  to  CSC  for  disability  retirement  and 
other  separation  actions.  Upon  non-HEW  agency  request,  examina¬ 
tion  to  determine  fitness  for  duty  with  copies  to  requesting  agency 
and  to  CSC.  Records  released  to  family  physician  at  request  of  em¬ 
ployee.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  in<^uiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components; 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polkka  aad  practlecs  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  ol  records  in  the  systcai: 

Storage:  Stored  in  file  folders. 

RctrlcvabilRy:  Retrieved  by  name.  HEW  Use:  Used  by  physi¬ 
cians  and  health  service  personnel:  for  medical  treatment;  upon 
researcher  request,  and  with  employee's  written  permission,  release 
of  record  for  research  purposes  to  medical  personnel;  upon  request 
by  DHEW  personnel  offices:  determination  of  fitness  for  duty, 
with  copies  to  DHEW  personnel  offices  and  the  Civil  Service  Com¬ 
mission. 

Salcgnards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  staff). 

Rctcattoa  aad  dlapoaal:  Years  at  NIH  in  Bethesda:  2.  Years  at 
FRC:  6.  Years  at  Rocky  Mountain  Laboratory:  Indefinitely. 

Syatea  aianagcrfa)  aad  address: 

Office  Manager 
Occupational  Medical  Service 
Building  10,  Room  BSA06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 
HamUton,  Montanna  S9840 

NotMIcatloa  procedare:  Contact  System  Manager  at  treatment  lo¬ 
cation.  An  individual  who  requests  notification  of  or  access  to  a 
medkal/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  Sb.6)  Federal  Register,  Octol^r  8,  1973,  page  47411.). 

Record  access  procedares: 

Medical  Director 
Occupational  Medical  Service 
Building  10,  Room  B3A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 

Hamilton,  Montana  39840  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record 
contents  being  sought.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
3b.3(aK2))  Federal  Register,  October  8,  1973,  page  47410.). 


ConteiUng  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Data  resulting  from  clinical  and  preven¬ 
tive  services  provided  at  treatment  location.  Data  received  from  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0104 

System  name:  Correspondence:  Executive  Secretariat,  NIH. 
HEW/NIH/OD. 

Security  classification:  None. 

System  location: 

Building  12A,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20014 

Categories  of  individnais  covered  by  the  system:  Individuals  who 
request  information  on  NIH  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  3  USC  301  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  D«partment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

PoUdet  and  pracUccs  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  by  computer  index  and  on  file  folders. 

RetrievabiUty:  They  are  retrieved  by  name,  document  number, 
date,  and  subject.  HEW  use:  to  locate  and  follow-up  correspon¬ 
dence  to  assure  prompt  reply.  Forwarded  to  other  DHEW  com¬ 
ponents  when  a  response  from  them  u  warranted. 

Safegaards:  Formanual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  aad  dispoaal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrem: 

Director,  Executive  Secretariat 
Building  1,  Room  18,  NIH 
9(X)0  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedare:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondfence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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Syaica  Pertoaiicl:  Guc«t  Workert/Vitttint  FeOows/Studcnt 

Scicntitu.  DHEW/NIH/DPM. 

Sccarity  claaiMIcadM:  None. 

Syateni  locatlM:  Each  NIH  Penonacl  and  Administrative  Office. 

Catctarics  of  ladivldnab  caveted  bjr  the  sjralem:  Individuals  using 
NIH  facilities  who  are  not  employees. 

Categorke  of  rccacds  iu  the  system:  Personal  inforatmion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  NIH  facilities  are  desired,  outside  sponsor,  and 
NIH  sponsor. 

Authority  for  mahiteuanct  el  the  system:  42  USC  241. 

Routine  uses  of  records  msintnhied  in  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  parpsees  ef  such  uses:  To  CSC  for  program 
evaluatioa  purposes;  to  OAO  for  fund  disbursement  determina¬ 
tions;  to  institutions  providing  support;  to  persons  representing  the 
subject  individual;  to  the  U.S.  State  Department  for  matters  rmted 
to  its  mission.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individi^  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  hit  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  b  likely  to 
directly  affect  the  operations  of  the  DeiNutment  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Felldcs  and  practices  for  staring,  retrieving,  acecaring,  rctniaing, 
and  disposing  of  records  la  the  system: 

Storage:  Ffle  folders. 

Rctrievablllty:  They  are  retrieved  by  name.  HEW  use:  To  docu¬ 
ment  the  individuals’  presence  at  NIH  and  to  record  that  the  in¬ 
dividual  is  not  performing  a  service  for  the  government  Retrievable 
by  name. 

Safeguards:  The  records  are  maintained  in  locked  file  cabinets 
with  access  limited  to  authorized  personnel. 

Rctentloa  and  dlenasal:  Years  at  NIH:  3  years  after  visit 
Disposal  methods  include  bunting  or  shredding  paper  materials  and 
erasing  computer  tapes. 

System  managerfs)  and  address: 

Assistant  Director  for  Operations 
BMg.  1.  Rm  19 
9000  Rockville  Pike 
Betbesda,  MD  20014 

NotMcatloa  pmccdnre:  Chief,  Personnel  Communications  Branch 
Building  31,  Room  IC31 
9000Rockville  Pike 

Betbesda,  MD  20014  Pike,  Bethesda,  MD  20014 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasooaUy  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Coatesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
Clhesc  procedures  are  in  accordaKC  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  sonroc  categories:  Individual,  management,  institution. 
State  Department. 

Systems  cacrapted  from  ccrtahi  pmvWone  of  the  act:  None. 

•9^25-dlll 

System  name:  Mailing  List:  NIH  Guide  to  Grants  A  Contracts. 
DHEW/NIH/DRG. 

Security  rinarifkalten:  None. 

System  Incntlen: 

Baiding  31.  Rm  IC02 
9000  RockvOk  Pike 


Bethesda.  Md.  20014 

Categories  ef  individuals  covered  by  the  system:  Principal  in¬ 
vestigators  of  research  proposals,  consultants,  research  investiga¬ 
tors  of  contracts,  science  administrators,  and  general  public. 

Categoriss  ef  records  In  the  system:  Mailing  list 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(a). 

Routine  uses  of  records  maiatalacd  fas  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpoecs  ef  each  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individ^  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desnble  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  par^,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrlevabiltly:  HEW  use:  Mading  of  the  NIH  Guide  to  Grants 
and  Contracts.  Retrieved  by  name. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 

Retention  and  disposal:  Number  of  years  held  at  NIH:  Indefinite¬ 
ly.  How  destroyed:  names  eliminated  from  tape. 

System  maangerfs)  and  addrem: 

Director.  DAS 
Bldg.  31.  Rm.  1C02 
9000  Rockvile  Pike 
Bethesda.  Md.  20014 

Notffltatlsn  procedure:  Write  to  System  Manager  at  address 
above. 

Record  aeccm  proeedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoM  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procsdnrss:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  Cra.  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categorim:  Requests  by  individuals  to  be  on  the 
mailing  list,  lists  received  from  various  other  components  of  NIH. 

Systems  czempted  from  certain  provisions  of  the  net:  None. 

()9-2S-«112 

System  nnmc:  Grants:  Research,  Research  Training,  Fellowship  and 
Construction  Applications  and  Awards.  HEW/NIH/OD. 

Security  classification:  None. 

System  locadoa:  See  Appendix  I. 

Categories  ef  iadhrldnals  covered  by  the  system:  Grant  applicants 
and  Principal  Investigators;  Program  Directors;  Institutional  and  In¬ 
dividual  Fellows;  Research  Career  Awardees. 

Categories  of  rocords  In  the  system:  Grant  Applications  and 
review  history,  awards,  financial  records  and  progress  reports  and 
related  correspondence. 

Aathority  for  maintenance  of  the  system:  42  USC  241(c).  (d),  276, 
281,  287,  288,  289(a).  (d).  (e).  (0.  289(k-2)  58  Stet  691  (repealed). 

Roadae  nses  of  records  msiutainsd  In  the  system,  tacludhig  catego¬ 
ries  of  users  and  the  pnrposm  of  such  uses:  (1)  To  the  Smithsonian 
Science  Information  Exchange  for  disseminatioa  of  science  infor¬ 
mation  (abstracts  of  research  grants  only);  (2)  To  the  Cognizant 
Audit  Agency  for  auditing;  (3)  To  the  Dcqpartmcnt  of  Justice  as 
required  for  Utigation;  (4)  To  a  congressional  office  from  the  record 
of  an  individnal  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  indhriteal;  (5)  To  ipmlified  ex¬ 
perts  not  within  the  dsfmilion'  of  Department  employees  as 
prescribed  in  Deportment  Rngnlatmtts  (45  CFR,  Past  Sb.2)  for 
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opinioni  a*  a  of  the  applicatioii  review  process;  (6)  To  a 
Federal  afencya  in  response  to  its  request,  in  connection  with  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessa^  to  the  requesting  agency’s  decision  on  the 
matter;  (7)  To  individuals  and  organizations  deemed  qualified  by 
the  PHS  to  carry  out  specific  research  related  to  the  review  and 
award  processes  of  the  PHS;  (8)  To  organizations  in  the  private 
sector  with  whom  PHS  has  contracted  for  the  purpose  of  collating, 
analyzing,  aggregating  or  otherwiserefining  records  in  a  system. 
The  contractor  shall  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records;  (9)  To  the  grantee  institution  in  con¬ 
nection  with  performance  or  administration  under  the  terms  and 
conditions  of  the  award.  (lO)ln  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoUdes  and  praetkea  for  storing,  retrieving,  accessing,  rctainfag, 
and  disposing  of  records  in  the  q«tem: 

Storage:  Stored  in  file  folders,  on  computer  tapes  and  discs, 
cards  and  in  notebooks. 

Rctrievnhllity:  Retrieved  by  name  and  grant  number.  HEW  use: 
Information  provided  is  used  by  NIH  staff  for  review  award  and 
administration  of  grant  programs.  Information  is  also  use  to  main¬ 
tain  communication  with  former  fellows  who  have  incurred  an 
obligation  through  the  National  Research  Service  Award  Program. 
Staff  may  also  use  curriculum  vitae  to  identify  candidates  who  may 
serve  as  ad  hoc  consultants  or  committee  and  council  members  in 
the  grant  peer  review  process. 

Safegnards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards. established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  dlspoeal:  Years  at  NIH:  I  year  after  close  out, ex¬ 
cept  for  Construction  Grants  which  are  retained  for  3  years  sifter 
close-out.  Years  at  FRC:  5  years  except  for  National  Research  Ser¬ 
vice  Awards.  9  years  and  Construction  Awards,  12  years. 

System  managerfs)  aad  addrem:  See  Appendix  H. 

Notification  procedure:  Write  to  official  at  the  address  specified 
in  Appendix  II. 

Record  nccem  procednres:  Write  to  the  official  at  the  address 
specified  in  Appendix  IV.  Requesters  should  also  reasonably  speci¬ 
fy  the  record  contents  being  sought.  (These  access  procedures  are 
in  accordance  with  Department  Regulations  (43  CFR  Part 
Sb.S(aK2))  Federal  Register,  October  8,  1973,  page  47410). 

Contcetteg  record  procednree:  Contact  the  official  at  the  address 
specified  in  Appendix  II  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record 'source  categories:  Information  submitted  by  applicant, 
supplemented  by  outside  reviewers  and  internal  staff. 

System  exempted  from  certain  provisious  of  the  act:  None. 

Appendix  I  System  Location 


National  Cancer  Institute 
Westwood  Building 
3333  Westbaid  Avenue 
Bethesda,  MD  20016 

Room  837,  10A13,  8A18.  803.  833,  809,  848 

National  Heart  and  Lung  Institute 
Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MO  20016 
Room  3AI3 


National  Library  of  Medicine 
Federal  Building 
7330  Rockville  Pike 
Bethesda,  MD  20014 
Room  91 6A 

National  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Building 

3333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  722  / 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  610 

National  Institute  of  Child  Health  and  Human  Development 

Landow  Building 

7910  Woodmont  Avenue 

Bethesda.  MD  20014 

Room  A621 

National  Institute  on  Aging 
Budding  31.  9000  RockviUe  Pike 
Bethesda,  Maryland  20014 
Rm  3C39 

National  Institute  of  Dental  Research 
Westwood  Building 
3333  Westbard  AVenue 
Bethesda.  MD  20016 
Room  318 

National  Institute  of  Environmental  Health  Sciences 
Building  12 

Research  Triangle  Park.  North  Carolina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

3333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Room  3B34 

Regional  Federal  Records  Center 


Appendix  II  System  Manager  and  Address 


National  Cancer  Institute 

Grants  Privacy  Act  Coordinator 
Room  848,  Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  Maryland  20016 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
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Room  5AIS,  Westwood  Buildiiig 

Nttional  Library  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  816A,  Federal  BuSdiog 

National  Institute  of  AOcrgy  and  Infectious  Diseases 
Administrative  Officer.  NIAID 
Room  707,  Westwood  Building 

National  Institute  of  Arthritis.  Metabolism,  and  Digestive 
Diseases 

Grants  Management  Officer 
Room  639,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Development 
Chief.  Office  of  Grants  A  Contracts 
Room  A62I,  Landow  Building 

National  Institute  on  Aging 
Grants  Management  Officer 
Room  SC39,  Building  31 

National  Institute  of  Dental  Research 
Grants  Management  Officer,  NIDR 
Room  318.  Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 
Grants  Management  Officer 
Room  1213,  Building  12 

National  Institute  of  General  Medical  Sciences 
Grants  Management  Officer,  NIGMS 
Room  938,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Building 

National  Eye  Institute 
Grants  Management  Officer 
Room  6A32,  Building  31 

Division  of  Research  Resources 

Director,  Office  of  Grants  and  Contracts  Management 
Room  SB34,  Building  31 


Appendix  III  Notification  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18.  Westwood  Building 

National  Heart  and  Lung  Institute 
Privacy  Act  Coordinator,  NHLI 
Room  3A50,  Building  31 

National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
See  Appendix  II. 

National  Institute  of  Arthritis.  Metabolism,  and  Digestive 
Diseases 

Administrative  Officer 
Room  9A46,  Building  31 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  U. 

National  Institute  of  Dental  Research 
See  Appendix  II. 

National  Institute  of  Environmental  Health  Sciences 


See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
See  Appendix  II. 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
See  Appendix  II. 

National  Eye  Institute 
See  Appendix  II. 

Division  of  Research  Resources 
See  Appendix  II. 


Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  III. 

National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Of.  of  Research  Reporting  A  Public  Response 
Room  7A32,  Building  31 

National  Institute  of  Arthritis.  Metabolism,  and  Digestive 
Diseases 

See  Appendix  III. 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 
Personnel  Officer,  NIDR 
Room  2C23,  Building  31 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
Privacy  Act  Coordinator 
Room  9A05,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 

Head.  Administration  Mgmt.  Section  , 

Room  8A47,  Building  31 

National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

Division  of  Research  Resources 
See  Appendix  II. 

09-2541113 

System  naasc:  Professional  Service  Agreements  (Medical/legal  Ser¬ 
vices).  HEW/NIH/DAS. 

Security  clawlflcatlon;  None. 

System  location: 

Budding  31.  Room  1C02.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 
Categories  of  indhridnals  covered  by  the  system:  Medical  Con¬ 
sultants  under  contract  with  the  NIH  Clinical  Center  and  patent  at¬ 
torneys  who  provide  professional  services  in  connection  with  legal 
patent  searches  for  the  NIH. 

Categories  of  records  in  the  system:  Contract  Administration  Data. 
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Authority  for  ■aiotcnaacc  of  the  lystca:  42  USC  241  (d). 

Routlac  usn  of  records  maiatalacd  ia  the  systeui,  iucludiaf  caleto- 
ries  of  users  aud  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquipr  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  Sutes  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where*  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polldca  aad  practices  for  storlag,  rctricvlag,  acccariag,  rctaiaiag, 
aad  dhposlag  of  records  la  the  systeai: 

Storage:  Stored  in  file  folders. 

RetrievaMlky:  Retrieved  by  name.  HEW  Use:  Official  business 
record  maintenance  of  contractual  agreements  of  those  individuals 
who  are  providing  consultative  medical  services  to  the  NIH  Clinical 
Center.  HEW  user:  used  by  procurement  A  financial  personnel. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  staff). 

Rctcatloa  aad  disposal:  Years  at  NIH:  2.  Years  at  FRC:  4. 

System  maaagerfs)  aad  addrem: 

Director,  DAS 

Building  31,  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NotWcatloa  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatestlag  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 

09-25-0114 

System  name:  Personal  Services  Contractors.  HEW/NIH/NIGMS. 

Scenrhy  classIficBtion:  None. 

System  locatioa: 

Westwood  Building,  Room  9A09 
5333  Westbard  Avenue 
Bethesda,  Md.  20016 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  with  NIGMS. 

Categories  of  records  in  the  system:  Work  qualifications,  deser^- 
tion  of  services  to  be  performed. 

Authority  for  maiateaance  of  the  system:  42  USC  241(d),  289e. 

RoattaM  ases  of  records  maintained  hi  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Dei^- 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  storlag,  retrieviag,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Stored  in  file  folders. 

RetrievaMlky:  Retrieved  by  name  of  contractor.  HEW  use: 
Record  of  agreed  upon  services,  reference  by  institute  staff  in 
monitoring  contractor’s  performance. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  access 
limited  to  authorized  personnel  (system  manager  and  his  stafO. 

Rctcatloa  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

Systeai  maaager(s)  aad  address: 

Administrative  Officer 
Westwood  Building  Room  9A()9 
5333  Westbard  Avenue 
Bethesda,  Md.  20016 

Nodficatioa  praccdarc:  Write  to  System  Manager. 

Record  access  proccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdarcs:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  arc  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provWaus  of  the  act:  None. 

•9-25A115 

System  name:  Curricula  Vitae.  HEW/NIH/NIAID 

Sccarky  elamlHcatlun:  None. 

System  location: 

Building  31,  Room  7AI0,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categorim  of  iadividaals  covered  by  the  system:  Consultants  and 
Clinical  Investigators  under  NIAID  Investigational  New  Drug  Ap¬ 
plications. 

Categories  8f  records  in  tbe  system:  Curriculum  vitae. 

Aathorky  for  maiatenaace  of  the  system:  42  USC  241(d)  289a. 

Routiae  ases  of  records  maintatini  M  the  system,  facladiag  catega 
rim  of  users  and  the  parpoaes  of  such  asm:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  cla^,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polictes  aad  practica  lor  teoriag,  retrieviag,  accemlag,  letakdag, 
aad  dlipaaiag  of  records  ia  the  syatem: 

Storage:  Stored  in  books. 

RetrievabUky:  Retrieved  by  name.  HEW  uses:  For  appointment 
of  consultants  and  filing  in  Investigational  New  Drug  Application. 
HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Reteatioa  aad  disposal:  Years  at  NIH:  indefinitely. 

SystcB  Buaagerfs)  aad  address: 

Chief,  Clinical  Studies  Branch 
Building  31,  Rm  7A49 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NodficatioB  procedure:  Write  to  System  Manager 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  leasonaMy  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
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partment  ReguUtioos  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8e  1973,  page  47410.). 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Conteitlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
t^  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  cutegsrirs:  Individuals. 

Systems  esempCed  from  certahi  provisions  of  the  act:  None. 

09-25-01 U 

System  name:  Professional  Services  Contracts.  HEW/NIH/NIAID. 

Security  clssslfltatlnn:  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Medical  con¬ 
sultants  under  contract  with  NIAED. 

Categories  of  records  la  the  system:  Administrative  files,  bio¬ 
graphical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Roatiae  uses  of  records  maiataiaed  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  emfdoyee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  fas  the  system: 

Storage:  Stored  in  card  files. 

RetrievuMUty:  Retrieved  by  name.  HEW  uses:  to  prepare  travel 
orders,  professional  services  contracts,  and  honorarium  forms. 
HEW  users:  staff  of  branch. 

Safegaards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Reteatioa  and  dispoeal;  Years  at  NIH:  indefinitely. 

System  munnger(s)  and  address: 

Chief,  Development  and  Applications  Branch 
Westwood  Bldg.,  Rm.  730 
3333  Westbard  Ave. 

Bethesda,  MD  20014 

Notmeatioa  prueednre:  Write  to  System  Manager. 

Record  aceem  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulatioas  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Coatcstlag  rccard  praccdarcs:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
tte  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  frem  certain  provisioas  of  the  act:  None. 


09-25-0117 

System  name:  US-Japan  Program.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  739 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  ladlviduals  covered  by  the  system:  Panel  Members  of 
the  U.S.-Japan  Cooperative  Medical  Science  Program. 

Category  of  records  in  the  system:  Letters  of  appointment,  cur¬ 
riculum  vitae  A  correspondence. 

Authority  (or  maiutenaacc  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  (Apartment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polkies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  NIAID  staff  in  ad¬ 
ministration  of  program  and  for  preparing  correspondence  with 
panel  members. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  dteposal:  Years  at  NIH:  2.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maaagcr(s)  and  address: 

Administrative  Assistant,  MIDP,  NIAID 
Westwood  Building,  Room  739 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Coatesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Panel  members. 

Systems  exempted  from  eertain  provisions  of  the  act:  None. 


09-25-0118 

System  name:  Professional  Services  Contracts.  HEW/NIH/NCI. 
Security  classification:  None. 

System  location:  Appendix  I. 

Blair  Building,  Room  7A07,  DCCR,  NIH 
8300  ColesviUe  Road 
Silver  Spring,  MD  20910 

Building  31,  Rm.  6A09,  DCT 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Building  31,  Rm.  3A22,OD 
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•  9000  RockviUe  Pike 

Betbesda.  Md.  20014 

Calcforin  of  iadWidaals  covered  by  tbe  systea:  Individuals  under 
contract  with  tbe  NCI. 

Calcgorles  of  records  in  tbe  systea:  Professional  Services  Con¬ 
tracts. 

Aothority  for  aaiatcaaacc  of  the  systea:  42  USC  241(d).  281. 

Routine  uses  of  records  aalataiacd  in  tbe  systea,  lacindiag  catego- 
rks  of  uers  and  the  purposes  of  sneb  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  tbe  Depart¬ 
ment.  or  any  employee  of  tbe  Department  in  his  or  her  official 
capacity;  (b)  tbe  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  tbe  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polklct  and  practices  for  storlug,  retrieving,  accessing,  retaining, 
and  dlspoalag  of  records  la  the  system: 

Storage:  Stored  in  file  folders. 

Rctrlevablllty:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  iny  compliance  with  program 
requirements. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  stafO- 

Retcatlon  and  disposal:  Years  at  NIH:  S.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  maaager(s)  and  addrem:  Appendix  II. 

Chief,  Offiice  of  Committee  &  Review  Activities,  DCCR 
Blair  Building,  Room  7A07,  NIH 
8300  ColesviUe  Road 
SQver  Spring,  MD  20910 

Administrative  Officer,  DCT 
Building  31,  Room  3A50,  NIH 
9000  Rockville  Pike 
Betbesda,  MD  20014 

Administrative  Officer.  OD 
Building  31,  Room  11A29,  NIH 
9000  Rockville  Pike 
Betbesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official , under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8.  1973,  page  47411.). 

Record  source  categories:  None^specified. 

Systems  exempted  from  certain  provlsloas  of  the  act:  None. 

09-25^121 

System  name:  Grants:  Senior  International  Fellowships  Program. 
DHEW/NIH/FIC. 

Security  classlficatlou:  None. 

System  locutloa: 

Bldg.  31. Room  2B62.  NIH 
9000  RockviUe  Pike 
Betbesda,  MD.  20014 
Regional  Federal  Records  Center 

Categories  of  Individuals  covered  by  the  system:  Applicants  for 
Senior  International  FeUowships. 

Categories  of  records  fas  the  system:  Employment  and  education 
histories,  references. 


Authority  for  maiatenaacc  of  tbe  system:  42  U.S.C.  242  e. 

Routine  uses  of  records  maintained  in  tbe  system,  iacladlag  catego¬ 
ries  of  users  and  tbe  pnrposes  of  such  nses:  Each  fellow’s  home  in¬ 
stitution  receives  a  notice  of  award  and  funding  for  the  fellowship. 
Applications  are  made  available  to  authorized  employees  and 
agents  of  tbe  US,  including  the  General  Accounting  Office  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  proper  action  under  civil 
and  criminal  laws.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  tbe  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  ’Jie 
Department  in  his  or  her  official  capacity;  (b)  tbe  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aud  practices  for  storlug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders;  magnetic  tapes. 

RetrlevaUllty:  Retrieved  by  name  and  fellowship  number.  HEW 
use:  These  fellowships  are  available  to  outstanding  faculty  mem¬ 
bers  in  mid  career  from  U.S.  schools  of  medicine,  osteopathy, 
dentistry,  and  public  health  for  study  abroad.  Applications  are  sub¬ 
mitted  to  Division  of  Research  Grants  (DRG),  which  also  performs 
primary  review.  FIC  performs  secondary  review  and  awards  fellow¬ 
ships.  Necessary  information  is  made  available  to  Division  of 
Financial  Management  (DFM)  for  payment  of  awards. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dlapoaal:  Number  of  years  held  at  NIH:  1.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  3. 

System  managerfs)  and  addrem: 

Chief,  Scholars  A  Fellowships  Branch 
Bldg.  31.  Room  2B38 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  listed  above. 
Verification  of  identity  is  required.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR  3b.3)  Federal  Register.  October  8,  1^3,  47410. 

Record  accem  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedarcs:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.7) 
Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  obtained  from  applicants 
and  persons  supplying  recommendations  through  DRG. 

Systems  exempted  from  certaia  provisioas  of  the  act:  None. 
t9-2S-«123 

System  name:  Clinical  Trials  Dealing  with  Fertility  Regulating 
Methods.  DHEW/NIH/NICHD. 

Security  clamlWcatlon:  None. 

System  locatioa: 

Landow  Bldg.,  Room  C623 
7910  Woodmont  Ave. 

Bethesda,  Md. 

and  at  hospitals  and  medical  centers  under  contract.  ' 
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PRIVACY  ACT  ISSUANCES 


Catcgaria*  •(  MMiaak  c«««r«4  by  lh«  syaleai:  Vohiatecrs  and 
pabeau  ia  clinical  triala  dcaliaf  with  mak  aad  female  fertility  regu- 
latiag  methods. 

Cal^ariaa  al  raeards  in  the  syataas:  Individuals,  medical  records 
of  subjects  participatiiig  ia  cliaii^  trials. 

Aatharity  lor  mtimttmmn  al  the  systaas:  42  USC  241(c).  289d. 

Baatfac  aaaa  al  raearda  maiutalBad  lu  tha  syataai,  lachidiBC  catcgo* 
riss  al  aaers  and  the  purpaaos  al  each  aaaa:  Disclosure  may  be  made 
to  a  coagrcssioaal  office  from  the  record  of  aa  individual  in 
response  to  an  in^uvy  from  the  congressional  office  made  at  the 
request  of  that  individual. 

2.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law. 

3.  To  the  Department  of  Justice  of  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisea  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  coanection  with  such  individual.  (Appendix  B.  Department 
Regulations.  (43  CFR  Part  Sb),  item  100).  In  the  event  of  litigation 
whm  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Depvtment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pelldcs  aad  praetkea  fee  atariag,  retrkflng,  acccaring,  retaking, 
aad  dkpadag  of  roeorda  k  the  ayaSem: 

Storage:  FSe  folders,  computer  tapes  or  disks. 

RctrkvaMlily:  Name  or  identifkr  codes.  HEW  uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Contraceptive  Develop¬ 
ment  Branch,  Center  for  Popuktion  Research)  will  receive  data  ex¬ 
tracted  by  principal  invest^ators  from  volunteer  records  describing 
the  effects  of  various  fertility  regulating  approaches  in  male  and 
female. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retcntlen  aad  dkposal:  One  year  to  indefinitely,  depending  on  the 
requirements  of  the  specific  study.  Records  are  shredded,  burned 
or  erased. 

System  maaager(s)  and  address: 

Chkf,  Contraceptive  Development  Branch,  Center  for 
Popuktion  Research,  NICHD,  NIH 

Ljuidow  Bldg.,  Room  7A04 

7910  Woodmont  Ave. 

Bethesda,  Maryland  20014 

Notmeatka  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1 .  Approximate  dates  and  pkee  of  treatment. 

2.  Name  of  the  study,  if  known. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsibk  representative  who  will  be 
willing  to  revkw  the  rect^  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  (These 
notifkatioa  and  access  procedures  are  in  accordance  with 
Department  Reguktions  (45  CFR,  Section  5b.6)  Federal 
Register,  Octoter  8,  1973,  page  47411.). 

Reeord  accem  proecdurcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought. 

Conkkkg  reeord  proecdurcs:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Reguktions,  Federal  Re¬ 
gister,  October  8,  1973,  page  4741 1  (43  CFR,  Part  5b.7). 

Record  aaurcc  cakgorks:  Information  provided  by  subjects  and 
clinical  investigators. 

Syakmo  exempkd  from  ccitak  provkknc  of  the  act:  None. 


t9.2S4124 

System  name:  Pharmacology  Research  Associates 

HEW/NIH/NIGMS 

Security  classilkatka:  None. 

System  kcatka: 

National  Institutes  of  Health 

3333  Westbard  Avenue,  Westwood  Bldg.,  Room  919 
Bethesda.  Maryland  20016 

Categorks  of  Indlvidaak  covered  by  the  system:  Applicants  for 
positions  as  Pharmacolopy  Research  Associates  with  the  National 
Institute  of  General  Medical  Sciences. 

Categories  of  records  k  the  system:  Individual  application  forms, 
academic  transcripts  and  references. 

Authority  for  maktcnaacc  of  the  system:  42  USC  209. 

Routke  uses  of  records  maintained  k  the  system,  incindkg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  partks  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  Sutes  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  hat  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati- 
bk  with  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrkvkg,  acccsskg,  retaining, 
and  dkposkg  of  records  k  the  system: 

Storage:  Fik  folders. 

RctrkvabiUty:  By  name  of  applicant.  HEW  uses:  (1)  for  con¬ 
sideration  of  the  applicant  as  a  candidate  for  the  niaramacology 
Research  Associate  Trainkg  Program  (PRAT).  (2)  for  consideration 
of  the  applicant  by  other  NIH  Assockte  I^ograms  at  the  appli¬ 
cant’s  request. 

Safeguards:  The  records  are  maktained  in  locked  cabkets  with 
access  limited  to  authorized  personnel  (system  manager  and  his/her 
staff  assigned  to  the  prograk). 

Rctcatka  and  dkposal:  1.  Records  of  applicants  who  are  admitted 
to  the  program  are  kept  not  more  than  3  years.  2.  Records  of  appli¬ 
cants  who  are  not  admitted  to  the  program  are  kept  for  one  year. 
Records  are  shredded.  3.  All  records  are  shredded  after  proper  time 
has  eUpsed.  ' 

System  managcr(s)  and  addrem: 

Executive  Secretary  PRAT  Program 
Pharmacology-Toxicelogy  Program 
NIGMS  -  NIH 
Westwood  Bldg.,  Room  919 
Bethesda,  Maryland  20013 

Notification  procedure:  To  determke  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  kformation:  Date  of 
Applicatkn;  Applicant’s  Name, 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  ako  reasonably  specify  the  record  contents 
bekg  sought. 

Contestkg  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  kformation  to  be 
contested,  k  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (43  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  applicants, 
university  registrars,  and  references. 

SN-on-e.  * 

•9-25kl26 

System  name:  National  Heart,  Lung,  and  Blood  Institute 
Epidemiological  and  Biometric  Studies.  DHEW/NIH/NHLBI. 

Security  classlWcatkn:  None. 

System  loeatkn:  Records  kckded  k  this  system  are  located  k 
hospitals,  universities,  research  centers,  research  foundations,  and 
coordkatkg  centers  under  contract  with  the  Natknal  Heart,  Lung, 
and  Blood  Institute,  and  k  NHLBI  facilities  k  Bethesda,  Mary¬ 
land. 
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Categories  of  faidWIdaals  covered  by  the  system:  Participants  in 
these  studies  include  1)  individuals  who  have  been  or  who  are 
presently  being  treated  by  the  National  Heart,  Lung,  and  Blood  In¬ 
stitute,  for  diseases  or  conditions  of  the  heart,  lung,  blood  vessels 
and  blood;  2)  individuals  whose  physical,  genetic,  social,  economic, 
enviommenlal,  behavioral  or  nutritional  conditions  or  habits  are 
being  studied  in  relation  to  the  incidence  of  heart,  lung,  blood  ves¬ 
sel  and  blood  diseases  among  human  beings;  and  3)  normal  volun¬ 
teers  who  have  agreed  to  provide  control  data  germane  to  these 
studies. 

Catcgorica  of  rccorda  fat  the  system:  This  system  consists  of  a 
variety  of  clinical,  medical,  and  statistical  information  resulting 
from  or  contained  in  research  filings,  medical  histories,  vital 
statistics,  personal  interviews,  questionnaires,  or  direct  observation. 
The  system  alto  includes  records  of  current  addresses  of  study  par¬ 
ticipants,  photographs,  fingerprints,  and  correspondence  from  or 
about  participants  in  these  studies. 

Authority  for  mataitenance  of  the  system:  Sec.  412,  413  Public 
Health  Service  Act  (42  U.S.C.  287a,  287b) 

Routfac  naca  of  records  mafatalucd  fas  the  system,  luclading  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses: 

1.  Research  data  are  made  available  to  authorized, 
collaborating  researchers,  which  includes  DHEW  contractors 
and  grantees. 

2.  See  Appendix  B  Departmental  Regulations  (45  CFR  Part  Sb), 
Items:  2,3,8,9,100,101,  and  102.  (2)Referrals  may  be  made  of 
assignments  of  research  investigators  and  project  monitors  to 
specific  research  projects  to  the  Smithsonian  Institution  to 
contribute  to  the  Smithsonian  Science  Information 
Exchange,  Inc.  (3)In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining  whether  particular 
records  are  required  to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosures  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  (8)Where  the  appropriate  official  of  the  Department, 
pursuant  to  the  Department's  Freedom  of  Information 
Regulation  determines  that  it  is  in  the  public  interest  to 
disclose  a  record  which  is  otherwise  exempt  from  mandatory 
disclosure,  disclosure  may  be  made  from  this  system  of 
records.  (9)The  Department  contemplates  that  it  will  contract 
with  a  private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records.  (100)To  the 
Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim 
is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(lODTo  individuals  and  organizations,  deemed  qualified  by  . 
the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (102)To  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  quality 
assessments,  medical  audits  or  utilization  review. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storiag,  retrieviag,  accessiag,  retaiaing, 
aad  disposiag  of  records  ia  the  system: 

Storage:  Data  may  be  stored  in  file  folders,  magnetic  tapes  or 
discs,  punched  cards,  bound  note  books. 

Retrievability:  Information  is  retrieved  by  name  and/or  partici¬ 
pant  identification  number.  DHEW  Uses:  Summaries  of  data  result¬ 
ing  from  these  studies  are  used  by  the  National  Heart,  Lung,  and 


Blood  Institute  to  monitor  and  evaluate  the  incidence  of  the  dis¬ 
eases  or  the  conditions  under  investigation  and  the  relationship  of 
various  factors  to  the  occurrence  of  these  diseases,  and  for  pro¬ 
gram  planning  and  evaluation  purposes. 

Safeguards:  Access  to  or  disclosure  of  information  is  limited  to 
authorized  researchers,  NHLBI  employees  whose  duties  require 
the  use  of  such  information,  and  subject  individuals  themselves 
whose  identity  has  been  properly  verified.  Data  stored  in  computers 
is  accessed  though  the  use  of  key  words  known  only  to  principal 
investigatores  or  authorized  personnel.  All  other  information  will  be 
stored  in  locked  files. 

Rctcatloo  and  disposal:  Records  are  retained  by  NIH  indefinitely, 
as  the  documentation  from  scientific  and  medicri  research  are  nor¬ 
mally  permanent  records. 

System  managcr(s)  aad  addrem: 

Chief,  Epidemiology  Branch 

National  Heart,  Lung,  and  Blood  Institute 

Landow  Building,  C825 

7910  Woodmont  Avenue 

Bethesda,  MD  20014 

Notification  procedure: 

NHLBI  Privacy  Coordinator 
Budding  31,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Requestors  must  provide  the  following  information  in  writing: 

1.  Full  name 

2.  Name  and  location  of  research  study 

3.  Approximate  dates  of  enrollment  These  notification 
procedures  are  in  accordance  with  the  DHEW  regulations  as 
published  in  the  Federal  Register,  October  8,  1975,  p.47411 
(45  CFR,  Part  5b.6). 

Record  aceem  procedures:  Same  as  notification.  Requestors 
should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  the  DHEW  regula¬ 
tions  as  published  in  the  Federal  Register,  October  8,  1975,  p.47411 
(45  CFR,  Part  5b.6). 

Contesting  record  procedures:  System  Manager  as  indicated 
above.  The  contestor  must  reasonably  specify  in  writing  the  record 
contents  at  issue. 

Record  source  categories:  Information  contained  in  these  records 
is  obtained  directly  from  individual  participants  and  from  medical 
and  clinical  research  observations. 

15 

None. 

09-25-«127 

System  name:  Clinical  trials  dealing  with  phototherapy  for  neonatal 
hyperbilirubinemia-HEW/NIH/NICHD. 

Security  classtfkatiou:  None. 

System  location: 

Bldg.  31,  Room  2A-50 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

And  six  contract  sites  performing  the  trials  (See  Appendix). 

Categories  of  tedlvlduals  covered  by  tbe  system:  Patients  in  clinical 
trials  dealing  with  phototherapy  in  the  newborn. 

Categories  of  records  In  the  system:  Individual  medical  and  labora¬ 
tory  records  of  subjects  participating  in  the  study. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  289d. 

Routine  uses  of  records  maintained  in  the  system,  including  entego* 
ries  of  users  and  the  purpoaes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  that 
office  made  at  the  request  of  that  individual,  parents,  or 
guardian. 

2.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law. 

3.  Information  may  be  given  to  a  primary  care  physician  when 
treatment  or  follow-up  of  a  condition  noted  during  the  one- 
year  examination  given  each  patient  in  the  study  is  indicated. 

4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual. 
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(Appendix  B  Depnrtmental  Rcgi^tioat  (43  CFR  Part  Sb), 

Item  100.)  In  the  event  ol  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or 
any  empkwee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  t^  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Depsirtment  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Depar^ent  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provid^  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  praetkea  for  staring,  retrieving,  accessing,  rstainlag, 
and  disposing  ol  rscards  In  the  lystem; 

Storage:  File  folders,  computer  tapes  or  discs. 

Retrfevablllty:  Name  or  identifier  code.  HEW  Uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Office  of  the  Scientific 
Director.  NICHD)  will  receive  unidentified,  aggregate  data  ex¬ 
tracted  by  the  principal  investigators  from  patient  records  describ¬ 
ing  the  effects  of  phototherapy  on  the  treatment  of  hyperbiliru¬ 
binemia  in  newborns  and  the  subsequent  development  of  the  pa¬ 
tient. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  IJepartmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guklelines.  e.g.  security  codes  wiO  be 
used  limiting  access  to  authorized  personal. 

Rctcatioa  and  dtopooni:  One  year  to  indefinitely,  depending  on  the 
length  of  the  patient  follow-up  required  to  complete  the  study. 
Records  are  shredded,  burned  or  erased. 

System  managar(s)  aad  addrtaa: 

Chief,  Section  on  Human  Biochemical  and  Developmental 
Genetics.  NPMB 

Intramural  Research  Program,  NICHD,  NIH 

Bldg.  10.  13N258 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Notificatioa  preeednrc:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1.  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  a  respoiuible  representative  in  writing  who  will  be 
willing  to  review'  the  reco^  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretioa  (these 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Part  Sb.6),  Federal 
Register,  OctolMr  8,  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  reco^  contents 
being  sought. 

Contesting  record  proccdores:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister.  October  8,  1975,  page  47411  (43  CFR,  Part  5b.7). 

Record  source  catcgorico:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

APPENDIX  I 


NOl-HD-4-2818 

University  of  Cinciniuti 
College  of  Medicine 
Cincinnati,  Ohio  45219 

Principal  Investigator: 
James  M.  Suthcrisad,  MJ). 


NOI-HD-4-2819 

State  University  of  New  York 
Downstate  Medical  Center 
450  Clarkson  A  venue 
Brooklyn.  NY  11203 

Principal  Investigator: 

Dr.  Audrey  K.  Brown 

NOI -HD-4-2820 

Virginia  Commonwealth  University 
Medical  College  of  Virginian 
1200  East  Broad  Street 
Richmond.  VA  23298 

Principal  Investigator: 

Harold  M.  Maurer,  M.D. 

NOI-HD-4-2821 

Long  Island  Jewish  Hillside  Medical  Center 
New  Hyde  Park 
New  York  11041 

Principal  Investigator: 

Philip  J.  Lipsitz,  M.D. 

NOI -HD-4-2822 

Albert  Einstein  College  of  Medicine  of  Yeshiva  University 
1300  Morris  Park  Avenue 
Bronx.  NY  10461 

Prucipal  Investigator 
Lawrence  M.  Gartner,  MJ>. 

NOl-HD-4-2823 

Professional  Staff  Association  of  the  LAC/USC  Medical 
Center 

Women’s  Hospital,  Room  919L 
1240  Mission  Road 
Los  Angeles.  CA  90033 

Principal  Investigators: 

Joan  E.  Hodgman,  MJ>. 

Paul  U.  K.  Wu.  M.D. 

09-2S-012S 

Systmn  aamer  Neural  Prosthesis  A  Biomedical  Engineering  Studies. 

-  HEW/NIH/NINCDS. 

Security  classlllcatlou:  None. 

System  loeathm: 

Nm 

Federal  Building,  Room  120 
7550  Wisconsin  Ave. 

Bethesda.  Md  20014 

and  at  hospitals  and  medical  centers  under  contract.  A  list  of 
locations  is  available  upon  request  from  system  manager. 
Categories  of  Individnals  covered  by  the  system:  Patients  and  nor¬ 
mal  volunteers,  males  and  females,  participating  in  clinical  studies 
to  determine  the  feasibility  of  neural  prostheses,  and  in  clinical  stu¬ 
dies  related  to  the  development  of  instrumentation  for  diagnosis 
and  treatment  of  neuroh>gical  and  sensory  disorders'  conducted 
under  contract  for  the  National  Institute  of  Neurological  and  Com¬ 
municative  Disorders  and  Stroke. 

Categories  ol  records  la  the  system:  Clinical  research  data  as  re¬ 
lated  to  studies  which  seek  to  determine  the  feasibility  of  neural 
prostheses  and  to  develop  instrumentation  for  diagnosis  and  treat¬ 
ment  of  neurological  and  sensory  disorders. 

Authority  lor  matatouance  of  the  system:  42  U.S.C.  421,  289a, 
289c. 

Routiae  uses  of  records  mslntuMsil  ha  the  syaism,  lacladi^  calaga- 
rim  of  users  aad  the  purpsem  of  each  uses: 

1.  Records  are  made  avaiable  to  approved  or  coBaborati^ 
researchers,  iaclodiag  DHEW  coatractors  aad  grantees. 


FfOERAl  MOISnR  VOi.  48,  NO.  189-.  THU8SDAY,  SKPrEMgR  29,  1977 


DEPARTMENT  OF  HEALTH, 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged,  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations  (43  CFR  Part  Sb)  Item 
100.)  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  t^t 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Polickt  and  practlcca  for  storing,  rctricvlag,  acccsslag,  retaining, 
and  disposing  of  records  la  the  qrstcni: 

Storage:  They  are  stored  in  file  folders. 

RetrlevaMlity:  They  are  retrieved  by  name.  HEW  use:  research 
on  the  feasibility  and  development  of  neural  prostheses,  and 
research  related  to  the  development  of  instrumentation  for  the  diag¬ 
nosis  and  treatment  of  neurological  and  sensory  disorders.  Clinical 
research  data  is  used  by  the  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke  and  unidentified  aggregate 
data  may  be  used  by  other  NIH  scientists. 

Safeguards:  The  records  are  maintained  in  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  members  of 
his  staff,  project  officer,  and  contracting  officer). 

Rctcatloa  and  disposal:  Years  at  NIH:  indefinitely. 

System  maaager(s)  aud  address: 

Director,  Fundamental  Neurosciences  Program 
Federal  Building,  Room  120 
7330  Wisconsin  Ave 
Bethesda,  MD  20014 

Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20014 

and  ask  if  a  file  exists  with  your  name  in  the  Neural  Prothesis 
or  Biomedical  Engineering  Studies.  Also,  designate  a 
responsible  representative  who  will  be  willing  to  review  the 
record  and  inform  you  of  its  contents  at  his/her  discretion. 
(These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Part  3b.6)  Federal 
Register,  October  8,  1973,  page  47411.) 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1973,  page  47411  (43  CFR,  Part  3b.7). 

Record  source  categories:  Patients,  patients*  families,  hospital 
records  and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0129 

System  name:  Clinical  Research  Studies  dealing  with  Hearing, 
Speech  and  Language  Disorders.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7330  Wisconsin  Avenue 
Bethesda,  MD  20014 

And  at  hospitals,  medical  centers,  universities  and  educational 
settings  under  contract.  A  list  of  locations  is  available  upon 
request  from  the  System  Manager. 
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Categories  of  individuals  covered  by  the  system:  Patients  and  nor¬ 
mal  volunteers  participating  in  clinical  research  studies  dealing  with 
hearing,  speech  and  language  disorders. 

Categories  of  records  la  the  system:  Medical  findings,  clinical 
research  data,  medical  and  educational  histories  and  research  data 
on  the  hearing,  speech,  language  and  cognition  of  subjects  being 
tested. 

Authority  for  malatcaance  of  the  system:  42  U.S.C.  241,  289a, 
289c. 

Routine  uses  of  records  mafastalacd  la  the  system,  hicindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  made  available  to  approved  or  collaborating 
researchers,  including  DHEW  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual 
(Appendix  B  Departmental  Regulations  (43  CFR  Part  3b) 

Item  100.)  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatibk  with  the  purpose  for  which  the  records  were 
collected. 

Polklcfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievabiitty:  Name  or  identifier  code.  HEW  uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Communicative  Disorders 
Program,  National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke),  will  receive  data  extracted  by  principal  in¬ 
vestigators  from  patient  and  normal  volunteer  records  on  ^e  ef¬ 
fects  of  various  factors  on  hearing,  speech,  language,  and  cogni¬ 
tion. 

Safeguards:  The  records  are  maintained  in  cabinets  in  offices 
where  access  is  limited  to  authorized  personnel  (principal  investiga¬ 
tor  and  staff  assigned  to  the  project,  project  officer,  contracting  of¬ 
ficer). 

Retention  and  disposal:  Years  at  NIH:  one  year  to  indefinitely, 
depending  on  the  requirements  of  the  specific  study.  Following 
completion  of  a  specific  study  all  individual  identification  will  be 
removed,  or  the  records  destroyed. 

System  manager(s)  and  addrem: 

.  Director,  Communicative  Disorders  Program 
Federal  Building,  NIH 
7330  Wisconsin  Avenue 
Bethesda,  Md.  20014 

Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  RockvUls  Pike 
Bethesda,  Maryland  20014 

To  ask  if  a  file  exists  with  your  name  in  studies  of 
Communication  Disorders  Program.  Please  supply  the 
following  information: 

1.  Approximate  date  and  place  of  examination  and/or 
treatment. 

2.  Name  of  the  study,  if  known. 

3.  A  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  you  of  its  contents  at  his/her 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Part  3b.6) 
Federal  Register,  October  8,  1973,  page  47411). 
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Record  occtee  precedares:  Suae  u  notificatioa  procedures. 
Requests  should  also  reasonably  specify  the  record  contents  being 
sought. 

Conlcstini  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1973,  page  47411  (45  CFR  Part  Sb.7). 

Record  source  categories:  Information  provided  by  patients,  pa¬ 
tients’  families,  hospital  records,  school  records,  ud  clinical  in¬ 
vestigators. 

'  Systems  esempted  from  certahi  pravlalous  of  the  act:  None. 

09-2S-«13« 

System  name:  Environmental  Epidemiologic  Studies  in  the  Division 

of  Cucer  Cause  and  Prevention,  HEW/NIH/NCI. 

Security  claasllication:  None. 

System  locstiou: 

Landow  Building,  Room  A521 

7910  Woodmont  Ave. 

Bethesda,  Md.  20014  . 

and 

Bldg.  12,  NIH 

9000  RockviUe  Pike 

Bethesda,  Md.  20014 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  iMations  and 
contracts  is  available  upon  request  from  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e^.,  birth  defects),  patients  with  other 
diseases  (e.g.,  heart  disease),  normal  and  other  persons  (e.g.,  family 
members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and 
records  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

Authority  (or  maintciumcc  of  the  system:  42  U.S.C.  241,  and  282. 

Routine  uses  of  records  maintained  in  the  system,  faKluding  catego¬ 
ries  of  users  ud  the  purposes  of  Mch  uses: 

1.  Disclosure  may  be  made  to  DHEW  contractors  and 
collaborating  researchers  and  their  staff  in  the  conduct  of  the 
study  and  in  preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records.  (Appe.idix  B, 
Departmental  Regulations,  43  CFR  Part  3(b),  Federal 
Register.  October  8.  1975,  page  47415,  Item  9. 

4.  To  the  I^partment  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  u  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  43  CFR 
Part  5(b),  Federal  Register,  October  8,  1975,  page  47415, 

Item  100.  In  the  event  of  litigation  where  one  of  the  parties 

'  is  (a)  the  Department,  any  component  of  the  Departoent,  or 
any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policiet  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dlsposiag  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
discs  and  punch  cards. 


RetrtevaMHly:  By  name  and/or  code  number.  HEW  uses:  to 
determine  (1)  (actors  or  subsunces  in  the  environment  which  cause 
cancer;  (2)  ways  in  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  characteristics  of  persons  who  may  be  particularly 
susceptible  to  the  environmental  factorfs)  or  substance(s)  and/or  to 
cancer. 

Safeguards:  DHEW  contractors  and  collaborating  researchers  will 
comply  with  the  provisions  of  the  Privacy  Act  and  with  Department 
Regulations.  Subjects  participating  in  a  clinical  study  will  be  ad- 
vis^  that  their  identity  will  only  be  known  to  those  who  are  in¬ 
volved  ia  conduct!^  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  will 
be  kept  ia  secured  areas  with  access  limited  to  authorized  person¬ 
nel  (system  manager,  project  officer,  contracting  officer,  col¬ 
laborating  researchers,  staff,  and  DHEW  contractors).  Data  trans¬ 
mitted  to  the  NCI  will  be  in  a  non-personally  identifiable  form.  For 
computerized  records  the  contractor  will  comply,  where  ap¬ 
propriate,  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  Guidelines.  For  example,  access  is  controlled  by  the  use  of 
security  codes  known  only  to  authorized  personnel. 

Rcteatina  aad  diapoeal:  One  year  to  indefinitely  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  snnnagcr(s)  and  addrem: 

Chief,  Environmental  Epidemiology  Branch 
National  Cancer  Institute 
Landow  Building,  Room  A52I 
7910  Woodmont  Avenue 
Bethesda,  Maryland  20014 

Notificattoa  procedure: 

To  determine  if  a  (de  exists  write  to  system  manager  and 
provide  the  following  information: 

a.  System  name:  Environmental  Epidemiologic  Studies  in  the 
Division  of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 

d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f.  Disease  type  (if  known) 

Medical  records  notification  procedures  are  in  accordance  with 
Departmental  Regulations,  Federal  Register,  October  8, 

1975,  page  47411  (45  CFR  Part  5b.6)  (See  12  below) 

Record  aceem  procedures:  The  same  information  provided  above 
for  notification  is  also  needed  for  access.  (1)  Non-Medkal  Records 
•  written  requests  should  be  made  to  the  System  Manager  providing 
identity  verification  consisting  of  either  a  notarization  of  the 
request  or  a  certification  that  the  individual  is  who  he  or  she  claims 
to  be.  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  the  individual  under  false 
pretenses  is  a  criminal  offense  under  the  Act,  subject  to 

5,000  fine.  (2)  Medical  Records  access  procedures  are  in  ac¬ 
cordance  with  Departmental  Regulations,  Federal  Register.  October 
8,  1975,  page  47411  (45  CFR,  5b.6).  Individuals  seeking  access 
to  medical  records  should  designate  a  representative  (including  ad¬ 
dress)  who  may  be  a  physician,  other  health  professional,  or  other 
responsible  individual  who  would  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents,  at  the  representa¬ 
tive’s  discretion. 

Coutestiug  record  procedures:  Write  to  system  manager  and  speci¬ 
fy  the  record  and  the  part(s)  to  be  contested. 

Record  source  categories:  DHEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools, 
hospitals,  research  institutions,  commercial  institutions,  state  agen¬ 
cies,  other  U.S.  Government  agencies,  patients  and  normal  volun¬ 
teers.  physicians,  research  investigators  and  other  collaborating 
personnel. 

Systems  exempted  from  certaia  provisions  of  the  act:  None. 

09-254131 

System  name:  Clinical  Epidemiologic  Studies  in  the  Division  of 
Cancer  Cause  and  Prevention,  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building.  Room  A521 
7910  Woodmont  Ave. 

Bethesda.  Md.  20014 
and 

Bldg.  12,  NIH 
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9000  Rockville  Pike 

Bethesda.  Md  20014 

and  ai  hospitals,  medical  vhools.  universities,  research 
institutions  commercial  organizations,  state  agencies,  and 
collatHirating  govemmeni  agencies  A  lisi  of  locations  and 
contracts  is  available  upon  request  from  the  System 
Manager 

Catagorlcs  af  Mdlviduala  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  te^  birth  defects)  patients  with  other 
diseases  te  g.,  heart  disease),  normal  and  other  persons  le.g.,  family 
members)  for  the  purpose  of  making  compansons 

Cmegsrfes  el  reenrds  tn  the  system:  MedKal  records,  progress  re¬ 
ports.  correspondence.  epidemMilogical  computen/ed  (Uta  and 
records  on  biologica)  tpecunens  tc  g.  blood,  tumors,  unne.  etc  ). 

Anthorlty  lor  matnlenance  of  the  system:  42  U  S.C  241 .  and  282 

Eontlne  ascs  ol  records  rnomtalBed  In  the  system,  Inclodtaig  eatego- 
rim  ol  aoers  and  the  pnrposcs  ol  sneb  nscs: 

1.  Disclosure  may  be  made  to  DHFW  contractors  and 
coUaboraiing  researchers  and  their  staff  m  the  conduct  of  the 
study  and  m  preparabon  of  scientific  reports 

2.  Dwclosurr  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the 
congressional  office  made  ai  the  request  of  the  individual. 

}.  The  Deportment  contemplates  thai  h  wdl  contract  with  a 
private  fnm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  reframg  records  m  this  system 
Belevani  records  win  be  disclosed  to  such  a  contractor  The 
contractor  shall  be  requned  to  maintain  Privacy  Act 
•afeguards  with  respect  to  such  records  (Appendis  B, 
Departmental  Regulations.  43  CFR  Part  Vb).  Federal 
Register,  October  8.  197)  puge  47415.  Item  9. 

4b  To  the  Departmeni  of  Justice  or  other  appropriate  Federal 
agencies  m  defending  clauat  against  the  United  States  when 
the  claim  is  based  upon  an  mdividuars  mental  or  physKai 
condition  and  is  alleged  to  have  arisen  because  of  acuvities 
of  the  Pubbe  Health  ServKe  in  connection  with  such 
individual  tAppendii  B  Departmenial  Regulations,  45  CFR 
Pun  5(b).  Federal  Register.  October  8.  197),  pag«  47415. 

Item  100  In  the  event  of  litigation  where  one  of  the  parties 
is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Departmeni  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its 
components,  or  tel  any  Department  employee  n  his  or  her 
individual  capacity  « here  the  Justice  Department  has  agreed 
to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to 
affeebvely  represent  such  party  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected 

Balldcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
Md  dlqHMing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
discs  and  punch  cards 

Rcirlevability:  By  name  and/or  code  number.  HEW  uses:  to 
determine  (I)  factors  oi  substances  in  the  environment  wluch  cause 
cancer;  (2)  ways  tn  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  cbaractenstics  of  persons  who  may  be  partkularfy 
Msceptibie  to  the  environmenlal  factons)  or  substances)  and/or  to 
cancer. 

Sattgaarda:  DHEW  contractors  and  collaborating  researchers  will 
comply  with  the  provisions  of  the  Privacy  Act  and  with  Department 
Regulations  Subjects  pariicipaung  m  a  chnical  study  wiD  be  ad¬ 
vised  that  theu  identity  will  only  be  known  to  those  who  are  in¬ 
volved  in  conducung  the  study  and  that  any  puhhshed  findings  wiO 
be  in  a  format  which  precludes  mdividual  identificatioa.  Data  will 
be  kept  in  secured  areas  with  access  limited  to  authorized  person¬ 
nel  (system  manager,  project  officer,  contracting  officer,  col¬ 
laborating  researchers,  staff,  and  DHEW  contractors).  Data  trans- 
Bined  to  the  NCI  wiU  be  in  a  non-personally  ideotifiabk  form.  For 
computerized  records  the  contractor  wiO  comply,  where  ap¬ 
propriate.  with  Departmeni  sUadardt  and  National  Bureau  of  Stan¬ 
dard  OaideliDes  For  example,  access  is  coatroUed  by  the  ase  of 
•ecnrfly  codes  known  only  to  authorized  personneL 

■etontfan  and  diigaaal:  One  year  lo  todefinRely  depending  on  the 
project  Hard  copy  bwiied,  computer  topes  aad  diecs  erased. 


System  maeaccris)  and  addrem: 

Chief.  Chnical  Epidemiology  Branch 
National  Cancer  Institute 
I  andow  Building.  Room  A521 
7910  Woodmnnt  Avenue 
Bethesda.  Maryland  20014 

Notfflcattoa  proredarc: 

To  determine  if  a  file  exists  write  to  system  manager  and 
provide  the  following  information: 
a  System  name  Chnical  Epidemiologic  Studies  in  the  Division 
of  Cancel  Cause  and  Prevention 
b  Complete  name  ai  time  of  study 
c  Facihtv  and  home  address  at  the  time  the  study  was 
undertaken 

d  Dateisi  ai  the  time  the  informatHin  was  provided  (if  known) 
e  Birthdate 

f  Disease  type  (if  known) 

Medical  records  notification  procedures  are  ia  accordance  with 
Departmenul  Regutotions.  Federal  Register,  October  8, 

1975.  page  474)1  i45  CFR  Part  5b.6)  (See  12  below) 

Record  accca  procedures:  The  same  mfonnatiofi  provided  above 
for  oooficatioB  is  also  needed  for  access  (I)  Non-MedKal  Records 
-  wntten  requesu  should  be  made  lo  the  System  Manager  providing 
idcotity  venfKatwn  cooststmg  of  either  a  ootonzation  of  the 
request  or  a  certifKatioo  that  the  mdividual  is  who  he  or  she  claims 
to  be  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  tte  mdividual  under  false 
pretenses  is  a  criminal  offense  under  the  Act.  subject  to 

5.000  fine  (2)  Medical  Records  access  procedures  are  is  ac¬ 
cordance  with  Departmenta)  Regulations.  Federal  Register.  October 
8.  1975,  page  47411  (45  CFR.  Part  5b.6)  Individuals  seekmg  access 
lo  medical  records  should  designate  a  representative  (including  ad¬ 
dress)  who  may  be  a  physician,  other  health  professional,  or  other 
responsible  individual  who  would  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents,  at  the  representa¬ 
tive  s  discretion. 

Coolesttng  record  procedures:  Wnte  lo  system  roanagei  and  speci¬ 
fy  the  record  and  the  parus)  to  be  contested. 

Record  source  categortea:  DHEW  agencies,  institutions  under  con 
tract  to  the  U  S  Government,  universities,  medical  schools, 
hospitals,  research  snstitutions.  commercial  institutions,  state  agen¬ 
cies.  other  U  S  Govemmeni  agencies,  patients  and  normal  volun¬ 
teers.  physicians,  research  investigators  and  other  collaborating 
personnel. 

Systems  exempted  from  certain  provuions  of  the  act:  None. 

09-25-4132 

System  name:  Research  studies  dealing  with  prevention  of  dental 
canes,  plaque,  and  gingivitus.  HEW/NIH/NIDR 

Security  classifkatloa:  None. 

System  locatlou: 

Westwood  Building.  Rm  534 
5333  Westbard  Ave 
Bethesda.  Md  2(X)I4 

and  at  medical/dental  facilities,  chnics.  etc  under  contract  or 
participating  in  direct  operations  A  bst  of  locations  is 
available  from  system  manager. 

Categories  of  individuals  covered  by  the  system:  Vohinteert  and 
patients  partKipattng  m  research  projects  involving  dental  caries, 
plaque,  gingivitus,  and  agents  and/or  techniques  for  their  prevea- 
boo  and  control. 

Categories  of  records  in  the  system:  Individual  medic al/deatal 
records  of  parucipating  individuals. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241,  288a. 

Routine  uses  af  records  malataiiicd  la  the  system,  taclading  rairgs 
rito  of  asers  aad  the  purposes  of  such  ascs: 

1  Disclosure  may  be  made  to  a  congresskmal  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the 
congressKMial  office  made  at  the  request  oi  the  iadividuaL 
2.  In  ^  event  of  litigation  where  one  at  the  parties  it  (a)  the 
Department,  any  component  of  the  Departmeat,  or  any 
employee  of  the  Department  in  his  or  her  officitd  capacity; 
(b>  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  it  likely  to  directly  affect  the 
operatioas  of  the  Departmeat  or  aay  of  ha  compoaoatt;  or 
<c)  aay  Departmeat  employee  ia  his  or  her  iadividari 
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capacity  where  the  Justice  Department  has  afreed  to 
represent  such  employee,  the  Department  may  dtsciote  such 
records  a»  ft  deems  desirahte  or  necessary  to  the  Department 
of  JustKe  to  enaPle  that  Department  to  effectively  represent 
such  party  provided  such  disclosure  is  compatible  with  the 
purpose  foi  which  the  records  were  collected. 

Policies  an«  practices  for  storing,  retrieving,  acccflsing,  retaining, 
and  disposma  of  records  to  the  symem: 

Storage-  File  folders  computer  tapes,  or  discs. 

RetrtevaMllty-  Maine  ot  identifier  code  HEW  uses:  data  analysis; 
program  management.  HEW  user  (National  Institute  of  Dental 
Research)  will  receive  data  extracted  by  principal  investigators 
from  volunteer  and  patient  research  records  concemint  medi- 
cabdental  measures  of  dental  canes,  plaque,  gingivitut,  and  other 
oral  health-related  vanables 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  autbonzed  personnel  (system  manager.,  pnncipal 
investigator  and  his  staff  assigned  to  the  profeci.  project  officer, 
contracting  offueri  For  computenzed  records,  safeguards 
estahhshed  in  accordance  with  Departmental  standards  and  Na* 
tional  Bureau  of  Standards  guidelines  te.g.,  secunty  codes)  wdl  be 
used  limiting  access  to  autbonzed  personnd. 

Reteotioo  and  dtapoaal;  One  year  to  indefinitely  depending  on  the 
requirements  ot  the  specifK  study  Records  are  shredded,  burned 
or  erased 

System  managerial  and  addrcaa: 

Chief  Biomeirv  Section 
National  C  anes  Program 
National  Institute  of  Dental  Research 
Westwood  BiiiMing  Rm  334 
5333  Westbaro  Ave 
Bethesda  Md  20014 

NetMcatio*  pmredurc;  To  determine  if  a  ffle  exists,  write  to  the 
System  Managet  and  provide  the  following  information: 

1  approximate  dates  and  place  of  examinatioo  or  treatment 

2  name  of  the  study  if  known 

3  an  individual  who  requests  notification  of  or  access  to  a 
medicalidenial  record  shall,  at  the  time  the  request  is  made, 
designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  Its  contents  ai  the  representative's  discretion  (These 
notification  and  access  procedures  are  m  accordance  with 
Departmem  Regulations  i45  CER  Part  5b.6)  Federal  Register, 
Octohei  8.  I‘i‘^3  page  47411). 

Record  arcesa  pmecdurca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought 

Contesttng  record  proccdurca:  Write  to  system  manager,  and 
reasonably  identify  the  record  and  specify  tte  information  to  be 
contested  >n  accordance  witb  Department  Regulations.  Federal  Re¬ 
gister.  Octohei  8.  I07y  page  47411  |45  CER.  ^rt  5b  7). 

Record  source  categories:  Information  provided  by  subject  in¬ 
dividuals  and  clinical  investigators 

Systems  exempted  from  certain  provigioas  of  the  act:  None. 

•9-25-R133 

System  name:  Kidney  Transplant  Histocompatibility  Study(KTHS) 
OHEW/NIH/NIAID 

Sccuiity  classtflcatiOB:  None. 

Svstem  locatloa:  Records  included  in  this  system  are  located  in 
hospitals  research  foundations,  and  universities  under  contract,  in 
the  Nava!  Medical  Research  Institute,  and  in  the  National  Institute 
ot  Allergy  and  Infectious  Diseases  facilities  in  Bethesda,  Md.  (Sec 
Appendix  n 

C  aiegorics  of  tndWMnals  covered  hy  the  system:  Patients  who  have 
received  kionev  transplants  and  donors  of  kidneys  transplanted  at 
panicipating  institutions  (See  Appendix  1)  dunng  the  period  January 
I  (974  through  December  31.  1^6. 

Caiegorics  of  records  In  the  system:  Clinical  and  medical  records 
containing  information  on  clinical  examinations,  laboratory 
findings  and  related  research  records  For  kidney  recipients,  a 
demographic  profile  is  also  included 

Autbofity  for  matutcnaDcc  ef  the  system:  42  U.S.C.  241(g)  and 
28Vc 

Roottoe  uses  af  records  msintakird  is  the  system,  intlndlng  calcgo* 
rsss  ef  osers  and  the  purpeacs  al  sach  aasa: 


I  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual 
2.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropnate  Federal  agencies  in  defending  claims 
against  Uk  Ijniied  States  when  the  claim  is  based  upon  an 
mdividual's  mental  oi  physical  condition  and  is  alleged  to 
have  arisen  because  of  activities  of  the  PuMk  Health  Serv  ice 
in  connection  with  such  mdividual  (Appendix  R. 

Departmental  Regulations  l45  CER  Pan  5bl.  Item  1001 
i.  Chiucnl  research  data  are  made  available  to  autbonzed 
individuals  and  organizations  deemed  qualified  to  carry  out 
apecifK  research  solely  for  the  purpose  of  carrying  out  such 
research  (Appendix  B.  Depanmental  Regulations  (45  CFR 
Pan  5bl  Item  lOl  I. 

4.  Research  data  may  be  made  available  to  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  quality 
assessment.  medKai  audits,  or  utilization  review  (Appendix 
B.  Departmental  Regulations  (45  CFR  Pan  5hl  Item  102) 

5.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law  In  the  event  of  litigation  where  one  of 
the  parties  is  (al  the  Depanment.  any  component  of  the 
Department,  or  any  empiovee  of  the  Depanment  in  his  or 
her  official  capacity  (bl  the  United  States  where  ihe 
Department  determines  that  the  chum,  if  successful  is  likely 
to  directly  affect  the  operations  of  the  Oepanmeni  or  any  of 
its  components,  or  (cl  any  Depanment  empiovee  in  his  or 
her  individual  capacity  where  the  Justice  Depanment  has 
agreed  to  represent  such  empiovee.  the  Departmem  may 
disclose  such  records  as  it  dMms  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Depanment  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  letricvlng,  occessing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  FRe  folders,  punched  cards,  and  magnetic  tapes  ot  discs 

RctrtrvaMllty:  Information  is  retrieved  by  name  and  localHin  of 
study  and  by  transplant  number  HEW  Uses  Summanes  of  the 
data  developed  in  this  study  will  be  used  to  study  the  relevance  of 
tissue  typing  to  the  outcome  of  kidney  transplants  The  influence  or 
organ  preservation  techniques  and  various  surgical  and  medical 
therapies  will  be  simiiariy  studied  As  a  regular  pan  of  these  stu¬ 
dies.  chnKal  research  data  are  made  available  to  collaborating 
researchers  who  are  pan  of  the  program  These  are  HEW  em¬ 
ployees  and/or  researchers  employed  by  the  contractors 

Safeguards:  The  records  are  mamtained  in  file  cabinets  m  offices 
which  are  locked  when  not  attended,  with  access  limited  to 
authorized  personnel  (system  manager,  pnncipal  investigator  and 
his  staff  assigned  to  the  protect,  protect  officer,  contracting  of- 
fkerl  For  computenzed  records,  safeguards  are  established  in  ac¬ 
cordance  with  Departmental  standards  and  National  Bureau  of 
Standards'  guidelines.  e.g..  secunty  codes  will  be  used  limiting  ac¬ 
cess  to  authorized  personnel 

Rctcntioa  and  dlipotal:  Records  are  retained  fot  five  years  to  in¬ 
definitely  depending  on  the  requirements  of  the  study  Records  are 
burned  or  erased. 

System  mana^erts)  and  addrem: 

Chief.  Transplantation  and  Immunology  Branch 

National  Institute  of  Allergy  and  InfecUous  Diseases.  NIH 

Westwood  Building.  Room  750 

5333  Westbard  Avenue 

Bethesda,  Maryland,  20016 

Notification  procedure:  To  determine  if  a  record  exists,  wnie  to 
the  System  Manager  and  provide  the  following  mformation 
I  FuO  name 

2.  Name  and  locatioD  of  clinical  trial  facility 

3.  Approximate  dates  of  enrollment  in  the  research  study  An 
individual  who  requesu  notification  of  or  access  to  a  medical 
record  shall,  at  the  ome  the  request  is  made  designate  a 
responsible  representative  in  writing  who  will  be  wiUing  to 
review  the  record  and  mform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion  (these  notification 
and  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Part  5b.6),  Federal  Register.  October 
8.  1975,  page  47411 
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Rcc«H  Mcta  pr«M*ww:  Sum  m  aotiflcttoa  yrouduu. 
Requeuora  ihould  aho  ruioubty  •pacify  raeoaS  coalaatt 
being  MMight. 

CnaMIlap  facarg  praw^araat  Wiiic  lo  ayflea  anaapfr.  aad 

reaaoaabiy  aicaltfy  the  lacord  aad  apacify  ibe  ioforMalioa  lo  be 
coalcalcd.  ai  acoordaacc  ariib  Dapartiaeai  Rtpaiaaoai.  Fedcrai  Re- 
gntar.  Ociobat  t.  1973.  papa  47411  (43  CFR.  PM  3b.7>. 

Racard  Mam  eateparlM:  lafornatioo  conuined  ia  Ibm  lacofdt 
b  obtaiaed  dsactly  fnaa  individaal  partKipants  aad  froai  Medical 
record*  aad  chaical  fe«earcb  oburvation*. 

SyaleaM  eiaMptod  fraM  eertab  prariuia*  af  (be  act:  None. 

APPENDIX  I  •  Location  of  Records 


National  Imtitutc  of  Allergy  and  Infectious  Diseases 
Wettwood  BuiMaig.  Room  730 
3333  Westbard  Avenue 
Betheada,  Marylaad  20016 

Loai*  D  Hoaicr.  M.D  ,  Pb  D* 

Naval  lladKal  Research  Instauie 
National  Naval  Medical  Ceatcr 
t90l  Rockville  Pike 
Betbesda.  Maryland  20014 

And  in  the  offices  of  the  Kidney  Transplant  HisttHompatibiliiy 
Study  Registrars  at  the  following  partKipating  hospitals 

University  of  Arkansas  Medical  Center 

4301  «  Markham 
Little  Rock,  Arkansas  72201 

Cbfldren's  Memorial  Hospital 
2300  Children's  Plaza 
Chicago,  Illinois  60614 

Rusb-Presbyterian-St  Luke's  Hospital 
Chicago,  Illinois  60612 

Billings  Hospital 
930  E  39th  Street 
Chicago,  Illinois  60637 

University  of  Illinois  Hospital 
040  S  Wood 
Chicago,  IDinois  60612 

Veterans  Administration  Research  Hospital 
333  East  Huron 
Clucago.  Ilhnou  6061 1 

Veterans  Administration  Hospital 
Hines,  Ohnois  60141 

Loyoh  University  Hospital 
liaywood,  Uhnois  60133 

Memorial  Hospital 
Springfield.  Uhnoit  62703 

Chddren's  Hospital 
300  Lof^wood  Avenue 
Boston,  Massachusetts  02113 

Massachusetts  General  Hospital 
32  Fruit  Street 

Boston.  Massachusetts  021 14 

Peter  Bent  Biigham  Hospital 
721  Huntington  Avenue 
Boston.  Massachusetts 

University  of  Minnesota  Hospital 
412  Union  Street.  SE 
Minneapoits,  Minnesota.  35453 

Albany  Medical  Center 
43  Nmn  Scottnnd  Avenue 
ARmny.  New  York  12300 


Dewnstate  Medical  Center 
430  Clnrksoa  Avenne 
Brooklyn,  New  York  11203 

Buffalo  General  Hospital 
100  High  Street 
Buffalo.  New  York  14203 

Meyer  Memorial  Hospital 
462  Grider  Street 
Buffalo.  New  York  14213 

Strong  Memorial  Hospital 
260  Crittenden  Blvd. 

Rochester.  New  York  14620 

Upstate  Medical  Center 
766  Irving  Avenue 
Syracuse.  New  York  13210 

Cleveland  Clinic 
2030  E  93rd  Street 
Cleveland,  Ohio  44106 

University  of  Oklahoma  Health  Sciences  Center 
P  O  Bos  26901 

Oklahoma  City.  Oklahoma  73190 

Parkland  Memorial  Hospital 
3201  Harry  Hines 
Dallas,  Texas  73233 

University  of  Texas  MedKal  Branch 
Galveston.  Texas  77330 

Methodist  Hospital 
6316  Bertner 
Houston,  Texas  77023 

University  of  Texas  Health  Sciences  Center,  San  Antonio 
7703  Floyd  Curl  Drive 
San  Antonio,  Texas  78284 

WOford  HaB  Hospital 
Lackland  An  Force  Base 
San  Antonio,  Texas  78236 

University  of  Utah  Hospital 
30  North  Medical  Drive 
Sah  Lake  City,  Utah  84112 

09-35-0134 

ByaSem  name;  Epidemiology  Studies.  Natumal  Insniute  of  Environ- 
mentaJ  Health  Sciences 
Sacnrlly  cinssifitatiiin;  None 
Syatan  loenHu; 

National  Institute  of  Environmental  Health  ServKcs 
Environmental  Biometry  Branch 
P  O  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

Categmies  af  hKHviduais  covered  by  the  system:  Individuals  and 
minors,  both  male  and  female,  with  known  or  suspected  diseases, 
maladies,  chemical  or  biologKa]  contammations.  as  well  as  normal 
or  aon-suspect  individuals  aad  minors  in  control  or  study  groups 
for  the  purposes  of  comparison.  Individuals  included  in  this  system 
of  records  wdl  normally  have  volunteered  to  parocipate  in  the 
study  and  voluntarily  provided  infonnation  for  inchisioa  in  the 
system  The  pamcipants  may  he.  hut  are  not  hmited  to.  patients: 
workers  subiect  to  spectfk  environmenU:  tndividoals  selected 
because  of  social,  nutritional,  physical,  genetic  and  economic  coo- 
ditioos  and  hebavioral  characteristics;  and  members  of  the  general 
popubtion  subieci  to  the  variety  of  contaminants  present  in  the  en- 
vnonment. 

CassgartM  of  records  in  tbc  aynlcm:  This  system  consitU  of  a 
variety  of  records  partment  to  an  individuals'  current  health  status; 
medical  history;  occupattonal  history  and  work  environments,  uid 
selected  items  of  personal  data  suck  at  smoking  kabils,  tamBy  size. 
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PRIVACY  ACT  ISSUANCES 


famOy  medical  history  and  domkOet.  Examples  of  informatioa 
which  may  be  mchided  in  this  system,  are  the  iadividiial  or  mmor’s 
name.  SSAN.  date  of  birth,  sreight.  height,  sex.  race,  medical  his¬ 
tory.  blood  type,  laboratory  results,  examination  findings,  current 
and  previous  medicauons  received,  list  of  employers,  descriptions 
of  the  work  environment,  substances  or  compoundsroutinely  han¬ 
dled  or  exposed  to,  and  a  history  of  current  and  previous  le- 
sidences 

Authority  tor  maintenance  of  the  system:  42U.S.C.  241. 

Routine  uses  of  records  maintained  la  the  system,  Incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  A.  Disclosure  may  be 
made  to  HEW  contractors  and  collaborating  researchers  and  their 
staff  for  the  purposes  of  analyzing  data  and  preparing  scienttfk  re¬ 
ports  and  articles 

B  Disclosure  may  be  made  to  a  congiessional  offke  from  the 
record  of  the  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office,  made  at  the  request  of  the  mdividual,  and  in  the  case 
of  a  minor,  the  minor's  parent  or  legal  guardian. 

C  Other  HEW  rouune  uses  as  published  ia  the  Federal  Register, 
October  8.  1973,  page  474IS,  Appendix  B  and  (43  CFR  Hit  3B)  are 
listed  below: 

(21  Referrals  may  be  made  of  assignments  of  research  investiga¬ 
tors  and  project  monitors  to  specifk  research  projects  to  the 
Smithsonian  Institution  to  contribute  to  the  Smithsonian  Science  In¬ 
formation  Exchange.  Inc. 

(3)  In  the  event  the  Department  deems  if  desirable  or  necessary, 
in  determinmg  whether  partkular  records  arc  required  to  be  dk- 
closed  under  the  Freedom  of  Informatioa  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advice. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department's  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  pubik  interest  to  disclose  a  rec^  which  is  other¬ 
wise  exempt  from  a  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records. 

(9)  The  Department  contemplates  that  k  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregatitm  or 
otherwise  refining  records  in  this  system.  Reliant  records  wffl  be 
disclosed  to  such  a  contractor  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  ^ipropriatc  Federal 
agencies  in  defining  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  conditioo 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Pubhe 
Health  Service  in  connection  with  such  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  m 
his  or  her  offkial  capacity;  (b)  the  United  States  where  tlw  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  lo  dirMdy 
affect  the  operations  of  the  Department  or  any  of  ks  components; 
or  (c)  any  Department  employee  in  his  or  her  individoal  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  k  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  wl^h  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retainiBg, 
and  disposing  of  records  la  the  system: 

Storage:  Information  wiO  be  stored  in  one  ot  a  combination  of 
the  following  mediums:  fik  folders,  data  forms,  punch  card,  mag¬ 
netic  tape  discs. 

RMrievabilHy:  Information  will  be  retrieved  by  personal  identifier 
such  as  name  or  code  number.  Social  security  numbers  whkh  are 
supplied  on  a  volunury  basis  also  are  used  for  retrievaL  HEW 
USES  National  Institute  of  Environmental  Health  Sciences  will 
use  the  data  collected  to  determine:  factors  and  substances  in  the 
environment  which  have  adverse  effects  on  the  health  and  weD 
being  of  individuals  or  groups  of  individuals:  the  mechanisms  by 
which  these  factors  and/or  substances,  by  themselves  or  in  com¬ 
bination,  produce  adverse  health  effects:  individual  or  group 
characteristics  that  render  persons  susceptible  to  chemkal  con¬ 
tamination,  disease,  or  other  adverse  healtt  effects  from  agents  in 
the  enwonment.  general  levels  of  environmental  contamination  and 
body  burden  on  a  national,  regional,  or  local  basis  as  weD  as  within 
general  or  specifk  work  environments;  and  die  scientifk  basis  for 
advisii^  regulatory  agencies  such  as  the  Environmental  Protection 
Agency,  the  National  Institute  of  Occupational  Safety  and  Health 


and  the  Department  of  Labor  on  adverse  health  effects  of  sub¬ 
stances  and  conditions  found  in  the  environment. 

Safegaardst  Access  lo  the  informatioo  wfll  be  controlled  by  the 
Project  Officer  or  his  representative  at  remote  locations.  Contrac¬ 
tors  or  colkiborating  researchers  wiO.  by  formal  agreement,  comply 
with  the  provisions  of  the  Privacy  Act  and  Department  regulations. 
Hard  copy  data  win  be  maintained  in  locked  file  cabinets  at  the  Na¬ 
tional  Institute  of  Environmental  Health  Sciences  or  other  remote 
study  locations.  Information  stored  in  computer  systems  win  be  ac¬ 
cessible  only  through  proper  sequencing  of  signal  commands  and 
access  codes  specifkally  assigned  to  the  Project  Offker  or  contrac¬ 
tor  in  accordance  with  Departmental  standards  and  National  Bu¬ 
reau  of  Standards  guidelines.  Subjects  directly  participating  in  stu¬ 
dies  wfll  be  advised  that  their  identity  win  be  known  only  to  those 
persons  involved  in  conducting  the  study  and  that  any  puMished 
findings  wfll  be  in  a  format  wUch  precludes  individual  identifica¬ 
tion. 

Retention  and  dispesal:  The  records  wfll  be  maintained  until  they 
are  no  longer  required  for  the  resparch  purposefs)  for  whkh  the 
record  was  established.  The  records  win  be  destroyed  by  shredding, 
burning,  or  other  appropriate  means  so  as  to  render  them  fllegible. 
Computer  tapes  and  discs  wfll  be  erased. 

System  manageris)  and  addrem; 

Chief,  Environmental  Biometry  Branch 

National  Institute  of  Environmental  Health  Sciences 

P.  O.  Box  12233 

Research  Triangle  Park 

North  Carolina  27709 

Notidcatian  precednret  NormaOy,  individuals  would  know 
whether  a  file  existed  on  the  basis  ot  their  voluntary  partic^tion 
and  provision  of  data.  However,  individuals  may  write  to  the 
systems  manager  so  determine  if  a  file  exists.  In  writing,  they 
should  provide  the  following  data: 

a.  Complete  name  at  the  time  of  the  study. 

b.  BhUidate. 

c.  Home  address  at  the  time  of  die  study. 

d.  The  facility  where  the  examination  was  given  or  information 
otherwise  coOected. 

n.  Date,  or  approximate  dates  when  information  was  coOected  or 
an  examination  conducted. 

f.  Name  of  study  if  known. 

g.  A  current  name,  address  and  telephone  number  where  they 
can  be  reached. 

h.  The  name,  address  and  telephone  number  of  a  responsible 
representative  who  wfll  be  willing  to  review  the  record  and  inform 
die  requester  of  ks  contents  at  his/her  discretion,  in  the  event  the 
file  contains  medical  or  medically  related  information.  The 
representative  may  be  a  physkian,  ot^  health  professional,  or  any 
other  responsible  individual  of  the  person's  choke.  These  provi- 
sions  for  notification  regarding  medical  records  are  in  accoribncc 
srkh  Department  Regulation  (43  CFR  Part  Sb.6)  published  in  the 
Federal  Register,  October  8.  1973,  page  47411. 

Recerd  aecesa  preesdursm  The  same  informatioa  as  outlined 
under  notification  procedures  k  needed  for  access  to  records  ex¬ 
cept  as  noted  under  the  provisions  for  access  to  medkal  records. 
For  aon-medkal  records,  the  request  should  be  addressed  to  the 
Systems  Manager  and  acemnpanM  by  either  a  notarized  statement 
that  the  person  is  who  he/she  claims  to  be  or  a  certification  that  the 
individual  is  srho  he/she  claims  to  be,  and  undersunds  dim  the 
knowi^  and  wfltful  request  for  acquisition  ot  a  record  pertaining  to 
an  individual  under  fiflre  pretenses  is  a  criminal  offense  subject  to 
a 

3,000  fine.  In  addition,  for  access  to  medkal  records,  as  with 
aotifkation,  the  requester  must  provide  the  name,  address,  and 
lelephoiie  number  of  a  responsflile  representative  who  wffl  be 
nrilling  to  review  the  record  a^  mform  the  requester  of  its  contents 
at  his/her  discretion.  The  representative  may  be  a  physician,  other 
health  professional,  or  any  other  responsible  individual  of  the  per¬ 
son's  choice.  These  provimons  for  access  to  medical  records  are  in 
accordance  wkh  Department  Regulation  (43  CFR.  Part  3b.6) 
published  in  the  Fedenfl  Register,  ()ctober  8,  1973,  page  47411. 

CoaSesting  record  pracedares:  Write  to  the  SystesM  Manager  and 
specify  the  record  and  the  infonaation  to  be  contested. 

Recerd  soarce  categerks;  HEW  agencies,  instkations  under  con¬ 
tract  to  the  U.S.  Oovernmeat,  universities,  aredkal  achooto, 
hospitals.  commercIM,  institutions,  labor  and  trade  oigaaizatioas. 
State  agencies,  international  agencies,  foraiga  govenneots,  other 
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l)  S  Governncni  ageactn,  patients  ami  aonnal  vohiateert,  physi- 
dant,  researchers  a^  other  coRahoratint  personnel. 

Syatcni  cicniptM)  froa  certain  prorlatons  af  the  act:  None, 

tf-as^ijs 

Sysicni  naac:  PROPHET  System  Research  Prospectuses. 

Sccnrit)  classificatioa:  None 

Sjrstca  tocattai: 

Bldg  31.  Rm  6A0f>.  NIH 
9000  Rockville  PBce 
Betbesda,  MD  20014 

Categories  af  taHihrldaals  covered  by  the  system:  Applicants  for  ac¬ 
cess  to  the  facihties  and  servKcs  of  the  PROPHET  System,  a 
nmque  national  computer  resource  for  the  study  of  chemi- 
cal/bKilogKal  rateirelationships. 

Categories  af  records  In  the  system: 

(aMescnpUoos  of  the  research  obiectives  of  the  applicant 
indivKluals  or  groups  and  their  plant  for  use  of  tte 
PROPHET  system  in  support  of  their  research 
(bibiograpiucal  sketches  of  all  key  indivtduais  associated  with 
the  prospectuses 
(devaluation  documents 
(dhelated  correspondence 

Aothorhy  far  aatatcnaace  ai  the  systca:  42  U.S.C.  24lia) 

■andne  asm  af  records  maintained  In  the  system,  ineinding  eatcga- 
rtas  af  nscrs  and  the  pnrpooes  af  snch  aoas: 

1.  To  the  Smithsonun  Science  Information  Exchange  for  dis- 
semination  of  science  mformation  (abstracts  of  research  grants 
onlyi. 

2.  To  the  Cognizant  Audit  Agency  for  auditing. 

1.  To  the  Department  of  Justice  as  re<iuired  for  litigation. 

4.  To  a  congressional  office  from  the  record  of  an  mdividuai  m 
response  to  an  mquiry  from  the  congressioaal  office  made  at  the 
rsquest  of  that  individuaL 

1  To  qualified  experts  not  within  the  definitioo  of  Department 
empliwees  as  prescribed  in  Department  Regulations  (4S  CER,  Part 
Sb.2)  tm  opmions  as  a  part  of  t^  application  review  process. 

To  a  Eederal  agency,  in  response  to  its  request,  m  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

7.  To  individuals  and  organizations  deemed  qualified  by  the  PHS 
•0  carry  out  specific  research  related  to  the  review  and  award 
processes  of  the  PHS. 

t.  To  organizations  in  the  private  sector  with  whom  PHS  has 
contracted  for  the  purpose  of  coBatuig,  analyzing,  aggregatiiig  or 
otherwise  refining  records  in  a  system  The  contractor  shaD  be 
required  to  maintain  Privacy  Act  safeguards  nrith  respect  to  such 
records. 

9.  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award.  In  the 
event  of  btigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  .successful,  is  ttely  to 
directly  affect  the  operatioas  of  the  Department  or  any  of  im  com- 
poneatt;  or  (c)  aay  Department  employee  in  has  or  her  individnal 
capacily  where  the  Justice  Department  has  agreed  to  represent  such 
naaployee.  the  Departasent  may  disclose  such  records  as  it  deems 
deniable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  wi^  the  purpose  for  which  the  records  were 
collected. 

EnHdes  and  practices  for  atorhig,  retrieving,  acceasiag,  retaialag, 
and  disposing  ef  records  In  the  system: 

Storage:  Eile  folders. 

RetrievaMlity:  System  n  indexed  by  name  of  principal  individual 
associated  with  the  prospectus  and  by  program  identification 
number  HEW  use:  system  is  used  exclusively  in  support  of  the 
Chemical/Bioiogical  Information-Handling  (CBIH)  Program 
management-i.e.,  technical  merit  review  of  prospectuses,  allocation 
of  PROPHET  services,  analysis  and  evaluation  of  ongoing  activi¬ 
ties.  and  program  planning. 

Safeguards:  The  records  are  maintained  in  cabinets  in  the  office 
of  the  Program  Director.  CBIH.  Access  is  Mmiled  to  authorized 
personnst.  Le..  sysasm  manager  and  members  cl  Ws  staff,  review 


Retention  and  disposal:  Number  of  years  held  at  NIH  2  Disposal 
methods  include  burning  or  shredding  paper  matenals 

System  managerlsi  and  addrest: 

Program  Director 

Cbemical/BinhigKal  Information-Handling  Program 

Division  of  Research  Resources 

Bldg  31.  Rm  6A-<)4 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda.  MD  20014 

NotifIcaHon  procednre:  Program  Director.  Cbemical/Biological  In¬ 
formation-Handling  Program  at  address  bsted  above  and  ask  if  a 
file  exists  with  your  name  in  the  PROPHET  System  Research 
Prospectuses 

Record  accew  procedures:  .Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought 

Contesting  record  procednres:  Wnte  to  system  manager  and 
reasonably  idenufy  the  record  and  specify  the  mformation  to  be 
contested,  in  accordance  with  Department  Regulations  (45  CER, 
Part  5b  7).  Eederal  Register.  October  8.  1975.  page  47411. 

Record  source  categories:  The  information  is  provided  by  the  in¬ 
dividuals  themselves  and  by  NIH  consultants  who  assess  t^  scien¬ 
tific  and  technical  merit  of  the  prospectuses. 

Systems  exempted  from  eertate  provialons  of  the  act:  None  /* 
•9-d«-g001 

System  name:  Commissioner's  Cofrrspondence  Eile  HEW  SSA  OC 

Sccarity  clamlflcatinn:  None 

System  locaUon: 

Room  922  Altmever  Building 
6401  Security  Boulevard 
Baltimore.  Marvland  21235 

Categortea  of  tndMdnols  covered  by  the  syatem:  Any  person  or 
group  who  may  write  directly  to  the  Commissioner 

Catcgnrlcs  of  records  hi  the  system:  The  Commissioner's  mcoming 
persond  correspondence. 

Antbortty  for  mntntcnnace  of  the  system:  Section  205  of  the  Social 
Socunty  Act 

Ronttne  aacs  af  records  mnintalacd  In  the  system,  iucinding  entago- 
ries  of  Piers  and  th#  pnrpooes  of  such  oseo:  Disclosure  may  m  made 
to  0  congressional  offiM  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individiial.  la  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Deimrt- 
meat.  or  nay  employee  of  the  Department  m  hts  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  detennines 
that  the  claim.  H  succeaaful.  is  likely  to  directly  affect  the  opera¬ 
tioas  of  the  Department  or  any  of  its  components,  or  (cl  any  De¬ 
partment  employee  in  his  or  her  mdividuai  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Depaitmeat  of  Justice  to  enable  that  Department  to  ef 
fectivciy  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coBected. 

PeNdas  and  praeticaa  lar  alarlug,  retrieving,  accessing,  retaining, 
and  dtsposiag  af  racerda  lu  tha  ayaiem: 

Slarage:  Paper  file,  stored  in  filing  cabinets. 

Rctrievahflity:  Indexed  by  the  name  of  the  correspondent. 

Safegnarda:  Files  used  for  answering  correspondence  received  in 
the  Office  of  the  Commusioaer  are  locked,  only  two  people  on  the 
Commissioner's  steff  and  the  Commissioaer  himself  have  acceaa. 

Retention  aud  dispoaal:  Destroyed  by  shreddmg  when  deemed  ap¬ 
propriate-general  correspondence  held  2  years. 

System  managerts)  and  addrsm: 

Reference  Aide 

Office  of  the  Commissioner 

922  Attmcyer  Building  ~ 

6401  Security  Boulevard 
Baltimore.  Marylaad  21235 

Netfficatloo  precsduiei 
Office  of  the  Commissiooer 
922  Altmeyer  Buildiag 
6401  Secuiky  Boulevard 
Baltimore.  Maryland  21233 
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Record  accca  procMkirM:  Aay  afonnatioa  oa  •  tpectfic  in¬ 
dividual  mav  be  acceaaed  by  thM  iadividiMi  by  wntiag  to  the  Office 
of  the  CommissioBcr.  referenemt  the  ‘Conmistioiier’a  Correspon¬ 
dence  File,  and  providing  return  address.  Requestors  should  also 
reasonahiv  specify  the  record  contents  being  sought  (These  access 
procedures  are  in  accordance  with  Department  Regulations  (4S 
CFR.  Section  5b5(aM2))  Federal  Register.  October  8.  1973.  page 

47410  I 

CoBiestlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(Tb^  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b  7)  Federal  Register  October  8.  1^3.  page 

47411  » 

Record  source  categories:  Incoming  correspondence 

Systems  esempted  from  ccrtalB  provisioas  of  the  act:  None 
•94UI  MW? 

System  aamc  AiiiorodirO  Conirolleo  (  orrespondrn«.r  Fstractkin 
System  HF'*  SSa  OF  a 

Security  claBsifiraiN>n  Monc 

System  locatlou: 

Office  of  PubiK  Inquiries 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Office  of  the  Commissioner 
(MOI  Secunty  Boulevard 
Baltimore.  Maryland  21233 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Bureau  of  Disability  Insurance  ^ 

Dickenson  Tower  Building 
1300  Woodlawn  Dnve 
BaJtunore.  Maryland  21241 

Bureau  of  Heanngs  and  Appeals 
Ballston  Center 
Tower  2 

800  North  Randolph  Street 
Arlington  Virginia  22204 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forward  a  request  for  mformation 
directly  to  the  Commissioner  of  the  Social  SMurity  Administration 
and  for  individuals  whose  requests  to  members  of  Congress,  the 
President  etc  are  forwarded  to  the  Commisskmet  for  response. 

Categories  of  records  In  the  system:  Information  is  maintained  tn 
the  system  solely  to  aid  m  the  control  of  correspondence  through 
the  various  processing  steps  Information  m  the  records  includes 
the  following  name  of  individual  involved,  social  secunty  number 
(M  givenl.  name  of  third  party  mquirer  (if  present).  I  type  of  cor¬ 
respondence  (congressional  or  noncongressional),  official  to  whom 
inquiry  is  directed.  Congressman's  name  (if  a  congressional 
inquiry),  address-to-code  (offKial  to  whom  inquhi^  is  directed, 
signature  code  2  official  to  whom  uiquny  is  directed,  3,  signature 
code  (official  whose  name  will  appear  on  the  reply)  computer 
identificatioo  code  (10  digit  code  cross  referred  to  Um  name  <rf  the 
individual),  subfeci  matter  code,  4  (3  digit  code  indicating  the  pro¬ 
gram  area  being  inquired  about),  location  information  (component 
withm  the  Social  Secunty  Admmistration  that  received  the  inquiry 
and  date  of  receipt),  and  response  mformation  (type  and  date  of 
Social  Secunty  Administration  response). 

Authority  (or  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  SeCUnty  Act.  and  S^tion  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintataMd  in  the  system,  including  catego- 
rim  oi  users  and  the  pnrposm  al  such  asm:  Disciosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  ot  that  mdividuaL  In  the  event  oi  litigation  where  one  of 
the  parties  is  (a)  the  Oepaitmeat,  any  component  of  the  Depart¬ 
ment,  or  any  employ  of  the  Department  in  his  or  her  officml 
capacity;  (b)  the  Uihled  Stales  whm  the  Department  determines 
that  the  claim,  tf  successful,  h  likely  to  directly  affect  the  opera¬ 


tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Departmeni  has  agreed  to  represeni  such  employee,  the  Oe- 
partmeni  may  disclose  such  records  as  h  deems  desirable  or  neces- 
sarv  to  the  Departmeni  of  Justice  to  enable  that  Department  to  ef- 
fecovely  represent  such  party .  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKh  the  records  were  collected.  ' 

Policiet  and  practlecs  for  storlug.  retrieving,  accessing,  retaining, 
and  disposing  oi  records  In  the  system: 

Ster^:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  discs 

RetrlevabilMy:  The  system  is  indexed  bv  both  name  and  by  com¬ 
puter  identificatioD  number.  whKh  are  cross-referred  It  is  used  to 
control  processing  of  correspondence  within  the  Social  Security 
Administration  Central  Office  Complex  and  the  Bureau  of  Hearings 
and  Appeals  in  Arlington.  Virginia,  and  to  provide  management  in- 
formatioii  regarding  the  correspondence  process. 

Safeguards:  MagnetK  (ape  and  disc  files  are  protected  through 
standard  security  measures  used  for  all  of  the  Social  Security  Ad¬ 
ministration's  computer  records.  Paper  records  are  subject  to  the 
same  safeguards  as  all  other  mformation  in  the  Social  Security  Ad- 
mmistration  relatmg  to  claims  and  beneficiary  records-bmit^  ac¬ 
cess  to  social  secunty  offKes.  limited  employee  access  to  those 
that  have  a  need  to  know,  ail  employees  receive  mstruction  m  So¬ 
cial  Security  Administration  confidentiality  rules  in  an  mitial  onen- 
tatmn  Guideliiies  contained  in  the  FIPS  FIJB  41,  Computer  Securi¬ 
ty  Guidebnes  for  Implementing  the  Pnvacy  Act  of  1974;  FIPS  PUB 
31 ,  Guidebnes  for  Automahe  Data  Processing  Physical  Security  and 
Risk  Management,  and  FIPS  PUB  3.  ADP  System  Securi^ 
Required  by  the  Privacy  Act  of  1974.  were  taken  into  account  in 
development  of  these  safeguards. 

Retention  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released  Tape  records  are  then  mamtamed  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  managerts)  and  address: 

Director,  Office  of  Pubbe  Inquiries 
Social  Secunty  Admmistration 
6401  Secunty  Boulevard 
Baltimore,  Maryland  21233 

NotUlcatlon  procedure: 

Chief,  Office  of  Pubbe  Inquiries  Analysis  Staff 
Social  Security  Admmistration 
6401  Security  Boulevard 
Babimore,  Maryland  21233 

identifying  mformation  should  include  the  name  of  the  persou 
inquired 

about,  the  person  to  whom  the  inquby  was  sent,  and  the  date 
of  the  inquiry 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  D^ 
partment  Regulations  (43  CFR,  Section  Sb.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

CoBicstlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notificatioa  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformatioB  to  be  contested. 
(These  procedures  are  in  accoidancc  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register.  October  8,  1973,  page 
47411  ). 

Record  source  categories:  Inquiries  directed  to4be  Commissioner 
of  Social  Secunty  Admmistration  from  members  of  the  public. 

Systems  exempted  from  certain  provlsiona  of  the  act:  None. 

•9-604M3 

System  name:  Hearing  File  HEW  SSA  BHA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Rando^  Street 
Arbngtoa,  Virgmia  22203 

Categories  of  hHHridnals  covered  by  (he  systsm:  Claimanu  -  Social 
Security  and  Black  Lung. 

Cntegorfos  oi  records  M  the  systsmi  When  present,  this  fie 

generaOv  contains  request  for  hearing,  notice  oi  hemi^ 
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'Appcmncc  M  Hcartat*  Cari  ii|Md  by  cbinaat,  corntpoMlMKc 
to  datoiutt  topreacBtothra.  or  oHmt  Morcc  of  cvMobco.  coucltc 
recordmgB  of  koartot.  RA-S03  card  (caw  coatrol  dcvtoe).  decWoa 
(or  diuitotal  order),  aad  aay  aiaicrial  otkenHae  to  aa  Appeato  Pie. 

Aatkerlly  tor  aiatotoaaarr  al  flw  •jpotoai:  Sectioar  203.  163HdMI). 
and  1172  of  the  Social  Sccartty  Act,  a«  aaicaded.  aad  Seetkm 
4))(b)  of  the  Federal  Coal  Miae  Health  aad  Safety  Act,  aa 
amended. 

Eeatto*  aa«  ef  rccerda  aiatotatocd  to  the  ayateai,  tocladlat  eateta* 
ftos  ef  nacre  aad  the  porpaaca  al  each  aaca:  Rootne  naea  for  dtaclo- 
auTc  may  involve  benefkianea.  repreaentativea.  expeita.  and  other 
partkipanu  to  a  hearinf.  Dndoaure  may  be  made  to  a  congrea- 
atonal  offke  from  the  record  of  aa  individaal  to  reapoaae  to  aa 
^uiry  from  the  coogreaaioaal  offke  amde  at  the  requeat  of  that 
individiial  In  the  event  of  Htipation  where  one  of  the  partiea  ia  <a) 
the  Departmeat.  aay  component  of  the  Department,  or  aay  em¬ 
ployee  of  the  Department  to  hia  or  her  official  capacity;  (b>  the 
united  Statea  where  the  Department  determaict  that  the  claim,  if 
aucceaaful.  ia  to  directly  affect  the  operationa  of  tte  Depart- 
BMnt  or  any  of  iu  compoaenu:  or  (c)  any  Departaieai  emplovec  in 
hia  or  her  individual  capacity  where  the  Jaatke  Department  haa 
agreed  to  repreaent  auch  employee,  the  Department  may  diacloae 
auch  records  aa  it  deems  desirable  or  aeceasary  to  the  Department 
of  Juatke  to  enable  that  Department  to  effectively  represent  each 
party,  provided  such  disclosuic  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Pallclcs  and  practices  lor  staring,  retrieving,  accesaiBg,  retaining, 
aad  diapoatng  of  records  to  the  ayaicm: 

Storage;  In  fik  drawers  (when  toactive). 

RcirIcvaMllty:  Name  and  social  security  number.  In  the  appei^ 
process,  the  hearing  file  was  a  working  file  for  individua)  cases  ris¬ 
ing  to  the  hearing  leveL  It  was  created  aad  retained  to  the  hearing 
offke  untd  final  actioa  by  the  presiding  offker,  and  then  retained 
to  the  Bureau  of  Hearings  and  Appeals  central  o^e  until  all  appel¬ 
late  actions  were  completed.  PreparatioB  of  new  hearing  fBes  was 
discontmued  as  of  May  M.  1973  Hearing  ffles  prepared  prior  to 
that  date  are  stiD  used,  when  available,  by  bureau  employees  at  aH 
appropriate  work  statkns. 

Safeguards:  Limited  access  to  Social  Security  Administration  of- 
fkes.  limited  employee  access  to  need  to  know. 

Resaation  and  dhpoaal:  After  al  actions  arc  completed,  for¬ 
warded  to  Federal  Records  Center. 

System  maaagerts)  aad  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  402 
3833  North  Fairfax  Drive 
Arlingtoo.  Virginia  22203 

NetMcattoa  pracedare: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals. 

SOI  North  Randolph  Street 
Arlington,  Virgmia  22203 

leceed  accem  preeedares.  Written  request  to  above  address 
(socml  security  number  must  be  supplied  to  provide  ideatification). 
Same  as  notifkation  procedures  Requesters  should  also  reaaonabiy 
spectfy  the  record  oontenu  being  sought  (These  access  procedures 
are  m  accordance  with  Department  Regulations  (43  CFR,  Seetton 
3b  3(aK2»  Federal  Register.  October  8.  1973.  page  47410.). 

Coaicsttog  record  praccdarcK  Contact  the  official  at  the  address 
specified  under  notfkatioB  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  toformatioa  to  be  contested. 
(These  procedures  are  to  accordance  with  Department  RMuiations 
(4S  CFR.  Section  Sb.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categories;  Claimant,  representative,  apimiprtote 
members  of  the  publk,  the  Socml  Security  Admtoiatration  aad 
other  Government.  State,  and  local  ageucka. 

Systems  exempted  from  eertato  provWoas  of  the  act:  None. 


Byatem  name:  Appeals  Fdc  HEW  SSA  BHA. 
SecarRj  ciaasiffcatioB;  None. 

^atom  laratinn 

Barean  of  Heartoga  and  Appeals 
•01  North  Randolph  Street 
Arttogtou,  Vhgtoto  22203 


Catagariaa  uf  todMiaala  eaoerei  hy  the  syatomt  ClaimaBt  •  Social 
Secarity  and  Black  Laag. 

Catogartsa  of  reearia  to  the  ayaicm:  This  fie  generaly  contains: 
analyst's  recommendatioB  to  the  Appeals  Coaaci;  copies  of  cor¬ 
respondence  and  replies  dartog  proceaatog  of  case;  requests  to 
Medkal  Advisory  $t^  and  their  comments,  if  not  entered  into  the 
record;  copies  of  Appeals  Coaaci  actioos  on  the  case:  notke  of 
denial  of  request  for  revkw.  order  of  remand,  notke  of  granting 
revkw.  decisions,  copiea  of  aO  posl-adiudkative  actions  or  cor 
respondence.  copies  of  transcripts  when  available. 

Autherity  fur  matotcaance  ef  the  ayaicm:  Sections  20S.  IbBKdNI  i. 
and  1872  of  the  Socml  Security  Act.  as  amended,  and  section 
41  Xb)  of  the  Federal  Coal  Mine  Health  and  Safety  Act.  as 
amended. 

Reuttne  uses  of  records  maintatoed  to  the  system,  tocludiag  caleto- 
rics  of  users  and  the  purpesm  el  sack  aaca:  Disdosure  may  be  made 
to  a  congressional  offke  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  offke  made  at  the 
request  of  that  to^vidual  in  the  event  of  litigation  where  one  of 
die  partks  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  hk  or  her  offkial 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera- 
tkos  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Deparuncni  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces 
sary  to  the  Department  of  Justke  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whkh  the  records  were  collected 

FeHrics  and  practices  lor  storing,  retiievlag,  acceming,  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  Folder  to  fie  drawers. 

RetiirvaMlity:  Name  and  social  security  number  The  appeals  file 
is  an  mternal  working  file  created  at  the  Bureau  of  Hearings  and 
Appeals  central  offke  (to  the  absence  of  a  bearing  ffle)  upon 
recommendation  to  or  action  by  the  Appeals  Couned  to  an  in¬ 
dividual  case. 

Safeguards:  Limited  access  to  Social  Security  Administration  Of¬ 
fices:  employee  access  is  bmited  to  need  to  know. 

Retention  and  dispoeni;  Destroy  6  calendar  months  after  appeals 
council  final  action  where  no  court  actioo  ia  initiated  Destroy  4 
calendar  months  after  final  court  action  to  active  court  cases. 

Sytoem  maaageiis)  and  addrem: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  402 
3833  North  Fairfax  Drive 
■Artmgton.  Virgma  22203 

Nailfit  alien  procedure: 

Social  Secanty  Admtoistratioa 
Bureau  of  Hearings  and  Appeals 
801  North  Raodolpb  Street 
Ailtogton.  Virgma  22203 

Writteo  request  to  above  address  (social  security  number  must  be 
■upphed  to  provide  identifkation). 

Retard  accem  precednree!  Same  as  notification  procedures 
Requesters  should  also  reasonaMy  specify  the  record  contenu 
being  sought  (These  access  procedures  are  to  accordance  with  De¬ 
partment  Regulaooas  (43  CFR,  Section  Sb.S(aK2))  Federal  Reghier, 
October  8.  I97S.  page  47410  ). 

Centaaling  record  procedorcs:  Contact  the  official  at  the  address 
apectfied  under  notifkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(Tbeae  procednrea  are  to  accordance  orith  Department  Regulatioas 
(43  CFR,  Section  3b.7)  Federal  Registor,  October  8,  1973,  page 
47411.). 

Record  soarcc  eategeries:  Claimant,  repreaentative.  appropriate 
members  of  the  publk.  Social  Security  Admtontnition  and  otber 
government.  State  and  local  agenciea. 

Systems  exempted  trem  certain  prnvWeaa  al  lha  act:  None. 

Bpticm  name:  Presidiiig  Officer  Fie  HEW  SSA  SHA. 

SacaiRj  ctomMcattaa:  Nona. 

Syalam  liealiBB:  AS  bearing  officet  (Sat  Appeafti  OL 
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PRIVACY  ACT  ISSUANCES 


CairioriM  «!  t&nni  kf  tht  tfalMi:  CkMiant  •  Social 

Secunty  an4  Mack  Lunt- 

Calctoriaa  of  lOMrki  ta  tkc  asnUoi:  File  ettabbshed  io  the  hearing 
office  of  heanng  actions  taken  on  each  particular  case. 

Aotliority  lor  oiakMnaBct  of  the  sjratcni:  Sections  203,  l6.3UdMI). 
and  I8''2  of  the  Social  Security  Act.  as  aanended.  and  Section 
4i3<hi  of  the  Federal  Coal  Mine  Health  and  Safety  Act.  as 
amended 

Routine  ascs  of  records  aiaintained  la  the  system,  lacladiag  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  ai  the 
request  of  that  mdividual  In  the  event  of  htigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  Stales  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Eiepartmeni  or  any  of  its  components,  or  (c)  any  De 
partment  employee  m  his  or  her  individual  capacity  where  the 
Juslicr  Department  has  agreed  to  represent  such  emplovee  the  De 
partment  may  disciost  such  records  as  it  deems  desirable  or  neces 
sary  to  the  I^partmeni  ol  lustice  to  enable  that  Department  to  ef¬ 
fectively  represeni  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  tor  which  the  records  were  collected 

FoHcics  and  prsrttces  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record*  is  the  system: 

Storage;  Folder 

RctrfevsMIity;  Alphabetical  As  a  reference  to  indicate  actions 
taken  m  a  particular  case  at  the  heanng  level,  in  order  to  permit  the 
presiding  offKei  or  staff  to  reply  to  future  correspondence 

Safagnards:  Limited  access  to  Social  Security  Administration  of¬ 
fices.  limited  employer  access  to  need  to  know 

Retention  and  disposal-  File  is  destroyed  two  years  after  final  ac¬ 
tion  was  taken 

System  managcris)  tod  address; 

Director  Bureau  of  Heanngs  and  Appeals 
Room  402 

3833  North  Fairfax  Dnve 
Arbngton.  Virginia  22203 

Notificatios  procedure; 

Social  Secunty  Administration 
Bureau  of  Heanng*  and  Appeals 
801  Nonh  Randolph  Street 
Arhngton.  Virgmia  2220? 

Written  request  to  above  address,  providing  name  and  address  of 
individual 

Racord  aceem  proeadures;  Same  as  notification  procedures 
Requesters  sbouM  alw  reasonably  specify  the  record  contents 
be^  sought  (These  access  procedures  are  in  accordance  with  De- 
paitoent  Regulations  i43  CFR,  Section  5b.S(a)(2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  tbe  information  to  be  contested. 
fTbese  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b  7)  Federal  Register,  O^ober  8.  1973.  page 
47411  ) 

Record  source  catogurtaa:  Claimant,  representative,  appropriate 
gBcmbers  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certalu  pruvWons  of  Ike  act:  None. 

99«$0m 

System  name:  Storage  of  Hearing  Records;  Tape  Cassettes  and  Au- 
dtograph  Discs  HEW  SSA  BHA. 

Seenrity  claisRIcatton;  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  N.  Randolpk  St. 

Ariiiigton,  ViiyiDia  22203 

CnttRsrlss  al  ImRsMuIs  enswud  ky  tka  systsm:  Claimant  •  Social 
Security  and  Black  Ltng. 

CalstMlM  af  fucmRi  la  fka  ^Mmat  Racordfaf  ot  actini  beaitas 
befbte  a  preridins  olficar. 


Aalkority  for  moiatcoaacc  of  tka  ayslem:  Sections  203,  1631,  and 
1872  of  the  Social  Security  Act.  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  Health  and  Safety  Act.  as  amended. 

Routine  uses  uf  recurgs  maintained  In  the  system,  tneludlag  categu* 
rict  of  users  and  the  purpoom  af  such  uses;  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  tbe  congressional  office  made  al  the 
request  of  that  individual  In  tbe  event  of  litigation  where  one  of 
the  parties  is  (al  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  bkely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  •  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  lustice  to  enable  that  Department  to  ef¬ 
fectively  represeni  such  party,  provided  such  disclosure  is  compati 
bie  with  tbe  purpose  for  which  the  records  were  collected 

Pnlictcs  and  prurtires  (or  storing,  retrieving,  acccasing.  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  Cassette  tape  and  disc  storage  containers 

RetrievaMIHy;  Tlie  records  are  indexed  by  name  and  social 
secunty  number  Basic  record  of  the  heanng  conducted  in  an  in¬ 
dividual  case  by  the  presiding  officer,  the  source  utilir.ed  in  the 
preparation  of  documentary  transcnpl.  used  as  a  working  reference 
by  Social  Secunty  Administration  employees  in  event  of  sub¬ 
sequent  correspondence  and/or  further  appeal  of  the  claim,  and  for 
processing  of  attorney  fee  petition  when  appropnate. 

Safeguards:  The  containers  are  housed  on  racks  in  a  secure 
storage  area  with  access  hmited  to  employees.  Access  Io  the 
records  is  limited  to  employees  with  a  job-related  need  to  know. 

Retention  a»d  disposal:  Indefinite. 

System  manngerts)  and  addreaa: 

Director.  Bureau  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlmgton.  Virginia  22203 

Nottflcattoa  procedure: 

Social  Security  Administration 
Bureau  of  Heatings  and  Appeals 
801  North  Randolph  Street 
Arlington.  Virginia  22203 

Social  Security  number  must  be  supplied  to  provide 
Identification 

Wntien  request  to  above  address. 

Record  accern  procednres:  Same  as  aotificatioo  procedurea. 
Requesters  should  also  reasonably  specify  tbe  recoitl  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  t4S  CFR,  Section  3b.3(aM2))  Federal  Register, 
October  8.  1973.  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  no^katioo  procedures  shove,  snd  reasonably 
identify  the  record  and  specify  the  mfonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411). 

Record  source  categories:  Claimant,  representative,  witnesses, 
presiding  officer  and  staff. 

Systems  exempted  from  ccrtala  provisions  of  the  act:  None. 
k9-«t-0tk7 

System  name:  >ion-Provider  Overpayment  Recovery  File  HEW 
SSA  BHl 

Security  clasttflcation:  None 

System  location: 

Director,  Bureau  of  Health  insurance 
6401  Security  Blvd. 

Baltimore,  Md  21233 

Categnrlsi  si  indivIdnalB  covered  by  the  system:  The  system  con¬ 
tains  the  aamc  of  the  beneftcavy  on  whoM  account  an  ovsrpay- 
mem  has  been  made  and  the  name  of  the  physician  to  whom  the 
overpayment  was  made 
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CataearlM  0I  ncarii  la  Ike  ^r<—i  Tke  fOe  iacliidca  coaipkied 
Medicare  claiflM  fonst  wkkh  emtaia  paticat’a  aaeia,  aex.  claim 
Bumber.  address,  date  of  birth,  date  of  treatmeat,  diafoosis,  aad 
summary  of  treataseal  rendered  as  weD  as  other  documents  that 
were  us^  ia  cakulatiiig  the  exhtence  and  amount  of  overpayatent. 

Antharky  far  malatcnaace  of  the  system!  Section  3,  Federal 
Claims  CoOeetkM  Act  of  1966. 

Roudae  aam  ef  records  malalaiBcd  la  the  syMem,  lacladlag  catego¬ 
ries  of  oaers  aad  the  parpaacs  of  each  aacai  Disclosure  may  be  made 

to  the  Department  of  Justice  when  civil  Utigatioo  is  involved,  to  the 
Internal  Revenue  Service  for  investigation  of  alleged  tax  fraud  and 
to  Professional  Standards  Review  Organizations  and  State 
Lkensuig  Boards  for  review  of  unethical  practices  or  non-profes¬ 
sional  conduct.  Further,  SSA  may  request  a  credit  repon  on  certain 
physicians  from  whom  repayment  of  an  overpayment  is  requested 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  m  response  to  an  inquiry  from  the  congressionai 
office  made  at  the  request  of  that  individiial.  la  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  aay  employee  of  the  Department  in  his  or 
her  official  capacity;  (bl  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components,  or  (c) 
any  Department  employee  in  his- or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice  to  enable  that  Department 
to  effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were  collected. 

FnHclas  and  practieet  for  storing,  retrlevlag,  accesring.  rctahsing, 
aad  dlspoaiag  of  records  la  the  system: 

RMrage:  Paper  files  maintained  in  individual  folders. 

RstrlevaMllty!  The  system  is  indexed  by  beneficiary  name  and 
cross-indexed  by  physician  name.  The  purpose  of  the  record  is  to 
provide  documentation  and  control  of  cases  in  which  a  Medicare 
overpayment  has  been  made. 

Safeguards:  Only  authorized  personnel  are  permitted  in  the  file 
area 

Rctsatlaa  and  diaposal:  The  files  are  retained  indefinitely 

System  manatens)  and  address: 

Director.  Bureau  of  Heahh  Insurance 

6401  Security  Blvd. 

Baltimore.  Maryland  21 233 

NotMcadoa  procedure:  Inquaies  and  requests  foi  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Health  Insurance.  Office  of  Program  Review.  Recovery 
Staff.  E-2  Gwynn  Oak  BuiMmg.  PIO  Gwynn  Oak  Avenue,  Bal- 
tiinore.  MD  21233 

Record  acessB  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  srith  De- 
partmeni  Regulations  (43  CFR.  Section  3b.3(aH2))  Federal  Register, 
October  8.  19^3.  page  47410  |. 

Coaleattng  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^kation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b  7)  Federal  Register,  October  8.  1973,  page 
47411  ). 

Record  source  categories:  Data  in  these  records  is  obtained  from 
earner  or  intermediary  billing  records. 

System*  exempted  from  certak  provlsloas  oi  the  act:  None. 

•9-6«-(MtM 

System  uame:  Presiding  Officer’s  Docket  HEW  SSA  BHA. 

Security  classificalioa:  None 

System  loratloa:  All  hearing  offK.es  (See  Appendix  Gt 

Catcgorict  of  kdtvtduals  coycred  by  the  syatam:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  thr  system:  A  bst  of  the  cases  pending  be¬ 
fore  the  Presiding  Officer 

Aathorlty  far  aMlatenance  of  the  syatam:  Sections  203,  I63I(<INI), 
and  1872  of  the  Social  Seenrity  Act,  aa  amended,  and  aaction 
4l3<b)  of  the  Federal  Coal  Mine  Health  tmd  Safety  Act,  aa 
amended. 


Rentlnc  eaca  al  raeards  malatalnad  In  tha  system,  lachidiag  caiego- 
rlsa  al  aaara  and  tha  parpaaea  al  each  aact:  Discloture  may  be  made 
10  a  congressional  office  from  the  record  of  an  individual  in 
response  to  aa  mouiiy  from  the  congressional  office  made  at  the 
request  of  that  individoal.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a>  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  his  or  her  tndtvidual  capacity  where  thr 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coOected. 

folictes  and  praetteaa  tar  staring,  retrieving,  acccaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder 

Retrlevahillty:  Social  security  number  Enables  the  presiding  of 
ficer  to  maintain  control  of  his  caseload 

Safeguards:  None  specified. 

RHentioo  aad  dispaaal:  As  each  case  is  disposed  of.  it  is  removed 
from  the  list 

System  managcrisi  and  address: 

Director 

Bureau  of  Hearings  and  Appeals.  Room  402 
3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

NotHIcatloB  procedure: 

Social  Security  Admmistration 
Bureau  of  Hearings  and  Appeals 
801  North  Randol^  Street 
Arlington.  Virginia  22203 

Written  request  to  above  address  (social  security  number  must  be 
supplied  to  provide  identifkationi. 

Record  accca  procedures:  Same  as  noUfkation  procedures 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a82))  Federal  Register, 
October  8.  1975,  page  47410  ) 

Contesting  record  procedures:  Contact  the  offkial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  recotd  ud  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register.  October  8.  1973,  page 
47411.1. 

Record  eaarce  caUgartes:  Presiding  offkers.  from  information  on 
incoming  cases. 

System  aaaM: ' Hearings  and  Appeals  Case  Control  System  HEW 
SSA  BHA. 

Sccarky  dassttkattoHR  None 

Syatam  lacatioa: 

Bureau  of  Hearings  and  Appeals 
801  North  Rando^  Street 
Arhngtoo,  Virginia  22203 

and  each  of  the  10  regional  offices  (see  Appendix  G) 

Categorfaa  af  todivtdaals  eavered  hy  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categoriaa  ef  recarda  hi  the  syatem:  Social  security  number,  name, 
type  of  clann,  last  action  on  caae/date.  location  of  case  (offkel. 
date  of  receipt,  hearing  request  (date/type/schedule  date/request  for 
review  date),  presiding  officer,  cross  reference  number. 

Authority  far  maiatcBaacc  af  the  gyilem:  Sections  203,  163l(dXI  I. 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act.  as 
amended. 

Rontlac  nses  af  records  maiatalacd  M  the  syatem,  tectadkag  catego- 
rtea  of  aam  and  the  parpoesa  af  each  aaam  Disclosare  euy  be  made 
to  a  congressional  office  from  the  record  of  an  Individual  la 
response  to  aa  aquiry  from  the  congreasioaal  office  awde  M  the 
reqneat  of  that  indivtdaaL  In  Ike  event  of  IhiBBtion  where  one  of 
the  paitiet  k  (a)  tha  Department,  any  component  of  the  Depart- 
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mrni.  or  any  employee  of  Uk  Dcpartmenl  ta  hit  or  her  official 
capacity,  (hi  the  failed  Slaiaa  where  the  DeparUMOt  deteraiinea 
that  the  clam  tf  tuccetsful.  ia  likely  to  directly  affect  the  opera¬ 
tions  of  the  Departaicnt  or  any  of  its  conpoaenta:  or  (c)  aay  De¬ 
partment  emplovec  la  lut  or  her  mdividiiai  capacity  where  the 
Jusuce  Department  hat  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces- 
sarv  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pnllcict  and  practices  far  stortap.  retrleslat,  accessing,  retalnitti, 
and  disposing  al  recards  In  the  system: 

Storage* 

Social  Security  Administration 

Bureau  of  Data  Processing 

b40l  Security  Boulevard 

Baltimore  Maryland  21235  (computet  terminus) 

RetrievaMIHy  Social  security  number  Provides  case  location  and 
status  foi  indi'  idual  cases 

Safeguards;  l  imited  access  to  Social  Security  Administration  of- 
fKes  limited  emplovee  access  to  specific  authorization  by  in¬ 
dividual 

RHentlon  and  dispoMi:  Until  retirement  to  Federal  Records 
Center,  then  erased  and  Ttumed  to  stock. 

System  managens)  and  address: 

Director 

Bureau  of  Heanngs  and  Appeals,  Room  402 
3833  North  Fairfax  Dnve 
Arlington.  Virginia  22203 

NottftcalloB  pmeedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 

Arbngton  Virginia  22203  Written  request  with  social  security 
number  to  provide  identification. 

Record  neccas  procednret:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoitl  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
paruneni  Regulations  (45  CFR,  Section  Sb.5<aH2))  Federal  Register, 
Octobei  8.  I9'75  page  47410.1. 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notifKation  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  R^ulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8,  1975,  page 
4741 1  ). 

Record  sonrer  categories:  Bureau  emploveet. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•9-A0-(WI« 

System  name;  Hearings  and  Appeals  Case  Control  Card  File  HEW 
SSA  BHA 

Scenrity  classification:  None 

System  location: 

801  North  Randolph  Street 
Arlington.  Virginia  22203 

Categories  of  individuals  covered  hy  the  system:  Claimants  for  so¬ 
cial  secunty  and  hlack  lung  benefits. 

Categories  of  records  I*  the  syatem:  Social  secunty  claim  number: 
claimant  wage  earner  presiding  officer/acdon/dates.  Centra)  Of- 
hceiaction^dates  codes  hearing  offkelpresiding  officer/socia) 
secunty  office  routing 

Attthnrity  for  maintenance  of  the  system:  Sections  205.  l63l(dV1), 
and  1872  of  the  Socml  Secunty  Act.  as  amended,  and  section 
4l3(bi  of  the  Federal  Coal  Mine  Health  abd  Safety  Act,  as 
amended 

Rnutioe  uses  of  records  maintaloed  In  the  system,  inciadlng  catego¬ 
ries  of  oners  and  the  purpoocs  ol  such  ones:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividua)  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividHai  In  the  event  of  litigation  where  one  of 
the  parties  is  (al  the  Departmeut.  anv  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Deportment  m  his  or  her  official 
capacity,  (bl  the  United  States  where  the  Department  determines 
that  the  dan,  if  succeaaful,  ia  hkely  to  dveedy  affect  the  opera¬ 


tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  emplovee  m  his  or  her  iudtvidual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovec.  the  Dc¬ 
partmenl  m^  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  iu  the  system: 

Storage:  Magnetic  tape  with  some  punchcard  input. 

RetrievnMIity:  Access  is  by  sochal  security  number  This  svstem 
is  being  replaced  by  tlie  Heanngs  and  Appeals  Case  Control 
System. 

Safeguards;  Data  processing  security  she  at  Social  Security  Cen¬ 
tral  Office.  Baltimore.  Maryland  (See  Appendix  J(2)). 

Retenttno  and  diapoeal;  Indefinite. 

System  managerts)  and  addrcaa: 

Director  Bureau  of  Hearmgs  and  Appeals 
5iocial  .Secunty  Admmistration.  Room  503 
801  North  Randolph  Street 
Arlington.  Virginia  22203 

Notificatioo  procedure; 

Social  Secunty  Administration 
Bureau  of  Heanngs  and  Appeals 
801  North  Randotph  Street 

Arlington.  Virginia  22203  The  individual  desiring  access  should 
provide  social  secunty  number,  name,  address,  and  proof  of 
identity 

Record  nccess  procedures;  Access  to  this  system  may  he  made  by 
written  request  to  the  above  address,  or  by  contacting  the  most 
convenieni  social  secunty  office 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  tn  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411  ). 

Record  source  categories;  Prepared  by  Bureau  emplovee. 

Systems  exempted  from  certaio  provisions  of  the  act:  None. 

09-M4M12 

System  name:  Listing  of  Vocational  Experts  and  Medical  Advisors 
HEW  SSA  BHA 

Security  classification;  None 

System  locatioa;  Al)  Heanng  Offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  ttie  system:  Vocational  Ex¬ 
perts  and  Medical  Advisors 

Categorica  of  records  In  the  system:  A  list  of  all  Vocational  Ex¬ 
perts  and  MedicfH  Advisors  under  contract  to  the  Bureau  of 
Heanngs  and  Appeals  who  are  within  the  area  serviced  by  the  hear¬ 
ing  office  and  then  usages  In  addition  a  folder  is  kepi  for  each  ex¬ 
pen  containing  a  copy  of  then  contract,  qualifications,  correspon¬ 
dence.  travel  orders  and  invoKes 

Authority  for  maiotenanrr  of  the  system;  Sections  205.  1631(d)(1), 
and  1872  of  the  Social  Secunty  Act.  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act.  as  amended 

Routine  uses  of  records  maintained  hi  the  system,  including  catego- 
rtes  of  users  and  the  porposes  of  snch  uses;  See  45  CFR.  Pan  5h 
Disclosure  may  be  maite  to  a  congressional  office  from  the  record 
of  an  individual  in  resp<>nse  to  an  inquiry  from  the  congressional 
office  made  ai  the  request  of  that  individual  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Depanment. 

Pnlirics  and  prartircs  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  lu  the  system: 

Storage;  Folder  and  computer  storage  devices 

Retrievahility;  Alphahetically  bv  expert's  name  -  enables  the 
presiding  nfficei  to  select  the  needed  expert  on  a  rotational  basis 
for  utihzatmn  m  individual  cases  from  computer  storage  by  expert  s 
name  and/oi  social  secunty  number 

Safeguards;  Limited  access  to  SSA  officers,  limited  employee  ac¬ 
cess  to  need  to  know 

Retention  and  disposal:  Retain  for  2  years  after  expiration  of  con¬ 
tract  at  which  time  the  record  is  deleted  by  erasing  all  machine 
readable  records  and  destroying  aO  paper  records. 

System  managerts)  aud  addrem: 
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Director 

Bureau  of  Hearingt  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlingtoa.  Virpinia  22203 

and  each  hearing  office  (see  appendix  G) 

NotWeattM  praccdnrc: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Vhrginia  22203 

Reeeed  acccsa  pmcednrce!  Same  as  notification  procedures. 
Reouesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accor^nce  with  De¬ 
partment  Regulations  (4S  CFR,  Section  9b  S(aN2))  Federal  Register, 
October  8,  1975.  page  47410.) 

Cenicating  recnrd  praecdurcs:  Contact  the  official  at  the  address 
specified  under  notifKation  procedures  above,  and  reasonaMy 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  arc  in  accordance  with  Department  Regulations 
<45  CFR,  Section  5b  7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Rcctird  source  categories;  Vocational  Experts  and  Medical  Ad¬ 
visors. 

Systems  exempted  from  ceruhi  provialoas  el  the  act:  None 

09^40-4013 

System  name:  Records  of  Usage  of  Medical  Advisors  HEW  SSA 
BHA. 

Soenrtty  claaamcatlon:  None 

Sysmrn  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Afhngton,  Virgmia  22203 

CMsgarlcs  of  Indivtdnals  covered  by  the  system:  Medical  Advisors. 

CaOagarIcs  of  records  In  the  system:  Records  the  occasions  on 
wluch  nach  Medical  Advisor  supplied  advice  to  the  presiding  of¬ 
ficer. 

Authority  for  maintenance  of  the  system:  Sections  209,  l63l(dKl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Roatine  ases  of  records  maintained  la  the  system,  (sclndlttg  catego¬ 
ries  of  asers  and  the  pnrpaaes  of  each  ases:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  uiquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depari- 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  Sutes  where  the  Department  <letermiaes 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  <lesirable  or  neces¬ 
sary  10  the  Department  of  Jusbee  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pelkles  and  practices  lor  storing,  retrieving,  accessint,  rctalniBg. 
!  and  disposing  of  records  to  the  system: 

i  Storage:  Folders 

Rctricvahilltyr  Alphabetically  by  name-used  for  statistical  pur¬ 
poses  and  to  determine  whether  the  contract  for  a  Medical  Advisor 
should  be  renewed 

SMcgnards:  Limited  access  to  Social  Security  Administration  of- 
^  flees,  limited  employee  access  or  need  to  know. 

I  Retention  and  disposal:  Maintained  as  long  as  Medical  Advisor  is 

F  under  contract.  Incineration  or  trash  disposal. 

t  System  managsrfs)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 

Room  4(12 

3833  North  Fairfax  Drive 
I  Arlingtoa,  Vmginia  22203 

E  NatMcatioB  prsesdarer 


Arlington.  Virginia  22203 

Record  oceem  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  9b.5<aK2))  Federal  Register,' 
October  8,  1975.  page  474)0  ). 

Contciittag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  9b7)  Federal  Register.  October  8.  |97X,  page 
47411  ) 

Record  source  categorlM;  Presiding  Officers 

Systems  exempted  from  certata  provisions  of  the  act:  None 
•9-4d4«l4 

System  name;  Curriculum  Vitae  and  Professional  Qualifications  of 
Staff  PhysKians  and  Medical  Advisors  HEW  SSA  BHA 

SetuiRy  clamificatlon:  None 

System  locatioa: 

Bureau  of  Hearings  and  Appeals 

801  North  Randolpb  Street 

Arfington,  Virginia  22203 

and  each  Heanng  office  (See  Appendix  G) 

Categorim  of  Individaals  covered  hy  the  system:  Staff  physicians 
and  medKal  advisors. 

Categorim  of  records  to  the  system;  Cumeuium  vitae  and  profes¬ 
sional  qualifications. 

Aathority  lor  mototaaoBce  of  the  system:  Sections  205  l(S3l(d)<>). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  secturn 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routtac  aam  ef  records  mahitahicd  to  the  system,  toriadtag  catego¬ 
rim  ai  aacrs  and  the  gurpasm  of  such  aam:  May  be  discloeed  to 
parties  to  a  heanng  -  the  claimani  (who  would  be  a  third  party  in 
this  mstance).  Discloaare  may  be  made  to  a  congressional  office 
from  the  rocord  of  an  individual  in  response  to  an  inquiry  from  the 
congressKNial  office  made  at  the  request  of  that  milividual.  tai  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Depanment.  or  any  employee  of  the  Depan- 
ment  m  his  or  her  official  capacity,  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  Iftely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents.  or  (c)  any  Department  employee  m  his  or  her  individuai 
capacity  where  the  Justice  Department  has  agreed  to  represent  sucb 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
DepartnMnt  to  effectively  represent  such  party,  provided  such  dis 
closure  is  compatible  uritb  the  purpose  for  whkb  the  records  were 
collected. 

FoHrim  and  praetkm  for  storing,  retrtevlag,  accessing,  retaining, 
and  disposiiig  of  racords  to  the  system: 

Storage:  Folders 

RctrtevuMH^:  Alphabetically  by  name  Reproduction  for  use  as 
an  exhibit  in  inihvidual  cases,  enables  the  presiding  officer  or  Ap 
peals  CouncS  member  to  demonstrate  the  physician's  professional 
background  and  expertise. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Rctenthm  and  disponi:  Mamtained  as  long  as  staff  physician  is 
employed  by  the  Bureau  of  Heanngs  and  Appeals  and  medical  ad¬ 
visor  is  ttiKler  contract. 

System  managers)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals.  Room  402 
3833  North  Fairfax  Drive 
Arbngton.  Virginia  22203 

NotHIcatton  preccdure: 

Social  Security  Admmistration 
Bureau  of  Heamigs  and  Appeals 
SOI  North  Randolph  Street 
Arlington,  Virginia  2^3 

Reeard  aeeam  prueednrea:  Same  as  notification  proce<ltires. 
Req— sters  shonld  atoo  reasonably  Hwdfy  iRe  raoonl  cotents 
bei^  aought.  (Theac  ncceaa  procedmua  ara  in  acoonlaacc  wMi  De- 
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partmeai  RefutedoM  (4S  CPR.  Sectioa  Sb.5(aN2))  Federal  Regnter, 
Ocloder  Re  I97S.  page  47410.). 

CMinttag  rccerd  precederra:  Contacl  the  offktel  el  the  eddrest 
specified  under  notiftcedon  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1973.  page 
4‘'4M  > 

Record  warce  categories;  Staff  physicians  and  medical  advisors, 
medical  directories 

Systrmft  ciempicd  from  certain  provbloas  of  the  act:  None. 

#9-40^18 

System  name-  List  of  Physicians  utilized  as  Readers  of  Black  Lung 
X  Ray  Films  HEW  SSA  BHA 
Scemity  claastflcatioa:  None 
System  ioeatioa: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington.  Virginia  22203 

each  Hearing  Office  (See  Appendix  G) 

Categories  «l  tndlvldaals  covered  by  the  system:  Physicians  under 
contract  utilized  hy  BH  A  (nr  s-ray  reading  in  black  lung  cases 
Categories  of  reeords  m  the  svstem:  Copy  of  contract,  profes¬ 
sional  qualifK'ations  and  curriculum  vitae  of  the  physicians 
Anthoritv  for  mainlenanre  of  the  system:  Section  413(b)  of  the 
Federal  Coal  Mine  Health  and  Safety  Act.  as  amended 
Rootine  uses  ot  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  asers  and  the  purposes  ol  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqiiiry  from  the  congressional  office  made  at  the 
request  of  that  mdividiial  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Deparrment.  any  component  of  the  Depart- 
Bsent.  or  any  emptoyee  of  the  Department  in  his  or  her  offKial 
capacity,  tbi  the  Untied  States  where  the  Department  determines 
that  the  claim  if  successful  is  likely  to  directly  affect  the  opera- 
tkMis  of  the  Department  oi  any  of  its  components,  or  (cl  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
JusDce  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  »  compati¬ 
ble  sntb  Uie  purpose  for  which  the  records  were  collected. 

FnHcics  and  prsrtices  fnr  storiot,  retrievtug,  accesshig,  retaining, 
mi  dbposlng  of  records  in  the  system: 

Storage:  Folders 

Rctrtevabllity;  Alphabetically  by  name-  enable  the  selection  of  an 
appropriate  physician  for  reading  s-rays  in  individual  cases. 

Saiegnards:  Limited  access  to  SSA  offices;  limited  employee  ac¬ 
cess  to  need  to  know 
Retentioa  and  dispasal:  Indefinitely 
System  managertsi  and  oddream 
Director,  Bureau  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington.  Virginia  22203 
Notificatlos  procedure: 

Social  Secunty  Administration 
Bureau  of  Heanngs  and  Appeals 
801  North  Randolph  Street 
Arbngion.  Vtrginu  22203 

Record  accem  procednres:  Same  as  notificatioa  procedures. 
Requesters  should  also  reasonaNy  specify  the  reco^  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  RegiilatMins  (45  CFR.  Section  5b.5<aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procednrcR  Contact  the  official  at  the  address 
specified  under  nottficatioa  procedures  above,  and  reaaonaMy 
identify  the  record  and  ^lecify  the  mformatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Sectioo  5b.7)  Federal  Register,  O^ober  8,  1975.  page 
4741 L). 

Rccerd  aourcc  calegerfeff  Physkmns  themselves. 

Syaicma  sasmplad  hem  ccrtala  provIriauB  ef  the  act:  None. 
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System  aame:  Health  Insurance  Master  Record-HEW  SSA  BHI. 

Security  classlflratiae:  None. 

System  location: 

Bureau  of  Data  Processing 
MOI  Secunty  Boulevard 
Baltimore.  Maryland  21235  * 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories-  Individuals  age  63  or  over  who 
currently  are.  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  XVII]  of  the  Social  Security  Act;  individuals  undpr  age 
63  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  under  Title  fl  of  the  Act  or  under  the  railroad 
retirement  svstem.  and  the  spouse  or  dependent  children  of  a  per¬ 
son  fully  insured  under  sociiJ  security  who  has  chronic  renal  dis¬ 
ease  ■' 

Categories  of  records  iu  the  system:  The  system  contains  inforna- 
tion  on  enrollment,  entitlement.  Part  A  (Hospital)  and  B 
(Supplementary  Medical)  utilization,  query  and  reply  activity, 
health  insurance  bill  and  payment  record  processing,  and  Health  In¬ 
surance  Master  Record  maintenance. 

Authority  for  malnlrnaiice  of  the  system:  Section  1814  and  1833  of 
Title  XV  III  of  the  Social  .Security  Act. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  porposcs  of  such  uses:  Routine  disclosure  may 
he  made  to: 

a  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Socuil  Secunty  Acts  relating  to  rail¬ 
road  employment 

b  State  W  elf  are  Departments  for  determination  of  eligibility  for 
Medicaid,  and  for  quality  control  studies  and  for  determining  eligi- 
bibty  of  grants  in -aid  recipients  under  Titles  IV  and  XIX  of  the  So¬ 
cial  Secunty  Act 

c  State  audit  agencies  for  auditing  State  Medicaid  eligibility  con¬ 
siderations. 

d  Providers  and  suppbers  of  services  directly  or  deabng  through 
fiscal  mtermedianes  or  earners  for  administration  of  title  J^IIl 

e.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

f  And  to  contractors  under  contract  to  the  Social  Security  Ad¬ 
ministration  or  under  contract  to  another  agency  with  funds  pro¬ 
vided  by  the  Social  Secunty  Administration  for  the  performance  of 
research  and  statistKal  activities  directly  relating  to  the  Social 
Security  Act. 

g  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  De¬ 
partment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  ditectly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  (c)  any  Department  employee  m  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee .  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  coHected. 

Policies  and  practices  lor  stortag,  retrieving,  accessing,  retainiag, 
and  dlspostug  of  records  iu  the  system: 

Storage:  Records  maintained  on  paper  bstings,  microfilm,  mag- 
netK  tape,  disc  and  punchcards 

Rctrievability;  System  is  indexed  by  health  insurance  claim 
number,  and  is  used  to  carry  out  the  tasks  of  enrollment, 
query  (reply  activity,  and  health  insurance  bill  and  payment  record 
processing 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area  Disclosure  is  limited  to  routine  use  For  computerized 
records,  electronKally  transmitted  between  Central  Office  and  field 
office  locations  (inchidiiig  organizations  admmistenng  SSA  pro¬ 
grams  under  contractual  agreements),  systems  secunties  are 
estabbshed  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Safeguards  include  a 
lock/unlock  password  system,  exchisive  use  of  leased  telephone 
hnes.  a  terminal  onented  transaction  matrix,  and  an  audit  trail. 

Rctratinn  and  dispasal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  m  which  paid,  held  2  additional  years,  transferred  lo 
the  Fedeiid  Records  Center,  and  destroyed  after  another  6  years. 
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Rctri»«aMIHv‘  Personnel  Research-Personal  Information  can  he 
retrieved  hy  name  or  personal  identifier  (such  as  social  security 
number!  only  for  certain  research  projects  such  as  those  ihai  in¬ 
volve  lonKitudinal  studies  r onfidential  and/or  protected  informa¬ 
tion  such  as  ratings  ot  lest  matenais  will  not  he  disclosed  Research 
data  are  collected  on  a  proKci  hy  project  basis  and  are  used  for  the 
constniction.  anaivsis  and  validation  of  written  tests  for  research 
on  personnel  measiiremeni  and  selection  methods  and  techniques 
such  a«  performance  evaluation  oi  productivity  No  personnel  deci 
sions  are  made  in  the  use  of  these  research  records  Many  data  are 
collected  under  conditions  assunng  then  confidentiality  Personal 
informaiioo  m  this  >-vstem  o(  records  is  used  hv  the  Personnel  Mea¬ 
surement  and  Research  Branch  in  its  research  activities  Mem 
Promotion  Merit  priimoiion  lesi  resords  are  maintained  bv  major 
SSA  orBanirafiop  component  name  and  social  seciinly  niimher 
Mem  piomotior  irsi  information  is  used  as  one  of  the  factors 
weighted  undei  SSA  Mem  Promotion  Programs 

Safeguard*  Records  are  kepi  tr  lo<  ked  files  or  locked  room  and 
access  is  timiieo  to  research  staff 
Retention  and  disnosal;  Indefinite 
System  managerisi  and  addre**; 

Dtrectoi  Office  of  Human  Resources 
OffK-e  of  Management  and  Administration 
6401  vSecunty  Boulevard 
Baltimore.  Maryland  2i2^^ 

Nntifiratioa  proredure:  M'nte  t«i  the  Otreclor  Division  of  Pobcv 
Management  and  Research  artd  provide  name  name  of  system, 
idenitfier  where  required,  and  place  of  SSA  employment  or  former 
employment 

Record  acces.*.  procedure*-  Same 
<  onteMing  record  procedures;  Same 

Record  source  categorfes-  Individual  SSA  employees,  supervisors, 
assessment  center  assessors  or  data  from  SSA  personnel  files  and 
records 

Systems  exempted  from  eertaiu  provisioos  of  the  act:  Under  the 
provisions  ol  5  use  552  Sec  K  (61.  wnich  provides  foi  exempting 
‘testing  or  examination  material  used  solely  to  determine  individi^a) 
qualifications  for  appointment  or  promotion  in  the  Federal  aervice 
the  disclosuiT  of  which  would  compromise  the  objectivity  or  fair 
ness  of  the  testing  oi  examination  process,  we  exempt  from  discio 
sure  all  Social  S^unty  Administration  meni  promotion  tests,  test 
Item  flies  answer  keys  completed  answer  sheets  transmutation  ta 
bles  and  schedules  and  ratings  given  foi  the  purpose  of  validating 
tests 


System  managent)  aad  addrem; 

Director  Bureau  of  Health  Insurance 
640i  Secuntv  Boulevard 
Baltimore  Maryland  2123.5 

NolifIcatlAii  procedure-  Inquuies  and  requests  for  system  records 
should  he  addressed  to  the  most  conyenieni  social  secunty  office 
Ol  10  the  Health  Care  Financmg  Administration  Bureau  of  Health 
Insurance  Health  Insurance  inquiries  Branch.  Baltimore  Maryland 
2I23S  The  individual  should  furnish  his  or  her  health  insurance 
claim  numhei  and  name  as  shown  on  social  secunty  records 

Record  aeeew  proreduret;  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
panmeni  Regulations  (45  CFR,  Section  5h  5(aM2)!  Federal  Register. 
Octobei  8.  IR'’5  page  4‘J4I0  I 

Contesting  record  procedures:  Contact  the  official  at  the  addtess 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8.  I97S,  page 
4T4II  I 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  bv  the  individual  There  are  cases  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  in¬ 
dividual.  the  physician  then  adds  the  medKal  information  and  sub¬ 
mits  the  bill  to  the  earner  for  payment  IJpdaUng  information  is 
also  obtained  from  the  Master  Beneficiary  Record 

System*  exempted  from  certaiD  provisions  of  the  art:  None 
•d-M-MIT 

System  neme  Personnel  Research  and  Merii  Promotion  Test 
Record*  HFMi  SSA  OMA 

SccarRy  classification-  None 

System  location: 

Office  of  Human  Resourcev  Office  of  Managemeni  and 
Administration  SSA 
6401  .Security  Boulevard 
Baltimore  Maryland  21235 

Categories  ol  Individual*  covered  by  th*  system:  SSA  employees 

Catcgpiie*  of  records  In  the  system:  These  records  include  tests, 
test  scores  responses  to  lest  items  and  questionnaires,  interview 
data,  and  spenai  ratings  of  employees  obtained  in  test  validation 
and  othei  research 

Authority  lor  maintenance  ol  the  syslcm;  Title  5.  U  S  Code  Sec 
3301.  Sec  1303 

Routinr  use*  of  record*  maintained  in  the  system,  including  catego* 
rie*  of  user*  and  the  purpose*  of  such  uses:  Routine  use  includes  the 
exchange  o(  personnel  record*  between  SSA  and  the  Civil  Service 
C  ommissior.  for  personnel  research  purposes  and  the  use  of  per¬ 
sonal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  It!  research  studies  that  extend  over  a  penod  of  tune 
(longitudinal  studies)  These  records  may  he  also  used  as  a  data 
source  for  managemeni  information  for  production  of  summary 
descnptivr  statistic*  and  analytical  studies  in  support  of  the  func- 
don  for  whic  h  the  records  are  collected  and  maintained  or  for  re¬ 
lated  personnel  managemeni  funedon.s  or  manpower  studies,  may 
also  he  utilised  to  respond  to  general  requests  for  statisticai  infor¬ 
mation  iw'tihoui  persona)  ideniifu  ation  ol  individuals)  under  the 
Freedom  ol  Information  Act  (See  also  45  CFR  Pan  5b)  in  the 
event  of  litigation  where  one  of  (he  parties  is  (ai  the  Department, 
any  component  of  the  Department  oi  any  employer  of  the  Depan- 
ment  ir  hi*  ot  hei  official  capacity  (bi  the  Uniteo  States  wnere  the 
Depanmeni  determine*  that  the  claim,  if  successful,  is  likely  to 
direvtlv  afferi  the  operation*  of  the  Depanmeni  or  any  of  it*  com¬ 
ponent*  Ol  ic  1  any  Depanmeni  employee  m  hi*  or  her  individual 
capacity  where  the  lustice  Depanmeni  ha*  agreed  to  represent  such 
employee  the  Depanmeni  may  disclose  such  records  as  it  deems 
desirable  oi  necessary  to  the  Departmeni  of  Justice  to  enable  that 
Depanmeni  ro  effectively  represent  such  party,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  foi  which  the  records  were 
collected 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Hapoatag  at  records  la  the  system: 

.Storage:  Records  are  maintained  in  file  folders  on  punched 
cards  microfiche  computer  tape  and  computer  storage 


fiV-6fMM)l8 

System  name:  Supplementary  Medu-al  insurance  Premiums  (Buy  In) 
Mastei  Record-HEM  SSa  BHl 

Security  claaaifieatioa:  None 

System  locatioa: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Cstegorie*  of 'Individuai*  covered  bv  the  system  Health  insurance 
henrfictanes  whose  supplementary  medKal  insurance  henetu 
and/or  hospital  insurance  benefit  premium*  are  paid  by  a  rhiro 
party  a  State  welfare  agency  the  Civil  Service  Commission  n  a 
pnvate  o^ganl^atlon 

Categories  of  re^ird*  in  tbt  system:  Beneficiary  s  namr  health  in 
surance  claim  number,  date  of  birth,  sex.  amount  ol  premium  ha 
bilitv  date  agency  first  became  bahle  for  HIB  (Health  insurance 
Benefit)  oi  SMIB  (Supplemental  Medical  insurance  Benefit!  premi 
urns.  Iasi  month  of  agency  premium  babihiy  agency  tdentificatHin 
numbers  (  ivj)  Service  annuity  number  foi  Civil  Service  Commis 
Sion  recipients 

Authority  for  msintenanec  of  the  system:  Sections  llUOid)  and 
I»i43  of  utJe  XV 111  of  the  Social  Security  Act. 

Routine  uses  of  record*  maintaiaed  In  the  system,  iacluding  catego¬ 
ries  of  asera  aad  the  purpose*  of  such  usca:  State  welfare  depart¬ 
ments  pursuant  to  agreements  with  the  Social  Security  Administra¬ 
tion  for  enmtlmeni  of  welfare  recipients  for  medical  msurance 
unde?  section  iK43  of  the  Social  Security  Act  Disclosure  may  he 
made  to  a  congressional  office  from  the  record  of  an  mdividual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
reqiiesi  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (al  the  Department,  any  component  of  the  Depart- 
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partmeat  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Drpartmeat  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  svith  the  purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  stortac,  retrleviiig,  accessing,  retaining, 
aad  dlspoatag  of  records  In  the  system: 

Storage:  Magnetic  tape  and  paper  listing. 

'Retrlevabillty:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authonzed  personnel  have  direct  access  to  in¬ 
formation  ui  the  Group  Health  Plan  system.  In  addition.  Group 
Health  Plan  personnel  are  advised  that  information  is  confidential. 

Retentioo  and  disposal:  Health  insurance  materials  used  to  sup¬ 
port  the  accuracy  of  the  charge  per  service  billed  by  the  plan  are 
retained  for  3  years,  then  destroyed. 

System  manager(a)  and  addrem: 

Director.  Bureau  of  Health  Insurance 
6401  Secunty  Boulevard 
Balumore.  Maryland  2I23S 

Notificatloa  procedarc;  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration. 
Bureau  of  Health  Insurance.  Division  of  Direct  Reimbursement. 
Group  Practice  Prepayment  Plan  Branch.  Baltimore.  Maryland 
2I23S.  The  individuM  should  furnish  his  or  her  health  msurance 
claim  number  as  shown  on  social  secunty  records. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonaMy  specify  the  recoM  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b  S(a>(2))  Federal  Register. 
October  S.  1975.  page  47410.). 

ConlcatlBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  ontained  from  the  group  health  plans  (which  ob- 
tamed  the  data  from  the  individual  concerned). 

Systems  exempted  from  certato  provlstons  of  the  act:  None. 

09.6d4)«2t 

System  name:  Health  Insurance  Utihzation  Microfilm  HEW  SSA 
BHl. 

Security  classiflcatiou:  None. 

System  locatloa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  (rf  all  transactions  for  individuals  who  are  entitled  or  have 
been  entitled  to  Medical  benefits 


ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  whm  the  Department  determines 
that  the  claun.  if  successful,  is  Uke^  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
JustKe  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  wluch  the  records  were  collected. 

Policies  and  practices  for  atorlnt.  retrieving,  acccaslng.  letafasing, 
and  disposing  of  records  In  the  system: 

Storage:  MagnetK  tape.  mKiofilm. 

Retrievahillty:  The  system  is  indexed  by  health  insurance  claim 
number 

Safeguards:  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  the  tbrd-Party  Master  Record  In  addition,  all  person¬ 
nel  are  advised  that  this  information  is  confidentaL. 

Retention  and  disposal:  Tape  records  are  retained  for  90  days, 
filed  for  I  year,  then  erased.  Correspondence  files  are  retained  for 
I  year,  then  discarded.  Monthly  microfilm  records  are  destroyed 
after  I  year 

System  maaagens)  and  address: 

Director.  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

NotWcatloo  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Health  Insurance.  Division  of  Systems,  Beneficiary 
Procedures  Branch.  Baltimore.  Maryland  21235.  The  individuid 
should  furnish  his  or  her  health  insurance  claim  number  and  name 
as  shown  on  social  security  records 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.54a)(2))  Federal  Register, 
October  8.  1975.  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noMication  procedures  above,  and  reasonaMy 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  tbvd-party  agencies,  the  Master 
Beneficiary  Record,  and  the  Health  Insurance  Master  Record. 

Systems  exempted  from  certain  provMont  of  the  act:  None 

System  name:  Group  Health  Plan  System  HEW  SSA  BHI. 

Security  classification:  None 

System  location: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  indivldualB  covered  by  the  sy.stem:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Pan  B  (supplementary  medicat) 
Medicare  services. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  about  a  beneficiary's  health  msurance  entitlement  and  supple- 
menury  medical  benefits  usage. 

Atttliorlty  for  mainteaaace  of  the  system:  Sections  1866  and  1876 
of  Title  XVIIl  of  the  SiKial  Secunty  Act.  • 

Routine  uses  of  records  maintained  in  the  system,  Inclndhig  catego¬ 
ries  of  oaers  and  the  pnrpaacs  of  such  aset:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  btigation  where  one  of 
the  parties  is  (a)  the  Depanment.  any  component  of  the  Depan- 
ment.  or  any  employee  of  the  Department  m  hn  or  bet  official 
capacity,  (b)  the  United  Slates  where  the  Department  determines 
that  the  claim,  if  successful,  ■  bkely  to  directly  affect  the  op^a- 
lioBs  of  the  Department  or  any  of  ns  components,  or  (c)  any  De¬ 
partment  employee  m  to  or  her  individual  capacity  where  the 
Justice  Department  hat  agreed  to  represent  such  employee,  the  De- 


Categories  af  rccordi  in  the  system:  The  system  contains  transac¬ 
tions  accepted  or  reiected.  and  the  reason  for  such  rejection. 
Transactions  are  maintenance  type  as  well  as  utilization. 

Authority  tor  matfltcoaace  of  the  system:  Section  1814  and  1833  of 
Title  XV  III  of  the  Socui  Secunty  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rles  of  users  and  the  porposes  of  sach  iisea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  in  the  event  of  libgatioo  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Depanment  m  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determinet 
that  the  claim,  if  successful,  u  likely  to  directly  affect  the  opera¬ 
tions  of  the  Depanment  or  any  of  its  components,  or  (c)  any  De- 
panmeni  employee  m  his  or  her  individual  capacity  where  tba 
Justice  Department  hat  agreed  to  represent  such  employee,  the  Do- 
panmeni  may  disclose  such  records  at  it  deems  desirable  or  oecea- 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  it  compati- 
bic  with  the  purpose  for  which  the  records  were  collected. 

Foltcics  and  praeticct  lor  storing,  retrievhig,  accesaing*  rctatahig, 
and  disposiiig  of  records  ia  the  system: 

Storage;  Microfilm. 
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■ctrfevakMijr!  TW  tyMM  li  indexed  l>y  keekk  leeeraiicc  dete 
eumber  It  ie  need  prtaMrOy  lo  docnoicBt  ibc  Hceldi  ImenuKC 
neater  fBc  end  to  leapond  to  inquiriea.  The  Heeidi  Inanreiice 
UtibzetioB  IficroraBi  ie  the  history  (eudh)  trail  of  el  HeeHh  In- 
surence/SeppIcincateiry  Medkel  Insurance. 

Selcgeerde:  Requests  for  oncrofilm  must  be  submitted  lo  the  Bu- 
reeu  of  Date  Processuig. 

Rcteatlea  and  dHweel:  Retained  indefinitely 

System  manatcrts)  and  addrcm: 

Director.  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

NetWcelloB  preccdnrc:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financint  Administration, 
Health  Insurance  Inquiries  Branch.  Baltimore.  Maryland  21233.  The 
individual  should  furnish  his  or  her  health  msurance  claim  number 
and  name  as  shown  on  social  security  records. 

Rccard  acccas  geocedurcas  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  (aee  Appendix  F).  or 
from  the  Health  Care  Financing  Administratkin,  Bureau  of  Health 
Insurance.  Health  Insurance  Inquiries  Branch.  Baltimore.  Maryland 
21233  Requesters  should  also  reasonably  specify  the  record  con- 
tenu  being  sought  (These  access  procedures  are  in  accordance  with 
Department  Regulations  (43  CFR.  Sec.3b.3<aM2)  Federal  Register. 
October  t.  1973.  page  47410) 

CantoaHng  record  praccdnrce:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  apecify  the  informatioo  to  be  contested. 
(These  procedures  are  in  accordance  srith  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register.  October  S,  1973.  page 
47411.). 

Reescd  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  of  services  from  the  in¬ 
dividual,  from  the  individua)  himself  or  herself,  or  from  suppliers 
of  services  (c.g..  physicians). 

Systems  exempted  fram  certain  provWoas  of  the  act:  None. 

•Mt-Mll 

Syslcm  name:  Reconsideration  and  Hearing  Case  Files  (Pan  A) 
Hospiul  Insurance  Program  HEW  SSA  BHI. 

Security  clasaificatloa;  None. 

System  lacatloB: 

Health  Care  Financing  Administration 
Bureau  of  Health  Insurance 

Division  of  Special  Operations.  Reconsideration  Branch 
Baltimore.  Maryland  21233 

Categories  af  todividuals  eovered  ^  the  system:  Individuals 
dissatisfied  with  an  initial  determination  as  to  the  amount  of 
benefitt  payable  on  the  beneficiary’s  behalf  under  the  hospital  in¬ 
surance  program  who  have  filed  either  an  expressed  or  implied 
request  for  reconsideration. 

Categories  of  records  in  the  system:  Reconsideration  development 
and  case  summary;  Part  A  -  review  action;  complaint  sheet.  HA- 
301.  Request  for  Hearing;  SSA-361  Request  for  Reconsideration; 
and  comparable  forms  a^  evidence  furnished  by  beneficiaries  or 
their  representatives,  intermediary  action,  correspondence.  Social 
Security  Administration  determination.  Administrative  Law  Judges' 
decisions,  original  bills,  Appeals  Council  decisions  and  related  cor¬ 
respondence. 

Authority  for  maintenance  af  the  system:  Sections  1812,  1814,  and 
1816  of  Title  XVIIl  of  the  Social  Security  Act. 

Routine  uses  of  records  malntaiiicd  la  the  system,  Inclnding  catego- 
rica  of  users  and  the  purposes  af  such  uses:  CHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  ot 
the  parties  is  (a)  the  Department,  any  component  of  the  Depari- 
ment,  or  any  employee  of  the  oiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  hkely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any~Oe- 
partmeni  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neoea- 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  «f- 


tectively  rapieaent  auch  pnrw.  provided  auch  diacloaarc  ia  compati¬ 
ble  srith  the  purpose  for  srhich  the  rocorda  were  ooBected. 

FaWeim  and  prncllcea  far  maring,  rutrirving,  acccaatug,  retafuhig, 
and  dhparing  af  roearda  hi  the  qralem: 

Stnitjn:  Records  maintained  in  file  cabinets.  ^ 

RctrievahMIly:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  The  fHe  is  closed  to  unauthorized  personnel.  Disclo¬ 
sure  of  records  is  limited  to  routine  uses. 

Reteation  and  dispasal:  Records  are  placed  in  mactive  file  when 
final  action  is  taken  on  the  case  and  closed  out  at  the  end  of  the 
calendar  year  in  which  final  actioo  was  taken.  They  arc  held  2  addi¬ 
tional  years,  transferred  to  the  Federal  Records  Center  and 
desuoyed  after  3  years. 

System  maaagcr(s)  aud  address:  Director,  Bureau  of  Health  In¬ 
surance.  6401  Security  Blvd.  Baltimore,  Maryland  21233 

Notificatlaa  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration. 
Bureau  of  Health  Insurance,  Reconsideratioo  Branch  The  in 
dividual  should  furnish  his  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records.  The  individual  cun 
obtain  informatioo  on  the  procedures  for  gaining  access  to  and  con- 
testmg  records  from  the  most  convenient  social  security  office  nr 
from  the  Health  Care  Financing  Administration.  Bureau  of  Health 
Insurance,  Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland 
21233 

Record  aceem  procedures:  Same  as  notificatioo  procedures 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8.  1973.  page  47410.). 

ConteatlBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notificatioo  procedures  above,  and  reasonably 
identify  the  record  and  specifv  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register,  October  8,  1^3,  pa^c 
47411.). 

Record  source  categories:  The  information  contained  in  these 
records  is  furnished  by  the  beneficiary,  his  representative,  or  other 
person  requesting  a  review  of  the  claim  and  from  the  reviewing 
authority  (the  supplementary  health  insurance  carrier). 

Systems  exempted  feram  ccrtahi  proviaioBS  af  the  act:  None. 

99-4§m22 

System  name:  Medicare  Beneficiary  Correspondence  Files  HFW 
SSA  BHI. 

Security  claasificalloa:  None. 

System  locatfou: 

Health  Care  Financing  Administration 

Bureau  of  Health  Insurance  (or  Bureau  of  Data  Processing) 

Baltimore,  Maryland  2 1 233 

AD  Health  Insurance  Regional  Offices  (see  Appendix  C, 

Section  2). 

Intermediaries  and  carriers  (see  Appendix  C.  Sections  3  and  4). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
others  who  correspond  with  the  Social  Security  Administration,  Bu¬ 
reau  of  Data  Processing  or  Bureau  of  Health  Insurance,  and/or  its 
carriers  and  intermediaries. 

Categories  af  records  in  the  system:  Correspondence  containing 
inquiries,  complaints,  or  suggestions  received  by  the  Social  Secun- 
^  Administration  district  offices.  Central  Office,  regional  offices, 
intermediaries,  and  carriers. 

Authority  for  malnteatace  af  the  system:  Section  1872  of  Title 
XVIIl  of  the  Social  Security  Act. 

RoutlBe  uses  of  records  maintained  M  the  system,  iuclading  catego¬ 
ries  of  users  and  the  purposes  af  such  uaes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  hia  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  Iftely  to  directly  kHect  the  opera¬ 
tions  of  the  Department  or  any  of  to  oompouents;  or  (c)  miy  De¬ 
partment  employee  in  Ms  or  her  individiial  capacity  where  the 
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PRIVACY  ACT  ISSUANCES 


Justice  Departaeai  kM  agreed  to  represeat  aoch  eaployee.  ^  De- 
panmeni  asay  diacloac  a«i^  records  as  it  decaia  detkaNc  or  aeces- 
sary  to  the  Depertmeat  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  dnclosare  it  compati- 
bie  with  the  purpose  for  wluch  the  records  were  collected. 

Poltcies  aad  practices  for  stsrlat.  recrievhig,  acccastat,  retalaiatt 
and  dispnefan  af  records  la  the  qnlem: 

Storage:  Records  maintained  in  fde  cabinets. 

Rctrievabnity:  The  system  is  indexed  by  health  insurance  claim 
number  If  the  correspondent  has  not  furnished  his  claim  number, 
the  correspondence  is  fied  ah>habetKalty,  nstiig  the  last  name  of 
the  correspondent  h  is  used  to  control  correspondence  in  connec¬ 
tion  with  Medicare. 

Safeguards:  The  file  area  is  closed  to  unauthorized  personnel. 

RHcnttoa  and  disposal:  Correspondence  is  destroyed  I  year  after 
the  close  of  the  year  in  which  t^  records  are  dated,  except  where 
records  are  required  to  document  a  specific  claim,  reconsideration, 
appeal,  or  similar  case,  the  files  are  treated  in  accordance  with  the 
mstnictions  for  the  specific  file. 

System  maaagerts)  and  addrem: 

Director.  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

NoUfkailoa  proeedate:  Inquiries  and  request  for  records  should 
be  directed  to  the  same  address  as  that  with  which  the  correspon¬ 
dence  was  initiated  The  individual  can  obtain  information  on  the 
procedures  for  gaining  access  to  and  contesbng  records  from  the 
Health  Care  Fmancmg  Admtnistration.  or  Bureau  of  Health  In¬ 
surance.  (Health  Insurance  Inquiries  Branch)  Baltimore,  Maryland 
21235. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5<aK2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Caufesting  record  praeedures:  Contact  the  official  at  the  address 
specified  under  notfication  procedures  above,  and  reasonably 
identify  the  record  and  specif  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categerles:  The  initial  correspondence  in  these 
records  is  prepared  by  the  beneficiary  or  other  inquiries;  the 
response  it  prepared  by  the  appropriate  Social  Security  Administra- 
tion  component 

Systems  exempted  from  certain  provhrioat  of  the  act:  None. 

•9-68-6823 

System  name:  Alphabetical  Name  File  (folder)  of  Health  Insurance 
Program  Consultants  HEW  SSA  BHl. 

Securtty  classification:  None. 

System  locatloa: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  af  individuals  covered  by  the  system:  Individuals  who 
have  contracted  to  provide  consultant  services  to  the  Bureau. 

Categories  of  records  In  the  system:  Each  folder  conuins  the  con¬ 
sultant’s  name,  social  security  number,  mailing  address,  city  and 
state.  ZIP  Code  Total  amount  of  the  consultant's  contract  and  the 
amount  of  money  billed  each  month  for  his  service. 

Authority  for  maintenance  of  the  system:  Social  Seenrity  Act,  Sec¬ 
tion  1874(b). 

Routine  uses  of  records  maintained  In  the  system,  tacludlag  catego- 
rlm  of  asers  and  the  pnrpaam  of  sneh  aseat  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividtial  in 
response  to  an  inquiry  from  the  congresskma)  office  made  at  die 
request  of  that  aidividiial  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart- 
sseat,  or  may  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  UaRed  States  where  the  Department  determines 
that  the  djaini.  M  saecessfal.  is  to  direeby  affect  the  opera¬ 
tions  of  the  Department  or  any  of  Rs  components;  or  (c)  any  De- 
partmeat  employee  in  Wo  or  her  individnal  capacity  when  the 
Jnsttoe  Depanment  has  agreed  to  represent  snch  eavloyd*^  fR*  D** 


partment  may  disciose  such  records  as  it  deems  desirabk  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polirice  and  practWs  for  stering,  retrieving,  accessing,  retaining, 
and  dispesiag  ef  recerds  la  the  system: 

Storage:  File  Folder. 

Retrlevabillty:  Name-Comparing  actual  expenditures  against 
budget. 

Safeguards:  Office  is  locked  during  nonworking  hours 
RetentloB  and  disposal:  Retain  I  year,  then  discard. 

System  maaageiia)  and  addrem: 

Director.  Division  of  Management 
Bureau  of  Health  Insurance 
6401  Security  Boutevard 
Bahimore.  Maryland  21235 
Nedfkatloa  procedure: 

Chief.  Financial  Management  Branch 

Divisioo  of  Management.  Bureau  of  Health  Insurance 

6401  Security  Boulevard 

Baltimore.  Maryland  21235 

Identification  will  be  required. 

Record  aeccm  praeedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  mformation  to  be  contested 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  1975,  page 
47411.). 

Record  source  categories:  Administrative  Services  Section.  Divi¬ 
sion  of  Management.  Bureau  of  Health  Insurance;  copy  of  original 
contract,  amount  of  consultants'  billings  per  month  from  the  con¬ 
sultant. 

Systems  exempted  from  certain  provisiont  of  the  act:  None. 
89-684)624 

System  name:  Carrier  Medicare  Claims  Records  HEW  SSA  BHI. 
Security  classiftcatlon:  None. 

System  locatloa:  Carriers,  under  contract  to  Social  Security  Ad¬ 
ministration  (See  Appendix  C,  section  4,  Federal  Register,  Sep¬ 
tember  20.  1976.  page  41056). 

Categories  of  individaals  covered  by  the  system:  Recipients  of  Part 
B  (Supplementary  MedKal)  MedKare  benefits. 

Cntegorim  of  records  M  the  syslcmi  Request  for  Payment:  Pro¬ 
vider  Billing  for  Patient  Services  by  Physician;  Prepayment  Plan  for 
Oroup  Medicare  Practices  Dealing  through  a  Carrier:  Request  for 
Claim  Number  Verification.  Payment  Record  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  Payment  for  MedKal  ServKcs 
Furnished  Deceased  Patient.  Report  of  Prior  Period  of  Entitlement, 
itemized  bills  and  other  similar  documents  from  bencfkianes 
required  to  support  (wyments  to  physKians  and  other  suppliers  of 
Pail  B  Medicare  services. 

Authority  lor  maiotcnancc  af  the  system:  Sections  1842  and  1874 
ot  title  XVm  of  the  Social  Security  Act. 

Routine  uses  of  records  matnlatucd  hi  the  system,  including  catego¬ 
ries  of  users  and  the  porposm  of  such  nscs:  Routine  uses  for  disclo¬ 
sure  may  be  to; 

a.  Claimants,  other  than  the  data  subiect,  their  authorized 
representatives  or  representative  payees  to  the  extent  necessary  to 
pursue  claims  made  under  title  XVm  of  the  Social  Security  Act 
(Medicarei. 

b.  Third-party  contacts  by  the  Social  Security  Administration 
(wtthout  the  consent  of  the  individual  to  whom  the  information  per- 
tams)  m  situations  where  the  party  to  be  contacted  has,  or  is  ex¬ 
pected  to  have  information  relatii^  to  the  individual's  capability  to 
manage  his  affairs  or  his  eligibility  for  or  entitlement  to  benefits 
nnder  the  Medicare  pit^m  when: 

(I)  The  individuM  is  unable  to  provide  the  information  being 
sought  (u  individual  is  considered  to  be  unable  to  provide 
certam  types  of  information  when  any  of  the  foOowing 
conditions  exist:  individoal  is  incapahte  or  of  questionable 
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•cntal  capaMHy,  cmmm  read  or  write.  csmioI  afford  the 
COM  of  otwiiawn  tbe  informatioa.  a  ioagaatc  barrier  cxiMa. 
or  the  cotiodiaa  of  the  mformatioa  wiM  aot.  as  a  Matter  of 
policy,  provKk  it  to  the  aKitvidiuil).  or 
(2)  The  data  are  needed  to  estabhsh  toe  validity  of  evidence  or 
to  venfy  the  accuracy  of  mformation  presented  by  the 
individual,  and  it  conceres  one  or  more  of  the  following  the 
individual'r  eltgibility  to  benefits  under  the  Medicare 
prof  ram.  the  amount  of  reimburseaient.  any  case  tn  which 
the  evidence  is  being  reviewed  at  a  result  of  suspected  abuse 
or  fraud ,  concern  for  proftram  mtegrity .  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  acrivittes. 
c  Third-party  contacts  by  the  Soctal  Security  Admintstrabon 
where  necessary  to  estaMish  or  verify  information  provided  by 
representative  payees  or  payee  applicants 
d  The  Treasury  Department  for  mvestigalion  alleged  theft,  for¬ 
gery.  or  unlawful  negotiation  of  MedKare  letHbursement  checks 
c  Tbe  United  States  Postal  Sersoce  for  nvesttgatng  alleged  for¬ 
gery  or  theft  of  socai  secunly  checks. 

f  The  Department  of  Justice  for  invest igatiiy  and  prosecuting 
violations  of  the  Social  Secunty  Act  to  wluch  criminal  penalties  at¬ 
tach.  for  representing  the  secretary,  and  for  mvesOgating  issues  of 
fraud  by  agency  offKers  or  employees,  or  violatMMi  of  errii  rights 
g  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retiremeni  and  Socwl  Secunty  Acts  r^tmg  to  rail¬ 
road  employment 

h  Professional  Standards  Review  Organization  for  utihzation 
review  (PSROl 

i.  State  Licensing  Boards  for  review  of  unethical  practices  or 
■onprofessional  conduct 

j  Providers  and  suppliers  of  services  dnectly  deahug  through 
fhaml  mtenaedianes  or  earners  for  admtnistraOoo  of  provisioas  of 
the  lilk  XVUl 

k.  Contractors  undet  contract  to  tbe  Social  Security  Administra- 
tioa  for  tbe  performaacc  of  research  aad  statmtical  activiims 
(hrectK  relating  to  the  Social  Secunty  Act. 

l.  State  welfare  departments  pursuant  to  agreements  with  tbe  So¬ 
ctal  Security  Admmistraaon  for  administration  of  State  supplemen¬ 
tation  payments  for  determinattons  of  ehgibihty  for  Medicaid,  for 
anroHutent  of  welfare  recipieMB  for  medical  msurance  under  Sec¬ 
tion  1843  of  the  Social  Secunty  Act.  and  for  t^ahty  control  studies 
and  for  determining  ehgibihty  of  grants-m-aid  recipients  under  titles 
IV  and  XIX  of  the  Social  Secunty  Act. 

m  A  congressioiilil  office  from  the  record  of  an  individual  in 
response  to  an  mquiry  from  the  congressional  office  at  the  request 
of  that  individual 

a  State  audit  agencies  in  connection  with  the  audit  or  MedKaid 
aiigibihty  considerations 

o  1b  the  event  of  btigauon  where  one  of  the  parties  is  (a)  the  De- 
partinem  any  component  ol  tbe  Department,  or  any  employee  of 
the  Department  w  bs  or  her  official  capacity,  (bl  the  United  States 
where  the  Department  determines  thai  the  claim,  if  successful,  is 
likely  to  directly  affect  the  opcraiioas  of  the  Departaneat  or  any  of 
hs  components,  or  <c)  any  Department  emplovee  iu  hH  or  her  m- 
dividual  capacity  where  the  Justice  Department  has  agreed  lo 
represent  such  employee,  the  Department  may  discloM  such 
records  as  it  deems  destrable  or  necessary  to  the  Department  of 
JustKe  to  enable  that  Department  to  effectively  represent  such 
party  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

RaWetes  and  practices  for  storing,  retrieving,  acceMing,  retahihig, 
aud  dispoetat  af  records  la  the  svstem: 

Storage:  Records  maintained  on  paper 

Rrtrtcs ability:  System  is  indexed  by  health  insurance  claim 
number  The  record  is  prepared  by  the  benefKiary  and  is  used  by 
tbe  carriers  to  determine  amotint  of  and  entttlemenl  to  Part  B 
benefits  The  bills  are  retained  by  the  earners  The  record  is  also 
used  to  update  tht  Pan  B  Phvsician/Supplier  2S.OOO  hsting  Disclo- 
aures  of  physician  s  customary  charge  data  are  made  to  state  audit 
agencies  in  oroei  to  ascenain  tbe  correctness  of  Tulc  XIX  charges 
and  payments 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area  Disclosure  is  bmited 
Reteatioe  aad  disposal:  Close  out  at  tbe  end  of  the  calendar  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Records 
Center  and  destroy  after  another  two  years. 

System  maaagerts)  aad  addrem: 

Director.  Bureau  of  Health  lasuraace 
6401  Security  Boulevard 


BaltMiore,  Maryland  2I23S 

NatMcatlM  procedure:  Inquiries  and  requests  for  svstem  records 
should  be  addressed  lo  the  most  convenient  social  secunty  office 
or  to  tbe  Health  Care  Financtng  Administration  Bureau  of  Health 
Insurance.  Health  insurance  Inquiries  Branch.  Baltimore  Maryland 
21233  The  mdtvidual  should  tarnish  his  or  her  health  insurance 
daiffl  number  and  name  as  shown  on  social  security  records  An  in¬ 
dividual  who  requests  notifKation  of  or  access  to  a  medKal  record 
shaO.  at  the  time  the  request  is  made,  designate  tn  wniing  a  respon¬ 
sible  representative  who  wiH  be  wtRing  to  review  the  record  and  in- 
foTm  the  subject  individual  of  its  contents  at  the  representative's 
discretion  (lliese  notification  and  access  procedures  are  m  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  3b.6l 
Federal  Register.  October  8.  Ih75.  page  47411  i. 

Record  accew  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gainmg  access  to  and  contesting  records  from 
the  most  convenieiit  social  secunty  office  or  from  tbe  Health  Care 
Financtng  Admmistrabon.  Bureau  of  Health  Insurance,  Health  In 
surance  Inqumes  Branch.  Baluntorc.  Maryland  21233 

CoMcaHug  reeord  proccduroK  Contact  tbe  offKial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  mformatiott  to  be  contested. 
(These  procedures  are  in  accordance  with  Departaseni  R^ulalions 
(45  CFR,  SectKin  5b  7)  Federal  Register.  October  8,  1975,  page 
47411  ). 

Record  sonrcc  categories:  The  data  coouioed  in  these  records  is 
tarnished  by  the  mdividual  In  most  cases,  the  identifyiiig  Hforma- 
bon  is  provided  to  tbe  physKina  by  tbe  individual  The  physician 
then  adds  the  medical  mformation  and  submits  the  biU  to  the  carri¬ 
er  for  payment. 

Systemi  exempted  from  certain  pnivisioiu  of  the  act:  None. 

•9-66-M2S 

System  name:  Medicare  Benefit  Check  Records  HFW  SSA  BHl. 

Security  claasificatlou:  None 

System  iocadou:  Intermediaries  and  earners  (sec  Appendix  C, 
Sections  3  and  4). 

Categeriee  ef  individuals  covered  by  ttic  syotem:  Beaeficianes. 
physicians,  and  providers  of  services  under  Medicare. 

Categories  of  records  In  the  system:  CarKclIed  checks  that  have 
been  paw!  to  benefKianes.  physicians  and  providers  of  oervKes 
under  Medicare 

Anthority  fnr  maintenance  of  the  system:  Sections  1816.  1842.  and 
1874  of  Tide  XVIIl  of  the  Social  Security  Act. 

Routine  uses  of  records  moiatafaied  M  the  system,  tncludtng  cotego- 
rlcs  of  aaers  and  the  purposes  e(  mch  neee:  Disclosure  may  be  made 
to  a  congressioaal  (dfice  from  the  record  of  en  mdividiial  hi 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual,  in  the  event  of  htigabon  where  one  of 
the  parties  w  ta)  the  Department,  any  componeni  of  tbe  Depan- 
ment.  or  any  employee  of  the  Depanmeni  m  his  or  her  <rffK  lal 
capacity,  (bl  the  United  States  where  the  Department  deiermiues 
that  the  claim,  if  successfuL  b  bkely  to  directly  affect  the  opera- 
tions  of  the  Department  or  any  of  its  components,  or  (cl  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Jusbee  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Department  to  ef- 
fecbvdy  represent  such  party,  provided  such  disclowrc  n  conpab- 
bte  with  the  purpose  for  which  the  records  were  collected 

Fancies  and  practices  far  auiring,  retrieving,  accessing,  retaining, 
and  disposiDg  ef  records  in  the  system: 

Storage:  Cancelled  check  files. 

Rctrievahillty:  Indexed  by  health  insurence  claim  number  Thn 
cancelled  checks  are  retain^  by  the  camera  and  mtermediaries  in 
estabhsb  that  payment  has  been  made. 

Safeguards:  The  file  area  is  closed  to  unaubiorized  personnel. 

Reteutfon  mid  dispoMi:  Closed  out  at  the  end  of  the  calendar  yuv 
in  whKh  paid  or  voided,  held  I  additional  year  and  transfened  to 
Federal  Records  Center  Destroyed  after  5  years  retentioo  them. 

System  maaggerfs)  aad  addrem! 

Director.  Bureau  of  HeuRh  insurmacc 
64<li  Security  Blvd. 

Balbmore,  Maryland  21235 
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PRIVACY  ACT  ISSUANCES 


NoHfirattMi  procvihirt:  Inquiries  and  requests  for  cancelled  or 
voided  check  mformation  should  he  directed  to  the  most  con- 
venienf  social  security  office  (see  Appendix  F).  or  to  the  earner  or 
intermediary  who  made  the  payment. 

Record  aeeew  procedures:  Same  as  notification  procedures. 
Requesiers  shoiild  also  reasonahiv  specify  the  record  contents 
being  soughi  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  Sb.S<aK2))  Federal  Register, 
October  R  page  4‘t4l0  >. 

Contesting  rrenrd  procedures;  Contact  the  official  at  the  address 
specified  undn  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(4S  CFR.  Section  5b.7i  Federal  Register,  October  8.  19*^$.  page 
47411  ». 

Record  source  categories:  The  checks  originate  in  the  offices  of 
the  earners  and  intermediaries  to  which  they  are  returned  after 
having  been  negotiated. 

System  name;  Review  and  Pair  Hearmg  Case  Files-  Supplementary 
Medical  Insurance  Program  HEW  SSA  BHI. 

Security  elsMiflcattnu:  None. 

System  locsttau-.  Carriers  (tee  Appendix  C,  Section  4). 

Categories  ol  ludividnals  covered  hy  the  system:  Beneficiapi. 
physician  pmvKlet  or  other  supplier  of  service  who  it  dissatisfi^ 
with  the  earner  s  determination  denymg  a  request  for  payment,  or 
with  the  amount  of  the  payment,  or  with  the  length  of  tune  being 
taken  to  process  the  claim  for  payment. 

Cnttgariii  of  rreorda  in  the  system:  Claimants'  requests  for 
review,  relevant  wntten  statements  or  evidence,  notices  of  adverse 
informal  reviesi  dectsmns.  requests  for  beanngs  to  protest  adverse 
decisions  hearings  proceedings,  hearings  officers'  final  decisions 
and  comparable  papers 

AnChorHy  for  matnienance  nf  Hie  aystem:  Sections  1812  and  1842 
of  Title  xvni  o(  the  Social  Security  Act. 

Rnadue  use*  «f  rcrnrdi  maintained  tm  the  system.  hKlndtng  catego- 
rlcs  of  nsers  snd  the  purposes  ef  such  aaes:  Disclosnre  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  of 
the  parties  w  (a*  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  his  or  her  official 
capacity  (bi  the  Imited  States  whm  the  Department  determmes 
that  the  claim  if  successful,  is  likely  to  directly  affect  the  opera- 
tioas  of  the  Depanmeni  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emphivec  m  his  or  her  individiial  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  empiovee.  the  De¬ 
partment  may  disclose  such  records  as  R  deems  desirable  or  oeces- 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FoHcim  and  praetiocs  for  staring,  retrieving,  acccasiiig,  retaining, 
and  dtspnalna  uf  recurds  in  the  system: 

Storage:  Records  are  mamtained  in  file  cabinets. 

RctrievaMNty:  The  records  are  indexed  by  health  insurance  claim 
number 

SnfegnardK  Disclosure  of  records  is  limited  to  routine  uses.  The 
files  are  closed  to  unauthorized  personnel. 

Retention  Md  dtsposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  m  which  the  action  (reconsideration,  hearing,  court 
review)  is  completed,  held  2  more  years,  transferred  to  Federal 
Records  Center  and  destroyed  after  another  6  years. 

System  managerial  and  address: 

Director  Bureau  of  Health  Insurance 
6401  Security  Blvd 
Baltimore.  Maryland  2123S 

Notification  proccdnra:  Inquhies  and  requests  for  records  should 

he  directed  to  the  most  convenient  social  security  office  or  to  the _ 

Health  Care  Ftnancing  Administration  Burean  of  Health  Insurance, 
Reconsideration  Branch.  Baltimore.  Marylaad  2I23S.  The  individiial 
abouM  furnish  his  or  her  health  insurance  claim  number  and  name 
na  shown  on  social  security  iccordt.  An  individual  who  reqncsta 
notification  of  or  access  to  a  medical/dentai  record  shaR.  at  the 
time  the  request  ia  made,  desigaaia  in  writing  a  reaponalNe 
representative  who  wil  be  wiBmg  to  review  the  record  and  inform 


the  suhieci  individual  of  its  contents  at  the  representative's  discre¬ 
tion  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (49  CFR,  Section  9b6)  Federal  Re¬ 
gister.  Cktober  8.  |9TS  page  47411). 

RceortI  ueeew  prAcedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (Ttiese  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4<  CFR.  Section  5b  5(aM2))  Federal  Register. 
October  8.  (97S  page  41410  ) 

Contesting  record  proredurcs;  Contact  the  official  at  the  address 
specified  under  nniificalinn  procedures  above,  and  reasonably 
ideniify  the  record  and  specify  the  'nformation  to  be  contested. 
(Tliese  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411  ). 

Record  aourre  categories:  The  information  contained  in  these 
records  n  furnished  bv  the  beneficiary  requesting  reconsideration 
or  his  authonred  representanve  and  from  the  reviewing  authority. 

Syiicms  exempted  from  certalB  provtahMu  of  the  act:  None. 
g9-4MbM27 

System  name:  Explanation  of  Medicare  Benefit  Records  HEW  SSA 
BHI 

Security  claaaifIcathMi:  None. 

System  laeatiou:  Intermediaries  (see  Appendix  C,  Section  3,  car¬ 
riers  see  Appendix  C.  Section  4). 

Categories  of  (udlviduals  covered  by  the  system:  All  recipients  of 
Medicare  services  and  supplies. 

Categarias  of  records  In  the  system:  Medicare  hospital  insurance 
benefits  record  Pan  B  home  health  benefits  record.  Medicare 
hospital  msurance  benefits  record  These  are  notices  of  utilization 
and  explanation  of  MedKare  benefits  They  also  advise  beneficia¬ 
ries  of  remaining  hospiul  insurance  benefits  and  the  hospital  and 
supplementary  medical  deductible  status. 

Authority  lor  maintenance  of  the  system:  Sections  205,  226.  181 1. 
and  1832  of  Title  XVIII  of  the  Social  Security  Act. 

Routine  naas  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  aacrs  and  the  purposes  of  such  oscs:  Disclosure  may  be  made 
to  a  congressiona)  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  (he  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Departmeni  or  any  of  ita  components,  or  (c)  any  De¬ 
partment  empiovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  empiovee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  wiucb  the  records  were  collected. 

FoHrica  and  practices  for  storing,  retrieving,  acccmlng,  retaining, 
and  (Hmoslng  af  reenrda  In  the  system: 

Storage:  Copies  of  fprms  sent  to  beneficiaries  are  retained  in  file 
cabinets. 

Rctrtevablllty:  The  records  are  indexed  by  health  insurance 
number  These  records  are  used  to  advise  the  beneficiary  of  the 
payments  made  on  hts  or  her  behalf  and  where  applicable,  the 
benefits  remaining. 

Safegnarda:  Disclosure  of  records  ia  limited.  The  file  area  is 
closed  to  unauthorized  personneL 

Retention  and  dispoaal:  Close  out  at  the  end  of  the  year  in  which 
the  benefit  was  paid  or  denied;  held  I  year,  transferred  to  the 
Federal  Records  Center  where  record  ia  destroyed  after  3  years 

System  managerts)  and  addrcaa: 

Director,  Bureau  (rf  Health  Insurance 
6401  Security  Blvd. 

‘  Baltimore.  Maryland  21233 

Notification  proccdnrt:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
(sec  Appendix  F>,  or  to  the  carrier  or  intermediary  who  issued  the 
notice. 

Rccerd  aceem  precedares:  Same  as  notification  prcKcdures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE  L2253 


beint  «oufht  (Tbeic  Mceatproccdaret  mc  Ib  acconiBBce  wWi  De¬ 
partment  Regulatiom  (43  CFR.  Secltoa  3l>J<aM2M  Federal  Reghter, 
October  8.  1973.  page  47410.). 

Caemdag  tecerd  preeedetea:  Contact  tke  official  at  the  address 
specified  aader  ooUficatioa  procedures  above,  and  fcaaonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  «nth  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8.  1975,  page 
47411.). 

Record  sonree  caiegoriest  The  identifying  mformation  is  furnished 
by  the  beneficiary  when  requesting  payment:  the  medical 
procedures  are  furnished  by  the  physician  or  provideT  and  the 
aanount  of  payment  and  remammg  benefits  are  furnished  by  the  in¬ 
termediary  or  earner 

•Md-4028 

System  name:  Intermediary  Medicare  Claims  Records  HF>^  SSA 

BHl. 

Seenrity  elaasiflcatlea:  None. 

System  locathin:  Intermediaries  undci  contract  lo  the  Social 
Security  Administration  (see  Appendix  C.  Section  ).  Federal  Re- 
gtster,  September  30.  I97(>.  page  4)053). 

Categories  af  indWiduals  covorad  by  the  system:  Recipients  of  Part 
A  (bo^ita)  msurance)  Medicare  services 

Categartea  al  racards  In  tbe  sysiem:  Inpatient  hospiul  and  ex- 
tonded  care  admission  snd  other  health  services,  mpatieni  admis- 
teon  and  biffiog-Chnstua  Science  Sanalonum.  borne  health  agency 
report  and  billing,  and  other  documents  used  to  supi>ort  iMynients 
to  providen  of  service  These  forms  contam  the  beneficiary's 
name.  sex.  Iiealth  msurance  claim  aumber.  address,  date  of  bvth. 
provicler  name.  pbysKian's  name,  date  of  admiasioa  and  discharge, 
other  heahh  insurance  and  a  statement  of  services  rendered. 

Anthortty  fer  maintenanev  al  the  sysiem:  Sections  )8)6  snd  )874 
of  Title  XVIIl  of  tbe  Social  Security  Act. 

Rendnc  uca  al  records  mahilalned  In  the  system.  Inrinding  ratege- 
rtes  af  naers  and  the  pnrpones  of  such  nacs:  Routine  uses  for  disclo¬ 
sure  may  be  to: 

a.  Claimants,  other  than  the  data  subject,  their  authorired 
representauves  or  representative  payees  to  the  extent  necessary  to 
pursue  claims  made  under  title  XV11I  of  the  Social  Security  Act 
(Mecbcare). 

b.  Third-party  contacts  hv  the  Social  Security  Adminutrabon 
(witbout  the  conseai  of  the  mdividua)  lo  whom  tbe  mformatioa  per- 
tamal  m  situations  where  the  party  to  be  contacted  has.  or  is  ex¬ 
pected  to  have  mformation  relating  to  the  individuars  capabihty  to 
ntouage  hn  affairs  or  his  ehgibihty  for  or  entitlement  to  benefits 
aader  the  Methcare  program  when 

(1)  The  mdividual  is  unable  lo  provide  the  information  being 
aoufhi  (an  individual  is  considered  to  be  unable  to  provide 
certam  types  of  mformation  when  any  of  the  following 
conditions  exist  individual  is  mcapable  or  of  questionable 
mental  capability,  canncN  read  or  write,  cannot  afford  the 
cost  of  obtaimng  the  mformation.  a  language  bamer  exists, 
or  the  custodian  of  tbe  mformation  wiO  not.  as  a  matter  of 
policy,  provide  it  to  the  mdividitall.  or 

(2)  The  (lata  are  needed  to  estabhsfa  the  validity  of  evidence  or 
to  verify  the  accuracy  of  mformation  presented  by  tbe 
individual,  and  it  concerns  one  or  more  of  tbe  foHowmg:  Rie 
individual's  eligibility  to  benefits  under  the  Medicare 
program,  the  amount  of  reimbursement:  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities 

c.  Third-party  contacts  by  the  Social  Security  Admmistraoon 
svhere  necessary  to  esublish  or  verify  information  provided  by 
representative  payees  or  payee  applicants 

d  Tbe  Treasury  Department  for  mvestigating  aHeged  theft,  for¬ 
gery.  or  unlawful  negoaation  of  Medicare  reimbursement  checks. 

e.  The  United  States  Postal  Service  for  investigating  alleged  for¬ 
gery  or  theft  of  social  secunty  checks. 

f.  Tbe  Department  of  Justice  for  investigatiiig  and  prosecuting 
violations  of  tbe  Social  Secunty  Act  lo  which  enmma)  penalties  at¬ 
tach.  for  representmg  the  secretary,  and  for  mvestigattng  issues  of 
fraud  hy  agency  officers  or  emplovees.  or  violation  of  avR  rights. 

g.  Tbe  Raiirnnd  Rnliremeni  Board  for  admmistering  provisions  of 
the  RaBrond  Retirenmnt  and  Social  Security  Acts  relatiag  to  ratl- 
nmd  emptoymnaL 

h.  Professional  Standards  Review  Orgaaizatioa  for  utilization 
raview  (PSRO). 


L  SteNe  Lkenaing  Boards  for  review  of  unethical  practices  or 
nonprofetsiunal  coadnet 

i  Providers  aiK]  suppliers  of  services  directly  dealing  through 
fiscal  intermediaries  or  earners  for  administration  of  provisioos  of 
title  XVni 

k.  Contractors  under  contract  to  the  Social  Secunty  Administra¬ 
tion  for  the  performance  of  research  and  statistical  activities 
directly  relating  to  the  Social  Security  Act. 

l.  State  welfare  depanments  pursuant  to  agreements  with  the  So¬ 
cial  Security  Administration  for  administration  of  State  supplemen¬ 
tation  payments  for  determinations  of  eligibility  for  Medicaid,  for 
enrollmeni  of  welfare  recipients  for  medical  insurance  under  Sec¬ 
tion  1843  of  the  Social  Secunty  Act.  and  for  quality  control  studies 
and  for  determining  eligibility  of  grant.s-m-aid  recipients  under  tnies 
IV  and  XIX  af  the  Social  Seewity  Act. 

m  A  congressionai  office  from  the  record  of  an  individual  m 
response  to  ao  inquiry  from  the  congressionaJ  office  at  the  request 
of  that  mdisodual 

a  State  audit  agencies  in  connection  with  tbe  audit  of  Medicaid 
eligibility  consideralions  In  the  event  of  Htigation  where  one  of  tbe 
parties  is  (al  the  Depanment.  any  component  of  tbe  Department,  or 
any  emptoyee  of  the  Department  m  his  (h  her  official  capacity.  (b> 
the  United  States  where  the  Department  determines  that  the  claim, 
if  auccessful.  is  Kkely  to  direcRy  affect  the  operations  of  tbe  De¬ 
partment  or  any  of  hs  components,  or  (c)  any  Department  em 
plovee  m  hn  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  inch  employee,  the  Department  may 
(hsclose  sneh  recoixts  as  it  deems  desirable  or  necessary  to  tbe  De¬ 
partment  of  iusuce  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  diseknure  is  compatible  with 
the  purpose  for  which  the  recemh  were  collected. 

FoHrieii  and  practices  lor  storing,  retrievtag.  acrening.  retaining, 
and  dtapoatng  af  records  In  the  system: 

I  Storage;  Records  maintained  on  paper  forms.*  magnetic  tape  and 
microfilffi. 

RetrtesahllRi:  The  system  is  indexed  b>  health  insuraace  claim 
number  The  record  is  prepared  by  the  hospital  or  other  provideT 
with  idenbfvmg  information  received  from  tbe  beneficiary  to 
estabhsh  eligibility  for  Medicare  and  document  and  support  pay¬ 
ments  to  providers  by  tbe  mtenneduuies  Tbe  paid  bills  are  for¬ 
warded  to  the  Social  Security  Administration.  Bureau  of  Data 
Processing.  Baltimore.  Maryland,  where  they  are  microfilmed  and 
used  to  assist  m  responding  to  individual  inquiries 

Safeguards:  Disclosure  of  records  is  limited  The  file  area  is 
closed  to  unauthorized  personnel. 

Retention  ond  diaponi:  Records  are  closed  out  ai  (he  end  of  tbe 
calendar  year  m  wlucb  paid,  held  2  more  years,  transferred  to 
Federal  Records  Center  and  destroyed  after  another  6  years 

System  manageiia)  and  address: 

Director.  Bureau  of  Health  Insurance 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

.Notification  proeednre;  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  social  secunty  office  nearest  the 
requester's  residence  (see  Appendix  F,  Federal  Register.  Sep¬ 
tember  20.  1970.  page  41062).  or  to  tbe  Heahh  Care  Financing  Ad- 
mmistration.  Bureau  of  Health  Insurance.  Heahh  insurance  ingm- 
net  Branch.  Baltimore,  Marylaiid  21235.  The  individual  should 
furnish  his  or  her  health  insurance  claim  numlier  and  name  as 
shown  on  social  secunty  records.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  wiU  )ie  willing  to  review  the  record  and  mform  the  subiect  m- 
dividuai  of  its  contents  at  tbe  representative  s  discretion  (These 
notification  and  access  procedures  are  m  accordance  with  Depan- 
meni  Regulations  (43  CFR.  Section  5b  6)  Federal  Regislei.  October 
8.  1975.  page  47411  ) 

Reewrd  accern  procedures:  Same  as  notification  prixedures 
Requesters  should  also  reasonably  specify  tbe  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b  5(aM2)>  Federal  Register. 
October  8,  1975.  page  47410.). 

Cenicsttag  record  praccdures:  Contact  the  offkia)  at  tbe  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatHM  to  be  <»niested. 
(These  procedures  are  m  accoidance  with  Department  Regulations 
(43  CFR.  Section  5b. 7)  Federal  Register.  October  8.  1975.  page 
47411  ). 
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PRIVACY  ACT  ISSUANCES 


Record  tMirc*  categorltK  The  Menttf  ytaf  infoTBitioa  conuiaed  ia 
(hese  rrcord»  i»  oauined  hv  the  provider  froa  the  ndtvwhuU:  the 
medKal  intonnaiioft  i»  entered  by  the  provider  of  medical  tervKet. 

Svsteei*  eaemptMt  from  certato  provtatoM  of  the  act:  None. 

St<iieni  name'  Emplovee  Housmf  Request  Files  HEW  SSA  OMA. 

Security  claMtftratMa:  None 

S«<iem  locanao: 

Office  of  Human  Resources,  Office  of  Management  and 
Administration 
MOI  Security  Boulevard 
Baltimore  Marvland  21235 

Categone*  ei  ladwidnal*  covered  by  the  sysleai:  SSA  employees 
who  have  reuuesied  housing  counseling  services. 

Categories  at  recordi  in  the  syateas:  This  system  of  records  con¬ 
tains  the  empiover  «  name  home  address.  posiUon,  grade,  work  lo* 
catHin  wort  telephone  number,  bousing  assistance  requested  and 
assistance  given 

Authority  lor  mainieoaBce  of  the  system:  Executive  Order  II47g. 

Routloe  use*  at  records  maiBlaincd  ia  the  system,  iaeinding  catego* 
rics  at  aser*  ano  the  purposes  at  sach  asca:  Stattsocal  data  furnish^ 
to  U  S  Dept  ot  Housing  and  Urban  Development  Disclosure  may 
be  made  to  o  congressional  office  from  the  record  of  an  mdividuid 
in  response  to  an  inguirv  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  la*  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  bn  or  her  official 
capacity.  (bi  the  Lniied  Stales  where  the  Department  determmes 
thai  the  claim  if  successful,  is  Hkely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  empkivee  m  his  or  her  individual  capacity  where  the 
JustKe  Departmenf  has  agreed  to  represent  such  employee,  the  Dd- 
partmeni  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  JusDce  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party ,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  praeticet  for  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RftrievahilHy  Indexed  by  the  employee's  name  InformatiOD  is 
used  by  housing  counselors  to  assist  employee  m  finding  suitable 
housing 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
(hose  persons  whose  official  duties  require  such  access. 

ReteatloB  and  disposal:  These  records  are  maintained  for  1  year 
and  then  destroveo 

System  maoagens)  and  address: 

Directoi  OffKe  of  Human  Resources 
MOI  Secunty  Boulevard 
Baltimore  Marvland  21235 

NoUfkatioB  procedure:  Contact  the  System  Manager  and  provide 
name  clerk  numbei  or  other  Kfentifier.  and  place  of  SSA  employ- 
meni  or  former  employment. 

Record  access  procedures:  Same  as  notifkatioo  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  ate  in  accordance  with  De- 
panmeni  Regulauons  (45  CFR,  Section  5b.S(aM2))  Federal  Register, 
October  8  I9'’5  page  47410.1. 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  he  contested. 
(Thesr  proi  edures  are  in  accordance  with  Department  Regulations 
i45  (  TR  Section  5b  7)  Federal  Register,  October  8,  1975,  page 
474 1 1  I 

Record  source  categories:  Information  provided  by  the  employee. 

R9-40-M3I 

System  name:  Employee  Production  and  Accuracy  Records  HEW 
SSA  OMA 

Sccarity  classfficatioa:  None 

System  locattoa: 

Employees  m  Baltimore  or  Washington  Headquarters 
Compooeou. 
and  Alexaadna.  Virgmia 
Director  -  Bureau  or  Office 


6401  Security  Boulevard 
Baltimore,  Marytand  2I23S 

EiMloyees  in  Social  Security  Administration  Program  Service 
Centers 

(see  Appendix  A) 

Data  Gyrations  Centers  (see  Appendix  H) 

Employees  in  Field  Installations: 

Social  Secunty  Administration  Regional  Commissioner 
(See  Appendix  I),  Chief  Administrauve  Law  Judges.  Bureau 
of  Hearings  and  Appeals  (See  Appendix  G) 

Cetegoria  of  tndlvldaab  covered  by  tbc  system:  Social  Security 
Administration  employees. 

Categories  of  reconls  in  tbe  system:  Work  measurement  recoids 
with  tbe  following  items:  employee  name,  grade,  organiraiion  iinii 
and  shift,  social  secunty  number,  clerk  number.  Supervisor's  name, 
production  data  (monthly,  weekly,  daily),  accuracy  data,  hacking 
information,  enor  ratio,  processing  bme  data,  operating  and 
production  control  codes,  leave  usage 

Aatbority  tor  maintenance  of  the  system:  5  U  S  C  301 
Routine  aacs  of  records  maintained  la  the  system,  including  csirgo 
rics  of  asers  and  tbe  purposes  of  such  uses:  Disclosure  may  be  maor 
10  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  in  the  event  of  Htigation  where  one  ot 
the  parties  is  (al  the  Department,  any  component  of  the  Depart 
meat,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determine*, 
that  the  claim,  if  successful,  n  Hkely  to  directly  affect  the  opera 
bona  of  the  Department  or  any  of  its  components,  or  (cl  anv  D** 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces 
sary  to  the  Department  of  Jusbee  to  enable  that  Department  to  ef 
fectively  represent  such  party,  provided  such  disclosure  is  compau 
Me  with  tbe  purpose  for  wluch  the  records  were  collected 
Pollrics  and  practices  for  storing,  retrieving,  occeMlng.  retaining, 
aad  disposlBg  of  records  ia  the  system: 

Storage:  Maintained  on  punch  cards,  magnetic  tape  and  on  papei 
forms  in  file  cabinets. 

RctricvaMIHy:  Indexed  alphabeUcally  and  in  social  secunty 
number  or  clerk  number  sequence.  Used  by  Social  Secunty  Ad- 
mmistrabon  management  for  manpower  planning,  production  con 
trol  (to  identify  backlogs,  and  systems  and  procedure  problems, 
manpower  utiUzation.  budget  estimabons,  appraisal  of  employeesi 
Safeguards:  Released  to  employees  or  management  who  have  a 
need  to  know  For  computenzed  records,  electronically  transmitted 
between  Central  Office  and  field  office  location  (including  or 
ganizabons  administem^  SSA  proems  under  contractual  agree¬ 
ments).  systems  secunties  are  estabbshed  in  accordance  with  De¬ 
partmental  standards  and  National  Bureau  of  Standards  guidelines 
Safeguards  include  a  lock/unlock  password  system,  exclusive  use 
of  leased  telephone  lines,  a  terminal  oriented  transaction  matrix, 
and  an  audit  ti^. 

Rcteutloa  and  disposal:  Kept  for  two  years  and  destroyed. 

System  maaageils)  and  addrem: 

Employees  in  Baltimore  or  Washington  Headquarters 
Components 

Director  -  Bureau  or  Office 
6401  Secunty  Boulevard 
Baltimore,  Maryland  21235 

Employees  of  the  Bureau  of  Hearings  and  Appeab  in 
Arlington,  Virginia 

Director.  Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Employees  in  Social  Security  Administration  Program  Service 
Centers  or 

Data  Operations  Centers 
Director 

Appropriate  Program  Service  Center  or  Data  OperatloM 
Center 

Appropriate  City  and  State 
Employees  in  Field  instaOatioM: 
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StK'ial  Securiiy  Admianiratton  Regional  Commitsioner 
(or  Chief  AdminiMrativp  Ijiw  Jndge.  Bureau  of  Hearing!i 
and  Appeals) 

Appropnate  address.  City  and  State 
NotHIcatinn  pro  wire:  Contact  the  systems  manager  and  provide 
name,  clerk  numher  or  other  identifier  and  place  of  Social  Secun- 
ty  Administration  emphivmeni  or  former  employment 
Record  acetm  procodnrea:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b  5(a)(2))  Federal  Register. 
October  8.  1975.  page  47410  ). 

Cootestlng  record  prorednrer  Contact  the  official  at  the  address 
specified  under  notificalinn  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b7)  Federal  Register.  October  8.  1975,  page 
47411  ) 

Record  source  categories:  Employee  completed  cards  or  records 
records  completed  by  supervisor  or  control  personnel,  information 
furnished  by  time  keeper 

Systems  exempted  from  certain  provhioas  of  the  act;  None 
•9-40-0832 

System  name:  Debtors.  Credit  Counseling  and  Consumer  Protection 
HEW  SSA  OMA 
Security  classificalioo:  None.  ^ 

System  location: 

Office  of  Human  Resources.  Office  of  Management  and 
Admmistration 
4401  Security  Boulevard 
Baltimore.  Maryland  21235 

Calatarles  of  individaals  covered  by  (he  system:  Employees  of 
SSA  baadquarters  who  request  services  or  employees  about  whom 
the  administration  receives  written  inquines  because  of  employees' 
alleged  delinquency  in  paying  taxes  and  just  debts. 

Categories  of  records  In  the  system:  Form  SSA-3048. 

Employee's  name 
So^l  Security  Number 
Teinphone  extension 
Bureau,  branch 
Ota^ 

Area  of  service 

Nature  of  request  including  personal  information  as  to  finances 
that  the  employee  voluntarily  provides 
Diaposttion.  mchiding  empkiyee's  stated  intentions 
Record  of  letters  or  tax  forms  sent  as  rephes  and  referrals 
made  to  community  organizations 
Copies  of  letters  from  employees  to  consumer  agencies 
Letters  from  creditors  or  then  representatives  and  copies  of 
our 
replies 

Copies  of  tax  levies  against  employees 
AutberRy  for  malateaancc  of  tbc  system:  Title  45  Public  Welfare, 
Fmt  73  735-702  Standards  of  Conduct  HEW  Federal  Personnel 
Manual.  735-4  10  Bl 

Rantlut  uses  af  records  maintaliicd  lu  (be  system.  Inchiding  cetego- 
rla  ef  users  and  tbc  parposcs  of  sueb  ases:  Consumer  Credit  Coun- 
schiig  Service,  creditors,  and  firms  or  organizations  involved  in 
consumer  complaints  with  employee's  permission  and  in  em- 
ployee's  presence.  Justice  Department,  Secret  Sersice.  and  U  S. 
Attorney  (See  also  45  CFR.  Pan  5b)  Disclosure  may  be  made  to  a 
coQgressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual  In  the  event  of  litigation  wlierc  one  of  the  parties  is  (a) 
tte  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  m  his  or  her  official  capacity,  (bl  the 
United  States  where  the  Department  determines  thai  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depan- 
ment  or  any  of  its  components,  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee.  The  Department  may  disclose 
such  records  as  R  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
pmty  provided  such  disclosaie  is  compatible  xmh  the  purpose  for 
which  the  records  were  collected. 

^sNekm  aud  peuetleaa  ffar  sSarlug,  rctrlevlug,  acces^Mg,  letahibig, 
aatf  dligaritig  af  fueardi  in  (he  sysNm: 


Rterage:  File  folders. 

Rctrlevabillty:  Alphabetically  by  name.  These  filet  are  also  used 
by  staff  members  of  Employee  Relations  Branch  for  work 
processing,  perspective  in  counseling  and  possible  disciplinary  ac¬ 
tion  when  indicated. 

Safeguards:  Locked  steel  file  cabinets. 

Retention  and  disposal:  Routine  cases  destroyed  by  shredding 
after  penod  of  one  year  except  for  tax  review  whKh  are  kept  in¬ 
definitely  Ongoing  cases  in  which  there  is  indepth  counseling  may 
be  kept  up  to  three  years  from  date  of  last  contact. 

System  manageris)  and  address: 

Direi  tor  Office  of  Human  Resources 
Social  Secunty  Administration 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Nottfk-atiou  procedure:  Inquiries  should  be  addressed  to  the 
Director.  Division  of  Personnel  and  Training  Operations  Social 
Security  Administration.  6401  Security  Boulevard.  Baltimore. 
Maryland  21235.  and  should  include  the  wdividuaTs  name. 

Record  access  prucedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  Oe- 
partiuent  Regulations  (45  CFR,  Section  5b.5(al(2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Cnatcsting  record  prucedures;  Contact  the  official  at  the  address 
specified  under  aot^ation  procedures  above,  and  reasonably 
identify  the  record  and  specify  (he  biformation  to  be  contested 
(These  procedures  are  in  accordance  with  Department  R  rgnlatians 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8,  1975,  page 
47411  ) 

Record  source  categories;  Information  obtained  from  employee, 
creditors.  IRS.  State  Tax  Division  of  various  States  SSA  Computer 
Printout  7887  Part  I  ‘Locator'  used  to  find  telephone  extenskm  of 
employees. 

Systems  exempted  (rum  certatu  provMoiis  of  the  act:  None. 

09-48-8833 

.System  name:  Requests  for  review  of  proposed  contracts  wMi  ex¬ 
perts  and  consultants  HEW  SSA  OMA. 

Security  dassWeatioa:  None 

System  lacathm; 

Office  of  Human  Resources.  Office  of  Management  and 
Admmstration 
640)  Security  Boulevard 
Baltimore.  Maryiaad  21235 

Csttfprtm  af  IndMdnals  eavured  by  tbe  syMcm:  Individuals  for 
personal  servKe  contracts  are  proposed. 

Categories  of  records  M  the  system:  Form  SSA-2n2  Requisition 
for  Services  and  related  correspondence  concerning  review  by  the 
Division  of  Personnel  in  order  to  determine  whether  services 
should  be  obtained  by  tbe  appointment  or  by  tbe  procurement 
method  Record  may  contain  individual's  name,  education,  work 
expenence  and  qualifications,  social  security  number,  and  date  of 
binb 

Authority  for  aMdatcaaaee  af  the  syssem:  3  USC  3109 

Rupttae  asm  af  records  mahKalncd  la  the  syasem,  lacladliig  catego- 
rtas  af  aaers  aad  the  pnrpuucs  of  such  aaes:  Dtsdosure  may  be  made 
to  a  congressional  office  from  tbc  record  of  an  indivKhial  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdivKhial.  In  tbc  event  of  htigation  urhere  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  bis  or  her  offknal 
capacity,  (b)  the  United  States  where  tbe  Department  determwes 
that  the  claim,  if  successful,  is  likely  to  directlv  affect  tbe  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emplovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  JusticE  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  xrith  the  purpose  for  which  (he  records  were  oeRected. 

RoNcics  aad  practices  far  staring,  iitih  ihig  accsmlng,  relaluing, 
and  disposing  «f  reenrds  in  the  system: 

Sterage:  File  cabinet. 
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KctrievaMNir  RetrievaMt  ^  MM.  UmR  bjr  OAO  Mdilon  witk 
requested  inforaatiM  coaccniif  tto  immm  for  rocommeodatioat 
Mde. 

Sefcfaarda:  Lockable  file. 

Rctcatloa  aod  dbpoaal:  Indefinite. 

SyaiMB  maaacerts)  and  addrea: 

Director 

Office  of  Human  Resources 
6401  Security  Boulevard 
Balumore.  Maryland  2I23S 

NotMkatfea  procedure: 

Director 

Divisioe  of  Policy  Management  and  Research 
6401  Security  Boulevard 
Baltimore.  Maryland  21239 

Record  acccas  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
beiM  sought  (These  access  procedures  are  in  accordance  with  Ck- 
partment  Regulations  (49  CFR,  Section  9b.9<aN2))  Federal  Register. 
October  8.  I*>75.  page  47410.1. 

CaMcsttag  record  fwoccdurcs:  Contact  the  offkial  at  the  address 
spectfied  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  she  nfonnation  to  be  contested. 
(These  procedures  are  in  accordance  srith  Department  Regulations 
(49  CFR.  Section  9b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  furnished  by  individual  and 
SSA  Bureau  and  Offke  Management  Component. 

Systems  exempted  from  ccrtahi  provisions  of  the  act:  None. 

0MB4t34 

Slyatcm  name:  Social  Security  Administration  Contract  Files  HEW 
SSA  OMA 

SoenrRy  classification:  None. 

System  tocadon: 

Offke  of  Management  and  Administration 
Supply  Budding 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21239 

Cntsgoriei  of  Individuab  covered  by  the  system:  Individual  con- 

sokanu. 

Cntsgorics  of  records  In  the  system:  Name,  address,  contract 
number,  qualifkations  and  the  amount  of  the  contract. 

Antbority  (or  malatenancc  of  the  system:  Sections  209<a),  1634  and 
1842  of  the  Social  Secunty  Act 

Routine  uses  of  records  malnt^Md  In  the  system,  Inclnding  cateto* 
rim  si  nsers  and  the  purposes  of  snch  nses:  Disclosure  may  be  made 
to  a  congressional  offKe  from  the  record  of  an  itunvidual  in 
fuapontc  to  an  inquiry  from  the  congressional  offke  made  at  the 
request  of  that  mdrvidual.  In  the  event  of  htigatioo  where  one  of 
the  partiet  n  (a)  the  Department,  any  component  ot  the  Depan- 
ment.  or  any  employee  of  the  Depa^ent  in  hb  or  her  ofmial 
capacity;  (b)  the  United  States  whm  the  Department  determines 
that  the  cbim,  if  successful,  b  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components:  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justke  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  discloac  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  pany.  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  winch  the  records  were  collected. 

Bandcs  and  practices  for  staring,  retrieving,  accessiag,  retaining, 
and  dbposmg  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Indexed  by  name  and  contract  number,  and  used 
by  employees  for  post  audits  and  reference. 

Safeguards:  Files  are  maintained  in  locked  filing  equipment. 

Retention  and  disposal:  Each  file  b  maintained  (or  a  period  of  6 
years.  2  years  at  Social  Security  Adminbtration  and  4  years  in  a 
Federal  Records  Center  where  theyLare  destroyed. 

System  managerts)  and  addrsas: 

Assoemte  Commissiooer  (or  jiauM^ment  and  Adminbtration 
6401  Security  Boulevard 
Baltimore,  kfarylaad  2123.4 
- * - 

(VWKmDM  prooravwi 


Director. 

Division  of  Contracting  and  Piocruement 
Supply  Building 
6301  Secunty  Boulevard 
Baltimore.  Maryland  21239 

Record  accem  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (49  CFR,  Section  9b.94aK2))  Federal  Register, 
October  8,  197$,  page  47410.). 

Cenlcstlng  record  procedures:  Contact  the  offkial  at  the  address 
specified  under  oo^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  9b.7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  categories:  Information  in  the  files  comes  directly 
from  the  individual  consultant  as  well  as  bureau  or  offke 
requesting  the  service  in  question. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

89-60-8037 

System  name;  General  Criminal  Investigation  Files  HEW  SSA 
OMA.  * 

Security  ciassifkatlon:  None 

System  locatiou: 

Offke  of  Management  und  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  21239 

Cabgorles  of  individuab  covered  by  the  system:  Reported  viola¬ 
tors  of  Federaf  and  State  criminal  bws  on  Social  Security  Adminis¬ 
tration  property 

Categories  of  records  b  the  syMcm:  Investigative  efforts  to 
resolve  reported  crimes  and  evidence  obtained  for  judkial  prosecu¬ 
tion. 

Authority  (or  maintenance  of  the  system:  Section  939  of  Title  28, 
United  States  Code. 

Routine  uses  of  records  maintained  in  the  system.  Including  cate^ 
rlea  of  naers  and  the  purposes  of  such  nsea:  To  facilitate  the  in¬ 
vestigation  and  solution  of  crimes  and  the  prosecution  of  offenders. 
Disclosures  are  routinely  made  to  the  Justice  Department.  (See  49 
CFR,  Part  9b,  Appendix  B(l)  and  (6)).  la  the  event  of  Ut^tion 
where  one  of  the  parties  b  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  (he  Department  in  hb  or  her 
offkial  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  d  successful,  b  likely  to  dtr^tly  affect  the 
operations  of  the  Department  or  any  of  its  components,  or  (c)  any 
Department  employee  in  hb  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justke  to  enable  tMt  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FoHcles  and  practice^  far  storing,  retrieving,  acccashig,  retaining, 
and  dbpoalng  of  records  In  the  system: 

Storage:  Heavy-weight  Kraft  file  foMera  in  fireproof,  locked, 
steel  cabmets. 

RctrievaMlity:  Indexed  alphabetkally  by  names  of  subject  of  in¬ 
vestigation. 

Safegaards:  Access  bmited  in  storage  area  to  Protective  Security 
Section  only. 

Retention  and  dbposal:  Seven  years,  then  shredded. 

System  managerts)  and  addrtos: 

Chief 

Protective  Security  Branch 

Offke  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21239 

Notificatfoa  procedure:  An  individual  can  determine  if  thb  system 
contains  a  record  pertaining  to  him  by  seiKhng  a  request  in  writing 
to  the  Systems  Manager.  The  request  ahonld  contain  fuH  name, 
date  of  birth,  as  weM  as  work  location  in  the  Social  Security  A^ 
miabtration. 

Recard  acesss  procetferca:  Per  5  U.S.C.  592a(kM2),  the  rectwds  in 
thb  system  are  exempt  from  access'  by  the  individual  named  in  the 
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records.  However,  access  to  information  wkick  is  a  matter  of 
public  record  or  documents  (umisbed  by  the  indivkhMl  wffl  be  per¬ 
mitted. 

Cantcathic  rceord  precednrea:  Same. 

Eaeard  aaaree  caSeyrtaai  Information  in  files  comes  from  inter¬ 
views  of  persons  believed  knowledfcable  about  crimes  under  in- 
vcsUfation  who  furnish  relevant  facts  which  can  serve  to  identify 
possible  violators  and  secure  the  conviction  of  the  guilty. 

Systems  esempSed  from  eertshi  peovMont  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (kK2) 
of  the  Privacy  Act  inasmuch  as  these  records  are  investigatory 
materials  compiled  for  law  enforcement  in  anticipation  of  a  criminal 
proceeding  (Sec  page  47413  of  Federal  Register  of  IO/S/75,  Vol  40. 
No.  196.  Part  V). 

09-60-0030 

System  name:  Employee  Identification  Card  Files  (Building  Passes) 
HEW  SSA  OMA. 

Saenrtty  elasalflcation;  None. 

System  Incattnn: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
employees  Non-social  security  employees  who  re<)uire  continuous 
access  to  buildings  (e.g  employees  of  vendors  and  contractors). 

Categaries  of  records  In  (he  system:  Name,  social  security 
number.  Bureau/Office,  office  telephone  number,  color  code  for 
type  of  pass. 

Anthority  for  maintenance  of  the  system:  Federal  Property 
Management  Regulations.  41  CFR  lOi  20  301. 

RantMi  uses  of  records  maintained  in  the  system,  including  calego- 
rfaa  of  naers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
lesponae  to  an  inquiry  from  the  congressional  office  made  at  the 
requesi  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  u  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (bl  the  United  States  where  the  Department  determines 
that  the  claun.  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  empiovee  m  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  empiovee.  the  De- 
partaMBt  may  disclose  such  records  at  it  deems  desirable  or  oeces- 
aary  to  the  Department  of  Jushce  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

yaWdea  and  practices  for  storing,  retrlevtng,  nccesslng.  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Information  maintained  on  Social  Security  Administra¬ 
tion  Forms  364  and  I860. 

Rstrlavablllty:  The  forms  are  indexed  by  social  secunty  number 
They  are  used  for  admission  to  social  security  buildings 

Salagnards:  Forms  364  are  in  locked  ffles;  forms  1860  arc 
destroyed  after  forms  364  arc  issued. 

Rtsmtiaa  and  disposal:  Forms  364  are  kept  during  the  length  of 
aervKe  of  the  individual  and  then  destroyed;  picture  pass  is  for- 
srarded  to  Protective  Security  Office.  Social  Security  BuiMing. 
MOI  Security  Boulevard,  Baltimore,  Maryland  21235,  for  dettnic- 
tioo. 

Syatem  maBagens)  and  address; 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Notification  procednre: 

Chief 

Facilities  Branch 

Office  of  Management  and  Administration 
6401  Seenrity  Bioulevard 
Baltimore,  Maryland  2123S 

Fdr  rapheemenf,  individoal  m  required  to  fill  out  Social 
Security  Form  I860. 

■equeal  for  Replaceiiient 
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Baeord  neeeaa  praesdurea:  Same  as  aotificatioo  procedures 
Requesters  should  also  reasonably  specify  tbe  record  contenis 
bemg  sought  (These  access  procedures  are  in  accordance  with  De 
partment  Regulations  (45  CFR,  Section  5b  5(aK2)l  Federal  Register. 
October  8.  1975.  page  47410.). 

Conicatiog  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411  ). 

Record  sourer  categories;  Information  in  these  files  is  received 
from  the  Division  of  Personnel  as  well  as  individual  employees, 
contractors,  or  vendors. 

Systems  rxemplrd  from  certain  provisions  of  the  act:  None 
09-60-0039 

System  name:  Court  Dutkel  and  Card  Fife  HEW  SSA  OMA 

Security  classificalion:  None 

.System  locatinn: 

Office  of  Management  and  Administration 
Social  Secunty  Administration 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Reponed  viola 
tors  of  Federal  laws  (Local  Rule  70,  u  S  Distnet  Court)  on  Social 
Security  property 

Categories  of  records  in  the  system:  U  S  Court  Docket -contains 
name  of  employee,  vehicle  tag  number  (if  appiKabiei.  date  of  of¬ 
fense,  violation,  fiiie.  officer's  name,  and  number  of  violatioo 
notice.  Final  disposition  o(  cases  is  noted  hereon  Court  docket  file 
cards  contain  name  of  employee,  court  docket  date,  page  number, 
and  disposition. 

Authority  lor  mahucnaace  of  the  system:  4|  CFR  101  20  503-2 

Routine  aaca  of  records  maiutaiiicd  in  the  system,  inclndiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uaea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individiiai  m 
response  to  an  inquiry  from  the  congressional  office  made  al  tbe 
requesi  of  that  mdividual.  In  the  event  of  litmauoa  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  tbe  Depart¬ 
ment.  or  any  employee  of  the  Department  m  tin  or  her  official 
capacity,  (b)  tbe  United  Slates  where  tbe  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  Dc- 
paruncni  employee  u  his  or  her  individual  capacity  where  the 
Justice  Departaoent  has  agreed  to  represent  such  empiovee.  the  Oc- 
partmeni  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  tbe  purpose  for  wtuch  tbe  records  were  collected 

PoHdes  and  practices  for  sloHug,  retrlevtug,  acccadng.  retaining, 
and  dhpaelng  af  rccards  In  tbe  syatem: 

Sturay:  Flat  file  in  standard  file  cabinet.  Dockets  amount  to 
about  I  inch  per  year. 

Retiicvabllfty:  Docket  sheets  are  fQed  in  chronological  order  aod 
grouped  by  month.  Cards  are  filed  alpbabeucaily  by  employee 
name  This  file  is  used  to  remind  employees  of  their  obligations  in 
an  effort  to  reduce  the  necessity  of  U  S.  marshalls  serving  arrest 
warrants  on  SSA  property  during  normal  duty  hours. 

Safegnarda:  No  one  except  liaison  officer  allowed  in  files  Office 
locked  after  normal  duty  hours.  Any  request  for  information  a 
referred  to  tbe  U  S.  District  Court. 

ReSentiott  and  dlspeaal:  Docket  sheets  destroyed  after  2  years  by 
shredding  Cards  are  removed  after  I  year  if  employee  n  not  a  re¬ 
peat  violator  If  so.  card  is  maintamed  until  violator  does  not  repeat 
in  I  year  After  1  year,  card  is  destroyed  by  shreddmg. 

System  maaagcr(s)  and  addrem:  There  is  basically  a  convenience 
file  maintained  by  tbe  Court  Liaison  Officer.  Divisioa  of  Manage¬ 
ment  ServKes.  I-L-25  Operations.  Social  Security  Building,  6401 
Security  Boulevard.  Baltimore.  Maryiand  21235 

Nodficathm  procednre:  An  individual  should  contact  the  system 
manager  for  access,  and  should  provide  his  name  and  the  approxi¬ 
mate  date  of  the  alleged  violation. 

Record  accam  precadnrea:  Same  as  notifkatioa  procedures 
Requesters  should  also  reasonably  specify  the  lecord  contents 
bemg  sought.  (These  access  procedoies  are  in  accordance  with  Dc- 
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partmeni  Regulations  (43  CFR,  Sectioa  5b.5(al(2))  Federal  Regiater, 
October  8e  1975.  page  47410.). 

CoaiMttag  record  procederer  Contact  the  official  at  the  addiest 
specified  under  no^KatioB  procedures  above,  and  reatonabiy 
Identify  the  record  and  specify  the  infomatioD  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  3b.7)  Federal  Register,  October  8,  1975,  page 
4741 1  ). 

Record  source  categories:  U  S.  District  Court  docket  copy. 

Syslenis  eiemptcd  from  ccrtata  provlaloBs  of  the  act:  None. 

09  40  Wit 

System  name:  Supplemental  Security  Income  Quality  Assurance 
System  HFVV  SSA  OMA. 

Secnrhy  clnssIfliBtion;  None 

System  locatioa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  2I23S 

Categories  of  tBdWidaah  covered  by  the  system:  Randomly 
selected  individuals  who  have  applied  to  the  Social  Security  Ad¬ 
ministration  for  supplemental  security  income  benefits  and  those 
who  were  transferred  from  State  welfare  roQs  for  Aid  to  the  Aged. 
Blind,  and  Disabled  to  the  roils  of  supplemental  security  income 
beneficiaries. 

Cnmgsiiis  of  records  In  the  system:  Quality  Assurance  data  base, 
selected  case  file,  contin^ncy  sample  master  file,  quality  as- 
surnaces  universe  file,  designated  case  file,  designated  case  trans- 
asission  file,  designated  case  extract  file,  sample  control  list,  and 
Federal  fiscal  bability  control  file.  These  records  may  contain:  so¬ 
cial  security  number.  State  and  county  of  residence,  type  of  claim, 
tefonnation  regarding  Federal  or  State  administered  supplementa- 
IkM  payments,  social  security  claim  numbers,  living  arrangements 
and  family  composition,  income  informatioB,  sex,  race,  resources, 
third  party  contacts,  and  indications  of  processing  errors. 

Anthertty  lor  matalcnaBcc  of  the  system:  Sections  205(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act 

RoiMlne  imss  of  records  maintained  In  the  system,  tnelndlng  catego- 
rim  of  (men  and  the  pnrpoam  of  siKh  (mss:  The  (^ahty  Assurance 
data  base  is  used  for  accumulating  and  tabulati^  data  to  determine 
the  accuracy  of  the  ehgibdity  status  of  beneficiaries  and  of  benefit 
amounts  paid  under  the  supplemental  seeurity  income  program.  It  is 
also  used  to  calculate  the  Federal  fiscal  liability  case  and  gross  dol¬ 
lar  error  rates  for  State  supplement  funds  administered  by  the  So¬ 
cial  Security  Administratioa.  Other  categories  of  records  provide 
data  necessary  to  complete  the  data  base  and  So  provide  informa- 
tkm  to  the  Social  Swur^  Administration's  Qual^  Assurance 
Field  Staffs  needed  to  review  cases  m  order  So  obtain  information 
on  the  quality  of  work  accomplished  in  the  supplementary  security 
income  program.  Contact  is  had  with  members  of  the  community, 
and  local.  State,  and  Federal  agencies  in  order  to  determine  the  ac¬ 
curacy  of  the  case  decisioas.  (See  also  4S  CFR,  Part  Sb).  Disclosure 
may  be  made  to  a  congressional  office  from  the  recend  of  an  m- 
dividoal  in  response  to  an  inqu^  from  the  congrcssioBal  aftkt 
made  at  the  request  at  that  indndduaL  In  the  event  of  litigation 
srhere  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  die  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  E^artment  deter¬ 
mines  that  the  claim,  H  successful,  is  likely  to  dirKtly  affect  tlw 
operatioos  of  the  Department  or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  su^  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  thm  Department  to  ef¬ 
fectively  represent  such  par^.  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoHdes  and  practices  for  storing,  retrieving,  accenring,  retaining, 
and  dlspostaig  of  records  la  the  system: 

Storage:  Magnetic  Upe. 

RecrtevaMlity:  In  sequence  by  social  security  number. 

Sategnards:  Tapes  are  stored  in  tape  vauh  in  Electronic  Data 
Processing  Operations  Branch  or  in  protected  storage  racks.  The 
entire  area  is  secured  by  guarded  entrances,  with  admission  limited 
to  authorized  personnel. 

■cicndan  and  dispooal:  The  Quality  Assurance  data  base  is 
retained  mdefinilely.  Other  records  are  erased  after  3  to  6  months. 

Sysiem  manaBcrfs)  and  addrHR 


Director.  Office  of  Quality  Assurance 
6401  Secunty  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  Requests  may  be  forwarded  to  the 
Director.  Division  of  Quality  Review.  Office  of  (^ality  Assurance, 
6401  Security  Boulevard,  Britimore,  Maryland  21233.  An  individuai 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  infonn 
the  subject  individual  of  its  contents  at  the  representative's  discre¬ 
tion  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR.  Section  3b  6)  Federal  Re¬ 
gister.  October  8.  1975,  page  4741 1.). 

Record  access  praccdures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb. 5(a)(2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Coatestlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411  ). 

Record  source  categories:  Information  in  the  supplemental  securi¬ 
ty  income  quality  assurance  system  is  furnished  by  applicants  for 
and  beneficiaries  of  supplemental  security  income,  representative 
payees  of  such  individuals  (where  appropriate).  Social  Security  Ad¬ 
ministration  offices,  other  Federal  and  State  agencies,  and  (with 
prior  written  permission  of  the  applicant  or  beneficiary)  from 
private  sources. 

Systems  exempted  from  ccrtafai  provisions  of  the  act:  None. 

t948-M42 

System  aanre:  Quality  Assurance  Caseffle  HEW  SSA  OMA. 

Security  claasiflcattoa:  None. 

System  locatioa:  Twenty-five  (25)  field  offices  located  throughout 
the  United  States  (See  Appendix  D-4). 

Categorto  of  ladlvIdaalB  covered  by  the  system:  Appb- 
cant/Beneficiary-Aa  individual  who  filed  a  prescribed  application 
for  SSI  benefits/  an  aged.  Mind,  or  disabled  person  who  meets  the 
SSI  requirement. 

Categoriea  el  records  ki  the  system:  The  Quality  Assurance 
Caseffle  contains  information  from  SSA  records  and  information 
obtained  by  Qauhty  Assurance  Speciabsts  from  SSI  beneficiaries 
and  from  collateral  sources.  This  information  relates  to  the  sampled 
beneficiary’s  ehgibibty  for  SSI  payments  and  to  his  payment 
amount.  The  information  is  used  in  conjunction  with  similar  infor¬ 
mation  obtained  on  a  random  bash  nationwide  to  determine  the  ef¬ 
fectiveness  (rf  SSA's  adminhtration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  thh  program  are 
being  administered  in  a  correct  and  unifcHm  manner. 

Aatharity  far  malatsaanec  al  the  system:  Sections  1631(d)(1)  and 
1631(e)(IKB)  of  title  XVI  of  the  Social  Security  Act. 

RontlBC  mm  of  records  maintained  In  the  system,  including  catego- 
rtes  of  imors  and  the  pnrposm  of  such  asm:  Information  in  a  file  may 
be  used  to  contact  third-party  sources  to  verify  the  ben^iciary's 
statements,  and  to  locate  the  beneficiary  when  to  whereabouts  are 
unknown.  Disclosurea  are  also  made  to  State  Welfare  Departments 
pursuant  to  agreements  with  the  Social  Security  Administration  for 
adminhtration  of  State  supplementation  payments.  Disclosure  may 
be  made  to  a  congressional  office  from  tte  record  of  an  individual 
in  response  to  an  ii^uiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  btigation  where  one  of 
the  parties  h  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  h  bke^  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  to  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  h  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FoHdea  and  praetkea  lar  riartag,  wtrkvMg,  aeecmhig,  ntainlBi. 
and  dl^KMing  af  rccards  M  the  syatem: 

Slarage;  Manilla  folder. 
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RttrievaMItey:  The  Quality  Annrancc  CatefBet  can  be  retrievetl 
if  social  security  uunbcr.  name,  and  addiess  w«  known. 

Safctnards:  The  caseftles  are  stored  in  the  Quality  Assurance 
Field  Offices  that  have  iurisdictionai  responsibility  for  the  review 
of  the  selected  SSI  sample  case  either  in  locked  cabinets  and/or 
locked  rooms  or  in  space  serviced  by  GSA  guards. 

RHenihia  and  diapoaal:  The  Quality  Assurance  Casefile  is 
reiained  18  months  after  the  month  the  case  was  selected  for  QA 
sample  case  review 

System  manager(a)  and  address; 

Director 

OffKC  of  Quality  Assurance 

Office  of  Management  and  Administration 

MOI  Security  Boulevard 

Baltimore.  Maryland  21 233 

NotlHcattaa  proccdnrc:  Requests  may  be  forwarded  to  the  Pro¬ 
gram  Review  Officers  (See  Appendix  D-3).  An  individual  who 
requests  notification  of  or  access  to  a  medical  reixird  shall,  at  the 
ume  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wiU  be  wiBing  to  review  the  record  and  inform 
the  tub)eci  individual  of  its  contents  at  the  representative's  discre¬ 
tion  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.6)  Federal  Re¬ 
gister.  October  8.  19^3.  page  47411.). 

Record  aceem  proccdurca:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register. 
October  t.  1973,  page  47410.). 

CaMeatlng  record  proccdurca:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mfonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  I97S,  pope 
47411.). 

Racard  aourcc  categories:  Information  in  the  Supplemental  Securi¬ 
ty  Income  ()uabty  Assurance  System  is  furnished  by  applicants  for 
and  beneficiaries  of  Supplemental  Security  Income,  representative 
payees  of  such  individuals  (where  appropriate).  Social  ^curity  Ad¬ 
ministration  offices,  and  other  Federal  and  State  agencies,  and 
(srith  prior  written  permission  of  the  applicant  or  beneficiary)  from 
private  sources,  such  as  banks,  landlords,  etc. 

SyiSami  exempted  from  certaki  provisions  of  the  act:  None 
()9-M-0d43 

System  name:  Daily  Record  of  Certified  Benefits  HFW  SSA  OPO 

Sacnrttj  elaasification:  None 

Syalam  locatioa: 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  Individuals  covered  by  the  system:  Social  security 
disability  insurance  and  black  hing  beneficiaries. 

CnScgorlcs  of  records  hi  the  system:  The  name  and  address  of  the 
beneficiary(s)  or  the  name  and  address  of  the  representative  payee, 
the  aocial  security  number  of  the  beneficiary  or  the  mdividual  on 
whose  eaminas  record,  benefits  are  being  paid,  the  beneficiary 
identification  code,  the  monthly  benefits  amount,  and  the  amount 
of  accrued  benefits  being  certified  via  a  monthly  updated  tape  for 
immediate  payment. 

Authority  lor  mabiteoance  of  the  system:  Section  223  of  the  Social 
Security  Act  (42  U  S  C  423).  and  3  U  S  C  301,  30  U  S  C.  921 

Rontloc  uses  of  records  maintained  in  the  system,  inclnding  eatego- 
rics  al  users  and  the  purposes  of  such  uses:  Records  are  maintain^ 
daily  of  al)  benefit  amounu  authorized  (or  payment  and  forwarded 
monthly  to  United  States  Treasury  Department  for  issuance  of  the 
benefit  checks  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  mdividual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual  In  the 
event  of  litigation  where  one  oi  the  parties  is  (a)  the  Department, 
anv  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  u)  his  or  her  official' capacity:  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  m  his  or  her  individtial 
capacity  where  the  Justice  Department  has  agreed  to  repreeent  such 
employee,  the  Department  may  discloae  such  records  as  fe  deems 


desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected 

Polidet  and  practicM  for  storing,  retrieving,  acceming,  retaining, 
and  dkiposiag  of  records  In  the  system: 

Storage:  Magnetic  tapes 

RetrievablHty:  Access  is  by  use  of  the  social  security  number. 

Safeguards;  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc 

Retentioa  and  diapoaal:  A  duplicate  of  the  data  that  is  transmitted 
lo  the  Treasury  Department  is  maintaiaed  oa  a  tape  file  under 
secunty  measures  and  then  transferred  to  a  Federal  record  center 
(or  permanent  storage. 

System  managerts)  and  addroas; 

Director 

Bureau  of  Disability  Insurance 
Baltimore.  Maryland  21241 

NotMIcadoa  proccdarc;  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  data  and  place  claim 
was  fOed.  type  of  claim  (dtsabOity,  Mack  King,  supplemental  securi¬ 
ty  incorne)  and  return  address 

Record  access  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonaMy  specify  the  record  contents 
bei^  sought.  (These  access  procedures  arc  in  accordance  with  De 
partment  Regulations  (43  CFR.  Section  3b.3(aM2))  Federal  Roister. 
October  8.  1975.  page  47410  ). 

Caateathig  record  pracedurea;  Contact  the  official  at  the  address 
specified  uader  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  Sb.7)  Federal  Register,  October  8.  1973.  page 
47411  ). 

Record  source  categories:  Part  of  the  information  is  derived  from 
the  individual  and  part  from  the  computation  of  the  benefit  formu¬ 
la. 

Systems  exempted  from  certain  provlslous  of  the  act:  None. 

System  name:  Initial  and  Continuing  Disability  Determination  File 
HEW  SSA  OPO. 

SocurRj  ctaariHcallsa:  None 

System  location;  Each  Disability  Determination  Services  office 
The  name  and  address  (or  each  State  is  shown  in  Appendix  B, 

Categorta  al  huHridnab  covered  by  the  system:  AppHcants  (or 
disability  insurance  and  Mack  lung  benefits  and  applicants  for  Sup¬ 
plemental  Security  Income  afleging  a  disabili^  on  whom  the  Disa¬ 
bility  Determination  Services  had  made  an  initial  determination  and 
all  such  beneficiaries  on  whom  the  Disabibty  Determination  Service 
has  made  a  determination  of  continuance  (or  noncontinuance)  of 
disability. 

Categories  al  records  hi  the  system:  Name  and  social  security 
number  of  wage  earner,  claimant's  name  and  address,  sex,  date  of 
birth,  race,  marital  status,  number  of  children  (if  applicable),  al¬ 
leged  onset  date  of  disabffity,  diagnosis,  beginning  and  ending  of 
prescribed  period  of  disability,  quarten  of  coverage  under  Social 
Security  Act,  basis  for  determination,  vocational  background  infor¬ 
mation.  number  of  years  in  occupation,  education  level,  reexamina¬ 
tion  date  (if  applicable),  and  date  of  application.  Also,  name  and 
title  of  persoDS  audring  or  reviewing  the  determinatioa.  and  certaia 
administrative  data.  These  records  arc  snap-out  type  forms  havmg 
multiple  carbon  copies.  One  of  these  cr^iies.  designated  as  the 
'State  Agency  C(^y'  is  retained  by  the  Disability  Determination 
Service  (formerly  known  as  State  agencies). 

Aatbority  lor  maintenance  of  (he  syslam:  S  U  S.C.  301.  30  U  S.C. 
923(b)  Sections  221 .  1633.  or  1634  of  the  Social  SecurRy  Act,  and 
42  U  S.C.  421 ,  1833.  1834  under  which  each  State  may  enter  inlo  an 
agreement  with  the  Secretary  of  Health,  Education,  and  Weifoic  to 
make  determinations  as  to  disabihty  with  ruspect  to  individnals 
within  that  State. 

Routine  uom  of  records  maintnhud  In  the  rinlsto,  hachiAig  catona* 
rles  of  naors  and  the  purpeam  of  anch  naom  Roarino  naeo  for  discio- 
suie  omy  be  to; 
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•.  DisabiUty  Delenniulioa  Service*  cUia*  pertoanel  after  the 
claiat  fik  itself  lus  lefi  the  pcwsession  of  the  EMsabtHty  determina- 
tioe  Service,  for  retpondtof  lo  subaequeet  iaqumes  from  tbc  clai- 
mant,  a  treatmt  ptaysKaa.  or  a  compoaent  of  tbc  Social  Security 
Adiainistratioa 

,  b.  Stale  vocatioaal  Rehabilitation  agency  or  State  crippled  chil¬ 
dren's  service  agency  (or  another  agency  providing  services  to  disa¬ 
bled  children)  for  the  consideration  of  rehabiMtatioo  servKCS  per  42 
U  S.C.422  and  IM2d 

c.  State  audit  agencies  utilizing  this  information  for  verifying 
proper  expenditure  of  Federal  funds  by  the  Sute  in  support  of  the 
Disability  Determination  Service  (DDS). 

d.  Veterans  Administration  of  information  requested  for  purposes 
of  determmm  eligibility  for  or  amount  of.VA  benefits,  or  verifying 
other  information  with  respect  thereto. 

e.  Railroad  Retirement  Board  for  administering  the  Railroad 
Unemployment  Contributions  Act. 

f.  Congressional  offices  from  the  record  of  an  individual 
response  to  an  mquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  hh  or  her  official 
capacity:  (bl  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera- 
boos  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  empkivee  m  bis  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compab- 
bte  with  the  purpose  for  which  tbc  records  were  collected  In 
response  to  legal  process  of  interrogatorie*  relating  to  the  enforce¬ 
ment  of  aa  mdividual's  child  support  or  alimony  obligations,  as 
required  by  sectiont  459  and  461  of  the  Social  Security  Act. 

MMcs  and  practices  for  storing,  retrieving,  accessing,  retabilag, 
and  dliposing  of  records  In  tbc  system: 

Storage:  Carbon  copies  of  Forms  SSA-831  and  SSA-833  are  main¬ 
tained  m  sectionabzed  files. 

Rctrlevablllty:  Filed  by  social  security  number  or  alphabetkaDy 
by  the  claimant  or  beneficiary's  name  depending  on  Disability 
Determination  Service  preference. 

Safeguards:  Accessible  only  to  Disability  Determination  Service 
personnel  and  subject  to  the  restrictions  on  disclosures  under  5 
u  se  552(bN6).  21  U  S  C  II7S.  42  U  S  C.  1306. 

Retentloa  and  disposal:  May  vary  from  State  to  State  according 
to  the  preference,  but  generally  each  State  destroys  its  file*  over  a 
period  varying  from  6  months  to  36  months  unless  held  m  an  inac¬ 
tive  storage  under  security  measures  for  a  longer  period 

Svasem  maaagerts)  aud  address:  Assistant  Regmoal  Commis¬ 
sioner.  Disability  Insurance,  at  the  address  shown  m  Appendix  B. 
Federal  Register  September  20.  1976,  page  41049. 

N stifle atlua  prucedure:  Disability  Determination  Services  Ad- 
mimstralor.  Dtubility  Determmatioa  Services,  c/o  Stale  ra  which 
the  individual  resides  andior  information  is  hkely  to  be  maintained. 
Sec  Appendix  B.  Federal  Register.  September  20.  1976.  page  41049. 
Requester  should  furnish  idenbfytng  information,  name,  social 
security  number  address  An  individual  who  requests  noafkation  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  m  wntmg  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  mform  the  subject  individual  of  its  con¬ 
tents  at  the  representative  t  discretion  (These  notification  and  ac¬ 
cess  procedures  are  m  accordance  with  Department  Regulations  (45 
CFR.  Section  5b  6)  Federal  Register.  October  8.  1975.  page  474)1  ). 

Record  aceem  proceslurcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmeat  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Caniestiag  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  speedy  the  mfonnation  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR,  Scctioa  5b.7|  Federal  Register,  October  8.  1975.  page 
47411.). 

Record  suorce  castgertsut  These  records  summarize  information 
■  the  file  Folder,  which  svau  obtained  from  the  m- 
dividunl  or  someone  acting  on  the  mdividunl's  behalf  and  from  the 


individual's  physician,  or  a  physician  performing  a  consultative  ex¬ 
amination  or  from  hospitals  and  other  treatment  sources. 

Systems  exempted  from  certaiu  provfadous  of  the  act:  None. 

t9.«»gR4S 

System  name:  Black  Lung  Payment  System  HEW  SSA  OPO. 

Sccniity  classification:  None 

System  locatloa: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Catejpirlcs  of  individuals  covered  by  the  system:  All  black  lung 
benefKianes  currently  entitled  to  receive  a  black  lung  benefit  and 
beneficiaries  terminated  because  of  a  terminatiou  event  as  defined 
in  the  Federal  Coal  Mine  Health  and  Safety  Act. 

Categories  of  records  In  the  system:  The  Black  Lung  Master 
Records  consist  of  a  payment  master  record  and  a  benefit  master 
record  which  are  matched  once  a  month  The  payment  master 
record  reflects  the  social  secunty  number  and  the  payment  identifi¬ 
cation  code  under  whKh  Mack  lung  benefits  are  awarded  and  pay¬ 
ment  data  such  as  the  monthly  payment  amount,  the  scheduled 
payment  amount,  offset  information,  the  number  of  beneficianes 
on  the  account  as  well  as  the  number  of  beneficiaries  in  the  pay¬ 
ment.  the  month  of  accrual,  the  month  of  debit,  credit  information, 
future  month  of  adiustment  diary  dates,  cross-reference  informa¬ 
tion.  payee  name  and  address  mformation.  direct  deposit  data,  and 
statistical  information  The  benefit  master  record  contams  a  benefit 
record  for  each  beneficiary  on  the  account  whKh  includes  the  so¬ 
cial  secunty  number,  the  payment  and  benefit  identification  codes, 
the  payment  status,  the  monthly  benefit  amount,  the  beneficiarv's 
name,  type  of  benefit,  data  of  bmh.  race.  sex.  offset  information, 
credit  information,  date  of  filing,  date  of  entitlement,  representative 
payee  information,  and  statistical  mformation. 

Only  the  latest  action  taken  is  reflected  on  these  records  The 
records  may  be  m  the  following  form  Payment  Master  Record 
Computer  File.  Benefit  Master  Record  Computer  File.  Treasury 
Payment  Tape  File.  Microfiche  Files.  Payment  Reference  Listing. 
Benefit  Reference  Listing 

AathorRy  for  mainlcnance  of  Hw  system:  Sections  4)3  and  415  of 
Part  IV  of  tbc  Federal  Coal  Mine  Health  and  Safety  Act  (Black 
Lung). 

Routfiw  OSes  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  aaers  and  the  purposes  of  sneh  oscs:  The  data  on  Black 
Lung  Master  Records  is  used  by  social  security  emplovees  for 
responding  to  inquiries,  computer  exception  processing,  conversion 
of  benefits,  end  of  the  month  reconciliations,  statistical  studies  to 
generate  payment  tapes  for  Treasury  and  for  exchanges  with  the 
Department  of  Labor  for  administenng  provisions  of  Title  fV  of  the 
Black  Lung  Act  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  m  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity:  (b)  the  United  States  where  the 
Department  determines  that  tbc  claim,  if  successful,  i*  Kkely  to 
directly  affect  the  op^tions  of  the  Department  or  any  of  its  com¬ 
ponents.  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Oeparrmem  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  lustice  to  enable  that 
Department  to  effectively  represent  such  party  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected 

Polkies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  paper 

RetrtevaMHiv*  By  social  security  number 

.Sateguarda:  MagneiK  tape  is  protected  through  standard  security 
measures  used  for  a0  S^ial  Secunty  Administration  computer 
records  Paper  records  are  subject  to  the  same  safeguards  as  all 
other  mformation  in  the  Social  Secunty  Admmistration  relating  to 
claims  and  benefKiarv  records 

Retentioe  and  disposal:  Magnetic  tape  records  are  retained  up  to 
90  days  Paper  records  are  usually  destroyed  after  use.  except 
where  needed  for  documentation  of  tbc  claims  folder. 

System  managcrtsl  and  addrea: 

Director 
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Bureau  of  Disability  Insurance 
Baltimore.  Maryland  21241 

Notification  procedure:  Cnniaci  the  svMems  manapri  and  furnish 
social  security  number  name  approximate  dale  and  place  claim 
was  filed  type  of  claim  idisahiliiy  black  lunp  supplemental  secun- 
ly  income)  and  return  address 

Record  acrea  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  Dc 
parimeni  Regulations  (4>  CFR  Section  ^b  5laH2))  Federal  Register 
October  8.  1975,  page  47410.) 

Contesting  record  procedures:  C  onlact  thr  official  at  the  address 
specified  under  notifKaiion  procedures  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4'  CFR  Section  5b  7)  Federal  Register,  October  8,  I9‘’5.  page 
47411  k 

Record  source  eatetorics:  The  information  for  the  Black  I  ung 
Master  Records  is  furnished  by  the  beneficiary  at  the  time  of  tiling 
foi  benefits  via  the  application  form  and  necessary  proofs  and  dur¬ 
ing  the  period  of  entitlement  when  notices  of  events  such  as 
changes  of  address  work,  marriage,  etc.,  are  given  to  the  Social 
Security  Administration  bv  (hr  beneficiary  This  information  is 
prepared  for  input  (o  this  system  from  (be  Black  I  ung  claims  fol¬ 
ders 

Systems  exempted  from  rertain  provistons  of  the  act.  None 
•9-*d-a()4* 

System  name:  Consultative  Physician  File  HFW  SNA  OPO 

Security  classificaiton:  None 

System  localioii:  Offices  of  the  Disabiliiv  Determination  Services 
(DDS)  of  each  State  thai  may  currently  maintain  this  type  of  file 
The  names  and  addresses  of  each  DDS  arc  in  Appendix  B 

Categories  itl  individuals  covered  by  the  system:  Physicians  who 
have  expressed  a  willingness  to  conduct  consultative  examinations 
for  the  DDS  and  in  some  instances,  other  physicians  with  whom 
the  DDS  has  contact  The  latter  are  usually  treating  physicians. 

Categories  of  records  in  the  system:  Information  relative  to  a 
physician  s  speciality  past  experience  with  him  as  to  the  prompt¬ 
ness  with  which  he  submits  reports  general  thoroughness  of  his  re¬ 
ports.  etc  .  as  well  as  perhaps  comments  on  the  physician  s  own 
preferences  isuch  as  appointment  hours,  etc  ) 

Authority  for  maintenance  of  the  system:  S  U  SC  501.  30  Li  .SC. 
923(bl,  Sections  221,  1633.  and  1634  of  the  Social  Security  Act 
under  which  each  State  may  enter  into  an  agreemeni  with  the 
Secretary  ot  Health.  Fducaiiort  and  (Welfare  to  make  determina¬ 
tions  as  to  disabiliiy  with  rcspeci  u>  individuals  within  that  State. 

Routine  use*  of  record*  maintained  in  (he  system,  including  catego¬ 
ries  of  user*  end  the  purpose*  of  such  u.scs:  Disclosure  may  be  made 
to  a  congressional  office  trom  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  al  the 
request  of  that  individual  In  the  eveni  ot  litigatkm  where  one  of 
the  parties  is  (a)  the  Depanmeni.  anv  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (bi  the  United  States  where  the  Department  determines 
that  the  claun  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Departmeni  or  any  ot  its  components,  or  (cl  any  De¬ 
partment  emplovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Departmeni  ot  iusuce  to  enable  that  Oepanmeni  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  i*  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected 

Polkie*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposiog  of  records  in  the  system: 

Storage:  Each  DDS  Maintains  its  own  records  and  the  method  of 
storage  may  vary  from  State  to  State  Generally,  the  information  is 
on  8  file  card  maintained  in  a  standard  card  file  cabinet. 

RctrievaMIHy:  Records  are  filed  alphabetically  and  are  retrieved 
manually  by  authonzed  personnel  DDS  personnel  utilize  this  mfor- 
mation  when  considering  the  need  for  additional  medKal  evidence 
in  claims  under  Titles  n  and  XVI  of  the  Social  Security  Act  or 
Title  IV  of  the  Federal  Coal  Miners  Health  and  Safety  Act. 

Safeguarda:  Only  authorized  Disability  Deteminatioa  Services 
personnel  have  access  to  these  records,  ^reonai  mformation  other 
than  the  name  of  the  phjraician  is  subject  to  the  dhcloaure  restric¬ 
tions  ot  5  u  s  e.  SS2(bM6).  21  U  S  C  1175.  and  42  U  S.C  1306. 


Retention  and  disposal:  Disability  DMaraiMttoa  Igrricis  pohey 
a*  to  retention  and  disposal  varies  baa  SMS  Ih  State,  bat 
generallv  the  file  is  purged  upon  death,  ratireaaai.  ar  lalocatioa  of 
Ihe  phvsician 

System  aianageris)  and  address:  Assistant  Rafioaal  Commis¬ 
sioner  Disability  Insurance  at  the  address  ahosvn  in  Appaodix  B 

NoriftcatkiB  procedure:  Inquiries  and  rsgaesti  hy  hidivtduals 
should  be  addressed  to; 

Disability  Determination  Services  Admiaiatnilor 
Disability  Determination  ServKes 
C  /O  Slate  in  which  the  individual  rcsidas  and/or 
information  is  likely  to  be  OMBiUiaed 

Record  access  procedarea:  Same  as  ootiftcatioa  procedure* 
Requesters  should  also  reasonably  speedy  the  reconI  contents 
being  sought  (7'hese  access  procedure*  are  in  accordance  with  Oe- 
partmeni  Regulations  (45  CFR.  Section  5b  5<a)(2))  Federal  Register. 
October  8.  1975.  page  474)0.) 

Contesting  record  pracodarea:  Coalaci  the  official  at  the  address 
specified  under  notification  procadures  above  aad  reasonably 
idenlifv  the  record  and  specify  Rw  mformatioa  lo  be  contested  . 
(These  procedures  are  m  accordance  wnh  Departmeni  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8.  1975  page 
47411.). 

Record  merce  categoiiMi  Moat  mformatioa  ia  obtamad  directly 
from  the  physician  Observations  af  Diiahdiiy  Datermmatioa  Ser- 
vKes  personnel  about  the  physiriaa.  each  at  a  doctor's  peneral 
promptness  in  filing  reports,  amy  occasamaly  be  foand  m  a  physi¬ 
cian  s  file 

System*  exempted  from  cartafki  paavWaa*  of  be  acti  Nona. 

m  mn 

.System  aamc:  Critical  Casa  Processing  Tima  HEW  SSA  OPO 

SccarMy  clawifkatian:  Nona 

System  localioa: 

Office  of  Data  Davalopmeni 

Office  of  Managamaai  aad  Admaewtrattoo 

t>40l  Secunty  Boulevard 

Baltimore.  Maryland  21 233 

Categories  of  indivtdBali  aavarod  be  dm  eysSami  Social  sacurity 
disability  beneficianas  or  cmiOMBti  whose  appbcation  tor  disability 
benefits  is  pending. 

Categoric*  of  records  hi  the  syshna:  Socmi  tecuritv  numbers  of 
claimants  and  dates  requaaU  ware  racarveo  end  processed 

AuthoiiD  fnr  maiasaaaace  al  dm  system:  Secuoe  221  of  the  Social 
Secunty  Act. 

Routine  uses  of  records  maiutaiiied  m  the  system,  mefodiag  catego¬ 
ries  of  oaers  aad  the  parpoam  af  each  asea:  Oiaciosurc  may  ha  made 
to  a  congressional  offica  from  be  record  of  sa  nHhvtdaal  m 
response  to  an  inquiry  from  be  coagressioaai  offica  exada  at  the 
request  of  that  individual  la  (he  avam  of  itigaiioa  where  one  of 
the  parties  is  (a)  the  DapartmeM.  aay  oompoaaat  of  the  Depart¬ 
ment.  or  any  employaa  of  the  Oapartmaai  •  ms  or  her  official 
capacity;  (b)  the  Unlsad  Stales  where  the  Dapartmaai  determines 
that  the  claim,  if  successful,  is  Ibeiy  to  daacUy  effect  the  opera¬ 
tions  of  the  DapartBaai  or  say  of  a*  components,  or  <c)  aay  Oe 
partment  emplovee  m  hn  or  her  mdividus)  capscMy  where  the 
Jusoce  Departmeni  has  sgrsad  to  represeni  such  emplovee.  the  De¬ 
partment  may  dtacioss  such  record*  a*  a  deem*  detiraMe  or  aeces- 
sary  to  the  OepaitaMni  of  Justice  lo  saabte  that  Department  to  ef 
fectively  repraaent  such  party  provnlad  such  diaciosurc  is  compati¬ 
ble  wHh  the  purpose  for  which  the  records  were  collected 

Policic*  aad  praettaes  lar  saoriag.  retrievtag,  acceaalag.  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Magnetic  tapes 

Rctiievability!  Access  i*  bv  use  of  the  social  security  number 
Records  used  monthly  to  prepare  processing  tunc  reports. 

Safeguards;  Only  authonzed  pcrsonacl  having  a  aecd  for  this  in¬ 
formation  at  the  performance  of  then  officud  duties  have  access  to 
bis  data  under  stnagaat  secunty  owasares  lavolviag  guards,  identi¬ 
ty  cards  and  photographs  eK 

Retcatkm  and  bopaaol:  Tapes  art  maiatamad  aatil  the  decision  ia 
made  at  which  Onw  be  record  la  erased. 

Syatam  maaagaris)  aad  adbami 

Director 

Bureau  of  Disability  lasuraaca 
Baltimore.  Marvland  21241 
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Ntihfll—  prtnift;  Contact  the  tysiemt  manager,  and  furnish 
social  aecufitv  nnmhcr.  name,  approximate  date  and  place  claim 
was  fAed.  tvpe  of  dam  Idisahiity.  Mack  lung,  supplemental  secun- 
t>  income)  and  return  address 

Record  aceem  procednm:  Same  at  notification  procedures 
Requesters  should  also  reasonaMv  specify  the  record  contents 
hemg  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR.  Section  'b  54a)(2l)  Federal  Register. 
October  8.  I‘)‘'5.  page  41410  ) 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specifv  the  mformation  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulatums 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8.  1975.  page 
41411  ) 

Record  source  categories:  Records  are  prepared  from  control 
sheets  showing  date  of  requests,  date  request  was  processed  and 
type  of  request 

S.irstems  exempted  from  certata  provbioM  of  the  net:  None 
•9-«h-(NM9 

System  name:  Disability  Data  Record  HEW  SSA  OPO. - 

Security  classification:  None 

Syalem  location: 

Office  of  Data  Development 

OffKe  of  Management  and  Administration 

6401  Secuntv  Boulevard 

Baltimore  Maryland  21255 

Categories  of  tndWiduals  covered  by  the  system:  Social  secunty 
disabihty  beneficianes  or  claimants  whose  appiKation  for  a  disabili¬ 
ty  benefit  has  been  allowed  or  denied 

Catcfories  of  record*  la  the  system:  Social  secunty  numbers  of 
the  claimant  and  other  demographic  and  statistical  information 
relating  to  the  disability  decision 

Anthority  lot  maintenance  of  the  system:  Section  221  of  the  Social 
Secunty  Act 

Routtne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tht  purposes  of  such  uses:  Disclosures  are  made  to 
the  Energy  Resources  Development  Administration  for  their  study 
of  the  long  term  effects  of  iow-level  radiation  exposure  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  m- 
(bvMjual  in  response  to  an  inqumy  from  the  congressional  office 
made  at  the  request  of  that  mdividual  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  tbr  Department,  any  component  of 
the  Department  oi  any  employee  of  the  Department  in  hn  or  her 
official  capacitv  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components,  or  (c)  any 
Departmen*  empiovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desired  or  neces¬ 
sary  to  the  bepartmeni  of  JusQce  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compab- 
Me  srith  the  purpose  for  which  the  records  were  collected. 

PoUdes  and  practices  for  storing,  retricriug,  accessing,  rctahiiiit, 
•ud  disposing  of  records  ia  the  system: 

Starage:  MagnetK  upes 

RctrievahUity;  Access  is  by  use  of  the  social  security  number. 
This  tape  is  used  for  various  special  studies. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  tn- 
fonnaboD  m  the  performance  of  then  official  duties  have  access  to 
this  data  under  stnngeni  security  measures  mvoivnig  guards,  identi¬ 
ty  cards  and  photographs,  etc  For  computerized  records,  electroni- 
c«Uy  transmitted  between  Central  Office  and  field  office  locations 
(including  organizations  admroistenng  SSA  pro^ams  under  contrac¬ 
tual  agreements),  systems  securibes  are  established  in  accordance 
writh  Departmental  standards  and  National  Bureau  of  Standards 
guidelines  Safeguards  include  a  lock/unlock  password  system,  ex¬ 
clusive  use  of  leased  telephone  hnet.  a  terminal  orient^  transac¬ 
tion  matnx.  and  an  audit  trail. 

RetentioB  and  diapaaal:  Tapes  are  maintained  indefinitely. 

System  maaageris)  and  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 


Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  secunty  number,  name,  approximate  dale  and  place  claim 
was  filed,  type  of  claim  tdisaNlity,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address  An  individual  who  requests  notifica- 
bon  of  or  access  to  a  medKal  record  shall,  at  the  time  the  request 
is  made,  designate  in  wnting  a  responsible  representative  who  will 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative  s  discretion  (These  notification 
and  access  pisKedures  are  in  accordance  with  Department  Regula¬ 
tions  (4S  CFR.  Section  5b 6)  Federal  Register.  October  8.  1975. 
page  474)1  ) 

Record  acres*  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  |4^  CFR.  Section  5b  5ia)(2l)  Federal  Register, 
October  8.  1975.  page  4i4)0  ) 

Contesting  record  proredures:  Contact  the  official  at  the  address 
specified  under  notification  priK-edures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411  ). 

Rceord  sourer  entegnries:  The  record  contains  data  taken  from  the 
claim  folder  Determination  and  Transmittal  which  summanzes  in¬ 
formation  contained  m  the  which  was  obtained  from  the  individual 
or  someone  acting  on  the  individual's  behalf 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

System  name:  Completed  Determination  Record  -  Continuing  Disa¬ 
bility  Determinations  HFW  SSA  OPO. 

Security  classification:  None. 

System  locatloa: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

MOI  Secunty  Boulevard 

Balbmore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system;  Allowed  disability 
claimants  on  wHkH  a  conttnumg  disability  issue  has  occurred  and  a 
decision  of  contmuance  or  cessation  has  been  approved- 

categories  of  records  la  the  svstem:  Name  and  social  security 
number  of  the  individual  and  other  data  such  as  date  of  birth,  Dis- 
tnet  and  State  Agency  Code,  date  disabihty  began,  type  of  claim, 
reasons  for  reopening,  contmuance  or  cessabon  code,  date  ot  ter- 
mmation  (if  applicable),  date  of  completion,  etc. 

Anthority  tor  maintenance  of  the  system:  Section  221  of  the  Social 
Secunty  Act. 

Roubne  uses  of  records  maintained  In  the  system,  including  catego- 
rtca  of  osers  and  the  purpnae*  of  soeb  osea:  Disclosure  may  he  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  htigabon  where  one  of 
the  parries  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  n  his  or  her  offKtal 
capacity;  (b)  the  llnited  States  whm  the  Depanment  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Department  Ims  agreed  to  represent  such  empiovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected 

Policies  and  practlcei  fnr  stming,  retrieving,  accessing,  rrtahihig, 
and  dispastag  ef  records  In  the  system: 

Storage:  Magnetic  tapes. 

RetrtrvaMItty;  Access  is  by  use  of  the  social  security  number. 
Used  primarily  to  record  the  result  of  continuing  disability  in¬ 
vestigations.  * 

Safeipards:  Only  authothized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  strmgeiit  security  measures  involvint  guards,  identi¬ 
ty  cards,  and  photographs,  etc. 

Rctentiou  uud  dbpasal:  Tapes  are  maintained  indefinitely. 

System  mauagerts)  aad  addremt 
Director 

Bureaa  of  Disability  Insuraaca 
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staff 


DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE 


BaHinon.  Maryfamd  21241 

NrtWkH—  practiaw;  CoBtoct  the  sy stems  oiBiMter,  and  furnish 
social  security  aumber.  name,  approximate  date  aad  place  claim 
was  fied.  type  of  claim  (disabihy,  Mack  hint,  supplemental  sccuii- 
ty  mcomc)  and  return  address.  An  individual  who  r^uests  aotifka- 
tioB  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  desigiiate  in  writint  •  responsible  representative  who  will 
be  wiBinf  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative’s  discretion.  (Tbesc  notification 
and  access  procedures  are  in  accordance  with  Department  Refula- 
boBS  <4S  CFR,  Section  5b.6)  Federal  Register,  October  I,  1975, 
page  47411.). 

Reeeed  ncceas  procedures.  Same  as  notification  procedures 
Requesters  should  also  reasonaMy  specify  the  record  contents 
bei^  sought  (These  access  procedures  are  in  accordance  svith  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(a)(2))  Federal  Register, 
October  t.  1975.  page  47410.). 

CenSsstIng  raceed  peeecdnrcss  Contact  the  official  at  die  address 
specified  under  aoUfKatioB  procedures  above,  and  reasonaMy 
Mentify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  SectioB  5b.7)  Federal  Register,  October  8,  Iw5,  page 
47411.). 

Reeaed  sauree  entegorles-  These  records  summarize  informatioB 
contained  m  the  claims  folder  whKh  was  obtained  from  the  in¬ 
dividual  or  someone  acting  on  the  individual's  behalf  aad  from  this 
individual’s  physician,  or  a  physician  performing  a  consultative  ex- 
aminatioB  or  from  hospitals  and  other  treatment  sources. 

SysSsBM  axemptad  from  cartahi  pravWans  af  the  net:  None. 

Bytatm  name:  Administrative  Disallowance  Records  for  Technical 
Onaanb  HEW  SSA  OPO. 

Sacailly  elaesWIiatlsn:  None. 

ByMm  loeatlon: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

0401  Security  Boulevard 

BaMmore.  Maryland  21235 

Cnligarits  af  IndMdaals  covered  by  the  system:  Any  disability  ap- 
pheant  whose  churn  has  been  disallowed  for  technical  reasons, 
ganeraly  (or  failure  to  meet  the  msured  status  provisioas  at  any 
tme. 

Cntagarles  of  records  lo  the  system:  The  name  and  social  security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
dittiict  office  code,  disallowance  code,  date  claim  filed,  disal- 
lowaacc'aotKe  number  and  date  processed. 

Autharhi  lor  matatcaance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Reudue  uses  «i  records  matatained  in  the  system,  iacludtag  catego- 
rlm  af  uaers  aad  the  purpoocs  of  such  uses:  Disclosure  may  be  m^ 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  uiquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  Htigatioo  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Depai^ent  in  his  or  her  official 
capacity;  (bl  the  United  States  where  the  Department  determmes 
that  the  claim,  if  successful,  ia  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  M  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoHcics  aad  practices  for  staring-  retrieving,  acceashig,  retainhig, 
and  dispeslBg  ef  records  hi  the  qrstem: 

Storage:  Magnetic  tapes. 

RctrtevaMHty:  Access  is  by  use  of  the  social  security  number 
The  record  serves  as  a  statistical  and  workload  accounting  source 
for  disabdity  decisions  on  applicants  who  never  met  or  do  not  meet 
the  msured  status  provisioas  ia  relation  to  the  date  disability  began. 

Snlsguardsi  Only  authorized  personnel  having  a  need  for  this  hi- 
formalion  m  the  ptMrformancc  of  then  official  duties  have  access  to 
this  data  under  strmgent  security  measures  involving  guards,  identi¬ 
ty  emds  and  photographs,  etc. 

Rtmattan  mid  dhpanrii  Tmios  are  retained  indefinitely 


System  managerfs)  aad  addrea: 

Director 

Bureau  of  Disability  Insurance 
Baltimore.  Maryland  21241 

Notificatfen  precednre:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  chum 
was  filed,  type  of  claim  (disability.  Mack  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8.  I97S.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  O^ber  8,  1975,  page 
4741 1  ). 

Record  source  categories:  The  kiformation  for  this  record  is  taken 
from  Form  SSA-20IB.  Determination  of  Disallowance  •  Disability 
Claim  whkh  is  completed  by  a  Social  Securi^  Administration  em¬ 
ployee  to  document  the  reason  for  the  determination. 

Systems  exempted  from  ccrtahi  provIriaBS  af  the  act:  None. 

System  name:  Disposition  of  Vocational  Rehabffitation  Report  lo 
Social  Security  Administration  HEW  SSA  OPO. 

Security  rlassillrnrtoB:  Nona. 

System  Iscntian: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21 235 

Categories  ef  Individuals  covered  by  the  system:  Disability  clai- 
manu  accepted  for  vocational  rehabilitation  services  nndm  the 
reunbursement  provisions  aad  now  reported  as  closed  (no  longer 
receiving  service). 

Categories  ef  records  in  the  system:  The  name  and  soctal  sectiiity 
aumber  of  the  disaMed  benefksary  together  with  other  statistical  in¬ 
formation  such  as  type  of  claim,  closure  status,  date  of  dotme. 
State  vocational  rehabflitation  code,  date  of  form  etc. 

Aatimrity  far  maIntcnaBCC  of  the  system:  Section  222  of  the  Socia) 
Security  Act. 

Routine  uses  of  records  malataMcd  hi  the  system,  faKlndiug  entego 
lies  el  users  and  the  pnrpoom  of  anch  naan:  Disclosure  may  m  m^ 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  legation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Droart- 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  Hk^  lo  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De- 
pwtment  employee  in  hm  or  her  mdividual  capacity  where  the 
Justice  Department  has  agreed  lo  repremt  such  employee,  the  De¬ 
partment  may  discloae  such  records  as  h  deems  desiraMe  or  neces¬ 
sary  to  the  Department  of  Justice  lo  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disciosure  is  compati¬ 
ble  with  the  purpose  for  whi^  the  records  were  collected. 

Feticka  and  practlem  Isr  storing,  rstirtevtag,  accessing,  retaining, 
and  dhposlBg  af  rseardS  In  the  system: 

Storage:  Magnetic  tapes. 

RetrirvaMMty:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  accounting  source  for  clai¬ 
mants  involved  in  the  vocational  rehabflitatioB  renDbursement  pro¬ 
gram  The  receipt  of  notice  of  closure  Form  SSA-M3  clears  the 
control. 

Safeguards:  Only  authorized  persosmel  having  a  need  lor  this  in- 
fbrmation  m  the  performance  of  their  official  duties  have  acoess  to 
this  d^  under  strmgent  security  measures  mvolvinB  guards,  hhrati- 
ty  caras  aad  photographs,  etc. 

Retentiea  mid  dhpasal:  Tapes  me  maint^ied  tnikifinilelT 

System  managerfs)  aad  addrsmi 
Director 

Bureau  of  DisabflRy  Insurance 
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52264  PRIVACY  ACT 

Bahinore.  Marylaad  21241 

NotMIcat*—  prscadara:  Contact  the  systcmt  manager,  and  fumiah 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disabflity.  blacfc  luat*  supplemental  securi¬ 
ty  income)  and  return  address.  An  individual  who  requests  notifica- 
tion  of  or  acceu  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designau  in  writing  a  responsible  representative  who  wiD 
be  wiUing  to  review  the  rec^  and  inform  the  subject  individual  of 
Its  contents  at  the  representative's  discretion.  (These  notification 
and  access  procedures  are  in  accordance  with  Department  Regula- 
uons  (45  CFR.  Section  5b.6)  Federal  Register.  October  8.  1475. 
page  47411.). 

Rccnrd  access  procedarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulatioos  (45  CFR.  Section  5b.5(aN2))  Federal  Register. 
October  8.  1975.  page  47410  ). 

Coatcating  record  procedarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7>  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  aoarce  categories:  The  data  is  extracted  from  Forms  SSA- 
853  -  Vocational  Rehabilitation  Report  to  Social  Security  Adminis¬ 
tration  which  is  completed  by  State  offices  of  vocational  rehabilita¬ 
tion. 

Systems  exempted  from  certain  provMens  of  the  act:  None. 

()9-M-MS3 

System  name:  Reimbursement  from  Trust  Fund  for  Vocational 
Rehabilitation  Services  HEW  SSA  OPO. 

Security  classiflcatioa:  None. 

System  locatkm: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categeries  of  indIvMaals  covered  by  the  system:  Disabled  clai¬ 
mants  referred  and  undergoing  consideratioa  for  vocational  reha- 
bilitatioa  sendees:  costs  of  such  services  to  be  reimbursed  from  so¬ 
cial  security  trust  or  general  funds  providing  a  beneficiary  status 
exists. 

Categories  of  records  In  the  system:  The  name  and  social  security 
number  of  the  claimant  as  weD  as  vocational  rehabilitation  state 
and  district  office  code,  type  of  claim,  amount  of  benefit  (at  time 
of  referral),  date  of  request  for  status. 

Antharfty  far  mahurnanre  of  the  gyatem:  Sections  222  and  1615  of 
the  Social  Security  Act. 

Ronthw  uses  af  records  maintained  in  the  system.  includlBg  catego- 
rfes  of  naers  and  the  pnrpoacs  af  such  nsas:  Disclosure  may  be  made 
to  a  congressKMiai  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressionai  office  made  at  the 
request  of  that  individnal  In  the  event  of  litigation  where  one  of 
the  parties  ■  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  n  his  or  her  official 
capacity;  (b>  the  United  States  where  the  Department  determines 
that  the  clam,  if  successful,  is  IBiely  to  dhcctly  affect  the  opnra- 
oons  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  empiovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party .  provided  such  duclosure  is  compati¬ 
ble  with  the  purpose  for  wluch  the  records  were  collected. 

PolkSes  and  praettns  far  maring.  rctrievtag.  accesatag.  retahilng. 
and  itapeel'm  ef  recards  in  the 

Storage:  Magnetic  tapes. 

Rctrirvablltly:  Accem  is  by  use  of  the  social  security  number 
Serves  as  a  conrrol  and  mooitar  of  vocational  rehalniitatioa  referral 
activity  in  the  dnabdity  program  in  order  to  validate  the  use  of 
trust  funds  and  general  funds  expended  for  services  rendered 

IMsganrii  Only  anthorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  p^ormance  of  them  officii  duties  have  access  to 
this  data  under  stnngeiit  security  measures  involviiig  guards,  identi¬ 
ty  cards  and  photi^paphs,  etc. 


ISSUANCES 

Rrtentian  and  dtspaanl:  Records  an  destroyed  upon  notification 
of  closure  from  the  Sute  agmey  m  npen  axgfration  of  flve  years 
from  date  record  was  created,  whichever  occurs  first. 

Sytteai  nsanagerfs)  and  nddme: 

Director 

Burean  of  Disability  lasuraacc 

Baltimore.  Marylaad  21241 

Nadfkatiun  praecdnre:  Contact  the  systems  manager,  and  furnish 
tocini  security  number,  name,  appreximam  dnts  and  place  claim 
was  filed,  type  of  claim  (disability,  black  hmg.  snpplcmcntal  securi¬ 
ty  income)  and  return  address. 

Record  access  proccdnrss:  Same  as  aotificatioo  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought.  (These  access  procadnrei  art  la  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Sectson  5b  5(aK2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Contestini  record  procsdnrssi  Coatact  Ibe  official  at  the  address 
specified  under  notification  procednras  abos^,  and  reasonably 
identify  the  record  and  specify  die  informalien  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Registar.  October  8.  1975,  page 
4741 1  ) 

Record  source  categories:  The  bask  record  k  prepared  as  the 
resuh  of  a  wntten  or  tektyped  raqnest  for  benefit  status  from  the 
State  agency  Additioaai  hrformalion  is  sccursd  from  the  master 
beneficiary  record  and  the  suppkmtntary  saenrky  record  flks. 

Systems  exempted  (roa  cermla  peavMant  af  Rw  act:  None. 


System  name:  l.ag  Period  Between  Initial  Denial  Notke  and  Recon¬ 
sideration  Study  HEW  SSA  OPO. 

Security  claasifkatkm:  None. 

System  location: 

Office  of  Data  Davotopasent 

Office  of  Management  and  Administratioa 

6401  Secunty  Bonlrvard 

Baltimore.  Maryland  21235 

Categories  of  individuals  csvsrsd  by  lbs  Social  security 

disability  beneficiarMS  or  claunanta. 

Calegecks  of  reeseds  k  kn  m^kasi  Social  security  numbers  of 
the  claimant.  State  agency  cods,  month  -year  of  procsssmg.  request 

code. 

Authority  (or  maintcuaiics  af  lbs  syskant  Section  221  ef  Ibe  Social 
Secunty  Act. 

Routlns  uses  sf  rccards  makealnsd  k  bw  syskm.  krindlug  catego¬ 
ries  of  users  and  the  purposn  sf  aneb  nsasi  Dkeksurs  amy  be  made 
to  a  congressaonal  nffics  from  tb*  record  ef  an  individual  in 
response  to  an  ma|bry  from  lbs  congressional  offke  made  at  the 
request  of  that  uMrindnal  In  event  of  Btigatioa  where  one  of 
the  partma  is  (a)  the  Dspartmaax.  any  componeat  of  the  Depart¬ 
ment.  or  any  employee  af  lbs  DaparUMai  k  bk  or  bar  official 
capacity;  (b)  the  Unfkd  States  wham  lbs  Departmeai  dstermines 
that  the  ckim.  if  saocessfnl.  is  bkety  to  directly  sffect  ibe  opera¬ 
tions  of  the  Dcpaitaient  or  any  af  Ik  components;  or  (c)  any  De¬ 
partment  ssapfnyes  k  hk  or  her  kdividuol  capocky  where  the 
Jnstka  Dopartmaai  has  agrsad  k  seprssim  each  employee,  the  De- 
psrtmsni  may  dmekns  sneh  moords  as  it  dasmt  desksble  or  neces¬ 
sary  k  lbs  Dopmtmoni  of  Jnstka  k  taobk  that  Department  to  ef- 
Iscttvoly  rapreaaat  sneb  party,  providad  tneb  duclosure  u  compati- 
bk  wkb  tbs  purpose  for  wbicb  ke  records  ware  colected 

Psiktes  and  prnetkas  far  aktkg.  relrkvkg.  aeceasing,  retaking. 

SkrsgS!  Magnctk  tapes 

RctrkvabMty;  Access  is  by  use  of  Ibe  social  security  number 

tafiguardi!  Only  autborizsd  persoaael  havkg  a  aeed  for  this  in- 
formatioa  m  the  ptsrforasaiics  of  thoir  offkkl  dutkt  have  access  to 
this  dau  undor  stnagoni  soennty  moasurss  mvoivki  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Rstantka  and  dhposat:  Tapos  arc  raakuked  kdcfkitely 

tyamm  managsris)  and  addiemi 
Dtractor 

Bnraan  at  Disability  lasuranco 
BalOniors.  Maryland  21241 

NetMcatka  procedure:  Contact  the  systems  aumager.  and  furnkb 
social  security  number,  name,  approximate  dale  and  place  claim 
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wa*  fBed.  type  of  clain  (ditabiity,  Mack  lunt,  aupplemenial  «ecuri- 
ty  incoaie)  and  return  address. 

Seeard  ncceas  procednras:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  <43  CFR.  Section  3b.S(a)(2))  Federal  Register. 
October  t.  1973,  page  47410.). 

Ceutcating  rccard  praeedures!  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  infonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b  7)  Federal  Register,  October  8.  1973.  page 
47411). 

Record  aaurce  categories;  The  data  it  extracted  from  the  in¬ 
dividual's  claim  record. 

Syatems  caempted  from  rertain  provisions  of  the  act:  None 
0«-M)-MM 

System  name:  Vocational  Rehabilitation  Savings  Calculation  HF.W 
SSA  OPO. 

Security  cinaaifiration:  None 

System  locatiao: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  B^levard 

BaMmorc,  Maryland  21233 

Caasgartis  al  tadlvtdnals  covered  by  the  sj^cm:  Disability 
beneficiaries  reported  by  State  vocational  rehabiUtation  agency  as 
•o  longer  receiving  vocationai  rehabilitation  service. 

Calsgartcs  a(  records  la  the  ayalcm:  The  name  and  social  security 
MOBber  of  the  beneficiary  and  identifying  infonnatran  about  the 
notioe  of  disclosure,  the  date  of  termmation  or  reduction  in 
benefits,  if  any.  amount  of  benefit,  amount  of  savings  and  other 
■iaenSaneous  dau. 

Aatharlty  lor  maintcnaacc  of  the  system:  Section  222  of  the  Social 
Seoirity  Act. 

Readni  aaca  of  records  maintained  la  the  system.  Including  catego- 
fflm  of  asers  sad  the  pnrpoaes  el  sach  asee:  Disclosure  may  be  made 

to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
raq^st  of  that  individual. 

ReHclcs  and  practieee  for  staring,  retrieving,  accessing,  rctalalag, 
and  dlspoalng  ol  records  In  the  system: 

Rmrage:  Magnetic  tapes. 

RetilevaMHty;  Access  is  by  use  of  the  social  aecurity  number. 
The  record  serves  pnmarily  as  a  source  for  funushing  statistical 
and  benefit  information  on  the  vocational  rehablitatioo  reimbttrse- 
ment  program. 

Salcgnarda:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  m  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photogi^hs.  etc. 

Relantlea  and  diapooal:  Tapes  are  maintained  faKtefinitely. 

System  maaagerfs)  aad  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Marytend  21241 

WedHcadoa  procedure:  Contact  the  systems  manager,  and  furnish 
aoctal  security  number,  name,  approximate  data  and  place  claim 
was  filed,  type  of  claim  (disability.  Mack  hing.  supplemental  securi¬ 
ty  mcome)  and  return  address. 

Record  accem  procedures:  Same  as  aotifkation  procedures. 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  SectioB  5b.3(aM2))  Federal  Register, 
October  8,  1973.  page  47410.). 

Coatestiag  record  proccdarca:  Contact  the  official  at  the  address 
specified  under  oo^icalioa  procedures  above,  and  reasonably 
itentify  the  record  and  specify  the  mformatioo  lo  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  5b.7)  Federal  Register.  October  8,  1973,  page 
47411  ). 

Reeard  senree  categoriest  The  informatioa  is  extracted  and  corn- 
pied  from  the  vocational  rehabtttation  closure  report,  the  master 
beneficiBry  record  and  the  summary  earnings  record. 


Systems  exempted  from  rntaia  pravlslens  ef  the  act:  None. 

f 

System  name:  Quality  Evaluation  Data  Records  HEW/SSA  OPO. 

Security  claasiflcatioa:  None. 

System  location:  Bureau  of  Disability  Insurance,  Baltimore, 
Maryland  21241 

Categories  of  hidividoals  covered  by  the  system:  Individuals  who 
have  filed  appiK-ation  for  Social  Security  Disability  Benefits  and/or 
Supplementary  Security  Income  Benefits. 

Categories  of  records  In  the  system:  Social  security  numbers  of 
claimants,  demographic,  diagnostic,  and  other  t)q>es  of  data 
generated  as  a  result  of  a  review  of  the  State  actions  on  the  claim. 

Aothority  for  maintenance  of  the  system:  Section  221  of  the  Social 
.Security  Act 

Routtae  oses  of  records  malataincd  in  the  system,  Incladiag  catego¬ 
ries  of  asers  and  the  parposes  of  each  ascs:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  itidividua)  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  anv  employee  of  the  Department  in  his  or  her  official 
capacity;  (b>  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individtial  capacity  where  the 
Jusuce  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PaHdes  and  practices  bur  storing,  retrieving,  acccmlng,  retainfaig. 
and  dlspetiag  of  records  in  the  system: 

Storage:  The  system  consists  of  tape,  paper,  disk,  and  card 
records. 

RctrfevaMllty:  The  records  are  maintained  in  SSN  sequence. 
Records  are  used  to  report  monthly  results  of  the  review  of  the 
state  disabRity  determination  process. 

Safeguards:  Records  are  subject  to  the  same  rules  and  safeguards 
as  all  other  information  in  SSA  relating  to  claims  and  beoOTCiary 
records.  (See  Appendix  Jl 

Retontion  and  Mipssai:  The  records  are  maintained  for  a  period 
of  18  months  and  tbm  destroyed 

System  mnnsgerfs)  aad  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltiaiore.  kirnybuid  21241 

Notlflcatfan  pracednre;  Contact  the  systems  manager  in  writiBg 
and  furnish  social  security  number,  name,  approximate  dato,  placa 
claim  was  filed,  type  of  claim  (disability  or  supplemental  seonrity 
faicome)  and  return  address  An  individuM  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  reqi^sibk  representative  who  wRI  be 
wflhng  to  review  the  record  and  inform  the  subject  mdividual  of  its 
contents  at  the  representative's  discretion.  (These  notification  aad 
access  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.6)  Federal  Register.  October  8,  1973,  page 
47411.). 

Reeard  accem  prscedures:  Same  as  notification  procedures. 
R«)uesters  should  also  reasonably  specify  the  record  contents 
bei^  sou^t.  (These  access  procedures  are  in  accordance  with  De- 
partnaent  RegulatioBS  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8, 1^3,  page  47410.). 

Ceatestk^  reeard  prscedures:  Contact  the  official  at  the  address 
specified  under  notification  procedt^  above,  and  reasonably 
identify  the  record  and  specify  the  mfbrmatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regnlatioas 
(43  CFR,  Section  3b.7)  Federal  Roister,  October  8,  1973,  pmm 
47411.). 

Rccard  source  categories  Records  are  prepared  from  Form  SSA 
3094  and  show  decision,  diagnosis  and  other  informatiou. 

Systems  exempted  Irom  certafn  prsvIsleBa  al  tte  act:  None.  j 

System  aame:  Master  fOes  of  Sochd  Security  Nunibar  BoMMi 
HEW  SSA  OPO. 

SeenrRy  ctasallcatlaut  None. 
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System  locithm: 

Bureau  of  Data  Procctskif 

6401  Security  Boulevard 

Baltimore.  Maryland  2I23S 

Catcfories  of  tedlsMuala  covered  by  tbe  syatca:  All  individuals 
who  have  obtained  social  security  numbers. 

Catctorics  of  records  In  the  system:  This  system  contains  all  of 
the  mformation  received  on  original  applications  for  socul  security 
numbers  and  any  changes  in  the  information  on  tbe  applications 
that  are  submitted  by  the  social  security  number  bolder  Cross- 
reference  may  be  noted  where  multiple  numbers  have  been  issued 
to  tbe  same  individual;  an  indication  that  benefit  claim  has  been 
made  under  this  social  secunly  number. 

AntborHy  for  maintenance  of  the  system:  Section  205(a)of  the  So¬ 
cial  Security  Act.  Section  2054c)  (2)  of  the  Social  Secunty  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  al  naers  and  tbe  parpoaca  af  aneb  naea: 

1.  Emplovers  are  notified  of  tbe  social  security  number  of  an 
employee  in  order  to  complete  their  records  for  reporting 
FICA  to  the  Social  Security  Administration  pursuant  to  the 
Federal  Insurance  Contributions  Act  and  Section  218  of  the 
Social  Secunty  Act. 

2.  State  welfare  agencies  are  notified  on  written  request,  of  tbe 
socul  security  numbers  of  AFDC  applicants  or  recipients. 

S.  Tbe  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  t^  Social  Secunty  Act. 

4.  The  Department  of  Justice  (Immigration  aivd  Naturalization 
Service)  for  the  identification  and  location  of  aliens. 

5.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and  tbe  Department  of  Treasury  (United  Sutes  Secret 
Service)  for  national  security  matters  and  in  connection  with 
threats  on  tbe  life  of  the  President  or  other  dignitaries. 

6.  Tbe  Railroad  Retirement  Board  for  administering  provisions 
of  the  Raihoad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment  and  for  administering  the  railroad 
Unemployment  Insurance  Act. 

7.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure. 

tk  Tte  Treasury  Department  for:  a.  collection  of  social  security 
taxes;  b  for  verification  of  taxpayers'  identification  number; 
c.  for  admmistering  or  identifying  violations  of  the  Social 
Security  Act.  the  Federal  Insurance  Contributions  Act.  tbe 
Self-Employment  Contributions  Act,  the  Federal 
Unemployment  Tax  Act;  d.  for  administering  or  investigating 
violations  of  any  Federal  income  tax  law;  and  e.  for 
investigating  alleged  theft,  forgery,  or  unlawfal  negotiation 
of  social  security  checks. 

9.  Contractors  under  contract  to  the  SSA  for  the  ongoing 
conversion  of  paper  documenu  to  machine  readable  form  for 
entry  into  magnetic  tape  files. 

Kk  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individtial. 

It.  The  Department  of  State  and  the  VA  Regional  Office, 
Philippines  for  administering  provisions  of  the  Social 
Security  Act  in  foreign  countries. 

12.  The  Eieparunent  of  Labor  for  administering  provisions  of 
title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  and 
for  studies  of  tbe  effectiveness  of  trammg  programs  to 
combat  poverty. 

13.  The  Veterans  Administration  for  validation  of  the  social 
security  numbers  of  compensation/pensioners  in  order  to 
provide  the  release  of  accurate  penskm/corapensation  data 
by  the  Veterans  Administration  to  tbe  Social  Security 
Admmistration  for  social  security  program  purposes. 

14.  Tbe  Veterans  Admmistration  of  information  requested  for 
purposes  of  determining  eligibiUty  for  or  amount  V  A 
benefits,  or  verifying  other  information  with  respect  thereto. 

15.  Federal  agencies  who  use  the  Social  Security  number  as  a 
numerical  identifier  in  their  recordkeeping  systems,  for  the 
purpose  of  validatiqg  social  security  numbers.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the 
Dtqiartmeot  in  his  or  her  otfictal  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if 
snccessful,  is  likely  to  directly  affect  the  tolerations  of  the 


Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  indivithial  capacity  where  the  Justice 
Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable 
or  necessary  to  tbe  Oepartmeni  of  JusUce  to  enable  that 
Departmeni  to  effectively  represent  such  party,  provided 
such  duclosure  is  compatible  with  the  purpose  for  whKh  the 
records  were  collected. 

PoUelM  and  practices  tor  staring,  retrieving,  accessing,  retaining, 
and  diapasing  of  records  in  tbe  system: 

Btara^;  Records  in  this  system  are  maintained  as  paper  forms, 
paper  bsts,  punchcards,  magnetK  tape,  microfilm,  and  microfiche 
flics. 

RetrievabilHy:  Records  in  this  system  are  indexed  both  by  social 
secunty  number  and  by  name  This  information  is  used  for  the  fol¬ 
lowing  purposes  by  Social  Secunty  Administration  as  basic  control 
for  retained  earnings  mformation.  by  Social  Security  Admmistra¬ 
tion  as  a  basic  control  and  data  source  to  prevent  issuance  of  multi¬ 
ple  social  secunty  numbers,  as  the  meant  to  correctly  identify  in¬ 
correctly  reported  names  or  social  secunty  numbers  on  earnings  re- 
ports.^for  resolution  of  earnings  discrepancy  cases,  for  statistical 
studies,  by  Health.  Education,  and  Welfare  Audit  Agency  for  audit¬ 
ing  benefit  payments  under  social  secunty  programs,  by  Social  and 
Rehabilitation  Service  (HFW)  for  locating  deserting  parents,  by  Na¬ 
tional  InsQtute  of  Occupational  Safety  a^  Health  for  epidemiologi¬ 
cal  research  studies  required  by  ^  Occupational  Health  and 
Safety  Act  of  1974.  by  Social  and  RehaNhtation  Service  (HEW)  for 
administenng  Cuban  refugee  assistance  payments. 

Satognards:  All  magneUc  tapes  are  within  an  enclosure  attended 
by  secunty  guards  Anyone  entermg  ot  leaving  this  enclosure  must 
have  special  bad^s  issued  only  to  authorized  personnel.  All 
microfilin,  microfiche,  and  paper  files  are  accessible  only  by 
authonzed  personnel  who  have  a  need  to  know  For  computerized 
records,  electronically  transmitted  between  Centra)  Office  and  field 
office  locations  (including  organizations  admmistermg  SSA  pro¬ 
grams  under  contractual  agreements),  systems  securities  are 
established  in  accordance  with  Departmental  standards  and  Na- 
tiona)  Bureau  of  Standards  guidelines.  Safeguards  inchide  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephone 
lines,  a  termmal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  AO  paper  forms  are  retained  until  they  are 
filmed  or  are  entered  on  tape  and  the  accuracy  verififed.  then  they 
are  destroyed  by  shredding.  AO  tape,  microfilm,  microfiche  files 
are  updated  periodically  The  out-of-date  magnetic  tapes  are  erased. 
The  out-of-date  microfiche  is  shredded  by  the  application  of  heat. 

System  managcr(s)  and  address; 

Director 

Bureau  of  Data  Processing 
640)  Security  Boulevard 
Baltimore.  Maryland  2I23S 

NotifkatloB  proccdarc:  An  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining 
to  himself  by  providing  his  name  and  social  security  number,  or  tf 
the  social  secunty  number  is  not  known,  date  of  birth,  place  of 
birth,  mother's  maiden  name  and  father's  name,  and  evidence  of 
identity  to  the  Assistant  Bureau  Director.  Systems.  Bureau  of  Data 
Processing,  6401  Security  Boulevard,  Baltimore.  Maryland  21235. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguiauons  <45  CFR,  Section  5b  5(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Coatesthig  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  O^ber  8.  1975,  page 
47411.). 

Record  source  categories:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf  The  social  security  number  itself 
is  assigned  to  the  individual  as  a  result  of  intemal  processes  of  this 

system. 

Sysltmi  exempted  from  certain  proristoas  of  tbe  act:  None. 

99-40-«g59 

System  aame:  Earnings  Recording  and  Self  Employment  Income 
System  HEW  SSA  OPO. 

Security  claaaificatloa:  None. 
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Syilm  IicUmi 
Bureau  of  Data  Proceaiiof 
M0I  Sccvrity  Boulevard 
BakiiMwc.  Mwylaad  2I23S 

Caietarlaa  al  ludMdnla  covered  ky  tke  ayateat  Aay  person  who 
has  been  issued  a  social  sccarily  aomber  and  srko  aniy  or  aiay  aot 
have  earamfs  nndar  social  socitrity  or  scIf-aaiployaMat  incoaM. 

Catcgorica  of  records  to  tbe  syslcni:  This  contains  records  of  all 
social  security  number  holders,  their  name,  date  of  birth,  sex.  race, 
a  summary  of  their  yearly  eaminga.  quarters  of  coverage,  special 
employment  codes  (i.e..  self-ein^yment.  military,  agriculture,  and 
railroad),  benefit  status  and  employer  identificalion. 

Authority  for  asahiteaaace  of  the  systeai:  Section  205(a)  of  the  So¬ 
cial  Security  Act  and  section  205<cl(2)  of  (he  Socm)  Security  Act. 

Routine  nacs  of  records  malatalacd  to  the  sysScaa.  toctodlag  catego¬ 
ries  of  aacrs  aad  the  purposes  of  snch  aocat  Emplovers  or  former 
enaptoyers.  lactodiag  Sutc  social  security  adniaiairators  for  cor¬ 
recting  and  reconstructing  State  employee  eanuags  records  and  for 
social  securitv  tax  purposes,  the  Treasury  Department  a.  for  coHec- 
tmn  of  social  security  taxes;  h.  for  vertficaUoa  of  taxpayers’ 
identificatioo  niuabers.  c  for  admiaisteriiig  or  idenufying  violations 
of  the  Socai  Security  Act,  the  Federal  lasuraacc  Contribuboos 
Act.  the  Seif-F.mplovaMnl  Couthbutioas  Act.  and  the  Federal 
Dnemplovmeiit  Tax  Act.  d  for  administenng  or  investigating  viola- 
lions  of  any  Federal  income  tax  lasr;  e.  for  investigating  alleged 
theft,  forgery,  or  unlasrful  negotiation  of  social  security  checks; 
and  f  for  Offke  of  Tax  Analysis  studies  of  the  effects  of  mcotne 
taxes  and  taxes  of  earnings,  the  RaOroad  Retireraent  Board  for  ad¬ 
ministering  provtsiont  of  the  Raflroad  Retirement  and  Social 
Security  Acts  relating  to  railmad  employment  and  for  administering 
the  Railroad  Unemployment  Insurance  Act;  the  Department  <A 
Justice  (Federal  Bureau  of  Investigation  and  United  States  Attor¬ 
neys)  (or  investigating  and  prosecuting  vtotations  of  the  Social 
Security  Act.  the  Department  of  Justice  (Immigration  and  Natu¬ 
ralization  ServKC)  for  (he  identification  and  location  of  aliens;  The 
Department  of  Justice  (Federal  Bureau  of  Invest^tion)  and  the 
Depa^eni  of  Treasury  United  States  Secret  Servin)  for  natkmai 
security  matters  and  in  connection  with  threats  on  the  Hfe  of  the 
Pretideni  or  other  digniunes.  State  Departments  of  Public  Welfare 
for  quality  control  studies  of  grants-in-aid  recipients;  Energy 
Research  and  Development  Administration  for  their  study  of  the 
long-term  effecu  of  low-level  radiation  exposure;  the  Department 
of  Labor  for  administenng  provtstons  of  Title  IV  of  the  Federal 
Coal  Mine  Health  and  Safety  Act  and  for  studies  of  the  effective¬ 
ness  of  training  programs  to  comhnt  poverty,  a  congressional  office 
from  the  record  of  an  individual  ia  response  to  aa  iaqairy  from  the 
congressional  office  made  at  the  request  of  that  individual.  The  De¬ 
partment  of  State  and  the  VA  Regional  Office  Phihimmes  for  ad¬ 
ministering  provisions  of  the  Social  Security  Act  in  foreign  coun¬ 
tries  through  facilities  and  services  of  those  agencies  The  Veterans 
Administration  for  validation  of  the  social  security  numbers  of 
compensaoon^pensioners  in  order  to  provide  the  teiease  of  accarate 
pension/compensation  data  by  the  Veterans  Admmistration  (or  so¬ 
cial  secunty  program  purposes.  The  Veterans  Admnwtnition  of  in¬ 
formation  requested  for  purposes  of  determining  eligibility  for  or 
amount  of  VA  benefits  or  verifying  other  infonnation  with  respect 
thereto  State  Audit  agencies  for  auditing  State  supplementation 
payments  and  Medkaid  eligibility  considenitiona.  The  Department 
of  Labor  for  Statistical  studies  of  the  relabooship  of  private  pen¬ 
sions  and  social  security  benefits  to  prior  earning.  The  Civil  Ser¬ 
vice  Commission  for  the  study  of  the  relationship  of  civil  service 
annuities  to  minimum  social  security  benefits,  and  the  effects  on 
the  trust  fund.  Federal  agencies  who  use  the  social  security  number 
as  a  numencal  identifier  m  their  recordkeeping  systems,  for  the 
purpose  of  validatiiig  social  security  numbers.  In  the  event  of  litiga¬ 
tion  where  one  of  the  parties  is  (a)  the  Department,  any  component 
of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Depaitment 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect 
the  operations  of  the  Department  or  any  of  its  components;  or  (c) 
any  Department  employee  to  ins  or  her  individnal  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  m  R  deems  desirable  or 
necessary  to  the  D^rtment  of  Inslicc  to  enable  thto  Department 
to  effectively  represent  snch  party,  provided  snch  dndosnre  ia 
compatible  with  the  purpose  for  srteh  the  records  were  collected, 
la  teapmue  to  legal  proento  or  totarrogtoortoa  reinttog  to  the  ea- 
fdtceHMM  at  m  todMdnal'a  chAd  angnott  or  aHmony  obNgntkms. 
ns  required  bjr  MctlOM  499  and  461  of  at  Soctol  Security  Act. 
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Fellcles  aed  praetkes  far  stsrtog.  reliicvtog,  accciatag.  rctatatog, 
and  dispMtog  of  records  to  the  sytocm: 

Stor^:  Records  to  this  system  arc  maintained  as  paper  forms, 
paper  Usts.  punchcards,  microfilm  and  magnetK  tape  files. 

RctrlevaMUty:  Records  in  this  system  are  indexed  by  social 
security  number  and  name.  This  information  is  used  for  the  follow¬ 
ing  purposes;  As  a  primary  working  record  file  of  aU  social  security 
number  holders,  as  a  quarterly  earnings  record  detail  file  to  provide 
fuD  data  in  wage  investigation  cases;  to  provide  infonnation  for 
determining  amount  of  benefits;  to  record  all  incorrect  or  in¬ 
complete  earnings  items,  to  reinstate  incorrectly  or  incomptetely  re¬ 
ported  eanuags  items,  to  record  (be  latest  employer  of  a  wage 
earner;  for  statistKal  studies;  for  identification  of  possible  overpay¬ 
ments  of  benefits,  for  identificatioa  of  individuals  entitled  to  addi¬ 
tional  benefits,  provide  mformation  to  employers  and  former  em¬ 
ployers  for  correcting  or  reconstructing  earnings  records  and  for 
■ochri  security  tax  purposes;  srorters  and  self-employed  todnndoals 
to  (he  fora  of  eamings  statements  or  qnaners  at  coverage  state¬ 
ments;  provide  infonnation  for  locating  deserting  parents  To  pro¬ 
vide  toforaiion  to  Health.  Educatiou  and  Welfare  Audit  Agency 
for  auditing  benefit  pnyasenis  under  Social  Seenrity  programs,  to 
provide  mformatmn  to  Natioaal  Institute  for  Occupauonal  Safety 
and  Henkh  resenreh  studies  required  by  the  Occupational  Health 
and  Safety  Act  of  1974. 

Snlsgunrdi;  AB  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  which  are  issued  only  to  authonzed  persoonei. 
AH  microfilm  and  paper  files  are  accessible  only  by  authorized  per¬ 
sonnel  svith  a  need  to  know  For  computerized  records,  electroni- 
cnily  transmitted  between  Central  Office  and  field  office  locations 
(tochidint  orgamzatiom  admiaastering  SSA  programs  under  contrac¬ 
tual  agreements),  systems  securities  are  established  in  accordance 
svith  Departmental  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  mchidc  a  lock/unlock  password  system,  ex¬ 
clusive  use  of  lused  telephone  lines,  a  terminal  oriented  transac¬ 
tion  matrix,  and  an  audit  t^. 

Retention  and  dbpnml:  AO  paper  forms  and  cards  are  retained 
until  they  are  filmed  or  are  entered  on  tape  and  the  accuracy 
verified,  then  they  are  destroyed  by  shredding.  AH  tapes  and 
fflkrofflm  files  ate  updated  periodicalliy  The  out  of  date  magnetK 
tapes  are  erased.  The  out  of  date  mKTofflm  m  shredded. 

System  mnuagnts)  and  addrem; 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
BaltiiDore.  Maryland  21235 

NotMcatton  precednre:  Any  individual  may  present  a  request  for 
information  as  to  whether  tto  system  contains  records  pertaining 
to  himself  by  providing  his  social  security  number,  name,  signature, 
or  other  personal  Khnitificatiaa  and  referring  to  this  system  to 
AsstataM  Bureaa  Dncctor.  Svstems,  Bureau  of  Data  Processing. 
6401  Seenrity  Boulevmd.  Baltimove.  Maryland  21235. 

Rcenrd  necem  preewtotra  Same  at  notifkatioa  procedures. 
Requestors  should  also  reasonably  specify  the  record  cootenu 
being  sought  (These  access  procedures  are  to  accordance  svRh  De- 
partmenl  Rcgulatiofis  t45  CFk,  SectioB  5b.5(a)(2))  Federal  Register, 
October  1.  1975.  page  47410.). 

Ueu|testhto  Teceed  prace^toeea.  Contact  the  offictol  to  the  address 
specified  under  notification  procedures  above,  aad  reasonably 
identtfy  the  record  and  specify  the  iiiformatioo  to  be  cotoested. 
(These  procedures  are  to  accordance  with  Department  Regulations 
(45  CFR,  SectioD  5b.7)  Federal  Register,  O^ber  8.  1975,  page 
47411  ). 

Record  source  categories:  Social  security  number  applicants,  em¬ 
plovers.  self-emploved  individuals.  Department  of  Justtce 
Gmmigratioo  and  Naturalization  Service).  Department  of  Treasury 
(Internal  Revenue  Service)  matter  beneficiary  record  of  Social 
Security  Administration. 

Systems  exempted  from  certain  prevWotts  M  the  net:  None. 

Bystem  name:  Correspondence  Pfle  of  the  Bureau  of  Duta 
Processing  HEW  SSA  OPO.  ^ 

Security  dmilflretlou;  None. 

System  loctoieui 
Bureau  of  Data  Processfaig 
6401  Security  Boulevard 
Baltimore.  Marytaad  2I23S 
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PRIVACY  ACT  ISSUANCES 


CUMriw  •!  MhriiMli  fwwi  kf  tkt  lyUft  Amy  iodividaal 
rcquMtmf,  reportint.  or  rlinki|  Mratat*  Momatioa  aad/or 
in<iutrint  aboat  tone  aspect  of  ike  Social  Security  Act 

Catcferias  ef  reeertfs  Is  Ike  syalsat 

1.  Correspondence  received  from  individual,  as  well  as  copies 
of  the 

replies  to  the  correspondence  concerning: 

(a)  general  questioas  about  the  Social  Si^rity  Act  and/or 

(b)  adiustaents  of  earnings,  based  on  either  ^  tacoming 
correspondence  or 

internal  checks  of  the  earnings  record. 

2.  Minister  waiver  forms,  Le.,  forms  fBed  by  the  ckigy  for  the 
electioa 

or  waiver  of  coverage  under  the  Act. 

3.  Notices  of  deportation. 

Authority  ler  malnSMMnec  ef  Ike  systsmi  Title  II.  Section  20S(cK2) 
of  the  Social  Security  Act;  Federal  Records  Act  of  1930  (M  stat. 
383). 

Rontiac  uses  el  records  maintained  In  the  system,  Intinging  entege 
rics  ef  necre  and  the  pnrpeees  ef  anck  aaaai  I^losure  may  be  m^ 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  enquiry  from  the  congressional  office  made  at  the 
request  of  that  individnal.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart* 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b>  the  United  States  whm  the  Department  determines 
that  the  claun,  if  successful,  is  Ucely  to  direetty  idfect  the  opera* 
tions  of  the  Department  or  any  of  its  components:  or  (c)  any  De* 
partment  emplovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De* 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  dnclosnre  to  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Feltctos  and  practless  ler  sSartag,  retrisvkig.  aeeesalng,  rctahdng, 
and  dtoposlng  ef  racards  In  the  systsm: 

Rtornge:  Maada  Folders  on  open  shelving. 

Rctrtcvabll^i  Alphabetical.  Employer  Identification  Number  and 
Social  Security  Number.  Reference  fRe  used  to:  <a)  assist  Social 
Security  Administratinn  conespondents  in  preparing  replies  to  sub¬ 
sequent  inquiries:  (b)  house  mintoter  waiver  forms  thus  preventiiig 
an  erroneous  payment  of  social  security  benefits:  (c)  house  notices 
of  deportation. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  filM. 

Retention  and  dtopoeal:  a.  Records  are  maintained  for  periods  of  I 
year.  4  years  or  indefinitely  as  follows:  Permanent  Retention~A0 
material  which  will  affect  the  future  development  of  claims:  copies 
of  coverage,  wage  and  self-employmeat  income  determinations; 
proof  documentt  and  deportatioo  notices.  Four  Years  Retention- 
Correspondence  and  evidence  upon  which  coverage,  wage  and  self 
•employment  income  determinations  are  based:  oorreMKindence 
whi^  must  be  held  unto  statute  of  limitations  has  ran.  One  Year 
Retention-General  correspondence  r^ardiag  returning  documents 
to  individuals,  denial  of  confidential  information,  relrasc  of  con¬ 
fidential  information  to  a  third  party  based  on  authorization  and  nn- 
dehverable  material,  b.  Records  arc  destroyed  by  shredding. 

Sysitm  managtr(s)  and  nddress: 

Director 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore.  Maryland  21 233 

Nedfleatlon  procedure:  Assistant  Bureau  Director,  Systems,  BDP 
6401  Security  Boulevard,  Baltimore  M^land  21233  Individual 
should  provide  the  Social  Security  Administration  nrith  their  full 
name  and  social  security  number  and  return  address  and  refer  to 
this  system  when  requesting  mformation. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aM2))  Federal  Register, 
October  8.  1973.  page  47410.). 

ConSeslIng  record  procodnrea:  Contact  the  official  at  the  address 
specified  under  notfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 


(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  calsgsilMt  Correspoadcnce  received  from  in¬ 
dividuals.  as  nreO  as  copies  of  our  replies  to  this  correspondence. 
Abo  correspondence  generated  as  a  result  of  Social  Security  Ad¬ 
ministration  internal  checks  of  the  earnings  records. 

Systems  eicmptod  hem  eartalo  provisions  of  the  act:  None. 
t94h4til 

System  name:  Record  of  Earnings  Information  Furnished  for  Non- 
Program  Purposes  HEW  SSA  OPO 

Security  eiasillbatlen:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Categories  of  hidtvidunis  covered  by  the  system:  Any  individual  or 
his  survivor,  or  the  legal  representative  of  the  individual  or  his 
estate,  requesting  eanungs  information  for  a  non-program  purpose. 

Catogorles  ef  rocords  In  the  system:  I.  Correspondence  and/or  re- 
bted  documents  as  weD  as  copies  of  replies  to  the  correspondence 
concerning  earnings  informatioa  from  an  individual's  record.  2.  An¬ 
notated  index  cards  indicatiag  individual  case  disposition. 

Antherlty  Isr  malatenancc  ef  the  system:  Section  203  of  the  Social 
Security  Act. 

Reutine  uses  ef  racards  maintained  b  the  system,  including  catego¬ 
ries  af  users  and  the  purpssss  af  such  asm:  Msclosure  may  m  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  ^ui^  from  the  congressioiial  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  to  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Depa^ent  in  hn  or  her  official 
capacity:  (b)  the  United  States  whm  the  Department  determines 
that  the  claim,  if  successful,  to  Iftely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  to  components:  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  srbere  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  to  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Folfetos  and  practlem  lor  storing,  retrieving,  accessing,  retaining, 
and  dtoposlng  of  rseords  in  the  system: 

gSarage:  Manfla  Folders  and  Index  Card  File. 

RitftovahlWly i  Index  Card  •  Alphabetical;  Manila  Folders  -  Quar¬ 
terly,  by  Social  Security  Number. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  filn. 

ReSsntlon  and  (ttspoaal:  No  specific  authority.  Records  are  main¬ 
tained  as  a  working  file  (or  a  period  of  three  to  six  months  or  until 
final  action  has  been  taken  on  the  request,  and  then  destroyed. 

SysSsm  managerfs)  and  addrsm: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boubvard 
Baltimore,  Maryland  21233 

Notification  procedure:  a.  Assistant  Bureau  Director  (Systems). 
Bureau  of  Dau  Processing,  6401  Security  Boulevard,  Baltimore, 
Maryland  21233. 

b.  Individual  should  provide  ttie  Social  Security 
Admmistration  with  his  full  name  and  social  security  number 
when  obtaining  information  from  the  system. 

Record  acesm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contenu 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regubtions  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973.  page  47410.). 

Contestfaig  record  precctorcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regntatioas 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Correspondence  received  from  ka- 
dividuato  or  their  legal  representativee,  and  copies  of  anbieqnent 
replies  to  this  correspondence. 
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System  nenpted  frooi  certab  provtalons  of  tiM  act:  None. 

Sybnn  ammtr.  Total  Resources  and  Inforaiatioa  Manafefflent 
tTRIMI  Systeaa  of  Assmtaal  Bureau  Director  Systens  HEW 
SSA  OPO 

Security  ciuaatffcattM:  None 

Sy*teiB  location: 

Bureau  of  Data  Processing 
MOI  Security  Boulevard 
Baltimore.  Maryland  21235 

r etegories  of  tudiridnals  covered  by  the  system:  AB  Employees  of 
Assistant  Bureau  Direcioi  Systems. 

Catetories  of  records  In  tlie  system:  All  systems  employees  by 
clerk  number  developmental  protect  plans  subdivided  into  tasks; 
(ask  records  mcludc  clerk  number  of  responsible  employee  (not 
all  rmplovees  are  assigned  this  type  of  woiit);  operational  project 
plans  subdivided  into  tasks  records  which  usually  include  clerk 
number  of  project  hianager;  admmtstrative  functions  (or  protects) 
subdivided  into  task  records  do  not  include  any  clerk  numbers,  all 
rinniovees  by  clerk  numbers  which  are  only  used  for  printing 
names  and  reports. 

Authority  for  mabitenaucc  of  the  system:  Section  702  of  the  Social 
Secunty  Act  t42  DSC  Sec  *>02). 

Routina  aact  of  rccorda  malatalBod  hi  the  tystem.  hicludiag  catega 
riea  of  users  aad  the  purpoocs  of  Mch  ume:  Disclosure  may  be  made 
to  a  congressional  office  from  thn  record  of  aa  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  Uie 
reguesi  of  that  individual  In  the  event  of  lit^tion  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  whm  the  Department  determines 
that  the  claim,  if  successful,  is  likeb  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c>  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
liisticc  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Jusuce  to  enable  that  Department  to  ef- 
fei-tively  represent  such  party,  provided  such  disciosure  is  compati- 
hte  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  pmetiem  tar  storiag.  ritrhilt.  acccmhif ,  rrinhiing, 
•n«j  disposing  of  rccorda  ta  the  system: 

Storage:  MagnetK  tape. 

Rcirievsiillity:  Programs  permit  retrieval  of  informatioa  by  many 
parameters  including  clerk  number  The  system  is  used  to  plan  and 
control  work  within  the  organization.  In  support  of  this  function  it 
prepares  lists  of  current  work  assignments  for  employees  and  su¬ 
pervisors  in  due  date  order  Information  is  extracted  each  week  and 
furnished  to  employees  assigned  to  devefopmental  work.  Regulnr 
progress  reports  each  week  by  project  leader  are  basts  for  updating 
and/or  correcting  information. 

Safeguards:  Information  distributed  only  to  employee  and  super¬ 
visor 

Rrirntlmi  and  dIspnnE  Records  are  accessible  only  when  active. 
After  that  time  they  are  retained  on  magnetic  tape  m  non-retneva- 
hic  formal  for  one  year 

System  managcris)  aad  addrem:  ^ 

Assistant  Bureau  Director 
Systems  Bureau  of  Data  Processing 
Secunty  Boulevard 
Baltimore.  Maryland  2)235 

Mmiflrartnn  pmcrdnrcr  An  individual  may  contact  the  Chief, 
TRIM  Staff  Systems,  MOi  Secunty  Boulevard.  Baltimore.  Mary¬ 
land  21235.  providing  his  name  and  clerk  num  her 

Record  accem  Same  as  notification  procedures. 

Reoitesters  should  also  reasonably  specify  the  record  contents 
beina  sought  (These  access  procedures  are  in  accordance  with  De- 
panmeni  Regulations  (AS  CFR.  Section  5b.5falf2))  Federal  Register. 
October  g.  I<>^5.  page  47410  ). 

Cnntestfng  reenrd  pmeerhKes:  Contact  the  officui  at  the  address 
specified  under  noMication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
•These  proceslures  are  m  accordance  with  Deparimeni  Regulations 
(45  CFR,  Section  5b  7)  Federal  Register.  October  g.  t*>75.  page 
47411  ). 

Record  aouroc  categertae:  Information  is  obtained  from  the  in¬ 
dividual  or  mienial  systems  managers. 


Systems  esempted  from  certain  provisions  of  the  set:  None. 

OWA^OOM 

System  oame:  Pending  Social  Security  Number  Applications  HEW 
SSA  OPO 

Security  cieeaificatkeu:  None 

System  locetfno:  Disinci  and  branch  office  (see  Appendix  F, 
Federal  Register.  September  20.  197b.  Page  4l()n2l. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  social  secunty  numbers  and  replacement  cards  for  lost 
social  secunty  numbers 

Categaries  of  records  iu  the  svsSem:  Photocopy  of  SS  5 
(Application  for  Social  Security  Number)  or  roster  coutainina  m- 
(Rviduai's  name,  social  secunty  number  Also  cootauvs  the  name 
and  telephone  number  of  the  tkrd  party  lemplover.  bank  welfare 
agency)  to  whom  the  individual  has  requested  bts  correct  sooal 
secunty  number  hie  fumisbed  Not  all  offices  luainiam  (his  record 
Some  annotate  (he  SS-5  with  tba  name  of  the  third  party  to  be  con¬ 
tacted  on  the  reverse  side. 

Authority  lor  mainleuaiKr  of  (he  system:  Section  ?0^ai  of  the  So¬ 
cial  Security  Act. 

Routine  nscs  of  records  mnhitiiiaed  Iu  the  system,  inchidiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  noade 
to  a  congresstonal  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  indivi^al  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  tlie  Depart¬ 
ment.  Of  any  employee  of  the  Department  m  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera- 
tiont  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emplovec  tn  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  iustKe  to  enable  (hat  Department  to  ef 
fectively  represenl  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKb  the  records  were  collected 
RuWeies  aad  practieei  for  storing,  retrieving,  accessing,  retainiag. 
and  dfaposing  of  recorda  la  the  system: 

Storage:  May  be  photocopy  of  SS-5  or  roster  with  third  par^y  s 
name  and  telephone  number 
RetrievaMIHy:  By  name  and  social  secunty  number 
Safegaards:  UsuaQy  available  on  a  need  to  know  basts 
Retention  and  tHnyoME  Photocopy  or  roster  is  destroyed  when 
the  thvd  patties  arc  ootified 
System  managerts)  aad  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Nutfflcatlen  procedure:  District  or  branch  manager  (see  Appendix 

F) 

Record  aceem  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b  54al(2))  Federal  Register, 
October  8,  1975,  page  47410.), 

Contesting  record  procednrea:  Contact  the  nffkml  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Refutations 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8.  I‘>'’S.  page 
47411  ). 

Record  soure*  categories:  Applicant. 

.Systems  exempted  from  certain  prorislom  of  the  act:  None 
O9-MMI0A5 

System  name:  Direct  Input  Source  Documeots  HEW  SSA  OPO 
Security  ctesaffknUon:  None  t 

System  incatton:  District  and  branch  office  (see  Appendix  F, 
Federal  Register.  September  20.  197b.  page  41062). 

Categories  of  (ndtridnals  covered  by  the  system:  Beneficiaries  and 
appheants  for  retirement,  survivors,  or  disability  social  secunty 
benefits,  or  health  insurance  benefits. 

Casegovles  of  records  In  the  syalem:  Notices  of  death,  annnal  r«> 
port  of  earnings,  change  in  marital  status,  address  or  student  status, 
etc.  '* 
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PRIVACY  ACT  ISSUANCES 


Aiitirarity  for  BioiolcMMC*  of  Hm  lyilw;  Soctioa  20S(a)  of  tkc  So¬ 
cial  Security  Act. 

Rootloe  oacs  of  record!  ■oiatoiacd  la  lyilca,  iaehidtog  catcfo* 
rie«  of  awn  nd  the  aa»y—««  of  aack  aaco:  Dnclosore  aiay  be  aiade 
to  0  congressional  offKe  from  the  record  of  u  iadividual  ia 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  Uttgation  where  oac  of 
the  parties  n  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  deteimmes 
that  the  claim,  if  successful,  is  likely  to  directly  lUffect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  iadividual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  tlut  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PAltdcs  and  practices  for  staring,  retrieving,  arrimlng,  retaining, 
and  disposing  of  records  in  the  ayslem: 

Storage;  Documents  are  stored  in  file  cabinets. 

Rctrlevabill^:  By  name  and  social  security  number.  Information 
from  notices  is  transmitted  by  wire  to  central  file  to  make  changes 
that  affect  benefits  of  the  individuaL  Source  documents  are 
reuined  in  the  district  office  3-7  months. 

Safeguards:  Usually  available  only  to  people  on  a  need  to  know 
basis. 

Retention  and  disposal:  Documents  are  retained  3-7  aKMtht  and 
then  destroyed. 

System  managerts)  and  addrem: 

Assisunt  Regional  Commissioner.  Field  Operations 
(See  Appendix  F). 

NotMcatlon  procedure:  District  or  branch  manager  (see  Appendix 
F) 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  ia  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.3(aK2))  Federal  Register, 
October  8.  I97S,  page  47410.). 

Cants sWag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulatkms 
(43  CFR,  Section  5b  7)  Federal  Register,  October  8.  1973,  page 
474II.). 

Record  source  categories:  Beneficiary 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-4g4)8ia 

System  name:  Claims  Development  Record  HEW  SSA  OPO 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F, 
Federal  Register.  September  20,  1976,  page  41062). 

Categories  of  Indivldnab  covered  the  system:  Beneficiary,  ap- 
pbcani.  and  inquirer  for  the  various  social  security  and  Mack  lung 
benefit  programs. 

Categories  of  records  in  the  system:  The  file  contains  the  name, 
address,  and  social  security  number  of  the  individual.  It  also  con- 
uins  developmental  notes  concerning  the  requesting  and  receipt  of 
^  documents  required  for  processing  a  claim  for  benefits.  Benefit 
amounts  and  date  of  entitlement  may  also  be  displayed. 

Authority  for  maintenance  of  the  system:  Section  203(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system.  Incindiiig  catego¬ 
ries  of  users  and  the  parpoacs  of  such  uses:  Disclosure  may  be  made 
to  a  congresskmal  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual,  la  the  event  of  btigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  ot  the  Depa^ent  in  his  or  her  official 
capacity;  (b)  the  Uidted  States  where  the  Department  determinea 
that  the  claim.  If  successful,  is  Ifltely  to  directly  affect  the  opera- 
tiotts  of  the  Department  or  any  of  iu  components;  or  (c)  any  De¬ 
partment  employee  in  Us  or  her  individual  capacity  where  the 
Justice  Depnrtmsnl  has  agreed  to  represent  such  employee,  the  De¬ 


partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  (or  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalniag, 
and  disposing  of  records  in  the  system: 

Storage:  8  X  10  and  a  half  cards  filed  in  standard  file  cabinets. 

RctrievaMIky:  By  name  and  social  security  number  Used  as  an 
interviewing  tool,  record  of  clearance  of  claims,  and  sometimes  as 
a  log  of  activity  pertinent  to  continued  entitlement  to  benefits. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know 
basis. 

Retentloa  mid  disposal:  Specific  destruction  dates  established  de¬ 
pending  on  whether  a  daim  is  rilowed  or  disallowed.  Generally 
maintained  for  6  months  and  then  destroyed. 

System  managerts)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(Sec  Appendix  R. 

Notification  prucednru:  District  or  branch  manager  (see  Appendix 
F). 

Record  accem  pracednras:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.3(aM2))  Federal  Register, 
October  8,  1973,  page  47410.). 

^^onSsstlng  raeard  praes^hrres:  Contact  the  official  at  the  address 
specified  imder  notification  procedures  above,  and  reasonably 
i^tify  the  record  and  specify  tiie  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  mures  eategerim:  AppBcants,  inquiries,  third  parties. 

Systems  cxcmpled  from  certain  provlsiuns  of  the  act:  None. 

System  name:  Payment  Record  File  of  Supplementary  Medical 
(Medicare)  EnroMees  (Statistics)  HEW  SSA  BHl. 

Security  riaasNIcatlso:  None. 

System  Incatfon: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Categeries  ef  tadlsignals  covered  by  the  system:  Supplemental 
medical  (Medicare)  enroBees  who  have  met  the  deductible  in  any 
calendar  vear  and  have  supplemental  medical  reimbursement, 
beginning  July  1,  1966. 

Categui^s  of  records  in  the  system:  Beneficiary  demographic 
characteristics,  physician  and  supplier  billing  information,  including 
charges  and  amount  reimbursed,  physician  characteristics. 

Anthwlty  ter  maintenance  e(  the  system:  Section  1873  of  the  So 
cial  Security  Act. 

Routine  ascs  ef  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  crffice  from  tiie  record  of  an  individua)  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  btigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  UMted  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  discloswe  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Follrics  and  practices  ter  stering,  ratrtevhig,  arfimlng.  rstrinlag. 
and  disposing  of  reeards  la  the  aysteas: 

Storage:  AB  records  are  stored  on  magnetic  tape. 

RetrfevahMty:  AO  records  are  indexed  by  health  insurance  claim 
number.  They  are  recorded  in  segments  based  cm  month  they  srere 
processed. 
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gatefHt  Al  nagMtk  filn  arc  retained  is  Mcurity 
■toratr  areas  accessible  only  to  autborized  persons  withni  tbe  Bu- 
lean  of  Data  Processing  Dato  are  accessi^  only  to  individuals 
within  tbe  Division  of  HeaKb  bisurance  Studies  Al  employees 
having  access  to  records  have  beca  notified  of  cnmmal  sanctions 
for  unauthorized  disclosure  of  information  oa  indivKluals. 

RcScnltoe  and  dlsprwab  Records  are  retained  with  tdentifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managerisl  sad  addrem: 

Director.  Bureau  of  Health  Insurance 
6401  Security  Blvd 
Baltimore.  Maryland  2123.5 

Notificalloo  procedure:  For  purposes  of  access,  write  to  the 
systems  manager,  he  will  require  name  of  system,  health  msurance 
claim  number,  and  for  venficatHin  purposes,  name  (woman's 
maiden  name,  if  applicable),  social  security  number,  address,  date 
of  birth  and  sex.  and  to  ascertam  whether  the  uidividual's  record  is 
m  the  system,  year  Part  B  deductible  was  met. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmeni  RegulaUons  (45  CFR.  Section  5b.54aN2))  Federal  Register, 
October  B.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b  7)  Federal  Register.  October  8,  1975.  page 
47411.). 

Record  source  categories:  Medicare  enrollment.  Medicare  pay¬ 
ment  record 

Sytoems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0869 

System  aame:  Record  of  Claims  (Microfiche)  HEW  SSA  OPO 

Scenrity  claMifIcaiion:  None. 

System  location:  Distnct  and  branch  offices,  teleservice  centers, 
and  Reconciliauon  and  Analysis  Units  (see  Appendix  F,  Federal 
Register,  September  20.  1976,  Page  41062). 

Categories  of  lodIvMoals  covered  by  the  system:  Beneficiaries  and 
denied  appbeantt  for  social  security  and  health  msurance  benefits, 
supplemental  secunty  iiKome  payments. 

Categories  of  records  in  tbe  system:  Certain  individual's  name,  ad¬ 
dress,  social  secunty  number,  date  of  birth,  payment  history,  per¬ 
tinent  mformation  concerning  entitlement  to  health  insurance 
benefits,  representative  payee  ^ta,  etc. 

AnRioilty  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act. 

Roiilb»  nics  ef  records  maintained  la  the  system,  includiiig  catego¬ 
ries  of  nsers  and  the  pnrposcs  of  such  oses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  ot  Htigation  where  one  of 
the  parties  n  (a)  the  Department,  any  component  of  the  Dmart- 
meat,  or  any  employee  of  the  Department  to  hm  or  her  omcia) 
capacity;  (b)  the  United  Suites  whm  the  Department  detemuaes 
that  the  claim,  if  auccesaful.  ia  bkety  to  diioctly  affect  the  open- 
tiooa  of  tbe  Department  or  any  of  ito  components;  or  (c>  any  Da- 
partnent  employee  m  hm  or  her  iadividiial  capacity  where  the 
Justice  Dcpaitmeat  has  agreed  to  represent  such  employee,  the  Da- 
partmeot  may  disclose  such  records  as  it  deems  desirable  or  aeces- 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represcni  such  party,  provided  such  disclosiire  ia  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Pafidcs  aad  pmetkas  far  startag,  rstiieviag,  acwsrlag,  retaiaiag, 
aad  dispostag  af  racarda  to  the  systom: 

Storage:  Microficbe  stored  in  special  metal  cabinets. 

RetffevnbIHty;  By  aame  and  social  security  number.  Used  by  dis¬ 
trict.  branch,  and  (eleservica  center  offices  to  answer  inquiries 
from  beneficinnes  These  offices  and  the  ReconcBiation  and  Analy¬ 
sis  Unit  also  use  it  as  ■  guide  in  development  to  determine  continu¬ 
ing  eligibility  to  benefits. 

Safeguards:  Cabmets  are  locked  at  night  UsnaBy  avainMe  to  per¬ 
sonnel  only  on  a  need  to  know  basm. 

Rstwitlnn  and  dkpaMk  Naw  toicroficha  lacaivad  avary  3  aranlhs. 
Old  microficbe  dasttoyed  by  toiplicatioa  of  haat 


System  managerts)  and  nddrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(Sec  Appendix). 

Notifkatlaa  praecdnrc:  District,  branch  and  lelesenicc  center 
manager  (sec  Appendix  F). 

Record  aceem  procedwree:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  speedy  the  record  contents 
being  sought  (These  access  procedures  arc  m  accordance  with  De¬ 
partment  RegiilatMHis  (45  CFR,  Section  5b.5(a)(2»  Federal  Regisler, 
October  8.  1973.  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  tbe  record  and  specify  the  mforaiatioa  to  be  contested. 
(These  procedures  are  m  accordance  wgb  Depnrtinent  Reguhitions 
(45  CFR.  Section  Sb.7)  Federal  Register,  October  8,  1975.  page 
47411  ). 

Record  snurce  eategories:  AppHcMts 

Systems  exempted  from  certato  ptotMoim  of  the  act;  None. 

09-6R4i7g 

System  name:  Chronic  Renal  Disease  Beneficiary  History  File 
HEW  SSA  BHl. 

ScciHily  elamifkatioa;  None 

System  lecatlon: 

Burean  of  Data  Processing 

6401  Secunty  Boulevard  (magnetic  tape) 

Baltimore,  Maryland  21235 
Office  of  Research  and  Statistics 
1500  Woodlawn  Dnve  (hard  copy) 

Baltimore.  Maryland  21241 

Categertes  of  Individnsis  covered  by  the  system:  AR  individuals 
with  identified  end-stage  renal  disease  with  Medicare  coverage. 

Categortes  of  records  In  Hie  system:  Health  and  supplemental 
medKal  MedKare  biUing  information,  tnchidmg  chaigea  and 
amounts  reimbursed,  physician  characteristics;  demograpte  data 
on  benefkianes.  medical  data. 

Authority  tor  maintenance  of  the  system:  Section  1875  of  the  So- 
ciai  Security  Act 

Rnntlae  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  porposes  of  such  oset:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdivKhiai  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  todtvidual.  In  the  eveal  of  btigatioa  where  one  of 
the  parties  b  (n)  the  Department,  any  component  of  the  Def^- 
ment.  or  any  employee  of  the  Department  m  bis  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  detcrotmes 
that  tbe  cia^.  d  successful,  ia  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  compoaeM;  or  Ic)  aay  De¬ 
partment  cmplovec  in  hm  or  her  individual  empmdty  where  the 
Juaticc  Dcpaitasent  has  agreed  to  repreMnt  such  employee,  the  De¬ 
partment  may  discloae  such  records  aa  it  deems  desnable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  tbe  purpose  for  which  the  records  were  coBected. 

FnHries  and  practices  far  storing,  retrieving,  accessing,  retalnhig, 
and  dltoMlag  uf  records  to  the  system; 

Storage;  AB  records  stored  on  magnetic  tape  with  a  hard  copy 
back-up  aho  available'. 

RetricvabllRy:  AR  records  are  indexed  by  social  security  number. 

Safeguards:  Ail  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessftile  only  to  authorized  persons  wRhia  the  Bureau  of 
Data  Processing.  AB  employees  havmg  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuala.  Data  are  accesaiMe  only  to  todivutuak  within 
the  Division  of  Health  Insurance  Studies,  a^  hard  copy  records 
arc  stored  ia  secure  areas  srith  access  bmited  to  authorized  in¬ 
dividuals. 

RetenHoa  aad  disposal:  Records  are  retained  with  ideatifierx  as 
long  as  needed  for  purposes  of  program  research. 

System  maaageris)  aad  addresK 
Director.  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Battimore.  kiarytaod  21233 

NedRcaltoB  pweadarnt  For  pnrpoana  of  ncceaa,  writo  the  systeas 
manager;  he  wBI  require  name  ai  eyetoto.  heeMi  inenraacn  ctarni 
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number,  and  (or  veriftcation  purposes,  name  (woman's  maiden 
name,  if  appHcaMa).  social  security  number,  address,  dair  of  Nrth 
and  sex,  and  to  ascertain  whether  the  mdividual's  record  is  m  the 
system,  date  (mooth  aad  year)  on  which  treatment  costs  were  first 
reimbursed  under  Modicare  An  individuat  who  requests  notifica¬ 
tion  of  or  access  to  a  medKal  record  shall,  at  the  time  the  request 
is  made,  desipwM  in  wntinp  a  responsible  representative  who  will 
be  wittng  to  pevtaw  ike  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative's  discretion  (Tliese  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (49  CFR.  Section  5b.6)  Federal  Register,  October  ft.  1975, 
page  47411.). 

Record  aceeas  preccdurce:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
bemg  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulationa  (45  CFR.  Section  5b.5(al(2)»  Federal  Register. 
October  S.  1975.  pofe  47410.). 

CeMMlag  rasaed  pseocdurcs:  Contact  the  official  ai  the  address 
specified  under  aodfication  procedures  above,  and  reasonably 
identify  the  record  aud  specify  the  information  to  be  contested 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR,  Sactieu  5h.7)  Federal  Register,  October  8.  I9‘75.  page 
47411.). 

Recard  saoNs  calskmisai  Master  beneficial^  record:  Medicare  en- 
roDaent  records:  MMHcarc  Wi  records:  Medicare  paymeni  records 

gj'ilims  sasapasd  Iram  eartalB  prasMaus  a(  the  acti  None 
•M»4t71 

Sjrslsm  mmm  Msdkars  Fhysklan  fupplier  Master  File  HFW  SSA 
BHL 

ScewRg  slBaaMcadami  Noon. 

System  Isamlam  CarHart  nndar  contract  to  Social  Security  Ad- 
ministratioo.  (Sac  hppeadtx  C.  tacdoa  4). 

supplkrs  urbo  provida  madicai  sarvkas  or  supplies  to  Medicare 
ben^ktanes. 

CaletHtm  al  raesrds  M  As  sysSamt  A  compilation  of  all  charges 
submitted  by  a  physiriaa  ar  supphar  for  sarvtces  and  supplies  to: 
(1)  deriva  'raaaoimbts  charps*  sMormatloo;  (2)  determine  economic 
indexes:  and  (3)  m  snhamntints  As  hosts  for  paymeni  to  beneficia¬ 
ries,  phystetans,  aapphors  and  hoaphals. 

Authority  far  moRmmanm  al  As  ^atami  Sactioas  18^3.  1835. 
1842  and  1874  al  tMs  XVUl  al  Ae  SocW  Sacisrily  Act 

Ronttns  asm  al  neaoA  mahstalnsd  M  Ac  syatam,  hwAdhig  catego¬ 
ries  al  naara  and  Ac  pnrpasm  al  snA  naam  RacocA  (ron  this 
system  may  ha  dtsdaoad  to  a  provtdar,  Aa  dMmam  ar  a  prospec- 
tive  cWmant.  Ae  name  al  a  phystrtan  who  has  boon  found  mahm- 
Me  to  snhmR  daims  under  taction  Itldfh)  (PayuMM  for 
Posthosphal  Bxtondad  Cure  Sorvicaal  ar  Sactioa  1814(0  (PayaMut 
for  PosAospAd  Hama  Haahh  Sorvicaa)  of  TMc  XVIU  of  Ac  Socml 
Security  Aid  Dtsciosniu  may  bo  made  m  a  cangrasstonal  office 
(torn  As  record  al  an  indhridaal  in  raaponse  to  an  Ingany  from  the 
congressional  affioa  made  at  As  roqnaat  of  that  mdiuidaal  Dtsclo- 
sure  may  ba  made  to  Aa  AM  XIX  itata  RlH  XIX 

fiscal  apsots  al  (he  customary  and  aNvaling  charpe  sera  ana  and 
whatavar  ethor  talnimalian  Is  oontamad  m  the  Ac  and  woaii  be 
requbad  m  datannmc  'laasonahM  ehaepas*  as  rrgaMad  nndar  sac- 
tioa  ItRSfDd)  at  (he  Sociai  Security  Act.  In  the  e«ani  at  Algatioa 
whmu  ana  al  As  partMs  is  (al  dm  Danarmsaot.  any  camp  on  sat  at 
the  Dapartmaat,  ar  any  smployas  at  Ac  Dspartmani  in  his  or  hsr 
official  capacRy:  A)  Ae  Uahad  Statos  wharc  (he  Dapartmaat  dotor- 
mnms  (hat  (ha  claim.  M  sncoatalnl,  is  Nkoiy  m  dbectly  allact  Ae 
opsradons  at  Ae  Department  or  any  at  ns  coamonanm:  ar  (c)  any 
Department  smpioyet  m  hn  or  bar  individual  capacRy  where  Aa 
Justica  OapartHMmt  has  agruad  ta  raprusant  such  smpioyas.  the  Da- 
partawnt  may  discioee  such  racords  as  b  dcasH  dcsirabM  or  aacas 
sary  to  Ae  Dspartmsat  at  Justice  lo  enabie  that  Dapartmaat  la  at- 
fectivoty  rspresaot  such  party.  provuMd  such  disclosasa  Is  compati¬ 
ble  wRh  (he  parpoac  for  whsA  Ac  racords  ware  coBactad 


Storapn  RacacA  are  amintainad  on  magaatk  ups.  mKrofdm, 
and  hard  copy  paper. 


RanlcvaMiiRrt  The  rucoeds  arc  Mdaaad  by  physiciao  providar 
munban  and  anppMv  BIN  (employer's  hlantilhmiun  aumber).  The 
tucacds  are  patpnrod  and  updated  daly  by  cwiiers  as  a  basis  for 
tMtermMiaB  lunaonatilc  charpes  and  area  pitvaAng  chaipes. 


SafrgnarA;  Disclosure  of  records  it  limited  to  carrier  personnel 
on  a  need-to-know  basis  The  files  are  closed  to  unauthorized  per¬ 
sonnel  The  determination  as  to  which  personnel  are  auAorized  will 
vary  slightly  in  different  carrier  installations  All  carriers  have 
guards  at  the  (building  entrance  to  prevent  intrusion  by  individuals 
noi  employee^  or  noi  having  business  wiA  the  earner  One  or  more 
of  the  following  secunty  measures  are  used  wiAin  Ae  building 
color  coded  Hteniifkation  cards  are  used  to  establish  Ae  right  of  an 
employee  to  be  m  a  specific  area,  cipher  locks  are  used  to  protect 
files  and  computer  areas  magnetic  identification  cards  are  used  lo 
gain  access  to  security  sensitive  areas,  videomonitonng  of  sensitive 
areas  is  constant 

Rctentkm  and  disposal:  Records  are  closed  out  (he  first  quarter 
following  the  close  of  the  previous  calendar  year  Files  are  retained 
indefinitely 

System  manaterfs)  and  address: 

Director  Bureau  of  HealA  Insurance 
MOI  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Nntifleation  pmecdure*  Inquiries  and  requests  fut  records  infor¬ 
mation  should  be  directed  to  the  carnet  servicing  the  physician  s  or 
supplier's  geograpbKal  area  Individuals  who  want  to  determine  if 
Aey  have  a  record  m  (his  system  must  provide  then  full  name  and 
address 

Record  orccs.s  procedures-  Same  as  Notification 

ContestAg  record  pmeetfures:  Same  as  Notification 

Record  sourre  catcgoricK;  Information  contained  in  Aese  records 
is  furnished  in  part  by  the  individual  physician  or  supplier  and  in 
pari  abstracted  from  MedKare  Part  B  billing  records 

(M-4A-R873 

System  name:  SSA  Health  Insurance  Program  Review  Team  Case 
Files  HFVy  SSA  BHI 

Security  classiflcatlou:  None 

System  torattoa: 

SSA.  BHI.  Program  Integrity  Branch 
Baltimore,  Maryland  21235 

Health  Insurance  Regional  Representative  in  the  HI  Regional 
Offices  located  in  Boston.  New  York.  Philadelphia,  Atlanta. 
Chicago.  Dallas,  Kansas  City  Denvei,  San  Francisco,  and 
Seattle 

Categories  of  Adivlduals  covered  by  the  system:  Beneficiaries 
whose  medical  treatment  in  connection  with  Title  XVIII  of  Ae  So 
cial  Secunty  Act  (Medicare)  u  suspected  as  being  unnecessary, 
harmful,  or  infenoi  of  whose  charges  are  substantiallv  in  excess  of 
customary 

Categories  of  records  in  thr  system:  Statements,  medical  records, 
payment  records  complaints  from  beneficianes  and  others,  mclud- 
ing  eomspondence  and  forms,  to  document  complaints  and  reports 
of  moAcal  raview  committees 

AuAotRy  tor  maintenance  of  the  system;  Section  20S,  Title  11  of 
Aa  Rocmi  Secunty  Act  Section  1106  and  1107,  Title  XI.  SccUons 
I8«2  aud  IRM.  Title  XVII] 

BouRua  aam  01  records  maintained  In  the  system,  includiag  catego- 
ftoi  at  nam  aud  Ae 'purposes  of  each  oses:  Routine  disclosure  to 
program  wvlew  momi.  Disclosure  may  be  made  to  a  congressional 
offlM  hrom  (he  record  of  an  individual  in  response  to  an  inquirv 
from  Ae  eoupreeaiounl  office  made  at  Ae  request  of  Aat  in 
dKridual  to  the  event  at  IRigabon  where  one  of  Ae  parties  is  (a)  Ac 
Dopnrtmont.  any  compeuoni  of  Ae  Department,  or  any  employer 
of  Ao  Doportmaat  to  hto  or  her  official  capacity,  (b)  Ae  United 
SlaiM  whirs  Ae  Department  determmes  Aat  the  claim,  if  success¬ 
ful,  tt  likely  le  direcRy  affect  Ac  operations  of  the  Department  or 
any  of  Rs  compouonts:  or  (c)  any  Department  employee  m  his  or 
feor  mdivNlual  capacRy  whore  the  Justice  Department  has  agreed  to 
represent  such  amptoyae.  Ac  Department  may  disclose  such 
records  ae  R  deems  dseuaMe  or  necessary  to  the  Department  of 
Justice  to  enable  Ant  Depertmout  to  effectively  represent  such 
party,  provided  such  diacloaurc  is  competibto  wiA  Ae  purpose  for 
whicb  the  recorA  were  coiected 

fehdM  aud  prorttoes  tor  etertog,  rrtrtovhig,  oecessiug,  rctainlug, 
aud  dtopadug  el  recorA  to  the  syalcm: 

Rtorapet  Paper  filet  maintained  in  locked  (Qe  cabinets. 

RetrtevabMRy:  Piled  alpbabeticaly  by  last  name  of  subject  within 
region  of  investigation. 
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Safcfaarda:  F9e  cabinet*  are  kept  locked  and  are  located  in  a 
room  that  is  locked  after  office  hours.  Access  to  the  fQe*  is  limited 
to  Profram  Inteirity  Staff  members. 

Rctenllea  and  dispoul:  Records  are  placed  io  inactive  file  after 
final  action  on  the  case  The  inactive  file  u  closed  out  at  the  end  of 
the  calendar  year  in  which  final  action  was  taken,  held  2  additional 
years,  transferred  to  the  Federal  Records  Center,  and  destroyed 
after  3  additional  years. 

System  manatrrta)  and  addrem: 

Director  Bureau  of  Health  Insurance 
6401  Security  Boulevard. 

Baltimore.  Marvland  2I23S 

Notificsiloo  procedure:  Inquiries  should  be  directed  to  SSA,  Bu¬ 
reau  of  Health  Insurance  Program  Integrity  Branch.  Baltimore, 
Maryland  2123$  An  individual  who  requests  notification  of  or  ac¬ 
cess  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  wiD  be  wdling 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Departmeni  Regulations  (4$ 
CFR,  Section  5b  6)  Federal  Register.  October  8.  1975.  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recon)  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
portment  Regulatums  (45  CFR.  Section  $b  5(aM2))  Federal  Register, 
October  8.  1975.  page  47410  ). 

Cnntcsting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7>  Federal  Register,  October  8,  1975.  page 
474n.K 

Record  source  categories:  Complainants,  other  informants,  state¬ 
ments  of  subiect.  invesUgative  records,  utilization  review  commit- 
lee  reports,  peer  review  committee  reports. 

^ralems  esempted  from  ccrtahi  provisions  of  the  act:  None. 

•9-4(MM7S 

System  name:  Congressional  Bills  File  HEW  SSA  OPP. 

Bscui'Ry  classlflcatlott:  None 

System  locatkiQ: 

Office  of  Program  Evaluation  and  Planning 
6401  Security  Blvd 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  Con- 

gress 

Categories  of  records  In  the  system:  Listing  of  bills  to  amend  the 
Soctnl  Security  Act  Includes  bill  number,  sponsor's  name,  state 
and  party  affiliation,  date  of  introduction  of  bill,  and  a  3-digtt  sub¬ 
ject  code. 

AathorRy  for  malDtensncc  of  tbe  system:  5  U.S.  Code  301 

Rautins  uses  of  records  maintained  in  the  system,  indudhig  categ^ 
rfm  of  users  and  the  purposes  at  such  uses:  Disclosure  to  the  pubbe 
upon  request  of  mformatioo  contained  in  tbe  file*  is  mandatory 
under  the  Freedom  of  Information  Act.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
Id  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual  In  the  event  of  btigabon  where  one  of  the  parties  is 
(a)  the  Department  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  m  his  or  her  official  capacity;  fb)  the 
United  States  where  the  Department  detemiroes  that  the  claim,  if 
aiiccessful.  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components,  or  (c)  any  Department  employee  in 
his  or  her  mdividual  capacity  where  tbe  Justice  Department  has 
agreed  to  represent  such  emplovee.  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  wgh  the  purpose  for 
which  the  recosds  were  collected. 

PoMcfas  and  praclicct  Inr  sSorteg,  retrWvhig,  acccsslag,  rcteining, 
and  dispoiiag  of  ruenrds  in  the  qrslcm: 

Smraget  Computer  terminal  (magnetic  tape),  and  paper  listings. 

Rctrtevability;  Bill  number,  snbfca  matter,  name  of  sponsor. 

MignmMK  Information  is  accessed  on  a  Hmited  aeed-to-know 
basis  by  staff  of  the  Legislative  Reference  Office. 
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Retention  and  disposal:  Retained  for  duration  of  each  Congress. 
(Listing  by  subiect  matter  is  retained  indefinitely  ) 

System  manageris)  snd  address: 

I  egislative  Reference  Officer 

Room  400  Ahmever  Building  ' 

6401  Secunty  Boulevard 
BaltimiHe.  Marvland  21235 

Notificallon  procedure:  Systems  Manager. 

Record  access  procedures:  Same  as  notificaiioa  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  <45  CFR.  SecUon  5b.5<aK2))  Federal  Register, 
October  8.  1975  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identtfy  tbe  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  catetortes:  Congressional  Record. 

Systems  esempted  from  certain  provisloos  of  the  act:  None. 

09-6«-Mrn 

System  same:  Congressional  Inquiry  File  HEW  SSA  OPO. 

Security  clnislttcnttnn:  None. 

System  IncntWin:  District  and  branch  office  (see  Appendix  F, 
Federal  Register,  September  20.  1976.  page  41062). 

Calegorim  of  individuals  covered  by  the  system:  Congressional 
representative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congrcssioaal  representative. 

Anthotlly  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  nam  of  records  maintained  in  the  system,  bichKHng  entego- 
rie*  of  Hsert  and  the  purposes  of  such  uses;  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individtial  m 
response  to  an  inquiry  from  tbe  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
tbe  parties  ia  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c>  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  DepanmeiM  has  agreed  to  represent  such  emplovee.  tbe  De¬ 
partment  nay  disclose  such  reconto  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Departmeitt  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  svith  the  purpose  for  wluch  tbe  records  were  collected. 

Pullcim  and  pracRccs  for  storing,  rctrievksg,  accessing,  retalnint, 
and  dfaposlng  of  records  in  the  system:  ^ 

Storege:  MaiDtamed  in  manda  type  folders. 

Retrtcvabillty:  Usually  by  name  in  alphabetical  order. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  Generally  retained  for  6  months  and  may 
be  retained  longer. 

System  manageris)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appentfo  F). 

Notifkation  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  aceem  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonnbfy  specify  the  reco^  contents 
bemg  sought  (These  access  procednres  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b  5(aK2))  Federal  Register, 
October  8,  1975.  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifKation  procednres  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  m  accordance  wuh  Department  Regulatioas 
(4S  CFR,  SectMw  5b.7)  Federal  Register,  October  8,  1975.  page 
47411.). 

Record  sonree  caScgorics:  Congresskma)  representative. 

Systems  exempted  from  certain  provMnns  of  the  act:  None. 
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PRIVACY  ACT  ISSUANCES 


•MMtn 

SyMew  auic;  Public  Inquiry  Correspondence  File  SSA  OPO 

Sceuiity  cInnMIcnrtM;  None 

System  loeatton:  District  and  branch  office  (see  Appendix  F. 
Federal  Register.  September  20.  lO'ift.  page  41062) 

Catcgoiicfl  of  ladMduab  covered  by  tbe  ayatem:  General  public. 

Categortet  of  records  la  tbe  sysleni:  Inquiries  usuaOy  foi  benefit 
information 

Aatbortty  for  mahitcnaBce  of  tbe  system:  Section  20.5<a)  of  tbe  So¬ 
cial  Security  Act 

Rootloe  uses  of  records  malatabrnd  in  tbe  system,  loclodlnt  eatego- 
rics  of  asers  aad  tbe  parpaaes  of  sacb  aaca:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Departnient.  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  s  Kkely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (cl  any  De¬ 
partment  emplovee  m  his  or  her  individual  capacity  where  tbe 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  it  compati¬ 
ble  with  the  purpose  for  wluch  the  records  were  collected 

PoHcics  and  practices  for  storing,  retrieving,  aecceeing,  letainbig. 
and  ilipesing  of  records  In  the  system: 

Slomge:  Folders  in  standard  file  cabinets 

RetrievabHIty:  By  name  File  it  retained  in  event  inquirer 
requests  additional  information  or  files  a  formal  application  and  the 
correspondence  from  the  individual  can  be  used  sa  a  nhig  itatc  for 
benefit  purposes. 

Safeguards:  Usually  available  only  to  personnel  on  a  need  to 
know  basis. 

Retention  and  disposal:  Destroyed  after  I  year. 

System  maaagerfe)  and  addren: 

Assistant  Regional  Commissioner.  Field  Operations 
(Sec  Appendix  F). 

Notification  proccdarc:  District  or  branch  manager  (see  Appendix 

F). 

Rocerd  accem  proccdarcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contenta 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 

Srtmeni  Regulations  (4S  CFR.  SectioD  Sb.S(aM2))  Federal  Regtster, 
itober  8.  19^9.  page  47410  ). 

fnatastlng  record  praccdurco:  Contact  the  official  at  the  addren 
•pecified  under  aomkatioD  procedures  above,  and  reasonably 
identify  thc^^record  and  specify  the  information  to  be  contested. 
(These  proc^ures  arc  in  accordance  with  Department  Rnulatioitt 
(43  CFR,  Section  Sb  T)  Federal  Regitter,  October  >8,  1973,  page 
47411.). 

Raeard  soarec  catagarics:  Information  furnished  by  inquirer 
Systems  exempted  from  certato  pravWaaa  ef  the  act:  None. 

g94W-gtT9 

Syelcm  aaan:  Wage  item  file  HEW  SSA  OPO 
Secartty  clacsHIcatloa:  None. 

Syelem  lacalioa:  District  and  branch  office  (sec  Appendix  F, 
Fedieral  Register.  September  20.  1976,  page  41002). 

Catsgsries  a(  ladlvldaals  eavered  by  the  system:  Workers  who  paid 
Federal  insurance  Contributton  Act  and  Sctf-employiiicnt  taxes. 

Cettgerfes  of  records  la  the  system:  Notices  teat  to  district  offioas 
concerning  individual's  earnings  were  reported  (either  by  employer 
or  himself)  using  an  incorrect  social  security  aumber  or  (aifiag  to 
show  any  number  Some  notices  mvolve  coverage  qiiettiont  of  seif- 
employmeot  income. 

AathorRy  for  mahitenaDce  of  the  system:  Section  203<a)  of  the  So¬ 
cial  Security  Act 

Roatiae  asm  ef  recards  malataiacd  he  the  system,  tadadiag  catege- 
rfee  ef  aaeri  aad  the  parpoam  ef  each  asm:  Contacts  arc  atadc  with 
the  employer  or  wage  earaer  so  reconcile  the  data  on  the  eemings 
report  te  order  that  the  earnings  can  be  credited  to  the  correct  so¬ 
cial  security  aumber.  Disclosure  may  he  made  to  a  coagiessioiial 


office  from  the  record  of  an  iadividttal  hi  response  to  aa  inquiry 
from  the  congressional  office  made  at  the  request  of  that  hi* 
dividual  In  the  event  of  litigation  where  one  of  tbe  parties  is  (a)  the, 
Department,  any  component  of  the  Department,  or  any  employ' 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  UnNed 
States  where  the  Department  determines  that  tbe  claim,  tf  success* 
ful.  is  likely  to  directly  affect  the  operations  ai  the  Department  or 
any  of  its  components,  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  siKh  emplovee.  the  Department  may  disclow  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disckisure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aud  practices  far  steviug,  relricvhig,  accessing,  retalahif, 
aud  dispostiig  of  records  la  the  system: 

Storage:  Punch  cards 

RetrievaMIUy-  By  name  and  social  security  aumber 

-Safeguards:  Non-sensitive  material,  generally  available  only  on  a 
need  to  know  basis 

ReteaUoa  aad  disposal:  Retained  only  until  the  data  is  reconciled. 

It  IS  then  forwarded  to  the  Bureau  of  Data  Processing  and  sub¬ 
sequently  destroyed  by  shredding. 

System  managers)  aad  addrcaa:  Director.  Bureau  of  Field  Opera¬ 
tions.  6401  Security  Boulevard. 

NotMcatioa  proccdarc: 

Assistant  Regional  Commissioner.  Field  Operations 
(See  Appendix  F) 

Record  aeccas  proccdarcs:  Same  as  notification  procedures. 
Requesters  sbonM  also  reasonably  specify  the  reco^  contents 
bet^  sought.  (These  access  procednres  are  m  accordance  with  De- 

Krtment  Regulations  (43  CFR.  Section  3b.3(a)(2))  Federal  Registat. 
;tober  8.  1975,  page  47410.). 

CoatcatlBg  record  proccdarca:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b  7)  Federal  Register.  October  8,  1973,  papa 
47411  ). 

Record  source  categories;  Employers  tax  returns  and  self-employ¬ 
ment  tax  return  of  individual 

Systems  exempted  tram  eertaia  provhioas  ai  tbe  act:  None. 
a9-«4-«Mfl 

System  aaaM:  Problem  Case  File  HEW  SSA  OPO 
Seenrity  damMIcatloa:  None 

System  locatlen:  Oiathet  and  branch  office  (see  Appendix  F, 
Federal  Register.  September  20.  1976,  page  41062 
CaSsgarIn  af  MteMaals  covered  ^  the  system:  Beneficiaries  and 
qiplicants  for  aoctal  security  benefits,  health  insurance,  and  Mack 
hing  benefits. 

Cessgerics  el  records  la  the  system:  Beneficiary's  name,  address, 
social  secuiity  number,  nature  of  problem,  and  action  being  taken. 

Aatherlty  lor  meInteneBce  ef  the  eystem:  Sections  203(a)  of  the 
Social  Security  Act.  and  section  41  Mb)  of  the  Federal  Coal  Mine 
Health  and  Safety  Act  (Black  Lung). 

Routine  aeea  of  rccerda  awtotained  hi  the  system,  lecludlag  aleg^ 
lies  at  mmn  m4  the  parpaaes  ef  such  osee:  Disclosure  may  be  made 
to  a  congressional  office  from  tbe  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individtial.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depan- 
Dent.  or  any  employee  of  tbe  Department  in  his  or  her  ottkM 
capacity;  (bl  the  United  States  wbm  the  Department  determ inee 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  componento;  or  (c)  any  Dn- 

Krtment  employee  in  his  or  her  tadividnal  capacity  where  the 
sticc  Department  has  agraed  to  represent  snch  employee,  the  On- 
paitment  may  diKlose  snch  records  as  fe  deems  desirable  or  necee  i 
sary  to  the  Depertmeat  of  Justice  to  enable  that  Department  to  ef- 1 
fectively  represent  snch  party,  provided  snch  diecloenre  ie  romptol  ! 
Me  with  the  purpoM  for  which  the  records  were  oolectod.  <.1 

FoHdse  m4  preetteae  Isr  marhig,  retrieving,  aeeamintt  NttiUnB*^ 
and  dhpadag  ef  recards  In  the  toDstot  ^ 

Staraga:  Materiel  is  placed  In  maale  type  CoUen  mt  iRMi 
fOe  drawers. 
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DEPARTMENT  OF  HEALTH, 

Rctricrabilltjp:  By  oainc.  may  be  in  alphabetical  order.  Notea  OMy 
be  kept  OB  difficult  or  contioumt  problem  catea  aod  maiBtaiMd  hi 
a  separate  fik  (Thia  fOe  ia  maintain  by  ooly  a  few  offkea). 

Safcgaarda:  File  drawers  are  locked  at  nitht  tiine. 

Reicatloa  aad  disposal:  File  is  broken  down  upon  completion  of 
the  development  Pertinent  documentation  is  sent  to  the  reviewint 
office  for  permanent  fUmg  as  a  pan  of  the  claims  folder. 

System  manaterts)  and  address: 

Assistant  Regional  Commissioner.  Field  Operations 
(Sec  Appendix  FI. 

Nodflcatloa  procedare:  District  or  branch  manager  (see  Appendix 
F). 

Record  accem  pracedares:  Same  as  notificatioa  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.5(aN2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Coatesdag  record  procedarca:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^tify  the  record  and  specify  the  mformatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b  7)  Federal  Register.  October  8.  1973.  page 
47411  ). 

Record  soorce  catcgoiica:  Beneficiary  or  authorized  representa- 
tivo. 

Systeau  exempted  from  certahi  pro  virions  of  the  act:  None. 

System  name:  Problem  Case  F3e  (Supplemental  Security  Income) 
HEW  SSA  OPO 

SscmrRj  dassWcatloa:  None. 

Sysssm  lacatlsn:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gion  offices  (sec  Appendix  FV 

Csasgsrles  ef  Indlvidaals  eovered  by  the  system:  Applicants  for 
supplemental  security  mcomc  payments. 

Csacgorlm  at  records  In  the  qntem:  Listing  of  cases  with  date  of 
eligibility  in  1974  contains  individual's  name,  social  security  number 
and  m  some  cases  additional  mfonnation  pertaming  to  factors  of 
ehgftMlity  such  as  mcoroe.  resources,  ai^  Uvtng  arrangements 
Claims  folder  containing  application  and  documentatiop  of  (actors 
of  eligibility  may  also  be  m  the  file. 

Authority  lor  matntenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Reudne  uses  of  records  mahstaliicd  In  the  system,  tocludlng  catego- 
rlm  of  nssrs  aad  the  pnrpsscs  al  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  Utigatioo  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  to  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  tlw  claim,  it  successful.  •  likely  to  diractly  affect  the  opeia- 
tioos  of  the  Department  or  any  of  its  components:  or  (c)  any  De¬ 
partment  employee  in  hn  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  wluch  the  records  were  collected. 

FeHctos  and  practiem  lar  storing,  ratrleviag,  acrcsstag,  rctatalag, 
and  dispoatag  ef  records  to  the  system: 

Storage:  Claims  material  is  mamtained  in  manSa  type  folders. 
Also  computerized  paper  hsting. 

RetrtevnMHty:  By  name  and  social  security  number  Complex 
cases  requiring  special  expertise  to  process  are  controlled  by  this 
hsting. 

Safeguards:  Available  on  a  need  to  know  basis. 

aetontton  and  diapoaai:  Retained  indefinitely. 

System  maaageris)  and  addream 

Assistaat  R^iooal  Commissioaer.  Field  Operations 
(See  Appendix  F). 

NafRkadsn  pro cr dura:  Recoaefliatioo  and  AnalysiB  Manager  (see 
Appendix  F). 


EDUCATION.  AND  WELFARE 

Record  accem  procedures:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  record  contents 
bring  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.5(aK2))  Federal  Register. 
October  8.  1973.  page  47410.). 

Ceotestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
itentify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulatioas 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1973,  page 
47411  ). 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certala  provislous  of  the  act:  None.  | 

t9-6l)-«083 

System  aame:  Forced  Payment  File  (Supplemental  Security  Income) 
HEW  SSA  OPO 

Security  clamiOcatlen:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (sec  Appendix  F.  Federal  Register.  September  20, 
1976.  page  41062). 

Categorim  of  todlvlduals  covered  by  the  system:  Applicants  for 
supplemental  secunty  income  payments. 

Catogsrits  el  records  to  the  system:  Paper  listing  containing  name, 
social  security  number,  and  type  of  action  being  taken  on  the  case. 

Authority  for  matatcnaace  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routtoe  uacs  of  records  maintained  in  the  system,  including  categ^ 
rim  of  aacn  and  the  purpooes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividnal  to 
response  to  an  mqutry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

PoMclcs  and  practices  for  storing,  retrieving,  accessing,  rctatotog. 
and  disporing  of  roeords  to  the  system: 

Storage:  Paper  listing. 

RetrievuMllty:  By  name  and  sociai  security  number  Mainly  used 
for  control  ^  cases  requiring  a  special  procedure  for  processtog  a 
claim  (or  supplemental  security  mcome  payments. 

Safeguards;  Available  on  a  need  to  know  basis. 

Retention  and  dioposal:  Retained  indefinitely 

Syolem  asanagerts)  aad  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(Sec  Appendix  F). 

Nodflcatloa  procedure:  Reconcihation-and  Analysis  Unit  Manager 
(see  Appendix  F). 

Rccaid  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sou^-  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Seebon  3b.3(a)(2))  Federal  Register. 
October  8.  1973.  page  474(0.). 

Contosttog  rccurd  procedures:  Confect  the  official  at  the  address 
specified  under  notfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mfonnation  to  be  contested. 
(These  procedures  arc  to  accordance  with  Department  Regulabons 
(43  CFR.  Section  5b.7)  Federal  Register,  October  8.  1973,  page 
47411  ). 

Raeord  oonree  categories:  Appbeatinns  for  supplemental  security 
income  payments  as  provided  by  appbeant 

Systsms  exesaptsd  (rum  certato  provislens  el  the  act:  None 
•9-684883 

System  amne:  One  Time  Payment  F9e  HEW  SSA  OPO 

Security  riamiflratlsu:  None. 

System  focattsn:  Reconciliation  Analysis  Units  located  in  regional 
offices  (sec  Appendix  F.  Federal  Register.  September  20,  197b, 
page  41062). 

Catagortes  ef  todividnah  covered  hy  the  system:  Applicants  for 
supplemental  secunty  income. 

Ctoegertes  of  records  to  the  system:  File  contains  name  of  appli¬ 
cant,  social  secunty  number  amount  paid,  months  for  which  imid. 
Some  records  may  also  mchidc  other  data  pertaining  to  ehgi^ty 
feclors  such  as  mcome.  resources,  hvmg  srrsngr  miinl  etc. 

Authority  tor  matotenanrs  ef  the  system:  Section  l<i31  of  the  So- 
.ctol  Secunty  Act 


noisni,  VOL  4S.  ma  !••— inursday.  mptrumor  n.  1977 


sm  PRIVACY  ACT 

*  ■otMm  «•  iwot*  MtatakMi  Ib 

ria  •(  ann  *t  pMWM  al  MKk  MK  Dadoww^SSTtaaSi 
to  a  coatwaaBal  office  froa  the  acord  of  aa  MMdtal  hi 
fetpoaw  to  aa  aaairy  from  the  concreaaioul  office  Bade  a  the 
leoaeat  of  that  adividaal  and  a  State  andh  ageaciea  pnmiaat  to 
agreeaant  with  HEW  for  auditat  State  lappleaentotioB  payaeata. 

In  the  event  of  litigation  wberc  one  of  the  parties  ia  (a)  the  Depart¬ 
ment.  any  compoacat  of  the  Departaeat.  or  aay  employee  of  the 
Department  in  ha  or  her  offkal  capacity;  A>)  the  United  States 
wbeie  the  Department  detemimet  that  the  chum,  tf  successful,  is 
likely  to  directly  affect  the  operatxmt  of  the  Department  or  aay  of 
its  components;  or  (c>  any  Department  employee  in  his  or  her  in- 
dtvidual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  emplovee.  the  Department  aay  disclose  such 
records  as  h  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosuiv  is  compatible  srrth  the  purpose  for 
srhich  the  records  were  collected 

EeWcIa  and  practlea  tor  startag.  retrieving,  acccsstog,  retainhig. 
and  dhpsrtng  el  records  In  the  sysaa: 

htorage:  S  X  8  card,  tally  strips  or  copies  of  form  SSA-8II0  (SSI 
One-Time  Payment).  Records,  except  for  taOy  strips  which  arc 
housed  on  s  large  drum  type  holder,  are  kept  in  file  caNnets. 

Retrlrvahlllty:  By  name  and  social  security  number  Used  in 
cases  where  one  tune  payments  are  made,  to  insure  that  duplicate 
payments  are  not  made. 

Sategnarda:  Access  hmrted  to  employees  cm  a  need  to  know 
basis  Area  secured  at  nighi-doors  locked. 

RetcatloB  and  dtapeaal:  Retamed  indefiniteiy. 

SyrtMs  managerfa)  and  addrias; 

Aaaisttnf  Regional  Commssiooer,  Field  Operations 
Bureau  of  Field  Operations 
(Sec  Appendix  F). 

Wodfhntkin  pmeedare:  Reconcftatioa  and  Analysis  Unit  Manager 
(see  Appendix  F>. 

Racerd  acccaa  preeednreat  Same  aa  notificatioa  procedures 
Reqnesiers  should  also  reasonabty  specify  the  record  comeats 
betna  sought  (These  access  procedures  are  in  aocordaiicc  with  De¬ 
partment  Regulations  (45  CFR.  Scctwa  5b.S(aN2))  Federal  Register. 
October  8.  I9‘75.  page  47410.). 

Conreattng  record  proeedorcst  Contact  the  official  at  the  address 
specified  under  notfKation  procedures  above,  and  reasonably 
ioenlify  tbe  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  m  accordance  outh  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411  ). 

Racard  source  cotegertoa:  Applications  for  supplemental  security 
income  as  provided  by  appbcaat. 

Systems  exempted  from  ccrtala  provWmu  of  the  act:  None. 

Syrtem  aaaM:  Control  Pile  for  Cases  Before  Presiding  Offk«rs 
HEW  SSA  OPO. 

SmatRy  claeaHIcatton:  None. 

System  locattoo:  RecorKihation  and  Analysis  Units  located  in  re- 
gmnai  offices  (see  Appendix  F,  Federal  Register,  September  20. 
1976.  page  41062). 

Caictortes  of  huHvIdoste  covered  by  the  eyelcm:  Applicants  for 
supplemental  security  mcome  payments. 

Categortei  of  recordk  to  the  eyslem:  Card  file  contains  hKHvidnaTs 
name,  social  secunty  number,  and  chronological  record  of  case 
processing  Claims  fOe  (if  present)  contains,  in  addition,  factors  of 
eligiinhtv  such  as  income,  resources,  hvmg  arrangements,  etc. 

Aattmiity  tor  matnteaaBcc  af  tbe  system:  Section  163)  of  tbe  So- 
cia)  Security  Act. 

Rnorlne  uses  of  records  maiatatoed  to  the  system,  tocludiag  catego¬ 
ries  ol  asers  and  the  porpoaes  ai  such  asea:  Disciosure  may  be  made 
to  a  congressional  office  from  tbe  record  of  an  individual  in 
response  co  an  inquiry  from  the  congressiona]  office  made  at  the 
requesi  of  that  mdivi^al  bi  the  event  of  litigation  where  one  of 
the  parties  a  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  hn  or  her  ofTkini 
capaerty.  (b)  the  Uaitod  Stales  where  the  Depmimeiii  determines 
thai  the  chum,  if  tnccnaafnl.  ia  hke^  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  nny  of  its  components,  or  (c)  aay  Dn- 
pnrtnient  employee  in  hn  or  her  individual  capacity  where  the 
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Jnatka  DtpMMim  Iwa  agraad  to  tepraaeat  such  employee,  tbe  De¬ 
partment  may  discloaa  an^  rncorda  aa  R  deema  dcairablc  or  anccs- 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  eiKh  pnr^.  provided  such  dtsckwiire  is  compati¬ 
ble  with  the  purpose  for  whkh  the  records  were  collected 

PoHcIm  and  praetkoa  tor  atartog.  rrtiicvtag,  acccsstog,  rctatetag. 
and  dlipartag  of  reenrds  to  the  system: 

Storage;  5X8  card  or  SSA-250  (Development  Worksheet) 
Claims  material  maintained  in  manila  type  folders. 

RctrlevaMIfty:  By  name  and  social  secunty  number  Informa¬ 
tional  purposes  to  answer  fnquiries  from  the  appheant,  social 
security  distnci  offices,  and  Bureau  of  Hearings  and  Appeals. 

Safeguards:  AvaOable  on  a  need  to  know  basis. 

Retendoo  and  dkpoul:  Card  files  destroyed  4  months  after  effec¬ 
tuation  takes  place  to  make  payments  to  appikant  Cases  retained 
for  at  least  35  days  from  date  of  receipt  from  Presiding  Officer  to 
facilitate  appeals  process  before  forwarding  for  storage. 

System  manager)  s)  aad  address: 

Assistant  Regioiial  Commissioner,  Field  Operations 
tSee  Appendix  F). 

NoHflcatinii  pmecdore;  Reconciliation  and  Analysis  Manager  (see 
Appendix  F) 

Record  access  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  wuth  De¬ 
partment  Regulations  (45  CFR.  Section  5b  5(aM2))  Federal  Register. 
October  8.  1975.  page  47410  ». 

Contesting  record  pmccdoies:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  tbe  information  to  be  enmested 
(These  procedures  are  in  accordance  with  Department  ReguiaDont 
(45  CFR.  Section  Sb.T)  Federal  Register.  October  8,  1975,  page 
47411  ). 

Record  wmre*  categories;  Applkations  for  supplemental  security 
income  as  provided  by  applicant. 

SysICBU  exempted  from  eertata  prevtaioas  oi  the  act:  None. 

System  name:  Claims  Leads  HEW  SSA  OPO 

SemrRy  dassfficatioa:  None. 

System  tocattoa:  District  and  branch  office  (not  maintained  by  all 
offices)  (see  Appendu  F,  Federal  Register,  September  20,  1976. 
page  41062). 

Catogortn  of  todivMoals  covered  by  the  system:  Individuals  poten¬ 
tially  aligibte  (or  benefiu  under  Titles  n,  XVI,  XVIU  of  the  Social 
Secarity  Act. 

Catogartoa  a(  roeords  to  the  system:  Leads  from  mental  hospital 
admiauoas.  welfare.  Internal  Revenue  ScrvKe.  Veterans  Adminis 
tration.  etc.,  who  may  be  eiigibie  for  benefits  under  the  various  so¬ 
cial  seciHily  programa.  Lead  forms  generally  contain  name  and  ad- 
dreaa  of  iuAvidr^  date  of  birth,  existence  of  a  mental  or  physical 
impaomcat.  data  on  depeiKients.  last  date  worked,  etc 

AntbarRy  tor  matotcaanw  of  the  system:  Section  205(al  of  the  So¬ 
cial  Security  Act. 

Ronllnr  nm  af  rscords  mafaitahied  to  tbe  system,  incliidhig  categA- 
rics  af  earn  and  the  perpaacs  af  such  asen:  Disciosure  may  be  made 
to  a  congressMoal  office  from  the  record  of  an  individual  m 
response  to  an  ^utry  from  tbe  congressional  office  made  at  the 
requeat  of  that  individual.  In  the  event  of  hogabon  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  D^rt- 
ment.  or  any  employee  of  the  Department  m  his  or  her  offkial 
capacity;  (b)  tbe  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera- 
tioBs  of  tbe  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individnal  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  tbe  Department  of  Juatke  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  ihsclosurc  la  compati¬ 
ble  with  the  purpoae  (or  which  the  records  were  collected. 

PoHctos  aiMl  practices  tor  storing,  retrieving,  aceeartng,  retaining, 
and  dispsring  af  racards  to  the  ayalca: 

Storage;  Letter  size  forms  usually  maintained  in  manila  type  fol¬ 
ders  and  interfiled  with  pending  cla^t  and  postentitlemcnt  fik. 


fVMAL  tIOISTft,  VOL  48,  NO.  1 1R— THUtSOAT,  S6rTfM»a  39,  1977 


DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE 


522T7 


Piled  l»y  mm  ii  elphabetkel  order  ia  cWae 
pendint  file.  Ueed  lo  iiiMetc  ooetect  wkb  individuah  to  determioe 
their  eligibdity  (or  benefitt. 

Syegeerdr  Fik  drawers  locked  at  aifht  UsuaDy  only  eveflable 
10  personnel  on  a  need  to  know  basis. 

Rctcntlaa  and  dispasal:  Leads  maintained  until  claim  is  taken  or  6 
months  from  date  inquirer  is  invited  by  letter  to  (He  a  claim. 
whKbever  is  earliest. 

Sj'sica  maaaferts)  and  address: 

Assistant  Regional  Commissioner.  Field  Operations 
(See  Appendix  FI. 

NotWcatlon  procedarc:  District  or  branch  manager  (see  Appendix 
F) 

Record  acccas  proccdarcs:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  recond  contents 
betM  sought  (These  access  procedures  are  in  accordance  with  De- 

Srtment  Regulations  (45  CFR.  Section  5b.S(aK2))  Federal  Register. 
:tobcr  8.  I97S.  page  47410  I 

Contcatiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b  7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Racord  sourer  categories:  Inquirer  or  third  parties 
Systems  exempted  from  certato  provisions  of  the  set:  None 
M-4(MM8« 

System  same:  Claims  Folders  and  Post-Adjudicative  Records  of  Ap¬ 
plicants  and  Beneficiaries  for  Social  Security  Administration 
Benefits  SSA  OPO 
SueniKy  clasaificatioa:  None 

System  location:  Retirement  and  Survivors  Insurance  Claims; 
Claims  folders  are  maintained  pnmarily  in  the  Program  ServKe 
Centers  and  the  Division  of  Internationa)  Opmuons  (see  Appendix 
A).  Disability  Insurance  Claims  Bureau  of  Disability  insurance  (see 
Appendix  B)  or  Division  of  International  Operations  (see  Appendix 
A.)  Black  Lung  Claims-  Bureau  of  Disability  Insurance  (see  Appen¬ 
dix  B).  Supplemental  Security  Income  Claims:  Claims  for  benefits 
based  on  age  -  Program  Service  centers  (see  Appendix  A)  Claims 
for  Disability  or  Blind  Benefits  -  Bureau  of  Disability  Insurance 
(see  Appendix  B)  In  addition,  claims  folders  are  transferred  to  nu¬ 
merous  other  locations  throughout  the  Social  Security  Administra- 
tioo,  and  infrequently  may  be  temiMrarily  transferred  to  other 
Federal  agencies  (Department  of  Justice,  or  Office  of  the  Oeneral 
Counsel.  Department  of  Health.  Education,  and  Welfare).  The  disa- 
bBity  claims  folders  are  also  transferred  to  State  agencies  for  disa- 
bttity  and  vocational  rehabilitation  determinations  (see  Appendix 
B).  The  claims  folders  are  generally  set  up  in  district  or  branch  of¬ 
fices  when  claims  (or  benefits  are  fQed.  They  are  retained  there 
until  aO  development  has  been  completed,  thra  are  transferred  to 
the  appropriate  reviewing  office  as  set  out  above.  Supplemental 
securi^  income  claims  folders  are  held  in  district  or  branch  offices 
pending  establishmeni  of  a  payment  record,  or  untfl  the  appeal 
period,  in  a  denied  claim  situation,  has  expired.  The  folders  are 
then  transferred  to  the  reviewing  office.  For  district  or  branch  of¬ 
fice  information,  see  Appendix  F. 

Categories  e(  hidIvMMb  cevered  by  the  system:  Claimants  for 
retirement,  survivors,  disability,  health  insurance,  or  Mack  lung 
benefits  or  supplemental  security  income  payments. 

Categories  el  records  ht  the  systemi  The  claims  folder  is 
established  when  a  claim  for  benefits  is  filed.  It  contains  applica¬ 
tions  for  benefits,  earnings  record  information  established  and 
maintained  by  the  Social  ^curity  Admmistration.  documents  sup¬ 
porting  factors  of  entitlement  a^  conbnuing  eligiMhty,  payment 
documentation,  and  correspondence  to  and  from  claimants  and/or 
representatives.  It  may  also  contain  data  collected  as  a  result  of 
inquines  or  complamts.  and  evaluation  and  measurement  study  of 
effectiveness  of  claims  policies.  Separate  files  may  be  maintained 
of  certain  actions  wineb  are  entered  directly  into  the  computer 
processes.  These  relate  to  reports  of  changes  of  address,  work 
status,  and  other  post-adjudicative  reports. 

AetharRy  lar  mahMcMnee  af  the  system:  Payment  of  benefits  is 
directed  1^  the  folowmg  sections:  Sections  202(aMi>.  223,  226, 
228,  and  1611  of  the  Social  Security  Act  aad  Sectioa  411  of  the 
Fedaral  Maw  aad  Health  Safety  Act 


Raatfac  aacs  e(  records  malntalasi  la  the  system,  Intladlag  cMgs 
rtaa  ef  users  aad  the  parpeacs  el  sack  aaca:  Routme  uses  for  disclo¬ 
sure  may  be  to: 

a.  Third  party  contacts  by  the  Social  Securitv  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has.  or  is  expected  to  have,  information  relating  to 
the  individual's  capability  to  manage  his  affairs  or  his 
eligibibty  (or  or  entitlement  to  benefits  under  the  social 
security  program  when: 

( 1 )  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  he  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist  individual  is  incapable  or  of  questionable 
mental  capability  cannot  read  or  write,  cannot  afford  the 
cost  of  obtainmg  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not.  as  a  matter  of 
policy  provide  it  to  the  mdividiiai).  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  present^  by  the 
individual,  and  it  concerns  one  or  more  of  the  foDowmg;  the 
individual's  eligibibty  to  benefits  under  a  social  security 
program,  the  amount  of  a  benefit  payment,  any  case  in 
which  the  evidence  is  being  reviewed  as  a  result  of 
susgected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities 

b.  Third  party  contacts  by  the  Social  Security  Administratioa 
where  necessary  to  establish  or  verify  information  provided 
by  representative  payees  or  payee  appUcants 

c  A  person  lor  persons)  on  the  rolls  when  a  claim  is  ffled  by 
an  individual  which  is  adverse  to  the  person  on  the  roOs.  that 

IS. 

( 1 )  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant,  or 

(2)  An  award  of  benefits  to  a  new  claimant  wiO  reduce  the 
benefit  payments  to  the  individuabs)  on  the  roDs;  but  only 
for  information  concerning  the  facts  relevant  to  the  interests 
of  each  party  in  a  claim. 

d  Employers  or  former  employers  for  correcting  or 
reconstructing  earmngs  records  and  (or  social  security  tax 
purposes  only. 

e  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisinns  of  the  Social  Security  Act.  (including  social 
security  number  verification  services)  and  (or  mvestigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  soc^ 
security  checks. 

f  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

g.  Tk  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representiM  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or 
employees,  or  violation  of  civil  r^ts 

h.  Tte  Department  of  State  and  the  Veterans'  Administration 
Regional  Office  Philippines  (or  administenng  provisions  of 
the  Social  Security  Act  in  foreign  countries  through  faeflities 
and  services  of  those  agencies. 

L  The  Railroad  Retirement  Board  for  administering  provisions 
ot  the  Railroad  Retirement  and  Social  Security  Act  relating 
to  redroad  employment  and  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

}.  The  Veterans'  Administration  for  the  purpose  of 
administenng  38  U  S  C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  1956  while  on 
active  duty,  active  duty  for  training,  or  mactive  duty 
training,  or  who  die  af^  1956  due  to  a  service-connected 
disabi^  incurred  after  September  15.  1940). 
k.  The  I>^rtffient  of  Labor  (or  administering  provisions  of 
Title  rv  of  tte  Federal  Coal  Mine  Health  and  Safety  Act. 

L  The  Bureau  of  Census  when  it  performs  as  a  coBecting 
agent  or  data  processor  for  research  and  statistical  purposes 
dvectiy  relatiM  ti>  dx  Social  Security  Act 

m.  The  Department  of  the  Treasury.  Office  of  Tax  Analysis, 
(or  studying  the  effects  of  income  taxes  and  taxes  on 
earnings. 

n.  The  Civg  Service  Commisskm  for  study  of  the  relationship 
of  civ8  service  annuities  to  mmimum  social  secatily  benefits, 
aad  the  effecto  on  the  trust  fund. 
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o  Suic  9ocnl  security  »dBmnualon  for  Mtoimistratioa  of 
agTccments  punmat  to  wetioa  2lt  (Stale  aad  local), 
p  Sutc  Welfare  Departntents  for  administenng  Sections 
2054c MiMBMiNlU  and  4Q2<aM25)  of  the  Social  Sccnnly  Act 
requiring  infonnation  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  only 

q  State  Welfare  Departments  pursuant  to  agreements  with  the 
Social  Security  Admmistration  for  admmistraUon  of  Sute 
supplemenutioo  payments,  for  determinations  of  ehgibiiity 
for  Medicaid  per  section  1634.  aad  for  enrollment  of  welfare 
recipients  for  medKal  insuraace  under  Section  1843  of  the 
Social  Security  Act.  and  for  conducting  independent  quality 
assurance  reviews  of  supplemental  security  income  recipient 
records,  provided  that  the  agreement  for  federal 
administration  of  the  supplementation  provides  for  such  an 
independeni  review. 

r.  State  Vocational  Rehabihtation  agency,  or  State  crippled 
children's  service  agency  for  another  agency  providing 
i  services  to  disabled  childreni  for  consideratioa  of 
rehabilitation  services  per  U  S  C.  aad  1 382d. 
a.  State  audit  agencies  for  auditing  State  supplementatioo 
payments  and  Medicaid  chgibibty  considerations. 

L  Professional  Standards  Review  Organizations  (PSRO)  and 
State  Liceasmg  Boards  for  review  of  unethical  practices  or 
'  aonprofessKMial  conduct  as  provided  in  section  II6S. 
m.  Providers  and  suppliers  of  services  directly  or  deahng 
through  fiscal  intermediaries  or  camera  for  administration  of 
'  provisions  of  title  XVIII. 

sr.  Private  medical  and  vocational  consultants  for  use  in 
making  preparatioa  for,  or  evaluating  the  results  of. 
consultative  medical  examinations  or  vocational  assessments 
nrhkh  they  were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

w.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure. 

g.  ^lecified  business  and  other  community  members  and 
Federal.  Sutc.  aad  local  agencies  for  verification  of 
eligibility  for  benefits  under  section  I63l4c|. 
y.  Institutions  or  facilities  approved  for  treatment  of  drug 
nddku  or  alcohobes  as  a  conditioa  of  the  individuars 
eligibility  for  payment  under  aectioa  161  le  and  as  authorized 
icgulations  issned  by  the  Special  Action  Office  for  Drug 
Abuse  Prevention. 

g.  Contractors  uader  contract  to  the  Social  Security 
Admmistration  for  the  performance  of  research  and 
statistical  activities  directly  relating  to  the  Social  Security 
Act.  (Sec  also  45  CFR.  hut  5b).  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

in.  Applicanu.  claimanu,  prospective  appheanu  or  claimants, 
other  than  the  dau  subject,  their  authorized  repieseautives 
.  or  represenutivc  payees  to  the  extent  necessary  to  pursue 
I  social  security  claims  and  receive  an  account  of  be^it 
pajriMnts. 

bb.  Disclosure  may  be  made  to  a  congresskmal  (rffke  from  the 

Iiucord  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual, 
oc.  Sute  audit  agencies  for  verifying  proper  expen^tures  of 
Federal  funds  by  the  Sute  in  support  of  the  Disability 
Determinatioo  Service  (DDS). 

dd.  The  Veurans  Administration  of  information  requested  for 
purposes  of  determining  ehgibiiity  for  or  amount  of  VA 
benefiu  or  verifying  other  information  with  respect  thereto, 
la  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Dcpaitment  in  his  or  her  official  capacity; 
(b)  the  United  Sutes  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  iu  components,  or 
(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
lecords  as  it  deems  desirable  or  necessary  to  the  Dcpmtment 
of  Justice  to  enable  that  D^artment  to  effectiv^  represent 
anch  party,  provided  such  disclosuie  is  compatible  with  the 
purpose  for  which  the  records  wore  collected,  in  response  to 


legal  process  or  interrogatories  reteting  to  the  enforcement  of 
an  mdividnal's  child  support  or  alimony  obligationB.  as 
required  bv  sections  459  and  461  of  the  Social  Security  Act. 

PnliriM  and  prarttres  tor  Wortug.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Claims  folders  are  mamtamed  in  file  cabinets  by  service 
area  as  set  out  in  l  ocation  above. 

Retrievability:  Filed  in  numencal  sequence  by  social  security 
number  The  folders  are  used  throughout  the  Social  Security  Ad¬ 
ministration  for  the  purposes  of  deteiminmg.  organizing,  and  main- 
Uining  documents  for  making  normal  determination  as  to  eligibility 
to  benefits,  the  amount  of  benefits,  reviewing  contmuing  eligibility, 
holding  heanngs  or  administrative  review  processes,  and  to  ensure 
that  proper  adjustments  are  made  based  on  events  affecting  entitle¬ 
ment  folder  may  be  referred  to  State  Disability  Determination 
Sections  or  Vocational  Rehabihtation  Agencies  in  disability  cases. 
They  may  also  be  used  for  quality  review  evaluation,  and  measure¬ 
ment  studies,  and  other  sutisucaf  and  research  purposes. 

The  claims  folder  constitutes  the  basic  record  for  payments 
and  determinations  under  the  Social  Secunty  Act  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  (black  hing)  Data 
are  used  to  produce  and  maintain  the  master  beneficiary 
record  system  (sec  Systems  Notice)  which  is  the  automated 
payment  system  for  retirement,  survivors,  and  disability 
benefits,  t^  supplemental  secunty  income  automated  system 
for  the  aged.  bhad.  and  disabled  paymenis.  the  Mack  hug 
payment  process  for  Mack  lung  claims,  and  the  Health 
Insurance  and  Billing  and  Collation  Master  record  systems 
for  Hospital  and  supplementary  medKal  (medicare)  msurance 
benefiu. 

This  paper  file  is  controlled  by  the  Social  Security 
Administratioo  Claims  ContiM  System  while  the  claim  is 
pending  development  for  adjudicabon  in  the  distnci  or 
branch  office,  and  by  the  Case  Control  System  once  the 
folder  has  been  transferred  to  the  reviewing  office  (program 
servKe  centers,  Divuion  of  International  Clperationa.  w  the 
Bureau  of  Disability  Insurance). 

Safegnards:  Claims  folders  are  protected  through  bmited  acccu 
to  Social  Security  Administratioa  records,  limited  employee  access 
to  need  to  know  AO  employees  are  instructed  m  S^ial  Security 
Administration  confidenti^y  rules  as  a  part  of  their  initial  orienta¬ 
tion  training 

Retentkm  and  dUpoaal:  The  claims  folder  is  initiaUy  msintsinad  in 
the  reviewing  office  Later,  both  active  and  mactive  foMeri  arc 
transferred  to  the  Federal  Archives  and  Records  Center  for  storage 
and  mactive  (no  one  is  entitled  to  benefits)  folders  are  scheduled 
for  destruction.  The  time  for  retention  prior  to  destruction  is  5-year 
retention  •  no  record  of  surviving  potential  beneficianet.  20-year 
retention  -  withdrawn  claims,  claims  disallowed  or  lump-sum  ddath 
pay  menu  only,  and  S5-year  retention  -  potential  future  claimanU 
indicated  in  tte  file  Whra  a  subsequent  claim  is  filed  on  the  social 
security  number,  the  claims  file  is  recalled  from  the  Records 
Center  Similarly,  the  claims  files  may  be  recalled  from  the  Records 
Center  at  any  time  by  the  Social  Security  Administration  at  neces¬ 
sary  in  the  administration  of  the  social  security  programs. 

System  maaagerts)  and  addram: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401.  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21 235 

Director 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Bahimore.  Maryland  21 233 

NnHBmisn  procadurc:  Contact  the  most  convenient  social  securi¬ 
ty  office  (sec  Appendix  F  for  address  and  lekphoac  infotmalioa). 
An  individual  who  requests  notification  of  or  aocesa  to  m  mcdicnl 
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DEPARTMENT  OF  HEALTH, 

record  ^hall.  at  the  time  the  request  it  made,  designate  in  writiag  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion  (lliese  notifKation  and  access  procedures  are  in 
accordance  with  Department  Regulations  <45  CFR,  Section  5b6) 
Federal  Register  October  8.  page  47411  ). 

Record  arrets  pmredHret;  In  order  to  find  out  if  this  system  con¬ 
tains  information  about  him.  an  individual  may  contact  the  most 
convenient  social  security  office  in  person  or  in  writing  The 
inguirei  should  provide  his  name,  social  security  number  identify 
the  type  of  claim  he  filed  (retirement,  survivors,  disability  health 
insurance,  black  lung  special  minimum  payments,  or  supplemental 
secunty  incomei  (if  more  than  one  claim  was  filed  each  should  be 
•dentifiedi.  whether  he  is  or  has  been  receiving  benefits,  whether 
payments  are  being  received  under  his  own  social  security  number, 
and  if  not.  the  name  and  social  security  number  under  which 
received  if  benefits  have  not  been  received,  the  approximate  date 
and  the  place  the  claim  was  filed,  and  his  return  address  or  his 
telephone  number 

Contesting  reeord  peoeedures-  Contact  the  official  at  (he  address 
specified  under  notification  procedures  above,  and  reasonably 
idenlify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b  7)  Federal  Register.  October  8.  1975.  page 
47411  t 

Rcmrd  snurre  eategorlea-  This  information  is  obtained  from  the 
claimants  accumulated  bv  the  Social  .Security  Administration  from 
reports  of  employers  or  self  employed  individuals,  various  local. 
State,  and  Federal  agencies  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  and  continuing  eligibilities 

Systems  exempted  from  certain  provisions  of  the  act:  None 
•«-«0-(MI4tl 

System  name:  Master  Beneficiary  Record  HEW  SSA  OPO 

Security  elasslfkatlon:  None 

System  loratmn: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore  Maryland  21235 

Categories  of  individuals  covered  hy  (he  system*  411  social  security 
beneficianes  currently  entitled  to  receive  retirement,  survivors,  dis¬ 
ability.  and  special  minimum  social  security  benefits,  records  for 
beneficianes  whose  entitlement  has  been  terminated  because  of  a 
termination  eveni  as  defined  in  the  Social  Secunty  Act.  and  denied 
and  disallowed  cases 

Categories  «l  records  m  the  system:  7'he  master  beneficiary  data 
contains  data  applicable  to  all  beneficianes  maintained  on  the 
record  within  a  partKiilar  acroiini  and  reflects  the  social  security 
number  under  which  benefits  are  awarded,  the  pnmary  insurance 
amount  (insiiredi  or  quaners  of  coverage  required  and  earned 
(uninsuredi  provides  information  regarding  benefit  computation, 
insured  status  use  of  railroad  or  miittarv  credits  and  information 
for  statistKal  and  control  purposes,  contains  the  effective  date  of 
onset  of  disability  for  disability  cases  or  date  and  proof  of  death 
for  death  cases  contains  information  pertinent  to  all  beneficianes 
receiving  payment  on  the  record  and  the  name  and  address 
(including  ZIP  Code)  of  the  payee,  the  servicing  social  secunty  dis- 
tnet  office  code  and  the  amount  of  the  monthly  check  payable: 
reflects  any  special  status  of  a  payment  being  made  contains 
statisncal  and  *dentifving  information  for  each  individual  on  the 
record  such  as  ibe  beneficiary  siihscnpt  beneficiary  name,  date  of 
birth  dale  of  enritlement  sex  race  and  benefit  payment  status, 
contains  information  for  those  beneficianes  enrolled  m  rhe  health 
or  supplemental  medical  insurance  provision  of  the  Social  Secunty 
Act  contains  information  relating  to  annual  repons  of  earnings, 
representative  payee  data,  and  cross-reference  data  pertinent  to  any 
other  account  on  which  the  benefKiary  may  be  entitled  to  benefits, 
and  a  chronologicai  sequence  of  payment  history  for  each  benefici- 
arv  The  records  may  be  in  the  following  form  Master  Beneficiary 
Record  Computer  Pile.  Onhne  Data  Base  (Query  and  Response): 
Various  Microform  Files  as  follows  Master  File  a  master  record 
m  account  number  order.  Alpha  File  -  an  alphabetic  list  of 
beneficunea.  Transaction  File  monthly  supplement  (accretions, 
deletions,  and  changes l  to  the  master  file,  m  social  secunty  number 
Older,  OffUiie  Query  and  Response.  Treasury  Payment  Tape  Piles 
and  Related  Transactioa  Filet,  and  Returned  and  Cancelled  Check 
PBes.  and  payment  reference  hstmg.  Vartous  One  Time  Work  Tape 
PBes  used  te  computer  sorting  of  records  and  in  subsystems 
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processing  of  the  master  beneficiary  record  After  use  they  are 
returned  to  stock. 

AntherRy  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections  Sections  202a  205.  223.  226.  228. 
1611  and  1840  and  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  sneb  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to: 

a  Applicants  or  claimants,  prospective  applicants  or 
claimants  other  than  the  data  subiect.  their  authorired 
representatives  nr  representative  payees  to  the  extent 
necessary  to  pursue  social  secunty  claims  and  receive  and 
account  for  benefit  payments 

b  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pcrtainsi  m  situations  where  the  party  to  be 
contacted  has.  nr  is  expected  to  have,  information  relating  to 
the  individual's  capability  to  manage  bis  affairs  or  his 
eligibihty  for  or  entitlement  to  benefits  under  the  social 
secunty  programs  when 

( 1 1  The  individual  is  unable  to  provide  ibe  information  being 
sought  (an  (ndividual  is  considered  to  he  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist  individual  is  incapable  or  of  questionable 
mental  capabiHty  cannot  read  or  wnte  cannot  afford  the 
cost  of  obtaining  the  information,  a  language  bamer  exists, 
or  the  custodian  of  the  information  will  not.  as  a  matter  of 
pohey.  provide  it  to  the  individual),  or 
(2)  The  data  are  needed  to  estabhsh  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following  the 
individuars  eligibility  to  benefits  under  a  social  secunty 
program,  the  amount  of  a  benefit  payment  any  case  in 
which  the  evidence  is  being  reviewed  as  a  result  of 
suspected  abuse  or  fraud,  concern  for  program  mregrity  or 
'  for  quality  appraisal,  or  evaluation  and  measurement  system 
activities 

c  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  venfv  information  provided 
by  representative  pavees  or  pavee  applicants 
d  A  person  (or  persons!  on  the  rolls  when  a  claim  is  filed  by 
another  individual  which  is  adverse  to  the  person  on  the 
rolls. 

( 1 1  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant,  nr 

(21  An  award  of  benefits  to  a  new  claimani  will  reduce  the 
benefit  payments  to  the  individuaUsi  on  the  rolls  but  only 
for  information  concerning  the  facts  relevant  to  the  interests 
of  each  party  in  a  claim 

e  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Social  Secunty  Act  (including  social 
secunty  number  verfication  sers’icesi  and  for  investigating 
alleged  theft,  forgery .  or  unlawful  negotiation  of  social 
secunty  checks 

t  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  secunty  checks 
g  'Tl£e  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  cnminal 
penalties  attach,  for  representing  the  Secretary  and  for 
investigatmg  issues  of  fraud  by  agency  officers  or 
employees  or  violation  of  civil  rights 
h  The  Department  of  State  and  the  Veterans  Administration 
Regional  Office  Philippines  for  administenng  provisions  of 
the  Social  Security  Ad  in  foreign  countnes  through  facilities 
and  servKes  of  those  agencies 

1  The  Railroad  Reurement  Board  for  administenng  provisions 
of  the  Railroad  Retirement  and  Socuil  Secunty  Acts  relating 
to  railroad  employment  and  for  a4ministenng  the  Railroad 
Unemploy meni  Insurance  Act 
j.  The  Veterans  Administration  for  the  purpose  of 
administenng  38  U  S  C  4I2  (specul  payments  to  cenam 
survivors  of  unmsured  persons  who  die  after  1956  while  on 
active  duty  active  duty  for  traming.  or  inactive  duty 
trami^  or  who  die  after  1956  due.  to  a  sennee-connected 
disability  tneurred  after  September  15.  19403. 
k  The  Bureau  of  Census  when  it  performs  as  a  coOectini 
agent  or  data  processor  for  research  and  statistical  purposes 
dinMTtly  retatuig  to  the  Social  Security  Act 
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PRIVACY  ACT  ISSUANCES 


I  The  Department  of  the  Treasury.  Office  of  Tax  Aaalytis. 
for  studying  the  effects  of  income  taxes  and  taxes  on 
eammg 

m  The  Civil  Service  Commission  for  the  study  of  the 
relationship  of  civil  servKe  annuities  to  minimum  social 
security  benefits,  and  the  effects  on  the  trust  fund, 
n  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local), 
o  State  Welfare  Departments  for  administering  Sections 
2(DtcM2)  (BNiKII)  and  402taM25)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  aumbcrs 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  and  for  determinmg  a  recipient's  efagibihty  under 
the  AFDC  and  Medicaid  programs 
p.  Energy  Resources  Oevelopmeni  Administratioo  for  their 
study  of  the  long-term  effects  of  low-level  mdiatioo 
exposure  (See  alto  4S  CFR.  Pan  Sb)  q  A  congressiona) 
ottice  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  offme  made  at  the  request  of 
that  individual. 

r.  Contractors  under  contract  to  the  Social  Security 
,  Administration  or  under  contract  to  another  agency  with 
funds  provided  by  the  Social  Security  Administration  for  the 
performance  of  research  and  sutistical  acovuies  directly 
relating  to  the  Social  Security  Act. 
a.  Veterans  Administratioo  of  information  requested  for 

Grposes  of  determming  el^ibility  for  or  amount  (rf  V  A 
ncfits  or  venfymg  otter  information  with  respect  thereto 
t.  The  Department  of  Labor,  for  statisuca)  studies  of  the 
relationship  of  private  pensions  and  social  security  benefits 
to  prior  eammgs  In  the  event  of  liugatioo  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity,  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of 
ha  components,  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  emplovee.  the  Department  may 
dmclose  such  records  as  it  deems  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Department  to 
affectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  whKh  the  records  were 
collected  In  response  to  legal  process  or  mterrogatones 
relating  to  the  enforcement  of  an  individual's  child  support 
or  alimony  obligations,  as  required  by  sections  459  and  461 
of  the  Social  S^unty  Act. 

FeBcies  and  practices  (nr  staring,  retrlrving,  actsarfug.  rctatolng. 
ad  dlqiasing  of  records  In  the  system: 

e:  Magnetic  tape,  magnetic  disk,  microform,  and  paper 


Rctrievablltty;  Based  on  social  security  number  on  magnetic  tape, 
microform  readers  and  pnnters.  bstuigs.  and  online  computer  ter¬ 
minals  Master  beneficiary  record  data  are  used  by  a  broad  range  of 
socia)  security  employees  for  responding  to  inquiries,  generating 
followups  on  beneficiary  reporting  events,  computer  exception 
processing,  stausucal  studies,  conversion  of  benefits,  and  to 
generate  payment  records  for  Treasury  Data  are  received  from  the 
States  regarding  health  insurance  third  PVty  premium  pay- 
ment/buy-in  mformation  Data  are  made  avanaMe  to  the  Inspector 
General  for  use  m  the  performance  of  hrs  duties. 

Safeguards:  AD  magnetic  tapes  and  discB  are  within  an  enclosure 
attended  by  security  guards  Anyone  entering  or  leaving  thn  enclo- 
sure  must  have  special  badges  wlucb  are  issued  only  to  authorized 
personnel  AD  mkrofflm  and  paper  files  are  accessible  only  by 
authorized  personnel  with  a  need  to  know  For  computerized 
records,  electronically  transmitted  between  Central  Office  and  field 
office  locations  finchiding  organizations  admmistenng  SSA  pro¬ 
grams  under  contractual  agreements),  systems  seconties  are 
established  m  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guid^nes.  Safeguards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephone 
Imes.  a  terminal  oriented  transaction  matrix,  and  an  audit  trail 


Rescatfon  and  dlqiaaal:  Magnetic  tape  records  are  used  to  update 
the  due  files  and  then  are  retained  up  to  W  days,  the  mafority  of 
magnetic  t^  reela  arc  eraaed  and  returned  to  stock  after 
processing  is  completed,  while  die  disc  files  ere  contiiiuously  up¬ 
dated  and  retmaed  indeflBitely  Microfilm  is  disposed  of  by 
•hreddhig  after  periodic  replacement,  of  a  complete  ffle.  Paper 
incordt  are  ueoally  destroyed  after  use.  by  shreddmg.  except  where 


needed  for  documentation  of  the  claims  folder,  in  which  case  they 
are  retained  therein  indefinitely  (see  notices  for  claims  ioMers  and 
posl-ad|udicative  records  of  applicants  and  beneficMnes  for  socul 
security  benefits) 

System  managcris)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  2I23S 

Wortfteattoa  prnerdnre:  Contact  the  mod  convenient  social  securi¬ 
ty  office  tsee  Apriendix  F)  The  sociaf  secunly  claim  number  (social 
security  number  phis  alphabelK  symbols),  and  name  and  address 
must  be  furnished  with  proper  identification. 

Record  aeress  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonaMv  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  <45  CFR.  Section  5b..5<a)(2))  Federal  Register, 
Oclohei  8.  I9'’5.  page  47410  ). 

Coniesthit  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformabon  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
•45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411  ) 

Record  soorrr  ealegorin:  The  information  for  the  master  benefici¬ 
ary  record  comes  pnmarily  from  the  claims  folder  and/or  h 
furnished  by  the  benefKiary  at  the  time  of  filing  for  benefits,  via 
the  appheation  form  and  necessary  proofs,  and  dunng  the  period  of 
entitlement  when  nottces  of  events  such  at  changes  of  address, 
work,  marriage,  are  given  the  Social  Security  Administration  by  the 
beneficiary,  from  States  regarding  health  insurance  buv-in  cases. 

Systems  exempted  from  certain  provlsians  of  the  act:  None 
•9-60-iMI 

System  name:  Social  Security  Administration  Cbiros  Control 
System  HEW  SSA  OPO 

Scenrity  claasHIcatlon:  None 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categndaa  nf  Individuals  covered  by  the  system:  A  control  record 
IS  esiabbshed  when  a  cInmKsi  for  Retirement.  Survivors.  Disnbdity, 
and/or  Health  Insurance  Benefits  is  (Ued  on  a  partKular  aocial 
security  number  (SSN)  Only  one  record  is  estabbshed  for  each  so¬ 
on)  security  number  even  thiougb  more  than  one  claim  may  be  filed 
siaiuhaneouslv-e.g..' claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  sociai  security  number 

Cnsagortaa  nf  rnenrds  In  Ite  ay  mm:  The  record  content  is:  aocini 
security  number  and  wage  earner's  name,  the  date  the  applientioa 
was  fiM-4or  a  few  cnacs  it  la  not  iacliided  because  it  is  oot  known 
when  the  record  is  estabbsted,  the  type  of  action-i.e..  Retirement, 
Survivors,  Disability,  nnd/or  Health  laturaace  Benefits,  the  poten¬ 
tial  month  of  entitlcmeai-for  monthly  benefiu  this  wiD  be  the  fvst 
month  for  which  benefits  may  be  paid,  the  code  for  the  district  of¬ 
fice  that  processed  the  application,  the  distnci  office  that  released 
the  claim  to  the  State  agency  or  program  center,  the  present  loca- 
tKMi  of  the  clatm,  the  date  the  claim  was  released  by  one  office  and 
received  by  another 

Anthwitj  lar  matatcnance  «f  the  system:  Section  205q  of  the  So¬ 
cia)  Seciuity  Act- This  provision  necessitates  a  systems  control  of 
claims  to  ensure  payment  within  prescribed  time  pars 

Rnnthic  nacs  af  raeards  matatalned  In  the  sysmm.  hKladhig  eatega 
rics  af  naers  emd  the  punmaes  af  such  ases:  [^Insure  may  be  made 
to  a  congressiona)  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  offKe  made  at  the 
request  of  that  mdividua)  In  the  event  of  bUgatHui  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  [>epart- 
ment.  or  any  employee  of  the  Department  m  his  or  her  ofneini 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successfuL  is  lik^  to  directly  affect  tte  opera¬ 
tions  of  the  Department  or  nay  of  its  coasponenu.  or  (c)  any  1^ 
partment  emplovee  in  hn  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  lo  represent  such  oaployee.  the  De¬ 
partment  may  dmcloae  such  records  as  it  deems  desirable  or  aeces- 
sary  to  the  Department  of  Jnsboe  to  enable  that  Department  lo  ef¬ 
fectively  lepreseat  such  perty.  provided  such  diKlosore  is  compel 
Me  with  die  purpose  for  wluch  the  records  were  coBected. 
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Poltrim  asd  prarHcca  far  •tarteg,  rttiicviat.  acmtiat.  rctalahit, 
aad  dIfiiHMtnt  af  rrcargn  la  tlw  anmai; 

Storagr  Mitgneiit  (apr  and  disk  for  onbnr  and  offline  retrieval. 

Rrtrtevahility  Indexed  by  xocial  security  number  Controlling 
claimx  from  the  noini  they  originate  in  a  district  office  until  they 
are  finallv  prncexxed  to  completion  enables  the  Administration  to 
identify  those  claims  for  which  inordinate  delays  occur  Once 
Identified  expeditious  processing  is  initiated  Moreover  the  data 
present  in  the  system  is  useful  in  the  reconstruction  of  a  claim  if 
the  application  were  to  be  lost 

Safegaards:  MagnetK  tape  and  disk  records  protected  through 
standard  security  measures  used  for  aO  SSA's  computer  recorijs- 
limited  access  to  Social  Secunty  Administration  offices-limited  em¬ 
ployee  access  to  computer  facilities  based  on  specific  authonration. 
For  computenred  records,  electronically  transmitted  between  Cen¬ 
tral  Office  and  field  office  kicatioas  (including  organizations  ad- 
minisiernig  SSA  programs  under  contractual  agreements)  systems 
aecunties  are  estaNIshed  m  accordance  with  Departmental  stan¬ 
dards  and  National  Bureau  of  Standards  guidelines  Safeguards  m- 
chide  a  lockiunkick  password  system,  exclusive  use  of  leased 
telephone  hnes.  a  terminal  oriented  transaction  matrix,  and  an  audit 
trail 

Bateattna  and  dtaposal:  The  records  on  the  magnetic  tapes  are 
purged  when  the  decision  of  award  or  disallowance  is  made  on  the 
•ocM  security  number  or  at  I  year  from  the  date  the  record  is 
cstabhshed  whichever  occurs  first.  The  old  versions  of  tapes  are 
erased  and  returned  to  stock  The  disk  files  are  continuously  up¬ 
dated  and  reuined  mdefinitely 

Sysitai  maBagcna)  and  addreasi 
Director 

Bureau  of  Retirement  and  Survivors  Insurance 
MOt  Security  Boulevard 
Baltimore  Marvland  2I23S 

NetMIcatlae  pmrcdnrc:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F  ) 

Baceed  acccas  pmeadures!  Social  Security  District  Offices  and 
Branch  OffKes  data  in  this  system  are  extremely  hmited  since 
the  system  is  a  mechanism  used  by  the  agency  to  control  and  ex¬ 
pedite  the  processing  of  clauns  An  individual  may  access  the  mfor- 
tnatoon  about  him  m  the  system  by  contacting  the  most  convenient 
social  secunty  office,  referenang  the  system,  providing  name,  so- 
cal  secunty  number  approximate  date  and  pl^e  claim  was  filed, 
type  of  claun  (retirement,  survivors,  disability,  or  health  insurance), 
and  return  address  or  phone  number. 

Ceutaadag  record  procedures:  It  is  maintained  that  little  of  the 
data  h)  this  system  is  contestible;  however,  should  an  individual 
srish  to  contest  it  upon  review,  he  may  discuss  the  matter  svith  the 
social  security  offlM  staff  If  he  decides  to  contest,  he  should 
reasonably  identify  the  record  and  specify  the  information  to  be 
coutested  (These  procedures  are  in  accordance  with  Department 
Begulations  (4S  CFR.Sec.  Sb.7  Federal  Register.  October  8,  1973, 
page  47411). 

Bacord  eonree  categories:  The  data  are  derived  from  the  informa- 
tioo  furnished  by  the  claimant  on  his  application  and  by  control 
data  that  is  received  as  the  claim  is  sent  from  the  district  office  to 
other  social  security  offices. 

Systems  exempted  from  oertaM  provWoM  of  the  act:  None. 

System  name:  Automated  Control  System  for  Case  Folders  HEW 
SSA  OPO 

Security  classification:  None. 

System  locatiou;  Program  Service  Centers  (See  Appendix  A), 
Division  of  International  Operatioas.  Bureau  OiMbibty  In¬ 
surance  (See  Appendix  B). 

Categories  of  indtvidnals  covered  hy  the  system:  AD  claimanU  who 
have  a  social  secunty  number,  have  fBed  a  churn  under  Titles  D, 
retirement,  survivors,  and  disability  insurance;  XVI.  supplemental 
security  income,  and  XVm,  heaBh  insurance,  of  the  Social  Secnii- 
ty  Act.  and  whose  claims  have  been  processed  through  to  a  deci- 
tton  of  award,  disailowance.  withdrawal,  or  lerminatioa  such 
claons  are  in  the  adjudkatioo  process  for  reaching  the  aforemen¬ 
tioned  decisions. 

Catsgsrtm  af  lecards  M  lha  vsltai:  A  control  record  by  social 
security  number  oouiamin|dBtB  lelntivc  to  the  location  of  the  chum 
sarvioed  by  oaa  of  the  oificas  mninihWng  jurisdictional  responsi¬ 


bility  Whether  the  claims  folder  is  maintained  in  that  office,  tem¬ 
porarily  or  permanentiv  transferred  to  another  office  withm  the  So¬ 
cial  Security  Administration  a  State  disability,  or  vocationai  reha¬ 
bilitation  agency  or  for  storage  m  a  Federal  Records  Center 

Antherity  (or  maintenaiiee  o<  the  system:  The  payment  provisions 
of  the  Social  Secunty  Act  and  Federal  Coal  Mine  Health  and 
Safety  Act..  Sections  202.  223  22b.  228.  and  Ibl  I  of  the  Social 
Security  Act  and  41 1  of  the  Federal  Coal  Mine  Health  and  Safety 
Act  The  informatton  for  this  system  is  derived  from  the  claims  fil¬ 
ing  process  and  duplicates,  in  fact,  that  set  out  in  the  Claims  Folder 
Systems  Notice 

Routlae  naes  «(  records  matotatncd  io  the  system,  tnelodiag  catego¬ 
ries  of  oners  and  the  porposes  nl  sock  oscsr  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividual  m 
response  to  an  inquiry  from  tlie  congressional  office  made  at  the 
request  of  that  indivKtnal  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  t)ie  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  Die  Department  m  his  or  her  official 
capacity,  (hi  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful  is  KkeK  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (cl  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Jusoce  Departmeni  has  apeed  to  represent  such  empiovee.  the  De¬ 
partment  may  dtsclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  lustice  to  enable  that  Departmeni  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  n  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FnHcics  and  practices  (nr  stnrtag.  rctrievtag,  acceaaiag,  rctahUiig, 
and  diapaalug  af  rccanls  la  the  svsiem: 

Starage:  Magnetic  disk  storage  files  and  magnetic  tape  filet. 

RetrlevaMHty:  Social  security  number  Control  records  containing 
social  security  numbers  are  used  by  the  offices  to  identify  the  loca- 
tioa  of  claniiB  as  well  as  enabhng  (hem  to  associate  and  process  m- 
coming  material  in  a  timely  fashion  The  identification  and  exact  lo¬ 
cation  feature  assists  Social  Security  Admraistration  in  meeting  the 
standards  of  service  to  the  piiblic  m  processing  and  decKhng  claims 
for  benefits  Data  are  also  used  to  identify  where  operating  weak¬ 
nesses  ate  to  facihtate  corrective  action  by  management.  Manage¬ 
ment  data  is  also  derived  from  the  control  records  to  provide 
statistical  data  relative  to  workloads,  staffing,  and  manpower  usage. 

Safegnarda:  Disk  and  tape  files  protected  through  standard  securi¬ 
ty  measures  used  for  ail  of  Soci^  Secunty  Administration's  com¬ 
puter  records-hmited  access  to  social  security  offices,  and  limited 
employee  access  to  computer  facilities  based  on  specific  authonza- 
tiona. 

Bcteattoa  and  diaporal:  The  control  records  are  maintained  in¬ 
definitely  No  provisions  have  been  made  to  dispose  of  the  control 
records  nor  it  any  contemplated  as  of  now  When  disk  ffles  are 
rewritten,  the  old  disks  are  erased  and  returned  to  stock. 

Syalf  managerta)  and  addreaa: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltnnore.  Marvland  21233 

NuflllcaUon  procednre: 

1.  Director  for  one  of  the  program  service  centers 

(Sec  Appendix  A) 

2.  Director,  Division  of  International  Operationa.  Profeasional  ' 
Budding 

for  foreign  claims 

3.  Director,  Bureau  of  Dfsabflity  Insurance.  Baltimore. 

Maryland  21241 

for  disability  claiins 

Record  access  procednret:  The  data  in  this  file  are  extremely 
liinited  since  the  system  n  a  mechanism  used  by  the  agency  to 
locate  ebuns  folders  and  claims  a  process  Information  a  the 
system  about  an  individual  may  be  accessed  by  xvritiiig  to  the  ap¬ 
propriate  official  set  out  under  Notification  above,  referencitig  the 
•ystem.  providing  name,  social  security  number  and  reteted  ad¬ 
dress.  (These  access  procedures  arc  in  accordance  with  Department 
Regulationa  (43CFR.  Sec.  Sb.5(aM2)  Federal  Register,  October  8, 
1973,  Page  47410). 

CoMcatkig  reeard  pnmdurca:  It  it  maintained  that  little  of  the 
data  hme  is  contestiMe.  however,  should  an  mdividiial  xnsh  to  con¬ 
test  it  iq>on  review,  be  may  do  so  by  writmg  to  the  officiai  who 
was  iaitbly  requested  to  furnish  the  iaformatioB.  indicating  svhich 
data  are  contested,  the  reason  h  is  contested,  and  providiag  social 
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■ecurity  uac  Md  raktod  addrcu  (Tbese  proceduret  are 

in  accordance  nrilb  Departaeni  Regulatioat  (45CFR.Sec5b  7) 
Federal  Refister.  October  8.  1975.  page  4741  it. 

Rrrard  aanrer  caUgartei  The  coatrol  recordt  are  developed  from 
recordMt*  of  cards  cootauMag  social  security  aumhert  and  coded 
location  tdeatifiers  Aho.  magneuc  tape  filet  prepared  m  Baltimore 
conuming  social  secunty  ouaibers  and  localioa  identtficaUoat  are 
provided  to  the  luntdiclioiial  offices  lo  reflect  the  locatioo  d 
claims  wherever  located  n  Social  Security  AdmiaittralioD  offices. 

SyaicnM  esempSed  from  certak  pea»Waat  af  Mm  aet:  None. 

System  name:  BiDing  and  Collection  Matter  Record  System  HEW 
SSA  OPO 

Secarhy  clamificafiaa;  None. 

Bureau  of  Data  ProcestHig 
baOl  Security  Boulevard 
Baltimore.  Marytand  21239 

Bureau  of  Retirement  and  Survivors  laturancc 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21239 

Social  Security  Administration  Program  Service  Centers 
Division  of  International  Operaoont  (tee  Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore.  Marvland  21241 

Camgarks  af  (ndMdaah  eavmd  by  the  eyalemt  This  system  con¬ 
tains  records  of  aB  retirement,  survivors,  disability,  or  health  in- 
Burance  benefiewnes  entitled  to  hospital  msurance  and/or  supple- 
mentary  medical  msurance  who  are.  or  have  been,  subtect  to  direct 
bdlmp  for  insurance  premrams  This  includes  UMlividuals  who:  (11 
are  currently  bemg  bOled  directly  for  msurance  premmsM:  (2)  are 
not  currently  in  direct  biUing  status  but  have  eit^  a  premium  ar¬ 
rearage  tor  overpayment)  of  record  or  were  at  one  time  m  direct 
bilhog  status  It  does  not  contain  a  record  of  any  hospital  or  supple- 
menury  medical  msurance  enroBee  who  has  had  premiums 
deducted  from  monthly  benefits  or  paid  through  a  tiurd  party  payer 
arrangement  continuously  from  the  initial  month  of  enMlemcaL 

Calcgarics  af  recaeds  In  the  system:  It  contains  identifyiag  infor¬ 
mation  as  well  as  mformatme  regarding  entitlemeni  to  hospital  or 
supptementarv  medical  msurance.  current  address  mformation.  in¬ 
dividual  records  of  premium  payments,  premium  adjustments, 
refunds  of  excess  payments,  and  current  amounts  due. 

Authority  tar  maintenaacc  af  the  system:  Sections  IMOie)  and 
1871  of  the  Social  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  toclndlng  catego- 
rles  af  users  and  the  purposes  af  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  UKiuiry  from  the  congressional  offKC  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  of 
the  parties  is  <al  the  Department,  anv  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  ro  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  detennmes 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emplovee  m  his  or  her  individaal  capacity  where  the 
Jusoce  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  deshable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
fecovely  represent  such  party  provided  such  disclosure  ts  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FnHcies  and  practices  for  storing.  rctrieviDg,  accessing,  retaining, 
and  (Uaposlng  of  records  in  thr  system: 

Storage:  Pnmary  record  storage  i»  by  magnetic  tape  and  disk 
Monthly  updates  of  the  record  are  also  provided  to  the  Social 
Secunty  Administratioo  program  service  centers,  the  Division  of 
Interoatioaal  Operations.  Bureau  of  Retiremcni  and  Survivors  In¬ 
surance.  and  the  Division  of  Benefit  Payments.  Bureau  of  Disabili¬ 
ty  Insurance  in  microform  records 

RetnevahiUty;  MagneUc  tape,  disk  and  microform  records  are  in¬ 
dexed  by  social  secunty  number,  or  claim  account  number  It  ts 
used  to  (I)  generate  monthly  and  quarterly  premium  biUmg  notices. 
(21  record  nod  process  premmm  payments  and  adiubitneiits.  (31 
refund  excess  premnun  payments.  (4|  terminate  hospital  and/or 


supplementory  medical  msurance  covers  (or  non-payment  of 
premnims.  (9)  reverse  termination  actions.  (6)  mamtsm  a  history  of 
premium  payments,  adjustments,  or  other  events  which  alter  the 
billing  status,  (7)  provide  up-to-date  premium  and  billing  informa¬ 
tion  to  Social  Security  Administration  clencal  and  electronK  ojiera- 
tions  Information  n  used  to  respond  to  specific  beneficiary  inqui¬ 
ries  or  to  facilitate  the  proper  adjustment  of  socnl  secunty  benefit 
payments  Information  is  also  accessed  etecironically  by  social 
secunty  benefit  programs  for  the  proper  adjustment  of  payment 
amounts 

Safeguards:  Magnetic  tape,  and  disk  records  are  protected 
through  standard  seenrhy  measures  used  for  all  of  Social  Secunty 
Administration  s  computer  records.  mKroform  records  are  subject 
to  the  same  rales  and  secunty  as  ail  other  informaaon  in  Social 
Security  Admmistration  relating  to  claims  and  beneftetar^  records; 
limited  access  to  Social  Security  Administration  offices,  toited  em- 
piovec  access  to  need  to  know 

■csentfan  and  iltossal:  Microform  and  tape  records  can  routinely 
be  sent  to  the  Federal  Records  Center  after  2  years  However, 
Btnoe  this  recoed  ia  updated  monthly,  even  though  the  physKal 
records  are  released  to  the  Federal  Records  Center  current  record 
srfll  contain  fuB  history  of  all  transactions  An  inactive  tape  file, 
Lc..  a  ffle  contaramg  the  records  of  cases  where  the  enrollee  has 
died,  been  in  payment  status  for  2  or  more  years,  etc.,  k  main¬ 
tained  hi  each  program  center  This  file  currently  has  no  disposal 

-  -  a-  -  - 

KDCOVIC. 

Bystom  mauagerfa)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
(i40l  Secunty  Boulevard 
Baltnnore.  Maryland  21239 

Nodflcatlen  pracedure:  In  order  to  ascertain  whether  or  not  this 
aystem  contains  mformation  about  him/her.  an  individual  ahoiild 
contact  the  most  convenient  social  security  office  and  provide 
health  msurance  claim  number  as  shown  on  Medicare  heahb  in¬ 
surance  card  (see  Appendix  F). 

Baeard  accam  praeedures:  Same  as  notification  procedures 
Requesiars  abonM  Mao  reasonably  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  m  accordance  snth  De¬ 
partment  Regulations  (49  CFR,  Section  5b.9(aK2))  Federal  Register, 
October  8.  Iw9.  page  47410.). 

UoutastMg  record  pracedu  raa:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
Mentify  tiic  record  and  specify  the  mformation  to  be  contested. 
(Tbese  procedures  are  in  accordance  with  Department  Regulations 
(49  CFR,  Section  SbT)  Federal  Register,  October  8,  1975,  page 
47411.1. 

Rceard  asurce  entegerfaj:  The  identification  and  entitle- 
mem/termination  information  for  this  system  is  extracted  from  So¬ 
cial  Security  Admmistration's  Master  Beneficiary  Record  /Ul  other 
infonnatioo  is  compBed  from  the  individoal's  premium  bUng  and 
payment  histories. 

Systems  exempted  from  ccitato  provWeos  af  (he  act;  None 

•9-M-M94 

Syalem  name:  Recovery  Accounting  for  Overpayments  HEW  SSA 
OPO. 

Serurlty  dassKIcathHi:  None 

System  location: 

Bureau  of  Data  Processing, 

6401  Security  Boulevard 
Baltimore,  Maryland  21239 

Social  Security  Administration  Program  Service  Centers  (see 
Appendix  A) 

Bureau  of  Disability  Insurance 
Bahiaiore,  Maryland  21241 

Division  of  Internatwual  Operations 
6401  Security  Boulevard 
Bahnnore.  Maryiand  21239 

Lists  of  overpaid  individuals,  which  are  prodnoed  hg  tfeii 
comiwter  system. 

are  asamtewed  at  each  diatiict  or  hnach  oflke  4aM  AoMBiln 

F). 
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^  DEPARTMENT  OF  HEALTH, 

CaittwtH  al  hil^Miali  cavmi  kf  Ika  tyalait  Al  aocW  Mcarity 

bcneficium  who  raccived  am  owarpayBcat  of  heocfits.  Al  pcnona 
bofcHiit  conserved  (accumubted)  fund*  received  o«  behalf  ^  a  ao* 
cial  security  beneficiary.  All  persons  who  received  social  secnrity 
payments  on  behalf  of  a  bentficiary  and  were  found  to  have  mis¬ 
used  those  payments. 

Categaries  al  records  in  the  system:  Identifying  characteristics  of 
each  overpayment  or  instance  of  misused  or  conserved  funds. 
Name  and  address  of  the  individuaMs)  involved.  Recovery  efforts 
made  and  the  date  of  each  action.  Planned  future  actions. 

Aatherily  for  maintcnaaec  of  the  system:  Section  204(a)  of  the  So¬ 
cial  Security  Act  (42  United  States  Code  404(a)). 

Routine  uses  of  records  maintained  in  the  system,  Incindiag  catcgo> 
riss  af  users  and  the  porpascs  af  such  asca:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  mquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  ib  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party .  provided  such  disclosure  is  compati¬ 
ble  snth  the  purpose  for  which  the  records  were  collected. 

FoHctes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
mad  dfspooing  of  records  in  the  system:  ' 

Sterage:  Magnetic  tape,  magnetic  disk  and  microfiche  in  the  Bu¬ 
reau  of  Data  f^ocessing  Microfiche  in  program  service  centers,  the 
Bureau  of  Disability  Insurance  and  the  Division  of  International 
Operations  Paper  hstings  in  distnci  and  branch  offices. 

■etrtevabillty;  Magnetic  tape,  magnetic  disk  and  microfiche  in¬ 
dexed  by  social  security  number  The  users  of  this  system  are  em¬ 
ployees  of  social  security  district  and  branch  offices,  as  weO  as 
selected  personnel  of  the  Social  Security  Admmmtration  Program 
Service  Centers,  the  Bureau  of  Disability  Insurance,  and  the  Divi- 
lion  of  International  Operations.  The  data  are  used  to  maintain  con¬ 
trol  at  overpayments  and  misused  or  conserved  funds  from  the 
thDe  of  discovery  to  the  final  resolution  and  for  the  proper  adfust- 
■ents  of  payment  and  refund  amounts.  Data  also  used  to  pro^ce 
accounting  and  statistical  reports  at  specified  intervals. 

Safeguards:  Magnetic  tape,  magnetic  disk,  microfiche  and  paper 
records  are  protected  through  standard  security  measures  us<d  for 
al  of  the  Social  Security  Administration's  records-lhnited  access 
to  Social  Security  Administration  offkes-Kmited  access  to  files  to 
omployees  on  a  need  to  know  basis. 

Betendon  and  dispeaal:  Magnetic  tape  files  are  updated  daOy  and 
retained  for  10  days,  after  whKh  the  tapes  are  erased  and  returned 
to  stock.  The  magnetic  tape  fie  produced  in  the  last  operatMW  of 
the  month  is  retained  in  security  storage  for  a  period  of  30  days, 
after  which  the  tapes  are  erased  and  returned  to  storage.  Tlie 
microfiche  records  are  updated  monthly,  retained  for  one  month 
after  the  month  they  are  produced,  and  then  destroyed  by  applica¬ 
tion  of  beat.  Paper  listing  are  destroyed  when  overpayment  issoc 
ia  resolved  or  updated  listing  is  received.  The  disk  files  are  continu- 
(Nisly  updated  and  retained  indefinitely. 

System  managerfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  2123S 

Nadflcatioa  pracedare;  In  order  to  find  out  if  this  system  contains 
informatioo  about  him,  an  mdividual  may  contact  the  most  con¬ 
venient  social  security  office  (See  Append  F)  or  program  center 
(See  Appendix  A).  Provide  name,  socinl  security  aumbnr.  the  ad¬ 
dress.  reference  this  system,  and  any  other  inforraatioa  which  wil 
assist  m  locatiag  the  materials  (c.f.,  data  about  a  prior  or  current 
overpayment). 

Bacaed  aeeem  pracadarem  Same  as  notification  procedures. 
Requaseers  should  also  reasoaaMy  apectfy  the  record  contents 
baiil  innghi  (These  access  procedures  an  in  acoordance  with  De- 
pastBsni  RsnniMians  <4S  CFB.  Secdoti  Sb J(a)(2))  Pedsral  Rsgisier. 
Octobsr  I,  IR^Tw  dMHIili 


EDUCAHON.  AND  WELFARE 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specif  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  5b.7)  Federal  Register,  October  8,  IRvS.  page 
47411  ). 

Record  source  categories:  The  information  for  the  computer  files 
is  received  directly  from  beneficiaries,  from  district  and  branch  of¬ 
fices,  and  as  the  result  of  earnings  enforcement  operatioos.  The 
paper  listings  are  updated  as  a  result  of  the  computer  operations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

System  name:  Health  Insurance  Overpayment  Ledger  Cards  HEW 
SSA  OPO. 

Security  clasaificatioo:  None 

System  location: 

5>ocial  Security  Administration 
Program  Service  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21241 

Categories  of  hidivldnals  covered  by  the  system:  AH  social  security 
health  and  supplemental  medical  insurance  enroDees  who  received 
incorrect  medicare  payments  or  services,  who  are  determmed  ha- 
ble.  and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  of  records  In  the  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individuaMs) 
involved  Recovery  efforts  made  and  the  date  of  each  action. 
Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Sections  1814,  1833  and 
1870  of  the  Social  Secunty  Act. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressiona)  office  from  the  record  of  an  individoal  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depan- 
ment.  (k  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successfuL  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desired  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

BoHdea  and  practices  for  storing,  retrieving,  accesslag,  retaining, 
and  diapodng  af  records  In  the  system: 

Storags:  Card  stock  in  metal  cabinets. 

RstrtevabHilyi  By  social  security  number.  The  users  of  this 
system  are  seized  employees  of  bodi  social  security  pitunam  cen-  * 
ten  as  weB  as  Divisioo  of  International  Operations  a^  Borswi  of 
Disability  Insurance  The  infonnatioa  recorded  by  the  program  cea- 
ten  is  used  to  maintain  control  of  medicare  overpaymenu  referred 
to  the  program  center  from  Bureau  of  Health  Insurance  for 
recovery  action.  In  these  cases.  Bureau  of  Health  Insurance  is  una¬ 
ble  to  recoup  the  overpayment  by  adjusting  snbs^uent  medicare 
benefits.  The  information  on  the  ledger  cards  is  also  used  to 
produce  periodic  accounting,  management,  and  statistkal  reports. 

Safeguards:  Records  protected  throu^  standard  security  means 
for  aO  of  the  Social  Security  Administration's  clerical  records, 
limited  access  to  buildings  and  limited  access  by  employees  on  a 
need  to  know  basis. 

Rctenttoa  and  disposal:  Retained  in  the  program  center  for  a 
period  of  one  year  after  collection  efforts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed. 

System  manageiis)  and  address: 

Director 

Bureau  of  Retgement  and  Survivors  Insurance 
6401  Security  Boulevard 
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PRIVACY  ACT  ISSUANCES 


Bahimore.  MarylMd  2I23S 

NottdcattM  pr»M<wt 

Social  Security  AdminittratioB  ProgniB  Service  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disabilitv  Insurance 
^aOl  Security  Boulevard 
Baltimore.  Marvland  21241 

UM-orti  arrca*  pmccdum:  An  individual  may  access  any  infoima- 
(lor  maintained  about  him  in  this  system  He  should  write  to  the 
arnr'ipnaie  offKe  (based  on  social  security  number!  as  set  out  in 
Aopeodii  A  provKlmt  his  social  security  number,  and  referencing 
thi>  (vsiern  of  records  Requesters  should  also  reasonably  specify 
ihr  record  contents  being  sought  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR.  Sec  5b  5(a)(2) 
Ferterai  Register  October  %.  Id75.  page  47410) 

Cnnieating  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
Kieniify  the  record  and  specify  the  mformation  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
i4S  CFR.  Section  5b  7)  Federal  Regisier.  October  8.  1975.  page 
47411  ) 

Record  source  categories;  Tlie  information  b  received  indirectly 
from  the  providers  of  Medicare  services  through  the  Bureau  of 
Health  Insurance  and  directly  from  the  Bureau  of  Health  Insurance 
as  a  resuh  of  then  audii 

SystcBis  exempted  from  certain  provMons  of  the  act:  None 
procedures 

System  name:  Control  Svsiem  for  Delayed.  Critical  or  Sensitive 
Case  inquiries  HF'V  SSA  OPO 

Security  classification:  None 

IOC9I1CNI. 

Bureau  of  Retiremeni  and  Survivors  Insurance.  CritKai  (  ase 
Staff 

6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Inquiry  and  Expeditmg  Staffs  of  the  Social  Secunty 
Admmistration 

Program  Service  Centers  (sec  Appendix  A  for  addresses! 
the  Diviaion  Ol  International  Dperaiions'  Sensitive  Case  Staff 
6401  Secunty  Boulevard 
Baltimore.  Marylaiid  21235 

Copies  of  individual  files  are  aho  maintained  by  the  distnet  or 
branch 

office  at  which  an  inquiry  of  this  nature  originates  (sec 
Appendix  F). 

Ceaagerlca  ef  hidhrMuab  covered  h)  the  system:  Social  security 
beneficiaries  or  persons  inqumng  on  their  behalf  who  are  reporting 
failure  to  receive  a  check  ot  chrcks  whKb  they  behevc  are  due  or 
are  inqumng  abnui  other  matters  which  have  been  determined  to  be 
of  a  cribca)  or  sensibve  nature  (c^..  faihirr  to  receive  a  check). 

Categortas  el  reeertb  In  the  ayaiem;  The  name  and  social  security 
number  of  the  individual  and  Mtentifvmg  mformation  about  the 
source  of  the  mquirv  (e  g  .  the  mdisodual.  congressman,  authonzed 
representatives!,  the  problem  mvolved.  and  its  subsequent  resolu¬ 
tion 

Authority  lor  mainteiianrr  of  the  system:  Section  205<q)  of  the  So¬ 
cial  Security  Act  (42  D  S  C  40.5(q)) 

RnutiBe  uses  of  records  maiutatoed  Is  the  system,  hicludhig  catego* 
rSes  ot  users  und  thr  purposes  ul  such  uses;  Respond  to  the  inqutrer; 
mav  include  contact  with  the  Treasury  Department  to  determine  if 
pavmem  was  issued  or  check  returned  for  cash  Disclosure  may  be 
made  to  a  congressional  office  from  tbc  record  of  an  individusJ  in 
response  to  an  mqutry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  anv  component  of  the  Depart¬ 
ment.  Ol  any  employee  of  the  Department  in  his  or  her  officml 
capacity,  (b!  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  b  IBcely  So  directly  affect  the  opera¬ 
tions  of  the  Departmeni  or  any  of  its  components,  or  (c)  any  Oe- 
partmeni  amplovee  in  h»  or  her  mdividual  c^mcity  where  the 
Jusbee  Department  has  agreed  to  represent  such  emplovec.  tbc  De¬ 


partment  may  disclose  such  fecordi  as  it  deems  desirable  or  neces¬ 
sary  to  the  Oepartmeat  of  Justice  lo  enable  that  Departmeni  to  ef¬ 
fectively  represent  such  party,  provided  such  chsclosure  is  compalt- 
Me  with  tbc  purpose  for  which  the  records  were  collected. 

PuHctea  end  practices  far  sSarhig,  retrirvhig.  accewlng.  rvtalalag. 
and  diapoalug  af  reeards  in  the  system; 

Storage:  Control  cards  and  inquiry  sheets,  copies  of  lebers  to  in¬ 
dividuals  or  persons  writing  on  their  behalf  (e  g .  congressmen, 
authonred  representabvet)  advising  them  of  the  resolubon  of  their 
mquines 

RctrtevaMIfty:  By  name  and/or  social  security  number 

Safeguards;  The  control  records  are  subKci  to  the  same  niles  and 
safeguards  as  all  other  information  in  Social  Secunty  Administr.i 
tion  retoting  to  claims  and  beneficiary  records-limited  access  lo  thr 
Socml  Security  Administration  offices,  and  hmited  employee  access 
based  on  need  to  know 

Retention  and  dispaaal;  Control  cards  are  maintained  for  f> 
months  after  which  they  are  destroyed  by  shredding  Inquiry  sheets 
are  destroyed  after  I  year  by  sbreddmg  I.etrers  are  maintained  fot 
2  years  and  then  destroyed  by  shredding,  except  those  ongmaling 
in  the  program  centers  and  the  Division  of  International  Operations 
They  are  maintained  m  the  claims  folder  as  part  of  the  file  Distnci 
and  branch  office  copies  are  destroyed  after  the  investigation  ha« 
been  completed 

System  manageroii  and  address; 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
0401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Nobflcatbia  procedure;  In  order  lo  ascertain  whether  or  not  ihi«. 
svsiem  contams  informatMtn  about  him/her.  an  mdividiial  should 
contact  the  most  convenient  social  securitv  office  and  provide  thr 
system  name,  social  secunty  number,  and  return  address,  ot  phon< 
number 

Record  access  procedures;  Same  as  notificabon  procedures 
Requesters  should  also  reasonahiy  specify  the  record  content*' 
being  sought  (These  access  procedures  are  in  accordance  with  De 
partmeni  Regulations  (45  CFR.  Seebon  5b  5(aK2)!  Federal  Registei 
October  8.  1975.  page  47410  I 

Coatesttug  recard  procedarcs;  Contact  thr  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonabis 
identify  the  record  and  specify  the  mformabon  to  he  contcsie<l 
(These  procedures  are  in  accordance  with  Department  Regulation « 
145  CFR.  Section  5b  7)  Federal  Register.  October  8.  19^5,  pagr 
47411  ). 

Record  sourer  categortes:  The  information  is  derived  from  the  in 
dividual  or  someone  on  his  behalf,  tbc  mdividuars  clanns  record 
and  the  contacts  sritfam  the  Social  Secunty  Administration  or  out 
side  the  Social  Secunty  Admmistration  (e.g..  Treasury  Departmeni! 
needed  to  obuin  the  mformabon. 

Systems  exempted  (mm  certaiB  provistoBs  of  the  act:  None. 


System  aamc;  Program  Integrity  Case  Files  HEW  SSA  OPO. 

SetnrWy  claaalHcatinB;  None. 

System  lecathm: 

Bureau  of  Rebremeni  and  Survivors  Insurance 

MOI  Security  Boulevard 

Baltimore.  Maryland  21235 

and  its  program  service  centers  (sec  Appendix  A) 

Bureau  of  DisabiUty  Insurance  ^ 

Baltimore.  Maryland  21241 

its  regional  office  locabons  (see  Appendix  B) 

Regional  CommissionerB  Office  (sec  Appendix  D.2.) 

Categortes  el  IndMdnab  envarad  by  the  ayatemi  Persons  suspected 
of  having  vioiated  the  criminal  provisloBs  of  the  Sooal  Secniity 
Act  where  substantial  basis  for  cnminal  prosecution  exists,  sad  ^ 
fendants' m  criminal  proseentioa  caset. 

Catagartes  af  recaeds  hi  lha  syaMHit  Informatioa  maintained  M 
each  record  mchides  the  identity  of  the  anapect,  fhs  aabma  of  Ibo 
allied  offense,  documentation  at  (he  isTristiinlitm  imo  the  gleiBd 
offense,  and  the  disposilion  at  tha  caae  by  lha  SocW  SecRriQr  Atf* 
mmistratioB  or  the  UMled  Stama  Anomey. 


flOftM  (KOISTH  VOi  43  HO  If9-.TNUM0AY,  iWTIMMR  t9,  1977 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE  5228S 


AatlMtriljr  tar  ■■IbImmm  af  ikt  aytltai:  Scctk>na*206.  20t.  221, 
222.  IIM.  1107.  l63l(dN3).  1632.  1633.  1816.  1842.  1872.  1874. 
1876,  1877  of  the  Social  Security  Act.  and  nectiona  413  and  427  of 
the  Federal  Coal  Mine  Health  and  Safety  Act. 

Raatlae  aaea  al  recarda  aiaiatataed  la  the  •yatcm,  faKladtaif  calcca- 
rlca  af  aacn  and  the  ^rpoaea  al  each  aaea:  Material  ta  thia  syatem 
of  records  ri  routinely  used  by  SSA  tuff  to  determine  if  a  violation 
of  the  penal  provisiont  of  the  Social  Security  Act  or  related  provi- 
siont  of  the  United  Sutet  Code  hat  been  committed.  If  to.  tuch 
materul  it  used  at  the  batit  for  referral  of  the  cate  to  the  Depart¬ 
ment  of  Juttice  for  contideration  of  prosecution,  and  it  diaclot^  to 
that  agency  The  matenal  is  also  used  to  determine  the  direction  of 
investigation  of  potential  fraud  situationt,  which  includes  conUct 
with  third  parties  for  the  purpose  of  esuMishing  or  negating  a 
violation.  Some  such  mformation  it  disclosed  to  officers  or  em¬ 
ployees  of  Sute  governments  as  well  as  the  CHAMPUS  program 
for  use  in  conducting  investigations  of  possible  fraud  or  abuse 
against  the  title  XIS  or  CHAMPUS  programs,  as  well  as  Sutes  At¬ 
torneys  in  connection  with  Sute  programs  involving  the  Socnl 
Security  Administration.  Cases  involving  fraudulent  Ux  returns  or 
forgery  of  social  security  checks  are  disclosed  to  the  Treasury  De¬ 
partment  (See  also  43  CFR.  Part  3B).  Disclosure  may  also  be  made 
to:  The  U  S  Postal  Service  for  investigating  alleged  forgery  or  the 
theft  of  social  security  checks.  State  ai^  local  police  authorities  for 
the  purpose  of  investigating  the  loss,  theft,  and/or  forgery  of 
Medicare  checks,  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  tlw  Department  in  hts  or  her 
official  capacity,  (b)  the  United  Sutes  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  empinvee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKh  the  records  were  collected. 

Pelicict  and  practices  ter  storing,  retrlevtag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  -Manual  system,  records  maintained  in  manila  folders 
and  stored  rii  fihng  cabinets. 

Retrievahilltv:  Records  are  indexed  and  retrieved  by  social 
security  number  or  by  name  of  the  subiect  of  the  mvestigation.  The 
information  in  this  record  system  pertains  to  suspected  violations 
and  fraud  investigations  Cases  may  move  through  several  leveb  of 
the  Social  Security  Administration  organization  at  the  district,  re¬ 
gional  and/or  central  office  locations  during  the  course  of  docu¬ 
menting  a  suspected  fraudulent  situation. 

Safegnards:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the  m- 
formabon. 

Retention  and  disposal:  Records  may  be  retained  3  -  S  years  after 
final  disposition  of  the  case  At  the  end  of  the  retention  ^riod.  the 
records  are  destroyed  by  shredding.  (Supplemental  security  income 
cases  are  scheduled  for  3  year  retention,  afi  others  3  years;  once 
experience  has  been  gained  with  the  former  types  of  case,  it  may 
be  possible  to  reduce  tt  to  3  years.) 

System  managerts)  and  addrem:  For  Supplemental  Security  In¬ 
come  records,  the  Regional  Commissioner  Offices  (see  Appendix 
D.  2.) 

Director 

Bureau  of  Disability  Insurance 

Baltimore.  Maryland  21241 

Director. 

Bureau  of  Retirement  and  Survivor's  Insurance 

6401  Security  Boulevard 

Baltimore.  Maryland  21233 

NetMcatlon  prncednre;  An  individual  can  determine  if  this  system 
contains  a  record  pertaming  to  him  by  requesting  such  information 
in  svritmg  from  the  appropriate  program  center  for  retirement  and 
survivors  cases  (aoe  Appendix  A):  Bureau  of  Disability  insurance 
for  disabflity.  Mack  lung,  or  Supplemental  Security  Income  disabled 
or  bHnd  cases;  Regtonal  Commisioner  Office  for  Supplemental 
Seemrity  Income  (aec  Appendix  D.  2.).  The  request  should  include 


the  individual's  name  and  socinl  security  number,  nay  sociul  securi¬ 
ty  number  on  which  he  has  filed  far  or  received  benefiu,  the  type 
of  such  claim,  and  current  claim  statni.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  win  be  willing  to  review  the  i«Mrd  and  mform  the  subject  in¬ 
dividual  of  its  contents  al  the  representative's  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (43  CFR,  Section  3b.6)  Federal  Register,  October 
8.  1973.  page  47411.). 

Record  areem  procedures:  Per  3  United  States  Code  S22a  (k)(2), 
the  records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  record  However,  acceas  to  mformation  which  is  a 
matter  of  public  record  or  documenta  furnished  by  the  individual 
wiU  be  permuted. 

Centestlag  record  proccdorcs:  Same. 

Record  source  catcgorleK  The  information  contained  in  this 
record  system  is  the  result  of  criminal  investigation  and  may  be 
derived  from  such  sources  at  the  suspect,  witnesses,  or  Social 
Security  Administration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisiont  is  claimed  under  section  k(2>  at 
the  privacy  Act  inasmuch  as  these  records  are  investigatory  materi¬ 
als  compfled  for  program  (law)  enforcement  rii  anticipation  of  a 
criminal  proceeding.  (See  page  47413  of  Federal  Register  of  10/8/73, 
Vol  40.  No.  l%.Part  V). 

M-MMIIOt 

System  name:  Litigation  Activity  File  HFW  SSA  OPO. 

Scenrity  classification:  None 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Catcgoiies  of  hidivMnalfl  covered  by  the  system:  Plaintiffs  who 
have  filed  court  actions  againsi  the  Secretary  of  HEW. 

Categories  of  records  In  the  system:  Basically,  the  ffle  is  used  as  a 
reference  and  control  vehicle  for  analysts  involved  in  litigation  ac¬ 
tivity.  The  records  contain  documentation  concerning  specific  litiga¬ 
tion  cases.  For  example,  documentation  mchides  copies  of  sug¬ 
gested  replies  to  mterrogatones  and  factual  summaries,  copies  ^ 
memoran^  to  implement  court  decisions,  requests  for  information 
from  Office  of  General  Counsel  and  in  response  to  the  Office  of 
General  Counsel's  requests  for  information,  etc  Also  inchided  it 
documentation  regarding  telephone  calla.  personal  contacts,  and  let¬ 
ters  concerning  routine  activity  on  a  particulai  litigatioa  case. 

Aatherlty  (or  malateiiaiic*  ol  the  system:  Section  203(g)  of  the  So- 
cia)  Secarity  Act.  42  U  S  C-  402(g). 

Rontinc  asm  of  records  maiotaioed  in  the  system,  includiag  entego- 
rlca  of  nsera  and  the  pnrposea  of  sach  aaea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  tMhvidual  m 
response  to  an  inqutry  from  the  congressional  office  made  m  the 
request  of  that  individual  In  the  event  of  btigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Dramrt- 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determmea 
that  the  claim,  if  successful,  ri  likely  to  dnrectlv  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De- 

Grtment  emplovee  in  his  or  her  individual  capacity  where  the 
sbee  Department  has  agreed  to  represeni  such  emplovee.  bie  De¬ 
partment  may  disclose  such  records  as  it  deems  desiraMr  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
fecbvely  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  tbe  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaintiig, 
and  dtsposing  of  records  in  tbe  system: 

Storage:  Information  is  stored  in  file  cabinets. 

RctrIrvaMllty:  File  maintained  in  aipbabetica]  order  by  plainuff's 
last  name,  and  is  used  by  analysts  working  with  the  Offke  of  the 
General  Counsel  and  the  reviewing  offices  for  maintaining 
knowledge  of  the  status  of  individual  court  cases. 

Safeguards:  Lunited  access  based  on  need  to  know. 

Retention  and  disposal:  Files  are  maintaiiied  until  aO  final  actiona 
are  completed.  After  final  actions  are  completed,  fiea  ntw 
destroyed  by  shredding. 

System  aianagcils)  and  addresm 
Director 
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HHVACY  ACT  ISSUANCES 


Bureau  of  RelireaMi  Md  Bwrvfvora  Inwaaoc 
MOI  Security  Boulevard 
Baltimore.  Marvlaad  2I23S 

NetlflcatlMi  ^reccdarc;  Contact  the  ayatemi  manater  in  writiiit. 
and  provide  name,  aocial  aecarity  number,  return  addreat.  a^ 
ayatem  name 

Record  acccaa  procednrea:  Same  aa  notification  procedurea. 
Requestera  abould  alao  reaaooaMy  apecify  the  record  contenta 
beinp  aought  fTbeae  acceaa  procedurea  are  in  accordance  with  De¬ 
partment  Retulabona  (4S  CFR,  Sectioo  Sb.S(aN2))  Federal  Reaiater. 
October  S.  |5'?5.  page  47410.1. 

Conteatlag  record  procedaroa:  Contact  the  official  at  the  addreas 
apecified  under  notifKation  procedurea  above,  and  reaaonably 
identtfy  the  record  and  apecify  the  information  to  be  conteated 
(Theae  procedurea  are  in  accordance  arith  Department  Regulationa 
(45  CFR.  Section  Sb7>  Federal  RegHter,  October  8.  1973.  page 
4741 1  >. 

Record  aoorce  categortca;  Information  ia  recorded  from  the  com 
plaint  received  from  the  Office  of  General  Counael  and  other  cor- 
reapondence,  deciaiona.  recommendationa.  etc. 

Syatema  exempted  from  certato  provialoaa  of  the  act:  None 

Syatem  aamc:  Court  Caae  Record  File  HEW  SSA  OPO. 

Seenrit)  clMaWcatlon'  None 

Syalem  locatloa: 

Bureau  of  Retirement  and  Survivora  Inaurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Calegortcfl  of  IndtvMnaU  covered  by  the  ayatem:  Plaintiffa  who 
have  fOed  court  acbona  againat  the  Secretary  ci  HEW. 

CnMgnrlei  of  recorda  in  the  ayatem:  Record  containa:  Plaintiff'a 
name,  wage  eamer'a  name.  Social  Security  number,  the  date  the 
complami  was  filed,  the  iasue  involved  (e.g..  piamtiff  cooteating 
HEW'a  date  of  birth  determmation).  action  taken  on  complaint, 
croaa  reference  to  HUgation  folder  (see  aystema  notKe  regarding 
Litigation  Acovity  File). 

Authority  for  matotcnance  of  the  system:  Section  203<g)  of  the  So¬ 
cial  Security  Act.  42  U  S  C  402(g). 

Routine  aaca  of  records  maintained  la  the  system,  incindittg  catego- 
rfm  af  aaen  and  the  purposes  of  such  naea:  Ehscloaure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
rbaponae  to  an  mquiry  from  the  congreasional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  hit  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  ia  likely  to  directly  affect  the  opera- 
tiooe  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emplovee  in  bis  ch  her  mdividual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  oecea- 
aary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  repreaeni  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

FoHdea  and  practices  for  storing,  rcCrieviag,  acccaalag,  rctahiiug, 
and  itiapaelng  of  records  lu  the  ■yaSem: 

Stemfe:  Cards  are  stored  in  a  fBe  cabinet 

RctrirvabiHty:  They  are  filed  alphabetically  bv  plaintiff's  last 
name  Information  from  the  coon  case  record  cards  are  used  for 
the  statisocai  portion  of  the  Civil  Litigation  Report  sent  to  the 
Commissioner  of  Social  Security  Admmistration  Also,  these  cards 
are  used  as  reference  cards  and  locator  cards  to  find  the  Ktigatioo 
material 

SMeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices.  limited  employee  access  based  on  need  to  know 

Rctcution  aid  dtaposal:  Never  destroyed  Closed  cases  after 
litigation  report  is  completed  tie  placed  m  boxes  in  alphabetical 
order 

System  maaagerfs)  and  address: 

Director 

Bureau  of  Retireinent  and  Survivors  Insurance 
6401  Security  Boulevard 
hMmon,  ItoylHd  2I23S 


Netificatlen  procedure:  Contact  the  systems  manager  in  writing 
and  provide  name,  social  security  aumber,  return  address,  and 
systems  name 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmeni  Regulations  (45  CFR.  Section  3b.5(aM2))  Federal  Register. 
October  8,  1975.  page  47410.). 

Centesthig  record  proccdurct;  Contact  the  official  at  the  address 
specified  under  noMkation  procedures  above,  and  reasonably 
identify  (be  record  and  specify  the  mfonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  3b  7)  Federal  Register,  October  8.  1973.  page 
47411  ) 

Record  source  categories;  Information  is  recorded  from  the  com- 
plaini  received  from  the  Offke  of  the  General  Counsel  and  other 
correspondence,  decisions,  recommendations,  etc. 

Svstenis  exempted  from  cert  ate  provlstens  of  the  act:  None. 

•94U-U1U2 

System  oame;  Fee  l  edger  System  for  Representatives  HEW  SSA 
OPO 

SecurHy  rlasslftcatloa:  None 

System  location'  Records  pertaining  to  representatives  in  retire¬ 
ment.  survivors,  disahilitv.  health  insurance,  supplemental  security 
income  and  black  lung  benefit  claims  are  maintained  at  the  foBow- 
ing  locations 

Bureau  of  Retiremem  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore.  Maryland  21233 

(For  all  claims  involving  retirement,  survivors,  and 

supplemental  security  for  the  aged) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21241 

(For  all  claims  involving  disability  benefits.  Mack  hing 
and  supplemental  security  mcomc  for  tbe  Mind  and  disnMed) 

Bureau  of  Heanngs  and  Appeals 
801  North  Randoipb  Street 
ArUngton.  Virginia  22203 

(For  all  claims  that  involve  a  hearing  for  disability, 
retirement,  survivors  benefits,  health  insurance,  Mack  hing,  or 
supplemental 
security  income) 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

(For  claims  involving  only  supplemental  security  income 
benefits) 

Cntefttries  ef  hMHvIduals  covered  by  the  systcai  Attorneys  and 
aon-attomey  representatives  of  claimants  before  tbe  Social  SMUrity 
Administration 

Categories  of  records  to  (he  system:  Name  and  address  of 
representative,  firm  affiliation,  if  any,  claimant's  social  security 
number,  fee  requested  by  representative,  amount  of  fee  approved 
by  the  Social  Security  Administration,  amount  snthheld  from  clai¬ 
mant's  past-due  benefits,  date  the  fee  was  approved,  type  of  ser¬ 
vices  rendered,  rr viewing  and  approving  offkes. 

Aathorlty  for  maintenance  of  the  system:  Sections  206  and  1631  (d> 
of  the  Social  Security  Act.  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  of  l%9. 

Rootfnr^ses  of  records  matnlalned  to  the  system,  iaelodtag  catego¬ 
ries  of  asers  and  the  purposes  of  sneb  met:  Disclosure  may  be  made 
to  a  congressional  offke  from  tbe  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  tbe  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where  tbe  Department  determmes 
that  the  claim,  if  successful,  it  IBtely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  componenU:  or  (c)  any  De- 
pnrtment  anployec  In  hn  or  her  individual  capacity  where  the 
jMtkc  Department  has  agreed  to  represent  such  employee,  the  D»- 
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pMtmciit  nay  diackMc  tncb  reconh  at  h  decnt  detiiaMe  or  necet- 
■ary  to  the  Departraciit  of  Jattkc  to  enable  that  Department  to  ef¬ 
fectively  lepretent  tpch  party,  provided  tuch  diiclosare  it  compati¬ 
ble  with  the  pnrpote  for  which  the  recordt  were  collected. 

Mldca  aad  practicet  for  ttartaf.  rctricTin(,  tcrrtriof .  rctaiaia(, 
and  diapottat  el  rccerdt  In  the  aytlca: 

Storage:  The  central  reference  filet  are  maintaioed  by  the  Bureau 
of  Retirement  and  Survivort  Inturance  on  ledger  cardt,  and  kept  in 
metal  file  cabiactt  la  addition,  when  the  ledger  cardt  arc 
dettroyed.  an  ^habetic  litting.  whKh  it  manuaBy  maintained,  it 
preiwred  to  indicate  that  the  repretenutive  hat  appeared  before  the 
Social  Security  Adminittration  in  the  pan.  The  Bureaut  of  Ditabdi- 
ty  Inturance.  Health  Inturance.  and  Supplemental  Security  income 
may  maintain  cartwn  copiet  of  the  Petition  to  obtain  approval  of  a 
fee  for  representing  a  social  security  claimant  These  copiet,  when 
maintained,  may  include  a  copy  of  the  Social  Security  Adminittra- 
tion’t  authorization  to  charge  and  receive  a  fee.  and  are  filed  in 
metal  fibng  cabmeit.  in  the  cate  of  the  Bureau  of  Hearingt  and  Ap¬ 
peals,  they  are  maintained  in  fie  bookt. 

Retrtevahilily;  Recordt  are  generally  indexed  alphabetically  by 
name  of  the  repretenutive.  If  the  repretenutive  it  an  attorney  and 
no  specific  name  it  furnished  the  record  ia  filed  according  to  the 
name  of  the  firm.  The  Bureau  of  Hearingt  and  Appeals,  however, 
mamuint  its  file  bated  on  socad  security  number  cd  the  claimant 

Safeguardt:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  employees  with  a  job-related  need 
for  the  information  can  have  access  to  the  records  in  tte  system. 

Retention  and  dteposal:  Ledger  records  are  reUined  for  a  period 
of  S  years  from  the  date  of  the  latest  entry.  If  no  entries  are 
recorded  within  this  period  the  record  is  destroyed.  When  the 
ledger  is  destroyed,  the  name,  address  of  the  repretenutive.  and  at 
least  one  tocul  security  number  of  an  involved  claim,  is  recorded 
and  indexed  for  indefraiu  retention.  Copies  of  the  represenutives 
petition  are  maintained  in  the  Bureau  of  Retirement  and  Survivors 
Insurance  until  pertinent  dau  arc  transferred  to  the  ledger  cards; 
then  dm  copiet  are  dettroyed  by  shredding.  Recordt  in  the  Bureaus 
of  Disability  Inturance.  SupplemenUi  Security  Income,  aad 
Hearingt  and  Appeals  are  mainUined  indefiailely. 

Sysrnm  maaageritl  and  addresm  See  location  for  appropriaU 
manager  to  contact. 

Director.  Bureau  of  Retirement  and  Snrvivon  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Director.  Bureau  of  DisabShy  Inturance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director.  Bureau  of  Hearingt  and  Appeals 
801  North  Randolpb  Street 
Aiihigton.  Virgmia  22203 

Director.  Bureau  of  SupplemenUi  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21 235 

Notificattoa  procedure:  An  individual  can  determine  if  this  system 
contamt  a  record  peruining  to  him  by  writing  to  the  appropriaU 
system  manager  When  the  appropriaU  manager  cannot  be 
identified,  the  individual  may  conUct  the  Director.  Bureau  of 
Retirement  and  Sunivort  Insurance.  All  requesu  should  include 
the  repretenutive 's  same  and  address,  type  of  claim,  dau  the  fee 
was  approved,  and  social  security  number  under  which  the  claim 
was  filed. 

Record  accem  pnucdarcs:  Same  as  notification  procedures. 
Repuestert  should  alto  reasonably  specify  the  record  contenu 
bemg  sought  {These  access  procedures  are  in  accordance  snth  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5<aM2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  ConUct  the  official  at  the  address 
specified  under  notificatioe  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Regisur,  October  8,  1975,  page 
47411.). 


Record  source  categorlea:  Al  information  is  extracted  aad  com¬ 
piled  from  Forms  SSA-1560.  Petition  to  Obtain  Approval  of  a  Fee 
for  Representing  a  Social  Security  Claimant,  which  is  computed  by 
the  represenutive  and  Form  SSA-I560A,  Anthorizidion  to  Charge 
and  Receive  a  Fee,  which  is  prepared  by  the  Social  Security  Ad¬ 
ministration. 

Systems  exempted  from  certafai  provisions  of  the  act:  None. 

89-68-6183 

System  aame:  Supplemental  Security  Income  Record  HEW  SSA 
OPO. 

Security  clamifkalion:  None 

System  location: 

Bureau  of  DaU  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Distnet  Offices.  Branch  Offices  and  BSSI  Regional  Offices 
(Sec  Appendices  D  and  F) 

CaSegaetss  of  Individnah  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  SupplemenUi  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  daU  regard¬ 
ing  ehi^bility.  citizenship,  residence,  eligibility  for  other  benefits, 
akohoHsm  or  drug  addiction  dau  (if  applicable),  income  dau. 
resources,  payment  amounts  and  living  arrangements  for  aO  per¬ 
sons  who  have  applied  for  SSI  payments. 

Authority  far  matatenanre  of  the  system:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

Rontkae  naes  of  records  maioUined  In  the  system,  including  catego- 
rtea  of  users  and  the  purpooes  of  sneb  oscs:  information  from  this 
file  ia  used  by  the  Treasury  Department  to  prepare  supplemenUl 
security  income  benefit  checks,  and  by  the  Sutes  to  esubhsh  the 
mmimum  mcoase  level  for  compuution  of  Sute  supplement. 
Minimum  information  necessary  to  identify  SSI  appheantt  and 
recipients  to  the  following  Federal  and  Sute  a^ncies  for  their  use 
in  preparing  information  for  verification  of  eligibility  for  benefiu 
nn^  section  I63l(e)r  Bureau  of  Indian  Affairs.  Civil  Service  Com¬ 
mission:  Department  of  Agriculture.  Department  of  Labor.  Im¬ 
migration  and  Naturalization  Service,  Internal  Revenue  Service, 
Railroad  Retirement  Board,  .Sute  Pension  Funds.  Sute  Welfare  Of¬ 
fices:  Sute  Workmen's  Compensation,  Department  of  Defense, 
United  States  Coast  Chiard.  and.  Veterans  Administration.  Diaclo- 
tUTC  may  be  made  to  a  congressional  office  from  the  record  erf  an 
individual  in  response  to  an  mqutry  from  the  congressional  office 
made  at  the  request  of  that  mdtvidual.  Suu  Vocational  RehabiliU- 
tion  a^ocy,  or  Sute  crippled  chddren's  agency  (or  another  agency 
providing  services  to  disabled  children)  for  the  consideratioa  of 
lehabihution  services  per  42  U  S  C.  422  and  n82d.  Contractors 
under  contract  to  the  Social  Security  Admmistration  or  under  coo- 
tnet  to  another  agency  with  funds  provided  by  the  Social  Security 
Administration  for  the  performance  of  research  and  statistical  ac¬ 
tivities  diiectty  relating  to  the  Social  Security  Act.  Sute  audit  agen¬ 
cies  for  auditing  Suu  supplemenution  paymenu  and  Medicaid 
eligibly  consideration.  The  Veterans  Administration  of  informa¬ 
tion  requested  for  purposes  of  deurmining  eligibility  for  or  amount 
of  VA  benefiu  or  verifying  other  information  with  respect  thereto, 
the  Radroad  Retirement  Board  for  administering  the  Railroad 
Unemployment  Insurance  Act.  In  the  event  of  btigation  where  one 
of  the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  hn  or  her  official 
capacity;  (b)  the  United  Sutes  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  hts  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  t^  purpose  for  winch  the  records  were  collected  In 
response  to  legal  process  or  inttrrogatones  relatuig  to  the  enforce¬ 
ment  of  an  individual's  chdd  support  or  alimony  obligations,  as 
required  by  sections  459  and  461  erf  the  Social  Security  Act 

Pnllclaa  aad  pracMcea  tor  sloriBg,  rctrtovhig,  acecaring,  rrtalalag, 
aad  dtipoalBg  of  tacawli  la  the  syauai: 

Storage:  Magnetic  Tape,  microtiche. 

RctrievabUtly:  Magnetic  Upe  and  Microfiche  indexed  by  social 
security  number  Supplement^  security  income  records  begm  ia  the 
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PRIVACY  ACT  ISSUANCES 


•ocial  MOirity  district  office  «kera  an  individual  file*  an  applica¬ 
tion  for  sappleaiantal  Mcurily  incoaM  payoMot*.  Thi*  applicatioa 
contam  data  wiucli  aay  be  awd  to  prove  the  identity  of  the  appli¬ 
cant,  determine  his  ehaMlity  for  SSI  payments  and  in  case*  where 
ehfpbility  is  determined,  to  compute  the  amount  of  the  payment  In- 
foimatran  from  the  application  in  addition  to  data  used  intemaUy  to 
control  and  process  SiSl  cases  is  used  to  create  the  Supplemental 
<ircurity  Income  Record.  The  Supplemental  Security  Income 
Record  is  also  used  as  a  means  of  providint  a  historical  record  of 
all  activity  on  a  particular  individual  la  addition,  statistical  data  is 
.lenved  from  the  Supplemenul  Security  Income  Record  for  actuari¬ 
al  and  manafemcni  mformation  purposes. 

Safeguards:  The  m^Bcric  tape  record*  are  protected  through 
standard  security  measures  used  for  aB  computer  records  housed 
within  the  Social  Security  Administratioa.  The  microfiche  are 
stored  in  a  locked  rack,  kept  in  a  locked  room,  and  only  personnel 
having  a  need  for  informatioa  have  access.  For  computerized 
records,  electroniadly  transmioed  between  Centrri  Office  and  field 
office  location*  (mchiding  organizations  adramtstering  SSA  pro- 
arams  under  contractual  agreements),  systems  secuiitie*  are 
established  in  accordance  srhh  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guiddines.  Safeguards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephotm 
hoes,  a  term^  oriented  transactioa  matrix,  and  an  audit  trai. 

Rcssatloo  and  ghnaeal:  Orignal  input  tiaasaction  tapes  received 
which  coatam  initial  ctaims  and  posteHgiblfey  actions  are  irtainril 
indefinitely  although  these  are  processed  ae  received  and  incor¬ 
porated  into  processing  tapes  winch  me  updated  to  the  master  sup¬ 
plemental  security  income  tape  fie  on  a  moiNhIy  basin. 

System  maaagens)  and  addraset 
Director.  Bureau  of  Supplemental  Security  income 
6401  Security  Boulevard 
BaWmore.  MarylaiKi  21235 

Wsrtifcaltsn  prsesdurii  Social  Security  District  Office*  and 
Branch  Offices  (See  Appendix  FI.  An  individual  who  requests 
notification  of  or  access  to  a  arndkal  record  shal.  m  the  time  the 
request  is  made,  designate  hr  wrWag  a  responsible  representative 
who  wil  be  wfll^  to  review  the  rec^  and  inform  the  subject  in¬ 
dividual  of  As  contents  at  the  representative’s  discretion.  (These 
notification  and  access  mrocedures  mu  in  accordance  wMi  Depart¬ 
ment  Regulations  (45  Cnl,  Section  Sb.6)  Federal  Register,  October 
8.  1975.  page  4741 1.). 

Reeard  aeesm  pracednres;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contenu 
being  sou^t  (These  access  procedtuus  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8.  1975,  page  47410.). 

Canteating  rseerd  pmeedures:  Contact  the  official  at  the  address 
specified  nnder  aodfication  procedures  above,  and  reasonably 
Menttfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  ere  in  accordance  with  Department  Regulationt 
(45  CFR.  Section  5b.7)  Federal  Register,  Odober  8,  1975,  page 
47411.). 

Reeard  seurcs  calegarfest  The  information  contained  witiiin  the 
Supplemental  Security  Record  is  obtaitwd  for  the  most  port  from 
the  appUcam  for  SSI  paymenu  and  is  derived  from  the  dates 
folder. 

Systems  exempted  from  ccrtahi  pruvisiont  el  the  act:  None. 

•M»«I04 

System  name:  Supplemental  Security  Income  Cloimt  Data  HEW 
SSA  OPO. 

Seturhy  dassllleatten:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  ef  Individuals  covered  hy  the  syalsmi  This  fBc  contains 
a  record  for  each  aged,  bliad,  or  disabled  individual  who  has  ^>- 
phed  for  supplemental  security  income  payments. 

Categsrise  al  rccacds  M  Ihe  sydsmi  This  fRe  contains  data  regard¬ 
ing  difttiflity,  dtizenship.  residence,  eUgibiity  for  other  benefits, 
dcohoRsm  or  drug  addiction  dnia  (H  applicable).  Income  data, 
reeource,  payment  amounts  and  Rving  arnmganMots  fee  aD  persons 
who  have  applied  for  SSI  payments. 

AmharRy  Iw  mahtMnanet  el  tee  ^slsmi  Section  1631  of  Tide 
XVI  of  the  SoeW  Secarity  Act 


leutlae  asss  af  records  audntalned  hi  the  system,  inclading  csiegn- 
lies  af  users  and  the  purpssm  ef  snch  naae:  Infonnabon  from  this 
file  is  used  bv  the  Treasury  Department  to  prepare  supplemental 
security  mcomc  benefit  checks,  and  by  the  States  to  establish  thr 
minimum  income  level  for  computation  of  State  suppicmem 
Minimum  informatioa  necessary  to  identify  SSI  applicants  anil 
recipwnts  to  the  foDosring  Fede^  and  State  agencies  for  their 
in  preparing  mformation  for  verification  of  eligibilitv  for  benefit*, 
under  section  l63Me):  Bureau  of  Indian  Affairs.  Civil  Service  Coin 
mission.  Department  of  Agriculture.  Department  of  Labor  Im 
mipation  and  Naturalization  Service.  Internal  Revenue  .Servur 
Rauroad  Retirement  Board.  State  Pension  Funds.  State  Welfare  Of 
fiecs.  State  Workmen's  Compensation.  Department  of  Defense 
United  States  Coast  Guard;  and  Veterans  Administration  Discio 
sore  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquirv  from  the  congressional  office 
made  at  the  request  of  that  mdividual.  State  Vocational  Rehabilita 
tion  afwncy.  or  State  crippled  chBdren's  agency  tor  another  agency 
provid^  acrvices  to  dtuMed  children)  for  the  consideration  of 
rehabilitation  services  per  42  U  SC.  422  and  l  )82d  Contractors 
under  contract  to  the  Social  Security  Administration  or  under  con 
tract  to  another  agency  with  funds  provided  by  the  Social  Secunty 
Administration  for  the  perfonnance  of  research  and  statistical  ac 
tivitiet  dhectly  relatiag  to  the  Social  Secunty  Act.  State  audit  agen 
cies  for  auditiiig  State  suppleinentation  payments  and  Medicaid 
sdRMlity  consideratioo.  The  Veterans  Administration  of  informa 
tiou  requested  for  purposes  of  determining  eligibilAy  for  or  amount 
of  VA  benefits  or  vertfying  other  information  with  respect  thereto 
tec  Railroad  Retirement  Board  for  adminisienng  the  Railroad 
Unemployment  Insurance  Act.  In  the  event  of  litigation  where  one 
of  the  patties  is  (n)  the  Dmartment.  any  component  of  the  Depan 
■eut.  or  any  employee  of  the  Department  in  his  or  her  official 
c^weity;  (b)  the  United  States  where  the  Department  determines 
that  the  cMte.  if  successful,  is  Utely  to  directly  affect  the  opera 
tioua  of  the  Department  or  any  of  its  components,  or  (cl  any  De 
partment  employee  in  hia  or  her  individual  capacity  where  the 
Justice  Departmeiit  has  agreed  to  represent  such  employee,  the  De 
pastment  may  discloac  such  records  as  it  deems  desirable  or  oeces 
•ary  to  the  Department  of  Justice  to  enable  that  Department  to  ef 
fectively  represent  such  party,  provided  such  disclosure  is  compati 
Me  with  the  purpose  for  which  the  records  were  collected. 

FeHcles  and  practices  far  staring,  retrieving,  acccasing.  rctaialnx. 
and  disporiag  racarte  M  the  system: 

Storage:  Magnetic  disc. 

RctrievahHIty:  Magnetic  disc  indexed  by  social  security  number 
The  oaUnc  claims  data  are  used  to  expeditiously  provide  supple 
mental  security  income  data,  upon  request,  to  social  security  field 
offices  around  the  nation. 

Safaguarda:  The  magnetic  disc  records  are  protected  through 
standard  aecur^  measures  used  for  all  computer  recorda  boused 
within  the  Social  Security  Administration-limited  employee  access 
to  specific  authorization  by  individual.  For  computerized  records 
electronically  transmitted  between  Central  Office  and  field  office 
locations  (including  organizations  administering  SSA  programs 
under  contractual  agreements),  systems  securities  are  established  in 
accordance  srith  IXhiaitmenta]  standards  and  National  Bureau  of 
Standards  giudehnea.  Safeguards  include  a  lock/unlock  password 
system,  ex^stve  use  of  leased  telephone  lines  a  tennmal  oriented 
transaction  matrix,  and  an  audit  trail. 

RaSsnttoa  aad  dispeaal:  The  onUnc  claims  data  are  retained  for  an 
indefinne  period. 

System  aMsgeris)  wmI  address: 

Director.  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Natificatfoa  pracedurm  Social  security  district  offices  and  branch 
offices  (see  Appendix  F).  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  ahaO.  at  the  time  the  request  n 
made,  designate  in  srriting  a  responsible  representative  who  will  be 
sriDmg  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  discretion.  (These  ootification  and 
access  procedures  me  ia  accordance  with  Department  Regulatioas 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 


Raeatti  aeesm  praesdures:  Same  as  aotification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  accessprocediunes  are  in  accordance  urite  De¬ 
partment  Ranutetions  (45  CFR,  Seetkm  5b.5(aX2))  Federal  Ragtiter, 
October  8, 1^,  page  47410.). 


page  47410.). 
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CoatcflHat  record  proce^ri  Coatact  the  official  at  Ibe  addicw 
•pecified  andCT  notificatioa  proceduret  abova,  aad  raaeoaaMy 
idenufy  the  record  and  tpecify  the  iaforaiatioa  lo  be  coatetted. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFk,  Section  5b  7)  Federal  Register,  O^ber  t,  1975.  page 
4741 1.). 

Record  source  categories:  From  materials  in  the  appropriate 
claims  file. 

Systems  ciempled  from  certata  provisions  ol  the  act:  None. 

09-«d-eiM 

System  aame:  Claims  Currently  in  Process  File  (Supplemental 
Secunty  Income)  HEW  SSA  OPO. 

Security  claaaificstlon:  None. 

System  locattoa: 

Bureau  of  Data  Processing 
MO)  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  ladlvtdnals  covered  by  the  system:  This  file  contains 
a  record  lor  each  aged  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  secunty  mcome  payments. 

Category  of  records  In  the  system:  The  Cases  Currently  In 
Process  File  contains  eligibility,  alcoholism  and  drug  addiction  data 
(if  apphcable).  case  foklei  location  and  appellate  deciatona. 

Aathoiity  for  maintenance  of  the  system;  Sections  1602,  1611, 
1615.  1616  and  I63i  oi  Title  XVI  of  the  SckmI  Secunty  Act. 

Routine  uses  of  recurds  moiutaiiicd  lu  the  tyUcm.  Including  catego¬ 
ries  of  asers  and  the  purpaoca  of  such  oseo:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
responac  to  an  inquirv  from  the  congressional  office  made  at  the 
request  of  that  mdividiial  in  the  event  of  btigatioo  where  one  of 
the  parties  is  (ai  the  Department,  any  component  of  the  Deimn- 
ment.  or  any  emplovee  of  the  Department  m  hit  or  her  official 
capacity:  (bl  the  United  States  where  the  Department  delcrmmea 
that  the  claim  if  successful,  n  Kkely  to  directly  affect  the  opera¬ 
tions  of  the  Depanmeni  or  any  of  its  component!,  or  (c)  any  Oe- 
partment  emplovee  m  his  or  her  hxHvidttal  capacity  where  the 
Justice  Depanmeni  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Depanmeni  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  dtsciosurv  it  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

foHclM  and  prartiecs  for  storing,  retrieving,  accesahig,  retaining, 
aad  dhpaatng  of  rwords  in  the  system: 

Steraga;  MagnetK  tape. 

RctricvaMlitv  Magnetic  tape  records  are  indexed  by  social 
secunty  number  The  Cases  Currently  In  Process  file  is  created 
from  tte  supplemental  secunty  mcome  master  record  It  contams 
primarily  eligibility  and  case  folder  location  data  for  internal  control 
purposes  within  the  Social  Secunty  Adminhtratioo 

Safeguards;  The  magnetK  tape  records  are  protected  through 
standard  secunty  measures  used  for  all  computm  records  housed 
withm  the  Social  Secunty  Admmistratmn-hmited  employee  access 
for  specific  authonrstion  on  an  mdividual  basis. 

Rctentloe  and  disposal;  Data  contamed  within  the  Cases  Cur¬ 
rently  In  Process  file  are  retained  indefinitely. 

System  managens)  and  addrcaa: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Secunty  Boulevard 
Baltimore.  Marvland  21235 

Nedfleattoa  proredure;  Contact  the  Systems  Manager  and  provide 
name,  social  secuntv  number  identify  the  systems  oame.  and  per¬ 
tinent  information  about  your  case  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
reouest  is  made,  designate  in  wnting  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subieci  in¬ 
dividual  of  its  contents  at  the  representative'B  discretion  (These 
noUfKation  and  access  proceduret  are  m  accordance  with  Depart¬ 
ment  Regulations  (45  C^.  Seebon  5b.6)  Federal  Register,  October 
8.  1975.  page  41411  ). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  ttw  record  contents 
bemg  sought  (These  access  procedores  are  in  accordance  with  De- 
pnitmeai  Regulations  (45  CFR,  Section  9b.S<aM2»  Federal  Register, 
Octobmr  8,  1975,  page  47410.). 


Cenib  sting  reenrd  pmccdnrca:  Contact  Iha  official  at  the  address 
specified  under  notification  proceduns  nboea.  aad  reasonably 
identify  the  record  and  specify  the  Mormabaa  in  he  contested. 
(These  procedures  are  in  accordance  whh  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975.  page 
47411.). 

Record  senree  cafcgorlee:  Informeboa  contained  witbin  the  cases  , 
cnrrently  in  process  file  is  derived  from  tba  sappiemeatai  secunty 
income  master  record  which  for  the  nMoi  part,  is  provided  by  appli¬ 
cants  for  supplemental  secunty  incoaie  payments. 

Systems  exempted  from  certain  proviiioai  af  act:  None. 

094M-OMT 

System  aame;  Claims  Index  File  (Supplemeatal  Secarity  Income) 
HEW  SSA  OPO 

Seenrhy  classificatlonr  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Balumore.  Maryland  21235 

Cntrgnrfri  of  Indfvlduab  covered  by  the  system:  The  Claims  Index 
File  contains  a  record  for  each  idoatifying  aumbor  relating  to  any 
aged,  blind,  or  disabled  uidtvidMl  who  has  appbad  for  supplemen¬ 
tal  security  ihcoaic  payments 

Cassfartes  ef  records  In  the  rpalamt  The  daima  Index  File  con¬ 
tains  idientifving  data  mchiding  type  of  ahgihiity .  internal  location 
data  and  social  secunty  numbars  which  may  be  used  to  identify  a 
particular  individual 

Aathorfly  Car  mafaUcBaare  of  the  sgMam:  Section  1631  of  Title 
XVI  of  the  Social  Secunty  Act 

Routine  nacs  af  records  maIntalBad  M  the  spalsm.  hschiding  catego- 
rlea  af  aaars  and  the  pnrpaaes  af  such  aaca:  Disclosure  may  be  made 
to  a  congressionai  office  from  the  record  of  aa  mdividual  m 
responac  so  an  mquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depan- 
ment.  or  any  employee  of  the  Departmcui  m  has  or  her  offeml 
capacity;  (b)  the  United  Stains  whciu  tht  Dapnrtmant  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  emplovee  m  his  or  hat  mdividual  capacity  where  the 
Justice  DepMtmcnt  has  agreed  to  luproauu*  such  ampfnyr e .  the  De¬ 
partment  may  disclose  such  records  m  d  deems  desirable  or  neces¬ 
sary  to  the  Department  of  lustice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  (hsclosure  is  compati¬ 
ble  adtb  the  purpose  for  which  the  rnoords  were  collected. 

Pnllctas  and  praetkes  far  storing,  retrtcvhig,  accessing,  rrtainhig. 
aad  dispoMag  of  records  tn  the  system: 

Ssornge:  Magnetic  Tape 

RetrteiahllHf  Magnenc  Tape  indexed  by  social  securitv  number. 
Since  many  records  enter  the  supplemental  secunty  income  system 
nnder  an  identifvmg  number  other  than  the  correct  supplemental 
security  income  case  number  the  syssnm  must  have  the  capability 
of  locatnig  the  correct  case  number  in  order  lo  propuriy  process  the 
case  The  Index  File  provides  ihn  capability  m  addition  to  eliminat¬ 
ing  the  possibility  of  the  accretion  of  duplicate  numbers  on  the  sup¬ 
plemental  secunty  income  master  record 

Safegnarda:  The  magnetK  tape  records  art  protected  through 
standard  secunty  measures  used  for  ad  computer  records  housed 
within  the  SiKial  Security  Administratioa-limited  employee  access 
to  specific  authon/aoon  bv  mdividual. 

Retentioo  and  disposal:  Magnetic  tape  rucords  arc  maintained  for 
an  indefinite  period 

System  managens)  and  addrvaai 
Director  Bureau  of  Supplemental  Security  Income 
Social  Secunty  Administration 
640)  Secunty  Boulevard 
Baltimore.  Marvland  21235 

Nntffkattou  prnccdur*;  Contact  the  Systema  Manager  and  provide 
name,  social  secunty  numtter  identify  the  systems  name,  a^  per¬ 
tinent  mfonnation  about  vour  case 

Record  acceas  procedHres;  Same  aa  notificatiott  procedures. 
Requesters  should  also  reasonably  specify  the  record  comenta 
bei^  sought  (These  access  procedures  art  in  necordnnee  with  De¬ 
partment  Regulnoons  (45  CFR.  Section  5b.9(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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CMlatliW  rim4  wrtt^mrui  Coatact  dM  official  at  the  addreM 
•pectfied  aador  aodfkatioa  proccdum  above,  aad  reatoaably 
identify  the  racofd  aad  tpecify  tbe  nformatioa  to  be  contested. 
(These  procedwca  are  in  accordance  with  Department  R^latioBS 
(45  CFR,  Section  Sb.7)  Federal  Retister.  October  8.  IS7S,  pafc 
4741 1 .). 

Record  aoarcc  camerica;  The  claims  BKlei  fBe  contains  iaforaM- 
tion  which  is  provhM  by  appKcaats  for  supplemental  security  in- 
come  paymeau  oa  the  initial  claims  appbcatioas. 

Systems  esempted  from  ccrtahi  prevlaiaas  al  the  act:  None. 

Sysum  name:  Advance  Payment  File  (Supplemental  Security  In¬ 
come)  HEW  SSA  OPO. 

Security  daarfflcatlon:  None. 

System  locatiaa* 

Bureau  of  Data  Processhif 
6401  Security  Boulevard 
Baltimore.  Maryland  2I23S 

Caicgorfm  el  MMdnals  covered  by  the  aysmm:  The  Advance 
Payment  FBe  contains  a  record  for  each  afed.  blind,  or  disabled  im 
dividual  who  has  applied  for  eupptemenul  security  income  pay- 
menu  and  hat  requested  an  advance  payment. 

Catcparlm  af  raeseda  In  the  ayalamt  The  Advance  Payment  FBe 
contains  identIfyiHi  data  mdudinf  the  type  of  oBfRiBity.  hMeraal  lo¬ 
cation  data  and  the  amount  and  date  of  dm  advance  payment. 

Antharlty  lar  maintenance  ef  the  system:  Sections  1002.  1011.  and 
1631(a)  of  Title  XVI  of  the  Social  Security  Act. 

Rsnllnc  nsm  ef  receris  maintainrd  In  the  syatsm,  lnclndhi|  cala|n> 
rim  ef  users  and  the  pnrpssm  af  each  ansa:  Disdosare  may  w  made 
to  a  oongressioaal  offioe  from  the  record  of  an  individual  M 
response  to  an  inquiry  from  the  oonpretsional  office  amde  at  the 
request  of  that  individnaL  la  the  event  of  MOpatioa  where  oae  of 
the  parlies  is  (a)  the  Department,  any  oomponeiM  of  the  Dwait- 
ment.  or  any  employee  of  the  Department  hi  his  or  her  officini 
capacity:  (b)  the  UnBed  Stales  where  the  Department  determines 
that  the  claun.  if  successful,  is  Hiely  to  directly  affect  the  opera¬ 
tions  of  the  Depmtment  or  any  of  hs  componenU;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  indhridaal  capacity  where  the 
Justioc  Depailiacat  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  (hadosc  snch  records  as  B  deems  desBaNe  or  neces¬ 
sary  to  the  Department  of  Jnstke  to  enable  that  Department  to  af¬ 
fectively  represent  such  party,  provided  each  disclosure  is  compati¬ 
ble  wBh  the  purpose  for  which  the  records  were  coBected. 

PsBcIm  aad  praetiem  far  sterteg.  rctrisving«  neesering.  retaMlag. 
aad  dhpeslag  ef  rseerds  la  the  ^sicm: 

Starags:  Magnetic  disc. 

RstfltvahiiBj:  Magnetic  disc  is  indexed  by  social  seemity 
aumber  The  Advance  Payment  FBe  is  need  as  a  preventive  mea¬ 
sure  against  the  issuance  of  duplicate  advance  supiBementai  securi¬ 
ty  mcomc  payments  to  an  indmdnaL 

getignarii:  The  magnetic  disc  records  are  protected  through 
standud  security  measures  used  for  aB  coaqiuter  records  housed 
withm  the  Social  Security  Adraiaistration~limited  employee  access 
by  specific  authorization  on  an  individuai  basis. 

Retanllea  and  dhpasal:  The  Advance  Payment  Pile  is  retaiaed  for 
aniindefiaite  period. 

System  managrr(s)  and  addrear 
Director 

Bureau  of  Supplemental  Security  Income 
640)  Security  Boulevard 
Baltimore.  Maryland  2123S 

Wsdflcntisn  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per- 
tment  information  about  your  case. 

Record  accem  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  ncord  contents 
beiv  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regnlatioos  (4S  CFR.  Section  Sb.5(aK2))  Federal  Register. 
October  8.  I97S.  page  47410.). 

Contesting  roeord  proeednros:  Coatact  the  (^kial  at  the  address 
specified  under  aotificatioa  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  wBh  Department  Regulations 
(43  CFR.  Section  Sb.7)  Federal  Register.  October  8,  1975,  page 
47411). 


Rseard  aanres  cnlagsriasi  The  advance  payment  file  contains  in¬ 
formation  which  ia  provided  by  applicants  for  supplemental  securi¬ 
ty  income  advance  paynmets. 

SysMass  eicmpmd  hum  esrtaM  provisisni  ef  the  act:  None. 

BMWOIM 

System  name:  Overpayment  FBe  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

Soenrlty  elasaificallott:  None. 

Bystem  locntlon: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltiniore.  Maryland  21 233 

Calagerim  of  MfvMnals  eeverod  hy  the  syaism:  Any  supplemental 
security  income  payment  recipient  teving  a  potential  supplemental 
security  income  overpayment. 

Cmagsrlta  ef  reearis  M  the  syrism:  The  Supplemental  Secur«tv 
Income  Overpayment  FBe  contains  data  tnMarding  el^bilitv 
citizenship,  residence,  ehgibflity  for  other  beneflts,  alcoholism  anr* 
drug  addiction  data  (if  ap^kable),  incorae  data,  resources,  paymen' 
amounts,  overpayment  amounts,  and  living  arraimements  for  aii 
persons  who  have  applied  for  supplemental  security  income  pay 
nwnts. 

Antharlty  lor  maMtonaac*  ef  the  system;  Sections  1602  ann 
1631(b)  of  Tide  XVI  of  the  Social  Security  Act 

Rendnc  nsm  af  roeards  maintained  hi  the  syatsm,  tnclndtag  catroo 
rise  ef  nacfs  aad  the  nurpsem  af  such  nose:  The  Supplement^' 
Security  Overpayment  FBe  is  used  to  maintaia  a  historical  recoro 
of  overpayment  data  for  aB  supplemental  security  income 
recipients,  and  in  processing  bOs  to  the  respective  Sutes  for  thei' 
share  of  supplemental  security  income  overpaymenu.  Disclosur* 
may  be  made  to  a  oongressioaal  office  from  tte  record  of  an  ir 
dividual  in  response  to  an  inquiry  from  the  congressional  offi>  t 
amde  at  the  reipi***  of  diat  iadividoal  and  to  State  audit  agencir' 
partaaat  to  agreements  srith  HEW  for  auditing  state  supplementi* 
don  payments,  ha  the  event  of  Htigstion  where  one  of  the  parties  n 
(a)  DepartmeiK.  any  component  of  the  D^rtment.  or  any  em 
ployec  of  the  Depaitinent  in  his  or  her  offi^  capacity,  (b)  th^ 
United  States  where  the  Department  determines  that  the  chum  <i 
successful,  it  Iftely  to  dtaecdy  affect  the  operations  of  the  Depart 
ment  or  any  of  Bs  components;  or  <c)  any  Department  employee  ir 
his  or  her  individnal  capacity  where  the  Justice  Department  bH<' 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  B  deems  desirable  or  necessary  to  the  Departmen 
of  Justice  to  enable  that  Department  to  effectively  represent  suet 
party,  provided  such  dtsdoaure  it  compatible  with  the  purpose  for 
wkieb  dm  records  srore  coBected. 

FsBrim  aad  prnedem  Isr  atarhig,  retrkving.  accesring,  retamiaa 
and  dlspaalng  af  rseasdi  M  dm  systsm: 

Starts:  Magnetic  tape. 

Rctrtsvahilhyi  Mapetk  tape  is  accessed  by  social  secuntv 
aumber  Withia  the  Social  Security  Administratioo.  the  file  is  usre^ 
to  alert  the  social  security  district  offices  of  potentiaDy  overpsio 
supplemental  security  inc<^  recipients. 

Bafsgnards:  The  magnetic  tape  records  are  retained  in  secure 
storage  areas  accesaiifc  only  to  authorized  persons  within  the  Bn 
reau  of  Dam  Processing.  The  storage  area  is  coatroBed  by 
MarsbaOs  responsible  for  msuring  that  only  authorized  personnel 
are  admitted  Official  Meatifkation  badges  or  passes  are  required  to 
gain  entrance  to  the  storage  area.  AB  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  onsuthonzeo 
disclosure  of  information  on  individoab. 

Rcteatlsn  and  dliposal:  The  Supplemental  Security  Income  Over 
payment  FBe  is  retained  for  an  mdefinBe  period 

System  manag*r(s)  and  addrem: 

Director 

Bureau  of  Suimlementa)  Security  Income 
6401  Security  Boulevard 
Baltimore.  Marylaiid  21233 

Netifleatien  proeednro;  ConUct  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  mformation  about  your  case.  An  individaM  who  requests 
notificatioe  of  or  access  to  a  medical  record  shaB.  at  the  time  the 
request  is  made,  desigaatc  in  writing  a  reymstde  representative 
who  wffl  be  wBI^  to  review  the  record  and  inform  the  snblect  in- 
(Bvidnal  of  Bs  contents  at  the  represenmtive’s  tUscretioa.  (These 
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notification  and  acceta  procedurca  tat  in  acconluco  aHth  Depart- 
meni  Regulattom  (4S  CTO.  Sectioe  5b.6)  Federal  Regialcr,  October 
t.  1973.  pate  47411  ). 

Record  occcas  precede  rcat  Same  aa  notifkatioa  proccdarea. 
Requesten  ahould  also  reasonably  specify  the  record  coatenta 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  <43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8.  1973.  page  47410.). 

ContertlBg  record  procedares:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatioa  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Regifter.  October  8,  1973,  page 
47411.). 

Record  aoorcc  categories:  The  data  contained  within  the  supple¬ 
mental  security  income  overpayment  file  is  derived  from  the  sup¬ 
plemental  security  mcome  master  record  which,  for  the  moat  part, 
is  provided  by  applicants  for  supplemental  security  income  pay¬ 
ments. 

Systems  exempted  from  certain  provMons  of  the  act:  None. 
t9L4d-dll8 

System  aame:  Supplemental  Security  Income  POc  of  Refunds  HEW 
SSA  OPO 

Security  classification:  None 

System  locatlan: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Categories  of  individaals  covered  by  the  system:  This  file  contains 
refund  records  for  any  aged,  bhnd,  or  disabled  individual  who  was 
ovotpaid  or  not  entitled 

Caiagartcs  of  records  In  the  system:  This  fQc  contains  information 
about  rounds  sent  n  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payments  they  received.  Specific 
mformation  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 

Authority  tar  maintenance  of  the  system:  Sections  1602.  1611,  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  OSes  of  records  maintained  ta  the  system,  fncluding  eatego- 
rlm  of  nsers  and  the  purposes  ol  such  uses:  The  file  is  esubbsh^ 
after  the  money  received  has  been  recorded  and  deposited  in  the 
Federal  Reserve  Bank  The  money  refunded  ia  broken  down  into 
Federal  share  and  State  share  for  accounting  purposes.  The  infor¬ 
matioa  is  mpui  to  the  electronic  system  to  matched  agamst  the 
same  information  being  entered  by  district  offices.  This  serves  as 
aa  aiMttt.  Disclosure  may  be  made  to  a  con^sakmal  office  from 
the  record  of  an  nidivKiual  in  response  to  aa  inqmry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual  and  to  State 
authi  agencies  pursuant  to  agreements  with  HEW  for  auditing  State 
supplementation  payments,  in  the  event  ci  litigation  whine  one  of 
the  parties  is  (a)  the  Department,  any  component  at  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  hia  or  her  trf&ial 
capacity;  (bl  the  United  States  where  the  Department  determmea 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opein- 
tkms  of  the  Department  w  any  of  its  components:  or  (c)  any  De¬ 
partment  employee  m  hu  or  her  individual  capacity  where  the 
Jusbee  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosuie  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Fnlicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  la  the  system: 

Storage:  The  source  document  is  filed  in  standard  filing  cabinets 
by  tank  deposit  schedule  number.  The  cross  reference  listing,  in 
social  security  number  sequence,  by  month  is  mamtained  in  bin¬ 
ders  This  mfonhation  is  keyed  directly  onto  tape  wluch  is  kept  in 
SSA'S  tape  library  The  tapes  are  used  to  prepare  the  cross 
reference  bstings  and  to  input  the  information  into  the  system.  The 
manual  file  n  maintained  m  social  security  number  sequence  so 
that  mqumes  and  refunds  from  district  offices  can  be  answered. 

RctrievahWly:  Listings  referenced  by  social  security  number. 

Ssiegaarda:  The  source  documents  and  listings  are  kept  in  an 
araa  which  is  secured  at  night-doors  locked.  Information  is  oi^ 
fhniislied  to  olhm  Social  Security  Administration  components  srith 


limited  access  by  employees  on  a  need-to-know  basis.  The  magnetic 
tapes  are  retained  in  secure  storage  areas  accessibk  only  to 
authorized  persons  within  the  Bureau  of  Data  Processing.  The 
storage  area  is  controBed  by  marshalls  responsible  for  insuring  that 
only  authorized  personnel  are  admitted.  Official  identification 
badges  or  passes  are  required  to  gain  entrance  to  the  storage  area. 
AB  employers  having  access  to  records  have  been  notified  of 
criminal  sanctions  for  unauthorized  disclosure  of  informatioa  on  in¬ 
dividuals. 

Retention  and  disposal:  The  source  documents  and  listings  are 
being  held  indefinitely  EventuaDy  they  wifl  be  retired  to  the 
Federal  Record  Center.  The  tapes  are  stored  in  the  Social  Security 
tape  library. 

System  manager*  s)  aad  address: 

Director,  Bureau  of  Supplemental  Security  Income 
^Social  Security  Administration 
6401  Security  Boulevard 
BAltimore.  Maryland  21233 

Notiflcattoa  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  the  systems  name,  and  pertinent  in¬ 
formation  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
bei^  sought.  (These  access  procedures  are  ia  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aM2))  Federal  Register, 
October  8.  1973.  page  47410.). 

CuMesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  coMaaied. 
(These  procedures  are  in  accordance  with  Department  Regnintiona 
(43  CFR.  Section  3b.7)  Federal  Register,  October  8,  I97S,  page 
47411). 

Record  sanres  categories:  The  receipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  phis  the  actual  check, 
money  order,  etc.,  used  to  remit  the  money 

Systems  exempted  from  certaia  provWoiu  of  the  act:  None. 
tM84111 

System  name:  Debit  Voucher  File  (Supplemental  Security  Income) 
HEW  SSA  OPO 

Security  eiaasfileation:  None. 

System  kicatien: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  klaryland  21233 

Categorim  el  tadlvldnais  covered  by  the  system:  The  file  contains 
a  record  for  aged,  bhnd,  or  disabled  mdividuala  who  have 
negotiated  two  c^ln  for  the  same  month  incorrectly  or  who  have 
refonded  money  to  the  Bureau  of  Supplemental  Sccu^y  Income  by 
check  only  to  have  their  checks  bounce. 

Categories  ol  records  ta  the  system:  The  OFO-3304.  Debit 
VouchCT.  is  sent  to  the  Bureau  ai  Supplemental  Security  Income 
from  the  Department  of  Treasury  biOfog  the  Social  Security  Ad¬ 
ministration  for  additional  monies  expended  on  their  behalf.  U  con¬ 
tains  the  identification  of  the  mdividual,  name  and  socml  security 
number,  aad  amount  of  money  involved. 

Anthorily  tar  aulatanaacc  at  the  system:  Sections  1602,  1611  and 
1631  of  Tide  XVI  of  the  Social  Security  Act. 

Routine  aaes  si  records  malntakMd  ta  the  system,  Inclading  catego¬ 
ries  ol  naeis  and  the  pnrpoess  ol  inch  uses:  After  the  Bureau  ol  Sup¬ 
plemental  Security  Inco^  has  paid  the  Department  of  Treasury  for 
the  requested  funds,  the  overpayment  data  are  entered  into  the 
electronic  system.  The  original  documents  (photocopies  of  errone¬ 
ously  negotiated  checks  sent  by  Treasury  as  weD  as  copies  of 
bounced  checks  submitted  by  mdividuah  in  payment  of  overpay¬ 
ments)  are  filed  for  future  reference  by  the  S^ial  Security  District 
and  Branch  Offices  when  they  attempt  to  collect  the  money  from 
the  overpaid  individual.  A  cross-reference  listing  on  the  social 
security  number  is  maintamed  The  money  amount  is  allocated  to 
the  Federal  share  and  State  share  for  accounting  purposes.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  ah 
individual  m  response  to  an  inquiry  frmn  the  congressional  office 
made  at  the  request  of  that  mdividual  and  to  State  audit  agencies 
pursuant  to  agreements  with  HEW  for  auditmg  State  supplementa¬ 
tion  payments  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 
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pioyec  of  iW  DeiMitacat  h  Mi  or  her  official  capacity:  (b)  the 
United  Suiet  wliere  the  DepartoMM  dcicraiaca  tel  the  claim,  if 
MKcesiful.  M  likely  to  direcUy  affect  the  operation*  of  the  Depart* 
meni  or  any  of  its  components,  or  tc)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Jusoce  Department  has 
agreed  to  represent  such  empkivee.  the  Department  may  disclose 
such  records  at  it  deems  desinMe  or  necessary  to  the  Department 
of  Justice  to  enaMe  that  Department  to  effectively  represent  such 
party  provided  such  disclosuie  is  compatible  with  the  purpose  for 
which  the  records  were  collecied. 

fallctc*  and  prarttce*  for  slortat.  relrteviag,  acecsslBg,  retainin|. 
and  dtspostnt  of  records  In  the  system: 

Storage:  File  cabinets  and  binders. 

Retnevability:  The  listing  is  m  social  security  number  sequence 

Safeguards:  Access  limited  to  employees  on  need  to  know  basis. 
Area  secured  at  night-doors  locked 

Reteattoa  and  disposal:  The  records  are  being  held  indefinitely 
They  wiU  eventually  be  retired  to  the  Federal  Records  Center. 

System  managens)  and  addrtas; 

Director  Bureau  of  Supplemental  Security  Income 
Social  Secuniy  AdministratKin 
6i0i  Secunty  Boulevard 
Baltimore.  Maryland  2I23S  . 

Nodftcaitoa  procedure:  Contact  the  Systems  Manager  and  provide 
name  social  secunty  number,  ideniify  the  systems  name,  and  per¬ 
tinent  mformation  about  your  case 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  145  CFR,  Section  5b  5(aM2))  Federal  Register, 
October  8  I9''5.  page  47410.). 

Consesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nouficaiion  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(Tbese  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411  ) 

Record  soorce  categories:  Bureau  of  Government  Financial  Opera¬ 
tions  of  the  Department  of  the  Treasury. 

Systems  exempted  from  rertam  provision*  of  the  act:  None 
•9-M4I113 

System  name:  Supplemental  Secunty  Income  Priority  Correspon¬ 
dence  Staff  Files  KEV^  SSA  OPO 

Security  classiflcatiOB:  None. 

System  tocatton: 

Bureau  of  Supplemenul  Security  Income 
6401  Security  Blvd. 

Baltimore.  Maryland  21233 

Categories  of  Mlviduals  covered  by  the  system:  Aged.  Blind,  or 
Disabled-Eligibles  and  oon-chgibles  under  Supplemental  Secunty 
Income  program  Third  parties  who  have  written  on  behalf  of  Sup- 
plemeota)  Secunty  Income  categories,  and  other  interested  citizens. 

Caicgorle*  of  records  in  the  system:  Reports,  m  letter  form,  con¬ 
cerning  individual  Supplemental  Secunty  Income  and  Social  Secun¬ 
ty  Administration  Claims  status. 

Authority  lor  maintenance  af  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Secunty  Act  as  amended. 

Routine  ases  of  records  maintained  in  the  system,  inciuding  calego- 
rtes  of  aaers  and  the  parpioaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressioual  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  tndividual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  his  or  her  offkial 
capacity,  (b)  the  United  States  where  tbe  Department  determines 
tel  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  tbe 
Justice  Department  has  agreed  to  represent  such  employee,  tbe  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  I^partment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compab- 
bte  with  the  purpose  for  which  the  records  were  coUected. 

RnUctea  aud  pracileaa  for  ataringt  reirtevtag,  nrerming,  retaining, 
aad  dlipoahig  af  records  M  the  aystem: 


terage:  Paper  •  photocopy  of  incoming  carbon  copies  of  repbes 
in  meui  file  enbineta. 

RctrtevaMIMy:  Index  by  name  used  as  reference  for  fQes  for 
replyuig  to  written  inquiries. 

Safeguards:  Social  Security  Administration  employees  only  have 
access,  access  is  cleared  by  Staff  Chief  Office  is  locked  during 
aon-business  hours.  Staff  trained  in  confidentiality  of  individual's 
records.  , 

Rcsention  and  dispasal:  One  year.  Disposed  of  by  paper 
shredding. 

System  maBager(s)  and  address: 

Director  . 

Bureau  of  Supplemental  Security  Income 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21235 

Notlflcalioo  procedure: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Secunty  Boulevard 
Baltimore.  Marviand  21235 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reaM>nably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aH2))  Federal  Register. 
October  8.  1975.  page  47410  ). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Depanmeni  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  categories:  Supplemental  Security  Income  claims 
records.  Social  Security  Administration  claims  records.  Supplemen¬ 
tal  Secunty  record  (automated).  Individual  himself.  Social  Security 
Administration  disirki  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0114 

System  name:  State  Data  Exchange  System  (Supplemental  Security 
Income)  HEW  SSA  OPO. 

Sccurtty  classMication:  None. 

System  tocatton:  Slate  Data  Exchange  files  are  maintained  by  all 
State  welfare  agencies  (see  Appendix  D)  In  addition,  backup  files 
(magnetic  tape)  are  maintained  for  a  limited  period  of  time  (90 
days)  within  the  Bureau  of  Data  Processing.  6401  Security  Bou¬ 
levard.  Baltimore,  Maryland  21 233  Pnnted  copies  of  the  State  Data 
Exchange  record  are  located  in  some  distnet  and  branch  office*. 

Categories  ef  iadivtduals  covered  by  the  system:  The  State  Data 
Exchange  file  contains  a  record  for  each  puMk  welfare  recipient 
who  has  applied  for  supplemental  secunty  income  payments. 

Categories  of  records  In  the  system:  The  State  Data  Exchange  file 
for  each  State  contains  data  regarding  eligibility,  medicaid  eligibili¬ 
ty,  ehgihihty  for  other  benefits,  alcoholism  and  drug  addiction  data 
(if  applicable),  income  data,  resources,  payment  amounts  and  Uving 
arrangements  for  aQ  persons  who  have  applied  for  supplemental 
security  income  payments  who  reside  in  that  particular  State. 

Authority  for  naiutcnancc  of  the  system:  Sections  16)1,  1612, 
1615.  1616.  t63l(cl,  1633.  and  1634  of  Title  XVI  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  The  State  Data 
Exchange  file  is  created  from  the  supplemental  security  income 
master  record.  It  is  compnsed  of  eligibility  and  payment  informa¬ 
tion  obtained  by  tbe  Social  Security  Administration  in  the  adminis¬ 
tration  of  the  supplemental  security  income  program  The  State 
Data  Exchange  file  provides  for  timely  exchange  of  data  between 
the  Social  Security  Administration  and  tbe  States  in  order  to 
estabUsh  and  maintain  State  supplementation  of  supplemental 
security  income  payments  and  medicaid  rolls,  and  for  use  m  the 
food  stamp  program  in  the  States  of  California,  Nevada  and  New 
York  for  locating  (wtentiaDy  eligible  individuals  and  for  making 
determinations  of  eligibility.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Deimn- 
ment,  or  nay  employee  of  tbe  Department  m  hi*  or  her  officiai 
capacity;  (b)  the  United  Sutes  where  the  Depnrtacni  determoie* 
that  the  claim,  if  successful,  is  likely  to  directly  affect  te  opera- 
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tiom  of  the  Department  or  any  of  its  componenta:  or  (c>  any  De¬ 
portment  emplovee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  mM  disclose  such  records  as  it  deems  desiraMe  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  wrth  the  purpose  for  which  the  records  were  collected. 

PolidM  and  prarttces  for  staring,  retrieving,  accessing,  retaining, 
and  dlspostag  of  records  la  the  system: 

Storage:  Magnetic  tape,  mKtofilm.  paper  listings. 

RetrlevaMIHy:  MagnetK  tape,  microfilm  and  paper  listings  are  aO 
indexed  accordmg  to  soctal  security  number.  State  welfare  identifi¬ 
cation  number,  category  taged.  blind  or  disabled),  county,  or  sur¬ 
name  m  order  to  supply  informatton  to  the  States  m  accordance 
nrith  program  administration  agreements,  and  for  the  Social  Securi¬ 
ty  Administration  management  purposes.  The  printed  copy  of  the 
State  Data  Exchange  is  used  by  dhtrKt  and  branch  office  personnel 
for  reference  purposes  and  for  answering  inquiries. 

Safeguards:  All  Stale  Data  Exchange  records  are  protected  ac¬ 
cording  to  agreements  made  between  the  Social  Secur^  Adminis¬ 
tration  and  die  respective  States  regardmg  confidentiality,  use.  and 
reditclosure  Paper  copies  are  accessible  only  to  employees  on  a 
need  to  know  basis 

Rctcntloo  and  dtsposal:  Instructions  provided  to  the  States  caD 
for  duphcation  by  the  Stales  of  files  provided  by  the  Social  Securi- 
u  Administration  The  period  of  retention  of  State  Data  Exchange 
nles  by  the  States  is  determined  by  the  respective  States. 

System  managerts)  and  address: 

Director  Bureau  of  Supplemental  Security  Income 
6401  Secunty  Boulevard 
Baltimore.  Maryland  2I23S 

NetMleattoa  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (sec  Appendix  F):  or  contact  State  official  (see  Ap- 
peacta  D)  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate  in 
wriimg  a  responsible  representative  who  wiB  be  wilbng  to  review 
the  record  and  inform  the  subiect  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (4S 
CFR.  Section  5b.6)  Federal  Register.  October  8.  1975.  page  4741 1 .). 

Reeord  access  procedures:  Same  as  notifkatioa  procedures 
Reiiaesters  should  also  reasonably  specify  the  record  contents 
ba^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulattons  (45  CFR.  Section  Sb.5<aM2))  Federal  Register, 
Octobers.  1^5  page  47410.1. 

Cantesting  record  procedures:  Contact  the  official  at  the  address 
spectfied  under  noMication  procedures  above,  and  reasonably 
identify  the  record  and  specif  the  information  to  be  coatMted. 
(These  procedures  are  m  accordance  with  Department  RegiUations 
CFR.  Section  5b  7)  Federal  Register,  October  8,  1975,  page 
47411.1. 

Racard  source  categories;  The  information  contained  on  the  State 
Data  Exchange  files  is  derived  from  data  <m  the  supplemental 
sacartty  income  master  record  wluch  is  obtained  for  the  most  part 
frtim  appbeants  for  supplememal  securi^  income  payments.  Addi- 
tioaaBy,  the  various  States  provide  a  limited  amount  cif  data. 

gysisms  exempted  from  certaM  provtsiana  of  the  act:  None. 

Symern  name:  Supplemental  Security  Income  Audit  TraO  Mkrofkhc 
OPO. 

Secortly  claasIHfatlen;  None. 

Systa  lecation:  Bureau  of  Data  Processing.  Supplemental 
Saoirity  Income  Payment  Record  Data  Branch. 

Categories  of  Indlilduals  covered  hy  the  system:  This  file  contains 
a  record  for  each  aged,  blind  and  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  mcomc  payments. 

Categerlea  af  reeards  In  the  system:  This  ffle  contains  data  regard¬ 
ing  eligibility,  cituenship.  residence,  eligibility  for  other  benefits, 
alcohohsm  or  drug  adiliction  data  (if  applicable),  income  data, 
lasources.  payment  amounts  and  Bving  arrangements  for  aO  per¬ 
sons  who  have  apphed  for  supplemental  secunty  income  payments. 
In  addiboo.  chan^  wluch  are  subae^ndy  received  which  have 
an  effect  on  any  of  the  above  categories  are  also  amintained  within 
ihiB  record. 

AnlhasHi  Isr  amlntenance  af  the  syalsmi  Sections  1602  and  1631 
af  TRie  XVI  of  the  Sodnl  Sacartty  Act. 


Routine  uses  of  records  maintalaed  In  the  system,  inclndlng  catega- 
rtes  of  users  and  the  purpoact  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  imrairy  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  State  audit  agencies  pursuant  to 
agreements  with  HEW  for  auditing  State  supplementation  pay¬ 
ments.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  m  his  or  her  official  capacity:  (b)  the  United 
States  whm  the  Department  determines  that  the  claim,  tf  success¬ 
ful.  IS  Ukely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components,  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  emplovee.  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Microfiche. 

RetrlevahHIty:  The  microfiche  is  indexed  by  social  security 
number  The  Supplemental  Security  Income  Audit  Trail  Microfiche 
is  used  to  provide  complete  historical  data  for  each  Supplemental 
purity  Income  master  record.  This  data  includes  transactions 
which  effectuate  changes  to  the  Supplemental  Security  Income 
master  record. 

Safeguards:  The  microfiche  records  are  stored  in  locked  Hie 
cabmets.  and  are  accessible  to  employees  on  a  need  to  know  basis. 

Rctendon  and  disposal:  The  Supplemental  Security  Income  Audit 
Trad  Mkroficbe  is  retained  for  an  indefinite  period 

System  managerts)  and  addrem: 

Director.  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Wetifltation  procedure:  Inquiries  should  be  addressed  to  the 
system  manager,  and  should  include  the  individual's  fuO  name  and 
social  security  number  An  individoal  who  requests  notificatioa  of 
or  access  to  a  medical  record  shaO.  at  the  time  the  request  ia  made. 

.  designate  in  writing  a  responsible  representative  who  will  be  wiOiiig 
to  review  the  rec^  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (4S 
CFR.  Section  5b.6)  Federal  Register.  October  8.  1975.  page  47411.). 

Racard  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notfkation  procedures  above,  and  reasonably 
identtfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411  ). 

Record  seuree  categories:  The  information  contained  within  the 
Supplemental  Security  Income  Audh  Trad  Microfiche  is  derived 
from  the  Supplement  Security  Income  master  record  which  for 
the  most  part,  is  obtained  fret  the  applicant  for  Supplemental 
Security  Income  payments. 

Systems  exempted  from  certidn  provisions  of  the  act:  None. 

•MB41I7 

System  name:  Age  at  First  Payment  of  Retirement  Insurance 
Benefit  HEW  SSA  OPP. 

Security  daielfitatlon:  None. 

System  locatfou:  , 

Bureau  of  Data  Processing  ^ 

6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  Mhddaals  covered  hy  the  system:  Recently  entitled 
retirement  insurance  beneficiaries. 

Catsgorim  al  records  In  the  system:  Payment  history  and  demo¬ 
graphic  information. 

AnthnrRy  Im  maintennnet  al  the  syslsm:  Section  702  ol  the  Social 

Security  Act  (42  USC  Sec.  902). 
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PRIVACY  ACT  ISSUANCES 


RovtiM  •!  rccarRt  ■■lafiati  to  tht  tywttm,  IsclaRhig  catcg*- 
rtM  W  Men  am4  dw  pmrmm  •!  Mch  Mes:  Dieciotiuc  any  be  aMctc 
lo  a  congressioiiai  office  fron  tbe  racord  of  u  iadividnal  ia 
response  to  an  imiuiry  from  the  conaressional  office  made  at  tbe 
request  of  that  individual  In  the  event  of  htitation  where  one  of 
the  parties  is  <a)  the  Department,  any  component  of  the  Deimrt- 
mcnt.  or  any  employee  of  the  Department  in  hit  or  her  official 
capacity;  (bi  the  United  States  wbm  the  Department  determines 
that  the  claun  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  tbe 
Jusdce  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desiral^  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  lo  ef¬ 
fectively  represeni  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Reliries  and  practices  fnr  stertnt.  retrieving,  accessing,  retaining, 
and  disposing  nf  records  In  the  sysum: 

Storage:  Data  are  stored  on  magnetic  tape. 

RetrlevabilHy:  Individual  records  are  identified  by  claim  account 
number  for  statisUcal  uses. 

Salcgnards:  AD  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development  aU  employees  having  ac¬ 
cess  to  records  have  been  notified  of  emninai  sanctions  for 
unauthorized  disclosure  of  mfonnaOon  on  mdividuals. 

Retention  and  dlspnsal:  This  system  is  updated  infrequently  and 
magnetic  tapes  arc  returned  lo  blank  stock. 

SyaSem  maaageris)  and  nddrwsa* 

Deputy  Chief  Actuary.  Short-Range  Estimates 
Office  of  the  Actuary.  Social  Secunty  Admimsuation 
6401  Secunty  Boulevard 
Baltimore.  Maryland  2I23S 

Notification  procedure;  For  purposes  of  access  the  claim  account 
number  is  required,  write  to  the  systems  manager. 

■acard  accca  pracedarca:  Same  M  notification  procedures. 
Requesters  should  also  reasooaNy  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  5b.5<aN2))  Federal  Register, 
October  8.  I97S.  page  47410.). 

CanaMting  record  praeednrea:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  leasonaMy 
Ntenlify  the  record  and  specify  the  arformatioa  to  be  contested. 
(Theae  procedures  are  in  accordance  with  Department  Regulations 
<4S  CFR.  Section  5b.7)  Federal  Register.  October  8.  1973.  page 
47411  ). 

Raeard  aaurce  categarlea;  Master  benefit  record. 

flymmi  cscmpied  fraoi  tertuM  previdons  ef  the  act:  None 

•MO-8118 

Syalcm  name:  Non-Contributory  MDitary  Service  Reimbursement 
System  HEW  SSA  OPP. 

Sacnrily  dasalflcatlan:  None 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21 233 

Cmsgerlci  af  Individnato  covered  by  the  syalcm:  A  sample  of 
beneficiaries  who  have  non-contributory  military  service  credits. 

Cmagorlas  af  records  In  the  system:  Covered  earnings,  benefit  and 
payment  status. 

Authority  tor  malatenanec  af  the  system:  Section  217,  229,  and 
231  of  the  Social  Secunty  Act. 

Roudac  uses  af  records  maMtataed  in  the  system.  Mdnding  catego¬ 
ries  of  users  and  the  porpaaes  af  snch  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  incttvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  In  tbe  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart- 
awnt.  or  any  employee  of  die  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  detennmes 
that  tbe  claim,  if  succesaful,  is  likely  lo  directly  affect  the  opern- 
tiOM  of  tbe  Department  or  any  of  to  components,  or  (c)  any  De¬ 
partment  employee  in  hm  or  her  individiial  capnchy  where  the 
Jnmicc  Department  has  agreed  lo  repreaent  snch  emptoyea.  the  De¬ 


partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

PoNeies  and  practlecs  far  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage;  Data  are  stored  on  magnetic  tape. 

Rctrlevability:  Tbe  file  is  indexed  with  claim  account  numbers, 
the  data  are  used  for  statistical  purposes. 

Safegnardn:  AU  mag-tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  aiithonzed  persons  within  the  Bureau  of  Data 
Processing  and  Data  Development.  Office  nf  Management  Adminis¬ 
tration  and  Office  of  the  Actuary  AU  employees  havmg  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  mdividuals. 

Rcteatloa  and  dtapoml;  This  system  is  updated  annuaDy.  At  this 
time,  we  have  no  provision  for  the  disposal  of  individual  records. 

System  mauagerts)  and  address: 

Deputy  Chief  Actuary.  Short-Range  Estimates 
Office  of  the  Actuary.  Socul  Secunty  Administration 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21233 

NetHkattee  praccdurc:  For  purposes  of  access,  the  claim  account 
number  is  required,  write  to  tto  systems  manager. 

Reeaed  aeeeaa  peoeedainsa:  Same  as  aotification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regubtions  (43  CFR,  Seettoa  3b.3<a)(2))  Federal  Ragister. 
October  8.  1973.  page  47410.). 

CMicsttag  reeard  preeednrss;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasoaably 
identify  the  record  and  specify  the  mformatioa  to  be  cotoagted. 
(These  procedures  are  in  accordance  with  Department  R^ulaliOM 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Rceerd  searce  categerteg;  Social  Security  Administratioa  araster 
benefictary  record.  Social  Security  Admmistration  summary 
earnings  record.  Social  Security  Administration  claimi  folder. 

Systems  cscmpicd  tram  certahi  praririeM  at  the  act:  None. 

•M84119 

Syalcm  name:  Special  Age  72  Beneflt  Trust  Fund  Transfer  Pro|ect 
HEW  SSA  OPP. 

Security  elaasMItaHoe:  None. 

Syamm  Mcatteat 
Bureau  of  Data  Processing 
6401  Secunty  Boulcvaid 
Baltimore.  Maryland  21233 

Calegartta  al  ladivtdaals  cavered  by  the  system:  Includes  aB  m- 
dtviduals  entitled  under  the  Prouty  amendments. 

Categarits  af  rseards  le  the  system:  Beaefit  entitlement,  demo¬ 
graphic  mformaoon.  and  earnings  records. 

Authority  far  mahNcaaoce  al  the  system:  Section  223  of  tbe  Social 
Security  Act. 

Raatlae  aacs  af  records  malataincd  hi  the  system,  hKlading  catega- 
rfm  al  asers  and  the  garpams  of  such  aacs:  Disclosure  may  be  made 
to  a  coagressKmal  office  from  the  record  of  an  individuhl  m 
response  to  an  inquiry  from  the  congressioaal  office  made  at  the 
request  of  that  mdtvidual  In  tbe  event  of  litigation  where  one  of 
tbe  parties  is  (a)  tbe  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  m  his  or  her  of&ial 
capacity:  (bl  the  United  States  where  the  Diriment  determiaes 
that  the  daim.  if  successful,  is  likely  to  directly  affect  tbe  opera¬ 
tions  of  the  Department  or  any  of  to  components;  or  <c)  any  De¬ 
partment  emplovee  m  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  lo  represeni  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  oeces- 
sary  to  the  I^artment  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represeni  such  party,  provided  such  disclosure  n  compati¬ 
ble  with  tbe  purpose  for  wiuch  the  records  were  collected. 

FeNeim  aed  pracOcm  lar  smrhig.  retriering,  accesriag.  rctainhit, 
and  dtsparieg  al  racards  M  toe  aysmmi 

Blaragt:  Data  are  stored  oo  magnetic  tape. 

RetoevaMIRy  ■  Individnal  records  are  identified  by  claim  account 
number.  To  determine  an  amoml  of  money  to  be  transferred  from 
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DEPARTMENT  OF  HEALTH, 

General  Revenue  to  the  Old  Aft  and  Survivoia  Insurance  Trust 
Fund. 

Safeguards:  AD  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  AD  employees  having  ac< 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosures  of  information  on  individuals. 

RctcatloB  and  dIspAMi:  This  system  is  updated  periodkaDy  and 
magnetic  tapes  are  eventuaUy  returned  to  blank  stock. 

System  managerit)  and  address:  * 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary.  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore  Marvland  21 233 

NotifIcattAB  procedure:  For  purposes  of  access  the  claim  account 
number  is  required  wnte  to  the  systems  manager 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  accev  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  3b.S(aM2))  Federal  Register, 
October  8.  197^  page  47410  ). 

Contesting  record  procedures:  Contact  the  offkial  at  the  address 
specified  under  notificatioit  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb  7)  Federal  Register,  October  8,  1973,  page 
47411  ). 

Record  source  categories:  Master  benefkiary  record,  earnings 
record. 

Systems  exempted  from  certain  provbloBa  of  the  act:  None. 

System  name:  Health  Insurance  Benefit  and  Actuarial  Sample  Con¬ 
trol  System  HEW  SSA  OPP. 

Security  classifkatloa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  who  have  received  Medicare  benefits. 

Categories  of  records  la  the  system:  Record  contains  a  limited 
number  of  fields  from  biU  files. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  (JSC  Sec  902). 

Routine  uses  of  records  maintained  in  the  system,  tacludtaig  cutego* 
rica  of  users  and  the  purposes  of  such  ascu:  Disclosure  may  be  made 
to  a  congressional  offke  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  tal  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  offkial 
capacity;  (b)  the  United  States  where  the  Department  determinet 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  m  his  or  her  individual  capacity  where  the 
Justice  Departmeni  has  agreed  to  represent  such  employee,  the  De- 
panmeni  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef- 
fecuvely  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Data  are  stored  on  magnetk.  tape. 

Retrievabillty:  Individual  records  are  identified  by  claim  account 
number  Data  are  used  for  statistkal  purposes. 

Safeguards:  AD  magnetk  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Dau  Processing  and  Data  Development.  AD  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  dispesal:  Data  are  prepared  monthly  and  magnetk 
tapds  are  returned  to  blank  stock.' 

System  managsris)  and  addremt 
Director  of  Health  Insurance  Studks 


EDUCATION,  AND  WELFARE 

Offke  of  the  Actuary.  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  21233 

Notification  procednre:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  accem  procedures:  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  3b.3(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specif  the  information  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411). 

Record  source  categories:  Health  Insurance  Master  File. 

Systems  exempted  from  certain  provisioBs  of  the  act:  None 
09-4d-(>121 

System  name:  Actuarial  Sample  Health  Insurance  and  Supplementa¬ 
ry  Medkal  Insurance  (Medkare)  HEW  SSA  OPP 

Seenrity  classification:  None. 

System  location: 

Offke  of  the  Actuary 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  Individuals  covered  by  the  system:  A  0  1 

sample  of  persons  who  have  received  Medkare  benefits. 

Categories  of  records  in  the  system:  Health  Insurance  inpatient 
hospital  and  extended  care  admission  and  other  health  servkes.  in¬ 
patient  admission  and  biUing-Chnstian  Science  Sanatorium;  home 
health  agency  report  and  biUing;  and  other  documents  used  to  sup¬ 
port  payments  to  providers  of  servke.  These  forms  contain  the 
beneficiary's  name.  sex.  health  insurance  claim  number,  date  of  ad¬ 
mission  a^  discharge,  other  health  insurance  data  and  a  statement 
of  services  rendered.  Supplemental  medical  insurance  request  for 
payment:  provider  billing  for  patient  servkes  by  physkian.  prepay¬ 
ment  plan  for  group  Medicare  praetkes  dealing  through  a  carrier; 
kemized  bills  and  other  similar  documents  required  to  support  pay¬ 
ments  to  physkians  and  other  suppliers  of  Part  B  Medicare  ser¬ 
vkes. 

Authori^  for  maintenance  of  the  system:  Section  1873  of  the  So¬ 
cial  Security  Act. 

Routine  nacs  of  records  maintained  in  the  system,  including  catego- 
tlea  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  offke  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  offke  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Dei^- 
ment.  or  any  employee  of  the  Department  in  his  or  her  offkial 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  ot  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKh  the  records  were  coUected. 

Policies  and  pmctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Forms  are  kept  in  manila  folders  in  the  Offke  of  the  Ac¬ 
tuary  (Medkare). 

Rctrievabilky:  The  manila  folders  containing  forms  are  filed  in 
claim  account  number  sequence. 

Safeguards:  The  filing  system  is  retained  behind  closed  doors  and 
is  accessibk  only  to  authorized  persons.  AO  employees  having  ac¬ 
cess  to  records  have  been  notified  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individaalk. 

Retentian  and  diaposal:  The  claims  folder  is  mafotained  in  tta 
until  the  death  of  the  radividuaL  Once  a  year  tim  Os  is  purged  and 
inactive  folders  arc  stored  m  the  Federal  Record  Ceatur.  No  provi¬ 
sion  has  been  made  lo  destroy  inactive  foMere. 

System  maaagerfs)  and  address: 

Director  of  Health  Insurance  Studies 
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Office  of  the  Actuary.  Social  Security  Adaiaietratioa 
MOI  Security  Boulevard 
Baltimore.  Maryland  21233 

Notification  procednre:  For  purposes  of  access  the  claim  account 
number  is  required,  write  to  the  systems  manager. 

Record  access  procedures;  Same  ns  notification  procedures. 
Requesters  should  also  reasonably  specify  the  fccotd  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  3b.3(aK2))  Federal  Register. 
October  8.  I9'?5.  page  47410.). 

Caatcflting  record  procedures:  Contact  the  official  at  the  address 
specified  under  ootifKation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8,  1975.  page 
47411  ). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual,  the 
medical  information  is  entered  by  the  provider  of  medical  gerviccs. 

Systems  exempted  from  eertain  provisioas  of  the  art:  None. 

•9^0122 

Ssstem  name:  Actuarial  Sample  Hospital  Stay  Record  Study  HEW 
SSA  OPP 

Security  classification:  None 

System  locatkm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  A  0  I 

sample  of  persons  who  have  received  hospital  insurance 
benefits 

Categories  of  records  In  the  sysum:  Information  is  obtained  from 
inpatient  hospital  and  extended  care  admission,  and  inpatient  ad¬ 
mission  and  bilhng  forms 

AathorHy  (or  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintained  la  the  system,  lacinding  catego¬ 
ries  of  user*  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  it  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  hit  or  her 
official  capacity  (hi  the  United  States  where  the  Department  deter- 
mmet  that  the  claim,  if  successful,  is  Ukely  to  directly  affect  the 
operations  of  the  Department  or  any  of  itt  components,  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Jusbee  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati- 
bfe  with  the  purpose  for  whKh  the  records  were  coUected. 

Fafides  and  practices  far  storing,  retrieving,  accessiag,  retaining, 
and  dtsposing  of  records  In  the  system: 

Storage:  Data  arc  stored  on  magnetic  tape 

Rctrievability:  The  file  is  indexed  with  claim  account  numbers; 
the  data  are  used  for  statistical  purposes. 

Safeguards:  AD  mag  tape  files  are  retained  in  secure  storage 
areas-accessible  only  to  authorized  persons  withm  the  Bureau  of 
Data  Processing  and  Data  Development.  Office  of  Management  and 
Admmistrauon  AU  employees  having  access  to  records  have  been 
notified  of  cnminal  sanctions  for  unauthonzed  disclosure  of  infor¬ 
mation  on  mdividuals 

Retentloa  and  disposal:  The  file  is  updated  quarterly  and  the  old 
tape  goes  to  blank  stock. 

System  managcr(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary.  Social  Secunty  Adminisuation 

6401  Secunty  Boulevard 

Baltimore.  Maryland  21233 

Nodficatioa  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  systems  manager. 

Record  ncccos  pmcodurcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonabfy  specify  Ihe  record  contents 
bei^  sought  (These  access  procediuea  are  in  accordance  with  De- 
partasent  Regulatioos  (43  CFR.  Section  3b.S<aK2))  Federal  Register, 
October  I.  1973,  page  47410.). 


CoaSeatlng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register.  October  8,  1^3.  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services 
Systems  exempted  from  certain  provisions  of  the  act:  None 
•9-44-4123 

System  name:  Actuarial  Sample  of  Supplementary  Medical  In¬ 
surance  Payments  HFW  SSA  OPP 
Security  cia.ssificalion:  None 
System  location: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore.  Maryland  212.^^ 

Categories  of  iodivlduals  covered  by  the  system:  A  sample  of 
records  for  persons  who  have  received  benefits  under  the  supple¬ 
mental  medical  insurance  pnivisions  of  the  Medicare  program. 

Categories  of  records  io  the  system:  The  record  contains  only  the 
information  included  in  a  payment  record. 

Authority  for  mainleasner  of  the  system:  Section  702  of  the  Social 
Security  Act  t42  USC  Sec  9021 

Rontinr  use*  of  records  maintaioed  m  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
resiHtPse  to  an  inquiry  from  the  congressional  office  made  at  the 
request  ol  that  individual  In  the  event  of  litigation  where  one  of 
the  panics  is  (al  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (hi  the  United  States  where  the  Department  determines 
that  the  claim,  d  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  enipkiyee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De- 
partmem  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Depanment  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKb  the  records  were  collected. 

Policies  and  practicct  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  al  records  in  the  system: 

Storage:  Data  are  stored  on  niagnetK  tape 

Rctrievabliity:  The  file  it  indexed  with  claim  account  number, 
these  data  are  used  for  ttaustKal  purposes 
Safeguards:  AU  magnetic  tapes  are  reuined  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  AU  employees  having  ac¬ 
cess  to  records  have  been  notified  of  cnminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  file  is  updated  on  a  quarterly  basis 
The  tape  files  are  returned  to  blank  stock  after  three  years. 

System  maaageris)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary.  Social  Security  Administration 

6401  Secunty  Boulevard 

Baltimore,  Maryland  21 233 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required,  write  to  the  systems  manager. 

Record  ncccm  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  srith  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  proccdsrcs:  Contact  the  official  at  the  address 
specified  under  no^kation  procedures  above,  and  reasonably 
identify  the  record  and  apecify  the  mfonnatioB  to  be  contested. 
(These  procedures  are  in  accoi^ncc  urith  Department  Regulations 
(43  CFR.  Section  3b.7)  Federal  Register,  October  t,  1973,  page 
47411  ). 

Record  source  categories:  Supplemental  medical  insurance  pay¬ 
ment  record. 

Systems  cicmplcd  from  rrrtnln  praeWaas  al  lbs  act:  None. 
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DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


SytlcM  aanic:  Retirement,  Survivors  and  Disability  Insurance 
Claims  Siudv  HFW  SSA  OPP. 

Security  ciaiulfirallou:  None. 

System  localiou: 

Bureau  of  Data  Processing 
6401  Securrty  Boulevard 
Baltimore.  Maryland  2I23S 

Evaluation  and  Measurement  Staff 
6300  Security  Blvd 
Baltimore.  Md  21233 

Social  Security  Administration  Program  Service  Centers 
and  Division  of  International  Operations  (see  Appendix  A). 

Bureau  of  Disahilitv  Insurance 
Baltimore.  Marvland  21241 

Categories  of  iadividualt  covered  by  the  system:  National  stratified 
prohahilitv  sample  (000  cases  per  monthi  of  mdividuals  allowed  or 
denied  benefits  as  well  as  (hose  awarded  lump  sum  death  benefits, 
beginning  November  1064  for  retirement  and  survivors  claims.  May 
1966  for  disability  claims. 

Categories  of  records  hi  the  system:  Demographic  characteristics 
of  beneficiary  description  of  allegations,  evidence  and  findings, 
and  case  control  data 

Authority  (or  mainlenauce  of  the  system:  Section  203  of  the  Social 
Security  Act 

Routine  uses  of  records  maintained  is  the  system.  Inclndlag  catego- 
rlca  al  users  and  the  purposes  ol  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  claimants  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  All  information  is  recorded  on  magnetic  tape  and  claims 
folders  are  returned  to  program  centers. 

Retricvabilltv  Identification  sequence  number  This  is  a  study  to 
evaluate  the  effectiveness  of  retirement,  survivors,  and  duability 
insurance  program  policies  Data  from  this  study  are  compiled  for 
evaluative  purposes,  and  subsequently  stored  in  the  claims  folders. 
Adverse  data  received  in  the  conduct  of  this'  study  may  be  used  to 
review  earlier  claims  or  post  adiudicative  decisions. 

Safeguards;  All  folders  are  kept  in  secure  areas,  accessible  only 
to  Evaluation  and  Measurement  Staff  personnel  (i.e.  statisticians, 
analyst  and  programmer).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e  g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal;  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
II  claims,  while  magnetic  tapes  are  held  for  3  years  before  being 
erased. 

System  manager(s)  and  address: 

Chief.  Evaluation  and  Measurement  Staff.  OPP 
Social  Secunty  Administration  * 

6300  Security  Boulevard 
Baltimore.  Md  21233 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager,  be  will  require  name  of  system,  social  security  number, 
and.  for  verification  purposes,  name  (woman's  maiden  name,  if  ap¬ 
plicable).  address,  date  of  buth  and  sex,  and  to  ascertain  whether 
the  individual's  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  was  allowed  or  denied  benefits  (retirement  or 
disabiUty). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  m  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8.  1973.  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  nottficaoon  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  infonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
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(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  (I  claims  fol¬ 
ders.  survey  data  collected  by  Social  Security  Administration  em¬ 
ployees 

Systems  exempted  from  certain  provMons  of  the  act:  None. 

•9-(M-«129 

System  name:  Adjudication  of  Supplemental  Security  Income 
Claims  Study  HEW  SSA  OPP. 

Security  classification;  None. 

System  locatioB: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21233 

Evaluation  and  Measurement  Staff 
Office  of  Research  and  Statistics 
6300  Secunty  Boulevard 
Baltimore.  Marvland  21233 

Social  Secunty  Administration  Program  Service  Centers 
and  Division  of  International  Operations  (see  Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore.  Marvland  21241 

Catcgorict  of  indivtdaals  covered  by  the  system:  National  stratified 
probability  sample  of  individual  allowed  or  denied  supplemental  ac¬ 
tivity  income  benefits  since  January  1973. 

Catcgoiica  uf  records  in  the  system:  Demographic  characteristics 
of  the  beneficiary,  description  of  allegations,  evidence  and  findings, 
and  case  control  data. 

Authority  lor  mainlenance  of  the  system:  Sections  203  and  1631  of 
the  Social  Secunty  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  claimants  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual. 

Polkfes  and  practices  for  storing,  retrieving.  acces.sing.  retaining, 
and  dispostag  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape 
RctrtcvaMllty:  Identification  sequence  number  This  is  a  study  to 
evaluate  the  effectiveness  of  supplemental  security  income  program 
poiictes.  Data  from  this  study  are  compiled  for  evaluation  purposes 
and  subsequently  stored  in  the  claims  folders.  Adverse  data 
received  in  the  conduct  of  this  study  may  be  used  to  review  earber 
claims  or  post  adjudicative  decisions. 

Safeguards:  AO  folders  are  kept  in  secure  areas,  accessible  only 
to  Evaluation  and  Measurement  Staff  personnel  (i  e  statisocians, 
analyst  and  programmer).  For  computenzed  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (eg  security  codes)  will  be. used, 
limiting  access  to  authonzed  personnel. 

Retention  and  dItpoMi;  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
XVI  claims,  while  magnetic  tapes  are  held  for  5  years  before  being 
erased 

System  manager(s)  and  address: 

Chief,  Evaluation  and  Measurement  Staff.  OPP 
Social  Secunty  Administration 
6300  Security  Boulevard 
Baltimore.  Md.  21233 

Notifkatloa  procedure:  For  purpo.ses  of  access,  write  the  systems 
manager,  he  will  requtre  name  of  system,  social  secunty  oumher. 
and.  for  verificatioo  purposes,  name  (woman's  maiden  name  if  ap 
plicable).  address,  date  of  birth  and  sex.  and  to  ascertain  whether 
the  individual's  record  is  in  the  system,  the  month  and  year  in 
which  the  mdividual  was  allowed  or  denied  supplemental  secunty 
income  benefits. 

Record  access  procedures:  Same  as  notification  prixedures 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguladons  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 


NOHAl  MtMSTn.  VOL  48,  NO.  t89->THURSI>Ar,  SCTTEMga  89,  1978 


52298 


PRIVACY  ACT  ISSUANCES 


CMrtMtlag  pra€t4mrtK  Contact  the  official  at  the  address 

specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatioo  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(4S  CFR.  Section  5b. 7|  Federal  Register.  October  8,  l9fS,  page 
47411  ) 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  fl.  XVI  claims 
folders,  survey  data  collected  by  S^ial  Security  Administration 
emplovees 

Systems  exempted  from  ccrtahi  provisions  of  the  act;  None 

System  name:  Quality  of  Service  Measurement  Program  Based 
Upon  Consumer  Opinions  HEW  SSA  OPP. 

Security  classification;  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  system  will 
conum  data  to  be  taken  at  penodk  mtervals  from  samples  of 
recipients  of  social  secunty  (including  Medkarel  and  supplemental 
secunty  income  benefits,  apphcants  for  benefits,  and  visitors  and 
callers  to  the  social  security  local  offices  and  teleservKe  centers. 

Categories  of  records  ha  the  system:  Consumer  opinions  and  per¬ 
ceptions  of  servKes  provided  to  the  public 

Authority  tor  maintenance  of  the  system:  Section  702  of  the  Social 
Secunty  Act  (42  USC  Sec  9021. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  for  per¬ 
formance  of  research  and  statistK-al  operations  as  required  by  con- 
*tnict. 

Policies  and  practices  lor  storing,  retrieving,  acces-sing.  retaining, 
and  disposint  of  records  in  the  system: 

Storage:  Computer  records  on  magnetic  tape,  sample  listings,  and 
questionnaires. 

Retrievabllity;  Records  will  be  indexed  by  social  security  number 
or  name 

Safeguards:  For  computerired  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e  g  security  codesl  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  dlspoul:  Identifiers  will  be  removed  from  ail 
records  as  soon  as  data  collection  process  is  complete 

System  manager(s)  and  address: 

Chief.  Evaluation  and  Measurement  Staff.  OPP 
Social  Secunty  Administration 
6.300  Security  Boulevard 
Baltimore.  Md  21235 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager,  he  will  require  name  of  system,  social  secunty  number, 
and  for  verification  purposes,  name  (woman's  maiden  name,  if  ap- 
pbcable).  address,  date  of  birth  and  sex.  and  to  ascertain  whether 
the  mdividual's  record  is  in  the  system,  an  indication  of  whether  or 
not  the  mdividuai  had  ever  filed  for  social  security  benefits  and  if 
so.  when,  and  whether  the  individual  had  ever  contacted  local  so¬ 
cial  security  offices  or  telecenters. 

Record  access  procedures;  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record,  supplemental 
secunty  record,  administrative  disallowance  tist  prepared  within  the 
program  center,  denial  record  (831);  continuing  disability  investiga¬ 
tion  form  (833).  data  to  be  collected  by  contractor,  case  folders. 

t9-6«-«134 

System  name:  Medicare  Bill  File  (Statistics)  HEW  SSA  OPP. 

Scenrity  classifkatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevird 
Baltimore,  Maryland  2I23S 

CnuguHaa  nf  MlvMnnIa  enverud  hy  the  syatem:  Persona  enroOed 
in  henhh  or  supplemental  modical  benefits  pwu  of  the  Medicare 
program. 


Categories  uf  records  hi  the  system:  Bill  data,  demographic  data 
on  the  beneficiary:  diagnosis  and  surgery  codes  on  a  sampling  of 
the  population,  hospital  characteristics,  when  applicable,  on  a  sam¬ 
ple  of  persons  treated  as  inpatients,  skilled  nursing  home  charac- 
tenstics. 

Anthority  for  malntenanrr  of  the  system:  Section  I8''5  of  the  So¬ 
cial  Security  Act.  142  USC  Sec  1.3951.1  ). 

Routine  uses  of  records  maintained  is  the  lystcm.  Including  catego¬ 
ries  of  nsers  and  the  porpoacs  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  *  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  To  the  Bureau  of  Census  for  use  in 
processing  research  and  statistical  data  directly  related  to  the  ad¬ 
ministration  of  Social  Security  programs  in  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  ^e  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  h  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components,  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  wlucb  the  records  were  collected. 

PoHcles  and  practices  Inr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage;  AO  records  arc  stored  on  magnetic  tape. 

Retrtevability:  All  records  are  indexed  by  health  insurance  claim 
number  and  by  hospital  provider  number. 

Safeguards;  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g  security  codes)  wiD  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  with  identifiers  as 
long  as  needed  for  program  research. 

System  nianager(s)  and  address: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HEW  South  Building 

330  C  Street  SW 

Washington,  D.C.  20201 

Notification  procednro:  For  purposes  of  access,  write  the  systems 
manager,  he  will  require  name  of  system ,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex;  and  to  ascertain  whether  the  ndividual's  record  it  jn  the 
system,  utilization  and  date  of  utilization  under  Part  A  or  Part  B  of 
Medicare  aervKcs.  home  health  agency,  hospital  (inpatient), 
hospital  (outpatient)  or  skilled  nursing  facility. 

Record  aceest  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.S(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  wurcc  categories;  Medkare  enrollment  records,  Medkare 
biO  records;  Medicare  provider  records  for  a  sample  of  penom 
treated  as  hospital  patients  (inpatient  and  ootpatieot)  and  akSed 
nursing  facility  patients.  t 

Systems  exempted  from  certain  provWons  of  the  act:  None.  ^ 

•MS4135  ^ 

•ystom  name:  Medicare  EnroDment  Recorda  (Stntbtka)  HEW  SSA 
OPP.  - 

Seenritj  classificatioa:  None. 

Systom  location: 

Bureau  of  Data  Processing  ^ 

6401  Security  Boulevard 
Baltimore.  Maryhmd  21233 


fioaui  noistut  voc  48,  no.  iM^iNutsoAr.  sirriMHi  t9.  it/r 
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Calegoricc  •!  cavcrrd  b>  tli«  %y$tem:  All  persons  en¬ 

rolled  for  bospiiai  or  suppiemenuil  medical  benefits  under  the 
Medicare  program  The  file  contains  22  (MMi  (MN)  persons  including 
subsets  of  2  4  million  enrollees  for  whom  the  Slate  has  paid  the 
premiums  and  VN)  1 00  enrnllees  who  are  members  of  direct  dcabnt 
group  practice  pre-pavmeni  plans 

CalcgArfcs  af  records  hr  the  svstem:  Enrollment  characteristics  of 
the  benefKianes  demographK  characrensiKs 

Anthorh>  for  mataienanee  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act  i42  USC  Sec  M«M  i  i 

Roatlne  nscs  of  records  malnlained  in  the  system.  Ineinding  catego*  . 
rics  ol  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  To  the  Bureau  of  Census  for  use  m 
processing  research  and  statisUcal  dau  directly  related  to  the  ad¬ 
ministration  of  Social  Sccunty  programs  To  an  organization  under 
contract  with  the  Social  Security  Administration,  information 
necessary  to  enable  the  contractor  to  comply  with  the  conditions  of 
the  agreement  to  perform  research  and  statisbcal  functions  In  the 
event  of  litigation  where  one  of  the  parties  is  la>  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  m  his  or  her  official  capacity  (h)  the  United  States  where  the 
Department  determines  that  the  claim  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents.  or  tel  any  Department  employee  m  his  or  her  indtvidtial 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected 

PoHdes  and  praetkea  for  storing,  rctrleviag,  acccaatag,  rctahihig, 
aad  diaposiag  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Rctrievability:  Ah  records  are  accessible  by  claim  number  Sub¬ 
files  are  indexed  also  by  group  practice  pre-payment  plan  number 
or  by  State  buy-in  number. 

Safeguards:  For  computerized  records,  safeguards  estabBshed  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guideUnes  (e.g.  security  codes)  wfl]  be  used.  Hmiting  ac¬ 
cess  to  authonzed  personnel. 

Retention  and  disposal:  Records  are  retained  with  identifiers  at 
long  as  needed  for  program  research  analysis. 

System  manageris)  and  address: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HEW  South  Building 

330  C  Street  SW 

Washington,  D.C.  20201 

NotWeatloa  prucednee:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  health  iaturance 
claim  number,  social  security  number,  and  for  verificatioa  piir- 
poses,  name  (woman’s  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  tte  individual’s  record  is 
in  the  system,  enrollment  in  Medicare  health  or  supplemental  medi¬ 
cal.  pa^ipation  in  a  direct  dealing  group  practice  pre-payment 
plan,  or  payment  of  premium  by  State. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  .the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  categories:  Master  beneficiary  record.  Medicare  en¬ 
rollment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

.09-d0-«13d 

System  name:  Health  Insurance  Enrollment  Statistics— General  En¬ 
rollment  Period  HEW  SSA  OPP. 

Security  classification:  None 


Sysicm  localion: 

Bureau  of  Data  Processing 
MOi  Security  Boulevard 
Baltimore.  Maryland  21235 

Coicgorics  of  individuals  eovered  by  the  system:  All  persons  who 
are  eligibte  for  Supplementary  Medical  Insurance  coverage  but 
have  dechned  such  coverage 

Categofies  of  records  in  the  system:  Limited  demographic  data 
(sex.  date  of  birth.  State  and  county  of  residencel 

Anthori^  tor  mainteaaace  af  the  systam:  Section  1875  of  Title 
XVIII  of  me  Social  Security  Act  (42  USC  Sec  IWLL) 

Routine  uses  of  records  mahHahaed  M  the  system,  iuciuding  catego- 
ries  of  users  and  the  purpoacs  of  such  uses;  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigaUon  where  one  of 
the  parties  is  (al  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  empiovee  m  his  or  her  individual  capacity  where  the 
JustKe  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  u  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected 

Policies  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposiiif  of  records  in  the  system: 

Storage:  AD  records  are  stored  on  magnetic  tape 

RMrievabillty:  AD  records  are  indexed  by  health  insurance  claim 
number 

Safeguards;  For  computerized  records,  safeguards  estabBshed  in 
accordance  with  Department  sundards  and  National  Bureau  of 
Standards  guideBnes  (e.g.  security  codes)  w9I  be  used,  limitmg  ac¬ 
cess  to  autfionzed  personnel. 

Retention  and  dlspoaal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  program  research. 

System  managrrta)  and  addrem: 

Assistant  Administrator  for  Policy,  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HEW  South  Building 

330  C  Street  SW 

Washington.  D.C.  20201 

NotMcntioa  pmeednre:  For  purposes  of  access,  write  to  the 
Systems  Manager.  He  wfl)  require  system  name  and  social  secunty 
number  and  for  verification  purposes,  name  (woman's  maidea 
name,  if  appBcable).  address,  date  of  birth  and  sex. 

Record  aceem  proeedaren:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contenu 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(a)(2))  Federal  Register, 
October  8,  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  reooid  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8.  1975.  page 
47411.). 

Record  source  categories:  Health  Insurance  Master  Beneficiary 
File. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•9-«04)137 

System  name:  Supplementary  Medical  Sample  Bfl)  Summary  File  of  - 
Medicare  UtiBzation  (Statistics)  HEW  SSA  OPP. 

Security  classification:  None. 

System  locntiMn 

Bureau  of  Data  Processing 
6401  Seoirity  Boulevard 
Baltimore,  Maryland  21235 

Categorim  of  hidividnnii  covered  by  the  symem:  A  5  percent  sam¬ 
ple  of  Medkare  benefkiaries  who  have  received  any  supplementary 
medical  (Medicare)  services  January  I.  1975,  or  later. 

Categorim  of  records  in  the  system:  Physkian  and  supplier  bilBng 
information. 
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PRIVACY  ACT  ISSUANCES 


4uiliorii«  fnr  malDiraMM*  •!  tyatca:  Section  I87S  of  the  So- 
k  lal  Se»  univ  Act  i4r  L'SC  Sec  IW5LL). 

RoutliM  aw*  of  rMttrd*  mahitalMtf  in  the  (yitcni.  Incindint  catctn- 
rw*  of  oner*  and  tlw  pnrpoae*  al  oorb  naea:  Disclosure  may  he  made 
lo  a  con^rrs^ionat  office  from  the  record  of  an  mdividual  in 
rrvponse  to  an  inquire  from  the  congressional  office  made  al  the 
rroueci  of  thai  individual  In  the  event  of  litigation  where  one  of 
(he  partie*  i*  la)  the  Department,  anv  component  of  the  Depart- 
mem  oi  anv  emplovee  of  the  Department  in  his  or  her  officul 
(apacitv  ih)  the  I'nited  States  where  the  Department  determines 
thai  the  claim  if  successful  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Depanmeni  or  anv  of  its  components,  or  (cl  any  De¬ 
partment  emplovee  m  his  or  her  individual  capacity  where  the 
Justice  Depanmeni  has  agreed  to  represent  such  emplovee.  the  De- 
partmeni  mav  disclose  such  records  as  it  deems  desirable  or  neces- 
sarv  lo  the  Depanmeni  of  Justice  to  enable  that  Depanmeni  lo  ef- 
fectivelv  represent  such  pany  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUecied. 

Pollefc*  and  practice*  foe  storing,  retrieving,  acccstiat,  retaining, 
and  disposing  of  record*  in  the  system: 

Storage-  All  records  are  stored  on  magnetic  tape. 

Retrievshillty:  All  records  are  indexed  by  claim  number. 

Safeguards;  For  computenred  records,  safeguards  established  in 
accordance  with  Depanmeni  standards  and  National  Bureau  of 
Standards  guidebnes  le.g  security  codes)  wiD  be  used,  limiting  ac¬ 
cess  to  auihonred  personnel 

RHeniion  and  disposal;  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managenst  and  addrem: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Administration 

Room  'bW  HFJA  South  Building 

•!«»  C  Street  SW 

Washington  DC  20201 

Notificattoa  procedure:  For  purposes  of  access,  write  the  systems 
manager  he  will  require  name  M  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex  and  to  ascertam  whether  the  individuai's  record  is  in  the 
system  date  (month  and  year)  on  wluch  supplementary  medical 
services  were  received 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmeni  Regulations  (45  CFR.  Section  5b.S(aK2))  Federal  Register. 
October  8.  I9')5.  page  4i4i0  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
idenofv  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  7)  Federal  Register,  October  8.  1975.  page 
4*4)1). 

Baltimore.  Maryland  21235 

Record  Murce  categoriet:  Medicare  claims  submitted  to  carriers. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

•9-«»4138 

System  name;  Group  Practice  Prepayment  Plan  Line  Item  Sample 
of  Medicare  Utilization  (Statistics)  HEW  SSA  OPP.  • 

Security  classificatioa;  None 

System  locatioa: 

Office  of  Data  Development 
MO)  Security  Blvd 
Baltimore.  Maryland  21235 

Categories  of  individoals  covered  by  the  system:  Members  of  the 
Gvoup  Practice  Prepayment  Plans  which  deal  directly  with  the  So- 
cia)  Secuntv  Administration,  sample  sizes  for  individual  plans  are 
based  on  size  of  the  plan 

Categories  of  records  to  the  system:  Beneficiary  identification 
data  type  and  place  of  service,  physician  specialty. 

Antboiiiy  tor  matatenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act  |42  USC  Sec.  I395LL). 

Ronttoe  uses  of  records  matotatoed  to  the  system,  includtag  catego¬ 
ries  of  users  and  the  pnrpones  of  snch  asce:  Disclosure  may  be  made 
to  a  congressiona)  office  from  the  record  of  an  individual  to 


response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  anv  component  of  the  De|>art- 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (bl  the  United  States  where  the  Department  determines 
that  the  claim  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components  or  (c)  any  De 
partmeni  emplovee  in  his  or  her  individual  capacity  where  the 
JutUce  Department  has  agreed  to  represent  such  emplovee.  the  De 
partmeni  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef 
fectively  represeni  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  whKh  the  records  were  collected 

Follcics  and  praetircs  tor  storing,  retrieving,  accessing,  retaining, 
and  dispaaing  of  records  in  the  system: 

Storage:  Al)  records  are  stored  on  magnetic  tape. 

Rctiievability:  AD  records  are  indexed  by  health  insurance  claim 
number 

Sofegnarda:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  le.g  security  codes)  wiD  be  used,  hmiting  ac¬ 
cess  to  authonzed  personnel 

Ralentton  and  diapoaal;  Tapes  are  retained  with  identifiers  as  long 
at  needed  for  purposes  of  program  research. 

System  managerta)  and  addrem: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HEW  South  Building 

330  C  Street  SW 

Washington.  D  C  20201 

NotMcatton  procednre:  For  purposes  of  access,  write  the  systems 
manager,  he  wiU  require  name  of  system,  heahh  insurance  claim 
number,  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  appUcable).  address,  social  security  number,  date  of  birth 
and  sex.  and  to  ascertain  whether  the  individuars  record  is  in  the 
system,  name  of  the  Group  Practice  Prepayment  Plan  of  which  he 
is  a  member 

Record  acceu  proccdurca:  Same  as  notification  procedures 
Requesters  should  also  reasonably  s|>ecify  the  record  contents 
beuig  sought  (These  access  procedures  are  in  accordance  with  De 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Contesttag  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b. 7)  Federal  Register,  October  8.  1^5,  page 
47411). 

Record  source  categories:  Data  obtained  from  Form  SSA- 1 590, 
Group  Practice  Plan  Utilization  Listing  of  Social  Security  Medical 
Insurance  Services,  and  Form  SSA-lWI.  Group  Pracuce  Plan  In¬ 
dividual  Patient  Utilization  Request  of  Social  S^urity  Medical  In¬ 
surance  Services. 

Systems  exempted  from  certato  proviaioas  of  the  act:  None. 

•9-4M141 

System  aame:  Current  Medicare  Survey  (Statistics)  HEW  SSA  OPP 

Security  classtflcatloa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Wilkes  Barre  Punching  Branch 

Social  Security  Admmistration,  VA  Building 

19  N  Main  Street 

Wilkes  Barre.  Pennsylvania  18701 

Bureau  of  Census 
Washington.  DC 

Categories  of  todtvtdual*  covered  hy  the  system:  Sample  of  aged 
(since  1966)  and  disabihty  (since  1971)  beaefkiane*  entitled  to 
Medicare,  and  interview  status. 
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Categortcfl  of  records  la  tkc  systcai:  Demographic  characteristics; 
health  services  (types  and  costs)  used  by  Medicare  beneficiaries, 
and  interview  status. 

AuthorHy  (or  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act  (42  USC  Sec.l395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  Census  when  it  performs  as  a 
collecting  agent  or  data  processor  for  research  and  statistical  pur- 

Eoses  directly  relating  to  the  Social  Security  Act  In  the  event  of 
tigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim.  U  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  components, 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  fot  which  the  records  were 
collected. 

Policies  and  practices  (or  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape  and  disk  files 
Hard  copies  of  the  interview  forms  through  1974  were  placed  on 
microfilm  Starting  with  1975.  hard  copies  of  the  interview  forms 
will  be  retained  for  4  years.  Interview  status  check-in  card  and  disk 
files  are  also  stored  Microfilm  and  magnetic  tapes  are  in  secured 
storage  at  SSA  Check-in  cards  are  stored  in  file  cabinets. 

Ralricvability:  All  interview  records  are  identified  by  health  in- 
Burai^  claim  number 

gawgaards:  Initial  collection  and  processing  performed  by  the 
Census  Bureau  For  computenzed  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  te  g  security  codes)  will  be  used,  limiting  ac¬ 
cess  lo  authorized  personnel. 

Retention  and  disposal:  Through  1974.  hard  copy  was  routinely 
destroyed  six  months  after  the  record  was  placed  on  microfilm. 
Starting  with  1975.  hard  copy  will  be  retatned  for  3  years,  and  upon 
receipt  of  the  fourth  year  data,  the  earliest  year  will  be  destroyed. 
Computer  and  card  records  and  interview  status  check-m  cards  are 
maintained  with  identifiers  as  long  as  needed  for  purposes  of  pro¬ 
gram  research  All  records  are  reviewed  annually  for  continued  pro¬ 
gram  need. 

System  managerts)  and  address: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HEW  South  Building 

330  C  Street  SW 

Washington,  D.C  20201 

NetncatloB  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
nnmbm  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual's  record  is  in  the 
system,  type  of  social  security  benefit  (old  age  or  disability) 
received. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recond  contents 
be^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aM2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfkatiOB  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  beneficiary  records;  survey 
type  data  collected  by  Census  Bureau  for  the  S^ial  Security  Ad¬ 
ministration. 

Systems  exempted  from  certain  provlsioiu  of  the  act:  None. 
0M8-0142 

System  aame:  Evaluation  of  the  Impact  of  Surgical  Screening  Based 
Upon  Union  Member  Utilization  of  the  Pr^Surgical  Consultant 
benefit  (Sutistics)  HEW  SSA  OPP 


Security  classificatton:  Ntme 
System  locatloa: 

ContraclOT  in  the  Snciat  Se«  tintv  Adminisiration 
Cornell  Lniversiiy  Medical  College 
I  300  York  Avenue 
New  York.  New  York  li»02l 

Categories  of  individuals  covered  bv  the  ryslem;  Sample  of  those 
members  of  five  unions  in  the  Greater  New  York  and  Northern 
New  Jersey  who  have  used  the  pre-surgical  consultation  benefit  m 
their  union  health  contract 

Categories  of  records  io  the  system;  Demographic  charactenstus 
medical  diagnosis  and  surgical  procedures  physician  sociological 
characteristics,  health  insurance  coverage,  health  status 

Authority  (or  maintenance  ol  the  system:  Section  I8''5  of  the  So¬ 
cial  Security  Act  (42  USC  Sec  l39^I.Li 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  lo  contractors  for  research  and  statisUcal  activh 
ties  directed  by  the  Social  Security  Administration  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  indivKiuai 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  iitigation  where  one  of 
the  parties  is  (at  the  Department,  any  component  of  the  Depart 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (bi  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera 
tions  of  the  Department  or  any  of  its  components,  or  (ci  any  Oe 
partmeni  employee  in  his  or  her  individuai  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De 
partmeni  may  disclose  such  records  as  it  deems  desirable  or  oeces 
sary  to  the  Department  of  Jusuce  to  enable  that  Department  to  ef 
fectively  represent  such  party  provided  such  disclosure  is  compatt- 
bte  with  the  purpose  for  which  the  records  were  collected 
FoHclcs  aad  practices  for  storiag.  retrieviag,  accessing,  refaiaiag, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  files 

RetrievaMlity:  Records  filed  in  alphabetical  order 
Safeguards:  Safeguards  are  provided  bv  contract  Identifia^'le 
data  are  accessible  only  to  the  contractor  and  members  of  his  staff 
RctentioD  and  disposal:  Records  will  he  retained  with  identifiers 
by  the  contractor  only  as  long  as  is  needed  for  purposes  of  program 
research  and  then  destroyed. 

System^  maaageris)  aad  addreas: 

Assistant  Administrator  for  PolKy,  Planning  and  Research 

Health  Care  Financing  Admmistrauon 

Room  5090  HEW  South  Buildmg 

330  C  Street  SW 

Washington,  DC  20201 

Notificatiaa  procedure:  For  purposes  of  access,  write  the  Systems 
Manager,  be  will  require  name  of  system,  health  msuranct  claim 
number,  and.  for  verification  purposes,  name  (woman  s  maiden 
name,  tf  applicable),  address,  date  of  birth  and  sex.  and  to  ascer¬ 
tain  whether  the  individuars  record  is  in  the  system,  the  name  of 
the  union  of  which  he  is  a  member 

Record  acce«  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  Oe 
partment  Regulations  (45  CFR,  Section  5b  5(aM2))  Federal  Register. 
October  8.  1975,  page  47410  ). 

CoutesUog  record  procedures:  Contact  the  official  at  the  address 
specified  under  nowication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  m  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8.  19'5.  page 
47411  ). 

Record  source  categories:  Union  records  retained  by  each  union  in 
the  survey  area 

Systems  exempted  from  certaio  provfsioas  of  the  act:  None 
•9-«8-«14i 

System  aame:  Study  of  Medical  Use  Under  the  United  Medical 
ChnK  Plan  or  the  Kaiser  Health  Plan  (Statistics!  HEW  SS.A 
Security  classification:  None. 

System  locatioa: 

Pak)  Alto  Medical  Research  Foundation 
860  Bryant  Street 
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PRIVACY  ACT  ISSUANCES 


Pstio  Alto  California  94^01 

<  ntetortM  ml  c«*crc4  by  IIm  «yalen:  Stanford  Univer- 

Miv  rmpiovee*  (2  iWt0‘  rnroHrd  in  onr  of  the  above  prepaid  health 
plans  diinna  the  penoO  laniiary  I9t|  June  19^4 

Caieforie*  nl  reenrds  in  the  syatem:  Health  services  utilized  and 
expenditures  fot  health  care 

Authority  for  mainteBanee  nf  the  system:  Section  f02  of  the  Social 
Security  Act  (42  I'SC  Sec  iWl.l.l 

Routine  uaes  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration 

Polirte*  and  practice«  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ihr  system: 

Storage:  Folders  punchcards  magneiu  tape 

Retrievahilky  identification  numbei  hased  upon  a  scrambled  so¬ 
cial  secunty  number 

Safegnardt;  All  records  are  kept  in  locked  cabinet  vsithin  a  locked 
room,  all  persons  having  access  to  the  data  ■  protect  director, 
research  associate  coding  coordinator  research  assistant,  secreta¬ 
ry.  programmer  and  clerk  assistant  are  made  aware  of  the  con¬ 
fidentiality  requirements  when  dealing  with  public  records  All 
records  are  maintained  on  the  premtses  of  the  contractor  All  em¬ 
ployees  having  access  to  records  have  been  notified  of  cnminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals 
In  the  event  of  litigation  where  one  of  the  parties  is  4a)  the  Depart¬ 
ment-  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Depanmeni  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
Its  components  or  ici  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
JustKe  to  enahie  that  Department  to  effectively  represent  such 
party  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected 

RetcntloB  and  disposal-  Within  one  year  after  final  reports  are 
written  all  identifiers  will  r>e  removed 

System  manageris)  and  address; 

Assistant  Administrator  fqr  Policy.  Planning  and  Research 

Health  C  are  Financing  Administration 

Room  S090  HFW  South  Building 

330  C  Street  StV 

Washington  DC  20201 

Notification  procedure;  For  purposes  of  access,  write  to  the 
systems  manager  he  will  require  name  of  system,  social  security 
number  and  for  venfication  purposes,  name  (woman's  maiden 
name,  if  applicahlel  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individiiar«  record  is  in  the  system,  name  of 
health  plan  in  which  individual  was  enrolled  and  the  dates  of  such 
enrollment 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5h  .5(aM2))  Federal  Register, 
October  8.  1915  page  41410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  he  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b  1)  Federal  Register.  October  8,  1915.  page 
41411  I 

Recoi  d  sourer  categories:  Survey  data  collected  under  contract  by 
Palo  Alto  Medical  Research  Foundation  through  West  Coast  Com¬ 
munity  Surveys 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-M-RI47 

Sy.steiD  oamc;  Annual  5  Percent  Summary  File  of  Services  Reim¬ 
bursed  Under  the  Medicare  Program  (Statistksl  HEW  SSA 
OPP 

Scenrity  classifkatioa:  None 

Systcai  locatloB: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 


Baltimore.  Maryland  21 233 

Categories  of  indlvMuals  covered  by  the  system:  Sample  of 
Medicare  enrollees  with  reimbursement  services  pnoi  to  January  I . 
1915 

Categories  of  records  in  the  system:  Demographic  characteristics, 
amount  of  reimhursemeni  by  type  of  service 

Authority  for  maintenance  of  the  system:  Section  I8i5  of  the  So¬ 
cial  Security  Act  i42  USC  Sec  M951.1,) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  m 
respimse  to  an  inquiry  from  the  congressional  office  made  ai  the 
reqiiesi  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  la)  the  Department,  anv  component  of  the  Depart¬ 
ment  or  anv  employee  of  the  Department  in  his  or  her  official 
capacity  tb>  the  United  States  where  the  Department  determines 
that  the  claim  if  successful,  is  likely  to  directly  affect  the,  opera¬ 
tions  of  the  Department  or  anv  of  its  components,  or  ici  anv  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Departmeni  has  agreed  to  represent  such  employee  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  lustKC  to  enable  that  Departmeni  to  ef- 
fecuvely  represent  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected 
Pnlicim  and  practices  for  storing,  retrieving,  ■cccssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape 
RctricvabilHy;  AH  records  are  indexed  by  claim  number 
Safeguards;  For  comouterized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e  g  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel 

Retention  and  disposal-  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research 
System  manageris)  and  address; 

Assistant  Administrator  fot  Policy  Planning  and  Research 

Health  Care  Financing  Administration 

Room  5090  HFW  South  Building 

530  C  Street  SW 

Washington.  D  C  20201 

NotificatioB  procedure;  For  purposes  of  access,  write  the  system 
manager,  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  venfication  purposes,  name  (woman's  maiden 
name,  if  applicable),  address,  social  security  number  date  of  birth 
and  sex.  and  to  ascertain  whether  the  individual's  record  is  in  the 
system,  whether  any  reimbursable  services  pnor  to  1914  and  the 
date  (month  and  year)  of  such  services 
Record  access  procedures;  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De 
partment  Regulations  (45  CFR.  Section  5h  5taM2))  Federal  Register 
October  8.  1915.  page  41410.) 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b  7)  Federal  Register,  October  8.  1975,  page 
47411). 

Record  source  categories;  Medicare  enrollment  records.  Medicare 
bill  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

09-(i«-«148 

System  name:  Matches  of  Internal  Revenue  Service  and  Social 
Secunty  Administration  Data  with  Census  Survey  Data  (Joint 
Social  Security  AdmimsUation/Censns  Statistics  Development 
Project)  HEW/SSA/OPP 
Security  cinssification:  None. 

System  location: 

Social  Security  Administration' 

MO)  Secunty  Blvd. 

Baltimore.  Maryland  21233 

Social  Security  Adojinistration 
1873  Connecticut  Avenue,  N.W.  , 

Washington.  D.C.  20009 
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Bureau  of  the  Census 
Suitland,  Maryland  20233 

HEW  Dau  Management  Center 

330  Independence  Avenue,  S  W. 

Washington.  D  C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of 
I'nited  States  civilun  population  and  those  Armed  Forces  person¬ 
nel  residing  with  their  families  as  of  March  1973,  1973,  1^6  and 
subsequent  periods  to  be  determined. 

Categories  of  records  In  the  system:  Basic  demographic  charac- 
tensucs  from  Census  survey-labor  force,  work  experience  and  in¬ 
come  items  from  the  survey;  Social  Security  Administration 
earnings  and  benefit  record  information,  selected  Internal  Revenue 
Service  tax  return  items 

4ntbortty  for  mafntcnance  of  the  system:  Section  702  of  the  Social 
Secunty  Act  (42  DSC,  Section  902),  Title  13  U  S.  Code  (authority 
foi  Census  Participation) 

Routine  uses  of  records  maintained  in  the  system,  inefndlng  entego- 
rics  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
(through  the  Census  Bureau)  to  a  congresstonal  offKC  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres¬ 
sional  offKe  made  at  the  request  of  that  individual  in  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  com¬ 
ponent  of  the  Department,  or  any  employee  of  the  Department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  Depan- 
meni  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  <rf  its  components, 
or  (c)  any  Department  employee  in  his  or  her  individual  capacity 
where  (he  Justice  Department  has  agreed  to  represent  such  em¬ 
ployee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected 

Pollctcs  and  practices  (or  storing,  retrSevfng,  arressing,  rctafnlng, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetK  tape. 

Retrfevahility:  Records  are  indexed  by  soctal  security  number 
dunng  the  matching  steps  at  the  Social  Security  Administration  and 
Census  but  identifiers  are  not  reuined  at  the  Social  Security  Ad¬ 
ministration  after  matching  is  completed. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retamed  in  secure  storage  areas  accessible  only  to  authorized 
persons  Durmg  those  matching  steps  which  occur  at  the  Social 
Security  Administration,  identifiable  data  is  solely  under  the  control 
of  a  limited  number  of  social  secunty  employees  who  are  sworn  to 
uphold  the  Census  and  IRS  statutes  as  well  as  the  confidentiality 
restrictioas  of  the  Social  Security  Administration.  Smiilar  provi¬ 
sions  are  made  for  the  handling  of  identifiable  data  from  the  pro¬ 
ject  at  the  census  Bureau  Employees  having  access  to  records  are 
notified  of  cnmmal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  about  individuals  Microdata  files  prepared  for  research  pur¬ 
poses  outside  the  research  staff  wiU  be  stripped  of  personal 
identifiers  For  computenzed  records,  safeguards  estabhshed  in  ac¬ 
cordance  with  Department  standards  and  Nattonal  Bureau  of  Stan¬ 
dards  guidebnes  will  be  used,  (such  as  the  use  of  passwords, 
locked-files.  etc  )  restricting  access  to  authorized  personod. 

Retention  and  disposal:  Following  the  match,  aO  identifiers  are 
removed  from  the  records  kept  at  the  Social  Security  Administra¬ 
tion  The  Census  Bureau  retains  identifiers  for  possible  longitudinal 
updating  Records  with  identifiers  will  be  held  in  secure  storage 
areas  at  the  Census  Bureau  and  will  be  disposed  of  as  soon  as  they 
are  determined  to  be  no  longer  needed  for  Census  or  SSA  analysis. 
Means  of  disposal  will  be  appropriate  to  the  record  storage  asedi- 
um.  e  g .  erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as 
Identifiable  records  exist,  a  periodic  review  wifi  be  made  at  krast 
every  two  years  to  determine  the  need  for  tbeir  retention. 

System  managcr(a)  and  addresa: 

Assistaat  Commissioner  for  Research  and  Statistics 
Social  Secunty  Administration 
Universal  North  BuiMmg/Room  1121 
1873  Couaecticut  Avenue,  N.W. 

Washington,  D  C  20009 


Nertficatlaa  procedure:  For  purposes  of  access,  write  to  the 
system  manager  He  wifi  request  name  of  the  system  and  social 
secunty  number  (on  a  volun(ary  basis).  Also  to  verify  identity,  pro¬ 
vide  name  (woman's  maiden  name,  if  applicable),  address,  (late  of 
buth.  and  sex. 

Rccurd  accem  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register. 
October  8.  1975.  pg.474l0). 

Couteatiug  record  procedures:  Wnie  the  system  manager  at  the 
address  above  and  reasonably  idenufy  the  record  and  specify  the 
information  to  be  contested  (These  procedures  are  in  accordance 
with  Department  Regulations  <43  CFR,  Secuoa  3b.7)  Federal  Re¬ 
gister,  October  8.  1973,  ro  4741 1 ). 

Record  source  cutegorico:  Social  Security  Administration  master 
beneficiary  record.  Social  Security  Administration  earnings 
recordings  and  self-employmeni  income  system.  Internal  Revenue 
Service  (ax  returns.  Census  surveys.  Social  Security  AdmniistraUon 
Supplemental  Security  Income  record. 

Systems  exempted  from  certalu  prorisious  of  the  act:  None. 
e9-(M-«149 

System  aamc:  Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  (John  Social  Security  Admhtistra- 
iion/Treasury  Department  Statistics  Development  Project) 
HEW/SSA/OPP 

Security  claasHicatloB:  None. 

System  tocadoa: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Social  Security  Administration 
1875  Connecticut  Avenue,  N  W 
Washington,  D  C.  20009 

Treasury  Department 

13th  A  Pennsylvania  Ave.,  N  W  Washington,  D.C.  2022B 

HE^  Data  Management  Centm- 
330  Independence  Ave.,  S  W. 

Washington,  D  C.  20201 

Catnorlet  of  Indlvidaals  covered  by  the  system:  Samples  of  per¬ 
sons  fuing  Federal  income  Tax  returns  for  1970,  1972,  1973,  and 
selected  subsequent  years. 

Cntegnrfci  af  rccunte  in  the  system:  Social  Security  Administra¬ 
tion  demographic  data;  Social  S^urity  Administration  earnings  and 
benefit  record  lafonnatioD.  tax  return  data. 

Authority  Inr  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902)  and  Treasury  Regulations 

Roatinc  ascs  of  records  mahitaiacd  la  the  system,  inciadint  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
(through  the  Treasury  Department)  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  Disclosure 
to  the  Treasury  Department  in  connection  with  statistical  studies 
conducted  for  Social  Security  Administration  and  Treasury  Derpan- 
ment  purposes  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Dh>artmeot.  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  m  his  or  her  official  capacity;  G>)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful.  IS  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components,  or  (c)  any  Department  employee  in 
Us  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  ein^yee.  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  D^artment 
of  Justice  til  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoKclct  and  practices  lUr  storing,  rctrtevfng,  acceafuf,  retafuing, 
and  ifiapamug  af  records  hi  the  qtatem: 

Storage:  Records  are  stored  on  magnetic  tape. 

RtirfiiahllMji  Records  are  indexed  by  social  security  number 
daring  the  amtebiag  steps  at  ^  Social  Seconty  AdmauetnMioa,  bat 
kJenttfiefi  are  aoi  retaked  at  the  Soda!  Secarity  Admiairtnition. 
The  major  nratcMag  step  is  carried  out  entirely  at  Treamry. 
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PRIVACY  ACT  ISSUANCES 


Safc|tMr4fl:  Safefuard*  MtabiMlied  id  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  srill  he 
used,  (such  as  the  use  of  passwords,  locked-files.  etc.)  restheting 
access  to  authonred  personnel  Employees  having  access  to 
records  are  notified  of  criminal  sanctions  for  unauth^zed  disclo¬ 
sure  of  information  ahoui  individuals  Mkrodata  files  prepared  for 
research  purposes  outside  the  research  staff  will  be  stripped  of  per¬ 
sonal  identifiers 

Rctentton  and  disposal:  Identifiable  data  are  retained  by  the  So¬ 
cial  Security  Administration  only  during  the  match  process  Once 
matchmg  is  complete  aH  computer  tapes  arc  turned  over  to  the 
Treasury  Department  A  matched  SSA-Treasury  file 

- - it  provided  to  Socwl 

Security  for  its  research  use  The  Social  Security  Administration 
does  not  have  deuiled  Internal  Revenue  Servke  data  with 
identifiers  at  any  point  in  the  matching  process  The  minimum 
amount  of  Internal  Revenue  Service  data  with  identifiers  needed  to 
vabdatc  the  processing  is  used  by  the  Social  Security  Admmistra- 
iion  Identifiers  may  be  retained  on  the  Treasury  copies  of  mter- 
mediate  and  matched  files.  The  retention  of  these  identifiers  is 
needed  for  possible  further  matching:  for  example,  with  simBar 
data  for  different  years 

System  managrrts)  and  addreae: 

Assistant  Commissioner  for  Research  and  Statistks 
Social  Security  Admmistratkm 
Universal  North  Building/Room  1121 
1875  ConnectKUi  Avenue,  N  W. 

Washington.  D  C  20009 

Nodflcatlao  praccdure:  For  purposes  of  access,  svritc  to  the 
system  manager  He  wd)  request  name  of  the  system  and  social 
security  number  (on  a  vohintary  basis).  Also  to  verify  identity,  pro¬ 
vide  name  (woman's  maiden  name,  it  apidicabie),  aMress.  ^te  of 
birth,  and  sex 

Record  aceem  pmcedureai  Same  as  notifkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S<aM2))  Federal  Register. 
October  8.  1975.  pg  474)0) 

Cenicstlag  record  pmccdnrcs:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CIll.  Section  5b  7)  Federal  Re¬ 
gister.  October  8.  I9'^5  pg.474ll). 

Record  source  categories:  Social  Security  Administration  master 
benefkiary  lecord.  Social  Secunty  Administration  earnings 
recordings  and  self-empinymeni  mcouie  system.  Internal  Revenue 
Service  Federal  tax  returns 

Systems  exempted  from  certain  provWous  of  the  act:  None 
•Wd8-dlS9 

System  name:  Continuous  Work  History  Sample  (Statistks)  HEW 
SSA  OPP 

Securhy  dassificattoa:  None. 

System  lecation: 

Bureau  of  Data  Processing 
640)  Security  Boulevard 
Baltimore.  Maryland  21233 

Bureau  of  Census 
Washington.  DC  20233 

Categories  of  iudlvidnals  covered  by  the  system;  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  date  of 
the  file  Included  arc  those  working  for  the  FetlemI  government  and 
those  covered  by  the  Railroad  Rettrement  Act,  at  wefl  aa  those 
covered  under  social  secunty 

CaSegeries  of  records  In  the  system:  Demographk  characteristks; 
employer  information  type  of  work  information,  eanungs  informu- 
tmn.  self-emplovment  mformation:  msured  status  information; 
benefit  status,  geography  mformation  (residence). 

Authority  lor  matoteuance  of  the  tyitem;  Section  702  of  the  Social 
Secunty  Act  (42  USC  Sec  902). 

Routine  nees  ef  records  maintained  In  the  sjwtcm.  incladtag  catego- 
riea  af  oatea  and  the  pnrpoaee  ef  ench  aaea:  Disclosures  are  made  to; 

(I)  Energy  Research  and  Devetopment  Admmistmtion  for  their 
study  of  the  long-term  effects  of  low-level  mdmdon  expoanie; 


(2)  Department  of  Labor  for  administering  provisions  of  Title  IV 
of  the  Federal  Coal  Mine  Health  and  Safety  Act  and  for  studks  on 
the  effectiveness  of  trainmg  programs  to  combat  poverty: 

(3)  Civil  Service  Commission  for  the  study  of  the  retotionship  of 
civil  servke  annuities  to  minimum  social  security  benefits,  and  the 
effects  on  the  trust  fund. 

(4)  Bureau  of  Census  when  it  performs  as  a  collecting  agent  or 
data  processor  for  research  and  statistkal  purposes  directly  relating 
to  the  Socml  Security  Act. 

(3)  A  congressional  office  from  tte  record  of  an  individual  .in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

(6)  A  Federal  or  Slate  agency  (or  its  agent)  lawfully  charged  with 
the  administration  of  a  Federal  or  State  unemployment  compensa¬ 
tion  tow  or  contribution  or  tax  levied  in  connection  therewith,  for 
the  purpose  of  such  admmistration  but  solely  for  use  m  compiling 
statistks  to  be  used  m  aggregated  or  anonymous  forms. 

PoNrict  and  pmrtices  for  aforing.  rctrlcvtog,  accessing,  retaining, 
and  dtopateng  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetk  tape. 

RcCrtovahHIty;  The  file  is  indexed  with  social  security  numbers. 

Safeguards;  Initial  pmeessh^  to  performed  by  Census  Bureau 
During  the  matching  steps  whkh  occur  at  the  Social  Security  Ad¬ 
mmistration.  tdenofiabie  data  ia  under  the  control  of  a  Itaited 
number  of  social  security  employees  who  have  sworn  to  uphold  the 
Census  statute  For  computerized  records,  safeguards  estabhshed  m 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (c.g  security  codes)  will  be  used,  hmitmg  ac¬ 
cess  to  autborued  personnel. 

Retention  and  dtoposal:  This  is  n  longitudinal  sample  Records 
with  identifkrs  will  be  retoined  as  long  as  needed  to  permit  addition 
of  future  earnings  and  other  Social  Security  Administration  pro¬ 
gram  (tota  for  individuals  in  sample,. 

System  mnnngcris)  and  nddrsisi 
Assistant  Commissioiier.  Office  of  Research  and  Statistks 
Social  Security  Admmistmtion.  Room  1121 
1873  Conneetkut  Avenue,  NW 
Washington.  D  C  20009 

Nndflcatton  procedure:  For  purposes  of  access,  write  the  systems 
manager;  be  require  name  <rf  system,  social  security  number, 
and  for  verifkatkMi  pwposes.  name  (woman’s  maiden  name,  if  ap- 
phcablel,  address,  date  of  birth  and  sex.  and  to  ascertam  wbeth^ 
the  mdivkhial's  record  is  in  the  system,  years  during  which  covered 
earnings  were  reported  and  years  of  self-employment,  if  any 

Record  neccaa  pmccdnrca*  Same  as  notifkation  procedures 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  soi^t  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguhitioas  (43  CFR.  Section  5b.3<a)(2))  Federal  Register, 
October  8.  IwS.  page  47410.). 

Cantaflting  raesrd  pmeedaraa:  Contact  the  offkial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identtfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  (3Fk.  Section  3b.7)  Federal  Register.  Odober  8.  1973,  page 
47411.). 

Rccerd  seorcc  categories;  Master  beneficiary  record;  earnings 
summary  record,  quarterty  earnings  items  file:  employer  identifka- 
tion  ffle:  'Noti^ation  of  Fmonnel  Action*  (SF-30);  Railroad 
Retirement  Board  master  fQe.  Internal  Revenue  Servke  name  and 
address  file. 

fMMlM 

System  aamc:  Survey  of  Physicians*  Administrative  and  Praetke 
Costs  and  Medkiud  Partic^tioo  HEW  SSA  OPP. 

Security  cinsallicntton;  None. 

System  toenttoo: 

Abt  Associates 
33  Wheeler  Street 
Cambridge.  Maaa. 

Categerim  ef  fodlridnals  covered  hy  the  system:  A  national  and  re¬ 
gional  sample  of  2000  offkc-based  physKuns. 

Categartei  el  reeerda  fo  (ha  system;  Education,  professional 
background,  age.  and  demogniphk  information  about  physicians,  to 
be  mciged  with  administrative  and  practice  cost  teta.  practice 
characteristics  in  terms  of  specially,  type,  teze,  etc.,  and  participa¬ 
tion  in  Medicaid. 
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AuthoHt)  for  maintciiaMc  el  tkc  tyatea:  Sectfon  1879  of  the  So¬ 
cial  Security  Act.  and  section  222(a)  of  the  Social  Security  Act 
amendments  of  1972.  (42  USC  Sec  I395LL). 

Routine  uses  of  records  maintained  In  the  ayatcni,  IncIndlBt  catcfo- 
rlea  of  asen  and  the  pnrpoacs  of  inch  naco;  None. 

Policies  and  practices  (or  storini,  retiicTing,  accessing,  rctahiinf, 
and  disposing  of  records  in  the  system: 

Storage:  AM  A  background  ioformalion  wiO  be  maintained  on  a 
master  sheet,  and  mdividually  w  each  interview  folder.  Interview 
information  wiB  be  maintained  on  Questionnaires  prior  to  conver¬ 
sion  to  magnetic  tape  Resulting  tapes  wiU  contain  no  personal 
identifiers. 

Retrievahtl^:  Until  each  interview  is  completed  and  verified,  the 
contractor  will  maintain  questionnaires  and  background  information 
in  folders  labeled  with  the  physician's  name.  After  the  information 
is  removed  from  the  folders,  there  can  be  no  retrieval  of  individual 
records. 

Safeguards:  All  identifiers  will  be  removed  from  data  as  soon  as 
the  collection  and  matching  is  complete  and  verified.  All  persons 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  about  individuals  Since 
the  tapes  will  contain  no  personal  identifiers,  no  special  safeguards 
will  be  required. 

Rcfantfan  and  dfsposal:  Master  sheets  will  be  retained  indefinite¬ 
ly.  Folder  identification  link  will  be  destroyed.  Tapes  without  per¬ 
sonal  identifiers  will  be  maintained  indefinitely. 

System  manager(s)  and  addrem: 

Assistant  Administrator  for  Policy.  Planning  and  Research 

Health  Care  Financing  Admmistration 

Room  9090  HEW  South  Building 

330  C  Street  SW 

Washington.  D.C  20201 

riatllh  atliia  pracednre:  To  access  AMA  background  master 
sheets,  name  and  address  are  required  by  the  system  manager 

Racard  aceem  procedures:  Same  as  notifkatioo  procedures. 
Requesters  should  also  reasonaMy  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (49  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1979,  page  47410.). 

CuMMIng  record,  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identtfy  the  record  and  specify  the  mformatioo  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(49  CFR,  Section  9b.7)  Federal  Register,  October  8,  1979.  page 
47411.). 

Record  source  categories:  Responses  from  1000  physiciaas  nation¬ 
wide  and  1000  physicians  in  two  Census  regions,  b^  (or  a  single 
tune  use;  background  information  from  the  American  Medical  As¬ 
sociation  Directory  of  Physicians. 

Systems  eiempted  from  certaM  provisions  of  the  act:  None. 

0940-0181 

System  name:  Ambulatory  Surgery  Research  Project  HEW  SSA 
OPP 

Saenrity  classiticatloo:  None. 

System  location: 

The  Orkand  Corporation 
8630  Fenton  Street 
SOver  Spnng.  Md  20910 

The  Orkand  Corporation 
0A420 

9131  North  Fortieth  Street 
Phoenix.  Arizona  82018 

Calsgartas  el  hedhiduafs  eawered  by  the  system:  Patients  in 
selected  ambulalory  and  hospital  surgical  facBities,  selected  physi- 
emns 

Categertes  of  recerds  In  (he  system:  Patient  interview  qnestion- 
naires  containing  demographK.  financial,  medical,  and  fam^  infor- 
manon.  ohysician  questionnaires  with  demograpiuc  and  financial  in¬ 
formation 

Authority  lor  maintenaace  of  (he  system:  Section  1879  ol  the  So¬ 
cial  Security  Act  and  Sectioa  222fb)  of  the  Social  Security  Atnend- 
menu  of  1972.  (42  USC  Sec  I399LL) 


Reudue  uses  of  recerds  maintained  In  the  system,  fncludiag  csicto- 
rles  of  users  and  the  pnrpaees  of  such  naes:  To  contractor  under  con 
tract  with  the  Social  S^nrity  Administration  to  perform  research 
and  statistical  activities  related  to  this  study 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  (Uspoahig  of  records  In  the  system: 

Starage:  Hard  copy  questionnaires,  hard  copy  patient  identifka- 
tioa  forms,  punched  card  decks,  and  magnetic  tapes  at  contractor  s 
locations.  Magnetic  tapes  in  non-mdividually  utentifiable  form  in 
the  Bureau  of  Data  Processing. 

RetrievahiHty:  By  name,  indexed  to  case  number  At  completion 
of  the  study,  patient  identification  index  will  be  destroy^  and 
retrieval  of  individual  mformation  will  no  longer  be  possible. 

Safeguards:  All  records  containing  personal  identifiers  wiB  be 
processed  and  handled  at  contractor's  location  This  insuUation  has 
Department  of  Defense  approval  at  SECRET  CLEARANCE  level, 
and  has  on-sitc  secunty  personnel  24  hours  a  day  at  pnmary  loca¬ 
tion  The  patient  identtfier  forms  wiD  be  retained  in  a  safe  at  that 
site  until  they  are  destroyed  at  completion  of  the  study 

Rctcatian  and  disposal:  Records  will  be  retained  only  as  long  as 
required  for  records  management  purposes  All  patient  identifica¬ 
tion  will  be  destroyed  at  the  conclusion  of  the  study  Magnetic 
tapes  in  non-individually  identifiable  form  wiD  be  retain^  in¬ 
definitely 

System  managcr(s)  and  address: 

Assistant  Administrator  for  PoUcy,  Planning  and  Research 

Health  Care  Financing  Administration 

Room  9090  HEW  South  Buildmg 

330  C  Street  SW 

Washington.  D  C  20201 

Notiflcadon  procedure:  For  purposes  of  noafkation  and  access, 
name  of  system  and  name  of  mdividual;  for  purposes  of  verifka- 
tion,  address,  sex.  and  date  of  birth.  An  mdivK^I  who  requests 
notifkation  of  or  access  to  a  medicalldental  record  shaO.  at  the 
time  the  request  is  made,  designate  in  writmg  a  responsibie 
represenutive  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representabve  s  diacre- 
tion.  (Tliese  notifkation  and  access  procedures  are  m  accordance 
with  Department  Reguiabons  (49  CFR.  Seebon  9b.6)  Federal  Re¬ 
gister.  October  8.  1979.  page  47411.). 

Record  aceem  procednres:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  wifii  De¬ 
partment  Regulabons  (49  CFR,  Seebon  9b.9(aM2))  Federal  Register. 
October  8.  1^9.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^icabon  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(49  CFR,  Seebon  5b.7)  Federal  Register,  October  8.  I9>79,  page 
47411  ). 

Record  source  categories:  Patient  and  physician  interview  forms, 
patient  medical  record. 

Systems  exempted  from  certain  prevtMans  of  the  act:  None. 

8948-0182 

System  same:  Physkian/Supplier  1099  File  (Statement  for 
Recipients  trf  Medical  and  HeaMi  Care  Payments)  HEW  SSA 
BHI. 

Security  classilicatlon:  None. 

Syetem  locationi  Carriers  and  intermediaries  under  contract  to  So¬ 
cial  Security  AdmiaistiBtioo  (See  Appendix  C,  Section  3  and  Sec¬ 
tion  4. 

Caisfartes  el  IniiMdnali  cueurad  by  the  system:  Physi- 
ciaa/suppliers  to  whom  Medkaie  pajrmenu  have  been  made  by  car¬ 
riers  or  mtennedianes. 

Categories  of  records  In  the  system:  A  record  of  total  Medkare 
payments  nrade  to  physicians  and  suppliers  during  each  calendar 
year  It  contains  the  oame.  address  a^  social  security  number  of 
the  phystcmn/provider  number  or  supplier  EIN  (employer  identifi¬ 
cation  number). 

Autharlty  far  atahilenanoc  of  the  system:  26  US.  Code  6041 
(Iiiteruai  Revenue  Code). 

Routine  nam  of  records  maintained  In  (he  syatsm.  Incindiag  catego- 
rlm  of  users  and  the  pnrposm  of  snch  naaa:  Thn  record  is  dnclosable 
to  the  Internal  Revenue  Service  m  connection  with  the  determma- 
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tHin  of  the  individuar*  aelf-eBipioyaMni  mcone.  Disclosure  nay  he 
made  to  a  congressional  office  fron  the  record  of  an  individiial  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (at  the  Department,  any  component  of  the  Ctepart- 
ment.  or  any  employee  of  the  Department  n  his  or  her  official 
capacity,  (hi  the  Imited  States  where  the  Department  determines 
that  the  claim  d  successful.  »  likely  to  directiv  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components,  or  (cl  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Iiistice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  lusoce  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected 

Policies  and  praettees  tor  storing,  retrieyint.  aecessing,  reulning. 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  mamtained  on  magnetic  tape  and  paper 

RetrievaMllty;  The  system  is  mdesed  by  physican/provider  num¬ 
bers  and  supplier  EIN  lemplover's  identification  numbers). 

Safegnards;  Records  are  maintained  in  secure  storage  areas  ac¬ 
cessible  only  to  authonred  personnel. 

RctentioB  and  disposal:  The  records  are  retained  for  S  years. 

System  managerisi  and  address: 

Director  Bureau  of  Health  Insurance 
6461  Security  Boulevard 
Baltimore.  Maryland  2I23S 

NotifkatioB  procedure:  Inquiries  and  requests  for  systems  records 
should  be  directed  to  the  mtermediary  or  earner  who  made 
Medicare  payments  to  the  physicianfsupplier 

Record  access  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  m  accordance  with  De 
partment  Regulations  |45  CFR,  Section  5b.S<aM2))  Federal  Register. 
October  8.  1975  page  47a 1 0  ). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
spectfied  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR.  Section  Sb  7)  Federal  Register,  October  8,  1975.  page 
4741 1  >. 

Record  sonree  caicgnrics:  The  record  of  total  annual  payments 
made  to  each  pbvsician/supplier  ta  derived  from  the  individual 
Medicare  bill  payments 

Systems  exempted  from  certain  provlslona  af  the  act:  None  /* 

System  name:  Matches  of  Social  Security  Aihninistration.  Depart¬ 
ment  of  Defense  and  Veterans  Administration  Data  Relating 
Earnings  History  to  Armed  Forces  Training  Experience. 
(Statistics)  HF3h/SSA(OPP 

SeenrRy  elassRIiatlen:  None. 

System  lecatton: 

Social  Sccunty  Administratioa 
6401  Security  Bivd 
Baltimore,  Maryland  21233 

Social  Security  Administration 
1875  ConnectKUi  Avenue,  N  W. 

Washington.  D  C  20009 

Categories  ef  IndMihials  eavered  by  the  system:  Samples  of  en- 
lisied  men  who  separated  from  active  duty  during  fiscal  1969  after 
having  satisfactonly  completed  one  term  of  service. 

Categories  of  records  In  the  system:  Social  Security  Administra¬ 
tion  earnings  information,  selected  Department  of  Defense  socio- 
demographic  and  post-service  data,  and  limited  Veterans  Adminis¬ 
tration  program  partKipotioD  informatioa. 

Authority  tor  matuteuonce  of  the  aystem:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Ronttne  nses  of  records  maintained  in  the  system,  hiclBdlnf  catego* 
ries  of  oaen  and  the  porpooei  of  such  nsoa:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individuai  in 
response  to  an  mquirv  from  the  congressional  office  made  at  the 
request  of  that  mdividual. 

PoHctes  and  praettees  fsr  staring,  retrieving,  accessing-  rctnteing, 
and  iMspssfng  at  records  In  the  system: 


Storage:  Records  are  stored  on  magnetic  tape. 

RctrievahilMy  Records  are  indexed  by  social  security  number 
dunng  the  matching  steps  at  the  Social  Security  Administration. 
Identifiers  are  noi  made  available  outside  SSA. 

Safegnards:  Safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  are 
being  empkiyed  (such  as  the  use  of  passwords,  locked-files.  etc.) 
restricting  access  to  authonred  personnel  Employees  havmg  access 
to  identified  records  are  notified  of  criminal  sanctions  for 
unauthonred  disckisurr  of  information  about  individuals  Microdata 
files  prepared  foi  research  purposes  outside  the  research  staff  will 
be  stripped  of  personal  identifiers 

Retention  and  dispoaal:  Computer  records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  disposed  of  (by  degaussing) 
as  soon  as  they  are  determined  to  tie  no  longer  needed  for  SSA 
analysis  As  long  as  identifiable  records  exist,  a  penodk  review  will 
be  made  at  least  every  two  years  to  determme  the  need  for  their  re¬ 
tention  . 

System  managerial  and  addrcaa: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N  W. 

Washington.  D  C  20009 

NottfIcatteB  procedare:  For  purposes  of  access,  write  to  the 
system  manager  He  wiD  request  name  of  the  system  and  social 
security  number  (on  a  voluntary  basts)  Also  to  verify  identity,  pro¬ 
vide  name,  address,  and  date  of  birui. 

Record  acecaa  pmeednres:  Same  as  notification  procedures. 
Requesters  sbould  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(a)(2))  Federal  Register. 
October  8.  1975.  pg  47410). 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFIl.  Section  3b  7)  Federal  Re¬ 
gister.  October  8.  1975.  pg  474ii). 

Record  aearce  categorica:  Social  Security  Administration  earnings 
recordings  and  self -employment  income  system  and  Department  of 
Defense  Manpower  Research  and  Data  Analysis  Center  post-ser¬ 
vice  file,  veterans  entitlement  and  program  participation  data  from 
VA. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

System  naoM:  Hearing  Office  Master  Calendai  HEW  SSA  BHA. 

Security  classifleation:  None. 

Syatem  location:  AD  Hearing  Offices  (See  Appendix  G). 

Categortea  of  (ndlvMnals  covered  by  the  aystem:  Claimants  -  Social 
Security  and  Black  Lung 

Catetortes  of  records  la  the  system:  A  list  of  all  cases  pending  in 
the  bearing  office 

Aathoriiy  (or  maintenance  of  the  system:  Sections  203.  I63l(d)<l) 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
4l3tb)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended 

Rontine  uses  of  records  maintnined  in  the  system,  tneloding  catego¬ 
ries  of  Bscrs  and  the  purposes  of  anch  aaes:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera 
tions  of  the  Department  or  any  of  its  components,  or  (c)  any  De¬ 
partment  employee  in  his  or  her  mdividual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef 
fectively  represent  such  party  provided  such  disclosure  is  compau 
ble  with  the  purpose  for  whKh  the  records  were  collected 

FoHctes  and  practices  for  sforing.  retrieving,  nccesshig,  retaining, 
and  dispaaiBg  a(  records  In  the  syatem: 

Stomge;  Folder. 
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Rrtric«aMHty:  Social  aeciirity  atinber  Enables  the  hearing  office 
to  ascertain  and  maintain  control  of  the  pending  cate  load. 

Safcgaarda:  Limited  access  to  SSA  offices,  limited  employee  ac¬ 
cess  to  need  to  know 

Rctcnttaa  and  disposal:  As  each  case  is  disposed  of,  it  it  removed 
from  the  master  calendar 
System  maaagcrts)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  402 
3*33  North  Fairfax  Drive 
Arlington.  Virginia  22203 
Notification  procedure: 

Social  Sccuntv  Administration 
Bureau  of  Heanngt  and  Appeals 
§01  North  Rando^h  Street 
Arbngton.  Virgmia  22203 

Written  requesi  to  above  address  (social  security  number  must  be 
supplied  to  provide  identification). 

Record  aceem  procednres:  Same  at  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  in  accordance  with  De- 

Srtmeni  Regulations  leS  CFR.  Section  Sb.S(a)(2))  Federal  Register. 
;tober  8.  1975.  page  47410.). 

Camtoatlng  record  procedurea:  Contact  the  official  at  the  address 
apccified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformadon  to  be  contested. 
fTbese  procedures  are  m  accordance  with  Department  Regulationt 
(43  CFR.  Section  3b  7)  Federal  Register.  October  8.  1973.  page 
47411  ). 

Roeord  source  categories:  Hearing  office  personnel,  from  informa¬ 
tion  on  incoming  cases 

Syslcnu  exempted  from  certato  provlelons  of  the  act:  None. 

t9Ld»-dlgS 

System  same:  Service  Officer  Demonstration  Project-HEW.SSA, 
OEA 

SacurRy  claialficatlon;  None 

Syaacm  locatton:  Service  Officers*  offices.  Boston.  Mas¬ 
sachusetts.  Atlanta.  Georgia.  Seattle  Washington.  Dallas.  Texas. 
Office  of  the  contractor  name  and  address  noi  vet  determined. 

Catetaries  of  Individnals  covered  by  the  system:  Members  of  the 
pubhc  who  contact  the  Service  officers  about  thetr  social  security 
related  problems  or  complaints  or  who  call  to  ask  questions  about 
socml  security 

CaSstarles  of  records  la  the  system:  Detailed  record  of  contact, 
reievaat  mformation  assembled  bv  the  Service  Officer,  survey 

ndonnaires  administered  to  persons  contacting  the  Service  Of- 
s  and  to  eligible  persons  who  don't  use  then  services. 

Anthsrhj  for  uMlatcnaace  of  the  system:  Section  203(a).  Social 
Security  Act  (42  USC  403(a)) 

Roatlae  uses  of  records  maintained  In  the  syetam.  laclndlag  catego¬ 
ries  of  users  and  the  parpoaea  ol  each  aaes:  Records  mainuined  by 
the  Service  Officer  will  be  used  to  documente  contacts,  and  result- 
ng  foDow-up  activities  by  the  Service  Officer  m  regards  to  these 
contacts  A  contractor  will  conduct  surveys  of  probability  samples 
ot  users,  non-users,  etc  The  survey  data  collected  wiD  be  for 
statnOca)  reasons  Also,  the  contractor  will  process  Service  Officer 
generated  forms  for  historical  data,  staostka)  and  sampling  pur¬ 
poses  Therefore,  routine  disclosure  wiB  be  made  to  the  contractor 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  m  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  (c)  any  Department  emplovee  m  hm  or  her  io- 
dtvidua)  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  emplovee  the  Department  amy  discloae  such 
records  as  ii  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party  provided  such  disclosure  is  compatible  with  the  purpose  for 
adueb  the  records  were  collected 

FaHcias  and  practices  far  staring,  rctrtevlag,  accearing,  retaining, 
and  dlspaalng  af  racards  In  the  system: 

Btarege:  Service  Officer  generated  forms,  survey,  questionnaires, 
computer  tape  and  cards. 


RctrievaMllty:  By  name  and/or  social  security  number,  date  of 
contact  with  Service  Officer. 

Safeguards:  The  records  are  subject  to  the  same  rules  and 
safeguards  as  aD  other  records  created  and  maintamed  by  SSA.  In¬ 
formation  collected  by  the  Service  Officers  can  lie  made  avadable 
to  SSA  personnel  on  a  need-to-know  basis  AD  personnel  having  ac¬ 
cess  to  records  will  be  notified  of  cnmmal  sanctions  for 
unauthorized  disclosure  on  individuals  The  contractor  wiB  delete 
identifvmg  information  from  statistkal  data  tapes  Statistical  survey 
information  collected  by  the  contractor  wiB  in  no  way  mfhience  a 
person  s  entitlement  to  present  or  future  benefits  The  contractor 
will  permrt  authorized  personnel  to  have  access  to  to  the  data. 

Retention  and  disposal:  If  a  claims  folder  exists  for  an  individual, 
dupheates  of  any  ServKe  Officer  generated  records  for  that  person 
will  be  pul  mto  his  or  her  claims  folder  In  aB  other  instances.'  in¬ 
formation  containing  a  personal  identifier  which  may  be  retained  by 
the  Service  Officer  wiU  be  destroyed  at  the  conchiskm  of  the 
dcmonstratioo  period. 

System  maaagerta)  and  address: 

Director  Office  of  intergovernmental  Relations  and  Public 
Concerns 

Office  of  External  Affairs 
Social  Secunty  Admmistration 
6401  Secunty  Boulevard. 

Baltimore.  Maryland  21233 

Nodficatloa  pracedare:  For  purposes  of  notification,  write  the 
systems  manager  He  will  need  name,  social  secunty  number  and 
date  of  conuci  with  the  Service  Officer  and  compliance  with  regu¬ 
lations  on  verification  of  identity  Furnishing  tte  social  security 
numlier  is  voluntary  but  it  wdl  make  searchmg  for  the  individuars 
record  easier  and  avoid  delay 

Rceard  aceem  procedares:  Same  as  notification  procedure  in  hem 
II 

CantcstlBg  record  procedures:  Same  as  notification  procedure  in 
item  II 

Rceard  source  categories:  The  Master  Beneficiarv  Record,  the 
Supplemental  Security  Income  Record,  persons  contacting  the  Ser¬ 
vice  OffKer  collateral  sources.  statistKal  surveys,  as  wel  as 
claims  folders  and  other  records  mainuined  by  SSA  (Program  Ser¬ 
vice  Centers.  Distnct  Offices,  and  other  SSA  componenu. 

Systetas  exempted  from  certaia  provlelons  of  the  act:  None. 

09-48-8186 

System  aamc:  Litigation  Master  Record  File-HEW.SSA.OPP. 

8ccai'H»  clasetflcatlan:  None. 

System  locatloa: 

Social  Secunty  Administration 
OPR  Litigation  Workgroup 
Room  403  WHR 
Baltimore.  MD  21233 

Cnlegaiiea  af  ladIvMnala  covered  by  the  system:  Individuals  who 
are  mvotved.  as  plaratiffs  or  defendents.  m  civd  litigation  concern¬ 
ing  one  or  more  of  the  programs  admmistered  by  SSA. 

Catcfoiics  af  records  In  the  vstem:  ComplamU  filed  by  in- 
dividu^  against  the  Secreury.  HEW  Court  orders  and  decisions 
regarding  cases  in  litigation  Related  litigaboo  matenals 

AathorRy  (or  maintenance  of  the  system:  Section  203(a)  Social 
Security  Act  (42  USC  40S(a)). 

Routine  aaes  of  records  mMntalned  In  the  system.  Inclading  catego¬ 
ries  of  users  and  the  porpoacs  of  sack  uses:  Disclosure  may  be  made 
to  a  congressiona)  office  from  the  record  of  an  mdividua)  in 
response  to  an  inquiry  from  the  congressiona)  office  made  at  the 
request  of  that  individual  in  the  event  of  btigatioa  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  ot  (he  Department  m  his  or  her  official 
capacity:  (b)  the  United  Sutes  where  the  Department  determmes 
that  the  clann.  if  successful,  is  likely  to  directly  affect  the  opera- 
tKHM  of  the  Department  or  any  of  ite  componenu.  or  (c)  any  De¬ 
partment  emplovee  m  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplovee.  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  diaclosure  is  compati¬ 
ble  with  the  purpose  for  which  die  records  were  collected. 

raHUm  Md  pracOcaa  far  staring,  retrieving,  acceaslag,  ratafahig, 
and  diapaalag  af  recards  In  the  syatcmi 

Storage:  On  paper  files  in  filing  cabineu. 
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RcirtevaMHty:  Recordt  maintaiacd  by  the  OPR  Litigatran  Work- 
arouf  will  he  used  bv  the  Workgroup  in  the  course  of  their  retpon- 
sihiliiies  for  formulating  and  coordinating  responses  to  interrogato- 
n«s  and  recommendations  regarding  the  appeal  of  adverse  court 
decisions  The  records  wdl  also  be  mamtaiora  lo  enable  Workgroup 
personnel  to  review  and  analyze  court  decisiom  and  to  direct  the 
implementatiofi  of  interim  and  final  court  orders.  The  records  will 
he  stored  alphabetically  by  plamtifT s  name. 

Safeguards:  The  file  will  be  maintained  in  locked  file  cabinets  and 
staff  personnel  wiO  bmtt  access  only  lo  authorized  personnel.  All 
personnel  having  access  lo  the  records  wiD  be  informed  of  criminal 
sancuoas  for  unauthonzed  disclosure  on  individuals 

Reienttaa  and  dispasal:  NoimaDy,  records  will  be  retained  for 
two  years  after  the  expiration  of  the  appeal  period.  Certain  cases  in 
which  constitutionai/pobcv  tssnes  arc  involv^  (c.g..  Supreme  Court 
cascsi  will  be  rctaiacd  indefinitely  by  LHigatioa  Workgroup.  AD 
other  records  will  be  transferred  to  OPR  Reference  Room  to  be 
retained  for  history  purposes 

System  managerts)  and  addieaa:  Dtreclor,  Office  of  Policy  and 
RegulatiOBS 

Social  Security  Administration 
0401  Security  Boulevard 
Baltimore  Maryland  2I23S 

NotWcstloB  procedure:  For  purposes  of  access,  write  the  system 
manager  he  wiU  need  name,  and  for  verificaaoo  purposes,  social 
security  number,  address,  dale  Of  birth,  and  sex  Furaishiiig  the 
SSN  a  voluntary  bui  it  wiH  make  searching  for  the  mdividual's 
record  easier  and  avoid  delay 

Record  access  pracednres;  Same  as  aotifkation  procedures 
Requesters  should  also  reasonably  specify  the  record  conteats 
being  soughi  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regnlations  <45  Cl^.  Section  Sb.5(aN2»  FEDERAL  RE¬ 
GISTER.  Ociober  8.  1975  page  47410.) 

CanIcsMng  recard  procadnrea:  Contact  the  officml  at  the  address 
specified  undei  notification  procedures  above,  and  reasonably 
•deadly  the  record  and  specilv  the  mfonnation  lo  be  coatested 
(Theae  procedures  are  m  accordance  with  Depaitmeat  Regulations 
<45  CFR.  Scctioo  5b.7>  Federal  Register.  October  8.  1975.  pi^e 
47411  ) 

Record  soares  catcgarlcs;  The  social  security  claims  folder,  the 
Master  Beneficiary  Record,  the  Supplemaatal  Security  Record,  the 
Socwl  Security  Administration  Data  Access  and  Retrieval  System, 
plaintiff's  complaints,  court  orders,  court  decisions,  and  court 
directives 

Systems  exempted  from  certain  pravWens  af  Mm  act:  None. 

09-M4I1S7 

System  name:  Clinical  Psycholi^ /Expanded  Meut  HEW/SSA/HI. 

Security  clasaificatlon:  None. 

SyMcm  location: 

Social  Security  Administration 
M01  Scenrity  Boulevard 
Baltimore.  Maryland  21235 

X 

Colorado  Btne  Cross  and  Blue  Shield 
700  Broadway 
Denver.  Coiondo  80203 

Office  of  the  Contractor,  name  and  address  not  yet  determined, 
but  whea  the  determination  is  made  the  name  and  address  wfll  be 
available  from  the  system  manager  upon  request. 

Camgerlcs  ef  MMOnala  eavared  by  the  ayalcm:  Beneficiaries 
(approximately  50  per  year)  who  receive  auCpetieat  mental  health 
servKCs  from  mdependendy  practicmg  cbnical  paycholo^sU  in 
Colorado  under  MedKare. 

Categartas  af  retards  In  *r  syetem:  Patient’s  medical  information, 
mclud^  mental  health  treatment,  objectives,  and  procedures. 

Aathority  fer  mafartenaacc  af  the  system:  Section  402(a)  of  the 
1967  Amendments  to  the  Social  Security  Act,  as  amended  by  Sec¬ 
tion  222fbMl)  of  the  1972  Amendments  to  the  Social  Security  Act, 
PL  92-603 

Rendne  asm  af  reeerds  matatnined  In  the  eyitem.  Imrlurtlng  catego¬ 
ries  af  aams  and  *e  pnspaam  af  aneb  nsm:  tel  To  tbe  Coiondo 
Psychological  Assoemuon.  peer  review  consultants,  and  Blue 
Shield  of  Colorado,  under  contract  with  the  Social  Security  Ad- 
mmistration,  for  the  performance  of  research  and  statisOcal  func¬ 


tions,  and  to  an  organization  under  contract  with  the  Social  Securi¬ 
ty  Administration  and  consultants  to  that  organization  for  the 
evaluation  of  the  peer  review  process  in  compliance  with  the  condi- 
tioas  of  the  agrccmeBt  (blDiKlosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  m  response  to  an 
inquiry  from  the  cougressional  office  made  at  the  request  of  that 
individual  (c)ln  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  oi  any  em 
ployec  of  the  Department  in  his  or  her  official  capacity,  (hi  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful.  IS  likely  to  direct  affect  the  operations  of  the  Depart 
meni  or  any  of  its  components,  or  (c)  any  Department  emplovee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  emplovee.  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  lo  the  Department 
of  Jusbee  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Rullcles  and  prnctlees  Inr  atorlug.  retiiwlng,  aecemlng.  retaining, 
and  diipnalng  nf  records  to  the  svtoca: 

Stoeage:  Stored  m  a  locked  fibag  caboiei 

RctrlevabIMly:  By  name  and  health  msurance  claim  number 

SMcgaards:  AD  records  wiD  be  locked  up  when  not  in  use  Only 
authorized  personnel  of  Cotorado  Blue  Shield  and  the  Colorado 
Psychological  Association  wiU  be  granted  access  to  the  documents 
Colorado  Blue  Shield  currently  reviews  and  processes  aB  Part  B 
Medicare  claims  m  Colorado,  and  wifl  apply  similar  safeguards  to 
the  records  in  Um  system 

Rctoadoa  and  dhqioul:  AO  materials  wiD  be  retained  until 
December  31.  1980  All  identifiable  material  will  (hen  be  destroyed 

Syalem  OMaagerta)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics.  Social 
Security  Admmistratioon. 

Room  1121 

Universal  North  Buildmg 
1875  Connecticut  Avenue.  N  W 
Washington.  D  C  20009 

NntifIcatloB  procedure:  Provide  the  system  manager  with  the 
name  of  the  system,  and  the  name,  home  address,  and  health  in¬ 
surance  claim  number  of  the  person  requesting  notification  An  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shaO.  at  the  ame  the  request  is  made,  designate  in  wntmg  a  respon¬ 
sible  representative  who  wiR  be  wDbng  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative  s 
discretion  Hliese  notificaaon  and  access  procedures  are  m  ac¬ 
cordance  with  Department  Regulations  <45  CFR  Sections  5b.5  and 
5b  6)  Federal  Regmter.  October  8.  1975.  page  47410.  II). 

Record  access  praccdum:  Saute  as  nottfication  procedures 
Reooesters  sbouM  also  reasonably  spectfy  the  record  conteats 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regatotioes  (45  CFR  SectioM  Sb.5  aud  5b.6)  Federal  Re¬ 
gister  October  8.  1975.  page  47410.  11). 

Coalinthig  recard  prsesduris'  Coasact  the  official  at  the  address 
spectfied  under  SYSTEM  MANAGER  above,  and  reasonably 
Mteatdy  the  record  aad  specify  the  information  lo  be  coatested 
(These  procedures  are  m  accordance  with  Departmeat  Regulations 
(45  CFR  Section  5b  7)  Federal  Register.  October  8.  1975.  page 
47411.) 

Rccerd  saerce  caiegsries:  Provider  records  coDected  from  the 
subject  mdividBais  by  the  participatait  psychologist. 

Systoms  exempted  frem  certato  prseldoBS  ef  the  eel:  None 
Q9-«g.gl88 

Sjrstem  aame:  Medicare  Cbaic  Physician  Supplier  Mastei  File 
HFW/SSA/Hi 

Security  tlastollraUeB:  None 

System  locatkia:  Carriers  under  contract  to  Social  Security  Ad 
mmistration  (See  Appendix  C.  Section  4.) 

Categories  of  todtvtdaals  eovered  by  the  system:  Physicians  and 
suppliers  in  a  clinic  wbo  provide  medical  services  or  suppbes  to 
Medicare  beneficianes 

Catcgerics  of  records  to  the  system:  A  compilation  of  aO  charges 
submitted  by  a  clinK  physician  or  supplier  for  servmes  or  suppliers 
to  (1)  derive  reasonable  charge*  mformattoa.  (2)  determine 
economic  indexes  and  (3)  to  substantiate  the  basis  for  payment  to 
beneficiaries,  physicians  supphers.  and  hospitals. 
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AntiMMrIty  tor  ■otatOMMCt  «l  tkt  •yoteait  Sections  1833,  1833, 
1842  ami  1874  of  title  XVIII  of  the  Social  Security  Act. 

Rootiac  uses  of  records  aiahitalned  la  the  syateai.  iocladiag  calego- 
rica  of  oaers  aod  the  porpoacs  of  sncIi  oact:  Professional  Standards 
Review  Organizations  and  State  Licensing  Boards  for  review  of 
unethical  praetKes  or  nonprofessional  conduct,  contractors  under 
contract  to  SSA  for  the  performance  of  specific  research  and 
statistical  activities  directly  relating  to  the  Social  Security  Act.  SSA 
health  insurance  program  review  teams  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  mdividual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  mdividual  In  the  event  of  litigation  where  one  of  the  parties  is 
(at  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (bl  the 
United  States  where  the  Department  determmes  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c).  any  Department  employee  in 
his  or  her  individual  capacKy  where  the  Jusuce  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  D^artment 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

RoHdcs  and  praeticea  for  startag.  retrieving,  accessing,  retaining, 
nnd  diapasing  of  records  in  the  system: 

Storage;  Records  are  maintained  on  magnetic  tape,  microfilm, 
and  hard  copy  paper 

Retrievabillty:  The  records  are  indexed  for  individual  identifica¬ 
tion  by  clinic  physician  provider  numbers  and  supplier  EIN 
(employer's  identification  number)  The  records  are  prepared  and 
updated  daily  by  earners  as  a  basis  for  determining  reasonable 
charges  and  area  prevailing  charges 

Safeguards:  Disclosure  of  records  to  carrier  personnel  is  limited 
to  a  need-to-know  basis  The  files  are  closed  to  unauthorized  per¬ 
sonnel  The  determination  as  to  which  personnel  are  authorized  wiU 
vary  slightly  in  different  earner  installations  All  carriers  have 
guards  ai  the  building  entrance  to  prevent  intrusion  by  individuals 
noi  employees  or  noi  having  business  with  the  earner  One  or  more 
of  the  following  secunty  measures  are  used  within  the  building' 
Color  coded  identification  cards  are  used  to  estabhsh  the  nght  of 
an  emplovee  to  be  in  a  specific  area,  cipher  locks  are  used  to  pro¬ 
tect  files  and  computer  areas,  magnetic  identification  cards  are 
used  to  gam  access  to  secunty  sensitive  areas,  videomonitoring  of 
sensitive  areas  is  constant. 

Retention  and  disposal-  Records  are  closed  out  the  first  quarter 
following  the  close  of  the  previous  calendar  year  Files  are  retained 
indefinitely 

System  managcr(s)  and  address: 

Director  Bureau  of  Health  Insurance 
6401  Secunty  Boulevard 
Baltimore.  Maryland  21 233 

Notification  procedure:  Inquines  and  requests  for  records  infor¬ 
mation  should  be  directed  to  the  earner  servicing  the  clinic  physi¬ 
cian  s  or  supplier's  geographical  area.  Individuals  who  want  to 
determine  if  they  have  a  record  in  this  system  must  provide  their 
full  name  and  address 

Record  access  procedures:  Same  as  notification  procedures 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmeni  Reguatlions  (45  CFR.  Section  3b.3  and  Sbb  Federal  Re¬ 
gister  October  8.  1975.  page  47410.  H). 

Contesting  record  procednres:  Contact  the  offictal  at  the  address 
specified  under  System  Manager  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested  (lliese 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR.  Section  3b  7|  Federal  Register.  October  8.  I97S.  page  47411.) 

Record  source  categorlen:  Information  contained  in  these  records 
is  furnished  in  part  by  the  individual  clinic  physician  or  supplier 
and  m  part  abstracted  from  Medicare  Part  B  billing  records. 

Systems  exempted  from  certaiu  provisions  of  the  act:  None. 

09-d»-8l89 

System  name:  Durable  Medical  Equipment  Experimentation,  HEW, 
SSA.Hl 

Security  clamificatioa:  None 

System  locatioa: 

Social  Security  Administration 


Office  of  Research  and  Statistics 
Program  Expenmentation  Branch 
Room  3-E-6 
Meadows  East  Building 
Baltimore.  Maryland  21235 

Office  of  the  Contractor  name  and  address  not  yet 
determined 

Categories  of  indKiduals  covered  by  the  system:  Medical  Part  B 
Beneficianes  acqumng  durable  medical  equipment  (DME)  under 
Title  Win  of  the  Social  Security  Act.  Geographic  locations  are  to 
be  determined  on  contract  award  date. 

Categories  of  records  in  the  system:  Administrative,  billing,  and 
descriptive  information  involving  the  purchase  and/or  rental  of 
durable  medical  equipment  under  Title  XVII]  (Medicare  Part  B) 

Authority  for  maintenance  of  the  system:  Section  245  of  Public 
Law  92-603  (Social  Secunty  Amendments  of  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  Routine  disclosure  of  the 
records  maintained  in  the  system  will  be  made  to  an  organization 
under  contract  with  the  Social  Secunty  Administration  for  the  per 
formance  of  the  research  and  staOstical  functions  as  prescribed  by 
the  contract  The  data  collected  will  be  utilized  by  the  Contractor 
for  stabsUcal  purposes  in  determining  the  results  of  the  expenmen- 
tal  program  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  the  mdividual  In  the  event 
of  litigation  where  one  of  the  panies  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity  (b)  the  United  Stares  where  the  De¬ 
partment  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com 
ponents.  or  tc)  any  Department  employee  m  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party  provided  such  d)« 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining 
and  dispnsiag  of  records  in  th*  system: 

Storage:  Magnetic  computer  tape 

Retrievability:  To  be  specified  by  Contractor  (Most  probable 
index  will  be  individual  Health  Insurance  Account  Number  and 
Part  B  Medicare  Gamer  Code  Number  ) 

Safegnards;  Magnetic  computer  tapes  are  to  be  kept  m  GSA  ap¬ 
proved  containers  with  combination  locks  The  containers  are  to  r>e 
located  m  a  controlled  access  area  where  aU  nonemployees  and 
nonaiithonzed  personnel  must  identify  themselves  state  t^  nature 
of  then  business,  and  be  logged  in  before  gaming  entry  AU  em 
pioyees  of  the  Contractor  are  subiect  :o  the  penalties  prescribed  by 
the  Pnvacy  Act  for  unauthonzed  disclosure  of  personnel  data 
These  safeguards  are  in  accordance  with  Departmental  standards 
Umiting  access  to  authonzed  personnel  only 

Rdeatimi  and  disposal;  All  raw  data  draft  reports  correspon 
dents,  and  reports  generated  dunng  this  expenment  (including 
tapes,  computer  programs  posiUon  indKes.  etc  i  shall  be  the  pro¬ 
perty  of  the  Government  and  shall  be  debvered  to  the  S.SA  Proieci 
Officer  not  later  than  15  calendar  days  after  contract  completion 
date  Should  the  Proieci  Officer  request  anv  of  the  above-men 
tioned  material  dunng  the  conduct  of  the  expenment.  the  Contrac 
tor  shall  present  such  matenal  to  the  Proieci  Officer  with  Ml  da  vs 
of  a  wntten  request  The  matenal  presented  bv  the  Contractor  shall 
be  as  current  as  possible,  .relevant  to  the  request  AU  tapes  and 
final  reports  wiU  be  delivered  to  the  Social  Security  Administration 
and  wiU  be  retained  bv  the  Social  Secunty  Administration  as  long 
as  necessary  for  program  purposes. 

System  manager! si  and  addren: 

Assistant  Commissioner  for  Research  and  Statistics 
Sociai  Secunty  Administration 
Room  1121 

Universal  North  Building 
IR75  Connecbcut  Avenue.  N  W. 

Washington.  D  C  20009 

Notificadon  procedure:  For  purposes  of  notification,  provide  the 
Systems  Manager  with  the  name,  address. .  and  Health  Insurance 
Account  Number  of  the  person  requesting  access. 
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Record  occeaB  proccdrei!  Same  ••  notificatioo  procedures 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partmental  Regulations  (45  CFR.  Part.  5b  S(aM2l  Federal  Register, 
October  8.  19'''  page  47410.) 

Contesting  record  procednret:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformatioa  lo  be  contested 
(These  procedures  are  in  accordance  with  Departroenul  Regula¬ 
tions  (45  CFR  Part  5b  7)  Federal  Register.  October  8.  1975,  page 
47411  ) 

Record  sooree  categories:  Requests  from  Medicare  Part  B 
Beneficianet  for  reimbursement  for  the  rental/purchasc  of  durable 
medical  equipment  under  title  XVII]  of  the  Social  Security  Act.  in¬ 
cluding  charges  and  descriptive  matenal  from  suppliers  of  durable 
medKai  equipment  administrative  and  billing  information  for  the 
reimbursement  of  durable  medical  equipment  from  Part  B  Medicare 
Carriers 

SysSems  eseiupred  from  certaM  provisions  of  the  act:  None. 

System  name;  Medicare  Hospiul  Discharge  Validation  File  HFW 
SSA  HI 

Security  eissstftcatton:  None. 

System  location:  » 

Health  Care  Financing  Admuustratioo 
HEW  South  Bldg 
330  C  St  S  W 
Washington  DC  20201 

National  Academy  of  Sciences 
Institute  of  Medicine 
Watergate  Dffice  Building 
2000  Virginia  Avenue 
Washington.  D  C  20418 

Cnteguries  of  indtvidnals  covered  by  the  system:  Medicare 
benefkianes  taped  onivi  whose  hospital  bills  were  mchided  in  a  20 
percent  sample  of  beneficiaries  dunag  1974  and  1975. 

Categories  of  records  in  the  system:  Each  record  contains  (I)  pa- 
bent  identificatinn  data  (name.  HI  number,  sex.  age)  from  the 
Medicare  master  enrollment  fHe.  and  (2)  hospitabzation  data 
(hospital  name  admission  and  dnebarge  date,  pmnary  diagnosis, 
primary  surgKal  procedure  performed)  from  both  the  Medicare 
hospital  discharge  billing  file  and  the  hospital  medical  record. 

Authority  for  mainieoance  of  the  system:  42  U.S.C.  Seebon 
I39S  II 

Routine  uses  of  records  maintaiued  la  the  syslem.  iactndiag  catego- 
rlet  al  useri  and  the  purposes  of  such  uses:  (a)  To  contractor  for  the 
performance  of  specific  research  and  statistical  activities  directly 
related  to  the  performance  of  this  study 

(biTo  8  congressional  office  from  the  record  of  an  individual  in 
response  to  an  mquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

(clln  the  event  of  lit^ation  where  one  of  the  parties  is  (a)  the  De¬ 
partment.  anv  component  of  the  Department,  or  any  employee  of 
the  Department  »  his  or  her  official  capacity:  fb)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
hkety  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  to  any  f^panment  employee  in  his  or  her  in- 
dmdual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  empiovee.  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  stnrhig.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  lists,  completed  reabstract  forms,  and 
keypunched  cards  afe  stored  m  locked  file  cabmets  Magnebc  tape 
files  of  patient  records  are  stored  m  a  tape  library  All  codes  for 
numeric  data  on  the  tape  files  are  stored  m  locked  file  cabinets  All 
of  these  storage  facilities  are  located  m  the  contractor's  offices. 

Retrievability;  By  beneficiary  name.  HI  number,  and  birth  date. 

Safeguards:  The  contractor  wdl  be  required  to  comply  with  De- 
partmentai  safeguard  procedures  All  persons  having  access  to  the 
system  of  records  have  been  notified  of  the  criminal  sanctions  for 


unautbonzed  disclosure  of  iaformatiou  about  individuals  The  con¬ 
tractor  mamlains  controlled  access  to  computer  files  As  tape  file 
records  are  created,  individuals  names  are  eliminated  and  their  HI 
numbers  replaced  with  anonymous  assigned  record  numbers  The 
master  list  foi  the  assigned  numbers  is  stored  in  locked  file 
cabinets  There  is  controlled  access  to  this  list  as  all  other  stored 
files 

RHentimi  and  dtspusal:  Ail  re-ahstract  forms,  filing  records  and 
other  data  collection  forms  will  he  returned  to  SSA  with  all  patient 
identifiers  removed  Keypunch  cards  and  magnetic  tape  files  will  he 
retained  by  the  contractor  for  b  months  following  contract  lermina- 
tiofi  and  will  iber  be  destroyed  by  standard  disposal  procedures. 

System  maaagerd)  and  address; 

Acting- Assistant  Administrator  fut  Pubey  and  Research. 

HCFA 
Room  5090 
HFW  South  Bldg 
330  C  St  S  W 
Washington.  D  C  20201 

NotWeatiaa  pmcedure:  For  purposes  of  notification,  the  system 
manager  will  need  to  know  the  name  of  the  system,  and  the  name 
and  health  insurance  number  of  the  person  requesting  notification. 
An  individual  who  requests  notification  of  or  access  to  a  aaedKal 
record  shall  at  the  time  the  requMt  is  made. designate  m  writiag  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  sub)ect  individual  of  its  contents  at  the  represeata- 
bve's  discretion  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR.  Sections  5b.S 
and  5b 6)  Federal  Register.  Octobm  8.  1975.  page  47410.  III. 

Record  acccaa  praecdurca:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR.  Section  5b.5  and  5b.h)  Federal  Register.  October 
8.  1975.  page  47410.  Ill 

Contesting  record  pmcednres:  Contact  the  official  at  the  address 
specified  under  System  Manager  above,  and  reasonably  identify  the 
record  and  spectfy  the  mfomiatioo  to  be  contested  (These 
procedures  are  m  accordance  snth  Department  RegulatioM  (43 
CFR  Seetton  5b  7)  Federal  Register.  Otto^  8.  1975.  page  47411.) 

Record  sonrcc  casegorfea:  Records  derived  from  Medicare  master 
enrollment  fBe  Medicare  20  percent  hospital  discharge  record  ffle, 
hospital  medicai  records,  and  hospital  M^icare  claims  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

§9-4R4)lM 

System  name:  Direct  Deposit  Survey  (Statistics)  HFW  SSA  OPP. 

Sccurtty  claastAcatioo;  None 

System  locatioo: 

Evaluation  and  Measurement  Staff 
Office  of  Program  PolKy  A  Planning 
6300  Security  Blvd. 

Baltimore.  Maryland  21 235 

Bureau  of  Data  Processing 
6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Contractor  Site-unknown-when  known,  this  information  will 
be  available  from  Systems  Manager  upon  request. 

Categoiics  of  hMHvtduala  covered  by  the  system:  A  sample  of  in¬ 
dividuals  from  these  groups; 

a  Individuals  who  are  receiving  social  security  benefits  and  hav¬ 
ing  them  deposited  directly  in  financial  institutions 

b  Individuals  receiving  social  seenrity  benefits  who  have  not 
elected  to  have  their  benefits  deposited  directly  in  financial  institu¬ 
tions 

c  Individuals  receiving  social  security  benefits  who  had  elected 
the  direct  deposit  option  but  who  subsequently  elected  to  stop 
using  it. 

Categories  of  records  in  (be  syslem:  Selected  Survey  Responses 
reflectiag  individuals  knowledge  of  and  experience  with  the  Dnect 
Deposit  option.  Social  Secunty  Administration  program  benefit  and 
demographK  data. 

Authority  tor  maintenance  of  (be  system:  Section  702  of  the  Social 
Security  Act  (42  U  S  C  ,  Section  902). 
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Rouilav  uses  of  record*  •ainlaiMil  ia  tlM  lyilMi,  lacladlBt  cltgo 
rin  of  oaers  aad  Ike  parRoec*  of  sack  aaet:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  An  organization  under  contract  with  the 
Social  Security  Administration  of  inforamtion  necessary  to  enable 
the  contractor  to  comply  with  the  conditions  of  the  agreement  to 
perform  research  and  statistical  functions. 

Policies  and  practices  for  staring,  retrlevint,  accesslog,  retaining, 
and  dbposhig  of  records  In  the  system: 

Storage:  Completed  data  tape  and  questionnaire  hard  copy  with 
identifiers  will  kept  by  EMS  Proiect  Officer-  The  questionnaire 
hard  copy  in  a  locked  file,  the  tape  in  a  secure  computer  facility 

Retiievakillty:  Records  from  the  survey  data  tape  and  question 
naire  hard  copy  will  be  retrievable  by  name  and  social  security 
number  until  after  merger  with  SSA  program  data,  i.e.,  until  end  of 
calendar  year  1979 

Safeguards:  During  field  survey  and  editing,  identification  of 
tapes  and  documentation  of  tape  data  contents  are  restricted  to  the 
SSA  Protect  Staff  and  the  contractor's  project  staff  Hard  copy  of 
questionnaires  are  kept  m  locked  storage  cabtnets  located  in  hKked 
rooms  and  can  only  be  accessed  with  the  permission  of  the  project 
manager  All  persons  using  tape  data  or  having  access  to  bard  copy 
are  notified  of  cnminal  penalties  for  unauthorized  disclosures  of  in¬ 
formation  about  individuals  Similarly,  the  contractor's  staff 
operates  under  the  same  sanctions  Contractor  transmits  aH  survey 
data  to  SSA  Protect  Staff  at  the  end  of  field  survey  Access  to 
completed  data  tape  is  contiolied  by  the  SSA  Project  Officer. 
Security  measures  have  been  tncorporated  in  the  software  specifi¬ 
cations  of  the  system  that  were  designed  to  prevent  accidental  and 
intentional  unauthorized  disclosure 

•emtloa  and  disposal;  Questionnaire  hard  copy  and  completed 
tape  with  identifiers  will  be  retatned  until  the  end  of  calendar  year 
1979  at  which  time  both  will  be  destroyed.  Retrieval  win  then  no 
longer  be  possible 

System  maaagcr(s)  and  address; 

Chief.  Evaluation  and  Measurement  Staff.  OPP 
6300  Secunty  Blvd 
Baltimore.  Maryland  2I23S 

NatMcatloa  procedure:  Provide  system  manager  with  name  of 
system,  name  and  social  security  account  number,  on  a  voluntary 

basis. 

Record  access  procedures:  Same  as  notification  procedure. 
Requestor  should  also  reasonably  specify  the  record  contents  being 
scN^ht.  These  access  procedures  are  in  accordance  svith  DHEW 
Regulations  (4S  CFR,  Section  Sb.S<aM2)),  Federal  Register.  October 
8.  I97S.  page  47410. 

Coutasting  record  procedures:  Contact  the  systems  manager  at  the 
address  specified,  and  reasonably  identify  the  record  and  spiecify 
the  information  to  be  contested  These  procedures  are  m  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.7), 
Federal  Register.  October  8.  1975.  page  47411. 

Record  source  categories:  Interview  data  completed  with  in¬ 
dividuals  in  the  survey  sample  SSA  program  information  and 
demographic  data  from  social  security  records. 

Systems  exempted  from  certaM  provisions  of  the  act:  None. 

•9-68-019S 

System  name:  Professional  Qualification  Files.  HEW  SSA  HI. 

Security  classificatloa:  None. 

System  location:  (I)  Regional  Medicare  Directors  (See  Appendix 
C,  Sect.  2.  Federal  Register.  September  20,  1976,  page  41053). 

(2)  The  State  Agencies  listed  below  for  the  indicated  fBe  catego¬ 
ries; 

Department  of  Public  Health 
State  Office  Building 
Montgomery.  AL  36130  (1)  (2)  (9) 

Department  of  Health  and  Social  Services 
Pouch  H.  Space  06-G 
Juneau,  AK  99811 
(1X2) 

Department  of  Health  Services 
|7^  West  Adams 
Room  201 
Phoenix,  AZ  85007 


(1X2)  (3) 

Bureau  of  Health  Facilities  Services 
4815  West  Markham 
Little  Rock.  AR  72201 
(1X2) 

Department  of  Heahh 
2151  Berkeley  Way 
Berkeley.  CA  94704 
(1X3) 

State  Department  of  Heahh 
4210  East  llth  Street 
Denver.  CO  80220 
(IX2)(II) 

State  Department  of  Health 

79  Elm  Street 

Hartford.  CT  06115  (1X16) 

Division  of  Public  Health 
2634  Kirkwood  Highway 
Newark.  DE  1971 1 
(1X2)  (3) 

Department  of  Health  and  Rehabilitative  ScrvfeM 
P  O  Box  210 
Jacksonville.  FL  32201 
(l)(3l 

Standards  and  License  Unit 
618  Ponce  de  Leon  Avenue.  NE 
Atlanta.  GA  30308 
(1X2)  (3)  (8) 

State  Department  of  Health 
P  O  Box  33787 
.  Honolulu.  HI  96801 
'  (1X3X4) 

Department  of  Health  and  Welfare 

Sutehoose 

Boise.  ID  83707 

(1X2) 

Office  of  Heahh  Facilities  and  Quality  of  Care 
525  West  Jefferson  Street 
^mngfieM.  IL  62706  (l)(2) 

Medical  Care  Administration 
1330  West  Michigan 
IndianapoHs,  IN  46202 
(1X2) 

Division  of  Heahh  Facilities 
State  Office  Building 
Des  Moines.  LA  50319 
(1X2)  (3)  (4) 

State  Department  of  Heahh  and  EnvinwaaM 
Topeka,  KA  66620 
(1)(2) 

Louisiana  Heahh  and  Human  Retoureea  AdoinistratioR 
P  O.  Box  3767  , 

Baton  Rouge.  LA  70821 
(1X2X3)  , 

Department  of  Human  Services 
221  State  Street 
Augusta,  ME  04333 
(t)(2)(3) 

Department  of  Public  Health 

80  Boylston  Street 
Bostou,  MA  02116 
(1X2) 


Oivisioe  of  Laboratory  Improveaieai 
i  3500  Nortt  LofM 
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Lansing.  MI  48914 
(1X3) 

Oivismn  of  Health  Facilities 
■»n  Delaware  Street  SE 
Minneapolis.  MN  55440  (I)  (2)  (3) 

Slate  Board  of  Health 
2423  North  State  Street 
Jackson.  MS  39205 

State  Division  of  Health 
State  Office  Building 
Jefferson  City  MO  65102  (I)  (3) 

Department  of  Health  and  Environmental  Services 
Capitol  Station 
Helena.  MT  59601 

(II  (2)  (4)  (5)  (61  (7)  (8)  (9)  (12)  II3|  (141 

State  Health  Department 
1000  O  Street 
Lincoln.  NE  68508 
(l)(2) 

Bureau  of  Health  Facilities 
505  East  King  Street 
Carson  City  NV  897io 

(1) (2)(3)(5) 

Division  of  Puhlii  Health  ServKes 
61  South  Spring  Street 
Concord.  NH  03301 
(1X2)  (3) 

Department  of  Health 
Room  401 
Box  1540 
Trenton.  NJ  08625 

(2) 

State  Health  and  Social  Services  Department 
725  St  Michael's  Dnve 
Santa  Fe.  NM  87503 
(1X2X3) 

Department  of  Health 
Tower  Building 
Empire  State  Plaza 
Albany.  NY  12237 
(1X3) 

State  Department  of  Health 
1200  Missoun  Avenue 
Room  302 

Bismarck,  ND  53508 
(1X2)  (9) 

Department  of  Health 
450  East  Town  Street 
Columbus,  OH  4321 S 
(1X2) 

Licensure  and  Certification  Divisiea 
Northeast  lOth  and  StooewaN 
Oklahoma  City.  OK  73105 
(1X2X3) 

State  Haahh  Division 
P  O  Box  231 
Portland.  OB  97207 
(1X2) 

Department  of  Health  and  Eavironmental  Control 
2600  Bull  Street 
Columbia.  SC  29201 
(1X2)  (3)  (7)  (8X10X14) 

Department  of  Public  Health 
Nashville,  TE  37219 
(I)  (2) 


ISSUANCES 


State  DepaitoMiM  of  Health  Rnaottreoa 
4902  Grover  Street 
Auatin.  TX  787S6 
(l)(2)  (3) 

Division  of  Health 

44  Medical  Dnve 

Sah  LakeCHy,  UT  84113 

(1X2)  (4)  (5)  (6)  (7)  (8)  (9X14X15) 

Department  of  Health 
115  Colcheater  Avenue 
Burlington.  VT  05401 
(I )  (2X4X5)  (6)  (7)  (8X9) 

Department  of  Health 
James  Madison  Building 
109  (jovemor  Street 
RKhaaond.  VA  2.3219 
(1X2X3) 

Departaient  of  Social  and  Health  ServKas 
P  O  Box  PKg 
Alympia  34  A  98504 
(3) 

State  Health  Department 
601  Morns  Street 
Suite  305 

Chariesion  34V  25301 
(I) (2) 

Division  of  Health 
One  34esi  34ilson  Street 
Madison  341  53703 
11X2) 

Categories  ludMiuahi  envered  hy  ih«  tyateni:  Certain  profes¬ 
sional  individuals  who  are  emptovod  m  hospiials  and  cUiucal  labors- 
tones,  or  who  are  •clf-cmptoved  providiag  therapy  and  medical  ser¬ 
vices  who  have  lahea  HF3h  proficiency  cxaainetions 
Catetgtetes  ef  recards  ui  She  eyateus:  TIm  tvsteaa  contains  infomta- 
tion  on  the  acMtamic  and  cxpencnce  uuahficauons  and  social 
security  numben  of  mdrvictuufs  workmg^  m  hospitals  or  clinical 
laborainnes.  the  aames  eddretses  and  license  uumhers  of  profes- 
atonul  sdif-amploved  penens  provnttng  therapy  and  othor  metbcal 
aervicds  and  chon  ahgibilKy  lo  puitiapate  m  tite  MedKare  program, 
whdthdr  mdisodnals  who  took  HFW  pmficMitcy  exaasinations  have 
passed  or  failed  Rocords  mawiained  (taffet  from  Stair  lo  State  The 
Butt  agoncie*  hated  undor  SvsMni  Locatme  ar*  foBnwed  by  num 
hors  m&atmg  whach  of  the  foHowmg  categtrncs  arc  rccordod 
Physical  Thurapiau  (1) 

Chiropracion  (2) 

Laboraiory  Persoonel  (3) 

Licunaud  Practical  Nurses  (4) 

Licensed  Adwnntetrators  (5) 

Regteiered  Nurses  thi 
Occupatnmal  Therapsala  (7) 

DtetKMUs  (8) 

Conanhaui  Physicians  (9). 

Phamuctso  t  lOl 
Chnicaf  Psychoiogiais  (II) 

Aedsotognis  «I2) 

Speech  Pathologists  ( 1 3) 

SocMf  (horfc  ConsuiUnu  (14). 

Denusis  ( 1 5) 

Ponaote  X  Ray  Providers  06) 

Aulhdrlts  lar  maiuteauace  ef  dw  systeas:  42  U  S  C  1395  x  and  42 
use  l326  a-2 

Reatlar  mtm  ef  records  etehMataed  la  (he  syeteai,  lacladiag  catego* 
rtes  ef  eaers  eaa  dw  parpeeea  ef  each  aeee:  (a)  To  coatracton  under  • 
coatraci  to  SSA  tor  the  performaace  of  specific  research  and 
Matwtical  acDvitics  duactty  raiated  to  the  Social  Security  Act 

(b)  To  a  congiesstonai  office  from  the  record  of  an  individual  in 

response  to  an  nM)uiry  from  the  coagressioiuil  office  made  at  the 
request  of  that  aKlividual  ; 

(c)  To  State  officials  and  employees  to  the  extent  necessary  or 
appropnate  to  carry  out  their  functions  undet  agreements  with  the 
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toatlM  MM  af  records  Motalatecd  ia  tkc  sjoIcm.  hicloiHag  catego- 
rfet  of  Mcn  utf  the  garpooes  of  each  aoeo:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  mdividual.  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSA),  or  under  contract  to  another 
agency  with  funds  provided  by  SSA.  for  the  performance  of 
research  and  statistical  activities  directly  related  to  the  Social 
Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape.  disc,  or  pnntouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  in¬ 
dexed  by  SSA-assigned  case  numbers  or  social  security  numbers. 
Files  based  on  Census  sample  populations  are  indexed  by  Census- 
assigned  case  numbers  cross-referenced  to  social  security  numbers. 

Safeguards;  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authonzed 
persons  Employees  having  access  to  records  are  notified  of 
cnminal  sanctions  for  unauthorized  disclosure  of  information  about 
individuals  Mkrodata  files  prepared  for  research  purposes  for  use 
outside  of  the  research  staff  wUl  be  stripped  of  personal  identifiers. 
For  computenzed  records,  safeguards  estabbshed  in  accordance 
with  Deirartment  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  (such  as  the  use  of  passwords,  locked  files, 
etc.!  restricting  access  to  authonzed  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be 
destroyed  when  survey  reports  are  completed  Records  with 
identifiers  will  be  held  in  secure  storage  areas  and  wiU  be  retained 
only  at  long  as  needed  for  SSA  analysis  Identifiers  wffl  be 
removed  at  the  earhest  possible  time  after  data  collection  is 
completed.  The  need  to  retain  identifiers  will  be  evaluated  at  the 
time  each  survey  is  completed  Records  with  identifiers  wiB  be 
disposed  of  as  toon  as  they  are  determined  to  be  no  longer  needed 
Means  of  disposal  will  be  appropnate  to  the  record  storage  medi¬ 
um.  e.g.,  erasure  of  tapes,  shredding  of  printouu,  etc  As  long  as 
identifiable  records  exist,  a  penodk  review  will  be  made  at  least 
every  two  years  to  determine  the  need  for  their  retention.  In  lon¬ 
gitudinal  studies,  working  files  are  stnpped  of  identifiers  and  given 
randomly  assigned  cate  numbers.  A  separate  hnk  file  wiO  be  main¬ 
tained  in  secure  storage  for  updating  with  individual  identifiers. 

System  managerts)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  il21 
1875  Conneetkut  Avenue.  N  W 
Washington.  D  C.  20009 

Nedfkatinn  procedure:  For  purposes  of  access,  write  to  the 
system  manager  He  will  request  name  of  the  system  and  social 
security  number  <on  a  voluntary  basis).  Also  to  verify  identity,  pro¬ 
vide  name  (woman's  maiden  name,  if  applkable),  address,  date  of 
birth,  and  sex. 


Social  Security  Administration.  In  the  event  of  litigation  where  one 
of  the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components:  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Records  maintained  on  paper  files  in  metal  filing 
cabinets 

Retrievability:  System  is  indexed  by  name  of  individual,  listed 
alphabetically 

Safegnards:  Disclosure  of  records  is  limited  to  State  agency  and 
Medicare  personnel  on  a  need-to-know  basis.  The  filet  are  closed 
to  unauthorized  personnel  File  cabinets  where  records  are  stored 
are  locked  when  not  in  use  and  at  close  of  business  Keys  are  kept 
by  authonzed  personnel  only 

RcicntloB  and  disposal;  Records  are  maintained  for  S  years  after 
becoming  inactive,  and  are  then  destroyed. 

System  manageriB)  and  addrcM: 

Director  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  2I23S 

NotWeatioB  procedure:  Inquiries  and  requests  for  records  should 
be  directed  to  the  Regional  Medicare  Director  (See  Appendix  C, 
Section  2)  or  the  appropnate  State  agency  (See  System  Location.) 
The  individual  should  furnish  his  or  her  name,  address,  social 
security  number  and  the  specific  category  file  he  wishes  to  access. 
Information  on  the  procedures  for  gaming  access  to  and  contestmg 
records  may  be  obtained  from  the  Regional  Medical  Director. 

Record  access  procedures:  Same  as  notifkation  procedures. 
(These  access  procedures  are  in  accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.S(aK2)  Federal  Register,  October 
8.  1975.  page  4t410n. 

Contesttng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures,  above,  and  reasonably 
i^tify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  the  Department  Regula¬ 
tions  (45  CFR,  Section  5b7)  Federal  Register,  October  8,  1975, 
page  4741 1 ). 

Record  source  categories:  The  information  contained  in  these 
records  is  furnished  by  the  individual  or  his  employing  entity 
(hospital  or  medical  clinic). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09^60-6196 

System  name:  Disability  Studies  Survey  Records,  (Statistics) 
HEW  SSA  OFF 

Seenrtty  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Bureau  of  the  Census 
Washington.  D  C. 

Jeffersonville,  Indiana 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  Individuals  covered  by  the  system:  Sample  groups  of 
adults  who  are  current  or  potential  recipients  of  Social  Security  dh- 
abihty  payments. 

Categories  of  records  In  the  system:  Socio-economic,  demo- 
grapluc.  medkal  and  disability  characteristics,  attitudes,  eamnigs 
and  employment  history,  benefits,  and  use  of  medkal  and  reha¬ 
bilitative  servkes. 

Authority  far  aMlatenaacc  el  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC.  Seetkm  902) 


Record  access  procedures:  Same  as  notifkation  procedures 
Requesters  should  also  reasonably  specify  the 'record  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975.  pg.474IO). 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accoidance 
with  Department  Regulations  (45  CHI,  Section  5b.7)  Federal  Re¬ 
gister,  Oktober  8.  1975.  pg.4741 1). 

Record  sonrcc  categories:  SSA  administrative  records  (Master 
Beneficiary  Record,  eanungs  recordings  and  aelf-employinent  in¬ 
come  system,  disability  case  foldMS,  etc.)  and/or  survey  data  col¬ 
lected  by  contractor.  Bureau  of  the  Census  records  may  be  used  to 
create  sampling  frame. 

Systems  exempted  from  ccrtala  provWoM  ol  (he  aett  None. 

094B4197 

System  name:  Disability  Studies  Reconie  and  Extracla  (StatMce)  •) 
HEW/SSA/OFP  -  - ^ 

SeenrRy  claasMIcatloa:  None. 

SysSsm  lacntlon: 

Social  Security  Administration 
6401  Security  Blvd. 
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PRIVACY  ACT  ISSUANCES 


BalUaore.  MarvUnd  2I23S 

CootrectoT  sites  Addresses  may  be  obtained  by  writint  to  the 
systems  msnaitef  isee  bdowt 

Calegertes  *1  mdt^’Sdnels  ce»ar«d  by  tbe  ayrtm:  Samples  of  appli- 
canu  and  recipiems  of  disahibty  benefits,  mchidiiiii  speciftcally 
selected  snbsete  of  each  catcporv  also  appbcaoU/participaBts  m 
Stete  Vocational  RebaOilrtation  Proprams 

Catcparies  «f  records  in  the  system:  Socio-economic,  demo- 
graplHc.  medical  and  (hsanditv  charactensucs.  eammgs.  emplov- 
ment  history  benefits  and  use  of  medKal  and  rebabilitauve  ser¬ 
vices 

Antbority  tor  maintenance  of  tbc  system:  SectiOB  702  of  the  Social 
Secunty  Act  (42  USC  Sec  ‘>021 

Renttoe  nacs  of  records  msintained  in  tbc  system.  inclBdlap  calcio- 
rks  at  naers  and  tbe  nnrposes  at  sneb  oaca:  Disclosure  may  he  made 
to  a  coapressKMuii  office  from  tbe  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSAI.  or  under  contract  to  another 
agency  with  funds  provided  hy  SSA.  for  the  performance  of 
research  and  statisiicai  activities  directly  related  to  the  Social 
Secunty  Act 

Pallcics  and  practices  lot  storing,  rctrievlag.  accessing,  rctatatag, 
and  dispsnine  of  record*  in  tbc  system: 

Storage:  Dau  esav  he  stored  on  hard  copy  forms,  microfilm, 
magnetic  tape  disc  puneb  cards  or  prmiouts 

RctrtevabMily-  Piles  are  indexed  hy  socual  security  numher  Data 
are  used  wiUhp  tbe  Office  of  Research  and  Slaastics  for  program 
planning  and  evaluation  purposes  such  as  particgialioa  m  and  rela¬ 
tive  effectiveness  ot  rehaiulitation  programs  deiermuMtion  of  tbc 
charactensucs  ot  program  appbcaeb  aed  heaefii  recipients,  etc 

Setegnards-  Magneia  tapes  or  other  files  with  personal  identifiers 
are  retained  m  secure  storage  areas  accessible  only  to  authorized 
persons  Employees  having  access  to  records  are  notified  of 
enmmai  sanciions  for  unaiithonzed  disclosare  of  mformation  ahont 
mdnoduals  Microdau  files  prepared  for  research  purposes  outside 
the  research  staff  wiP  he  stripped  of  personal  identifiers  For  com¬ 
puterized  records  safeguards  established  m  accordance  with  De¬ 
partment  standards  and  Matraaal  Bureau  of  Standards  giudehaes 
wtf  be  used  isucb  as  the  use  of  passwords,  locked-files.  etc  ) 
restnetmg  access  to  authorized  personnel 

Retcntlno  and  disposal-  Records  with  identifiers  wii  he  heM  in 
secure  storage  areas  ano  will  he  disposed  of  as  soon  as  they  are 
determined  to  hr  no  longer  needed  for  SSA  analysu  Means  of 
disposal  will  he  appropriate  to  the  record  storage  medium,  e^.,  era¬ 
sure  of  tapes,  shredding  of  pnntouts.  etc  As  long  as  idenMiahle 
records  exist  a  penodic  review  will  he  made  at  least  every  two 
years  to  determine  the  need  for  their  retentioa. 

System  miaagerisi  sad  addrtas; 

Asantani  CommissKMier  for  Research  and  Statistics 
Social  Security  Admasstratioo 
Universal  North  Building/Room  1121 
187$  ConaectjciH  Avenue.  N  W 
Washmgtoa  .DC  20009 

NaMksttan  pracedare:  For  purpose  of  acceds.  write  to  the 
tyaiem  manager  He  wdl  request  name  of  the  system  and  aocml 
secunty  numher  (on  a  voluntary  basis).  Also.  So  verify  identity, 
provide  name  (woman  s  maiden  name,  tf  applicable),  adfheas.  date 
of  birth,  and  sex 

Racaid  aeens  pvaerdnrtsT  Same  as  notification  procedarea. 
Requesters  should  alBo  reasonably  specify  the  record  contents 
being  sought  (These  access  procedares  are  in  accordance  with 
DHEW  RegulatioD  (4S  CFR.  Sectioa  ShJtaM2))  Federal  Repsier. 
October  8.  197$.  n.47410) 

Caatostlag  rtenrd  praridn>rs'  Write  the  systm  manager  at  the 
address  spedlied  above  and  reaaonnhty  identify  the  record  and 
specify  tbe  information  contested  (These  procnduics  arc  in  ac¬ 
cordance  wito  Department  PffiilatiTtni  (45  CFR,  Section  5b.7) 
Federal  Register.  Clctober  8,  197$.  pg.474ll). 

Record  sanrcc  categories:  Master  beneficiary  record,  earnings 
rrrordinis  and  seh-emptoyment  income  system,  disabMy  ctanM 
folder,  disability  data  record,  case  service  repofts  of  the  Vocattonal 
Rehabilitation  Agencies  (R-300),  Burean  of  Hoaringa  and  Appeals 
record  locator.  Health  losuraacc  Master  File  and  lelnifd  mKl 
SSA  Administrative  Awards  File. 

Systems  exempted  from  certato  prevWons  el  dm  ate:  None. 


M-Ad-Rlbt 

System  name:  Extramural  Research  Administrative  FOe 
HFW/SSA/OPP 

SceuHly  cIsutllratliB:  None 

Soria)  Security  Admmistrstion 
Mf)i  Security  Boulevard 
Baltimore  Maryland  2123$ 

Categories  M  hMtfvtdub  covered  by  tbe  system:  Personnel 
desenhed  in  research  protect  proposals  submitted  for  grant  or  con¬ 
tract  consideration  * 

Calegone*  ml  record*  lu  the  system:  Professional  qualifications 
and  other  relevani  mformation  ahoui  protect  personnel  Direct  or 
indirect  information  on  individual  salaries  may  be  included 

AothorHy  tor  maintenance  nf  the  system:  Section  702  of  the  Social 
Secunty  Act  (42  USC  902)  Section  I  HO  of  the  Social  Secunty  Act 
142  use  MIO) 

Routine  use*  ot  record*  maimatned  io  the  system.  lachMltBg  catego¬ 
ric*  ot  user*  aud  the  purpone*  ot  such  uses:  Disclosure  may  he  made 
to  a  congressional  office  from  the  record  of  a^  individual  in 
response  to  an  mqniry  from  the  congressional  office  made  at  tbc 
request  of  that  mdivHhial  To  the  coon  or  to  a  party  m  connection 
with  any  civi)  or  cnminal  action  to  which  the  Secretary  is  a  party 
ot  otherwise  involving  a  program  admamtered  hy  the  Socml  Securi¬ 
ty  Administration  In  tbe  event  of  litigation  where  one  of  the 
parties  is  lai  the  Depanment  any  component  of  the  Departntent.  or 
any  empkivee  of  the  Department  la  his  or  her  official  capacity  (h) 
the  United  Slate*  where  the  Depanment  determine*  that  tbc  daim. 
if  successful,  is  likely  to  directly  affect  the  operation.*  of  the  De- 
panmeni  or  any  ot  it*  components  or  (c)  any  Depanment  em- 
plnvee  m  hu  ot  her  individual  capacity  where  tbe  Justice  Depan- 
meni  hat  agreed  to  represent  such  employee,  the  Depanment  may 
disclose  such  record*  at  it  deem*  necessary  to  the  Department  of 
Jushce  to  enable  that  Depanmeni  to  effectively  represent  such 
party  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected 

Polkle*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtsporing  of  record*  m  the  system: 

Storage:  Data  may  hr  stored  on  hard  copy  forms,  magnetic  tape, 
disc,  punch  cards  or  pnntouts 

Rctrievahillty:  Fites  are  indexed  hy  HEW  assigned  number.  Data 
are  used  within  HEW  for  adauiustrauve  analyses. 

SaiBgBnrdK  Magnetic  tapes  or  other  files  svitb  personal  identificn 
are  retained  m  secure  storage  areas  accessible  only  to  autborued 
persoru  Bmplovees  having  access  to  records  are  notified  at 
cnminal  sanctions  for  unautbonzed  disclosure  of  informatioD  abonl 
mdividiials  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standnids  and  Natioaal  Bureau  of  Stan¬ 
dards  guidelines  wiO  he  used,  (such  as  the  use  of  passsvords, 
locked-files.  etc.)  restricting  access  to  authorized  personnel. 

Retcntkm  and  disponi:  Records  with  identifiers  wiD  he  held  in 
secure  storage  areas  and  wiB  he  -disposed  of  as  soon  as  they  are 
determmed  to  he  no  longer  needed  for  anahrsis  Means  of  dmposal 
will  be  appropriate  to  the  record  storage  medinm.  e.#..  erasnre  of 
tapes,  shredding  of  pnntouts.  etc  As  long  as  identifiable  records 
exist,  a  penodic  review  will  he  made  at  least  every  two  years  to 
determme  the  need  for  then  retention. 

System  manageris)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
So^  Security  Admmistration 
Universal  North  Bklg./Rm.ll21 
187$  Connecticut  Avenue.  N  W 
Washington.  D  C  20009 

Notification  procednre:  For  purposes  of  access,  write  to  the 
systems  manager  He  wfl  need  to  know  tbe  prenect  title  and 
number,  name  of  contractor  or  grantee  organizalion  and  the  name 
of  the  person  rr<|uesting  ootificalioB. 

■eemd  ncesm  prstaintaa-  Smm  m  notifkatioB  procednres. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  access  procedures  ara  in  accordance  with 
DHEW  Rcgnlntuw  (4$  CFR.  Section  SbJUK2))  Federal  Regisleff. 
Octohm  8.  197$.  pg.474IO>. 

CoateMtoi  reenrd  procedarea:  Write  the  system  manager  at  Wc 
addraaa  apneifnd  above  and  raaaoonbly  idaatify  the  record  and 
specify  the'  mformation  contested.  (These  procedares  are  in  ac- 
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cordance  with  Department  Regulatiofit  (4S  CFR,  Scctioo  5b.7) 
Federal  Regisiert  October  S.  1975.  pt  47411). 

Record  aeoree  calcgeHca;  Protect  proposal*  submitted  for  grant  or 
contraci  consideration 

System*  exempted  from  certala  proelsioM  of  the  act:  None. 

•«-40-dl99 

Svetem  name;  Extramural  Surveys  (Statistics)  HEW/SSA/OPP 

Serortty  claasNIcaMon:  None. 

System  locathm: 

Social  Security  Administration 
MOl  Security  Blvd 
Baltimore,  Marylaiid  2I23S 

Contractor  sites  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (sec  below) 

Categories  of  indlvMnals  covered  ^  the  system:  Samples  of  in¬ 
dividuals  who  are  current  or  potential  recipients  of  benefits  from 
Social  Seuenty  and  related  programs,  personnel  administering  SSA 
and  related  programs 

Categories  ol  records  In  the  system:  Socio-economic,  demo- 
graphK  medical  and  disability  chamteristics;  attitudes  concerning 
subiects  such  as  health,  work  experience,  and  family  relationsh^; 
earnings  and  employment  history,  benefits,  use  of  medical  and 
rehabilitative  services. 

Authority  for  maIntcnaBCc  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  9^>  Section  1110  of  the  Social 
Secunty  Act  (42  USC,  Section  1310). 

Routlae  uses  of  records  matotataed  in  the  system,  faKlndtng  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSA),  or  under  contract  to  another 
agency  with  funds  provided  by  SSA,  for  the  performance  of 
research  and  staustkal  activities  directly  related  to  the  Social 
Security  Act 

Poltcic*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilin.  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Rctrievability:  Files  based  on  SSA  sample  populations  are  in¬ 
dexed  by  SSA-assigned  case  numbers  or  social  security  numbers. 
Files  based  on  contractor  sample  populations  are  indexed  by  con¬ 
tractor-assigned  case  numbers  which  may  be  cross-referenced  to 
social  security  numbers. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unau^orized  disclosure  of  informatioa  about 
individuals  Microdata  fQes  prepared  for  research  purposes  for  use 
outside  of  the  research  staff  wiB  be  stripped  of  personal  identifiers. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  (such  as  the  use  of  passwords,  lodted  files, 
etc.)  restricting  access  to  authorized  personneL 

Retention  and  dbpoeal:  Hard  copy  questionnaires  will  be 
destroyed  when  survey  reports  are  completed.  Records  with 
identifiers  will  be  held  in  secure  storage  areas  and  wd)  be  retained 
only  as  long  as  needed  for  analysis.  IdentifierB  will  be  removed  at 
th  earliest  possible  time  after  data  coUectiott  is  completed.  The 
need  to  retain  identifiers  wiU  be  evaluated  at  the  tone  each  survey 
is  completed.  Records  with  identifiers  wiM  be  disposed  of  as  soon 
as  they  are  determined  to  be  no  longer  needed.  Means  of  disposal 
wiU  be  appropriate  to  the  record  storage  medium,  e.g.,  erasure  of 
tapes,  shreddii^  of  printouts,  etc.  As  long  as  identimbk  records 
exut.  a  periodic  review  will  be  made  at  least  every  two  years  to 
determme  the  need  for  their  retention.  In  longitudinal  studies, 
working  files  are  stripped  of  identifiers  and  given  randomly  as¬ 
signed  case  numbers.  A  separate  link  file  wffl  be  maintain^  in 
secure  storage  for  updating  with  individual  identifiers. 

System  managerfs)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Universal  No^  BuOding/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 


Nadficatlan  precednre:  For  purposes  of  access,  write  to  the 
system  manager  He  wiB  request  name  of  the  svstem  and  social 
security  number  (on  a  voluntary  basis)  Also  to  venfv  identity,  pro¬ 
vide  name  (woman's  maiden  name,  if  applicable),  address,  date  of 
birth,  and  sex. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bemg  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(a)(2))  Federal  Register. 
October  8.  1975.  pg  47410). 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
informatMO  to  be  contested.  (These  procedures  are  m  accordance 
with  Department  Regulations  (45  CF11.  Section  5b  7)  Federal  Re¬ 
gister.  October  8,  1975.  pg.474ll). 

Record  sonrcc  categories:  Survey  data  obtained  by  the  contractor; 
SSA  administrative  records. 

Systems  exempted  from  certate  provisions  of  the  act:  None. 

09-dl^2gg 

System  name:  Retirement  and  Survivors  Studies  Survey  Records 

(StaUstKS)  -  HEW/SSA/OPP 

Security  ctasaificatloa:  None. 

SysSam  lacatloa: 

Social  Security  Administration 

6401  Security  BNd. 

Baltimore,  kiiaryland  21235 

Bureau  of  the  Census 

Washington.  D.C. 

Jeffersonvile,  Indiana 

Sociai  Security  Administration 

1875  Connecticut  Avenue,  N  W. 

Washington.  D.C.  20009 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categorim  of  IndtvIdualB  covered  by  the  system:  Sample  groups  of 
adults  or  children  who  are  current,  past  or  potential  recipients  of 
Social  Security  payments,  or  pension  or  survivor  beneHts  from 
public  or  private  sources. 

Cntegorlei  of  records  in  the  system:  Socio-economic,  demo¬ 
graphic.  medical,  insurance,  welfare,  attitudes,  earnings,  employ¬ 
ment,  and  benefits. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC.  Section  902) 

Routine  asm  of  records  maintained  in  (he  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSA),  or  under  contract  to  another 
agency  widi  funds  provided  by  SSA,  for  the  prformaace  of 
research  and  statistical  activities  directly  related  to  the  Social 
Security  Act. 

PeHctes  and  pmcttocs  lor  sisrlng,  retrieving,  accessing,  retaining, 
and  dfsparing  ef  reenrds  in  the  syslem: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
mkrofiim.  punch  cards,  magnetk  tape,  disc,  or  printouts. 

Retrlevabilfty:  Files  based  on  SSA  sample  populations  are  in¬ 
dexed  by  SSA-assigned  case  numbers.  Files  based  on  Census  sam¬ 
ple  populations  are  indexed  by  Census-asrigned  case  numbers. 
Cross-reference  to  social  security  numbers  may  exist  during  data 
collection. 

SsiegaardK  Magnetk  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessMe  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unauthorized  disclosiire  of  inforamtion  about 
individuals.  Mkrodata  files  prepared  for  research  purposes  for  use 
outside  of  the  research  staff  wfll  be  stripped  of  penN^  identtfiers. 
For  computerized  records,  safeguards  estabHAed  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  wil  be  nsed,  (such  as  the  use  of  passwords,  loclnd  Ses. 
etc.)  restrkting  access  to  authorized  personneL 
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RrtMtWw  aiNl  (Hapnaal:  Hard  copy  quettionnairei  wiD  be 
de«troye<t  when  survey  reports  are  completed  Records  with 
identifier*  will  ne  hekt  in  secure  storaite  areas  and  will  be  retained 
onlv  a»  Iona  neeoed  for  SSA  analysis,  identifiers  will  be 
removed  ai  ihe  earliest  possible  time  after  dau  collection  is 
completed  The  need  lo  retain  identifiers  wiB  be  evaluated  at  the 
time  each  survev  is  completed  Records  with  identifiers  wdl  be 
disposed  of  as  soon  as  they  are  determined  to  be  no  longer  needed. 
Means  of  disposal  will  he  appiopnate  to  the  record  storage  medi¬ 
um.  e.g..  erasure  of  upes.  shreddmg  of  printouts,  etc  As  long  as 
identifiable  records  exist  a  penodK  review  wiD  be  made  at  least 
every  two  years  to  determine  the  need  for  their  retention  In  lon¬ 
gitudinal  studies  working  files  are  stnpped  of  identifiers  and  given 
randomly  assigned  case  numhers  A  separate  Kak  file  will  be  main¬ 
tained  in  secure  storage  for  updating  with  mdividual  identifiers. 

System  managertsl  and  address; 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Secuntv  Administration 
Universal  North  Building/Room  1121 
I87S  ConnectKui  Avenue,  N  W. 

Washington.  DC  20000 

Natifleatino  pmeedare;  For  purposes  of  access,  write  to  the 
system  manager  He  will  request  name  of  the  system  and  social 
sccunty  number  (on  a  voluntary  basis)  Also  to  verify  identity  pro¬ 
vide  name  (woman  $  maiden  name,  if  applicable),  address,  (late  of 
birth,  and  sex 

■ccard  aceem  pmredures:  Same  as  notification  procedures. 
Requesters  should  also  reasonaMy  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (49  CFR,  Section  9b.5(aN2»  Federal  Register, 
Octobers  1975  pg 47410) 

CnatcstlBg  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonaMy  identify  the  record  and  specify  the 
information  to  be  contested  (These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  Sb  7)  Federal  Re¬ 
gister.  October  8.  1975  pg  47411). 

Record  source  catcgerica;  SSA  administrative  records  (e.g  Master 
Beneficiary  Record,  earnings  recordings  and  setf-employment  in¬ 
come  systems  and/or  survey  data  coHected  by  contractor  Bureau 
of  the  Census  records  may  be  used  to  create  sampling  frame. 

Systems  exempted  from  certain  ptovIsIobb''  of  the  act:  None. 

09-«*42tl 

System  name:  Retirement  and  Survivors  Studies  Records  and  Ex¬ 
tracts  (Statistics)  HEW/SSAfOPP 

ScenrRy  classIflcatloB:  None. 

System  locatloB: 

Social  Secunty  Administration 
6401  Secunty  Blvd 
Baltimore,  Maryland  21 235 

Social  Securi^  Administration 
1875  Connecticut  Avenue,  N  W. 

Washington,  D.C.  20009 

Contractor  sites;  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categorise  of  MbrMaals  cBvered  by  the  system:  Sample  groups  of 
adulu  or  chiMren  who  are  current,  past,  or  potentiai  recipienu  of 
Social  Security  payments,  or  pension  or  survivor  benefits  from 
public  or  private  sources. 

Categories  of  records  In  the  system:  Socio-economic,  demo- 
grapluc,  medical,  msurance,  welfare,  earnings,  employment, 
benefits. 

Anthorlty  lor  malBtcnaBCc  of  the  syttem:  Section  702  of  the  Social 
Security  Act  (42  USC,  Sec.902) 

Rondne  uses  of  records  maiataiBCd  tat  the  system,  IncliKlIng  catego- 
rim  of  asers  and  the  parpsam  of  each  aass:  Disclosure  may  be  made 
to  a  congressKMial  office  from  the  record  of  an  indivdual  is 
response  to  an  inquiry  from  die  congressional  office  made  at  the 
request  of  that  individual.  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSA),  or  under  contract  to  another 
ageacy  widi  funds  provided  by  SSA,  for  the  performance  of 
resem^  and  statistical  activities  •  dnectly  related  to  the  Social 
Security  Act. 

PsWeies  aud  praettem  tor  stsriag,  rctiievMg,  accessing,  rctaWag, 

aud  dkpashig  at  reesrds  la  the  sysism; 


Storage:  Data  may  he  stored  on  hard  copy  forms,  microfilm, 
magnetic  tape  disc  punch  cards,  or  pnntouts. 

RetrievaMIHy:  File*  are  indexed  by  social  security  number  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  program 
planning  and  evaluation  purposes,  lo  identifv  changes  in  the 
beneficiary  populations  and  to  evaluate  benefit  adequacy,  etc 

Safeguards;  Magnetic  tapes  or  other  files  with  personal  identifirrs 
are  retained  m  secure  storage  areas  accessible  onlv  to  authorised 
persons  Fmptovees  having  access  to  records  are  notified  of 
criminal  sanctions  for  iinauihonred  disclosure  of  information  about 
individuals  MKrodata  files  prepared  for  research  purposes  outside 
the  research  staff  will  he  stnpped  of  personal  identifiers  For  com- 
putenred  records  safeguards  established  in  accordance  with  De- 
partmeni  standards  and  National  Bureau  of  Standards  guidelines 
will  he  used,  (such  as  the  use  of  passwords,  locked-files,  etc  ) 
restncting  access  to  aiithonred  personnel. 

RetentloB  and  disposal;  Records  with  identifiers  will  be  held  in 
secure  storage  aareas  and  will  be  disposed  of  as  soon  as  they  are 
determined  lo  be  no  longer  needed  for  SSA  analysis  Meant  of 
disposal  will  be  appropnate  lo  the  record  storage  medium,  e  g.,  era¬ 
sure  of  tapes,  shredding  of  pnntouts.  etc  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two 
years  to  determine  the  need  for  their  retention. 

System  maaagerts)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
ScKiai  Secuntv  Administration 
Universal  North  Butiding/Room  1121 
1875  ConneetKUt  Avenue.  N  W. 

Washington.  D  C  2()()()9 

Nodflcatlim  proccdarc:  For  purpose  of  access,  write  to  the 
system  amanger  He  wiD  request  name  of  the  system  and  scKial 
secunty  number  (on  a  voluntary  basis)  Also,  to  verify  identitv, 
provide  name  (woman's  maiden  name,  tf  applicable),  address,  date 
of  birth,  and  sex 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with 
DHFW  Regulations  (45  CFR.  Section  5b.5(aM2))  Federal  Register, 
October  8.  1975.  pg.474l0) 

Coatesttag  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and 
specify  the  mformation  contested  (These  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register.  October  8.  1975.  pg.474ll). 

Record  soarcc  catctorics:  Master  beneficiary  record,  earnings 
recordings  and  self-employment  mcome  system. 

Systems  exempted  from  certain  provtotoas  al  the  act:  None. 

09-6R42t2 

System  name:  Old  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistict)  HEW/SSA/OPP 

Sccarlty  cfasslflcathHi:  None. 

System  locatioa: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Contractor  sites-  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categertea  al  iadlvtdaab  covered  by  tbc  system:  Groups  of  appli¬ 
cants  for  and  recipients  of  social  security  (>ld  age.  survivors,  ^sa- 
biUty  and  Mack  lung  benefits,  persons  with  taxable  eammgs.  per¬ 
sons  issued  social  security  numbers.  Most  files  are  samples  of 
selected  subgroups. 

Categories  of  records  in  the  system:  Socio-economic,  demo¬ 
graphic.  medical  and  disabihty  characteristics,  earnings,  employ¬ 
ment  history,  benefits,  and  use  of  medical  and  rehabUitative  ser¬ 
vices. 

Aathorlty  fer  maintenance  of  the  system:  Section  702  of  the  Social 
Secunty  Act  (42  USC.  Section  902) 

Roatiac  aecs  ef  rcconls  maiataiacd  ia  the  system,  tecludiag  catego¬ 
ries  af  aasrs  and  the  parpoaes  of  each  asea:  Disclosure  may  be  made 
lo  a  congressKMia)  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
r^uest  of  that  individual.  To  contractor  under  contract  to  the  So¬ 
cial  Security  Administration  (SSA),  or  under  contract  to  another 
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agency  with  funds  provided  by  SSA,  for  the  performance  of 
research  and  statistical  activities  dvecUy  related  to  the  Social 
Security  Act. 

Polkiet  and  practices  for  storlag,  retHevtaig,  acccsalag,  rctaintaig, 
and  diapoolat  of  records  In  the  systcni: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  magnetic  tape, 
microfilm,  disc,  punch  cards,  or  printouts. 

Retrlevabllhy:  Files  are  indexed  by  social  security  number  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  statistical 
purposes  related  to  the  administration  and  evaluation  of  old-age, 
survivors,  disabibty  and  black  hiag  benefit  programs. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unauthonzed  disclosure  of  information  about 
individuals.  Microdata  files  prepared  for  research  purposes  outside 
the  research  staff  wiU  be  stripped  of  personal  identifiers  For  com¬ 
puterized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines 
will  be  used,  (such  as  the  use  of  passwords,  locked-files,  etc.) 
restricting  access  to  authorized  personnel. 

Rctcatioa  aad  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g.,  era¬ 
sure  of  upes.  shredding  of  printouts,  etc  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two 
years  to  determine  the  need  for  their  retention. 

System  maaageris)  and  addrcM: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N  W. 

Washington,  DC  20009 

NotifIcatloD  procedure:  For  purposes  of  access,  write  to  the 
system  manager  He  will  request  name  of  the  system  and  social 
security  number  (on  a  voluntary  basis)  Also,  to  verify  identity, 
provide  name  (woman  s  maiden  name,  if  applicable),  address,  date 
q4  birth,  and  sex 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought  (These  access  procedures  are  in  accordance  with 
DHEW  Regulation  (45  CFR,  Section  5b.S<a)(2))  Federal  Register, 
October  8,  1975.  pg  47410). 

Contesting  record  procednrea:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and 
specify  the  information  contested.  .  CThese  procures  are  in  ac- 
Mrdance  with  Department  Regulations  (45  CFR,  Sectioa  Sb.7) 
Federal  Register,  October  8,  1975,  pg.474ll). 

Record  source  categories:  Master  beneficiary  record,  earnings 
lecordiiigs  and  self-employment  income  system,  and  other  SSA 
records  related  to  earnings  and  appHcations  for,  or  payment  of 
benefits.  For  selected  employers,  lists  of  persons  working  in 
covered  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

«9l«8.0283 

System  name:  Supplementary  Security  Income  (SSD  Studies  Survey 
Records  (Statistics)  HEW/SSA/OPP 

SecurRy  classificatloa:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Marytamd  2123S 

Social  Security  Administration 
1875  Conneetkut  Avenue,  N.W. 

Washington.  D.C.  20009 

Bureau  of  the  Census 
Washington.  D.C. 

Jeffersonville.  Indiana 

Contractor  sites:  Addresses  SMy  bn  obtained  by  writes  to  the 
system  manager  (see  below) 


Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
persons  and  families  receiving  or  potentially  eligible  to  receive  wel¬ 
fare  assistance  under  the  SSI  and  related  FederaliState  welfare  pro¬ 
grams.  including  Aid  to  Families  with  Dependent  Children.  General 
Assistance,  Emergency  Assistance  and  Food  Stamps,  other  persons 
or  families,  regardless  of  SSI  or  poverty  status,  for  use  within  the 
same  system  of  records  for  comparison  purposes  with  persons  or 
families  in  the  above  categories.  Federal/State  personnel  responsi¬ 
ble  for  the  administration  of  SSI  and  related  welfare  programs. 

Categories  of  records  in  the  system:  Socio-economic,  demo¬ 
graphic  medical  and  disability  charactenstics.  living  conditions,  at¬ 
titudes.  earnings  aad  employment  history,  benefits  use  of  medical 
and  rehabilitative  services,  participation  on  SSI  and  related 
Federal/State  welfare  programs 

Authority  (or  maintenance  of  the  system:  Seebon  '^02  of  the  Social 
Secunty  Act  (42  USC,  Section  902) 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  To  contractor  under  contract  to  the  So- 
ci^  Security  Administration  (SSA),  or  under  contract  to  another 
agency  with  funds  provided  by  SSA,  for  the  performance  of 
research  and  statistical  activities  directly  related  to  the  Social 
Security  Act. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dteposlng  of  records  in  the  system: 

Stor^:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

RctrievaMlity:  Files  based  on  SSA  sample  populations  are  in¬ 
dexed  by  SSA  assigned  case  numbers  or  social  secunty  numbers. 
Files  based  on  Census  sample  populations  are  indexed  by  Ceoaus- 
assigoed  case  numbers  cross-referenced  to  social  secunty  numbers. 

Safeguarda:  MagnetK  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorued 
persons.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unauthonzed  disclosure  of  information  about 
individuals  MKmdata  files  prepared  for  research  purposes  for  use 
outside  of  the  research  staff  will  be  stripped  of  personal  identifiers. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  wiO  be  used,  (such  as  the  use  of  passwords,  locked  files, 
etc.)  restricting  access  to  authorized  personnel. 

RctcntlMi  OMl  dispoMi:  Hard  copy  questionnaires  wiO  be 
destroyed  when  survey  reports  are  completed  Records  with 
identifien  will  be  held  in  secure  storage  areas  and  will  be  retained 
only  as  long  as  needed  for  SSA  analysis.  Identifiers  will  be 
removed  at  the  earliest  possible  time  after  data  collection  is 
completed.  The  need  to  retain  identifiers  will  be  evaluated  at  the 
time  each  survey  is  completed.  Records  with  identifiers  wiU  be 
disposed  of  as  soon  as  they  are  determined  to  be  no  longer  needed. 
Means  of  disposal  will  be  appropriate  to  the  record  storage  medi¬ 
um.  e  g.,  erasure  of  tapes,  shredding  of  pnntouts,  etc  As  long  as 
identifteble  records  exist,  a  periodic  review  wUI  be  made  at  feast 
every  two  years  to  determine  the  need  for  their  retention.  In  lon- 
^tudinal  studies,  working  fifes  are  stripped  of  identtfiers  and  given 
randomly  assigned  case  numbers  A  separate  link  file  will  be  main¬ 
tained  in  secure  storage  for  updating  with  tndividuai  identiffers. 
System  maaagcr(s)  aad  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Secunty  Administration 
Universal  North  BuildtngyRoom  1121 
1875  Connecticut  Avenue.  N  W. 

Washington,  D  C.  20009 

NotiffeatiMi  procedure:  For  purposes  of  access,  write  to  the 
system  manager.  He  will  request  name  of  the  system  and  social 
security  number  (on  a  voluntary  basis).  Also  to  verify  identity,  pro¬ 
vide  name  (woman's  maidea  name,  if  applicable),  address,  date  of 
birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
paitaaeat  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8,  I97S,  pg.474l0). 

Confeattag  record  proeedunt:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (Tbese  procedures  are  in  accordance 
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with  Department  Regulations  (4S  CFR.  Section  Sb.7)  Federal  Re¬ 
gister.  October  8.  pg.474M). 

Record  soorer  catetortes;  SSA  administrative  records  (04.  the 
Supplemental  Security  income  Record.  SSI  applications.  Master 
Bencficiarv  Record,  earnings  recordings  and  sen -employment  m- 
come  system  disgbiiity  case  folders,  etc.),  program  records  for  re¬ 
lated  Federal/State  welfare  programs,  and/or  survey  data  collected 
by  contractor  Bureau  of  the  Census  records  may  be  used  to  create 
sampling  frame 

Systems  esempled  from  eertato  pravisioas  of  the  act:  None. 

•4-4R-R2R4 

System  aame;  Supplementary  Security  Income  (SSI)  Studies 
Records  and  Extracts  iStatisticsl  HEW/SSA/OPP 

Security  claasMcaMaa:  None 

System  locattso: 

Social  Security  Administration 
6401  Security  Blvd 
Baltimore.  Maryland  2I23S 

Social  Secunty  Administration 
1875  Connecticut  Avenue.  N  W 
Washington.  D  C  20009 

Contractor  sites  Addresses  may  be  obtained  by  writing  to  the 
systems  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Samples  of  appli¬ 
cants  and  recipients  of  benefits  under  the  SSI  program,  samples  of 
applicants  and  recipients  of  welfare  assistance  under  related  pro¬ 
grams.  including  Aid  to  Families  with  Dependent  Children  (AFK). 
General  Assistance  Emergency  Assistance  and  Food  Stamps,  spe¬ 
cially  selected  subsets  of  appikants/recipients  from  the  above  pro¬ 
grams. 

Categories  of  records  In  the  system:  Socio-economic,  demo¬ 
graphic,  medKa)  and  disability  characterisUcs;  earnings,  employ¬ 
ment  history,  participation  in  and  benefits  received  under  the  SSI 
and  related  welfare  programs,  and  use  of  medical  and  rehabilitative 
servKes 

Authority  tor  maintenance  of  the  system:  Section  702  of  the  Social 
Secunty  Act  (42  DSC.  Section  902). 

Rontlae  uses  of  records  maintained  in  the  system,  tocludtag  cMcgo- 
rtss  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  mdividual  in 
response  to  an  inquiry  from  the  congressiona)  office  made  at  the 
request  of  that  mdividual  To  contractor  under  contract  to  the  So¬ 
cial  Secunty  Administration  (SSA),  or  under  contract  to  another 
agency  with  funds  provided  by  SSA.  for  the  performance  of 
research  and  statistical  activities  directly  related  to  the  Social 
Security  Act. 

PoHries  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  microfilm, 
magnetic  tape,  disc,  punch  cards,  or  pnntouts. 

Rctrirvahility:  Files  are  indexed  by  social  security  number  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  program 
planning  and  evaluation  purposes  such  as  participation  m  and  rela¬ 
tive  effectiveness  of  the  SSI  and  related  welfare  programs,  deter¬ 
mination  of  the  charactenstks  of  program  applicants  and  benefit 
recipients,  etc 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unauthorized  disclosure  of  inforroation  about 
individuals  Microdata  files  prepared  for  research  purposes  outside 
the  research  staff  wiD  be  stripped  of  personal  identifiers.  For  com- 
putenzed  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines 
wiO  be  used,  (such  as  the  use  of  (>asswords,  locked-files,  etc.) 
restricting  access  to  authonzed  personnel. 

Rctcntkm  and  dispoaal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g.,  era¬ 
sure  of  tapes,  shredding  of  pnntouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two 
years  to  determine  the  need  for  their  retention. 

System  maoagrrii)  and  address: 


Assistant  Commissioner  for  Research  and  Statistics 

Social  Secunty  Administration 

Universal  North  BuiMing/Rm  1121 

1875  Connecticut  Avenue,  N  W 

Washington.  D  C  20009 

NotHicatlan  procedure:  For  purposes  of  access,  write  to  the 
system  manager  He  will  request  name  of  the  system  and  social 
security  number  (on  a  voluntary  basis)  Also,  to  verify  identity, 
provide  name  (woman's  maiden  name,  if  applicable),  address,  date 
of  birth,  and  sex. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975.  pg  47410) 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and 
specify  the  mformation  contested  (These  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR.  Section  5b  7) 
Federal  Register,  October  8.  1975.  pg.474)1). 

Record  source  categories;  Supplemental  Security  Income  Record. 
SSI  applications.  State  supplied  SSI  data,  program  records  of  other 
Federal/State  welfare  programs,  master  beneficiary  record, 
earnings  recordings  and  self-employment  income  system,  disability 
claims  folder,  disability  data  record.  Health  Insurance  Master  file 
and  related  files,  and  other  SSA  administrative  records,  case  ser¬ 
vice  reports  of  the  Vocational  Rehabilitation  Agencies. 

Systems  exempted  from  certain  provtshma  of  the  act:  None. 

(I)  (2)  (3)  (4)  (.5)  (7)  (8)  (9)  (10)  (13)  (14) 

#9-60-0205 

System  name:  Indochina  Refugee  and  Sponsor  System.  HEW-OS- 
IRTF  (Indochina  Refugee  Task  Force)  VOLAG  Billing  and 
Validation  System,  VOLAG  Program  Progress  Reporting 
System,  HFW/SRS  Refugee  Financial  Assistance  System 
HEW  SSA  OFA 

Security  classification:  None. 

System  location: 

Donohoe  Bldg.,  HEW/SSA/OFA/Special  Programs  Staff 
400  6th  Street.,  S  W. 

Washington.  D.C. 

and  at  HEW  Computer  Center,  HEW/DMC-DSP 
330  Independence  Ave.,  S  W. 

Washington.  D.C. 

Categories  of  tadividuals  covered  by  the  system:  Individuals  who 
are  refugees  from  Indochina  as  defined  in  the  authonzing  legisla¬ 
tion  and  individualB  and  voluntary  resettlement  agencies 
(VOL AGS)  who  have  sponsored  refugees. 

Categories  of  records  la  the  system:  Names  and  addresses  of  in¬ 
dividuals  and  voluntary  resettlement  agencies  (VOLAGS)  who 
sponsored  refugees.  Names  of  refugees,  resettlement  camp  ID 
Numbers.  INS  Alien  Number.  Age.  Sex.  Enghsh-speaktng  capabili¬ 
ty,  Education.  Occupational  skills.  Health  status,  and  Administra¬ 
tive  data  (e.g.,  arrivaJ  date,  camp  assignment,  camp  departure  date, 
destination).  VOLAG  bilhng  and  validation  data  including  progress 
reports  on  status  of  refugees.  HEW/SRS  refugee  financial 
assistance  data. 

Authority  (or  maintenance  of  the  system:  The  Indochina  Migration 
and  Refugee  Assistance  Act  of  1975  (P.L.  94-23). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accord  with  the  Priva¬ 
cy  Act  of  1974  (P.L.  93-579).  as  listed  in  Departmental  Regulations 
(45  CFR  Part  5b).  Appendix  B.  items  I,  3,  4.  5.  6,  8,  9.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  t^  Department 
in  his  or  her  official  capacity,  (b)  the  United  States  where  the  De¬ 
partment  determmes  that  the  claun.  if  successful,  is  hkely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents,  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  witt  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accemhig,  retaining, 
and  diaposing  of  records  la  the  system: 
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Storage:  Records  are  oiaintaincd  ia  elcctrooiasDetk  form  (disk 
and  U|>e»  in  a  dedicated  IBM  370/163  computer  located  at: 
HEW/DMC  DSP 
330  Independence  Ave.,  S.W. 

Washington,  D  C. 

Hard  copy  (printouts)  are  maintained  at: 

HEW/SSA/OFA/Special  Programs  Staff,  Donohoe  Building, 
Room  1123 
400  6th  Street.  S  W. 

Washington,  D.C. 

Dept  of  Sute,  D/HA-ORM 

Universal  North  Bldg.,  Room  604  and  912 

1875  Connecticut  Ave.,  N.W. 

Washington,  D.C. 

Red  Cross  Refugee  Locator  Service 
4th  Floor 

18th  and  D  Sts..  N  W. 

Washington.  D.C. 

RctrlevahilHy:  Records  concerning  refugees  are  indexed  by  name 
and  cross  indexed  by  A  (Aben)  number  Records  are  avaiMIe  to 
HEW  on  a  need  to  know  basis  in  the  performance  of  their  official 
duties,  to  other  persons  and  organizations  pursuant  to  the  Privacy 
Act. 

Safeguards:  Direct  access  is  restricted  to  the  authorized  staff 
specified  above  Hardcopy  and  folders  are  maintained  m  limited  ac¬ 
cess  space  Direct  access  to  the  computer  site  is  restricted  to 
authorized  operating  personnel. 

Retention  and  disposal:  Authorization  for  the  program  terminates 
on  September  30.  1977;  HEW/SSA/OFA/Speciai  Programs  Staff 
will  maintain  records  until  that  date,  or  until  work  is  completed, 
whichever  comes  first,  at  which  Ume  another  component  of  HEW 
will  maintain  these  records. 

System  manager<s)  and  address: 

Director. 

Special  Programs  Staff/OFA/SSA/HEW 
Donohoe  Building  -  Room  1124 
Depi  of  Health,  Educatioa  and  Welfare 
330  Independence  Ave.,  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  Systems  Manager  •  use  mailing  address 
above. 

Record  access  procedures:  Systems  Manager. 

Coatesiing  record  procedures:  Systems  Manager. 

Record  source  categories:  Evacuee  file  from  lATR  (Inter-agency 
Task  Force),  progress  reports  from  VOLAGS,  financial  assistance 
reports  from  state  welfare  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0206 

System  name;  Repatriate  Records  System  HEW  SSA/OFA. 

Security  classifiration:  None 

System  iocatioB: 

Social  Security  Administration,  HEW 

Office  of  Family  Assistance 

Special  Projects  Staff 

Repatnate  Program 

330  C  Street.  S  W  Room  41 15 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  U  S.  Citizens  and 
their  dependents  returned  from  foreign  countries  by  the  Depart¬ 
ment  of  State  because  of  mental  or  physical  illness,  destitution, 
war  threat  of  war  or  international  crisis. 

Categories  of  records  ia  the  system:  Identifying  data  such  as 
name,  date  and  place  of  birth.  Social  Security  number,  resources, 
employment,  eligibility  for  other  Federal,  State  or  local  programs 
and  related  data  Other  categories  include  State  and  Reghional  re¬ 
ports.  correspondence  and  accounting  data,  fund  accounting  data, 
educational  data,  and  employment  records  and  skiHs.  financial  re¬ 
ports  military  servKe  and  cii^  and/or  criminal  records. 

Authority  for  maintcaaBCC  of  the  system:  Public  Law  86-57|, 
Pubbe  Law  87  64  (Title  XI  of  the  Social  Security  Act,  Section 
1113). 

Routine  uses  of  records  maintained  in  the  system,  lacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  ates:  Provides  a  basis  for  the 


expenditure  of  Federal  funds  Information  is  used  for  the  adminis- 
tration  of  the  programs,  by  HEW  regional  staff.  State  and  local 
health  and  welfare  agencies  and  other  pnvate  and  public  agencies 
as  required,  la  die  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  I^partment  m  his  or  her  official  capacity,  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful.  IS  likely  to  directly  affect  the  operations  of  the  Depart - 
meat  or  any  of  its  components,  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  lustke  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polldes  and  practices  far  stortag,  retrieviog,  arcessiag,  retaining, 
and  diapoalag  af  records  la  the  system: 

Storage:  Records  are  mamtamed  m  individual  case  folders  by 
program  office.  Records  are  mdexed  by  aame  and  stored  w  locked 
metal  cabmets.  Files  are  confidential  Records  are  maintained  for 
five  years  prior  to  retirement  to  the  Federal  Records  Center,  Suit- 
land.  Md. 

RctrievaMHty:  Records  are  indexed  by  name  and  are  maintained 
in  alphabetical  order  Active  and  closed  filet  are  maintained  State 
expmiditure  funds  are  mamtamed. 

Safeguards:  Files  are  stored  in  metal  cabinets  with  lock  and  key 
Files  are  of  a  confidential  aature  and  other  personae)  would  not 
aonnally  have  access  to  their  contents. 

RetcntloB  and  disposal:  The  policy  is  to  maintain  records  for  five 
years  and  then  send  them  to  the  Federal  Records  Center  m  Suit- 
land,  Maryland.  Some  records  are  mainuined  in  the  active  filet  for 
considerably  longer  periods. 

System  maaagcr(a)  and  address: 

Repatnation  Program  Officer 
Office  of  Family  Assistance/SSA  HEW 
330  C  Street.  S  W 
Washington,  D  C.  20201 

NotlficatioB  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  or  his  relative  and  submitted  to  HEW  by  the  Department 
of  State. 

09-60-0207 

System  name:  Cuban  Refugee  Registration  Records.  HEW 
SSA/OFA. 

Security  classifkatioa:  None. 

System  location: 

U  S.  Cuban  Refugee  Emergency  Center 
747  Ponce  de  Leon  Boulevard 
Miami,  Flonda  33134 

Categories  of  Individuals  covered  by  the  system:  Cuban  refugees 
who.  on  their  own  initiative,  have  registered  at  the  Cuban  Refugee 
Emeigency  Center  m  order  to  qualify  for  Federal  benefits  under 
the  Cuban  Refugee  Program  (Regisuation  is  not  required). 

Camgartes  uf  records  m  the  system:  Name,  names  of  family  mem¬ 
bers,  places  and  dates  of  birth,  occupation,  and  related  data. 

Authority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1962. 

Routliw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iners  and  the  purposes  of  such  aaes: 

1.  Voluntary  resettlement  agencies  working  under  contract  with 
Federal  Government  m  connection  with  possible  resettlement 
of  refugees  from  Miami  to  other  locations. 

2.  Cuban  Refugee  Assistance  Program.  Flonda  Division  of 
Family  Services,  to  verify  eligibility  of  refugee  to  apply  for 
Cuban  refugee  assistance. 

3.  State  welfare  agencies  to  verify  eligibility  under  Cuban 
Refugee  Program  and  to  enable  State  to  claim  Federal 
reimbursement  for  assistance  provided. 

4.  HEW  Regional  Offices  in  order  to  provide  information  to 
State  welfare  agencies. 
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PRIVACY  ACT  ISSUANCES 


S  Federal  law  enforceneat  aad  security  ^ncies.  inciudiiis  the 
Federal  Bureau  of  InvestifatioB  aad  the  Immigratioa  aad 
Naturaliutioa  Service,  whea  requested. 

6.  Courts,  whea  subpoeaaed. 

7.  Statistical  research  aad  reportiag.  provided  the  record  will 
be  used  solely  as  a  sutistical  research  or  reportiag  record 
aad  is  to  be  traasferred  ia  a  form  that  is  aot  iadividuaOy 
ideatifiable 

8.  la  the  eveat  of  litigatioa  where  oae  of  the  parties  is  (a)  the 
Deparimeai.  aay  compoaeat  of  the  Departineat.  or  aay 
employee  of  the  Departoteoi  ia  hh  or  Iter  official  capacity: 

(b)  the  United  States  where  the  Department  determines  tlwt 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Departmcai  or  any  of  its  components;  or 

(c)  any  Department  emi^yee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  emplovec.  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  parly,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  coHected. 

Policies  and  practices  lor  staring,  retriering,  neerssing,  retaining, 
aad  dispaelag  of  records  In  the  syatam: 

Storage:  MagnetK  tape  and  punched  card. 

RetrtevaMlity;  Name.  Center  file  number,  alien  registratioa 
number. 

Salegaards;  Locked  areas,  access  only  by  record  and  data 
processing  personnel  to  record  areas,  or  accompanied  by  such  por- 
soaael:  guard  service  during  non-office  hours. 

Rctcattoo  and  disposal:  Records  wfll  be  maintained  permanently 
for  the  duration  of  the  Program. 

System  maaagerts)  and  addremt 

Administrator 

Cuban  Refugee  Emergency  Center 

Post  OffKe  Box  142057 

Miami  Flonds  111)4 

NotMcatloo  pracedare:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  proccdnrss:  Same  as  above. 

Record  source  categories:  Individual  who  is  subject  of  record. 

APPENDIX  A  Retirement  and  Survivors  Insurance  Claims 

I .  Determining  Appropriate  Office  to  Contact 

Records  relating  to  retirement  and  survivor  insurance  claims  are 
maintained  primarily  m  six  program  service  centers  across  the 
country  The  responsibility  for  die  payment  of  benefits  and  the 
maintenance  of  records  is  assigned  to  each  office  accordmg  to  the 
first  three  digits  of  the  social  security  number. 

However  if  the  only  individual  entitled  to  survivor’s  monthly 
benefits  on  one  claim  number  is  also  entitled  to  a  retirement  benefit 
on  an^er  claim  number  the  office  which  is  assigned  the  responsi¬ 
bility  for  the  retirement  benefit  claim  also  handles  the  survivor 
claim  If  the  only  individual  on  the  record  is  entitled  to  a  survivor 
benefit  which  has  been  reduced  because  the  survivor  is  under  age 
65.  and  the  mdividual  is  also  entitled  to  a  disability  benefit  (which 
is  higher  I  on  another  record,  the  Bureau  of  Disability  Insurant 
certifies  the  payments  and  maintains  both  records  (see  Appendix 
B).  The  Bureau  of  Disabihty  Insurance  is  also  responsible  for  pay¬ 
ment  certification  and  record  mamtenance  if  the  only  survivor  on  a 
record  is  entitled  as  a  childhood  disabihri'  beneficiary  and  the  sur¬ 
vivor  is  also  entitled  to  a  disability  benefit  on  another  record. 

In  addition  when  one  of  the  indivhidals  in  the  record  resides  out¬ 
side  the  United  States  or  its  possessions,  the  responsibility  for  pay¬ 
ment  certification  and  record  mamtenance  is  assigned  to  the  ^vi¬ 
sion  of  International  Operations  without  reference  to  the  social 
security  claim  number  or  the  type  of  benefit. 

With  the  exceptions  noted  above,  the  appropriate  program  ser¬ 
vice  center  to  contact  can  be  determined  by  checking  the  first  three 
(left  side)  digits  of  the  social  security  number  and  comparing  to  the 


chart  below  For  example,  if  the  first  three  digits  are  076.  the  ap 
propriate  program  service  center  to  contact  will  be  the  Northeast¬ 
ern  Program  Service  Center;  similarly,  if  the  first  three  digits  were 
4)7.  the  appropriate  office  would  be  Mid-America  Program  Service 
Center,  and  if  they  are  728.  the  appropriate  office  would  be  the 
Great  Lakes  Program  Service  Center. 

If  the  first  three  digits  fall  within  the  range  of; 

001  •  114  contact  the  Northeastern  l*rogram  Service  Center. 

135  •  222  the  Mid- Atlantic  Program  Service  Center; 

223  -  231  the  Southeastern  Program  Service  Center; 

232  -  236  the  Mid-Atlantic  Program  Service  Center; 

237  -  267  the  Southeastern  Program  Service  Center; 

268  -  302  the  Great  Lakes  Program  Service  Center; 

303  -  315  the  Mid-America  Program  Service  Center; 

316  -  399  the  Great  Lakes  Prof^m  Service  Center; 

400  -  428  the  Southeastern  Program  Service  Center; 

429  -  500  the  Mid-Amenca  Program  Service  Center; 

501  •  504  the  Western  Program  Service  Center; 

505  •  515  the  Mid-America  Program  Service  Center; 

516  •  524  the  Western  Program  Service  Center; 

525  the  Mid-America  Program  Service  Center; 

526  •  576  the  Western  Program  Service  Center. 

577  -  584  the  Mid-Atlantic  Program  Service  Center; 

585  the  Mid-America  Program  Service  Center; 

586  the  Western  Program  Service  Center; 

587  the  Southeastern  Program  Service  Center;  or 
700  •  729  the  Great  Lakes  Program  Service  Center. 

2.  Office  Addresses 

Regional  Commissioner,  RSI 
Northeastern  Program  Service  Center 
964)5  Horace  Haiding  Expressway 
Fhishing,  New  York  11368 

Regional  Commissioner,  RSI 
Mid-Atlantic  Program  Service  Center 
P  O.  Box  3579 

Pidadelphia,  Pennsylvania  19123 

Regional  Commissioner,  RSI 
Southeastern  Program  Service  Center 
2001  Twelfth  Avenue,  North 
Brnningham,  Alabama  35285 

Regional  Commissioner,  RSI 
Great  Lakes  Program  Service  Center 
165  North  Canal  Street 
Chicago,  nUnois  60606 

Regional  Commissioner,  RSI 
Mid-Amerka  Program  Service  Ceatat 
601  East  Twelfth  Street 
Kansas  City,  Missouri  64106 

Regional  Commissioner.  RSI 
Western  Program  Service  Center 
P  O  Box  2000 
Richmond,  CaHfomia  94802 

Director 

Division  of  International  Operations 
P  O.  Box  1756 
Baltimore,  Maryland  21203 

3.  Office  Hours 

Northeastern  Program  Service  Center  •  8:20  •  4:50 
Mid-Atlantic  Pro^nm  Service  Center  •  8:30  •  5:00 
Southeastern  Pro^m  Service  Center  -  8:00  -  4:30 
Great  Lakes  Pro^nm  Service  Center  •  8K)S  •  4:35 
•  Mid-America  Pr^pam  Service  Center  •  8K)0  •  4:30 
Western  Program  Service  Center  -  8:00  •  4:30 
Division  of  International  Operations  •  8:15  •  4:4S 

Appendix  B  Disability  Insurance  Cbims 


1.  Central  Reviewing  Office  Address 
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Records  relating  to  claims  for  disability  insurance  are  maintained 
primarily  by  the: 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 
Office  Hours  are:  8:20-4:50 

When  one  of  the  individuals  in  the  claim  resides  outside  of  the 
United  States,  or  its  possessions,  the  record  is  maintained  by  the 
Division  of  International  Operations,  P.  O.  Box  1736,  Baltimore, 
Maryland  21203. 

2.  Disability  Insurance  Regional  Commissioner  Addresses  and 
Office  Hours 

Assistant  Regional  Commissioner,  DI 
DHEW.  SSA,  Room  1200 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

Office  Hours  8:30-3:00 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

Federal  Bldg.,  Room  4008.  26  Federal  Plaza 
New  York.  New  York  10007 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  I9I08 
Office  Hours  8:30-3:00 


Assistant  Regional  Commissioner.  DI 
DHEW.  SSA 

SO  Seventh  Street,  NE.  Room  628 
Atlanta,  Georgia  30323 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner.  DI 
DHEW.  SSA 

Room  71 2,  New  Post  Office  Building 
300  South  Wacker  Drive,  I2th  Floor 
Chicago,  Illinois  60606 

Office  Hours  8:13-4:43 


Assistant  Regional  Commissioner.  DI 

DHEW.  SSA 

Room  436,  Federal  Bldg. 

601  East  1 2th  Street 
Kansas  City.  Missouri  64106 

Office  Hours  8:00-4:43 


Assistant  Regional  Commissioner.  DI 

DHEW.  SSA 

1200  Main  Tower  Bldg. 

1 1 14  Commerce  Street 
Dallas.  Texas  73202 

Office  Hours  8:00-4:30 


Assisunt  Regional  Commissioner,  DI 

DHEW.  SSA 

100  Van  Ness  Ave. 

San  Francisco,  CaUfomia  94102 

Office  Hours  8:00-4.30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

Federal  Building.  Room  1 1037 
19th  and  Stout  Street 
Denver,  Colorado  80202 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

Arcade  Plaza  Building,  M/S  M-1 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  Hours  8:00-4:30 

3.  Related  State  Office  Addresses 

The  disability  claims  files  may  be  temporarily  transferred  to  State 
Disability  Determination  Sections  for  initial  or  continuing  disability 
determinations  to  be  made.  Vocational  RehabiHtation  Agencies  in 
the  States  may  also  be  involved  with  a  disability  claim  from  the 
training  aspects.  The  State  agency  addresses  are  as  follows: 

Alabama 

State  Department  of  Education 
Disability  Determination  Unit 
Clairmont  Office  Plaza 
2800  8th  Avenue,  South 
Birmingham,  Alabama  33233 

Alaska 

Disability  Adjudicator 
Disability  Determination  Unit 
Office  of  Vocational  Rehabilitation 
830  MacKay  Building 
338  Denali  Street 
Anchorage,  Alaska  99301 

Arizona 

Disability  Certification  Office 
Rehabilitation  Services  Bureau 
Department  of  Economic  Security 
P  O.  Box  1 1980 
Phoenix,  Arizona  83061 

Arkansas 

Director 

Disability  Determination  for  Social  Security  AdministratiM 
Suite  TOO  ^ 

1513  West  Seventh  Street 
Little  Rock,  Arkansas  72202 

California 

Oakland  Region 

D^artment  of  Health 
Disability  Evaluation  Branch 
P  O.  Box  24223 
Oakland,  CaUfomia  94623 

Los  Angeles  North  Region 

Department  of  Health 
Disability  Evaluation  Program 
P  O.  Box  3819 
Terminal  Annex 
Loe  Angeles,  California  900S1 

San  Diego  Region 

Diriment  of  Healtt 
DtMbility  Evaluation  Branch 
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PO  Bo»  «n2ft 

San  Diego.  Cahfomia  92138 

Sacramento  Region  ^ 

Department  of  Health 
Disability  Evaluation  Branch 
P  O  Box  182*7 

Sacramento.  CaKfomia  9S809 

Fresno  Region 

Department  of  Health 
Disability  Evaluation  Branch 
P  O  Box  10*72 
Fresno,  California  93724 

Los  Angeles  South  Region 

Department  of  Health 
Disability  Evaluation  Program 
P  O  Box  00990 
Terminal  Annex 
Los  Angeles.  California  90060 

Colorado  ' 

Department  of  Social  Servicaa 
Division  of  Rehabilitation 
Disability  Determination  Uah 
20IS  S  Pontiac  Way 
Denver,  Colorado  80222 

Connecticut 

Bureau  Chief 

Division  of  Vocational  Rehabilitation 
Bureau  of  Disabdity  Determination 
600  Asvium  Avenue.  2nd  floor 
Hartford.  Connecticut  061  OS 

Delaware 

Administrator 

Disabihty  Determination  Service 
P.O  Box  988 

Wilmington.  Delware  19899 

District  of  Columbia 

Disabilitv  Determination  Division 
Vocational  Rehabihtation  Admmistratioo 
Department  of  Human  Resources 
Mil  K  Street.  N  W  .  13th  Floor 
Wastaigton.  D.C.  2000S 

Florida 

Program  Director 

Office  of  Disability  Determination 

DepL  of  Health  and  Rehabilitation  ServicM  ^ 

1309  Winewood  Boulevard  ^ 

Talahassee,  Florida  32301 

Georgia 

Director 

Disability  Determination  Unit 
Division  of  Vocational  RehabihlatiMI 
One  West  Court  Square,  Suite  388  ^ 
Decatur,  Georgia  30030 

Guam 

Division  of  Vocational  Rehabilitation 
P  O.  Box  3009 
Agana,  Guam  96910 

Hawaii 

DisahBity  Determination  Branch 
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Vocational  Rehabilitation  and  Service  for  the  Blind  DivkhM 
Davies  Pacific  Center,  Suite  1212 
841  Bishop  Street 
Honolulu,  Hawaii  96813 

Idaho 

Director 

Disability  Determination 
1305  McKinney 
Boise,  Idaho  83704 

IHinois 

Deputy  Director 

Division  of  Vocational  Rehabilitation 
Federal  Disability  Program 
PO  Box  3842 
Springfield,  Illinois  62708 

Indiana 

Director 

Disability  Determination  Division 
821  lUmois  Building 
17  West  Marltfi  Street 
Indianapolis.  Indiana  46204 

Iowa 

Assistant  Director 

Rehabilitation  Education  and  Services  Branch 
Disabihty  Determination  Division 
507  lOth  St..  4tb  Floor 
Des  Moines.  Iowa  50309 

Kansas 

Supervisor 

Division  of  Vocational  Rehabilitatioo 
State  Board  of  Social  Welfare 
Disabihty  Determination  Unit 
Post  Office  Box  5057 
420  East  29th 
Topeka.  Kansas  6660S 

Kentucky 

Division  of  Disabihty  Determinations.  Department  for  Hummi 
Resources 
Highway  1 27 

South  Frankfort,  Kentucky  40601 
Louisiana 

DisabiUty  Determinations 

Louisiana  Health  and  Human  Resources  Administration 

Division  of  Management 

PO  Box  15932 

Broadview  Station 

Baton  Rouge,  Louisiana  708IS 

Maine 

Chief 

Bureau  of  Vocational  RehabflitatioB 
Division  of  Disability  Detenninatioa 
P  O  Box  949 
Augusta,  Maine  04330 

Maryland 

Assistant  Director 
Disabibty  Determination  Program 
Division  of  Vocational  RehabiUtallM 
7800  York  Road.  3rd  Floor 
Towson.  Maryland  21204 

Massachusetts 

Director 
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Massachusetts  RehabiUtatfaM  CoBMiuloa 
Disability  Detcrminatioa  Service 
60  Batterymarcb  Street 
Bostno.  Massachusetts  02110 

Michigan 

Chief 

Disability  Determination  Program 
Division  of  Rehabilitation  Services 
PO  Box  1200 
Lansing.  Michigan  40904 

Services  all  DO's  and  BO's  except  Detroit:  Downtown  (Grand 
Riven.  Northwest.  Pontiac  and  Royal  Oak 

Division  of  Rehabilitation  Services 
Disability  Determination  Program 
2S.900  Greenfield  Road  Or  Floor) 

Oak  Park.  Michigan  48237 

Division  Determination  Program 

Division  of  Vocational  Rehabilitation  Services 

P  O  Box  1200 

Traverse  City.  Michigan  4%84 

Minnesota 

Director 

Disability  Determinations  Unit 
Division  of  Vocational  Rehabilitation 
Metro  Souarr  Building.  Suite  460 
Seventh  and  Roberts  Streets 
St  Paul.  Minnesota  SSIOI 

Mississippi 

State  Supervisor 
Disability  Determination  Unit 
Stau  Dept  ot  Educatwn 
PO  Box  1271 
Jackson.  Mississippi  39203 

Missouri 

Director 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
125  West  Dunklin 
Jefferson  City  Missouri  65 1 01 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
1225  N  Kings  Highway 
Cape  Girardeau.  Missouri  63701 

Section  of  Vocational  RehabiUtation 
Disability  Determination  ServKes 
870s  Manchester  Road 
St  Louis.  Missoun  63144 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Sendees 
|722J  South  Glensione 
Springfield.  Missoun  65806 

Section  of  Vocational  Rehabilitatioa 
Disability  Determination  Serioces 
|73a  East  63rd  $i  Room  305 
Kansas  City.  Missoun  64110 

Montana 

Chief 

Disability  Determination  Bureau 
Rehabilit;.tive  Services  Division 
P  O  Box  4189 
Helena  Montana  59601 

Nebraska 

Supervisor 


Division  of  Rehabilitation  Services 

Disability  Deteimmation  Seetkm  State  Office  Bldg  ,  6th  Floor 

301  Centennial  MaO 

South  Lincoln.  Nebraska  68508 

Division  of  Rehabilitation  Services 
Disability  Determination  Section 
Room  1410  City  National  Bank  Building 
Omaha.  Nebraska  68102 

Nevada 

Bureau  of  Disability  Adjudication 
Rehabilitation  Division 
Department  of  Human  Resources 
505  East  Kmg  St. 

Capital  Complex 
Carson  City.  Nevada  89710 

New  Hampshire 

Supervisor 

Disabibty  Determination  Unit 
Vocational  Rehabilitation  Division 
PO  Box  452 

Concord.  New  Hampshire  03301 

New  Jersey 

Director 

Division  of  Disability  DeterminatioM 
Department  of  Labor  and  Industry 
PO  Box  649 

Newark,  New  Jersey  07101 
New  Mexico 
Supervisor 

DiMbility  Determination  Unit 
P  O  Box  4588 

Albuquerque,  New  Mexico  87106 

New  York 

Director 

Bureau  of  Disability  Detenninatioa 
State  Department  ot  Social  ServicM 
2  WorW  Trade  Center 
New  York.  New  York  10047 

North  Carolina 

Director 

Disability  Determination  Section 
Division  of  Social  Services 
Post  Office  Box  243 
Raleigh.  North  CaroBna  27602 

North  Dakota 

Supervisor 

Diubility  Determination  Section 
Division  of  Vocational  Rehabditation 
Russel  Building,  RROI ,  Highway  83  North 
Bismarck,  North  Dakota  58505 

Ohio 

Director 

Bureau  of  Disability  Determination 
Rehabilitatioa  Services  Commission 
4574  Heaton  Road 
Columbus,  Ohio  43229 

Director 

Bureau  of  Disability  Detenninatioa 
Rehabihtation  Services  Commissioa 
9403  Kenwood  Rd. 

Cincinnati,  Ohio  45442 

Oklahoma 


ROfRAl  RfOIITIR.  VOL  48.  NO.  189— 1HURSDAY.  SIPTIMiM  89.  1977 


52324 


PRIVACY  ACT  ISSUANCES 


Director 

Department  of  Institutions 
Social  and  Rehabilitative  Service* 

Attention  Disability  Insurance  Unit 
P  O  Bo*  25352 

Oklahoma  City,  Oklahoma  731 2S 

Oregon 

Director 

Vocational  Rehabilitation  Division 
Disability  Determinatmn  Operations 
2045  Silverton  Road.  N  E. 

Salem,  Oregon  97310 

Pennsylvania 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
1314  North  Seventh  Street 
Harrisburg.  Pennsylvania  17120 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
225  Jones  Street 

Wilkes-Barre.  Pennsylvania  18702 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
P  O  Box  2500 

Greensburg.  Pennsylvania  I5b05 

Puerto  Rico 

Executive  Director 

Disability  Determination  Program 

CaH  Box  71 301 

San  Juan.  Puerto  Rico  00936 

Rhode  Island 

Supervisor 

Vocational  Rehabilitation  Services 
Disability  Determination  Unit 
24  Mason  Street 
Providence.  Rhode  Island  02903 

« 

South  Carolina 

Disability  Determination  Division 
S.C.  Vocational  Rehabilitation 
261 1  Forest  Drive,  Suite  200 
Columbia.  South  Carolina  229201 

Disability  Determination  Division 
Department  of  Vocational  Rehabilitation 
615  Wesley  Drive.  Office  Center 
Charleston,  South  Carolina  29407 

Disability  Determination  Division 
Department  of  VocatioanI  Rehabilitation 
300  University  Ridfe.  Soile  2M 
Greenville,  Smth  Caroinn  29601 

South  Carolina  Commission  for  the  Blind  P.  O  Box  11638 
Capital  Section 

Columbia.  South  Carolina  229211 
South  Dakota 

Disabdity  Determination  Unit 
Division  ot  Vocational  Rehabilitation 
P  O  Box  912 

Sioux  FaOs,  South  Dakota  57101 

Tennessee 

Coordinator 

Disability  Determination  Section 
Division  of  VocatkHial  Rehabilitation 


4121  Trousdale  Drive 
Nashville.  Tennessee  37220 

Texas 

Texas  Rehabilitation  Commission 
Division  of  Disability  Determination 
I  Chevy  Chase 

7700  Chevy  Chase  Drive.  Austin,  Texas  78752 
Utah 

Disability  Determination  Scryices 
Division  of  Rehabilitation  Service 
Utah  Slate  Board  of  Education 
250  East  5th  South 
Salt  Lake  City.  Utah  841 1 1 

Vermont 

Supervisor 

Disability  Deiermination  Agency 
State  Office  Building 
Montpelier  Vermont  05602 

Virgin  Islands 

Disability  Representative 
Bureau  of  Oisahility  Insurance 
DHFW  SSA  Federal  Building 
St  Thomas 

St  Thomas.  Virgin  Islands  00801 

Virginia 

Supervisor 

Disability  Determination  Division 
Virginia  Department  of  Vocationai  Rehabilitatioa 
200  West  Grace  Street 
Richmond.  Virginia  23220 

Disability  Determination  Div 
Virginia  Department  of  Vocational  Rehabilitatioa 
5205  Leesburg  Pike.  Suite  1000 
Falls  Church.  Virginia  22041 

Disability  Determination  Division 
Virginia  Department  of  Vocational  Rehabilitatioa 
965  Norfolk  Square 
Norfolk.  Virginia  23502 

Disability  Determination  Division 
Virginia  Dept  of  Vocational  Rehabilitation 
4504  Starkey  Road.  S  W  .  Suite  100 
Roanoke.  Virginia  24014 

Washington 

Supervisor 

Departmeni  of  Social  and  Health  Services 
Disability  Insurance  Section.  MIS  5SI 
P  O  Box  2303 
Olympia.  Washington  98504 

West  Virginia 

Assistant  Director 
Disability  Determination  Services 
Vocational  Rehabilitation  Division 
Mason  Building.  Second  Floor 
1206  Ouamer  Street 
Charleston,  West  Virginia  25301 

Disability  Determination  Services 
Vocational  Rehabilitation  Division 
1206  Virginia  Ave..  East 
Charleston.  West  Virginia  2S30I 

Division  of  Vocational  Rehabilitation 
Disabihty  Determmation  SectiOD 
160  Thompson  Dnve 
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Bridteport,  We*t  Virginia  26330 
Wiscontin 

Bureau  of  Social  Security  DiMbility  Insurance 

P  O  Box  7623 

Madison.  Wisconsin  S3707 

Wyoming 

Department  of  Health  and  Social  ServicM 
Division  of  Vocational  Rehabilitation 
Disability  Determination  Services 
Boyd  Building.  4tb  Floor 
|720  Carey  Avenue 
Cheyenne.  Wyoming  82001 

Appendix  C  Health  Insurance  Claims 


I  Central  Office  Address 

Medicare  records  are  maintained  by  the: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore.  Maryland  2123$ 

Office  Hours  are  8  15-4.4$ 


Records  are  also  maintained  by  private  insurance  organizations 
who  share  in  administering  provisions  of  the  health  uisurance  pro¬ 
gram  These  pnvale  insurance  organizations,  referred  to  as  carriers 
and  intermedianes,  are  under  contract  to  the  Social  Security  Ad¬ 
ministration  to  perform  specific  tasks  in  the  Medicare  program  Ad¬ 
dresses  for  the  intermedianes  may  be  found  under  section  3.  and 
for  the  carriers  under  section  4  below. 

Health  insurance  records  of  the  Medicare  program  can  be  ac¬ 
cessed  through  a  regional  representative  of  the  Bureau  of  Health 
Insurance 

2  Health  Insurance  Regional  Office  Addresses 

BOSTON  REGION -Connecticut  Maine,  Massachusetts.  New 
Hamsphire.  Rhode  Island  Vermont 

John  F  Kennedy  Federal  Building 

Room  1211 

Boston.  Massachusetts  02203 

Office  Hours;  8  30  $  00 


NEW  YORK  REGION-New  Jersey,  New  York,  Puerto  Rico, 
Virgin  Islands 

26  Federal  Plaza-Room  71$ 

New  York,  New  York  10007 

Office  Hours:  8.30-5:00 


PHILADELPHIA  REGION -Delaware  District  of  Columbia, 
Maryland,  Pennsylvania,  Virginia,  West  Virginia 

P  O  Box  8788 

Philadelphia.  Pennsylvania  19101 
Office  Hours:  8:30-5:00 


ATLANTA  REGION-Alabama,  North  Carolina.  South 
CaroKna.  Florida,  Georgia,  Kentucky.  Mississippi, 
Tennessee 

50  Seventh  Street,  NE  . 

Room  250 

Atlanta,  Georgia  30323 


EDUCATION.  AND  WELFARE  5232S 

Office  Hours;  8:00-4:30 


CHICAGO  REG  ION -Illinois.  Indiana,  Michigan.  Minnesota. 
Ohm.  Wisconsin 

300  South  W  acker  Drive 
Room  2800 

Chmago.  Illinois  60606 
Office  Hours  8  15-4:4$ 


DALLAS  REGION-Arkansas,  Louisiana,  New  Mexico, 
Oklahoma.  Texas 

1114  Commerce  Street-Room  1024 
Dallas.  Texas  75202 

Office  Hours.  8:00-4.30 


KANSAS  CITY  REGION-Iowa.  Kansas,  Missouri.  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street-Room  436 
Kansas  City,  Missouri  64106 

Office  Hours.  8:00-4:45 


DENVER  REGION -Colorado,  Montana,  North  Dakota,  South 
Dakota.  Utah.  Wyoming 

Federal  Office  Building 
I9tb  and  Stout  Streets-Room  5416 
Denver.  Colorado  80202 
(Mailmg  Address-Room  11037) 

Office  Hours.  8:00-4  30 


SAN  FRANCISCO  REG  ION- American  Samoa.  Arizona. 
Cahfomia.  Guam,  Hawaii,  Nevada 

Federal  Office  Building-Room  261A 

50  Fulton  Street 

San  Francisco,  California  94102 

Office  Hours:  8:00-4.30 


SEATTLE  REGION-Alaska,  Idaho,  Oregon,  Washingloa 

1321  Second  Avenue-Room  615 

Mad  Stop  630 

Seattle.  Washington  98101 

Office  Hours:  8:00-4.30 


3.  Intermediary  Addresses  (Hospital  Insurance) 

Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  Alabama 
930  South  20th  Street 
Birmingham.  Alabama  35205 

Medicare  Coordinator 
Assoc  Hospital  Service  of  Arizona 
POB  13466  331  West  Indian  School  Rd. 
Pheonix,  Anzona  85011 

V.P  For  Medicare  and  Medical  Svea. 
Arkansas  Blue  Cross  Blue  Shield 
PO  Box  2181  601  Gaines  St. 

Little  Rock.  Arkansas  72203 

Medicare  Claim  Administrator 
Aetna  Life  &.  Casualty 
2600  Wilshire  Blvd. 
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I. os  Angeles,  California  90057 

Medicare  Coordinator 
Blue  Cross  of  Southern  CaM. 

4777  Sunset  Blvd 

l.os  Angeles.  California  90027 

Suppl>  Supervisor 
B/C  of  Northern  Calif 
1950  Franklin  St 
Oakland.  Calif  94r>s9 

Medicare  Administrator 
Aetna  l  ife  A  Castiahv 
151  Farmington  Avenue 
Hartford.  Connecticut  OAI 15 

Medicare  Coordinator 
Connecticut  Blue  Cross 
370  Bassett  Rd 

North  Haven.  Connecticut  00473 

Medicare  Coordiitalor 

Blue  Cross  Blue  Shield  of  Delaware 

201  West  1 4th  St 

Wilmington.  Delays  are  19099 

Medicare  Coordinator 
Group  Hospitaliration  Inc. 

550  12th  Street.  SW 
Washington.  D  C  20224 

Medicare  Coordinator 
Blue  Cross  of  Florida 
S32  Riverside  Avenue 
Jacksonville.  Florida  32201 

Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
121  N  Osceola  Ave 
Clearwater,  Florida  33517 

Medicafe  Coordmator 
Kaiser  Foundattoa  HeaMi  Plan  iac. 
1956  Webster  Street,  Room  3I0A 
Oakland  Calif  94612 

Assistant  Vice  President 
Blue  Shield  of  Colorado 
TOO  Broadway 
Denver,  Colorado  80203 

Adahnistrator.  Medicare  Clams  Off. 
Aetna  Life  A  Casualty 
04  Wadsworth  Street 
Hartford.  Connecticut  06106 

Medicare  Administrator 
Travelers  Ins  Co 
One  Tower  Square  lOPB 
Hartford.  Connecticut  061 15 

Bhiecross  Association 
840  North  Lake  Shore  Dr. 

Chicago.  Illinois  6061 1 

Medicare  Coordinator 
IlUnois  Hospital  A  Health  Service 
227  North  Wyman  Street 
Rockford.  Illinois  61 101 

Medicare  Claims  Admin. 

Aetna  Life  and  Casualty 
330  Jefferson  Bldg. 
i3l  Fulton  St  3  R 
Peona,  Illinois  61602 

Medicare  Coordinator 
Bluecross/Blueshield 
310  W  Polk  St  9th  Floor 
Chicago,  Illinois  60607 


F€D€RAL 


Medicare  Cmirdinator 
Blue  Cross  Hospital  Service 
I2nw  Market  St 
Indianapolis.  Indiana  46204 

Medicare  Administrator 
Hospital  Service  Inc  of  Iowa 
I  iberty  Bldg 

Dev  Moines.  Iowa  50307  ' 

Coordinator  l*rovKier  Admin 
Blur  Cross  ol  GeorgialColumbus 
2157  Warm  Springs  Rd 
Columbus  Georgia  31908 

Blue  Cross  of  Georgia/ Atlanta 
1010  W  Peachtree  St  .  NW 
Atlanta,  (ieorgia  10109 

Administrative  Vice  President 
Hawaii  Medical  Service  Administration 
1504  Kapiolani  Blvd 
Honolulu.  Hawaii  9r>808 

Medicare  Coordinator 
Idaho  Hospital  Service.  Inc 
P  O  Bo*  740b  1 501  Federal  ^  ay 
Boise.  Idaho  8.3707 

Medicare  Coordinator 
Maine  B/C  B/S 
1 10  Free  Street 
Portland.  Maine  04101 

Medicare  Coordinator 
Maryland  Blue  Cross,  Inc. 

700  E  Joppa  Road 
Baltimore  Maryland  21204 

Medicare  Claims  .Admm 
Aetna  l.ife  A  Casualty  Co. 

400  Mechanics  National  Tower 
Worcester,  Mass  01608 

Medicare  Coordinator  Part  A 
Massachusetts  Hospital  Service,  Inc. 

100  Summer  St 

South  Boston,  Massachusetts  02127 

Asst  Vice  Pres  Govern  Aff.  Dept 
Michigan  Medical  Services 
600  Lafayette  East 
Detroit,  Michigan  48226 

Medicare  Coordinator 
Minnesota  Hospital  Service  Assoc. 

3535  Blue  Cross  Road 
St.  Paul,  Minnesota  551 1 1 

Blue  Cross  of  Western  Iowa  and  S.  Dakota 
Third  A  Pierce  Street 
Sioux  City,  Iowa  51 102 

Medicare  Administrator 
Kansas  Hoapdal  Association,  lac. 

1133  Topeka  Avenue,  P  O.  Box  239 
Topeka,  Kansas  66601 

Director.  Medicare  Division 
Blue  Cross  Hospital  Plan.  Inc. 

9901  Linn  Station  Road 
Louisville,  Kentucky  40223 

Medicare  Coordinator 
Louisiana  Hospital  Service,  Inc. 

10225  Flonda  Blvd 
Baton  Rouge.  La.  70815 

Asst.  Vice  Pres  Health  Insurance  Benefila^ 
Mutual  of  Omaha  Insurance  Co. 
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Box  436  Downtown  Station 
Omaha.  Nebraska  68101 

Medicare  Coordinator 

Nebraska  Blue  Cross  Hosp.  Serv.  Assn. 

72nd  A  Mercy  Rd. 

Omaha.  Nebraska  68103 

Medicare  Claims  Admin. 

Aetna  Life  A  Casualty 
PO  Box  30T7.  1335  Vassar  St. 

Reno.  Nevada  89502 

Medicare  Coordinator 

New  Hampshire.  Vermont  Phys.  Serv 

2  Pillsbury  Street 

Concord.  New  Hampshire  03301 

Medicare  Coordinator 
Hospital  Service  Plan  of  New  Jersey 
33  Washington  Street 
Newark.  New  Jersey  07102 

Medicare  Coordinator 
Prudential  Ins  Co  of  America 
P  O  Box  47| 

MiBville.  New  Jersey  08332 

Medicare  Coordinator 
Mississippi  Hosp  A  Medical  Service 
1-55  North.  PO  Box  3614 
Jackson.  Mississippi  39207 

Vice  president  Government  Programs 
Blue  Shield  of  Kansas  City 
201  East  Armour  Street 
Kansas  City.  Missoun  64141 

Vkc  President 

Blue  Cross  Hospital  Service 

8000  West  Floressani  Ave. 

SL  Louis.  Missoun  63136 

Medicare  Coordinator 
Blue  Cross  of  Montana 
3360  lOtb  Ave..  South 
Great  Falls.  Montana  59405 

Medicare  Coordinator 
Rochester  Hospital  Service 
41  Chestnut  St 
Rochester.  New  York  14647 

Hospital  Plan.  Inc 

S  Hopper  St 

Utica.  New  York  13501 

Medicare  Coordinator 

Blue  Cross  of  Western  New  York.  Inc. 

298  Mam  St..  Blue  Cross  Bldg. 

Buffalo.  New  York  14202 

Medicare  Coordinator 

Blue  Cross  of  Central  New  York.  Inc. 

344  South  Warren  St. 

Syracuse.  New  York  13202 

Hosp  Serv  Corp  of  Jefferson  Co. 

158  Stone  St. 

Watertown.  New  York  13602 

Vice  President  Medicare 
North  Carolina  B/C  A  BIS 
1830  Durham-Chapel  HiO  Bivd. 
Durham.  North  Carolina  27702 

Hospital  Service.  Inc. 

12800  Indian  School  Road.  NE 
Albuquerque.  New  Mexico  87112 

Medicare  Coordinator 


B/C  B/S  of  Greater  NY 

622  Third  Avenue 

New  York.  New  York  10017 

Chautauqua  Region  Hospital  Serv  Corp 
306  Spnng  Street 
Jamestown.  New  York  14701 

Medicare 

Blue  Cross  of  Northeastern  N  Y  .  Inc 
1251  New  Scotland  Road 
Slingerlands.  New  York  12159 

Blue  Cross  Hospital  Plan.  Inc. 

4130  Belden  Village  St. 

Canton.  Ohio  447|g 

Associated  Hospital  Service.  Inc. 

2400  Market  Street 
Youngstown.  Ohio  44507 

Medicare  Coordinator 
Hosp  Serv  Assn  of  Toledo 
3737  Sylvania  Ave. 

Toledo.  Ohio  43623 

Medicare  Coordinator 
Blue  Cross  of  Northeast  Ohio 
Rear  of  823  Prospect  Avenue 
Cleveland.  Ohio  44115 

Hospital  Service.  Inc 
7  Public  Square 
Lima.  Ohio  45801 

Director.  Medicare  Oper 
Blue  Cross  Association 
PO  Box  1738.  1215  South  Boulder 
Tulsa.  Oklahoma  74102 

Medicare  Coordinator 
Blue  Cross  of  North  Dakou 
301  Eighth  St..  South 
Fargo.  North  Dakota  58102 

Medicare  Coordinator 
Blue-Cross  of  Southwest  Ohio 
1331  Wi^m  Howard  Taft  Road 
Cincinnati.  Ohio  45206 

Medicare  Systems  A  Procedures  Div. 
Nationwide  Insurance  Co. 

SOW  Gay  Sl 
Columbus.  Ohio  43215 

Medicare  Coordinator 
Blue  Cross  of  Central  Ohio 
233  East  Main  St. 

Columbus.  Ohio  43216 

Director.  Medicare  Division 
Blue  Cross  of  Greater  Philadelphia 
1333  Chestnut  Street 
Philadelphia,  Penna.  19107 

Project  Staff  Medicare 
Blue  Cross  of  Western  Pennsylvania 
One  Smithfield  Street  . 

Pinsbuigh.  Penn.  13222 

Medicare  Coordinator 

Blue  Cross  of  N  E.  Pennsylvania 

IS  S.  Prankhn  St. 

Wilkes  Barre.  Pennsylvania  18701 

Medicare  Coordinator  Cooperaliva  Do. 
Sequros  De  Vida  Dc  Puerto  Rico  -  ^ 
Ave.  Munoz  Riven  330 
Ham  Rey,  Puerto  Rico  00900 

Medicare  Coordtaalor  y"t 
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Blue  Crou  of  Rhode  Itbod 
444  Wetuninitier  MaB 
Provideiicc.  Rhode  Itland  02901 

Medical*  Coordinator 
Blue  Crom  Blue  Shield  of  S-C. 
Drawer  F  Foresi  Acre»  Branch 
Coluoitna.  South  Carolina  29206 

Medicare  Coordinator 
Blue  Cross  of  Orcfon 
100  $W  Markei  St 
Portland.  Oregon  97201 

Medicare  Coordinator 
Blue  Cross  of  Lciugh  Valley 
1221  Hamilton  St 
AUentown,  Pa  18102 

Medtcare  Coordinator 
Capital  Blue  Cross 
100  Pme  St  (Inside  Delivery) 
Harrisburg,  Pennsylvania  17101 


6401  Security  Boulevard 
Room  IAS.  East  Buddiof 
Baltimore,  Maryland  2I23S 

Medicare  Coordinator  Bhte  CroM 
Hospital  Service.  Inc. 

Commerce  Square,  PO  Box  I3S3 
Charleston.  West  Virginia  2S32S 

Director  of  Fed  Programs 
West  Virginia  Hospital  Service,  Im. 
20th  A  Cnapbne  Sts. 

Wheeling.  West  Virginia  26003 

Medicare  Administration 
Aetna  Life  A  Casualty  Co. 

200  West  Thomas  BMg. 

Seattle.  Washington  98119 

Medicare  Coordinator 
Associated  Hospital  Service,  faK. 

41  IS  North  Teutonia  Ave. 
Milwaukee.  Wisconsm  S320I 


Presideni 

Inter  City  Hospitabration  Plan 
Foxcrofi  Square.  9th  Floor 
Jenkintown.  Penna  19046 

Medicare  Coordinator 
Blue  Cross  of  Utah 
24SS  Parleys  Way  P  O  Box  270 
Sait  Lake  City.  Utah  841 10 

B(C-B/S  of  Southwestern  Va. 

3959  ElectrK  Rd..  SW 
Roanoke,  Virginia  24045 

Manager.  Government  Programs 
Blue  Cross  and  Blue  Shield 
2015  Staples  Mill  Road.  P  O-  Box  27401 
RKhmond,  Vuginia  23279 

Medicare  Coordinator 

Blue  Cross  Washington  Alaska,  Inc. 

601  Broadway 
Seattle.  Washington  98122 

Medicare  Coordinator 
l^rkersburg  Hospital  Service,  Inc. 

203  Union  Trust  Building 
Parkersburg,  West  Vn-ginia  26101 

Medicare  Coordinator 
Wyoming  Hospital  Service 
40^  House  Ave..  P  O  Box  2266 
Cheyenne,  Wyoming  82001 

Medicare  Coordinator 

Memphis  Hospital  Service  Surgical  Assa. 

85  N  Danny  Thomas  Blvd. 

Memphis,  Tenn  38101 

Medicare  Coordinator 
Bhie-Cross  Blue  Shield  of  Tenn. 

801  Chestnut  St. 

Chattanooga.  Tennessee  37402 

Medicare  Admin 

Aetna  Life  A  Casualty 

161  Jefferson  Ave  inside  Del. 

Memphis.  Tenn  38IOI 

Office  Services 

Texas  BC  BS  I4tb  FI  Rm.  1402 
3000  Diamond  Park 
Dallas,  Texas  25247 

Social  Security  Administration 
Bureau  of  Health  Insurance  *" 

Director.  Div.  of  Direct  RemburseaMitt 


Carrier  Addresses  (Supplementary  Medical  Iniunmce) 

Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  Alahaow 
930  South  20tb  Street 
Birmmgham,  Alabama  35209 

Medicare  Claim  Admin. 

Aetna  Life  Casualty 
3010  West  Fairmount  Ave. 

Phoenix.  Anzona  85017 

V.P  for  Medicare  A  Medical  Svch. 

Arkansas  Blue  Cross  Blue  Shield 
P.O.  Box  2181. 601  Games  St 
Little  Rock.  Arkansas  72203 

Medicare  Coordinator 
CaKfomia  Blue  Shield 
400  Second  Street 
San  Franctsco,  Calif.  94109 

Medicare  Coordinator 
Occidental  Life  Ins  Co.  of  CaUf. 

P  O  Box  54305  Terminal  Annex 
Los  Angeles.  California  90054 

Assistant  Vice  President 
Blue  Shield  of  Colorado 
700  Broadway 
Denver,  Colorado  80203 

Medicare  Administrator 
Travelers  Ins  Co. 

One  Tower  Square  lOPB 
Hartford.  Conn  061 15 

Medicare  Administrator 
Aetna  Life  A  Casualty 
151  Farmington  Ave. 

Hartford,  Connecticut  06115 

Medicare  Coordinator 

Connecticut  General  Life  Insurance  C* 

200  Pratt  Street 
Menden,  Connecticut  06450 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delawara 

201  West  14th  St. 

Wilmington,  Delaware  19899 

Medicare  Coordinator 
Medical  ServKe  of  D-C. 

550  12th  Street,  SW 
Washington,  D.C.  20024 
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Medtcare  Coordinator 
Blur  Shield  of  Florida.  Inc. 

PO  Bo»  nw 
Jacksonville  Flonda  32201 

Group  Health  Inc 

1320  South  Dune  Highway 

Coral  Gahles.  Flornta  33146 

Medicare  Administrator 
Prudential  Ins  Co  of  America 
ins  Peachtree  St  NF.  P  O.  Bo*  7340  Sta. 
Atlanta.  Georgia  30309 

Medicare  Claim  Admin 

Aetna  Life  Casualty 

1000  Bishop  Street.  P  O  Box  3947 

Honolulu.  Hawau  96813 

Medicare 

The  Equitable  Life  Assurance  Society 
P  O  Box  8048  Hillcresi  Plaza  Shop. 

Boise.  Idaho  83707 

Supervisor  Continental  Casualty  Co. 
M^icare  Benefits  Division 
310  South  Michigan  Ave.  22E 
Chicago.  Illinois  60604 

Medicare  Coordinator 
Blue  Cross/Blue  Shield 
310  W  Polk  St .  9tb  Floor 
Clucago.  lUinois  60607 

Assittani  Vice  Pres  Medicare  Dept. 

Blue  Shield  of  Indiana 
120  3Veti  Marker  St 
Indianapolis.  Indiana  46204 

Assistant  Executive  Director 
Blue  Shield 
Sth  Floor  Liberty  Bldg 
Des  Moines.  Iowa  S0308 

Medicare  Administrator 
Kansas  Medical  Association,  Inc. 

1133  Topeka  Blvd  .  PO  Box  239 
Topeka,  Kansas  66601 

Manager 

Metropolitan  Life  Insurance  Co. 

1218  Harrodsburg  Road,  Suite  300 
Lexington.  Kentucky  40504 

Manager  Medicare  Liaison 
Pan  American  Life  Insurance  Co. 

2330  Canal  St.,  3rd  Floor 
New  Orleans.  La.  70119 

Medicare  Coordinator 

Union  Mutual  Life  Insurance  Co. 

2211  Congress  Street 
Portland.  Maine  04112 

Medicare  Coordinator 
Maryland  Blue  Shield,  Inc. 

700  E  Joppa  Road 
Balto.,  Md  21204 

Medicare  Coordinator  Part  B 
Massachusens  Blue  Shield 
100  Summer  St 

South  Boston.  Massachusetts  02127 

Asst  Vice  Pres  Govern  Aff  Dept. 
Michigan  Medical  Services 
600  Lafayette  East 
Detroit,  Mich.  48226 

Vice  President 

Minnesota  Medical  Services,  Inc. 


2344  Nicollet  Ave. 

Minneapolis.  Minn.  S5404 

Vice  President  Government  Programs 
Blue  Shield  of  Kansas  City 
201  East  Armour  Street 
Kansas  City.  Missoun  64141 

Dir  Medicare  Admin. 

General  Amencan  Ltfe  Insurance  Corp. 

PO  Box  396 

St.  Louts.  Missouri  63166 

Montana  Physicians  Service 
404  Fuller 

Helena.  Mont.  59601 

Asst  Vice  Pres  Health  Insurance  Benefha 
Mutual  of  Omaha  Insurance  Co. 

Box  456  Downtown  Station 
Omaha.  Nebraska  68101 

Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
PO  Box  3077.  1535  Vassar  St. 

Reno.  Nevada  89502 

Medicare  Coordinator 

New  Hampshire  Vermont  Phys.  Serv. 

2  PUlsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 
Prudential  Ins  Co.  of  America 
P  O  Box  471 

Millvdle,  New  Jersey  08332 
Medicare 

The  Equitable  Life  Assurance  Society 
605  San  Mateo  SE 
Albuquerque.  New  Mexico  87108 

Director  of  Med  Part  B 

Blue  Shield  of  Western  New  York,*  Inc. 

298  Main  Street 

Buffalo.  New  York  14202 

Medicare  Coordinator 
Group  Health  Insurance,  Inc. 

227  West  40th  Street 
New  York.  New  York  10018 

Medicare  Coordinator 
Genesee  Valley  Medical  Care,  Inc. 

41  Chestnut  Street 
Rochester.  New  York  14604 

Medicare  Coordinator 
B/C  B/S  of  Greater  N.Y. 

622  Third  Avenue 

New  York,  New  York  10017 

Medicare  Coordinator 

The  Equitable  Life  Assur.  Soc. 

1:KS  Avenue  of  the  Americas 
New  York,  New  York  10013 

Manager  '~r 

Metropoliun  Life  Insurance  Company 
258  Genesee  Street 
Utka,  New  York  13502 

Senior  Vice  President 
Metropolitan  Life  Ins.  Company 
One  Madison  Avenue 
New  York.  N.Y.  lOOIO 

Medicare  Coordinator  B  Division 
Prudential  Life  Insurance  Co.  4 
CoOege  Village  Shoppii^  Carter  i 
Highpoint,  North  Carolina  27262 
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Medicarr  Coordinator 
Blur  Shield  of  North  Dakota 
Mil  South  Eight  Street 
Fargo.  North  Dakota  58102 

Medicare  Svttema  &  Procedures  Div. 
Nationwide  Insurance  Co. 

50  W  Gay  St 
Columbus.  Ohio  4321 S 

Detwrtment  of  Institutions 
Social  A  Rehabilitative  Services 
Boa  2S352  State  Capital  Station 
Oklahoma  City.  Oklahoma  73125 

Medicare  Claims  Admin 
Aetna  Life  A  Casual^' 

Glenbrook  Center  1140  NW  i3rd  Si. 
Oklahoma  City.  Oklahoma  73116 

Medicare  Claims  Admin. 

Aetna  Life  A  Casualty 

1500  SW  First  Crown  Plaza  BMg. 

Portland.  Oregon  97201 


Social  Secuntv  Administration 
Bureau  of  Health  Insurance 
Dtrector  Dts  ot  Direct  Reimbursement 
6401  Security  Boulevard 
Room  IA5  Easi  Building 
Baltimore.  Maryland  21235 

Field  Director 

Equitable  Life  Assurance  Soc. 

102  Indian  Hills  Shopping  Ctr 
Cheyenne,  thyoming  82001 

Appendix  D  Supplemental  Secuniy  income  Claims 


I.  Addresses  for  Records 

Supplemental  Secuntv  Income  claims  records  are  maintawed  in 
distnct  and  branch  offices  until  a  decision  has  been  made  regarding 
eligihiHtv  (see  Appendix  FI  If  payment  has  been  awarded,  or  the 
appeal  period  has  closed  on  chnms  with  unfavorable  determina¬ 
tions.  the  claims  records  are  sent  to  the  following  locations; 

Claims  for  benefits  based  on  age  are  maintained  in  the  program 
service  centers  (see  Appendix  Al; 


Medicare  Coordinator 
Pennsylvania  Blue  Shield 
Bhie  Shield  Building 
Camp  Hill,  Pennsylvania  1701 1 


Claims  for  benefits  based  on  disability  (w  bhndness  are  main¬ 
tained  by  the  Bureau  of  Oisabihty  insurance  (sec  Appendix  Bk 

2.  Regional  Planning  office  for  Supplemental  Security  IncooM 


Chief.  Internal  Oper  Seguros 
Deaervicio  Desalvd  DePuerto  Ri. 
Ponce  De  Leon  Ave  104 
Hato  Rey,  Puerto  Rico  00919 

Medicare  Coordinator 
R.L  Medical  Society  Physicians  Scrv. 
444  Westminister  Mall 
Providence.  Rhode  Island  02901 


Boston  Region-Connecticut.  Maine.  Massachusetts,  New 
Hampshire.  Rhode  Island.  Vermont 

John  F  Kennedy  Federal  Building 
Govemmeni  Center 
Boston,  Massachusetts  02203 

New  York  Region-New  Jersey,  New  York.  Puerto  Rico, 
Virgin  Islands 


Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  S  C. 

Drawer  F  Forest  Acres  Breach 
Cohimbia,  South  Carolina  29206 

Assistant  Executive  Director 
South  Dakota  Medical  Service,  Inc. 
711  North  Lake  Avenue 
Sioux  Falls,  South  Dakota  57102 

The  Equitable  Life  Assurance  Society 
First  Amencan  Ctr  20th  Floor 
Deadenck  at  Fourth  Ave 
Nashville,  Tennessee  37238 


26  Federal  Plaza 

New  York,  New  York  10007 

Philadelphia  Region-Delaware.  District  of  Columbia, 
Maryland.  Pennsylvania,  Virginm.  West  Virginia 

3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Atlanta  Region-Alabama.  North  Carolina.  South  Carohan, 
Flonda.  Georgia.  Kentucky,  Missnsippi.  Tennessee 

50  Seventh  Street,  NE 
Atlanta.  Georgia  30323 


Office  Services 

Texas  BC  BS  I4tb  FI ,  Rm  1402 
3000  Diamond  Park 
Dallas,  Texas  75247 

Manager  Part  B 
Blue  Shield  of  Utah 
2455  Parleys  Way.  P  O  Box  27B 
Salt  Lake  City,  Utah  841 10 

Asst.  Administrator 
Washington  Physicians  Service 
220  W  Harrison 
Seattle,  Washington  981 19 

Medicare  Coordinator 
Surgical  Care  Blue  Shield 
788  N.  Jefferson  St. 

MDwaukee,  Wisconsin  53201 

Director,  Medicare  Claims  DepL  . 
Wisconsin  Physicians  Service  3 

330  E.  Lakeside  St,  P.O.  Box  IMB 
Madisoo  Wisconsm  S3701  -  ^ 


Chicago  Region  -Illinois,  Indiana.  Michigan.  Minnesota.  Ohio, 
Wisconsin 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

DaUas  Region- Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

1114  Commerce  Street 
Dallas.  Texas  75202 

Kansas  City  Region-lowa.  Kansas,  Missouri,  Nebraska 

New  Federal  Office  Budding 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Denver  Region -Colorado.  Montaan,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
19th  A.  Stout  Streea 
Denver,  Colorado  80202 
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San  Francisco  Region- Americu  SaaiM,  Ariaoan,  CnMfornia,  Corona  F.tmhitrsi  Ne«  Yort  11373 

Guam  Hawau.  Nevada 


Federal  Office  Building 

SO  Fulton  Street 

San  Francisco.  California  94102 

Seattle  Region  Alaska.  Idalw.  OrefM,  "Titliinglnn 

1321  Second  Avenue 
Seattle.  iAashington  98101 


C  PhilaOeiphui  Service  Area 
PO  Bo*  I2WM< 

PhiladelpiiiH  Pennsvivanut  19108 

Qualltx  Assurance  FielO  Staff 
P  O  Bo*  a-iio« 

Ptiilaoelphia  Pennsvivania  I9I0I 


3  Program  Revicts  Officers.  Quality  Assurance  Regional  Offn-es 

Suite  1907 

too  Summer  St 

Boston.  Massachusetts  02110 

Service  Ares  mchides  Nets  Hampshire.  Massachusetts, 
Vermont  and  Maine 

PO  Bo*  7185 

Corona-Elmhurst.  Nets  York  11373 


Quality  Assurance  Field  Staff 
2000Ceniur\  Pia/a  Suite  454 
IINit2  l  ittle  Paiuieni  Parkway 
Columhia  Maryland  21044 

Quality  Assurance  Field  Staff 
Ostord  Buikiiiiit  Suite  419 
2<8t  Mall  Houle'' aro 
Monroeville  Pennsylvania  15146 

d  Bimiinghan)  Service  Area 


ServKe  Area  Includes  Connecticut.  New  York.  Rhode  island 
P  O  Bos  8788 

Philadelphia.  Pennsylvania  I9I0I 

Service  Area  Includes  Delaware.  Dtalhcl  of  Coluashin. 
Maryland,  Nets  Jersey  Pennsylvania,  West  Virginia. 
Virginu 


Quality  Assurance  Field  Staff 
PO  Bo*  A02 

Birmingham  Alahama  35201 

Quality  Assurance  Field  Staff 
Suite  104 

1102  Kermn  Onye 
Nashville  Tennessee  37217 


P.O  Box  662 

Birmingham.  Alabama  35201 

Service  Area  Includes  Alabama.  Florida.  Goorgm.  Kentucky 
Mississippi.  North  Carohna,  South  Carolina.  Tennessee 

P  O  Bo*  7535 
Chicago.  Illinois  60680 


Quality  Assurance  Field  Stirff 
PO  Box  24268 
Tampa.  Flonda  33622 

Quality  Assurance  Field  Staff 
Suite  102 

3901  Barrett  Drive 
Raleigh.  North  Carolina  27609 


Service  Area  Includes  Indiana,  Illinois.  Mkhigaa.  Ohio, 
Wisconsin.  Minnesota 

P  O  Box  15568 

Kansas  City,  Missouri  64106 

Servke  Area  Includes.  Iowa,  Kansas,  Misaouri,  Nebraska 
72S  Dalworth 

Orand  Praine,  Texas  75050 

Service  Area  includes.  Arkansas,  Louisiana.  New  Mexico, 
Oklahoma,  Texas 

P  O  Box  42516 

San  Francisco,  California,  94101 


Quality  Assurance  Field  Staff 
Sane  214-0 
1560  WiBmgham  Drive 
CoOege  Paik.  Georgia  30337 

e.  Chicago  Service  Area 

Quality  Assurance  Field  Staff 
P  O  Box  7S15 
Chicago.  Illinois  60680 

Quality  Assurance  Field  Staff 
1084  McNamara  Bldg. 

477  Miclugan  Ave 
Detroit.  Michigan  48226 


Servke  Area  includes  Arizona,  Cahfomia,  Colorado,  Hawaii, 
Montana.  Nevada,  North  Dakoka,  South  Dakota,  Utah, 
Wyoming 


Quality  Assurance  Field  Staff 
P  O  Box  44804 
Indianapohs.  Indiana  46244 


4735  E.  Marginal  Way,  South 
SeatUe.  Wash  98134 

Servke  Area  includes;  Arkansas,  Lotyaiaaa,  New  Mexico, 
Oklahoma.  Texas 


Quality  Assurance  Field  Staff 

Federal  Building 

Room  658 

316  Robert  Street 

St.  Paul,  Mmnesota  5SI0I 


4.  Quahty  Assurance  Field  Offices 


Dallas  ServKe  Area 


n.  Boston  Servke  Aren 

Quahty  Assurance  Field  Staff 
Suite  1907 

100  Summer  Street  v 

Boston,  Massachusetts  02110 

b.  New  York  Service  Aina  ^ 

Quality  Assuraaca  PMd  8Mlf 
PO  -BoiTJOS 


Quality  Assurance  Field  Staff  AAA  Buflding  - 
^5  North  Causeway  Boulevard 
Metame,  Louisiana  70002 

Quality  Assurance  Field  Staff 
725  Itelworth 

Grand  Praine.  Texas  75050 

Quahty  Assurance  Field  Staff 
M  Penn  Place  Suite  1430 
Oklahoma  City,  Oklahonm  73110 
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•  KaoMt  Cky  S«nrlM  Am 

Quality  Aasuraucc  Field  Staff 

PO  Boa  ISMS 

KaaMt  City.  Mitaouri  64106 

h.  Saa  Francnco  Service  Area 

Quality  Aasurance  Field  Staff 
PO  Boa  42516 

Saa  Fraaciaco.  Califonua  94101 

Quabtv  Aaaurancc  Field  Staff 
Hawthorac  Buildint 
IMMW  Avutioa  Botilevard 
FirM  Floor.  Roooi  l-L-IZ 
Lawadalc.  Caltform  90261 

Quality  AaMraocc  Field  Staff 

PO  Boa  2638 

Salt  Lake  City.  Uuh  841 10 

Quality  Atturance  Field  Staff 
P  O  Boa  15235 
Lakewood.  Colondo  802IS 

Quality  Atturance  Field  Staff 
Treaiury  State  Bufldias 
Boon  310 

2906  Second  Avenue.  North 
Bilbngt.  Montana  S9I01 

Quality  Atturance  Field  Staff 
FAA  Buddtn8 
Suite  8(n 

1833  Kalakaua  Avenue 
Honolulu.  Hawaii  968IS 

L  Quality  Atturance  Field  Staff 
4735  E.  Marginal  Way,  South 
Seattle.  Wathmglon  W134 

S.  Informatioa  exchanged  between  Social  Security  Adminittratkiu 
and  the  Sutet  becaute  of  the  State  Suppleaeolatlon  and  Medicaid 
provitiont  of  the  Supplemental  Security  lacooM  onMiam  it  OMin* 
tamed  ai  the  following  State  Deparunentt  of  Pubne  Welfaic  Agen* 
cy  addietset: 

Alabama 

Director 

Medical  Servicet  Adminittratioo 
2500  Fairlane  Or. 

Executive  Park 
Montgomery,  Alabama  361 1 1 

Alatka 

Director 

Dept,  of  Health  and  Social  Service 
Pouch  H  •  350  Mam  St. 

Juneau.  Alaska  99801 

Arizona 

Director 

Arizona  Dept,  of  Economic  Security 
PO  Box  6123 
Phoenix,  Arizona  8S005 

Arkansas 

Director 
Capital  MaD 
Welfaie-ESD  Building 
Little  Rock,  Arkansas  72203 

California 

Director 

Dept,  of  Benefit  Paymeatt 


Tape  Uhrary  MS  IB-77  ' 

744  PStreet 

Sacramento,  CaHfomia  9SII4 

Colorado 

Direcior 

Departawnt  of  Social  Sorvloot 
1575  Sherman  Street,  Boom  301 
Denver.  Colondo  Sin03 

Connecticut 

Director 

Connecticut  State  Welfare  Dept.  SyMeiu  nod  Information 
Attao  Control  Section  Chief 
1 10  BanhokHnew  Ave. 

Hartford,  Connecticut  061  IS 


Delaware 

Director 

Admmittrator  Payments  Section  _ , 

Diviaion  of  Butinest  Adm.  and  Oeneial  Servicna  j 
Sute  Hospital  Adm.  BMg. 

Third  Floor  Annex 

New  Cattle.  Delaware  19720 

District  of  Columbia 

Director 

Dept  of  Human  Resources 
Automatic  Data  Processing  Div. 

Ml  N  Capitol  Street,  N.  E. 

Boom  627 

Washington,  D.  C.  20001 

Florida 

Chief  ' 

HRS  Data  Center 
P.O.  Box  2016 
Jacksonville,  Florida  32203 

Georgia 

Director 

Dept,  of  Human  Resources 
Dnector,  Division  of  Benefit  Paymaati 
Boom  630-H 
47  Trinity  Ave. 

Adanu,  Georgia  30334 

Hawaii 

Director  — . 

Department  of  Social  ServioM 
P.  O  Box  339 
Honolulu,  Hawaii  96M9 

Idaho 

Director  - - - 

Dept,  of  Environmental  Comaunity  Servkti  ) 
Attn  Data  Processing 
State  House 
Boise,  Idaho  83720 

Illinois 

Director 

nmois  Dept  of  Public  Aid 
P.  O.  Box  1330 
Springfield,  Dlinoit  62762 


Indiana 

Director  of  Administrative  Servicin' 
Indiaiia  Dept  of  Public  WeHain 
State  Office  BuBding 
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100  North  Senate  Ave 
Indianapolis.  Indiana  40204 

Iowa 

Director 

Dept  of  Social/Rchah  Services 
4th  Floor 

L  ucas  Slate  Office  Rldg 
Des  Moines.  Iowa  t03l9 

Kansas 

Director 

Data  Processing 

Div  Social  Rehah  Services 

6th  Floor  Rm  622-S 

State  Office  Bldg 

Topeka.  Kansas  66612 

Kentucky 

Data  Processing  Manager 
Department  for  Human  Resources 
Bureau  of  Administrative  Opera 
Division  of  Management  Systems 
Capitol  Annex 
Room  148 

Frankfort,  Kentuckv  40601 
Attn;  DP  Tape  Library  S  D  X 

Louisiana 

Director 

State  of  Louisiana 

Div  of  Income  Maintenance 

P  O  Box  4406$ 

Baton  Rouge.  Louisiana  70804 

Maine 

Director  * 

Div  of  Data  Processing 
Dept  of  Health  A  Welfare 
221  State  Street 
Augusta.  Maine  04330 

Maryland 

Director 

Dept,  of  Employ  A  Soc.  Serv. 

Div  of  Data  Processing 
1100  North  Eutaw  Street 
Room  301 

BaRimore,  Maryland  21201 

Massachusetts 

Director 

Executive  Office  of  Human  Senrkes 

Information  Systems  and  Services 

Computer  Center 

Room  801 

1  Ashburton  Place 

Boston,  Massachusetts  02108 

Director 

Mass.  Comm.  For  The  Blind 
1 10  Tremont  Street 
Boston,  Massachusetts  02108 


Michigan 

Director 

Department  of  Social  Services 
I/O  Control  Unit 
4th.  Floor 

Leuris  Cass  Bldg.  _ 

Lansing,  Mkht^  48826 


Minnesota 

Director 

Department  of  Public  Welfare 
Systems  Division 
P  O  Box  |■R)38 
St.  Paul.  Minnesota  SSI  17 

Mississippi 

OMC 

State  Department  of  Public  Welfare 
Fondren  Station 
Box  4321 

Jackson,  Mississippi  39216 

Missouri 

Director 

Department  of  Social  Services 
Anno  10  Control  Center 
Broadway  State  Office  Bldg 
Jefferson  City.  Missoun  65101 

Montana 

Director 

Social  and  Rehabilitation  Services 
Office  of  Management  and  Budget 
Box  1723 

Helena.  Montana  59601 

Nebraska 

Director 
Data  Processing 
Department  of  Public  Welfare 
Fourth  Floor, 

1526  K  Street 
Lincoln,  Nebraska  68508 

Nevada 

Director 

Nevada  State  Department  of  Welfare 
251  Jeaneh 

Carson  City.  Nevada  8970l 
New  Hampshire 
Director 

State  of  New  Hampshire 
D^rtment  of  Health  and  Welfare 
Di^ion  of  Welfare  •  Claims  Proctashig  UNl 
8  Loudon  Road 

Concord.  New  Hampshire  03301 

New  Jersey 

Director 

Blue  Cross  -  Blue  Shield 
Systems  Divisioa  Tech  ServicM 
2^  Floor 

33  Washhigton  Street 
Newait,  New  Jersey  07102 

New  Mexico 

Director 

Ihiblk  Assistance  Agency 

Box  2348  •  Supplemental  Security  Cooidfawio^ 

Santa  Fe.  New  Mexico  87501 

New  York 

Director  *'  _ 

New  York  State  •  DepartmeM  of  SocW  SonionL 
lacome  Maintenance  Section  ^ 

1458  Western  Avenue 
ARmny,  New  York  12203  , 
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North  Carohna 
Director 

North  Carolina  Department  of  Human  Imowom 

Social  ServKcs  Divuioo 

Data  ProcesMng  Scctioa 

325  North  Salisbury  Street 

Raleigh.  North  Carolina  2‘I'M3 


Director 

Department  of  Publk  Welfare 
Dau  Proceunt  Dtviuon 
Tiye  Library 
2M0  South  Interregional 
Auftin.  Texas  78704 

Utah 


North  Dakota 

Social  ServKes  Board 
Capitol  Grounds 
Capital  Budding.  Ibth  Floor 
Bismarck.  North  Dakota  58SOI 

Ohio 


Director 

Office  of  Administrative  Services 

EDP  and  Systems 

231  East  4tb  South 

EnMitre  Budding 

Salt  Lake  City,  Utah  841 1 1 

Vermont 


Director 

Ohio  Department  of  Public  Welfare 
State  Office  Tower  •  8th  Floor 
30  East  Broad  Street 
Columhus.  Ohio  4321 S 
Attention  SDX  Coordinator 

Oklahoma 

Director 

Departmeni  of  Institutions 
Social  and  Rehabiliution  Services 
Management  Information  Division 
PO  Bo»  25352 

Oklahoma  City.  Oklahoma  73I2S 


AABD/ANFC  Director 
D^rtment  of  Social  Welfare 
4  ^si  State  Street 
Montpelier.  Vermont  03602 

Virginia 

Director 

Bureau  of  Data  Systems 
Data  Proc  Oper  Section 
Room  107  Ratcliffe  BMg. 

1602  Roibng  Hills  Drive 
Richmond.  Virginia  23288 

Washington 


Oregon 

Director 

PubiK  tv  elf  are  Division 
PubiK  ServKe  Building 
Salem.  Oregon  97310 

Pennsylvania 

Director  Bureau  of  Pokey 
Office  of  Income  Maintenance 
Health  and  Welfare  Building 
6th  and  Forster  Streets  •  Room  103 
Hamsourg.  Pennsylvania  171 M 

Rhode  Island 

Director 

Aime  J  Forand  Building 
600  New  London  Avenue 
Cranston.  Rhode  Island  02920 


Director 
Data  Audit 
Madstop  16-2 
PO  Box  1788  ' 

Olympia.  Washington  98304 

West  Virginia  ^ 

Director 

Sute  of  West  Virginia  Department  of  Welfare 
Sutt  Office  Building  No.  6 
1900  East  Washmgton  Street 
Charleston,  West  Virginia  23303 

Wisconsm 

Director 

Divisiod  of  Family  Services 
I  West  Wilson  Street 
Room  341 

Madison.  Wisconsin  33702 


South  Carolina 


Wyoming 


Director 

Dau  Processing  Operations 

South  Carolina  Department  of  Social  Servicoa 

PO  Box  1520 

Columbia.  South  Carolina  29202 
South  Dakou 


Director  of  Finance  and  Accounting 
Department  of  Health  and  Social  Services 
State  Office  Building  West 
Chenenne,  Wyoming  82002 

Appendix  E  Federal  Coal  Mine  Health  and  Safety  Act  Claims 
(Black  Lung) 


Director 

State  Department  of  Social  Services 
Division  of  Socul  Welfare 
Sute  Office  Building  No.  I 
Pierre.  South  Dakota  37301 

Tennessee 


Black  lung  records  are  mainuined  by  the  Bureau  of  Disability  In¬ 
surance,  Baltimore,  Maryland  21241.  Office  hours;  8  20am  • 
4:S0pm. 

Appendix  F  Social  Security  Administration  Field  Operations 


Director 

Departmeni  of  Public  Welfare 
Cl  103  Central  Service  Building 
Nashville,  Tennessee  37219 

Texas 


I.  Social  Security  District  and  Branch  Offices 

The  addresses  and  telephone  numbers  of  social  security  district 
and  branch  offices  may  be  found  listed  in  local  telephooc  dtrecto- 
nes  under  Social  Security  Administration  or  under  United  Sutes 
Government.  Departmeni  of  Health,  Education,  and  Welfare,  So¬ 
cial  Secunty  Administration 
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Office  Houn  -  varied. 

2.  Assistant  Regional  Commasioner  (Field)  Office  Addresses 

Boston  Region-Connecticut.  Maine.  Massachusetts.  New 
Hampshire.  Rhode  Island,  Vermont 

John  F  Kennedy  Federal  BuMing 
Government  Center.  Room  1 109 
Boston.  Massachusetts  02203 

Office  Hours  -  8  30  -  3  00 


New  York  Region-  New  Jersey.  New  Yoit.  Puerto  Rko. 
Virgin  Islands 

26  Federal  Plara.  Room  ^37 
New  York.  New  York  10007 

Office  Hours  -  8  30  -  5  00 


Philadelphia  Region  -Delaware.  Disinci  of  Columbia. 
Maryland.  Pennsylvania.  Virginia.  Wesi  Virginia 

3535  Market  Street 
P  O  Bos  8't88 

Philadelphia.  Pennsylvania  1 91 01 
Office  Hours  ■  800  -  4  30 


Atlanta  Region- Alabama.  North  Carolina.  South  Carolina. 
Flonda.  Georgia.  Kentucky.  Mississippi.  Tennessee 

50  Seventh  Street.  NE 
Room  21 7 

Atlanta.  Georgia  30323 
Office  Hours  8  00  4  .30 


Chicago  Region- Illinois.  Indiana.  Mtctaigan.  Minnesota.  Ohio. 
Wisconsin 

300  South  Wacke?  Drive.  RiK>m  2719 
Chicago.  Illinois  bObOb 

Dallas  Region- Arkansas.  Louisiana,  New  Mexico.  Oklahoma, 
Texas 

1200  Main  Tower  Bldg 
Suite  2lsi  Floor 
Dallas.  Texas  75202 

Office  Hours  -  8  00  •  4. .30 


Kansas  City  Region -Iowa.  Kansas.  Missouri,  Nebraska 

New  Federal  Office  Building 
601  East  I2tb  Street 
Kansas  City.  Missouri  64106 

Office  Hours  800  -  4:45 


Denver  Region-Colorado.  Montana,  North  Dakota,  Sooth 
Dakota.  Utah.  Wyoming 

Federal  Office  Building 
I9bl  Stout  Street 
Room  9017 

Denver.  Colorado  80294 
Office  Hours  -  8:00  -  4:30 


San  Francisco  Region  -American  Samoa.  Arizona.  CaMoniia, 
Guam.  Hawaii.  Nevada 

Federal  Office  Building 

100  Van  Ness  Avenue  26lh  Floor 

San  Francisco.  California  94102 

Office  Hours  8  00  -  4  30 


Seattle  Regum  Alaska.  Idaho.  Oiegon  WaNhington 

Room  6027 
1321  Second  Avenue 
Arcade  Ptaza  Building  MS  201 
Seattle.  Washington  WlOl 

Office  Hours  8  00  4  30 


3  Reconciliation  and  Analysis  Units 

These  addresses  service  the  regions  set  out  in  2  above. 

Room  1 303 
1 50  (^auieway  Street 
Boston.  Massachusetts  02114 

Room  1014 

199  Church  Street 

New  York.  New  York  10007 

P  O  Box  8269 

3535  Market.  Room  10460 

Philadelphia.  Pennsylvania  I9I0I 

PO  Box  851 

344  Goodwin  Hamilton  Bldg. 

Homewood.  Alabama  35209 

300  S  Wacker  Drive 
1.3th  Floor.  South 
Chicago,  Illinois  60606 

6th  Floor 

14600  Detroit  Avenue 
Cleveland.  Ohio  44107 

PO  Box  15648 

601  East  12th  Street.  lOth  Floor 
Kansas  City.  Missoun  64106 

Suite  420 
Bruce  Towers 

2101  South  Inter- Regional  Highway 
Austin.  Texas  78741 

Drawer  3618  7th  Floor 
I%1  Stout  St  _ 

Denver,  Colorado  80202 

Second  Floor 

620  Folsom  Street 

San  Francisco.  California  94107 

915  Second  Avenue 
Rm  2344.  Federal  Office  Bldg. 

Seattle,  Washington  98174 

4.  Teleservice  Centers 

Atlanta 

P  O  Box  54327 
Sixth  Floor 

730  Peachtree  Street.  NE 
Atlanta.  Georgia  30308 

Berkeley 

2000  Center  Street 
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Room  420 

Berkeley,  Calif orak  MTM 

Boston 

Rm  1609 
100  Summer  St. 

Boston.  MassachusetU  021  IB  j 
Chicago 


The  Bureau  of  Hearings  and  Appeals  b  charged  with  the  respon- 
sihility  for  making  decisions  on  apimab  taken  above  the  recon - 
aideration  level  by  claimants  for  retirement,  survivors,  disability, 
supplemental  security,  medicare,  or  Mack  hing  benefits. 

Files  for  cases  awaiting  action  by  the  Appeals  Council  based  on 
the  claimants'  request  for  Council  review  and  records  of  hearings 
deebions  by  Administrative  Law  Judges  are  maintained  at  the  Bu- 
fuau  headquarters.  The  address  is: 


4916  W  Belmont 
ChKago,  llhiKMs  60643 

Cleveland 

11901  Berea  Road 
2nd  Floor 

Clevebnd.  Ohio  44III 

Ft.  Lauderdale 

P  O  Box  8888 

308  N.E  3rd  Avenue 

Ft.  Uuderdale.  Florhia  33310 

Houston 

2472  Bolsover 
Houston.  Texas  7700S 

Laurel 

Stewart  Village  Shopphif  CMter 
Route  198 

Laurel.  Maryland  20610 


Bureau  of  Hearings  and  Appeals 
iOl  North  Randolph  Street 
Athntton.  Virginm  22203 

Ffles  for  cases  awaiting  hearings  or  decisions  by  Administrative 
,  Law  Judges  based  on  requests  for  a  hearing  submitted  by  claimants 
are  housed  in  various  offices  depending  on  the  type  of  the  benefit 
cbnmed  and  the  status  of  the  hearing  request. 

^  When  hearings  arc  requested  in  claims  for  supplemental  security 
lacoasc  benefits  or  the  bsuc  involves  both  supplemental  secuirity 
facoaie  benefits  and  regular  social  security  ben^its,  prior  to  for¬ 
warding  the  cases  to  the  Administrative  Law  Judges,  die  cases  are 
aavsewed  to  assure  that  they  are  ready  for  the  hearings  at  one  of 
te  following  Development  Centers; 

la  the  Boston  Region; 

Bureau  of  Hearings  and  Apeab 
Development  Center 
Booai  1309 
ISO  Causeway  Street 
Boston.  Massachusetts  021 14 

la  the  New  York  Region: 


Los  Angeles 

2309  Daly  Street 

Los  Angeles,  CaUfomia  90031 

New  Orleans 

Slst  Floor 

Ptaza  Towers 

1001  Howard  Avenue 

New  Orleans,  Loubiaaa  70113 

Lodi 

2nd  Floor,  Merchants  Mai 
01  South  Mam  Street 
Lodi.  New  Jersey  07644 

Tampa 

P.O  Box  22627 

4810  North  Howard  Avenue 

Tampa,  Florida  33622 

Upper  Darby  • 

680)  Ludlow  Street 
2nd  Floor 

Upper  Darby,  Pennsylvanb  19082 
Phoenix 


3424  North  Central  Avenue 
P  O  Box  7370 
Phoenix,  Arizona  8S0II 

San  Diego 

P.O.  Box  81387 
Suite  2IS 

42S0  Pacific  Highway 
San  Diego,  Caltfomb  92138 


.ippendix  0  Bureau  of  Henifag>  end  Appeab 


Bureau  of  Hearings  and  APpeab 
Development  Center 
IS(h  Floor 
2S0  Broadway 

New  York,  New  York  10087 

In  the  PhOadelphb  Regioo: 

Bureau  at  Hearings  and  Appeals 
Development  Center 
P.O.  Box  1382S 

Philadelphia,  Pennsylvanb  19101 

In  the  Adanta  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Boom  623 

30  Seventh  Street,  N.E. 

Adanta,  Georgw  M323 


In  the  Chicago  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
I6di  floor 

300  South  Wacker  Drive 
Chicago.  Illinois  60606 

In  the  Dallas  Regioo: 

Bureau  oS  Hearings  and  Appeab 
Development  Center 
Suite  1420 

Comgan  Tower  Budding 
212  North  St.  Paul  Street 
DaOas,  Texas  7S20I 

In  the  Kansas  City  Regioo: 

Bureau  of  Hearings  and  Appeab 
Dcvelopmeot  Center 
Srd  Floor 
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|73S  Baitimorc  Avenue 
KanMs  City,  Miisouri  64101 

In  the  Denver  Region; 

Bureau  of  Heanngs  and  Appeals 
Devetopmeni  Center 
4th  Roor 

Rio  Grande  Building 
IS3I  Stoui  Streei  . 

Denver,  Colorado  80202 

In  the  San  Francisco  Region: 

Bureau  of  Hearings  and  Appeab 
Devetopmeni  Center 
5th  Floor 
1 1 1  Ellis  Streei 

San  Francisco,  California  94102 

In  the  Seattle  Region - 

Bureau  of  Heanngs  and  Appeals 

Devetopmeni  Center 

Room  1848 

915  Second  Avenue 

Seattle,  R^ashingion  98174 

When  the  Development  Center  has  completed  work  on  the  cases, 
they  are  sent  to  the  appropriate  offices  for  the  hearings  by  the  Ad¬ 
ministrative  Law  Judges  Cases  prepared  for  heanng  by  the  Pro¬ 
gram  Service  Centers  and  the  Division  of  intematioiMy  Opmations 
(see  Appendix  A)  or  the  Bureau  of  Disability  Insurance  (see  Ap¬ 
pendix  Bi  are  also  seni  to  these  offices.  The  selection  of  tte  office 
is  based  on  the  Region  and  the  District  Office  Service  Area  in 
wluch  the  appellant  claimani  hves.  The  Regions,  the  addresses  of 
the  Administrauve  Law  Judges  and  the  District  Office  Service 
Areas  from  which  the  Judges  accept  cases  are  listed  below.  Cor¬ 
respondence  should  be  addressed  to  the  Bureau  of  Hearings  and 
Appeals,  Administrative  Law  Judge  at  the  appropriate  address. 

In  the  BOSTON  REGION 

Room  1311 

150  Causeway  Street 

Boston,  Massachusetts  02114 

For  the  following  distnct  offices 

MASSACHUSETTS  Boston,  Brockton  Cambridge,  Chelsea, 
Fitchburg,  Framingham.  HaverhiB.  Lawrence,  LowelL  Lynn, 
Malden.  Norwood,  Quincy,  Roxbury,  Salem,  Waltham, 
Worcester 

Room  331 

U.S  Post  Office  and  Federal  Building 

135  High  Street 

Hartford,  Connecticut  06101 

For  the  following  district  offices 

CONNECTICUT  Bridgeport,  Hartford,  Meriden.  New 
Britain,  New  Haven,  Stamford,  Torrington,  Waterbury 

MASSACHUSETTS:  Holyoke,  Pittsfield.  Springfield 

25  Lowell  Street 

Manchester,  New  Hamsphire  03101 
For  the  following  district  offices 

MAINE;  AugusU,  Bangor,  Lewiston,  Portland,  Presque  Isle 

NEW  HAMPSHIRE:  Concord.  Littleton,  Manchester,  Nashua, 
Portsmouth 

VERMONT:  Burlington,  Montpeher,  Rutland 

8th  Floor,  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 


CONNECTICUT;  New  London,  waUauMtic 
MASSACHUSETTS:  Attleboro.  FaB  Fiver,  New  Bedford 
RHODE  ISLAND:  Pawtucket,  Providence  « 

In  the  NEW  YORK  REGION 

F. iderai  Office  Bldg.,  Room  942 
One  Clinton  Square 

Albany,  New  York  12207 

NEW  YORK  Albany.  Glens  Falk,  Oloversville,  Kingston, 
Newburgh,  Plattsburgh,  Poughkeepsie,  Schenectady,  Troy 

Room  1201 

175  Remsen  Street 

Brooklyn,  New  York  11201' 

NEW  YORK  Brooklyn  Avenue  X,  Boro  HaB.  Bushwick,  East 
New  York.  Flatbush 

Room  550 

I  West  Genesee  Streei 
Buffalo.  New  York  14202 

NEW  YORK.  Batavia.  Buffalo,  Jamestown,  Kenmore,  Niagara 
Falls.  Olean,  Rochester 

Room  402,  Ferry  Building 
1800  Davis  Street.  East 
Camden,  New  Jersey  08104 

NEW  JERSEY-  Atlantic  City,  Bridgeton.  Camden 

Room  700.  Housing  * 

Investment  Building 

416  Ponce  de  Leon  Avenue 

Hato  Rey,  Puerto  Rico  00918 

MAILING  ADDRESS; 

G. P.O.  6042 

San  Juan,  Puerto  Rico  00936 

PUERTO  RICO;  Arecibo,  Bayamon,  Caguas,  San  JuM 

VIRGIN  ISLANDS:  St.  Thomas 

Room  704,  Title  Guarantee  Building 
90-04  I61st  Street 
Jamaica,  New  York  1 1432 

NEW,  YORK.  Flushing,  Freeport,  Jackson  Heights: 

Downtown;  Jamaica 

Room  6A.  Western  Federal  Building 
19  West  McKinley  Street 
Mayaguez,  Puerto  Rico  00708 

MAILING  ADDRESS: 

G.P.O.  Box  V  ■ 

Mayaguez,  Puerto  Rko  00708 

PUERTO  RICO:  Mayaguez 

Room  1230 
24  Commerce  Street 
Newark.  New  Jersey  07102 

NEW  JERSEY-  East  Orange,  Hackensack,  Irvington,  Jersey 
City,  Montclair,  MomMown,  Newark,  Passaic.  Paieiaon 

Room  3138,  Federal  BuBdi^ 

26  Federal  Plaza 

New  York.  New  York  10087 


MOERAi  MOISIII,  VOL  42.  NO.  189— IMUtSOAY,  SEPTEMBU  29,  1977 


S2338 


PRIVACY  ACT  ISSUANCES 


NFW  YORK  Bronx:  Entt  Bronx.  Nortli  Bronx.  Sontk  Bronx; 
Manhattan  Downtown.  Midlown.  Uptown,  Washington 
Heights  Staten  Island 

Vendrell  Building 

Hosios  Avenue  II  Esq  R.  Power 

Ponce  Puerto  Rico  00731 

PUERTO  RICO  Ponce 

Room  200  Tinker  National  Bank  Building 
IftO  Easi  Mam  Street 
Smithtown.  New  York  11787 


PENNSYLVANIA;  Lancaster,  Yorh,  CarBsle.  Harrisburg. 
Lebanon 

Room  300,  Fox  Square  Pavilion 
Old  York  Road  at  Wyncote 
Jenkinlown.  Pennsylvania  19046 

PENNSYI  VANIA;  Allentown,  Bristol,  Easton,  Norristown; 
Philadelphia  Northeast,  Reading 

# 

Room  213.  Federal  Building 
PO  Bos  1031 

Johnstown.  Pennsylvania  IS90I 


NEW  YORK  Huntington  Station.  Mineola.  Patch«>gue 

Room  21 2  Midtown  Plaza  Building 
700  E  Water  Street 
Syracuse  New  York  13210 

NFW  YORK  Auburn.  Binghamton.  Elmira.  Geneva. 
Ogdensnurg.  Oneonta,  Oswego.  Syracuse.  Utica.  Waienown 

Room  203  Carroll 
428  E  State  Street 
Trenton.  New  Jersey  08608 

NEW  JERSEY  Asbury  Park.  Ebzabeth.  New  Brunswick, 
Penh  Amboy.  Trenton 

Room  103 

237  Mamaroneck  Avenue 
While  Plains.  New  York  I060S 

NEW  YORK.  New  City,  New  Rochelle.  White  Plains. 

Yonkers 

b  the  PHILADELPHIA  REGION 

Room  230  The  Rotunda 
711  Wesi  40tb  Street 
Baltimore.  Maryland  2121 1 

MARYLAND  Baltimore:  Downtown,  Glen  Bumic,  Towson 

14  Piedmont  Street 
Bristol.  Virgmia  24201 

TENNESSEE:  Johnson  City 

VIRGINIA.  Bristol 

Room  1019.  U  S  Courthouse  and  Federal  Buflding 
Charleston.  West  Virginia  25301 

WEST  VIRGINIA  Beckley,  Charleston,  Logan,  Parkersburg 

Room  202.  Citizens  Commonwealth  Center 
300  Preston  Avenue 
Charlottesville,  Virginia  22901 

VIRGINIA.  Charlottesville,  Lynchburg,  Staunton 

1011  Sixth  Avenue 
HunUngtoa.  West  Virginia  25701 

KENTUCKY.  Ashland,  PikevBle 

WEST  VIRGINIA:  Huntington 

Lobby  Suite  One 
I  too  State  St. 

Efw.  Pennsylvania  16501 

PENNSYLVANIA:  MeadvOa,  Bite 

Riverside  Office  Center 

BMg  No  3~Suite  H 

2101  N  Front  St 

HarriMwif ,  Pennsytvaoln  171  to 


PENNSYLVANIA:  AlUiona,  Du  Bois,  Greensburg.  Indiana, 
Johnstown 

1528  Walnut  Street 
lOth  Floor 

Philadelphia.  Pennsylvania  19107 

DELAWARE.  Dover,  Wilmington 

PENNSYLVANIA'  Chester.  Harrisburg.  Lancaster. 
Philadelphia:  Downtown.  Germantown,  West,  West  Chester. 
York 

Room  2219.  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh.  Pennsylvania  15222 

PENNSYLV.kNIA:  Ambridge,  Butler,  Erie.  McKeesport,  New 
Castle,  New  Kensmgtoo.  OR  City.  Pittsburgh:  Downtown, 
East.  Sharon,  Umontown,  Washington 

WEST  VIRGINIA:  Clarksburg,  Morgantown.  Wheeling 

Room  9225,  Federal  Building 
400  North  Wh  Street 
Richmond.  Virginia  23240 

VIRGINIA:  Newport  News.  Norfolk,  Petersburg,  Richmond; 
Downtown 

2601  Franklin  Road.  S.W. 

(Side  Entrance) 

Roanoke,  Virginia  24014 

VIRGINIA:  Covington,  Danville.  Roanoke 

WEST  VIRGINIA:  Blueficld.  Welch 

Room  730 

1325  G  Street.  N  W 

Washington,  D.C.  20005 

DISTRICT  OF  COLUMBIA:  Washington:  Downtown, 

MARYLAND:  Camp  Springs,  Cumberland,  Eredeiick, 
Salisbury,  Silver  Spring 

reNNSYLVANIA:  Chambcrsbuif 

VIROINA:  Alexandria,  Winchestar 

WEST  VIRGINU:  FOREIGN  CLAIMS  except  Philippioe 
Islands 

Room  31 10  Penn  Place 
20  N  Pennsylvanm  Ave. 

WBes-Baire.  Pa.  18701 

PENNSYLVANIA:  Hazletoa,  Pottivflh,  ScnoiOB,  Sanbunr, 
WOkes-Barra,  WBiamepoit 

800  Delaware  Ave.,  Rotan  Sll 
WBmington.  DeL  19801  4 

DELAWARE:  WinMiion,  Doair 

la  the  ATLANTA  REGION  f' 
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Suite  SI4 
25tb  Building 

1720  Peachtree  Street.  N  W. 

Atlanta.  Georgia  10 

GEORGIA  Athens.  Atlanta.  Downtown.  Augusta  Downtown. 
Decatur.  East  Point.  Ganetville.  I.a  Grange.  Marietta 

Room  420.  Shel-AI  Building 
1 1  West  Oxmoor  Road 
Birmingham.  Alabama  ^5209 

ALABAMA  Anniston.  Bessemer  Hirnungham  Downtown 
Gadsden.  Tuscaloosa 

285-C  Meeting  Street 
Charleston.  South  Carolina  29401 

GEORGIA  Savannah  Downtown 

SOUTH  CAROLINA 
Charleston 

Suite  V)2 

901  Elirabeth  Avenue 
Charlotte,  North  Carolina  28204 

NORTH  CAROLINA  Asheville;  Chaiioiie  Downtown. 
Gastonia.  Hickory.  Sahsbury,  (.Statesville) 

SOUTH  CAROLINA  Rock  Hill 

Suite  6100  6too  Building 
Eattgate  Center 
Chattanooga.  Tennessee  3741 1 

ALABAMA  Huntsville 

GEORGIA  Rome 

TENNESSEE  Chattanooga 

Room  221.  Middlebiirg  Plara 
2712  Middleburg  Drive 
Columbia.  South  Carolina  29204 

SOUTH  CAROLINA  Columbia.  Florence.  Greenwood 

Room  1 1 2.  Shoals  Office  Building 
412  South  Court  Street 
Florence.  Alabama  35630 

ALABAMA  Decatur.  Florence 

MISSISSIPPI  Columbus,  Tupelo 

1200  West  Bessemer  Square  Building 
1215  West  Bessemer  Avenue 
Greensboro.  North  Carolina  27408 

NORTH  CAROLINA  Greensboro,  High  Point,  Winston-Salem 

Suite  116.  The  300  Building 
University  Ridge 
Greenville.  South  Carolina  29601 

SOUTH  CAROLINA;  Anderson,  Greenville.  Spartanburg 

301  Humble  Avenue 
Hattiesburg,  Mississippi  39401 

MISSISSIPPI:  Hattiesburg 

Executive  Building 
802  North  State  Street 
Jackson,  Misstssippi  39201 

MISSISSIPPI:  Greenvffle,  Oieenwood,  Jackson.  Meridina, 
Vicksburg 


Room  280U  An  Miisriim  Drive 
Jacksonville  FUmoa  t2?0'’ 

FLORIDA  Gainesville  larksonville  Downtown.  Tallahassee 

GEORGIA  Thomasville  Vnioosia  W'aycross 

East  Gale  Plara 

)42()B  feast  Slone  Drive 

Kingsport.  Tennessee  37m>4 

TENNESSEE  Johnson  Chy 

VIRGINIA  Bristol 

Suite  ton  Appalachian  National  Life  Building 
318  Ciimberlano  Avenue  S  v* 

Knoxville  Tennessee  37902 

TENNESSEE  Knoxv,He 

Room  206  The  Bakhaus  Building 
|5(¥l  West  Mam  Street 
Lexington.  Kentucky  40505 

KENTUCKY  Corbin.  Frankfort,  Hazard.  Lexington 

Room  600  Bank  of  Louisville  Building 
510  West  Broadway 
Louisville.  Kentucky  40202 

INDIANA  New  Albany 

KENTUCKY  Campbelisville,  Elizabethtown.  LouisviHt: 
Downtown 

Room  813.  Soiiihem  Trust  Building 

682  Cherry  Street  ‘ 

Macon.  Georgia  31201 

GEORGIA.  Albany.  Columbus.  Macon 

407  Dermon  Building 
46  North  3rd  Street 
Memphis.  Tennessee  38103 

TENNESSEE  Dyersburg.  Jackson.  Memphis  Downtown 

12th  Floor,  Roberts  Building 
28  West  Flaglef  Street 
Miami.  Flonda  33130 

FLORIDA  Eon  Lauderdale  Downtown.  Hollywood.  MianM: 
Downtown.  North.  Miami  Beach,  West  Paim  Beach 

Room  407,  Commerce  Building 
1 18  North  Royal  Street 
Mobile,  Alabama  36602 

ALABAMA.  Mobile.  Downtown 

FLORIDA.  Panama  City.  Pensacola 

MISSISSIPPI  Gulfport 

Room  109.  McDonough  Building 
770  South  McDonouf^  Street 
Montgomery.  Alabama  36104 

ALABAMA.  Dothan.  Montgomery,  Selma 

Room  816 

1717  West  End  Avenue 
Nashville,  Tennessee  37203 

TENNESSEE.  Columbia.  CookeviBe,  Nashville:  Downtown 

Room  206.  Ambassador  Budding 
SMO  Dipionwt  Circle 
Owtando,  Flordia  32810 
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FLORIDA;  Daytona  Beack,  Melbourne.  Orlando 

Building  IM)I  Broadway 
Paducah.  Kentucky  42001 

ILLINOIS: 

KENTUCKY.  Bowling  Green,  Hopkinsville,  Owensboro, 
Paducah 

3824  Barrett  Drive.  Room  200 
Raleigh,  North  Carolina  27609 

NORTH  CAROLINA:  Durham. 

Fayettesville.  Goldsboro,  Greenville,  New  Bern.  Raleigh. 

Rocky  Mount,  Wilmmgton 

707  Barnett  Bank  Building 
1000  North  Ashley  Drive 
Tampa,  Florida  33602 

FLORIDA:  Clearwater.  Fort  Myers,  Lakeland,  St.  Petersburg. 
Sarasota,  Tampa:  Downtown 

In  the  CHICAGO  REGION 

Room  1430.  Mid-Continental  Plaza 
SS  East  Monroe  Street 
Chicago,  Illinois  60603 

ILLINOIS:  Aurora.  Champaign.  Chicago:  Loop.  Near 
Northwest,  Near  Southwest,  South.  West;  Danville,  Elgin, 
Elmwood  Park,  Harvey,  Joliet,  Kankakee,  North  Riverside 

Room  406 

2376  East  71st  Street 
Chicago,  Illinois  60649 

ILLINOIS:  Chicago:  East.  Southeast 

INDIANA:  Gary.  Hammond,  Michigan  City 

MICHIGAN:  Benton  Harbor 

Room  6409,  Federal  Office  Building 
SSO  Main  Street 
Cincinnati,  Ohio  4S202 

KENTUCKY:  Covington 

OHIO:  Cincinnati:  Downtown,  North;  Dayton:  Downtown, 
Hamilton,  Ponsmouth 

1919  Superior  Building 
BIS  Superior  Sueet,  N.E. 

Cleveland,  Ohio  44114 

OHIO:  Akron:  Downtown,  Ashtabula,  Canton;  Cleveland: 
Downtown,  Heights,  West,  East  Liverpool.  Lorain, 
Mansfield,  New  Philadelphia,  Sandusky.  SteubenviUe; 
Toledo:  Downtown;  Warren,  Youngstown 

Room  1006.  LeVeque  Lincoln  Tower 
SO  West  Broad  Street 
Columbus.  Ohio  4321 S 

OHIO:  Chillicothe;  Columbus:  Downtown.  Findlay.  Lima, 
Marietta,  Marion,  Newark.  Piqua,  Springfield,  Zanesville 

Room  2600.  Broderick  Tower 
Woodward  Avenue  at  Grand  Circus  Park 
Detroit,  Michigan  48226 

MICHIGAN:  Ann  Arbor,  Dearborn;  Detroit:  Downtown,  EasL 
Southwest 

Suite  490.  State  National  Bank  BuOdmg 
1603  Omngton  Avenue 
Evanston,  Illinois  60201 


ILLINOIS:  Chicago:  North,  Northwest;  Evanston,  Rockford, 
Sterfing,  Waukegan 

Room  503,  Court  Bldg. 

123  N  W.  Fourth  St. 

Evansville,  Indiana  47708 

ILLINOIS:  Carbondale,  Harrisburg,  Mount  Vernon 
INDIANA:  Evansville,  Vincennes 
KENTUCKY 

Room  810  Metropolitan  Building  432  N  Saginaw  St. 

Flint,  Michigan  ^502 

MICHIGAN.  Bay  City,  Flint,  Port  Huron,  Saginaw 

Room  400,  Commerce  Building 

127  West  Berry  Street  i 

Fort  Wayne.  Indiana  46802  ' 

INDIANA:  Elkhart,  Fort  Wayne,  Marion,  Muncie,  South  Bend 

OHIO:  Defiance 

New  Federal  Bldg  .  2nd  FI. 

Indianapolis,  Indiana  46204 

INDIANA:  Anderson.  Bloomington,  Columbus,  Indianapolis: 
Downtown,  Kokomo,  Lafayette,  Madison,  Richmond,  Terre 
Haute 

Room  900,  Washington  Square  Building 
109  West  Michigan  Avenue 
Lansing,  Michigan  48933 

MICHIGAN:  Battle  Creek,  Grand  Rapids.  Jackson, 

Kalamazoo,  Lansing,  Mount  Pleasant,  Muskegon,  Traverse 
City 

The  Continental  Bldg. 

Room  800 

735  West  Wisconsin  Avenue 
Milwaukee.  Wisconsin  531 33 

WISCONSIN.  Eau  Claire,  Fond  de  Lac,  Janesville,  Kenosha. 
La  Crosse.  Madison,  Milwaukee:  North,  South;  Oshkosh. 
Racine,  Sheboygan.  Waukesha,  Wisconsin  Rapids,  Appleton, 
Green  Bay 

MICHIGAN;  Escanaba,  Marquette 

830  Plymouth  Building 
12  South  6th  Street 
Minneapolis,  Minnesota  55402 

MINNESOTA:  Austin,  Bemidji,  Duluth,  Hibbing,  Mankato. 
Marshall;  Minneapolis:  Downtown,  Rochester,  St.  Cloud,  St. 
Paul,  Winona 

WISCONSIN:  Superior 

Room  206,  Leisy  Building 
326  S.W  Adams  Street 
Peoria,  Illinois  61602 

ILLINOIS:  Bloomington,  Decatur,  Galesburg,  Peoria,  Peru, 
Springfield  ~ 

North  Park  Plaza 

171 17  West  Nine  Mile  Road 

Southfield.  Michigan  48075 

MICHIGAN:  Detroit:  Highland  Park,  Northwest;  Pontiac, 
Roseville 

In  the  DALLAS  REGION  ( 

Room  309,  Patio  Plaza 
500  Marble  Avenue,  N.B. 

ARniquerque,  New  Mexico  87110 
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NEW  MEXICO:  Albuquerque.  Fenniiifton.  Roewefl,  Santa  Fc 

TEXAS  El  Paso 

3*744  Oovemmeni  Street 
Alexandria,  Louitiana  71 301 

LOUISIANA  Alexandria.  Lafayette,  Lake  Charlea,  Monroe. 
Baton  Rouge  Downtown 


8th  Floor 

1312  Commerce  Street 
Dallaa.  Texas  7S20I 

OKLAHOMA 

TEXAS;  Dallas  Downtown;  Lufkin 

Room  270.  Central  MaO 
Sill  Rogers  Avenue 
Fort  Smith.  Arkansas  72901 

ARKANSAS:  Fayetteville.  Fort  Smith 

Room  9A3S,  Federal  Office  Building 

819  Taylor  Street 

Fort  Worth.  Texas  76102 

i 

TEXAS  Abilene,  Fort  Worth,  Odessa.  San  Angelo,  Temple. 
Waco 

Suite  2S2.  Royal  Gardens  BMg. 

108  30  North  Central  Expresaway 
Dallas.  Texas  7S23I 

TEXAS  Rawlins.  West  Dallas. 

Longview'.  Pans,  Greenville, 

Tyler,  Sherman 

Room  209.  BeOfort  Square  Building 
6711  Bellfort  Boulevard 
Houston.  Texas  77017 

TEXAS  Beaumont.  Bryan.  Galveston;  Houston:  Downtown. 
Pasadena.  Port  Arthur 

Suite  103.  Tanglewood  Professional  Building 

7309  CantreU  Road 

Little  Rock.  Arkansas  72207 

ARKANSAS  El  Dorado.  Forrest  City,  Hot  Springs  National 
^rk,  Jonesboro,  Little  Rock,  Pine  Bhiff 

104  East  Carl  Albert  Pkwy. 

McAlester,  Oklahoma  74^1 

OKLAHOMA  McAlester,  Muskogee 

2nd  Floor.  Od  and  Gas  Building 

1 100  Tulane  Avenue 

New  Orleans.  Louisiana  70112 

LOUISIANA.  Houma.  New  Orleans:  Downtown 

Suite  416.  SO  Penn  Place 
Northwest  30th  and  Pennsylvania 
Oklahoma  City,  Oklahoma  73118 

OKLAHOMA  Ardmore,  Enid,  Lawton,  Oklahoma  City 

TEXAS.  Amarillo.  Lubbock,  Wichita  Falls 

Room  222.  Castle  Hills  Executive  Plaza 
1013  Jackson  Keller  Road 
San  Antonio.  Texas  78213 

TEXAS  Austin.  Brownsville.  Corpus  Chriati.  Laredo, 
McAllen.  San  Antonio:  Downtown.  Victoria 

3rd  Floor,  Columbia  Budding 
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26SI  East  21st  Street 
Tulsa,  Oklahoma  74114 

OKLAHOMA.  Tulsa 

In  the  KANSAS  CITY  REGION 

Room  621,  Federal  Building 

210  Walnut  Street 

Des  Moines.  Iowa  30309 

ILLINOIS  Rock  Island 

IOWA.  Burlington.  Cedar  Rapids,  Creston,  Davenport.  Des 
Moines.  Dubuque,  Fort  Dodge,  Mason  City.  Ottumwa,  • 
Waterloo 

Room  2 

8764  Manchester  Road 

Brentwood.  MO  63144  * 

Missouri;  Cape  Giradeau, 

Clayton.  St  Louis.  Southside 

Room  1201,  Federal  Office  Building 

91 1  Walnut  Street 

Kansas  City,  Missouri  64106 

KANSAS:  Kansas  City,  Topeka 

MISSOURI:  Independence,  Jefferson  CHy.  Joplin,  Kansas 
City:  Moberty,  St.  Joseph,  Sedaha,  Springfield  / 

980  South  72nd  Street 
Omaha.  Nebraska  681 14 

IOWA;  Sioux  City 

NEBRASKA:  Grand  Island,  Lincoln,  Norfolk.  North  Platte, 

Omaha 

Room  1427. 

210  North  12th  Street 
St.  Louis.  Missouri  63101 

ILLINOIS:  Alton;  East  St.  Louis:  Downtown,  Quincy 

MISSOURI:  Hannibal,  Poplar  Bhiff,  St.  Louis:  Downtown, 
South  Side; 

102  Woodlawn  Building 
400  North  Woodlawn 
Wichita.  Kansas  67208 

KANSAS'  Dodge  City,  Hays,  Hutchinson,  Independence, 
Pittsburgh,  Sahna,  Wkhila 

In  the  DENVER  REGION 

Suite  302.  Prudential  Tower 
1030  t7th  Street 
Denver,  Colorado  80202 

COLORADO:  Alamosa,  Colorado  Springs;  Denver: 
Downtown;  Grand  Junction,  Greeley,  Pueblo 

MONTANA;  Billings,  Butte,  Great  FaDs,  Helena.  Missoula 

NEBRASKA:  ScotUbluff 

SOUTH  DAKOTA:  Rapid  City 

WYOMING:  Casper.  Cheyenne 

Room  200.  White  Building 
23  Broadway 

Fargo,  North  Dakota  38102 
MINNESOTA 

NORTH  DAKOTA:  Bismarck.  Fatgo,  Grand  Forks.  Minot 
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SOUTH  DAKOTA:  Aberdeen,  Huron,  Sioux  Falh 

Room  )02.  Denver  Building 

352  Denver  Street 

Salt  Lake  City.  Utah  841 1 1 

IDAHO:  Boise.  Pocatello,  Twin  Falk 

UTAH  Ogden.  Provo.  Sak  Lake  City 

WYOMING  Rock  Spnngs 

In  the  SAN  FRANCISCO  REGION 

Room  313.  Rowell  Building 
2100  Tulare  Street 
Fresno.  California  93721 

CAl.IFORNIA;  Bakersfield:  Downtown,  Fresno:  Downtown, 
Visalia  ^ 

Room  505.  Bishop  Trust  Building 
1000  Bishop  Street 
Honolulu.  Hawaii  96813 

AMERICAN  SAMOA 

HAWAII:  Honolulu 

Room  210 

115  Pine  Avenue 

Long  Beach.  California  90802 

CALIFORNIA:  Huntington  Park.  Long  Beach.  Los  Angeles: 
Watts  Torrance,  Whittier 

Room  13201 

1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
(West) 

CALIFORNIA:  Canoga  Park,  Inglewood.  Lancaster.  Los 
Angeles:  Downtown,  Monterey  Park,  Santa  Barbara,  Santa 
Monica,  Van  Nuys,  Ventura 

Room  930,  United  California  Bank  Building 
1330  Broadway 
Oakland.  California  94612 

CALIFORNIA:  Berkeley-  Downtown,  Hayward,  Oakland: 
Downtown,  Walnut  Creek 

Suite  212.  Mutual  Savings  Building 
301  East  Colorado  Boulevard 
Pasadena.  California  91 101 

CALIFORNIA.  Glendale,  Hollywood:  Downtown;  Pasadena 

Suite  308.  Mayer  Central  Building 
3033  North  Central  Avenue 
Phoenix,  Arizona  8501 2 

ARIZONA.  Phoenix.  Downtown.  Prescott 

NEVADA.  Las  Vegas 

Room  E  1807 
2800  Cottage  Way 
Sacramento,  California  95825 

CALIFORNIA.  Chico,  Modesto.  Redding,  Sacranento, 
Stockton 

NEVADA  Reno 

Suite  308,  Blackstone  Building 
362  North  Arrowhead  Avenue 
San  Bernardino,  Cahfomia  92401 


CALIFORNIA.  Palm  Springs.  Pomona.  Riverside,  San 
Bernardino 

Suite  20'^ 

770  B  Street 

San  Diego,  California  92101 
ARIZONA 

CALIFORNIA:  San  Diego-  Downtown 
Suite  320 

550  Keamev  Street 

San  Francisco,  California  94108 

CALIFORNIA:  San  Francisco:  Civic  Center,  Parkside,  San 
Mateo 

PHILIPPINE  ISLANDS 

Room  404.  Community  Bank  Building 
1 1 1  West  St.  John  Street 
San  Jose.  California  95113 

CALIFORNIA:  Salinas;  San  Jose:  Downtown,  San  Luis 
Obispo.  Santa  Cniz 

Room  204.  The  Citizens  Building 

950  Northgatc  Drive 

San  Rafael,  Cahfomia  94903 

CALIFORNIA:  Eureka,  San  Rafael,  Santa  Rosa,  VaHejo 

Room  3-B,  Federal  Building 
301  West  Congress  Stieet 
Tucson,  Arizona  85701 

ARIZONA:  Tucson:  Downtown 

Room  902,  Federal  Bldg. 

34  Civic  Center  Plaza 
Santa  Ana,  Cahf.  92701 
CALIFORNIA  Anaheim.  Costa  Mesa. 

Fullerton.  Huntington  Beach,  Norwalk, 

San  Juan  Capistrano.  Santa  Ana 

In  the  SEATTLE  REGION 

Federal  Bldg  A  Courthouse  Room  430 
21 1  E.  Seventh  Ave. 

Eugene,  Oregon  97401 

OREGON:  Eugene,  Klamath  Fi^,  Medford 

Room  1020,  Corbett  Building 
430  S.W  Morrison  Street 
Portland,  Oregon  97204 

OREGON.  Portland;  Downtown,  East,  Salem 

WASHINGTON:  Vancouver 

Room  3)62-Federal  Bldg. 

915  Second  Avenue 
Seattle,  Washington  98174 

ALASKA:  Anchorage.  Juneau 

WASHINGTON:  Bellevue.  Bellingham.  Bremerton,  Everett, 
Olympia.  Seattle:  Downtown;  Tacoma,  Yakima 

830  Bon  Marche  Building 
214  North  Wall  Street 
Spokane,  Washington  99201 

IDAHO:  Lewiston 

OREGON:  La  Grande 

WASHINGTON:  Spokane,  Walla  Walla,  Wenatchee 
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Thr  ^dminiMrattve  Law  Judges  are  independent  adjudicators. 
However  they  do  need  certain  administrative  and  logistical  sup¬ 
port  This  support  IS  provided  by  the  Regional  Chief  Administrative 
I  au  fudges.  Bureau  of  Heanngs  and  Appeals  whose  offices  are  at 
the  following  addresses 

In  the  BOSTON  REGION 

E  tIO  lohn  F  Kennedy  Federal  Building 
Boston.  Massachusetts  02203 

In  the  NFW  YORK  REGION 

Room  4000 

2b  Federal  Plaza 

New  York.  New  York  10007 

In  the  PHILADELPHIA  REGION 

Room  SI  10.  The  Gateway  Building 
3bth  and  Market  Streets 
Philadelphia,  Pennsylvania  I9I0I 

MALING  ADDRESS; 

P  O  Bos  078(1 

Philadelphia.  Pennsylvania  19101 
In  the  ATLANTA  REGION 
Room  641 

50  Seventh  Street.  N  E. 

Atlanta.  Georgia  30323 

In  the  CHICAGO  REGION 

Rth  Floor 
300  S  W  acker 
Clucago.  Illinois  60606 

In  the  DALLAS  REGION 

Suite  1400  Comgan  Towei  Bldg. 

212  North  St  Paul  Street 
Dallas.  Texas  7S20I 

In  the  KANSAS  CITY  REGION 

Room  2502.  Federal  Office  Building 

911  Walnut  Street 

Kansas  City.  Missoun  64106 

In  the  DENVER  REGION 

Room  5439  Federal  Office  Building 
l%l  Stout  Street 
Denver,  Colorado  80202 

In  the  SAN  FRANCISCO  REGION 

21  St  Floor 

100  100  Van  Ness  Avenue 
San  Francisco,  California  94102 

In  the  SEATTLE  REGION 

Mail  Stop  3100 
Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle.  Washington  98101 

APPENDIX  H  Bureau  of  Data  Processing  Electronic  Data  Cen 
ters 


Bureau  of  Data  Processing 
Veterans  Administration  Building 
19  N  Main  St , 

Wilkes  Barre,  Pa  18701 

Bureau  of  Data  Processing 


Albuquerque  Data  Operations  Ctr 
933  Bradbury.  S.E. 

Albuquerque.  N  M.  87112 

Bureau  of  Data  Processing 
Salinas  Data  Operation  Ctr 
6th  Floor  No  8  E.  Alisal 
Salinas.  Calif  93901 

APPENDIX  I  Availability  of  Records.  Manuals.  Etc 


An  administrative  staff  manuals  of  the  Social  Security  Adminis¬ 
tration  and  mstruction  to  staff  personnel  which  contain  policies, 
procedures,  or  interpretations  that  affect  the  public  are  available 
for  inspection  and  copying  These  manuals  are  generally  not  printed 
in  a  sufficient  quantity  to  permit  sale  or  other  general  distribution 
to  the  public,  but  many  are  maintained  at  district  offices  and  field 
offices  and  may  be  mspecled  there  (See  Appendix  Ft  A  complete 
listing  of  staff  manuals  and  instructions  is  published  in  Social 
Security  Rulings  which  is  available  from  the  Government  Printing 
Office,  Washington.  D  C  20402. 

The  Social  Security  Act  is  codified  at  42  (JSC  301  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  may  be  found  at  30 
u  s  e.  901. 

The  Regulations  relating  to  Federal  retirement,  survivors,  and 
disability  insurance  and  health  insurance  for  the  aged,  are  published 
in  the  Code  of  Federal  Regulations  under  title  20,  chapter  (II,  Part 
401  et  seq.; 

A  Part  401  contains  Regulation  No  I.  Disclosure  of  Official 
Records  and  Information 

B  Part  402.  which  contained  Regulations  No  2  has  not  been 
published  in  the  Code  beginning  with  the  1949  edition  since 
Regulations  No  2  applies  only  to  the  Social  Security  Act  in 
effect  before  1940 

C.  Part  403,  which  contained  Regulations  No  3.  has  not  been 
published  m  the  Code  beginning  with  the  l%S  edition  since 
Regulations  No  3  relates  to  the  penod  from  1940  to  1950. 

The  extent  to  which  Regulations  No  3  remains  ui  effect  if 
indicated  in  Sections  404  3<a)  of  Regulations  No  4 

D  Part  404  contains  Regulations  No  4.  Federal  Old -.Age, 
Survivors,  and  Disability  Insurance  (1950-  ). 

E.  Pan  405  contains  Regulations  No  5.  Federal  Health 
Insurance  for  the  Aged  and  Disabled  (l%S-  I. 

F.  Pan  410  contains  Regulations  No  10.  Federal  Coal  Mine 
Health  and  Safety  Act  of  l%9.  title  FV,  Black  Lung  Benefits 
(1969-  t. 

G  Pan  416  contains  Regulations  No  16.  Supplemental 
Security  income  (19^3-  i 

H  Pan  422  contains  Regulations  No  22.  Organization  and 
Procedures. 

Title  20  of  the  Code  of  Federal  Regulations  (Pan  400  to  End. 
revised  as  of  April  1.  I97t).  can  be  purchased  from  the  Supennten- 
dent  of  Documents.  Government  Printing  Office.  Washington,  DC. 
20402. 

Requests  for  accessing  an  individual's  own  records  should  be 
directed  to  the  systems  managers  listed  in  the  foregoing  notices 
Requests  for  other  records  and  manuals  may  be  made  to  (I)  the 
Director.  Office  of  Information. . Social  Security  Administration. 
6401  Security  Boulevard.  Baltimore.  Maryland  21235,  or  (2)  the  In¬ 
formation  Center  Officer,  at  the  Regional  Offices  of  the  Depart¬ 
ment  of  Health.  Education,  and  Welfare  The  locations  and  service 
areas  of  these  offices  are  as  follows: 

BOSTON  REG  ION -Connecticut.  Maine.  Massachusetts  New 
Hampshire,  Rhode  Island,  Vermont 

John  F  Kennedy  Federal  Building 

Room  1 1  (10 A 

Boston,  Massachusetts  02203 

Office  Hours  8. 30-5  00 


NEW  YORK  REGION-New  York.  New  Jersey.  Puerto  Rico, 
Virgin  Islands 


FEDMAl  REOISTfft.  VOL  4*.  NO.  1 89— TNURSOAY.  SEPTEMMR  *9,  1977 


[PRIVACY  ACT  ISSUANCES 


52344 


Federal  BuMag 

Room  "^45 

26  Federal  Plaza 

New  York.  New  York  10007 

Office  Hours:  8:30-5:00 


PHILADELPHIA  REGION-Ddaware.  lluYland, 
Pennsylvania.  Virginia.  West  Virginia,  District  of  Columbia 

P  O.  Box  8788 

Philadeiphia.  Pennsylvania  191 01 
Office  Hours:  8:00-4:30 


ATLANTA  REGION-Alabama.  Florida.  Georgia.  Kentucky. 
Mississippi,  North  Carohna,  ^uth  Carolina,  Tennessee 

50  Seventh  Street,  NE 
Room  240 

Atlanta,  Georgia  30323 
Office  Hours:  8:00-4:30 


CHICAGO  REGION-IIlinois,  Indiana,  Michigan,  Minnesota, 
Ohio.  Wisconsin 

300  South  Wacker  Drive, 

Room  2719 

Chicago,  Illinois  60606 
Office  Hours:  8:15-4:45 


DALLAS  REG  ION- Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

Room  2535  1200  Commerce  Street 
Dallas,  Texas  75202 

Office  Hours:  8:15-4:45 


KANSAS  CITY  REGION-Iowa,  Kansas,  Missouri,  Nebtaska 

Federal  Building.  Room  431 -A. 

601  East  12th  Street. 

Kansas  City.  Missouri  64106 

Office  Hours:  8:00-4:45 


DENVER  REGION -Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Budding 

Room  8005 

1961  Stout  Street. 

Denver  Colorado  80202 

Office  Hours:  8:00-4:30 


SAN  FRANCISCO  REGION-Arizona.  California,  Hawaii, 
Nevada,  Guam,  Trust  Territory  of  Pacific  Islands,  American 
Samoa 

100  Van  Ness  Avenue 
26th  Floor 

San  Francisco,  California  94102 
Office  Hours.  8:00-4:30 


SEATTLE  REGION-Alaska,  Idaho,  Oregon,  Washington 
Arcade  Plaza  Budding,  MS-614 


1321  Second  Avenue.  Room  6027 
Seattle.  Washington  98101 

Office  Hours:  8:00-4.30 

APPENDIX  J  Social  Security  Administration  Data  Security  Mea¬ 
sures 


The  confidentiality  of  records  has  been  a  cornerstone  of  Social 
Security  Administration  policy  from  the  very  beginning  of  the  agen¬ 
cy  under  the  mandate  of  Title  20.  Chapter  HI.  I^n  401  of  the  Code 
of  Federal  Regulations  issued  in  1937  and  Section  1 106  of  the  So¬ 
cial  Security  Act  Passed  by  the  Congress  in  1939.  Data  security 
measures  begin  with  the  thorough  training  of  employees  in  the 
restrictions  against  disclosure  contained  in  the  Act  and  the  Regula¬ 
tions,  the  criminal  sanctions  for  unauthorized  disclosure,  and  the 
procedures  used  to  assure  that  disclosures  authorized  by  statute 
and  regulation  are  released  to  the  proper  parties.  The  physical 
security  measures  established  to  safeguard  records  are  discussed 
below: 

1.  Manually  Maintained  Records 

Manually  maintained  records  are  kept  in  locked  file  cabinets  or  in 
otherwise  secure  areas.  Access  to  the  records  is  limited  to  those 
employees  who  require  the  information  contained  in  the  records  to 
perform  the  duties  assigned  to  them  In  most  cases,  the  records  are 
selected  for  the  employees  needing  access  to  them  by  other  em¬ 
ployees  who  are  specifically  charged  with  the  maintenance  of  the 
records.  This  restricts  the  number  of  persons  authorized  to  be  in 
the  stor^  areas  and  facilitates  the  control  over  the  access  to  the 
information  contained  m  the  records  to  those  who  n<ied  it.  Those 
records  not  handled  in  this  manner  are  securely  stored  so  that 
unauthorized  individuals  may  not  gain  access  to  them. 

2.  Automated  Records 

Entry  into  the  computer  rooms  in  the  headquarters  complex 
located  m  Woodlawn.  Mayiand  n  restrKted  to  those  employees 
whose  duties  require  such  entrv  A  special  pass  containing  the  em¬ 
ployee’s  photograph  is  issued  to  all  personnel  authorized  to  enter 
this  area.  Marshals  are  stationed  al  each  entrance  to  assure  that 
only  possessors  of  the  special  passes  are  admitted  Magnetic  tape 
records  and  records  stored  on  other  automated  devKes  are  kept  in 
a  library  to  whKh  entrv  is  further  restricted  by  a  lock  whose  open¬ 
ing  combination  is  known  only  to  a  select  few  authorized  to  enter 
this  area.  Access  to  the  information  contained  in  these  records  is 
controlled  by  various  manual  and  automated  devices.  Only  em¬ 
ployees  who  require  the  mformation  to  perform  then  duties  may 
obtain  it. 

Some  automated  records  are  maintained  in  program  service  cen¬ 
ters  located  across  the  country  (See  Appendix  A).  Entrance  to  the 
program  service  center  buiMhngs  is  restricted  to  employees  with 
building  passes  In  addition,  special  passes  identify  those  em¬ 
ployees  whose  duties  require  entry  mto  the  computer  rooms.  Ac¬ 
cess  to  the  information  contamed  in  these  records  is  also  con¬ 
trolled  Only  employees  who  require  the  information  to  perform 
their  duties  may  obtain  it. 

Data  is  transmitted  from  field  offices  and  program  service  cen¬ 
ters  to  headquarters  and  return.  For  the  most  pan,  sensitive  and  ur¬ 
gent  traffic  is  sent  over  lines  leased  by  the  Social  Secunty  Adminis¬ 
tration  for  its  sole  use  The  remaming  traffic  sent  directly  by  wire 
is  sent  via  lines  leased  by  the  Federal  Government  for  use  of  all 
Federal  agencies.  Sometimes  the  length  of  the  record  prechiudes 
direct  wire  transmission  and  magneric  tape  stored  on  reels  must  be 
used.  When  this  occurs,  speaal  procedures  assure  the  dehvery  of 
the  tape  reels  to  the  proper  location. 

Internal  computer  security  is  safeguarded  by  access  codes,  edit 
checks,  data  reformatting  and  return  address  codes.  These  assure 
that  only  authorized  access  to  the  computer  system  is  permitted, 
that  the  particular  data  requested  from  the  system  can  be  released 
to  the  requester,' and  that  control  is  maintain  over  the  locations 
to  which  systems  data  may  be  sent. 

APPENDIX  K 


FEOHAL  mOISTII,  VOi.  41,  Na  IM^THURSOAV.  SEFTEMMR  M,  1977 


DEPARTMENT  OF  HEALTH.  EDUCATION.  AND  WELFARE 


52345 


An  individual  must  present  sufficient  evidence  to  establisb  identi* 
ty  in  order  to  obtain  information  pertaining  to  him  from  the  Social 
^cunty  Adiiiinistration  s  records. 

Requests  for  disclosure  of  information  may  be  made  in  the  fol¬ 
lowing  ways: 

I  In  Person-No  special  documents  of  identity  are  required  if  a 
request  for  disclosurr  of  information  is  made  in  person  It  is  ex¬ 
pected  that  documents  an  individual  would  normally  carry  on  his 
person  would  be  sufficient  the  following  would  be  acceptable 
although  this  lisi  is  ooi  intended  to  be  aU-inclustve  credit  cards, 
driver's  license,  motor  vehicle  registration  card,  building  pass, 
voter  registration  cards,  and  selective  servKe  registration  cer¬ 
tificate  A  social  secunty  number  card  is  acceptable  only  when 
presented  with  other  evidence. 

2.  Via  Mail-An  individual  requesting  disclosure  of  information 
from  the  Social  Secunty  Administration's  records  via  mail  must 
provide  his  name,  date  of  birth,  and  address  m  order  to  establish 
his  identity  plus  any  additional  infoimatioo  required  (in  the  system 
notice)  to  access  his  record  within  a  specific  system. 

3.  Via  Telephone-An  individual  requesting  disclosure  of  informa¬ 
tion  via  telephone  must  furnish  the  same  information  as  listed  in  2 
above. 

0«-M-g28g 

System  name;  Program  Integnty  Management  Information  and  Con¬ 
trol  System  HFW  SSA  oro. 

Security  classiflcatton:  None. 

Sysism  locatioa: 

Bureau  of  Data  Processing 
6401  Secunty  Boulevard 
Baltimore.  Maryland  2I23S 

Categaries  of  iadividualt  covered  by  the  system:  AO  individuals 
suspected  of  cnminal  violations  involving  the  supplemental  security 
income  (SSI)  program 

Categories  of  records  la  the  system:  Information  about  the  supple¬ 
mental  secunty  income  recipient,  supplemental  security  income 
suspect,  program  integnty  case  development  and  information  about 
the  violation  aspects  of  the  case 

Authority  for  maiotenaace  of  the  system:  Sections  1631  (D)(2)  and 
1632  of  Title  XVI  of  the  Social  Secunty  Act. 

Routhie  oscs  of  records  maiatained  la  the  system.  lacludlBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determmes 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera- 
tioos  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Bolides  and  practices  for  storing,  retrieving,  accessing,  rctahilag, 
and  dlaposing  of  records  In  the  system: 

Storage:  MagnetK  tape. 

RdrievaMllty:  In  sequence  by  the  social  security  number,  or  in 
alphabetical  order  by  name  of  recipient  and/or  suspect.  Information 
in  this  system  is  routinely  used  by  Social  Security  Administratioo 
staff  (1)  to  monitor  the  progress  of  development  of  individual 
suspected  fraud  cases  to  insure  timely  resolution;  and  (2)  for 
statistical  analysis  purposes  to  identify  (a)  types  of  cases  which 
occur  with  such  fr^uency  as  to  suggest  the  need  for  revision  of 
policies  and  procedures  relative  to  establishing  eligibility  for  pay¬ 
ments  and  (b)  trends  and  averages  with  respect  to  the  processing 
time  of  such  cases  and  their  disposition  undW  the  Federal  judicial 
system.  AO  information  identifiable  with  a  specific  individual  is 
protected  from  disclosure  by  statute  (section  1106  of  the  Social 
Security  Act  (42  United  States  Code  13()6). 


Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  aiithonred  persons  within  the  Bureau  of 
Data  Processing  The  storage  area  is  controlled  bv  marshalls 
responsible  for  msiinng  that  only  authonred  personnel  are  per¬ 
mitted  Official  Klentification  badges  or  passes  are  required  to  gain 
entrance  to  the  storage  area  All  employees  having  access  to 
records  have  iieen  notified  of  cnmmal  sanctions  for  unauthonzed 
disclosurr  of  information  on  individuals. 

Retentloii  and  disposal;  Indefinite  retention.  A  procedure  is 
available  to  scleci  and  delete  any  case  that  is  deemed  irrelevant. 

System  managens)  and  address: 

Director 

Bureau  of  Supplemental  Secunty  Income 
6401  Secunty  Boulevard 
Baltimore  Maryland  2I23S 

Notification  proerdnre;  A  request  may  be  forward  to  the  Director. 
Bureau  of  Supplemental  Security  Income.  6401  Secunty  Boulevard. 
Baltimore.  Maryland  2123^  The  social  secunty  number  and/or 
name  of  recipient  is  needed  as  identifying  information  (These 
notification  and  access  procedures  are  m  accordance  with  Depart¬ 
ment  Regulations  <4$  CFR.  Section  Sb.6)  Federal  Register.  October 
8.  I97S  page  4'»4II  | 

Record  aceem  procedurM:  Same  as  notification  procedures. 
Requesters  should  also  reasonaMy  specify  the  reco^  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
panment  Regulations  i45  CFR.  Section  Sb.S(a)(2)  Federal  Register, 
October  8.  Id^S  page  41410  I. 

Coatestlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  mformation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulatioas 
(45  CFR.  Section  5b  7)  Federal  Register.  October  8.  1975.  page 
47411  ). 

Record  source  categories:  Inforamtkin  is  provided  by  supplemen¬ 
tal  secunty  income  applicants  mformants.  Social  Security  Adminis¬ 
tration  offices  and  other  Federal  State,  or  municipal  agencies,  by 
letter,  telephone  or  in  person 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

Apiiendix  B  of  Departmental  Regulation  (45  CFR  Pan  5h> 
ROUTINE  USES  APPLICABLE  TO  MORE  THAN  ONE 
SYSTEM  OF  RECORDS  MAINTAINED  BY  HEW 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  mdkates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  cnmipal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  m  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsibUty  of  invesogating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments  of  research  investiga¬ 
tors  and  protect  monitors  to  specific  research  protects  to  the 
Smithsonian  Institution  to  contribute  to  the  Smithsonian  Science  In¬ 
formation  Exchange.  Inc 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be  dis¬ 
closed  under  the  Freedom  of  Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advKe. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  Hcenses.  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  secunty  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  bcensc.  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  ^ncy.  m  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  empkiyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  mvestigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 
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(S)  In  ih«  event  that  a  «v«lein  of  records  maintained  by  this  acen- 
rv  to  carry  out  its  functioo  inchcates  a  violation  or  potential  viola- 
tior  of  laiv  wbethei  civil,  cnminal  or  regulatory  in  nature,  and 
whethei  ansing  Oy  general  statute  or  narticular  program  statute,  or 
by  regulation  rule  oi  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
ir  the  appropnaie  agent'y  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  pmsecutiiig  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto  , 

i6i  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies  records  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
tor  records  in  this  system  of  records,  the  Department  «^l  make 
such  records  available 

(7|  Where  a  contract  between  a  component  of  the  Department 
and  a  labor  organization  recogmzed  under  E  O  1 1491  provides  that 
the  agency  will  disclose  personal  records  relevant  to  the  organiza- 
tKN)  s  mission  records  m  this  system  of  records  may  be  disclosed 
to  such  organization 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant  to 


the  Department's  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  whKh  is  other 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records  ^ 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating  analyzing  aggregating  or 
otherwise  refining  records  in  this  system  Relevant  records  will  Iv 
disclosed  to  such  a  contractor  The  contractor  shall  be  required  to 
mainuin  Pnvacy  Act  safeguards  with  respect  to  such  records. 

(I0M99)  (reserved) 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  IS  based  upon  an  individuars  mental  or  physical  condition 
and  IS  aDeged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  m  connecuon  with  such  individual 

iiOl)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review 

(103)  Disclosures  in  the  course  of  employee  disciphne  or  com¬ 
petence  determmation  proceedings. 
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5  DefinitkMia. 

As  naed  in  thm  Part: 

(a>  “Acceas"  means  atrailabUity  of  a 
record  to  a  aublert  individual. 

fb>  “Agency'  means  the  Department 
of  Health  education,  and  Welfare. 

(c>  “Department"  means  the  Depart¬ 
ment  of  Health.  Education,  and  Wel¬ 
fare. 

id)  “  Dificiosure"  means  the  avail¬ 
ability  or  release  of  a  record  to  anyone 
other  than  the  subject  individual. 

(e>  “Individual"  means  a  living 
peraoQ  who  is  a  cittem  of  the  United 
States  or  an  alien  lawfully  aihnltted 
for  pmrnanent  reaidenoe.  It  does  not 
Include  persons  such  as  sole  proprl- 
etorahlps.  oartnershlpa.  or  corpora¬ 
tions.  A  business  firm  which  Is  identi- 
ned  by  the  name  of  one  or  more  per- 
sfMoa  is  not  an  individual  within  the 
meaning  of  this  Part. 

(f)  “Maintain"  means  to  maintain, 
collect,  use.  or  disseminate  when  uaed 
in  connection  with  the  term  “reebrd"; 
and.  to  have  control  over  or  responsi- 
bttlty  for  a  system  of  records  arhen 
used  in  connection  with  the  term 
“system  of  records.” 

(g)  “Notification"  means  communi¬ 
cation  to  an  individual  whether  he  is  a 
subject  individual. 

(h)  “Record"  means  any  itoa.  ooUeo- 
tlon.  or  grouping  of  Infarmatioa  about 


an  indlvidua]  that  is  maintained  by 
the  Department,  including  but  not 
limited  to  the  tndfviduars  education, 
ffnancial  transactions  medical  history, 
and  criminal  or  employment  history 
and  thai  contains  his  name,  or  an 
identifying  number,  symbol,  or  ocher 
Identifying  particular  assigned  to  the 
Individual,  such  as  s  finger  or  voice 
print  or  a  photograph  When  used  hi 
this  Part,  record  means  only  a  record 
which  Is  hi  8  system  of  records 

(i>  "Rrsponstble  Department  offl- 
ctal"  means  that  officer  who  Is  listed 
in  a  notice  of  s  system  of  records  as 
the  system  manager  for  a  given  system 
of  records  or  another  Individual  IMed 
in  the  notice  of  a  system  of  records  to 
whom  reguests  may  be  made,  or  the 
deaignee  of  either  such  officer  or  Indi¬ 
vidual 

(J)  Routine  use"  means  the  disclo¬ 
sure  of  a  record  outside  the  Depart¬ 
ment.  without  the  consent  of  the  sub¬ 
ject  IndivtduaL  for  a  purpose  which  is 
compatible  with  the  purpose  for  which 
the  record  was  collected.  It  includes 
cttscinaures  required  to  be  made  Iv 
statute  other  than  the  Freedom  of  In¬ 
formation  Act.  5  UH.C.  R6a.  It  does 
not  mclude  dtacloaures  which  are  per¬ 
mitted  to  be  made  without  the  consent 
of  the  subject  individual  which  are  not 
compatible  with  the  purpose  for  which 
it  was  collected  such  as  dtsciosures  to 
the  Bureau  of  the  Census,  the  Oenm'al 
Accounting  Office,  or  to  Congrem. 

(k)  “Secretary"  means  the  Secretary 
of  Health.  Education,  and  Welfare,  or 
hie  deaignee 

(l)  "Statistical  record"  means  a 
record  maintained  for  statisucal  re¬ 
search  or  reporting  purposes  only  and 
not  maintained  to  make  determbia- 
tkms  about  a  particular  subject  indl- 
viduaL 

(m)  ‘Subject  individual"  means  that 
Individual  to  whom  a  record  pertalna 

(n>  “System  of  records"  means  any 
group  of  records  under  the  control  of 
the  Oenartment  from  which  a  record 
is  retrieved  by  pn'sonal  Memtfier  such 
as  the  name  of  the  tncbvidual.  number, 
symbol  or  other  unMHie  retriever  as¬ 
signed  to  the  bidlvidual  Single  records 
or  groups  of  records  wiuch  are  not  re¬ 
trieved  by  a  personal  idmitifler  are  not 
part  of  a  system  of  records  Papers 
maintained  by  individual  employees  of 
the  Department  which  are  prepared, 
maintained,  or  discarded  at  the  ilisrrr 
tkm  (rf  the  onpioyee  and  which  are 
not  subject  to  the  Federal  Records 
Act.  44  U  S.C.  2901.  are  not  part  of  a 
system  of  records;  ptomded.  that  such 
personal  papers  are  not  used  by  the 
onployee  or  the  Department  to  deter¬ 


mine  any  rights,  benefits,  or  privfleges 
of  individuals. 

|Sb.2  Parget  aad  tape. 

(a)  This  Part  implements  section  3 
of  the  Privacy  Act  of  19^4.  5  US  C. 
552a  thereinafter  referred  to  as  the 
Act  ),  by  establishing  agency  policies 
and  procedures  for  the  maintenance  of 
records.  This  Part  also  establishes 
agency  policies  and  prorediires  under 
which  a  subiert  individual  may  be 
given  notification  of  or  access  to  a 
record  pertaining  to  him  and  policies 
and  procedures  under  which  s  subieci 
Indlvidua]  may  have  his  record  cor 
reeled  or  amended  if  he  believes  that 
his  record  is  not  accurate  timely  com¬ 
plete.  or  relevant  or  necessary  to  ac¬ 
complish  a  OeDart,n)enT  function 

<bi  All  components  of  the  Depart¬ 
ment  are  governed  bv  the  provisions 
of  this  Part  Atom  governed  by  the  pro- 
vMons  of  this  Part  are 

tl)  Certam  non  federal  entities 
which  operate  as  agents  of  the  Depart¬ 
ment  for  purposes  of  carrytng  out  Fed¬ 
eral  ftmettons.  such  as  intermediaries 
and  earners  performing  funcOons 
under  contracts  and  agreements  en 
tered  Into  pursuant  to  sections  1816 
and  1842  of  the  8orta)  Security  Act.  42 
U.8.C  1395h  and  l.tAAii 

f2>  Advisory  cnmmtt.rees  and  ooon- 
clls  within  the  meaning  of  the  Federal 
Advisory  Committee  Act  which  pro¬ 
vide  advice  to  <i  >  any  official  or  compo¬ 
nent  of  the  Departmem  or  til)  the 
President  and  for  which  the  Depart 
ment  has  been  delegated  responsIbtHty 
for  providtng  services 

(c)  Employees  'of  the  Oepartinent 
governed  by  this  Part  include  all  regu 
lar  and  special  govemmeni  emptoyees 
of  the  Department,  memtiers  of  the 
PubHc  Health  Oeivire  Comndwiowed 
Corps:  experts  and  consultants  wiwse 
temporary  fnot  in  excess  of  I  year)  or 
intermittent  services  have  been  pro¬ 
cured  by  Uie  Departmenf  by  contract 
pursuant  to  3109  of  title  5.  United 
States  Code:  yotumeers  where  accep¬ 
tance  of  their  set  Vicos  are  authorised 
by  law:  those  individuals  performing 
gratuitous  services  as  permitted  under 
conditions  prescribed  by  the  Civil  Ser¬ 
vice  Commission,  and.  oartictpants  in 
work-study  or  trainwig  programa. 

(d)  Where  other  statutes  mandate 
procedures  which  are  mconsasient 
with  the. procedures  set  forth  in  tMs 
Part,  components  of  the  Departmmt 
may  issue  supplementary  regalattons 
contatnlDg  procedures  necessary  to 
comply  with  such  statutes.  In  addl- 
tton.  components  ot  the  Deparfent 
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may  supplement  by  regulation  the 
policies  and  procedures  set  forth  in 
this  Part  to  meet  particular  needs  of 
the  programs  administered  by  such 
components ' 

(e)  This  Part  does  not: 

(1)  Make  available  to  a  subject  indi¬ 
vidual  records  which  are  not  retrieved 
by  that  individual's  name  or  other  per¬ 
sonal  identifier 

<2)  Make  available  to  the  general 
public  records  which  are  retrieved  by  a 
subject  indixidual's  name  or  other  per¬ 
sonal  Identifier  or  make  available  to 
the  genera)  public  records  which 
would  otherwise  not  be  available  to 
the  genera)  public  under  the  Freedom 
of  Information  Act.  5  U  S  C.  552.  and 
Part  5  of  this  title. 

<3>  Govern  the  maintenance  or  dis¬ 
closure  of.  notification  of  or  access  to. 
records  In  the  possession  of  the  De¬ 
partment  which  are  subject  to  regular 
tions  of  another  agency  such  as  per¬ 
sonnel  records  subject  to  the  regula¬ 
tions  of  the  Civil  Service  Commission. 

(4)  Apply  to  grantees,  including 
State  and  local  governments  or  subdi¬ 
visions  thereof,  administering  federal¬ 
ly  funded  programs. 

(5)  Make  available  records  compiled 
by  the  Department  in  reasonable  an¬ 
ticipation  of  court  litigation  or  formal 
administrative  proceedings.  The  avail¬ 
ability  of  such  records  to  the  general 
public  or  to  any  subiect  individual  or 
party  to  such  litigation  or  proceedings 
shaU  be  governed  by  applicable  consti¬ 
tutional  principles,  rules  of  discovery, 
and  applicable  regulations  of  the  De¬ 
partment  and  any  of  Its  components. 

SSb.3  Policy. 

It  is  the  policy  of  the  Department  to 
protect  the  privacy  of  individuals  to 
the  fullest  extent  possible  while  none¬ 
theless  permitting  the  exchange  of  re¬ 
cords  reoulred  to  fulfill  the  adminis¬ 
trative  and  program  responsibilities  of 
the  Department,  and  responsibilities 
of  the  Department  for  disclosing  re¬ 
cords  which  the  general  public  is  enti¬ 
tled  to  have  under  the  Preedinn  of  In¬ 
formation  Act.  5  U.S.C.  552,  and  Part  5 
of  this  title. 

1 5b.4  Maintenance  of  records. 

(a)  No  record  will  be  maintained  by 
the  Department  unless: 

<  1 )  it  is  relevant  and  necessary  to  ac¬ 
complish  a  Department  function  re¬ 
quired  to  be  accomplished  by  statute 
or  Executive  Order: 

<2)  it  is  acquired  to  the  greatest 
extent  practicable  frmn  the  subject  in¬ 
dividual  when  maintenance  of  the 
record  may  result  in  a  determination 
about  the  subject  individual’s  rights, 
benefits  or  privileges  under  Federal 
programs: 

(3)  the  individual  providing  the 
record  is  Informed  of  the  authority  for 
providing  the  record  (including  wheth¬ 
er  the  providing  of  the  record  is  man¬ 


datory  or  voluntary,  the  princlpcd  pur¬ 
pose  for  maintaining  the  record,  the 
routine  uses  for  the  record,  what 
effect  his  refusal  to  provide  the  record 
may  have  on  him),  and  if  the  record  is 
not  required  by  statute  or  Executive 
Order  to  be  provided  by  the  individual, 
he  agrees  to  provide  the  record. 

(b>  No  record  will  be  maintained  by 
the  Department  which  describes  how 
an  individual  exercises  rights  guaran¬ 
teed  by  the  Pirsi  Amendment  unless 
expressly  authorised  <  I  >  by  statute,  or 
(2>  by  the  subject  individual,  or  (3) 
unless  perr.ineni  to  and  within  the 
scope  of  an  authorised  law  enforce¬ 
ment  activity 

9  !>b.6  Nntiflratlon  of  or  mtttttn  to  records. 

(a)  Times,  places,  and  manner  of  re- 
ouesttno  notification'of  or  access  to  a 
record 

<  1 )  Subiect  to  the  provisions  govern¬ 
ing  medical  records  in  {i5b.6  of  this 
part,  any  individual  may  request  noti¬ 
fication  of  a  record  He  may  at  the 
same  time  request  access  to  any  record 
pertaining  to  him  An  individual  may 
be  accompanied  by  another  individual 
of  his  choice  when  he  requests  access 
to  a  record  in  person:  Promded.  That 
he  affirmatively  authorises  the  pres¬ 
ence  of  such  other  individual  during 
any  discussion  of  a  record  to  which 
access  is  requested. 

(2)  An  individual  making  a  request 
for  notification  of  or  access  to  a  record 
shall  address  his  request  to  the  re¬ 
sponsible  Department  official  and 
shall  verify  his  identity  when  required 
in  accordance  with  paragraph  (bK2)  of 
this  section.  At  the  time  the  request  is 
made,  the  individual  shall  specify 
which  systems  of  records  he  wishes  to 
have  searched  and  the  reconto  to 
which  he  wishes  to  have  access.  He 
may  also  request  that  copies  be  made 
of  all  or  any  such  records.  An  individ¬ 
ual  shall  also  provide  the  responsible 
Department  official  with  sufficient 
particuiars  to  enable  such  official  to 
distinguish  between  records  on  subject 
individuals  with  the  same  name.  The 
necessary  particulars  are  set  forth  in 
the  notices  of  systems  of  records. 

(3)  An  individual  who  makes  a  re¬ 
quest  in  person  may  leave  with  any  re¬ 
sponsible  Department  official  a  re¬ 
quest  for  notification  of  or  access  to  a 
record  under  the  control  of  another 
re^wnsible  Department  official:  Pro¬ 
vided,  That  the  request  is  addressed  in 
writing  to  the  appropriate  responsible 
Department  official. 

(b)  Verification  of  identity— il) 
When  reouired.  Unless  an  individual, 
who  is  making  a  request  for  notifica¬ 
tion  of  or  access  to  a  record  in  person, 
is  personally  known  to  the  reqionsible 
Department  official,  he  shall  be  re¬ 
quired  to  verify  his  identity  in  accor¬ 
dance  with  paragraph  (bK2)  of  this 
section  if: 

(i)  he  makes  a  request  for  notlflca* 
tlon  of  a  record  and  the  responsible 


Department  official  determines  that 
the  mere  dUaclosure  of  the  existence  of 
the  record  would  be  s  clearly  unwar¬ 
ranted  invasion  of  privacy  if  disclosed 
to  someone  other  than  the  subject  in¬ 
dividual:  or. 

(il)  he  makes  a  request  for  access  to 
a  record  which  Is  not  required  to  be 
disclosed  to  the  general  public  under 
the  Freedom  of  Information  Act.  5 
U-8.C  562.  and  Part  5  of  this  title. 

(2)  Manner  of  ner\fvino  identity. 

(I)  An  individual  who  makes  a  re¬ 
quest  in  person  shall  provide  to  the  re¬ 
sponsible  Department  official  at  least 
one  piece  of  tangible  identification 
such  as  a  driver's  license,  passport, 
alien  or  voter  registration  card,  or 
union  card  to  verify  his  identity  If  an 
individual  does  noi  have  identification 
papers  to  verify  his  identity  he  shall 
certify  in  writing  that  he  is  the  indi¬ 
vidual  who  he  claims  m  be  and  that  he 
understands  that  the  knowing  and 
willful  request  for  or  acquisition  of  a 
record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  of¬ 
fense  under  the  Act  subject  to  a  $5,000 
fine. 

(II)  Except  as  provided  in  paragraph 
(bH2>(v)  of  this  section,  an  individual 
who  does  not  make  a  request  in  person 
shall  submit  a  notarised  request  to  the 
responsible  Depan.ment  official  to 
verify  his  identity  or  shall  certify  in 
his  request  that  he  is  the  individual 
who  he  claims  to  be  and  that  he  un¬ 
derstands  that  the  knowing  and  willful 
request  for  or  acquisition  of  a  record 
pertaining  to  an  individual  under  false 
pretanses  is  a  criminal  offense  under 
the  Act  subject  to  a  S5.000  fine. 

(iii)  An  individual  who  makes  a  re¬ 
quest  on  behalf  of  a  minor  or  legal  in¬ 
competent  as  authorised  under  9  5b.  10 
of  this  Part  shall  verify  hts  relation¬ 
ship  to  the  minor  or  legal  incompe¬ 
tent.  in  addition  to  verifying  his  own 
identity,  by  providing  a  copy  of  the 
minor’s  birth  certificate,  a  court  order, 
or  other  competent  evidence  of  guar¬ 
dianship  to  the  responsible  Depart¬ 
ment  offlcial:  except  that,  an  Individ¬ 
ual  is  not  required  to  verify  his  rela¬ 
tionship  to  the  minor  or  legal  incom¬ 
petent  when  he  is  not  required  to 
verify  his  own  identity  or  when  evi¬ 
dence  of  his  relationship  to  the  minor 
or  legal  incompetent  has  been  previ¬ 
ously  given  to  the  responsible  Depart¬ 
ment  official. 

(Iv)  An  individual  shall  further 
verify  his  Identity  if  he  is  requesting 
notification  of  or  access  to  sensitive  re¬ 
cords  sued)  as  medical  records.  Any 
further  verification  shaU  parallel  the 
record  to  which  notification  or  access 
Is  being  sought.  Such  further  volficar 
tlon  may  include  8U(^  particulars  as 
the  individual’s  years  of  attendance  at 
a  particular  educational  Institution, 
rank  attalmd  In  the  uniformed  ser¬ 
vices.  date  place  of  birth,  names  of 
paraits,  an  occupation  or  the  specific 
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tbnM  thr  tndtvtdual  reeetvcd  medteAl 
tre«tm«nt 

<v>  An  indtvidiial  who  nmlie«t  a  to- 
qiwot  by  u>ifn>nonr  nhal)  vnrtfy  hta 
identity  by  ommdtny  to  the  responsi¬ 
ble  Depart.fneni  official  Identifying 
partlcuiart  which  oarallel  the  record 
to  which  nottflcatton  or  acrea»  is  beinc 
souffht  If  the  responsible  Department 
offli^l  determines  that  the  partlcti- 
lars  provided  by  teieohone  are  in  suffi¬ 
cient.  the  reoiiester  will  be  reqtilred  to 
submit  the  reouesi  In  writing  or  In 
person.  Telephone  requests  wll)  not  be 
accepted  where  an  mdividua]  is  re¬ 
questing  notification  of  or  access  to 
sensitive  records  such  as  medical  re¬ 
cords. 

Id  Omntma  notiflcatitm  of  or 
accen  to  a  ^ocomi 

ft)  Subject  to  the  provisions  govern¬ 
ing  medical  records  In  Ifib.g  of  this 
part  and  the  provisions  governing 
exempt  systems  in  f  5b  1 1  of  this  part, 
a  responsible  Department  official,  rrho 
receives  a  reouesi  for  nottflcatton  of  or 
access  to  a  record  and.  If  required,  ver¬ 
ification  of  an  Individual's  Identity, 
wlD  review  the  request  and  grant  noti¬ 
fication  or  access  to  a  record.  If  the  tn- 
dhddnal  requesting  access  to  the 
record  is  the  sobieri  Individual. 

f  J)  If  the  responsible  Department  of¬ 
ficial  determines  that  there  wOl  be  a 
delay  In  responding  to  a  reouest  be¬ 
cause  of  the  number  of  requests  being 
processed,  a  breakdown  of  eoulpment. 
shortage  of  personnel,  storage  of  re¬ 
cords  in  other  locations,  etc.,  he  adll  so 
inform  the  individual  and  Indicate 
when  nottflcatton  or  access  will  be 
granted. 

(3>  Prior  to  granting  notffbiation  of 
or  access  to  a  record,  the  responsible 
Department  offlctal  nnay  at  his  dlsere- 
tlon  require  an  tndivtdnal  making  a  re¬ 
quest  In  person  to  reduce  his  request 
to  writing  if  the  Individual  has  not  al¬ 
ready  done  so  at  the  time  the  request 
is  made. 

ISIkA  Special  praergaves  fisr  naCMcation 
of  or  arccw  la  owdicai  rccorda. 

(a)  QeneraL  An  individual  In  general 
has  a  right  to  nottflcatton  of  or  access 
to  hts  medical  records,  tncludliig  pay- 
chologlca]  records,  as  well  as  to  other 
records  pertaining  to  him  maintained 
by  the  Department.  This  section  sets 
forth  spccM  procedures  as  permitted 
by  the  Act  for  nottflcatton  of  or  access 
to  medical  records,  tnctudlng  a  special 
procedure  for  notification  of  or  access 
to  medical  records  of  minora  The  spe¬ 
cial  procedures  set  forth  In  paragraph 
(h)  of  this  section  may  not  be  suitable 
for  use  by  every  component  of  the  De¬ 
partment.  Therefore,  components  may 
follow  the  paragraph  ib)  procedure  for 
notification  of  or  acces  to  medical  re- 
corda  or  may  issue  regulations  estab¬ 
lishing  special  procedures  for  such 
purposea  The  special  intxiodure  set 
forth  in  paragraph  (c)  of  this  section 


relatint  to  medteal  recowte  of  minors « 
to  mandatory 

ibi  Modieol  rocoota  proeottuntg—ft) 
rtotifteation  of  or  aceetg  to  medictU  re- 
eonlM. 

fi>  Any  individual  may  request  notl- 
fleatton  of  or  access  to  a  medical 
record  pertaining  to  him.  Unless  the 
Individual  Is  a  parent  or  guardian  re- 
Quesr.tng  notification  of  or  access  to  a 
minor's  medical  rpcnrd.  an  tndtvtdual 
shall  make  a  request  for  a  medical 
record  In  accordance  with  this  section 
and  the  procedures  in  §5bJl  of  this 
Part. 

ffl)  An  individual  who  requests  noti¬ 
fication  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is 
made,  designate  a  representative  in 
writing.  The  representative  may  be  a 
physician,  other  health  professlonaL 
or  other  responsible  indfviduaL  who 
would  be  willing  to  review  the  record 
and  Inform  the  subject  indfviduai  of 
its  contents  at  the  representative’s  dis¬ 
cretion. 

<2)  UtUieation  of  the  designated  rep- 
resentatine.  A  subject  individual  will 
be  granted  direct  access  to  a  medical 
record  if  the  responsible  official  deter¬ 
mines  that  direct  access  to  not  Ukely  to 
have  an  adverse  effect  on  the  subject 
Individuai  If  the  responsible  Dep^- 
ment  official  believes  that  he  to  not 
qualified  to  determine,  or  if  he  does 
determine,  that  direct  seceas  to  the 
subject  individual  to  likely  to  have  an 
adverse  effect  on  the  subject  tndlvid- 
uaL  the  reeord  wiU  be  sent  to  the  des¬ 
ignated  representative.  The  subject  to- 
dlvtdua)  wiu  be  informed  in  snfting 
that  the  record  has  been  sent. 

<c)  Afedteoi  records  of  minors.— t\) 
Reanests  be  minors:  notification  of  or 
access  to  medtemi  records  to  minors.  A 
minor  may  request  noCtftcatlon  of  or 
access  to  s  medical  record  pertaining 
to  him  In  accordance  with  paragraph 
(b>  of  this  section. 

(2)  Reonests  on  a  minort  behatfi  no¬ 
tification  of  or  access  to  medical  re¬ 
cords  to  an  individual  on  a  minors 
behalf. 

(i>  In  order  to  protect  the  privacy  of 
a  minor,  a  parent  or  guardian,  autho¬ 
rised  to  act  on  a  minor's  behalf  as  pro¬ 
vided  in  fSb.lO  of  this  part,  who 
makes  a  request  for  notlflcadon  of  or 
access  to  s  minor's  medical  record  will 
not  be  given  direct  notification  of  or 
access  to  such  record. 

(li)  A  parent  or  guardian  shall  make 
all  requests  for  noUflcatlon  of  or 
access  to  a  minor’s  medical  record  In 
accordance  witb  this  paragraph  and 
the  procedures  in  8  5b.5  of  this  part.  A 
parent  or  guardian  shall  at  the  time 
he  makes  a  request  designate  a  family 
physician  or  other  health  profCsstonal 
(other  than  a  family  member)  to 
whom  the  record.  If  any.  will  be  smt. 

(ill)  Where  a  medical  record  on  the 
minor  exlata.  it  wlD  be  sent  to  ttie  phy¬ 
sician  or  health  professional  designat¬ 


ed  by  the  parent  or  guardian  In  all 
eases.  If  dtocioenre  of  the  record  would 
constitute  an  Inviurton  of  the  minor’s 
prWacy.  that  fact  win  be  brought  to 
the  attention  of  the  physician  or 
health  professional  to  whom  the 
record  to  sent.  The  ohysletan  or  health 
professional  wfn  be  asked  to  consider 
the  effect  that  disclosure  of  the  record 
to  the  parent  of  guardian  would  have 
on  the  minor  In  determining  whether 
the  minor’s  medical  record  should  be 
made  available  to  the  parent  or  guard¬ 
ian.  Response  to  the  parent  or  guard¬ 
ian  makfiig  the  request  will  be  made  in 
substantially  the  following  form. 

We  have  completed  oreeenlng  your  re^ 
quest  for  oottftcattoii  of  or  secern  to 

- '8 

Name  of  minor 

medical  records  Please  be  tnforssed  that  If 
any  medical  reeorda  vere  found  pertaining 
to  that  tndlvtduaL  they  have  not  been  aent 
to  your  destgnated  physieJan  or  health  pro¬ 
fessional. 

In  each  case  where  a  minor’s  medical 
records  to  sent  to  a  ohysieian  or  health 
professlonaL  rea8onable.efforts  srill  be 
made  to  so  inform  the  minor. 

I  !>bu7  Pmecdurcs  inr  everechoa  or 
amendment  of  reeorda 

(a)  Any  subject  tndlvtdaa)  may  re¬ 
quest  that  hto  record  be  correeted  or 
amended  if  he  beileven  that  the  reeord 
is  not  accurate,  timely,  complete,  or 
relevant  or  necessary  to  accompitoh  a 
Department  function.  A  subject  Indi¬ 
vidual  making  a  request  to  amend  or 
correct  his  record  shall  address  his  re¬ 
quest  to  Uie  responsible  Department 
official  In  writing:  except  that,  the  re¬ 
quest  need  not  be  in  writing  If  the  sub¬ 
ject  Indfviduai  makes  hto  request  In 
person  and  the  responsible  Depart¬ 
ment  offletatl  corrects  or  amends  the 
record  at  that  time.  The  subject  Indi¬ 
vidual  shaD  specify  in  each  request: 

(1)  ‘The  system  of  records  from 
which  aie  record  to  retrieved: 

(3)  The  particular  record  whidvhe  to 
aeekinff  to  correct  or  amend: 

(3)  Whether  he  to  seeking  an  addi¬ 
tion  to  or  a  deletion  dr  substitution  of 
the  recant  and. 

(4)  Hto  reasons  for  requesting  correc- 
tl(m  or  amendment  of  the  record. 

(b)  A  request  for  correction  or 
amendment  of  a  record  win  be  ac¬ 
knowledged  within  10  working  days  of 
its  receipt  unless  the  request  can  be 
processed  and  the  subject  individual 
Informed  of  the  respcmslble  Depart¬ 
ment  official’s  decision  (m  the  request 
within  that  10  day  period. 

(c)  If  the  responsible  Department  of¬ 
ficial  agrees  that  the  record  to  not  ac¬ 
curate.  Um^.  or  complete  based  on  a 
preponderance  of  the  evldmce.  the 
record  will  be  corrected  or  amended. 
The  record  wQl  be  deleted  without 
regard  to  its  accuracy.  If  the  record  to 
not  relevant  or  necessary  to  accom- 
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plish  the  Department  function  for 
which  the  record  was  provided  or  la 
maintained.  In  either  case,  the  subject 
individuaJ  will  be  Informed  In  writing 
of  the  correction,  amendment  or  dele* 
tion  and.  if  accounting  was  made  of 
prior  disclosures  of  the  record,  aU  pre¬ 
vious  recipients  of  the  record  will  be 
informed  of  the  corrective  action 
laken. 

<d)  If  the  responsible  Department 
official  does  not  agree  that  the  record 
should  be  corrected  or  amended,  the 
subject  indlvidua]  will  be  informed  In 
writing  of  the  refusal  to  correct  or 
amend  the  record.  He  will  also  be  in¬ 
formed  that  he  may  appeal  the  refusal 
to  correct  or  amend  his  record  to  the 
appropriate  appeal  authority  listed  in 
$5b.8  of  this  Part.  The  appropriate 
appeal  authority  will  be  identified  to 
the  subject  individual  by  name,  title, 
and  business  addresa 

(e)  Reouests  to  correct  or  amend  a 
record  governed  by  the  regulation  of 
another  government  agency,  e.0..  Civil 
Service  Commission,  Federal  Bureau 
of  Investigation,  will  be  forwarded  to 
such  government  agency  for  process¬ 
ing  and  the  subject  individual  will  be 
informed  in  writing  of  the  referral. 

§5b.8  Appeah  of  lefusal*  to  correct  or 
amend  records. 

(a)  Proofing  the  ajmeoL  (DA  sub¬ 
ject  individual  who  disagrees  with  a  re¬ 
fusal  to  correct  or  amend  his  record 
may  appeal  the  refusal  in  writing.  All 
appeals  shall  be  made  to  the  following 
appeal  authorities,  or  their  designees, 
or  successors  in  function: 

(i)  Assistant  Secretary  for  Adminis¬ 
tration  and  Management  for  records 
of  the  Office  of  the  Secretary,  or 
where  the  initial  refusal  to  ocurect  (m- 
amend  was  made  by  another  appeal 
authority  The  appeal  authority  for  an 
initial  refusal  by  the  Assistant  Secre¬ 
tary  for  Administration  and  Manage¬ 
ment  Is  the  Under  Secretary. 

(ii)  Assistant  Secretary  for  Health 
for  records  of  the  Public  Health  Ser¬ 
vice  including  OfHce  of  Assistant  Sec¬ 
retary  for  Health:  Health  Resources 
Administration;  Health  Services  Ad¬ 
ministration;  Alcohol.  Drug  Abuse, 
and  Mental  Health  Administration; 
Center  for  Disease  Control;  National 
Institutes  of  Health;  and  Food  and 
Drug  Administration. 

<iii)  Assistant  Secretary  for  Educa¬ 
tion  for  records  of  the  Office  of  the 
Assistant  Secretary  for  Education,  Na¬ 
tional  Center  for  Education  Statistics, 
National  Institute  of  Education,  and 
Office  of  Education. 

<iv)  Assistant  Secretary  for  Human 
Development  for  records  of  the  Office 
of  Human  Development. 

(V)  Commissioner  of  Social  Security 
for  records  of  the  Social  Security  Ad¬ 
ministration. 

(Vi)  Administrator,  Social  and  Reha¬ 
bilitation  Service  for  the  records  of 
the  Social  and  Rehabilitation  Service. 


(1)  An  appeal  will  be  completed 
within  SO  working  daifs  from  its  re¬ 
ceipt  by  the  appeal  authority:  except 
that,  the  appeal  authority  may  for 
good  cause  extend  this  period  for  an 
addltkmal  SO  dajfs.  Should  the  appeal 
period  be  extended,  the  subject  indi¬ 
vidual  appealing  the  refusal  to  correct 
or  amend  the  record  will  be  Informed 
In  writing  of  the  extension  and  the  cir¬ 
cumstances  of  the  delay.  The  subject 
individual's  request  to  amend  or  cor¬ 
rect  the  record,  the  responsible  De- 
putmmt  official’s  refusal  to  correct 
or  amend,  and  any  other  pertinent  ma¬ 
terial  relating  to  the  app^  will  be  re¬ 
viewed.  No  hearing  will  be  held 

(3)  If  the  appeal  authority  agrees 
that  Uie  record  subject  to  the  amseal 
should  be  corrected  or  amended,  the 
record  will  be  amended  and  the  sub¬ 
ject  Individual  will  be  Informed  In 
writing  of  the  correction  or  amend¬ 
ment.  Where  an  accounting  was  made 
of  prior  disclosures  of  the  record  all 
previous  recipients  of  the  record  will 
be  Informed  of  the  corrective  action 
taken. 

(4)  If  the  appeal  is  denied  the  sub¬ 
ject  Individual  will  be  Informed  In 
writing; 

(I)  of  the  denial  and  the  reasons  for 
the  denial; 

(II)  that  he  has  a  right  to  seek  Judici¬ 
al  review  of  the  denial;  and. 

(lli)  that  he  may  submit  to  the  re¬ 
sponsible  Department  official  a  con¬ 
cise  statement  of  disagreemmt  to  be 
associated  with  the  disputed  record 
and  disclosed  whenever  the  record  la 
disclosed. 

(b)  Notation  and  diecloeure  of  die- 
puled  recorde.  Whenever  a  subject  tn- 
dividual  sulnnits  a  statement  of  dis¬ 
agreement  to  the  responsible  Depart¬ 
ment  official  in  accordance  with  para¬ 
graph  (aK4Kiii)  of  this  section,  the 
record  will  be  noted  to  indicate  that  It 
Is  disputed  In  any  subsequent  disclo¬ 
sure.  a  copy  of  the  subject  individual’s 
statement  of  disagreement,  will  be  dis¬ 
closed  with  the  record.  If  the  reqwnsl- 
ble  Department  official  deems  It  ap¬ 
propriate.  a  concise  statement  of  the 
appeal  authority’s  reasons  for  denying 
the  subject  individual’s  M>peal  may 
also  be  disclosed  with  ttie  record 
While  the  subject  individual  will  have 
access  to  this  statement  of  reasons, 
such  statemoit  will  not  be  subject  to 
correction  or  amendment.  Where  an 
accounting  was  made  of  prior  disclo¬ 
sures  of  the  record,  all  previous  ret^i- 
ents  of  the  record  will  be  provided  a 
copy  of  the  subject  individual’s  state¬ 
ment  of  disagreement,  as  well  as  the 
statement,  if  any.  of  the  iqjpeal 
authority's  reasons  for  denying  the 
subject  individual’s  appeal. 

fi  5b.9  Disdosure  of  records. 

(a)  Consent  to  disclosure  by  a  subject 
indivutuoL 

(1)  Except  as  provided  in  paragraph 
<b>  of  this  section  authorising  dlsclo- 


sures  of  recent  without  consent,  no 
disclosure  of  a  record  will  be  made 
without  the  consent  of  the  subject  in- 
(UviduaL  In  each  case  the  consent, 
whether  obtained  from  the  subject  In¬ 
dividual  at  the  request  of  the  Depart¬ 
ment  or  whether  provided  to  the  De¬ 
partment  by  the  subject  individual  on 
his  own  initiative,  shall  be  in  writing. 
The  consent  shall  specify  the  bidlvld- 
ual.  organisational  unit  or  class  of  in¬ 
dividuals  or  organisational  units  to 
whom  the  record  may  be  disclosed, 
which  record  may  be  disclosed  and. 
where  applicable,  during  which  time 
frame  the  record  may  be  disclosed 
(ep..  durtng  the  school  year,  while  the 
subject  bMhvidual  is  out  of  the  coun¬ 
try.  whenever  the  subject  individual  is 
receiving  specific  services).  A  blanket 
consent  to  disclose  all  of  a  subject 
individual’s  records  to  unspecified  in¬ 
dividuals  or  organisational  units  will 
not  be  h(HM>red.  The  subject 
individual’s  identity  and.  where  appli¬ 
cable  (e.gu  where  a  subject  individual 
gives  consoit  to  dlscloeure  of  a  record 
to  a  specific  indlviduai).  the  identtty  of 
the  individual  to  whom  the  record  is 
to  be  disclosed  shall  be  verified. 

(3)  A  parent  or  guardian  of  any 
minor  is  not  authorised  to  give  con¬ 
sent  to  a  disclosure  of  the  minor’s 
medica]  record. 

(b)  ZHsdosures  without  the  consent 
of  the  subtect  indivutual. 

The  disclosures  listed  in  this  para¬ 
graph  may  be  made  without  the  con¬ 
sent  of  the  subject  individual.  Such 
disclosures  are: 

(1)  To  those  officers  and  employees 
of  the  Department  who  have  a  need 
for  the  record  in  the  performance  of 
their  duties.  The  responsible  Depart¬ 
ment  official  may  upon  request  of  any 
officer  or  employee,  or  (m  his  own  ini¬ 
tiative.  determine  what  constitutes  le¬ 
gitimate  need. 

(2)  Required  to  be  disclosed  under 
the  Freedom  of  Information  Act,  5 
UH.C.  653.  and  Part  5  of  this  Utle. 

(3)  For  a  routine  use  as  defined  In 
paragraid)  (J)  of  |6b.l  of  this  Part. 
Routine  uses  will  be  listed  In  any 
notice  of  a  system  of  records.  Routine 
uses  published  in  Appmdlx  B  are  ap¬ 
plicable  to  more  than  one  system  of 
records.  Where  applicable,  notices  of 
systems  of  records  may  contain  refer¬ 
ences  to  the  routine  uses  listed  in  Ap¬ 
pendix  B.  Appendix  B  will  be  pub¬ 
lished  with  any  compendium  of  no¬ 
tices  of  sjdEtems  of  records. 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  title  13 
UJ8.C. 

(5)  To  a  recipient  who  has  provided 
the  agency  with  advance  written  as¬ 
surance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  re¬ 
porting  record;  Provided,  That,  the 
record  is  transferred  in  a  form  that 
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does  not  Identify  the  subject  Individ' 
usl. 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  (rf 
General  Services  or  his  designee  to  de¬ 
termine  srhether  the  record  has  such 
value. 

(7)  To  another' government  agency 
or  to  an  instrumentality  of  any  gov¬ 
ernmental  jursidlction  within  or  under 
the  control  of  the  United  States  for  a 
dvU  or  criminal  law  enforcement  ac¬ 
tivity  If  the  activity  Is  authorised  by 
law.  and  If  the  head  of  such  govern¬ 
ment  agency  or  instrumentality  has 
submitted  a  srrttten  request  to  the  De¬ 
partment  specifying  the  record  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought. 

(8)  To  an  Individual  pursuant  to  a 
showing  of  compelling  circumstances 
affecting  the  hesuth  or  safety  of  any 
Individual  If  a  notice  of  the  dtacioaure 
is  transmitted  to  the  last  known  ad¬ 
dress  of  the  subject  Individual. 

(9)  To  either  House  of  Congress,  or 
to  the  extent  of  matter  within  its  Ju- 
rlsdicUon.  any  committee  or  subcom¬ 
mittee  thereof,  any  joint  committee  of 
Congress  or  subcommittee  of  any  such 
Joint  committee. 

<10>  To  the  Comptrtrfler  General,  or 
any  of  his  authorized  representatives. 
In  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office. 

(11)  Pursuant  to  the  m^r  of  a  court 
of  competent  jurisdiction. 

(c)  Accovnetap  of  dtsclosarea  (1)  An 
accounting  of  aO  dtsdosures  of  a 
record  will  be  made  and  maintained  by 
the  Department  for  5  years  or  tor  the 
life  of  the  record,  whichever  is  longer, 
except  that,  such  an  accounting  will 
not  be  made; 

(1)  for  disclosures  under  paragraidi 
(b)(1)  and  (2)  of  this  section;  and. 

(11)  for  disclosures  made  with  the 
written  consent  of  the  subject  individ¬ 
ual. 

(2)  The  accounting  will  Include: 

(1)  the  date,  nature,  and  purpose  of 
each  disclosure:  and 

(tt)  the  name  and  address  of  the 
person  or  entity  to  whom  the  disclo¬ 
sure  Is  made. 

(3)  Any  subject  individual  may  re¬ 
quest  access  to  an  accounting  of  disclo¬ 
sures  of  a  record.  The  subject  individ¬ 
ual  shall  make  a  request  for  access  to 
an  accounting  In  accordance  sdth  the 
procedures  In  9  5b.5  ol  this  part.  A  sub¬ 
ject  tauhvidua)  wlU  be  granted  access 
to  an  accounting  of  the  disclosures  of 
a  record  In  accordance  with  the  proce¬ 
dures  of  this  part  which  govern  access 
to  the  related  recmd.  Access  to  an  ac¬ 
counting  a  disclosure  oi  a  recmd 
made  under  paragraph  (b)(7)  of  this 
sectkm  may  be  granted  at  the  discre¬ 


tion  of  the  responsible  Department  of¬ 
ficial. 

I  Sklg  Parents  and  guardiana 

Fy>r  the  purpose  of  this  part,  a 
parent  or  guardian  of  any  minor  or 
the  legal  guardian  or  any  Individual, 
who  has  been  declared  incompetent 
due  to  phsrstcal  or  mental  Incapacity 
or  age  by  a  court  of  competent  juris¬ 
diction  Is  authorized  to  act  on  behalf 
of  an  Individual  or  a  subject  Individ¬ 
ual.  Except  as  provided  in  paragraph 
(bM2)  of  SSb.9.  of  this  Part  governing 
procedures  for  verifying  an 
Individual’s  identity,  and  paragraph 
(CM2)  of  fiSb.S  of  this  part  governing 
special  procedures  for  notification  of 
or  access  to  a  minor’s  medical  reoorcb. 
an  individual  authorized  to  act  on 
behalf  of  a  minor  or  legal  Incompetent 
will  be  viewed  as  If  he  were  the  Indi- 
victual  or  subject  IndividuaL 

I  Skll  Exemyt  systems. 

(a)  Oeneral  poliey.  The  Act  permits 
certain  types  of  specific  systmns  of  re¬ 
cords  to  be  exempt  from  some  ol  its 
requirements.  It  is  the  policy  of  the 
Department  to  exercise  authority  to 
exempt  systems  of  records  only  in 
compelling  cases. 

(b)  Specific  nsteme  of  records 
exempted.  (1)  'Those  systems  of  records 
listed  in  paragraph  (bK2)  of  this  sec¬ 
tion  are  exempt  from  the  following 
provisions  of  the  Act  and  this  Part: 

(i)  6  UJ3.C.  552a(cK3)  and  paragraph 
(CK2)  of  S5b.9  of  this  part  which  re¬ 
quire  a  subject  individual  to  be  grant¬ 
ed  access  to  an  accounting  of  disclo¬ 
sures  of  a  record. 

(U)  5  U.8.C.  552a(d)  (1)  through  (4) 
and  (D  and  9§5b.6.  5b.7.  and  5b.8  of 
this  part  relating  to  notification  of  or 
access  to  records  and  correction  or 
amendmmt  of  records. 

(Itt)  S  UJ3.a  552ateM4)  (G)  and  (H) 
which  require  inclusion  of  information 
about  Department  procedures  for  noti¬ 
fication.  access,  and  correction  or 
amendment  of  records  In  the  notice 
for  the  systems  of  recorda 

(tv)  5  UJ3.C.  552(eX3)  and  paragraph 
(aX3)  of  |5b.4  of  this  Part  which  re¬ 
quire  that  an  individual  asked  to  pro¬ 
vide  a  record  to  the  Departmoat  be  in¬ 
formed  of  the  authority  for  providing 
the  record  (including  whether  the  pro¬ 
viding  of  the  record  is  mandatory  or 
voluntary,  the  principal  purposes  for 
maintaining  the  record,  the  routine 
uses  for  the  record,  and  what  effect 
his  refusal  to  provide  the  reemrd  may 
have  on  him),  and  if  the  reemd  la  not 
required  by  statute  ot  Executive  Order 
to  be  mtivided  by  the  individual,  he 
agrees  to  provide  the  record.  This  ex- 
emptfcm  applies  only  to  an  Investiga¬ 
tory  record  compiled  by  the  D^jart- 
ment  for  clminal  law  enforcement  pur¬ 
poses  In  a  system  of  records  exempt 
und»  subsection  (JM2)  of  the  Act  to 
the  extent  that  tliese  requirraaents 
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would  prejudice  the  conduct  of  the  in¬ 
vestigation. 

(2)  The  following  systems  of  records 
are  exempt  from  those  provisiona  of 
the  Act  and  this  part  listed  in  para¬ 
graph  (bMl)of  this  section. 

(i)  Pursuant  to  subsection  (JM2)  of 
the  Act: 

(A)  the  Saint  Ellzabetha  Hospital’s 
Court-Ordered  Forensic  Investigatory 
Materials  Pilea  and 

(B)  the  Investigatory  Material  Com¬ 
piled  for  Law  Enforcement  Purposes 
System.  HEW 

(ii)  Pursuant  to  subsection  (kM2)  of 
the  Act: 

(A)  the  Oeneral  Criminal  Investiga¬ 
tion  Pilea  HEW/8SA. 

(B)  the  Criminal  Investigations  Pile. 
HEW/SBA.and 

(C)  the  Program  Integrity  Case 
Pilea  HEW/88A. 

(hi)  Pursuant  to  subsection  (kM4)  of 
the  Act: 

(A)  the  Health  and  Demographic 
Survey’s  Conduct  in  Random  Samples 
of  the  UJB.  Population: 

(B)  the  Health  Manpower  Inven¬ 
tories  and  Surveya 

(C)  the  Vital  Statistics  for  Birtha 
Deatha  Petal  Deaths.  Marrlagea  and 
Divorces  Occurring  in  the  U&  dmrlng 
Each  Year.  and. 

(D)  the  Maryland  Psychiatrit  Case 
Register. 

(Iv)  Pursuant  to  subsection  (k)(5)  of 
the  Act: 

(A)  the  Investigatory  Material  Com- 
’  piled  for  Security  air*  Suitability  Pur¬ 
poses  System.  HEW:  and. 

(B)  the  Suitability  for  Emplojrment 
Recorda  HEW 

(v>  Pursuant  to  subsections  (JM2), 
(kH2).  and  (kK5)  of  the  Act: 

(A)  the  Clinical  Investigatory  Re¬ 
corda  HEW /FDA. 

(B)  the  Regulated  Industry  Emptoy- 
ee  Enforcement  Recorda  HEW/PDA; 

(C)  the  Employee  Conduct  Investiga¬ 
tive  Recorda  HEW/FDA.  and 

(D)  ’The  Service  Contractor  Employ¬ 
ee  Investigattve  Recorda  HEW/fDA. 

(c)  Notification  of  or  access  to  re¬ 
cords  in  exempt  tpstems  of  records. 

(1>  Where  a  system  of  records  Is 
exempt  as  provided  in  paragraph  (b) 
of  this  section,  any  individual  may 
nonetheless  request  notification  of  or 
acceas  to  a  record  in  that  system.  An 
indivldoal  shall  make  requests  for  no¬ 
tification  of  or  access  to  a  record  in  an 
ex«npt  system  of  records  in  accor¬ 
dance  with  the  procedures  of  9S3b.5 
and  5b.6  of  this  part. 

(2)  An  Individual  wUl  be  granted  no- 
tlBcatkm  ol  or  access  to  a  record  In  an 
exempt  system  but  only  to  the  extent 
such  notification  or  access  would  not 
reveal  the  identity  of  a  source  who 
furnished  the  reernd  to  the  Depart¬ 
ment  under  an  express  promise,  and 
mlor  to  Septanber  27. 1976  an  imiriied 
promise,  that  his  identity  would  be 
held  in  confidence,  if: 
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(i)  The  record  is  In  a  system  of  re¬ 
cords  which  is  exempt  under  subsec¬ 
tion  (kK2)  of  the  Act  and  the  indivld- 
ua)  has  been,  as  a  result  of  the  mainte¬ 
nance  of  the  record,  denied  a  right, 
privilege,  or  benefit  to  which  he  would 
otherwise  be  eligible;  or. 

(il)  The  record  is  in  a  system  of  re¬ 
cords  which  is  exempt  under  subsec¬ 
tion  (kX  5)  of  the  Act. 

(3)  If  an  individual  is  not  granted  no¬ 
tification  of  or  access  to  a  record  in  a 
system  of  records  exempt  under  sub¬ 
sections  (k)  (2)  and  (5)  of  the  Act  in 
accordance  with  this  paragraph,  he 
will  be  informed  that  the  identity  of  a 
confidential  source  would  be  revealed 
if  notification  of  or  access  to  the 
record  were  granted  to  him. 

(d)  Dtscrettonarp  actions  by  the  re¬ 
sponsible  Department  offtciaL  Unless 
disclosure  of  a  record  to  the  general 
public  is  otherwise  prohibited  by  law. 
the  responsible  Department  official 
may  in  his  discretion  grant  notifica¬ 
tion  of  or  access  to  a  record  in  a 
system  of  records  which  is  exempt 
under  paragraph  (b)  of  this  section. 
Discretionary  notification  of  or  access 
to  a  record  in  accordance  with  this 
paragraph  will  not  be  a  precedent  for 
discretionary  notification  of  or  access 
to  a  similar  or  related  record  and  will 
not  obligate  the  responsible  Depart¬ 
ment  official  to  exercise  his  discretion 
to  grant  notification  of  or  access  to 
any  other  record  in  a  system  of  re¬ 
cords  which  is  exempt  under  para¬ 
graph  (b)  of  this  section. 

§5b.l2  Contractors. 

(a)  All  contracts  entered  into  on  or 
after  September  27.  1975  which  re¬ 
quire  a  contractor  to  maintain  or  on 
behalf  of  the  Department  to  maintain, 
a  system  of  records  to  accomplish  a 
Department  function  must  contain  a 
provision  requiring  the  contractor  to 
comply  with  the  Act  and  this  part. 

(b)  All  unexpired  contracts  entered 
into  prior  to  September  27. 1975  which 
require  the  contractor  to  maintain  or 
on  behalf  of  the  Department  to  main¬ 
tain.  a  system  of  records  to  accomplish 
a  Department  function  will  be  amend¬ 
ed  as  soon  as  practicable  to  include  a 
provision  requiring  the  contractor  to 
comply  with  the  Act  and  this  Part.  All 
such  contracts  must  be  so  amended  by 
July  1.  1976  unless  for  good  cause  the 
appeal  authority  identified  in  }  5b.8  of 
this  part  authorizes  the  continuation 
of  the  contract  without  amendment 
beyond  that  date. 

(c)  A  contractor  and  any  employee 
of  such  contractor  shall  be  considered 
employees  of  the  Department  only  for 
the  purposes  of  the  criminal  penalties 
of  the  Act.  5  U.S.C.  552a(i).  and  the 
employee  standards  of  conduct  listed 
in  Appendix  A  of  this  part  where  the 
contract  contains  a  provision  requiring 
the  contractor  to  comply  with  the  Act 
and  this  part. 


(d)  This  section  does  not  apply  to 
systems  of  records  maintained  by  a 
contractor  as  a  result  of  his  manage¬ 
ment  discretion.  e.g.,  the  contractor’s 
personnel  records. 

85b.l3  Fees. 

(a)  Policy.  Where  applicable,  fees  for 
copying  records  will  be  charged  in  ac¬ 
cordance  with  the  schedule  set  forth 
in  this  section.  Fees  may  only  be 
charged  where  an  individual  requests 
that  a  copy  be  made  of  the  record  to 
which  he  is  granted  access  No  fee  may 
be  charged  for  making  a  search  of  the 
system  of  records  whether  the  search 
is  manual,  mechanical,  or  electronic. 
Where  a  copy  of  the  record  must  be 
made  in  order  to  provide  access  to  the 
record  (e.g.,  computer  printout  where 
no  screen  reading  is  available),  the 
copy  will  be  made  available  to  the  indi¬ 
vidual  without  cost.  Where  a  medical 
record  is  made  available  to  a  represen¬ 
tative  designated  by  the  individual  or 
to  a  physician  or  health  professional 
designated  by  a  parent  or  guardian 
under  S  5b.6  of  this  Part,  no  fee  will  be 
charged. 

(b)  Fee  schedule  The  fee  schedule 
for  the  Department  is  as  follows; 

( 1 )  Copying  of  records  susceptible  to 
photocopying— S  10  per  page. 

(2)  Copying  records  not  susceptible 
to  photocopying  (e.g.,  punch  cards  or 
magnetic  tapes)— at  actual  cost  to  be 
determined  on  a  case-by-case  basis. 

(3)  No  charge  will  be  made  if  the 
total  amount  of  copying  does  not 
exceed  $25. 

Appendix  A 

EMPLOYEE  STANDARDS  OP  CONDUCT 

(a)  Qeneroi  All  employees  are  required  to 
be  aware  of  their  responsibilities  under  the 
Privacy  Act  of  I9i4.  5  O.8.C.  662a  Regula- 
tlons  Implementing  the  Act  are  set  forth  in 
46  CFR  5b  Instruction  on  the  requirements 
of  the  Act  and  regulation  shall  be  provided 
to  all  new  employees  of  the  Department  In 
addition,  supervisors  shall  be  responsible  for 
assuring  that  employees  who  are  workins 
with  systems  of  records  or  who  undertake 
new  duties  which  require  the  use  of  systems 
of  records  are  Informed  of  their  responsibil¬ 
ities  Supervisors  shall  also  be  responsible 
for  assuring  that  all  employees  who  work 
with  such  systems  of  records  are  periodical¬ 
ly  reminded  of  the  requirements  of  the  Act 
and  are  advised  of  any  new  provisions  or  in¬ 
terpretations  of  the  Act. 

<b)  Pmalttes.  (1>  All  employees  must 
guard  against  improper  disclosure  of  records 
which  are  governed  by  the  Act.  Because  of 
the  serious  consequences  of  Improper  inva¬ 
sions  of  persona)  privacy  employees  may  be 
subject  to  disciplinary  action  and  criminal 
prosecution  for  knowing  and  willful  viola¬ 
tions  of  the  Act  and  regulation.  In  addition, 
employees  may  also  be  subject  to  diactplln- 
ary  action  for  unknowing  or  unwdllful  viola¬ 
tions.  where  the  employee  had  notice  of  the 
provisions  of  the  Act  and  regulations  and 
failed  to  inform  himself  sufficiently  or  to 
conduct  himself  In  accordance  with  the  re¬ 
quirements  to  avoid  violations. 

(3)  The  Department  may  be  subjected  to 
civil  liability  for  the  following  actions  un¬ 
dertaken  by  its  employees; 


(a)  Making  a  determination  under  the  Act 
and  section  6b.7  and  Sb.8  of  the  regulation 
not  to  amend  an  Individuars  record  in  accor¬ 
dance  with  his  request,  or  failing  to  make 
such  review  in  conformity  of  those  provi¬ 
sions; 

(b)  Refusing  to  comply  with  an 
individual’s  request  for  notification  of  or 
access  to  a  record  pertaining  to  him; 

<c)  Falling  to  maintain  any  record  pertain¬ 
ing  to  any  individual  with  such  accuracy, 
relevance  timeliness,  and  completeness  as  is 
necessary  to  assure  fairness  in  any  determi¬ 
nation  relating  to  the  qualifications,  charac¬ 
ter.  lights,  or  opportunities  of  or  benefits  to 
the  individual  that  may  be  made  on  the 
basis  of  such  a  record,  and  consequently  a 
determination  is  made  which  is  adverse  to 
the  Individual;  or 

(d)  Palling  to  comply  with  any  other  pro¬ 
vision  of  the  Act  or  any  rule  promulgated 
thereunder.  In  such  a  wray  as  to  have  an  ad¬ 
verse  effect  on  an  individual 
(3)  “An  employee  may  be  personally  sub¬ 
ject  to  criminal  liability  as  set  forth  below 
andin6U.S.C  662a(i) 

(a)  Any  officer  or  employee  of  an  agency, 
who  by  virtue  of  his  employment  or  official 
position,  has  possession  of  or  access  to. 
agency  records  which  contain  individually 
Identifiable  information  the  disclosure  of 
which  Is  prohibited  by  the  Act  or  by  rules  or 
regulations  established  thereunder,  and 
who.  knowing  that  disclosure  of  the  specific 
materia)  Is  so  prohibited  willfully  dl8Close^ 
the  materia)  in  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it.  shall  be 
guilty  of  a  misdemeanor  and  fined  not  more 
than  $6,000.’’ 

(b)  “Any  officer  or  employee  of  any 
agency  who  willfully  maintains  s  system  of 
records  without  meeting  the  notice  require 
ments  (of  the  Act)  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than  $5,000  " 

(c)  Rules  OoDcrntno  EmrUovees  Not  Work 
ino  With  Systems  of  Reeoriu  Employees 
whose  duties  do  not  involve  working  with 
systems  of  records  wril)  not  gener^y  dis¬ 
close  to  any  one.  wrtthout  specific  authoriza¬ 
tion  from  their  supervisors  records  pertain¬ 
ing  to  employees  or  other  individuals  wrhlch 
by  reason  of  their  official  duties  are  avail¬ 
able  to  them  Notwithstanding  the  above, 
the  following  records  concerning  Federal 
employees  are  a  matter  of  public  record  and 
no  further  authorization  is  necessary  for 
disclosure: 

<1)  Name  and  title  of  individual 

(2)  Grade  classification  or  equivalent  and 
annua)  rate  of  salary 

(3)  Position  description 

(4)  Location  of  duty  station,  including 
room  number  and  telephone  number. 

In  addition,  employees  shall  disclose  re¬ 
cords  which  are  listed  in  the  Department's 
Freedom  of  Information  Regulation  as 
being  available  to  the  public  Requests  for 
other  records  wril)  be  referred  to  the  respon¬ 
sible  Department  official  This  does  not  pre 
elude  employees  from  discussing  matters 
which  are  known  to  them  personally  and 
writhout  resort  to  a  record  to  official  investi¬ 
gators  of  Federal  agencies  for  official  pur 
poses  such  as  suitability  checks  Equal  Em 
plpyment  Opporrunitv  tnvestigation.s  ad 
verse  action  proceedings,  grievance  proceed¬ 
ings.  etc. 

<d)  Rules  governino  employees  whose 
duties  reguire  use  or  reference  to  systems  of 
records.  Employees  whose  official  duties  re¬ 
quire  that  they  refer  to  maintain,  service, 
or  otherwise  deal  writh  systems  of  records 
(hereinafter  referred  to  as  "Systems  Em- 
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ploye««">  Are  governed  by  the  genenl  provt- 
sions.  In  Addition.  extrA  precAuUonA  Are  re¬ 
quired  And  systems  employees  Are  held  to 
higher  stAndArds  of  conduct. 

( 1  >  Systems  Employees  shall: 

<A)  Be  Informed  with  respect  to  their  re¬ 
sponsibilities  under  the  Act: 

(b)  Be  Alert  to  possible  misuses  of  the 
system  And  report  to  their  supervisors  Any 
potentlAl  or  ActuAl  use  of  the  system  which 
they  believe  is  not  in  compliAnce  with  the 
Act  And  regulAtion: 

(c>  Make  a  disclosure  of  records  within  the 
OepATtment  only  to  an  employee  who  has  a 
legitimate  need  to  knoa  the  record  In  the 
course  of  his  official  duties: 

(d)  Maintain  records  as  accurately  as  prac¬ 
ticable 

<e)  Consult  with  a  supervisor  prior  to 
taking  any  action  where  they  are  in  doubt 
whether  such  action  is  in  conformance  with 
the  Act  and  regulation. 

(2)  Systems  Employees  shall  not: 

(a)  Disclose  in  any  form  records  from  a 
system  of  records  except  (1)  with  the  con¬ 
sent  or  at  the  request  of  the  subject  individ¬ 
ual:  or  (2)  where  its  disclosure  is  permitted 
under  f  5b.9  of  the  regulation 

(b>  Permit  unauthorized  individuals  to  be 
present  in  controlled  areas  Any  unautho¬ 
rised  individuals  observed  In  controlled 
areas  shall  be  reported  to  a  supervisor  or  to 
the  guard  force 

(c)  Knowingly  or  willfully  take  action 
which  might  subject  the  Department  to  civil 
liabUlty 

(d)  Make  any  arrangements  for  the  design 
development,  or  operation  of  any  system  of 
records  without  making  reasonable  effort  to 
provide  that  the  system  can  be  maintained 
in  accordance  with  the  Act  and  regulation. 

<e)  Oontracting  t^ficert  In  addition  to  any 
applicable  provisions  set  forth  above,  those 
employees  whose  official  duties  involve  en¬ 
tering  into  contracts  on  behait  of  the  De¬ 
partment  shall  also  be  governed  by  the  fol¬ 
lowing  provisions 

( 1 )  Contractu  for  design,  or  development  of 
sVMtems  and  eguipment  No  contract  for  the 
design  or  development  of  a  system  of  re¬ 
cords.  or  for  equipment  to  store,  service  or 
maintain  a  system  of  reoortk  shall  be  en¬ 
tered  into  unless  the  contracting  officer  has 
made  reasonable  effort  to  ensure  that  the 
produet  to  be  purchased  is  capable  of  being 
used  without  violation  of  the  Act  or  regula¬ 
tion.  Special  attention  shall  be  given  to  pro¬ 
vision  of  physical  safeguards. 

(1>  Contracts  for  the  operation  of  systems 
and  etndpmen  t  No  contract  for  the  design  m- 
development  of  a  system  of  whom  he  feels 
appropriate,  of  ail  proposed  contracts  provid¬ 
ing  for  the  operation  of  systems  of  records 
shall  be  made  prior  to  execution  of  the  con¬ 
tracts  to  determine  whether  operation  of  the 
system  of  records  is  for  the  purpose  of  ac¬ 
complishing  a  Department  function.  If  a  de¬ 
termination  is  made  that  the  operation  of 
the  system  is  to  accomplish  a  Department 
function,  the  contracting  officer  shall  be  re¬ 
sponsible  for  including  in  the  contract  appro¬ 
priate  provisions  to  apply  the  provtslons  of 
the  Act  and  regulation  to  the  system,  includ¬ 
ing  prohibitions  against  improper  release  by 
the  contractor,  his  empioyeea.  agents,  or  sub- 
contractora  y 

(S)  Otker  service  contracts.  Contracting 


officers  entering  into  general  service  con¬ 
tracts  shall  be  responsible  for  determining 
the  appropriateness  of  including  provisions 
in  the  contract  to  prevent  potential  misuse 
(inadvertent  or  otherwise)  by  employees, 
agenta  or  subcontractors  of  the  contractor. 

(f)  Rules  Ooverntng  Responsible  Depart¬ 
ment  Qfftcials  In  addition  to  the  require¬ 
ments  for  Systems  Employees,  responsible 
Department  officials  shall: 

(1)  respond  to  all  requests  for  notification 
of  or  access,  disclosure,  or  amendment  of  re¬ 
cords  in  a  timely  fashion  In  accordance  with 
the  Act  and  regulation: 

(2)  make  any  amendment  of  records  accu¬ 
rately  and  In  a  timely  fashion: 

(3)  inform  all  persons  whom  the  account¬ 
ing  records  show  have  received  copies  of  the 
record  prior  to  the  amendments  of  the  cor¬ 
rection.  and 

(4)  associate  any  statement  of  disagree¬ 
ment  with  the  dispute  record,  and 

(a)  transmit  a  copy  of  the  statement  to  all 
persons  whom  the  accounting  records  show 
have  received  a  copy  of  the  disputed  record, 
and 

(b)  transmit  that  statement  with  any 
future  disclosure. 


Appcroix  B 

aotmn  osss  AprucsaLS  to  mobc  thaii  ons 
SYSTSM  or  RBcoans  MAurrAmsD  at  hsw 

(1)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  or  carry  out  its 
functions  Indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising 
by  general  statute,  or  particular  program 
sutute.  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  re¬ 
cords  in  the  system  of  records  may  be  re¬ 
ferred.  as  a  routine  use.  to  the  appropriate 
agency  whether  federaL  or  foreign,  charged 
with  the  responsibility  of  Investigating  or 
prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant 
thereto 

(2)  Referrals  may  be  made  of  assignments 
of  research  investigators  and  project  moni¬ 
tors  to  specific  research  projects  to  the 
Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Ex¬ 
change.  Inc. 

(3)  In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required  to 
be  diaclosed  under  the  Freedom  of  Informa- 
hon  Act.  disclosure  may  be  made  of  the  De¬ 
partment  of  Justice  for  the  purpose  of  ob- 
talnhig  ns  advice. 

(4)  A  record  from  this  system  of  records 
may  be  thsclosed  as  a  “routine  use”  to  a  fed¬ 
eral.  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  re¬ 
cords  or  othM-  pertinent  recorda.  such  as 
(nirfent  licenses,  if  necessary  to  obtain  a 
record  relevant  to  an  agency  dectston  con¬ 
cerning  the  hiring  or  retention  of  an  em- 
iSoyee.  the  Issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  the  tasuance  of  a 
ileenae  grant  or  other  benefit. 

A  record  from  this  system  of  records  may 
be  disclosed  to  a  federal  agency.  In  response 
to  its  request,  in  connection  with  the  hiring 


or  retention  of  an  employee,  the  Issuance  of 
a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  sgency, 
to  the  extent  that  the  record  la  relevant  and 
necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter 

(9)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its 
function  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order 
Issued  pursuant  thereto,  the  relevant  re¬ 
cords  in  the  system  of  records  may  be  re¬ 
ferred.  as  a  routine  use.  to  the  appropriate 
agency  whether  state  or  local  charged  with 
the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereta 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal  agencies’ 
records,  such  as  the  Internal  Revenue  Ser¬ 
vice  or  the  Civil  Righu  Commission.  Issue  a 
subpoena  to  the  Department  for  records  in 
this  system  of  records,  the  Department  will 
make  such  records  available 

(7)  Where  a  contract  between  a  compo¬ 
nent  of  the  Department  and  a  labor  (jrgi^ 
atlon  recognized  under  E.O  11491  provides 
that  the  agency  wiu  dlseloee  personal  re¬ 
cords  relevant  to  the  organization's  miSBton. 
records  in  this  system  of  records  may  be  dis¬ 
closed  to  such  organization. 

(8>  Where  the  appropriate  official  of  the 
Department,  pursuant  to  the  Department's 
Freedom  of  Information  Regulation  deter¬ 
mines  that  it  is  in  the  public  mterest  to  dis¬ 
close  a  record  which  (s  otherwise  exempt 
from  mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  recorda 

(9)  The  Department  contemplates  that  it 
will  contract  with  a  private  nrm  for  the  pur¬ 
pose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system. 
Relevant  records  win  be  disclosed  to  such  a 
contractor  The  contractor  shall  be  required- 
to  mamtaln  Privacy  Act  safeguards  with  re¬ 
spect  to  such  records. 

(10) -(99)  [Reserved! 

(100)  To  the  Department  of  JuatkN  or 
other  appropriate  Federal  agencies  in  de¬ 
fending  claims  against  the  United  States 
when  the  claim  is  based  upon  an  mdlvidual's 
mental  or  physical  condition  and  •  alleged 
to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with 
8U(ih  individual. 

(101)  To  individuals  and  organiaatlons. 
deemed  qualified  by  the  Secretary  to  carry 
out  specific  research  solely  for  the  purpose 
of  carrying  out  such  research. 

(102)  To  organizations  deemed  qualified 
by  the  Secretary  to  carry  out  quality  aoseas 
ment.  medical  audits  or  utUiaation  review 

(103)  Disclosures  in  the  course  of  employ¬ 
ee  discipline  or  competence  determination 
proceedings. 

Appiniiix  C 
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21  70  Disclosure  and  intra-agency  use  of  re¬ 
cords  In  Privscv  Act  Record  Systems:  no 
accounting  required. 

21  71  DtscJosure  of  records  in  Privacy  Act 
Record  Systems,  accounting  required. 

21  72  Individual  consent  to  disclosure  of  re¬ 
cords  to  other  persons 
21.73  Accuracy  completeness,  timeliness, 
and  relevance  of  records  disclosed  from 
Privacy  Act  Record  Systems. 

21  74  Providing  notice  that  a  record  is  dis¬ 
puted 

21  75  Rights  of  legal  guardians. 

Aothohitv  Sec  201  et  seq..  PubxL.  717. 
52  Stat  1040  et  seq.  as  amended  <21  U  S.C. 
321  et  seq  i;  sec  I  et  seq..  Pub  L.  410.  58 
Stat  682  et  seq.  as  amended  <42  U.S.C  201 
et  seq  i:  Pub  L.  23.  81  Stat  54-56.  as 
amended  (5  O  S.C  552):  Pub  L.  93-676.  88 
StAt  1806(5  u  se  5S2ai 

Sottarc  42  PR  15628  Mar  22  1977,  unless 
Otherwise  noted 


Subpart  A — Oonorol  Previsions 

i  21.1  Scope 

(a)  This  part  establishes  procedures 
to  implement  the  Privacy  Act  of  1974 
(5  use  5A3ai  It  applies  to  records 
about  individuals  that  are  maintained, 
collected,  used  or  disclosed  by  the 
Pood  and  Drug  Administration  and 
contained  tn  Privacy  Act  Record  Sys¬ 
tems 

(b>  This  part  does  not 

( 1  >  Apply  rx»  FVwi  and  Drug  Admin¬ 
istration  record  systems  that  are  not 
Privacy  Act  Record  Systems  or  make 
available  re  an  indir'idtiaJ  records  that 
may  include  references  to  him  but 
that  are  not  retrieved  by  his  name  or 
other  personal  identifier  whether  or 
not  rentained  in  a  Privacy  Act  Record 
System.  Parr  20  of  this  chapter  <the 
public  information  regulations)  and 
other  regulations  referred  to  therein 
determined  when  records  are  made 
available  m  such  cases 

f2)  Make  any  records  available  to 
persons  other  than  (1)  individuals  who 
are  the  subiecrs  of  the  recorda.  <il) 
persons  accompanying  such  individ¬ 
uals  under  4  21  43  (ill)  persons  pro¬ 
vided  records  pursuant  to  Individual 
consent  under  §  21  72.  or  fiv)  persons 
acting  on  benalf  of  such  Individuals  as 
legal  guardians  under  9  21  75  Part  20 
of  this  Chapter  (the  piiblic  information 
regulations)  and  other  regulations  re¬ 
ferred  to  therein  determine  when 
Pood  and  Drug  Administration  records 
are  disciosabie  to  members  of  the 
public  generally  Subpart  O  of  this 
part  limits  the  provigions  of  Part  20  of 
this  chapter  with  respect  to  disclo¬ 
sures  of  records  aoout  individuals 
from  Privacy  Act  Record  Systems  to 


persons  other  than  Individuals  who 
are  the  subjects  of  the  records 

(3)  Make  available  information  com 
piled  by  the  Pood  and  Drug  Adminis 
tratlon  in  reasonable  anticipation  of 
court  litigation  or  formal  admlnisirs 
tlve  proceedings  The  availability  of 
such  Information  to  any  member  of 
the  public.  Including  any  siibteci  indi 
vldual  or  party  to  such  litigation  or 
pr(x;eedlng  shall  be  governed  by  appli 
cable  constitutional  principles,  rules  of 
discovery,  and  Pan  20  of  this  chapter 
(the  public  Information  regulations) 

<4)  Apply  to  personnel  reeords  main¬ 
tained  by  the  Division  of  Personnel 
Management.  Pood  and  Drug  Admlnis 
tratlon.  except  as  provided  In  9  2132 
Such  records  are  subject  r.o  regula¬ 
tions  of  the  Civil  Sendee  Commission 
In  6  CPR  Parts  293.  294.  and  297 

9  21 .3  Definitions 

As  used  in  this  pan 

(a)  “Individual"  means  s  natural 
living  person  who  is  a  citizen  of  the 
UnlU^  Stat4w  or  an  alien  lawfully  ad 
mltted  for  permanent  residence  Indl 
Vldual  does  not  include  sole  propri¬ 
etorships.  partnerships  or  corpora 
tions  engaged  In  the  production  or  dis 
tiibiitton  of  products  regulated  by  the 
P(X>d  and  Drug  Administration  or  with 
which  the'Pood  and  Drug  Admlnistra 
tion  has  business  dealings  Any  such 
business  ent^irpnse  that  is  identified 
by  the  name  of  one  or  more  Individ 
uals  IS  not  an  Individual  within  the 
meaning  of  this  pan.  Employees  of 
regulat^  business  enterprises  are  con 
sidered  individuals  Accordingly  phy 
sicians  and  other  heaitn  orofesslonais 
who  are  engaged  tn  business  as  propn 
etors  of  establishments  regulated  by 
the  Pood  and  Drug  Administration  are 
not  considered  individuals  howevei 
physicians  and  other  health  profes 
aionals  who  are  engaged  m  clinical  in 
vestigations.  employed  by  regulated 
enterprises,  or  the  subjects  or  records 
concerning  their  own  health,  e.g..  ex 
posure  to  excessive  radiation,  are  con 
sidered  Individuals  Pood  and  Drug  Ad 
ministration  employees  mnsiiltants. 
and  advisory  committee  members. 
State  and  local  officials  and  consum 
ers  are  considered  individuals 

(b)  “Records  about  individuals" 
means  items,  collections  or  grouping.^ 
of  information  about  indhoduais  con 
tamed  in  Privacy  Act  Record  Systems 
tncludmg.  but  not  limited  to  edura 
tlon.  financial  transactions  medical 
history  cnrnmsil  historv  or  employ 
ment  history  that  contain  names  or 
personal  identifiers. 

(C)  "Privacy  Act  Record  Svsiem 
means  a  system  of  recoins  anout  inoi 
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viduals  under  the  control  of  the  Food 
and  Drue  Administration  from  which 
Information  is  retrieved  by  individual 
names  or  other  personal  Identifiers. 
The  term  includes  such  a  system  of  re¬ 
cords  whether  subject  to  a  notice  pub¬ 
lished  by  the  Pood  and  Drug  Adminis¬ 
tration.  the  Department,  or  another 
agency  Where  records  are  retrieved 
only  by  persona)  identifiers  other  than 
Individual  names,  a  system  of  records 
is  not  a  Privacy  Act  Record  System  If 
the  Pood  and  Drug  Administration 
cannot,  by  reference  to  information 
under  its  control  or  by  reference  to  re¬ 
cords  of  contractors  that  are  subject 
to  this  part  under  §21.30.  ascertain 
the  Identity  of  individuals  who  are  the 
subjects  of  the  records. 

(d)  “Persona)  identifiers*’  includes 
Individual  names,  identifying  numiDers. 
symbols,  or  other  identifying  designa¬ 
tions  assigned  to  individuals.  “Person¬ 
al  Identifiers"  does  not  include  names, 
numbers,  symbols,  or  other  Identifying 
designations  that  identify  products,  es¬ 
tablishments.  or  actions. 

(e)  “Personnel  records’*  means  any 
personal  information  maintained  in  a 
Privacy  Act  Record  System  that  is 
needed  for  personnel  management 
programs  or  processes  such  as  staffing, 
employee  development,  retirement, 
and  grievances  and  appeals. 

(f)  “Department"  means  Depart¬ 
ment  of  Health.  Education,  and  Wel¬ 
fare. 

§21.10  Policy  concerning  records  about 
hMllvtduals. 

Information  about  individuals  hi' 
Food  and  Drug  Administration  records 
shall  be  collected,  mamtained.  used, 
and  disseminated  so  as  to  protect  the 
right  to  privacy  of  the  individual  to 
the  fullest  possible  extent  consistent 
with  laws  relating  to  disclosure  of  in¬ 
formation  to  the  general  public,  the 
law  enforcement  responsibilities  of  the 
agency,  and  administrative  and  pro¬ 
gram  management  needs. 

Subport  b— Food  and  Drug  Adminis* 

trotion  Privocy  Act  Rucord  Systums 

§  21.20  Procedures  for  notice  of  Pood  and 
Drug  Administration  Privacy  Act 
Record  System*. 

(a)  The  Food  and  Drug  Administra¬ 
tion  shall  issue  In  the  Federal  Regis¬ 
ter  on  or  before  August  30  of  each 
year  a  notice  concerning  each  Privacy 
Act  Record  System  as  defined  in 
§  21.3<c)  that  Is  not  covered  by  a  notice 
published  by  the  Department,  the 
Civil  Service  Commission,  or  another 
agency. 

(b)  The  notice  shall  include  the  fol¬ 
lowing  information: 

(1)  The  name  and  location(s)  of  the 
system. 

(2)  The  categories  of  individuals 
about  whom  records  are  maintained  in 
the  system. 


(3)  The  categories  of  records  main¬ 
tained  in  the  system. 

(4)  The  authority  for  the  system. 

(6)  Each  routine  use  of  the  records 

contained  in  the  system  (i.e..  use  out¬ 
side  the  Department  of  Health.  Educa¬ 
tion.  and  Welfare  that  is  compatible 
with  the  purpose  for  which  the  re¬ 
cords  were  collected  and  described  In 
the  notice)  Including  the  categones  of 
users  and  the  purposes  of  such  use. 

(6)  The  policies  and  practices  of  the 
Food  and  Drug  Administration  regard¬ 
ing  storage,  retnevabllity  (l.e..  how  the 
records  are  Indexed  and  what  Intra- 
agency  uses  are  made  of  the  records), 
access  controls,  retention,  and  disposal 
of  the  records  In  that  system. 

(7)  The  title  and  business  address  of 
the  offlcal  who  is  responsible  for  the 
system  of  records. 

(8)  The  notification  procedure,  i.e., 
the  address  of  the  FDA  Privacy  Coor¬ 
dinator.  whom  any  individual  can  con¬ 
tact  to  seek  notification  whether  the 
system  contains  a  record  about  him 

(9)  The  record  access  and  contest 
procedures,  which  shall  be  the  same  as 
the  notification  procedure  except  that 
a  reference  shall  be  Included  to  any 
exemption  from  access  and  contest. 

(10)  Where  any  records  in  the 
system  are  subject  to  an  exemption 
under  §21.61.  a  reference  to  this  ex¬ 
emption. 

(11)  The  categories  of  sources  of  re¬ 
cords  in  the  system. 

§21.21  Changes  In  systems  and  new  sys- 
tema 

(a)  The  Pood  and  Drug  Administra¬ 
tion  shall  notify  the  designated  De¬ 
partment  offieial.  the  Office  of  Man¬ 
agement  and  Budget  (Infcmnation 
Systems  Division),  and  the  Congress  of 
proposals  to  change  or  establish  Priva¬ 
cy  Act  Record  Systems  In  accordance 
with  procedures  of  the  Department 
and  the  Office  of  Management  and 
Budget. 

(b)  The  Food  and  Drug  Administra¬ 
tion  shall  Issue  a  notice,  in  accordance 
with  paragraph  (d)  of  this  section  and 
§21.2(Kb).  of  any  change  in  a  Privacy 
Act  Record  System  which: 

(1)  Increases  the  number  or  types  of 
indivduals  about  whom  records  are 
maintained: 

(2)  Expands  the  type  or  amount  of 
information  about  individuals  that  is 
maintained: 

(3)  Increases  the  number  of  catego¬ 
ries  of  agencies  or  other  persons  who 
may  have  access  to  those  records: 

(4)  Alters  the  manner  in  which  the 
records  are  organized  so  as  to  change 
the  nature  or  scope  of  those  records, 
such  as  the  combining  of  two  or  more 
existing  systems: 

(5)  Modifies  the  way  in  which  the 
system  operates  or  its  locatlon(s)  in  a 
manner  that  alters  the  process  by 
which  individuals  can  exercise  their 
rights  under  this  part,  such  as  the 
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ways  In  which  they  seek  access  or  re¬ 
quest  amendment  of  a  record:  or 

(6)  Changes  the  equipment  (xmflgu- 
ratlon  <m  which  the  system  is  operated 
so  as  to  create  the  potential  for  great¬ 
er  access,  such  as  adding  a  telecom¬ 
munications  capability 

<c)  The  Pood  and  Drug  Administra¬ 
tion  shall  Issue  a  notice  of  Its  Intention 
to  establish  new  Privacy  Act  Record 
Systems  m  accordance  with  paragraph 
(d)  of  this  section  and  §  21.20(b). 

(d)  Notices  under  pan«raphs  (b)  and 

(c)  of  this  section  shall  be  published  in 
the  Federal  Register  for  comment  at 
least  30  days  prior  to  implementation 
of  the  proposed  changes  or  establish¬ 
ment  of  new  systems.  Interested  per¬ 
sons  shall  have  the  opportunity  to 
submit  written  data,  views,  or  argu¬ 
ments  on  such  proposed  new  uses  or 
systems. 

Subporf  C — Ruouirumunt*  for  Spodfk 
Cotogorio*  of  Records 

§  21.30  Records  of  eontractora 

(a)  Systems  of  records  that  are  re¬ 
quired  to  be  operated  or  as  a  matter 
of  practical  necessity  must  be  operat¬ 
ed  by  contractors  to  accomplish  Food 
and  Drug  Administration  functions, 
from  which  information  is  retrieved  by 
individual  names  or  other  personal 
identifiers,  may  be  subjein  to  the  pro¬ 
visions  of  this  part.  If  the  contract  is 
agreed  to  on  or  after  September  27. 
1975.  the  criminal  penalties  set  forth 
in  6  I1.S.C.  552a(i)  are  applicable  to 
such  contractor,  and  any  employee  of 
such  contractor,  for  disclosures  pro¬ 
hibited  in  §21.71  or  for  mluntenance 
of  a  system  of  records  without  notice 
as  required  in  §  21.20. 

(b)  A  contract  is  considered  to  ac¬ 
complish  a  Food  and  Drug  Administra¬ 
tion  function  if  the  proposal  or  activ¬ 
ity  it  supports  is  principally  operated 
on  behalf  of  and  is  under  the  direct 
management  of  the  Food  and  Drug 
Administration.  Systems  of  records 
from  which  Information  Is  retrieved  by 
individual  names  or  other  personal 
identifiers  and  that  are  operated 
under  contracts  to  accimiplish  Food 
and  Drug  Administration  functions 
are  deemed  to  be  mamtained  by  the 
agency  and  shall  be  subject  to  the  pro¬ 
cedures  and  requrements  of  this  part. 

(c)  A  contract  Is  not  considered  to 
accomplish  a  Pood  and  Drug  Adminis¬ 
tration  fuctlon  if  the  program  or  activ¬ 
ity  it  supports  is  not  prmcipally  oper¬ 
ated  on  behalf  of.  or  is  not  under  the 
direct  management  of,  the  Food  and 
Drug  Administration.  For  example, 
this  part  does  not  apply  to  systems  of 
records: 

(1)  Operated  under  contract  ^th 
the  Food  and  Drug  Administration  by 
State  or  local  government  agencies,  or 
organizations  representing  such  agen¬ 
cies.  when  such  "agencies  or  organiza¬ 
tions  are  also  performing  State  or 
local  government  functions. 
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(2)  Operated  by  contraetora  with  the 
Pood  and  Dnig  Admlnlstratioii  by  In¬ 
dividuals  or  organizations  whose  pri¬ 
mary  functimi  is  delivery  of  health 
services,  such  as  hospitals,  physicians, 
pharmacists,  and  other  health  profes¬ 
sionals.  and  that  report  information 
concerning  products,  e.g..  injuries  or 
product  defects,  to  the  Pood  and  Drag 
Administration.  Before  such  contrac¬ 
tors  submit  information  to  the  Pood 
and  Drug  Administration,  the  names 
and  other  personal  identifiers  of  pa¬ 
tients  or  research  subjects  in  any 
medical  or  similar  report,  test,  study, 
or  other  research  project  shall  be  de¬ 
leted.  unless  the  contract  provides  oth- 
erwiser.  If  the  Pood  and  Drug  Admin¬ 
istration  subsequently  needs  the 
names  of  such  individuals,  a  separate 
request  will  be  made. 

(3)  Relating  to  individuals  whom  the 
contractor  employs,  or  with  whom  the 
contractor  otherwise  deals,  in  the 
course  of  providing  goods  and  services 
to  the  Po<^  and  Drug  Administration. 

(4) Operated  under  grants. 

(d)  The  requirements  of  this  part 
shall  apply  when  a  contractor  who  op¬ 
erates  a  system  of  records  not  subje^ 
to  this  part  reports  to  the  Food  and 
Drug  Administration  information  that 
is  a  system  of  records  about  individ¬ 
uals  from  which  personal  informatitm 
is  retrieved  by  names  or  oUier  perstm- 
al  identifiers.  Where  the  Information 
would  be  a  new  Privacy  Act  Record 
System,  or  a  change  in  an  existing  Pri¬ 
vacy  Act  Record  System  of  a  type  de¬ 
scribed  in  $  21.21.  the  Pood  and  Drag 
Administration  shall  comply  with  the 
requirements  of  S  21.21. 

(e)  The  Pood  and  Drug  Admlnlstra- 
ti(m  win  review  all  omtracts  before 
award  to  determine  whether  operation 
of  a  system  from  which  information  is 
retrieved  by  individual  names  or  other 
personal  identifiers  will  be  required  of 
the  c(»tractor.  by  the  terms  of  the 
contract  or  as  a  matt^  of  practical  ne¬ 
cessity.  If  such  operatkm  will  be  re¬ 
quired.  the  solicitation  and  conUact 
shall  include  the  following  clause,  or  a 
clause  of  similar  effect: 

Whenever  the  emtractor  or  any  of  his 
employees  Is  required  by  this  contract  to  op¬ 
erate  a  system  of  reeords  from  which  infor¬ 
mation  Is  retrieved  by  individual  names  or 
other  personal  identifiers  In  order  to  aooom- 
pllah  a  Pood  and  Onis  AdmlnMratilaB  ftmo- 
tion.  the  contractor  and  every  employee  la 
considered  to  be  an  employee  (rf  the  Pood 
and  Drug  Administration  and  shall  operate 
such  ssrstem  of  records  In  accordance  with 
the  Privacy  Act  of  18V4  (5  U.8.C  S6Sa).  reg¬ 
ulations  of  the  Pood  and  Drug  Admlnlsera- 
tton  m  31  CP41  Part  31  and  rules  of  conduct 
that  apply  to  Pood  and  Drug  Admrnistra- 
tion  employees  who  work  with  such  sysmms 
of  records  The  oontiraetor  and  hla  employ 
ees  are  subject  to  the  criminal  Densities  set 
forth  m  ft  U.8.C.  ftftSad)  for  violauoiis  of  (be 
Privacy  Act. 


9  21.31  Records  stored  by  the  General  Ser¬ 
vices  Administration  and  arcMval  re¬ 
cords. 

(a)  Food  and  Drug  Administration 
records  that  are  stored,  processed,  and 
smviced  by  the  General  Services  Ad¬ 
ministration  in  accordance  with  44 
DB.C.  3103  shall  be  considered  to  be 
maintained  by  the  Pood  and  Drug  Ad¬ 
ministration.  The  General  Services 
Administration  shall  not  disclose  the 
record  except  to  authorized  Pood  and 
Drag  Administration  employees. 

(b)  Each  Pood  and  Drag  Administra¬ 
tion  record  pertaining  to  an  identifi¬ 
able  individual  that  was  transferred  to 
the  National  Archives  of  the  United 
States  as  a  record  determined  by  the 
National  Archives  to  have  sufficient 
historical  or  other  value  to  warrant  its 
continued  preservation  shall  be  consid¬ 
ered  to  be  maintained  by  the  National 
Archives  and  shall  not  be  subject  to 
the  provisions  of  this  part. 

21.32  Persoancl  racorda 

(a>  Present  and  former  Pood  and 
Drug  Admlnlstratlofl  employees  desir¬ 
ing  access  to  personnel  records  about 
themselves  should  consult  ssmtem  no¬ 
tices  applicable  to  the  agmcy’s  person¬ 
nel  records  that  are  pubitahed  by  the 
Civil  Service  Commission  and  the  De¬ 
partment  as  well  as  any  notice  Issued 
by  the  Pood  and  Drug  Administration. 

(bxi)  The  procedures  of  the  Civil 
Service  Commission  at  5  CFR  Parts 
293.  294.  and  297.  rather  than  the  pro¬ 
cedures  in  921.33  and  Subparts  D 
through  F  of  this  part,  govern  systems 
of  personnel  reom-ds  about  Pood  and 
Drw  Administration  employees  that 
are  subject  to  notices  published  by  the 
Commission,  l.e..  systems  that: 

(i)  The  Commission  maintains. 

(il)  Are  mamtalned  by  the  Division 
of  Personnel  Management,  Food  and 
Drug  Administration. 

(Ui)  Are  maintained  by  Department 
Regional  Offices,  concerning  field  em^ 
l^yeea 

<2)  The  Commission’s  procedures 
may.  if  necessary,  be  supplemoited  in 
the  Food  and  Drug  Administration 
Staff  Manual  Guide.  Current  Food 
and  Drug  Administration  employees 
should  mafl  or  deliver  written  requests 
under  the  Privacy  Act  for  access  to 
personnel  records  described  in  this 
paragraph  to  the  Commission  In  accor¬ 
dance  with  5  CFR  297.106.  the  Direc¬ 
tor.  Divtaion  of  Personnel  Manage¬ 
ment  (HFA-4001.  Pood  and  Drug  Ad- 
mlnistratum.  5600  Fishers  Lane.  Rock¬ 
ville.  MD  20857.  or  the  personnel  offi¬ 
cer  in  the  servicing  HEW  Regional 
Poaonnel  Office.  An  employee  may 
consult  with  or  direct  hte  request  to 
the  PDA  Privacy  CooitUnator  (HFC- 
18>  Requests  for  access  to  personnel 
records  of  (ormer  employees  that  are 
located  in  Federal  reeords  centers 
should  be  directed  to  the  Commission. 
Requests  under  the  Privacy  Act  for 


amendment  of  personnel  records 
should  be  directed  to  these  same  offi¬ 
cials  who  are  responsible  for  access  to 
personnel  records  under  this  para¬ 
graph. 

(3>  With  respect  to  records  subject 
to  paragraph  (bx  1  >  of  this  section: 

<i)  Refusal  to  grant  access  to  a 
record  or  refusal  to  amend  a  record 
upon  request  of  an  employee,  shall 
only  be  made  by  the  Associate  Com¬ 
missioner  for  Administration  or  his 
designate:  and 

(ii)  Appeals  of  refusals  under  para¬ 
graph  (bM3Ki)  of  this  section  may  be 
made  to  the  Civil  Service  Commission 
in  accordance  with  5  CFR 
297.l08<g)(3)  and  297.113(b). 

(c)  Any  other  Privacy  Act  Record 
Systems  that  contain  personnel  re¬ 
cords.  or  records  that  otherwise  con¬ 
cern  agency  employees,  that  are  main¬ 
tained  by  offices  of  the  Food  and  Drug 
Administration  rather  than  the  Divi¬ 
sion  of  Personnel  Management  but 
which  are  not  subject  to  the 
Department's  notice  for  personnel  re¬ 
cords  In  operating  offices  are  subject 
to  this  part,  except  that  refusals  under 
this  part  to  grant  access  to  or  amend 
records  about  present  or  former  em¬ 
ployees  shall  be  made  by  the  Associate 
Commissioner  for  Administration 
rather  than  the  Associate  Commls- 
sliHier  for  Compliance. 

(d)  The  following  procedures  shall 
govern  requests  under  the  Privacy  Act 
for  personnel  records  that  are  main¬ 
tained  by  the  operating  offices  of  the 
Food  and  Drag  Administration  in 
which  employees  work: 

(1)  An  employee  shall  upon  request 
be  told  whether  records  about  htan  are 
maintained.  An  employee  shall  be 
glvm  access  to  records  about  himself 
that  are  subject  to  this  paragraph  In 
response  to  an  oral  or  written  request 
and  through  Infonnal  procedures, 
rather  tiuua  the  procedures  specified 
in  9f  21-40  through  21.43. 

(2)  Employee  identity  may  be  veri¬ 
fied.  if  necessary,  by  an  FDA  ID  card 
rather  than  in  accordance  with  9  21.44. 

(3)  O^aerally  no  fee  shall  be  charged 
for  records  requested  under  this  para¬ 
graph.  However.  In  cases  where  the  re¬ 
cords  requested  are  volumlnoua,  a  fee 
may  be  charged  in  accordance  with 
9  21.46. 

(4)  Records  that  are  subject  to  this 
paragraph  shall  be  available  for  access 
to  an  IndlviduaL  except  to  the  extent 
that  access  is  refused  by  the  Associate 
Commissioner  for  Administration  (m* 
his  designate  on  the  ground  that  the 
record  is  subject  to  an  exemption 
under  9  21  61  or  5  CFR  297  ill. 

(5)  Requests  under  the  Privacy  Act 
for  amendment  of  records  subj^  to 
this  paragraph  ahould  be  directed  to 
the  Director.  Division  of  Personnel 
Management  (HFA-400).  Such  re- 
questo  shall  be  reviewed  in  accordance 
with  Subpart  B  of  this  part.  Refusal  to 


^EO»Al  tftOlSTftK  VOl  47  MO  I84 — tHUlSOAV  SSTrSMSEft  3V.  1977 


PRIVACY  ACT  ISSUANCES 


52:157 


amend  a  record  subject  to  thia  para¬ 
graph  (dHS)  shall  only  be  made  by  the 
Associate  Commissioner  for  Adminis¬ 
tration  or  his  designate. 

<6)  Appeals  of  refusals  under  para¬ 
graph  (d)  <4)  or  (5>  of  this  section  may 
be  made  to  the  Commissioner  of  Pood 
and  Drugs,  except  where  the  Associate 
Conunlssloner  for  Administration  or 
his  designate  indicates  with  his  refusal 
that  the  appeal  should  be  made  to  the 
Civil  Service  Commission. 

(7)  Disclosures  of  records  subject  to 
this  paragraph  are  subject  to  Subpart 
O  of  this  part. 

S  21.33  Medical  recorda 

(a)  In  general,  an  individual  is  enti¬ 
tled  to  have  access  to  any  medical  re¬ 
cords  about  himself  in  Privacy  Act 
Record  Systems  maintained  by  the 
Foo6  and  Drug  Administration. 

(b)  The  Food  and  Drug  Administra¬ 
tion  may  apply  the  following  special 
procedures  In  disclosing  medical  re¬ 
cords  to  an  individual: 

<1)  The  agency  may  review  the  re¬ 
cords  to  determine  whether  disclosure 
of  the  record  to  the  individual  who  is 
the  subject  of  the  records  might  have 
an  adverse  effect  on  him.  If  it  is  deter¬ 
mined  that  disclosure  Is  not  likely  to 
have  an  Averse  effect  on  the  Individ¬ 
ual.  the  record  shall  be  disclosed  to 
him.  If  It  is  determined  that  disclosure 
Is  very  likely  to  have  an  adverse  effect 
on  the  Individual,  he  may  be  requested 
to  designate.  In  writing,  a  representa¬ 
tive  to  whom  the  record  shall  be  dis¬ 
closed.  Such  representative  may  be  a 
physician,  other  health  professional, 
or  other  responsible  person  who  would 
be  willing  to  review  the  record  and  dis¬ 
cuss  It  with  the  individual.  ' 

(2)  The  availability  of  the  record 
may  be  subject  to  any  procedures  for 
disclosure  to  an  individual  of  medical 
records  about  himself  under  Part  20  of 
this  chapter,  in  addition  to  or  In  lieu 
of  the  procedures  in  paragraph  (bMl>. 
that  are  not  inconsistent  with 
1 21.41(f). 

Swbport  0 — Procedures  for  NotMaH 

Non  of  and  Access  to  Records  In 

Privocy  Act  Record  Systems 

1 21.40  Pmeedum  for  submitting  requests 
for  notification  end  accesa 

(a)  An  individual  may  request  that 
the  Food  and  Drug  Administration 
notify  him  whether  a  Privacy  Act 
Record  System  contains  records  about 
him  that  are  retrieved  by  reference  to 
his  name  or  other  personal  idmtiflm*. 
An  Individual  may  at  the  same  time, 
or  after  receiving  notification  that 
such  a  record  about  him  exists,  re¬ 
quest  that  he  be  given  access  to  the 
record. 

(b)  An  individual  desiring  notifica¬ 
tion  or  access  to  records  shall  mall  or 
dellvm  a  request  for  records  in  any 


Food  and  Drug  Administration  Priva¬ 
cy  Act  Record  System  to  the  FDA  Pri¬ 
vacy  Coordinator  (HFC-lSi.  Pood  and 
Drug  Administration.  5600  Fishers 
Lane.  Rockville.  MD  20857 

<c)  Requests  shall  be  in  writing  and 
shall  name  the  Privacy  Act  Record 
System  or  Systems  concerning  which 
the  individual  requests  notification  of 
whether  there  are  records  about  him 
that  are  retrieved  by  reference  to  his 
name  or  other  personal  identifier  To 
help  assure  a  prompt  response,  an  in¬ 
dividual  should  Indicate  that  he  is 
making  a  "Privacy  Act  Request"  on 
the  envelope  and  in  a  prominent 
manner  in  the  letter 

<d)  An  individual  who  merely  wishes 
to  be  notified  whether  a  Privacy  Act 
Record  System  contains  a  record 
about  him  ordinarily  need  not  provide 
any  verification  of  his  identity  other 
than  his  name  The  mere  fact  that  the 
Food  and  Drug  Administration  has  a 
record  about  an  individual  In  any  of  its 
Privacy  Act  Records  Systems  would 
not  be  likely  to  constitute  a  clearly  un¬ 
warranted  invasion  of  personal  priva¬ 
cy  Where  mer«  disclosure  of  the  fact 
that  a  record  about  the  individual 
exists  would  be  a  clearly  unwarranted 
Invasion  of  personal  privacy,  further 
verification  of  the  Identity  of  the  indi¬ 
vidual  shall  be  required. 

(e>  An  individual  who  requests  that 
he  be  given  access  to  a  copy  of  records 
about  himself,  if  any  exist,  would  indi¬ 
cate  whether  he  prefers  (1)  to  have 
copies  of  any  such  records  mailed  to 
him  in  accordance  with  9  21.43<aKl). 
which  may  involve  a  fee  under  9  21.45. 
including  information  to  verify  his 
Identify  under  9  21  44  or  (2)  to  use  the 
procedures  for  access  In  person  under 
921.43(aH2). 

(f)  A  request  for  notification  and 
access  may  be  submitted  under  this 
subpart  concerning  any  Privacy  Act 
Record  System  that  to  exempt  under 
921.61.  as  indicated  in  the  notice  fw 
the  system.  An  tndividuai  seeking 
access  to  records  under  9  21.65(b)(3)  to 
Investigatory  records  compiled  for  law 
enforcement  purposes  other  than 
(nimlnal  law  enforcement  purposes 
should  submit  a  description  of  the 
right.  bMiefit.  or  privilege  that  he  be¬ 
lieves  he  was  denied  as  the  result  of 
the  Food  and  Drug  Administration’s 
maintenance  of  the  records.  Where 
the  system  to  exempt  under  921.61, 
and  access  to  the  requested  records  to 
not  granted  under  9  21.65.  the  request 
shall  be  handled  under  ther  provisions 
of  Part  20  of  this  chapto'  (the  public 
Information  regulations). 

(g)  The  Public  Records  and  Docu¬ 
ments  Center  shall  maintain  and  make 
available  copies  oi  the  forms  (OP-20S, 
Privacy  Act  Request  forms)  to  assist 
Individuals  in  flling  requests  under 
f  21.40. 

1 21.41  Proccsstiig  of  requests. 

(a)  An  Individual  or  his  guardian 
undw  9  31.75  shall  not  be  required  to 


show  any  justification  or  need  to 
obtain  notification  under  921.42  or 
access  to  a  record  under  9  21  43. 

(b)  The  Food  and  Drug  Administra¬ 
tion  will  determine  whether  a  request 
by  an  individual  for  record  about  him¬ 
self  is  appropriately  treated  as  a  re¬ 
quest  under  this  subpart,  or  under  the 
provtslous  of  Part  20  of  this  chapter 
(the  public  information  regulations), 
or  both.  Where  appropriate,  the  Pood 
and  Drug  Administration  will  consult 
with  the  individual  concerning  the  ap¬ 
propriate  treatment  of  the  request. 

(c)  The  PDA  Privacy  Coordinator 
(HFC18)  in  the  Public  Records  and 
Documents  Center  shall  be  responsible 
for  the  handling  of  Privacy  Act  re¬ 
quests  received  by  the  Food  and  Drug 
Administration.  Requests  mailed  or 
delivered  to  any  other  office  shall  be 
promptly  redirected  to  the  PDA  Priva¬ 
cy  C(x>rdlnator  Where  this  procedure 
would  unduly  delay  the  agency’s  re¬ 
sponse.  however,  the  agency  employee 
who  received  the  request  should  con¬ 
sult  with  the  FDA  Privacy  Coordina¬ 
tor  and  obtain  advice  as  to  whether 
the  employee  can  respond  to  the  re¬ 
quest  directly. 

(d)  Upon  receipt  of  a  request  by  the 
PDA  Privacy  Coordinator,  a  record 
shall  promptly  be  made  that  a  request 
has  been  received  and  the  date. 

(e)  A  letter  in  accordance  with 
9  21.42  responding  to  the  request  for 
notification  shall  issue  as  promptly  as 
possible  after  receipt  of  the  request  by 
the  Food  and  D?iig  Administration. 
Upon  determination  by  the  Public  Re¬ 
cords  and  Documents  Center  that  a  re¬ 
quest  for  access  to  records  is  appropri¬ 
ately  treated  as  a  request  under  Part 
20  rather  than  this  Part  21.  or  under 
both  parts,  the  time  limitations  pre¬ 
scribed  in  9  21.41  of  this  chapter  shall 
apply.  In  any  case,  access  to  available 
records  shall  be  provided  as  promptly 
as  possible. 

(f)  Except  as  provided  In  921.32.  an 
individual’s  access  to  records  about 
himself  that  are  retrieved  by  hto  name 
of  other  personal  identifiers  and  con¬ 
tained  In  any  Privacy  Act  Record 
System  may  only  be  denied  by  the  As¬ 
sociate  Commissioner  for  Compliance 
or  his  designate.  An  individual  shall 
not  be  denied  access  to  any  record 
that  to  otherwise  available  to  him 
under  this  part  exoeiH  on  the  grounds 
that  It  to  exempt  under  9  21.61  and  not 
required  to  be  disclosed  under 
921.65(aK2).  that  ft  was  ccmiplled  in 
reasonable  anticipation  of  court  litiga¬ 
tion  of  formal  administrative  proceed¬ 
ings.  or  to  the  extent  that  It  to  exempt 
(H*  prohibited  from  disclosure  because 
it  includes  a  trade  secret  or  commer¬ 
cial  or  financial  information  that  to 
privileged  or  oonfldmtlal  information 
the  disclosure  of  which  would  (XMistl- 
tute  a  clearly  unwarranted  invasion  of 
the  personal  privacy  of  anothw  indi¬ 
vidual. 
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(g)  The  FDA  Privacy  Coordinator 
shall  assure  that  records  are  main¬ 
tained  of  the  number,  status,  and  dis¬ 
position  of  requests  under  this  sub¬ 
part.  Including  the  number  of  requests 
for  records  exonpt  from  access  under 
this  subpart  and  other  Information  re¬ 
quired  for  purposes  of  the  annual 
report  to  Congress  under  the  Privacy 
Act.  These  temporary  administrative 
management  records  shall  not  be  con¬ 
sidered  to  be  Privacy  Act  Record  Sys¬ 
tems.  All  records  required  to  be  kept 
under  this  paragraph  shall  only  In¬ 
clude  requesting  Individuals’  names  or 
personal  Identifiers  for  so  long  as  any 
request  for  notification  access,  or 
amendment  is  pending.  The  Identity 
of  individuals  making  requests  under 
this  subpart  shall  be  regarded  as  confi¬ 
dential  and  shall  not  be  disclosed 
undw  Part  20  of  this  chapter  (the 
public  Information  regulatlcms)  to  any 
other  person  or  agency  except  as  Is 
necessary  for  the  processing  of  re¬ 
quests  under  this  subpart. 

S  21.42  Responses  to  requests. 

(a)  The  FDA  shall  repond  to  an 
individual’s  request  for  notification  as 
to  whether  a  Privacy  Act  Record 
Syst«n  contains  records  about  him 
that  are  retrieved  by  his  name  or 
other  personal  Identifier  by  sending  a 
letter  under  this  paragraph. 

(1)  If  there  are  no  records  about  the 
individual  that  are  retrieved  by  his 
name  or  other  personal  identifier  In 
the  named  Privacy  Act  Record 
System,  or  the  requester  is  not  an  "In¬ 
dividual"  under  f  21.3(a),  the  letter 
shall  so  state.  Where  appropriate,  the 
letter  shall  indicate  that  the  Food  and 
Drug  Administration’s  public  Informa¬ 
tion  regulations  in  Part  20  of  this 
chapter  prescribe  general  rules  gov¬ 
erning  the  avaUablUty  of  information 
to  members  of  the  public,  and  that  a 
request  may  be  made  In  accordance 
with  Part  20  of  this  chapter  tm  re¬ 
cords  that  are  not  retrieved  by  the 
requester’s  name  or  other  personal 
identifier  from  a  Privacy  Act  Re(»rd 
System. 

(2)  If  there  are  records  about  the  In¬ 
dividual  that  are  retrieved  by  his  name 
or  other  personal  identifier  and  the 
named  Privacy  Act  Record  System  Is 
not  exempt  from  Individual  access  and 
contest  under  $  21.61,  or  the  system  is 
exempt  but  access  is  allowed  or  re¬ 
quired  under  121.65,  the  letter  shall 
inform  him  that  the  re<x>rd8  exist  and 
shall  either: 

(i)  Enclose  a  copy  of  the  re(X)rds 
under  §  21.43(aKl)  or  indicate  that  the 
records  will  be  sent  under  separate 
cover,  where  there  has  been  adequate 
verification  of  the  identity  of  -the  indi¬ 
vidual  under  $  21.44  and  the  fees  under 
§  21.45  do  not  exceed  $25.  or 

(ii)  Inform  the  individual  of  the  pro¬ 
cedures  to  obtain  access  to  the  records 
by  mail  or  in  person  under 


|21.43(aM2).  as  well  as  the  approxi¬ 
mate  dates  by  which  the  requested  re¬ 
cords  can  be  provided  (If  the  records 
are  not  then  available),  the  locations 
at  which  access  hi  person  may  be  had. 
and  the  Information  neectod.  If  any.  to 
verify  the  identity  of  the  Individual 
undM-  f  21.44. 

(3)  If  the  named  Privacy  Act  Record 
System  contains  records  about  the  in¬ 
dividual  that  are  retrieved  by  his  name 
or  other  personal  identifier,  and  the 
simtem  is  exempt  from  Individual 
access  and  contest  under  1 21.61  and 
access  is  not  allowed  or  required  under 
921.65.  the  letter  should  inform  him 
that  the  records  are  exempted  from 
access  and  contest  by  121.61.  The 
letter  shall  also  inform  him  if  the  re¬ 
cords  sought  are  not  available  because 
they  were  compiled  in  reasonable  an¬ 
ticipation  of  court  litigation  or  formal 
administrative  proceedings  or  are  oth¬ 
erwise  not  available  under  121.41(b). 
Where  appropriate,  the  letter  shall 
also  Indicate  whether  the  records  are 
available  under  Part  20  of  this  chapter 
(the  public  lnf(HTnatlon  regulations), 
and  it  may  disclose  the  records  in  ac¬ 
cordance  with  Part  20. 

(4)  If  the  named  Privacy  Act  Record 
System  contains  records  about  the  in¬ 
dividual  that  are  retrieved  by  his  name 
or  other  personal  identifier,  but  a  final 
determination  has  not  yet  been  made 
with  respect  to  disclosure  of  all  of  the 
records  covered  by  the  request,  e.g., 
because  it  is  neccessary  to  (xmsult  an¬ 
other  person  or  agency  having  an  In¬ 
terest  in  the  confidentiality  of  the  re¬ 
cords,  the  letter  shall  explain  the  cir¬ 
cumstances  and  Indicate  when  a  final 
answer  will  be  given. 

(b)  Except  as  provided  in  921.32. 
access  to  a  record  may  (Hily  be  denied 
by  the  Associate  Commissioner  for 
Compliance  or  his  designate.  If  access 
to  any  record  Is  denied,  wholly  or  In 
substantial  part,  the  letter  shall  state 
the  right  of  the  Individual  to  appeal  to 
the  Commissioner  of  Pood  and  Drugs. 

(c)  If  a  request  for  a  copy  of  the  re¬ 
cords  will  result  in  a  fee  of  more  than 
$25.  the  letter  shall  q)eclfy  or  estimate 
the  fee  involved.  Where  the  individual 
has  requested  a  copy  of  any  records 
about  him  and  copying  the  records 
would  result  in  a  fee  of  over  $50,  the 
Food  and  Drug  Administration  shall 
require  advance  deposit  as  well  as  pay¬ 
ment  of  any  amount  not  yet  received 
as  a  result  of  any  previous  request  by 
the  individual  for  a  record  about  him¬ 
self.  under  this  subpart  or  Part  20  of 
this  chiqster  (the  public  information 
regulations)  before  the  records  are 
made  available.  If  the  fee  is  less  than 
$60.  prepayment  shall  not  be  required 
unless  payment  has  not  yet  been  re¬ 
ceived  for  records  disclosed  as  a  result 
of  a  previous  request  by  the  individual 
for  a  record  about  himself  under  this 
subpart  or  Part  20  of  this  chapter. 


9  21.48  Acccu  to  requested  records. 

(a)  Access  may  be  granted  to  re¬ 
quested  records  by: 

(1)  Mailing  a  copy  of  the  records  to 
the  requesting  individual,  or 

(2)  Permitting  the  requesting  indi¬ 
vidual  to  review  the  record  in  person 
between  8  a.m.  and  4:30  p.m.  at  the 
office  of  the  FDA  Privacy  Coodinator. 
at  the  Public  Records  and  Documents 
Center  at  the  address  shown  in  9  20.30 
of  this  chapter,  or  at  any  Food  and 
Drug  Administration  field  office  listed 
In  9  61 16  of  this  chapter,  or  at  another 
l(x»ition  or  time  upon  which  the  Food 
and  Drug  Administration  and  the  indi¬ 
vidual  agree.  Arrangements  for  such 
review  can  be  made  by  consultation 
between  the  roA  Privacy  Coordinator 
and  the  individual.  An  individual  seek¬ 
ing  to  review  re<x)rd8  in  person  shall 
generally  be  permitted  access  to  the 
file  copy,  except  that  where  the  re¬ 
cords  Include  nondisclosable  informa¬ 
tion,  a  copy  shall  be  made  of  that  por- 
tl(m  of  the  records,  with  the  nondisclo¬ 
sable  information  blocked  out.  Where 
the  Individual  is  not  given  a  copy  of 
the  record  to  retain,  no  charge  shall 
be  made  for  the  costs  of  copying  a 
record  to  make  it  available  to  an  indi¬ 
vidual  who  reviews  a  re(x>rd  in  person 
under  this  paragraph. 

(b)  An  individual  may  request  that  a 
re<x>rd  be  disclosed  to  or  discussed  in 
the  presence  of  another  individual, 
such  as  an  attorney.  The  individual 
may  be  required  to  furnish  a  written 
statement  authorizing  the  disclosure 
or  discussion  in  such  other  individual's 
presence. 

(c)  'The  Food  and  Drug  Administra¬ 
tion  will  make  every  reasonable  effort 
to  assure  that  records  made  available 
under  this  section  can  be  understcxKl 
by  the  individual,  such  as  by  providing 
an  oral  or  written  explanation  of  the 
records. 

9  21.44  Verlfkatlon  of  identity. 

(a)  An  individual  seeking  access  to 
records  in  a  Privacy  Act  Record 
System  may  be  required  to  comply 
with  reasonable  requirements  to 
enable  the  Pood  and  Drug  Administra¬ 
tion  to  determine  his  Identity.  The 
identification  required  shall  be  suit¬ 
able  considering  the  nature  of  the  re¬ 
cords  sought.  No  identification  shall 
be  required  to  receive  access  to  Infor¬ 
mation  that  is  required  to  be  disclosed 
to  any  member  of  the  public  under 
Part  20  of  this  chapter  (the  public  In¬ 
formation  regulations). 

(b)  An  individual  who  appears  m 
person  for  access  to  records  about 
himself  shall  be  required  to  provide  at 
least  one  document  to  identify  him¬ 
self.  e.g.,  driver’s  license,  passport,  or 
alien  or  voter  registration  card  to 
verify  his  identity.  If  an  individual 
does  not  have  any  such  document  or 
requests  access  to  records  about  him¬ 
self  without  appearing  in  person  under 
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circumstances  in  which  his  Identity 
cannot  be  verified  from  the  request 
itself,  he  shall  be  required  to  certify  in 
writing  that  he  is  the  individual  he 
claims  to  be  and  that  he  understands 
that  the  knowing  and  willful  request 
for  or  acquisition  of  a  record  pertain¬ 
ing  to  an  individual  under  false  pre¬ 
tenses  is  a  criminal  offense  subject  to 
a  $5,000  fine. 

(c)  In  making  requests  under  $21.75. 
a  parent  of  a  minor  child  or  legal 
guardian  of  an  incompetent  individual 
may  be  required  to  verify  his  relation¬ 
ship  to  the  minor  child  or  the  incom¬ 
petent  individual,  in  addition  to  verify¬ 
ing  his  own  identity,  by  providing  a 
copy  of  the  minor's  birth  certificate,  a 
court  order,  or  other  evidence  of  guar¬ 
dianship. 

(d)  Where  an  individual  seeks  access 
to  particularly  sensitive  records,  such 
as  medical  records,  the  individual  may 
be  required  to  provide  additional  in¬ 
formation  beyond  that  specified  in 
paragraph  (b)  or  (c)  of  this  section, 
such  as  the  individual’s  years  of  atten¬ 
dance  at  a  particular  educational  insti¬ 
tution.  rank  attained  in  the  uniformed 
services,  date  or  place  of  birth,  names 
of  parents,  an  occupation,  or  the  spe¬ 
cific  times  the  individual  received 
medical  treatment. 

$21.45  Fees. 

(a)  Where  applicable,  fees  for  copy¬ 
ing  records  shall  be  charged  in  accor¬ 
dance  with  the  .schedule  set  forth  in 
this  section  may  only  be  charged 
where  an  individual  has  requested 
that  a  copy  be  made  of  a  record  to 
which  he  is  granted  access.  No  fee  may 
be  charged  for  making  a  search  of  a 
Privacy  Act  Record  System  whether 
the  search  is  manuaL  mechanical,  or 
electronic.  Where  a  copy  of  the  record 
must  be  made  to  provide  access  to  the 
record,  e.g..  computer  printout  where 
no  screen  reading  is  available,  the 
copy  shall  be  made  available  to  the  in¬ 
dividual  without  cost.  Where  a  medical 
record  is  made  available  to  a  represen¬ 
tative  designated  by  the  individual 
under  $  21.33.  no  fee  will  be  charged. 

tb)  The  fee  schedule  is  as  follows: 

(1)  Copying  of  records  susceptible  to 
photocopying— $.10  per  page. 

(2)  Copying  of  records  not  suscepti¬ 
ble  to  photocopying,  e.g..  punch  cards 
or  magnetic  tapes— at  actual  cost  to  be 
determined  on  a  case-by-case  basis. 

(3)  No  charge  will  be  made  if  the 
total  amount  of  copying  for  an  individ¬ 
ual  does  not  exceed  $25. 

(c)  When  a  fee  is  to  be  assessed,  the 
individual  shall  be  notified  prior  to 
the  processing  of  the  copies,  and  be 
given  an  opportunity  to  amend  his  re¬ 
quest.  Payment  shall  be  made  by 
check  or  money  order  made  payable  to 
the  “Pood  and  Drug  Administration” 
and  shall  be  sent  to  the  Accounting 
Operations  Branch  (HFA-210>.  Pood 
and  Drug  Administration.  5600  Fishers 
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Lane.  Rockville.  MD  20857.  Advance 
deposit  shall  be  required  where  the 
total  amount  exceeds  $50. 

Subport  E— Precoduret  for  Roquotts 
for  Amondmont  of  Records 

$  21.50  Pmredures  for  submitting  requests 
for  amendment  of  records. 

(a)  An  individual  who  received  access 
to  a  record  about  himself  under  Sub¬ 
part  D  of  this  part  may  request  that 
the  record  be  amended  if  he  believes 
that  the  record  or  an  item  of  Informa¬ 
tion  is  not  accurate,  relevant  to  a  Pood 
and  Drug  Administration  purpose, 
timely,  or  complete. 

(b)  Amendments  under  this  subpart 
shall  not  violate  existing  statute,  regu¬ 
lation.  or  administrative  procedure. 

( 1 )  This  subpart  does  not  permit  al¬ 
teration  of  evidence  presented  in  the 
course  of  Judicial  proceedings  or  Food 
and  Drug  Administration  adjudicatory 
or  rule  making  proceedings  or  collater¬ 
al  attack  upon  that  which  has  already 
been  the  subject  of  any  such  proceed¬ 
ings. 

(2)  If  the  accuracy,  relevancy,  timeli¬ 
ness.  or  completeness  of  the  records 
may  be  contested  in  any  other  pending 
or  imminent  agency  proceeding,  the 
Food  and  Drug  Administration  may 
refer  the  individual  to  the  other  pro¬ 
ceeding  as  the  appropriate  means  to 
obtain  relief.  If  the  accuracy,  rel¬ 
evance.  timeliness,  or  completeness  of 
a  record  is.  or  has  been,  an  issue  in  an¬ 
other  agency  proceeding,  the  request 
under  this  section  shall  be  dispos^  of 
in  accordance  with  the  decision  in  the 
other  proceeding,  absent  unusual  cir¬ 
cumstances. 

(c)  Requests  to  amend  records  shall 
be  submitted  in  writing,  to  the  PDA 
Privacy  Coordinator  in  accordance 
with  $  21.40(b).  Such  requests  shall  in¬ 
clude  information  sufficient  to  enable 
the  Pood  and  Drug  Administration  to 
locate  the  record,  a  brief  description  of 
the  items  of  information  requested  to 
be  amended  and  the  reasons  why  the 
record  should  be  amended  together 
with  any  appropriate  documentation 
or  arguments  in  support  of  the  re¬ 
quested  amendment.  An  edited  copy  of 
the  record  showing  the  described 
amendment  may  be  included.  Verifica¬ 
tion  of  identity  should  be  provided  in 
accordance  with  $  21.44. 

(d)  Written  acknowledgement  to  the 
receipt  of  a  request  to  amend  a  record 
shall  be  provided  within  10  working 
days  to  the  individual  who  requested 
the  amendment.  Such  acknowledge¬ 
ment  may  request  any  additional  in¬ 
formation  needed  to  verify  identity  or 
make  a  determination.  No  acknowl¬ 
edgement  need  be  made  if  the  request 
can  be  reviewed,  piocessed.  and  the  in¬ 
dividual  notified  of  the  agency’s  agree¬ 
ment  with  the  request  or  refusal 
within  the  10-day  period. 
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12141  RctpoiiMii  to  requMtii  for  amend¬ 
ment  of  recorda. 

(a)  The  Food  and  Drug  Administra¬ 
tion  shall  take  one  of  the  following  ac¬ 
tions  on  the  request  for  amendment  of 
records  as  promptly  as  possible: 

(1)  Amend  any  portion  of  the  record 
which  the  agency  has  determined, 
based  upon  a  preponderance  of  the 
evidence,  is  not  accurate,  relevant  to  a 
Food  and  Dnig  Administration  pur¬ 
pose.  timely,  or  complete,  and.  in  ac¬ 
cordance  with  paragraph  (dK3)  of  this 
section,  inform  the  individual  and  pre¬ 
vious  recipients  of  the  record  that  has 
been  amended  of  the  amendment. 

(2)  Inform  the  individual  of  its  refus¬ 
al  to  amend  any  portion  of  the  record 
in  the  manner  requested,  the  reason 
for  the  refusal,  and  the  opportunity 
for  administrative  appeal  to  the  Com¬ 
missioner  of  Pood  and  Drugs.  Except 
as  provided  in  $21.32.  such  refiisal 
may  only  be  issued  by  the  Associate 
Commissioner  for  Compliance  or  his 
designate. 

(3)  Where  another  agency  was  the 
source  of  and  has  control  of  the 
record,  refer  the  request  to  that 
agency. 

(b)  The  agency  may.  for  good  cause, 
extend  the  period  for  taking  action  an 
additional  30  working  d&vs  if  notice  is 
provided  to  the  Individual  explaining 
the  circumstances  of  the  delay. 

(c)  The  officials  charged  with  re¬ 
viewing  a  record  to  determine  how  to 
respond  to  a  request  to  amend  it.  shall 
assess  its  accuracy,  relevance  to  a  Pood 
and  Drug  Administration  purpose, 
timeliness,  or  completeness.  The  deter¬ 
mination  shall  be  made  in  the  light  of 
the  purpose  for  which  the  records  or 
system  is  used,  the  agency’s  need  for 
the  record,  and  the  possible  adverse 
consequences  to  the  Individual  from 
the  record  if  not  amended.  Whenever 
the  Pood  and  Drug  Administration  re¬ 
ceives  a  request  for  deletion  of  a 
record,  or  portions  of  a  recorcL  it  shall 
consider  anew  whether  the  contested 
information  in  the  record  is  relevant 
and  necessary  to  a  Pood  and  Drug  Ad¬ 
ministration  purpose. 

(d)  If  the  Pood  and  Drug  Adminis¬ 
tration  agrees  with  an  individual’s  re¬ 
quest,  it  shall  take  the  following  ac¬ 
tions: 

(1)  So  inform  the  individual  in  writ¬ 
ing. 

(2)  In  accordance  with  statute,  regu¬ 
lation.  or  procedure,  amend  tlie  record 
to  make  it  accurate,  relevant  to  a  Pood 
and  Drug  Administration  purpose, 
timely,  or  complete,  making  note  of 
the  date  and  fact  of  the  amendment. 

(3>  If  an  accounting  was  made  under 
$  21  71(d)  of  a  disclosure  of  the  record 
under  $  21.71(a).  provide  a  copy  of  the 
record  as  amended,  to  all  previous  re¬ 
cipients  of  the  recorcL 

$21.52  Administrative  appeals  of  refusals 
to  amend  records. 

(a)  If  an  individual  disagrees  with  a 
refusal  under  S21.51(aK2)  to  amend  a 
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record,  he  may  appeal  that  refusal  to 
the  Commissioner  of  Food  and  Drugs. 
Rm.  14-81.  5600  Fishers  Lane.  Rock¬ 
ville.  MD  20857. 

(b)  If.  upon  appeal,  the  Commission¬ 
er  upholds  the  refusal  to  amend  the 
record  as  requested,  he  shall  inform 
the  individual: 

(1)  Of  his  decision  and  the  reasons 
for  it. 

(2)  Of  the  individual's  right  to  file 
with  the  Food  and  Drug  Administra¬ 
tion  a  concise  statement  of  the 
individual’s  reasons  for  disagreeing 
with  the  agency’s  decision  not  to 
amend  the  record  as  requested. 

(3)  That  the  statement  of  disagree¬ 
ment  will  be  made  available  to  all  per¬ 
sons  listed  in  an  accounting  as  having 
previously  received  the  record  and  any 
person  to  whom  the  record  is  subse¬ 
quently  disclosed  together  with,  in  the 
discretion  of  the  Food  and  Drug  Ad¬ 
ministration.  a  brief  statement  sum¬ 
marizing  its  resins  for  refusing  to 
amend  the  record.  Any  individual  who 
includes  false  Information  in  the  state¬ 
ment  of  disagreement  filed  with  the 
Food  and  Drug  Administration  may  be 
subject  to  penalties  under  18  U.S.C. 
1001.  the  False  Reports  to  the  Govern¬ 
ment  Act. 

(4)  That  the  individual  has  a  right  to 
seek  Judicial  review  of  the  refusal  to 
amend  the  record. 

(c)  If  the  Commissioner  on  adminis¬ 
trative  appeal  or  a  court  on  Judicial 
review  determines  that  the  record 
should  be  amended  in  accordance  with 
the  individual's  request,  the  Food  and 
Drug  Administration  shall  proceed  in 
accordance  with  i  21.51(d). 

(d)  A  final  determination  on  the 
individual’s  administrative  app^  of 
the  initial  refusal  to  amend  the  record 
shall  be  concluded  within  30  working 
dasrs  of  the  request  for  such  review 
under  paragraph  (a)  of  this  section, 
unless  the  Commissioner  extends  such 
period  for  good  cause  and  informs  the 
individual  in  writing  of  the  reasons  for 
the  delay  and  of  the  approximate  date 
on  which  a  decision  of  the  appeal  can 
be  expected. 

S  21.53  Notation  and  disclosure  of  disput¬ 
ed  records. 

When  an  individual  has  filed  a  state¬ 
ment  of  disagreement  under 
S21.52(bK2).  the  Food  and  Drug  Ad¬ 
ministration  shall: 

(a)  Mark  any  portion  of  the  re<x>rd 
that  is  disputed  to  assure  that  the 
record  will  clearly  show  that  portion  is 
disputed  whenever  the  retard  is  cUs- 
closed. 

(b)  In  any  subsequent  disclosure 
under  (21.70  or  921.71(a),  provide  a 
copy  of  the  statement  of  dlsfi^n'eement 
ancl,  if  the  F(x>d  and  Drug  Administra¬ 
tion  deems  it  appropriate,  a  concise 
statement  of  the  agency’s  reasons  for 
not  making  the  amendmenUs)  re¬ 
quested  While  the  individual  shall 


have  access  to  any  such  statement.  It 
shall  not  be  subject  to  a  request  for 
amendment  under  f  21.50. 

(c)  If  an  accounting  was  made  under 
9  21.71(d)  and  (e)  of  a  disclosure  of  the 
record  under  921.71(a).  provide  to  all 
previous  receipients  of  the  record  a 
copy  of  the  statement  of  disagreement 
and  the  agency  statement,  if  any. 

921.54  Amended  or  disputed  records  re- 
crived  from  other  agencies. 

Whenever  the  Pood  and  Drug  Ad¬ 
ministration  is  notified  that  a  record 
that  it  received  from  another  agency 
was  amended  or  is  the  subject  of  a 
statement  of  disagreement,  the  Pood 
and  Drug  Administration  shall: 

(a)  Discard  the  record,  or  clearly 
note  the  amendment  or  the  fact  of  dis¬ 
agreement  in  its  copy  of  the  record, 
and 

(b)  Refer  persons  who  subsequently 
request  the  record  to  the  agency  that 
provided  it. 

(c)  If  an  accounting  was  made  under 
9  21.71  (d)  and  (e)  of  the  disclosure  of 
the  retard  under  9  21.71(a).  Inform  all 
previous  recipients  of  the  record  about 
the  amendment  or  provide  to  them 
the  statement  of  disagreement  and  the 
agency  statement,  if  any. 

Swbpart  P— -Exemptions 

921.60  Policy. 

It  is  the  policy  of  the  Food  and  Drug 
Administration  that  record  systems 
should  be  exempted  from  the  Privacy 
Act  only  to  the  extent  essential  to  the 
performan(^  of  law  enforcement  func¬ 
tions  under  the  laws  that  are  adminis¬ 
tered  and  enforced  by  the  Food  and 
Drug  Administration  or  that  govern 
the  agency. 

9  il-61  Exempt  systems. 

(a)  Investigatory  records  compiled 
for  law  enforcement  purposes,  includ¬ 
ing  criminal  law  enforcement  pur¬ 
poses.  in  the  Food  and  Drug  Adminis¬ 
tration  Privacy  Act  Record  Systems 
listed  in  paragraph  (b)  of  this  section 
are  exempt  from  the  following  provi¬ 
sions  of  the  Privacy  Act  (5  U.S.C. 
552a)  and  of  this  part: 

(1)  Such  records  are  exempt  from  5 
U.S.C.  552a(cH3)  and  921.7l(eH4).  re¬ 
quiring  that  an  individual  be  provided 
with  the  accounting  of  disclosures  of 
records  about  himself  from  a  Privacy 
Act  Retard  System. 

(2)  Except  where  access  is  required 
under  5  U.S.C.  552a(kK2)  uid 
921.65(aK2).  (such  records  are  exempt 
from  5  D.S.C.  552a  (dKl)  through  (4) 
and  (f ))  and  99  21.40  through  21.54.  re¬ 
quiring  procedures  for  an  individual  to 
be  given  notification  of  and  access  to 
records  about  himself  in  a  Privacy  Act 
Record  System  and  to  be  allowed  to 
challenge  the  accuracy,  relevance, 
timeliness,  and  completeness  of  such 
records. 


(3)  Such  records  are  exempt  from  5 
U.S.C.  563a(eK4)  (O)  and  (H)  and 
921.20(b)(10)  requiring  inclusion  in 
the  notice  for  the  system  of  informa¬ 
tion  about  agency  procedures  for  noti¬ 
fication,  access,  and  contest. 

(4)  Such  records  are  exempt  from  5 
U.S.C.  552a(eM3)  requiring  that  indi¬ 
viduals  asked  to  supply  information  be 
provided  a  form  outlining  the  author¬ 
ity  for  the  request,  the  purposes  for 
which  the  Information  will  be  used, 
the  routine  uses  in  the  notice  for  the 
Privacy  Act  Record  System,  and  the 
consequences  to  the  individual  of  not 
providing  the  information,  but  only 
with  respect  to  records  compiled  by 
the  Pood  and  Drug  Administration  in 
a  criminal  law  enforcement  investiga¬ 
tion  where  the  conduct  of  the  investi¬ 
gation  would  be  prejudiced  by  such 
procedures. 

(b)  Retards  in  the  following  Pood 
and  Drug  Administration  Privacy  Act 
Record  Systems  that  concern  individ¬ 
uals  who  are  subject  to  Food  and  Drug 
Administration  enforcement  action 
and  consist  of  investigatory  records 
compiled  for  law  enforcement  pur¬ 
poses.  including  criminal  law  enforce¬ 
ment  purposes,  are  exempt  under  5 
U.S.C.  552a(jM2)  and  (k)(2)  from  the 
provisions  enumerated  in  paragraph 
(a)  of  this  section; 

(1)  Clinical  Investigator  Records. 
PDA-3. 

(2)  Regulated  Industry  Employee 
Enforcement  Records.  FDA- 10. 

(3)  Employee  Conduct  Investigative 
Records.  FDA-13. 

(4)  Service  Contractor  Employees  In¬ 
vestigative  Records.  FDA-14. 

(c)  The  systems  described  in  para¬ 
graph  (bK3)  and  (4)  of  this  section  in¬ 
clude  investigatory  records  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  and 
access  to  classified  Information.  These 
records  are  exempt  from  disclosure 
under  5  U.S.C.  552a(kM5)  to  the  extent 
that  the  disclosure  would  reveal  the 
identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  under  a 
promise  of  confidentiality,  which  must 
be  an  express  promise  if  the  informa¬ 
tion  was  furnished  after  September  27. 
1975.  Any  individual  who  is  refused 
access  to  a  record  that  would  reveal  a 
confidential  source  shall  be  advised  in 
a  general  way  that  the  record  includes 
information  that  would  reveal  a  confi¬ 
dential  source. 

9  21.65  Access  to  records  in  exempt  sys¬ 
tems. 

(a)  Where  a  Privacy  Act  Record 
System  is  exempt  and  the  requested 
records  are  unavailable  under  §2161. 
an  individual  may  nevertheless  make  a 
request  under' 9  21.40  for  notification 
<x>nceming  whether  any  records  about 
him  exist  and  request  access  to  such 
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records  where  they  are  retrieved  by 
his  name  or  other  personal  identifier. 

(b>  An  individual  making  a  request 
under  paragraph  (a)  of  this  section: 

(1)  May  be  given  access  to  the  re¬ 
cords  where  available  under  Part  30  of 
this  chapter  (the  public  information 
regulations)  or  the  Commissioner  may. 
in  his  discretion,  entertain  a  request 
under  any  or  all  of  the  provisions  of 
H  21.40  through  21-54.  and 

(2)  Shall  be  given  access  upon  re¬ 
quest  if  the  records  requested  are  sub¬ 
ject  to  5  u  s  e  552a(kM2)  and  not  to  5 
u  se.  552a(jK2)  (l.e..  because  they 
consist  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes 
other  than  criminal  law  enforcement 
purpo^)  and  maintenance  of  the  re¬ 
cords  resulted  In  denial  to  the  Individ¬ 
ual  of  any  right,  benefit,  or  privilege 
to  which  he  would  otherwise  be  enti¬ 
tled  by  Federal  law.  or  for  which  he 
would  otherwise  be  eligible.  An  indi¬ 
vidual  given  access  to  a  record  under 
this  paragraph  (bM2)  is  not  entitled  to 
seek  amendment  under  Subpart  E  of 
this  part.  The  PDA  may  refuse  to  dis¬ 
close  a  record  that  would  reveal  the 
identity  of  a  source  who  furnished  In¬ 
formation  to  the  Oovemment  under  a 
promise  of  confidentiality,  which  must 
be  an  express  promise  if  the  Informa¬ 
tion  was  furnished  on  or  after  Septem¬ 
ber  27.  1975.  Any  individual  refused 
access  to  a  record  that  would  reveal  a 
confidential  source  shall  be  advised  in 
a  general  way  that  the  record  contains 
information  that  would  reveal  a  confi¬ 
dential  source. 

(c)  The  Commissioner  shall  not 
make  available  any  record  that  is  pro¬ 
hibited  from  public  disclosure  under 
1 20.82(b)  of  this  chapter. 

(c)  Discretionary  disclosure  of  a 
record  pursuant  to  paragraph  (bKl)  of 
this  section  shall  not  set  a  precedent 
for  discretionary  disclosure  of  a  simi¬ 
lar  or  related  record  and  shall  not  obli¬ 
gate  the  Commissioner  to  exercise  his 
discretion  to  disclose  any  other  record 
in  a  system  that  is  exempt  under 
$21.61. 

Subporf  G — Disclosure  of  Records  in 
Privacy  Act  Record  Systems  to  Per¬ 
sons  Other  Thon  the  Subfect  Indl- 
viduol 

$  21.70  Disclosure  and  intra-agency  use  of 
records  In  Privacy  Act  Record  Systems; 
no  accounting  required. 

(a)  A  record  about  an  individual 
which  is  contained  in  a  Privacy  Act 
Record  System  may  be  disclosed: 

(1)  To  the  individual  who  Is  the  sub¬ 
ject  of  the  recorcL  or  his  legal  guard¬ 
ian  under  $  21.75: 

(2)  To  a  third  party  pursuant  to  a 
written  request  by.  or  with  a  written 
consent  of.  the  individual  to  whom  the 
record  pertains,  or  his  legal  guardian 
under  f  31.7ft; 


(3)  To  any  person: 

(1)  Where  the  names  and  other  Iden¬ 
tifying  information  are  first  deleted, 
and  under  circumstances  in  which  the 
recipient  is  unlikely  to  know  the  iden¬ 
tity  of  the  subject  of  the  record: 

(ii)  Where  disclosure  is  required  by 
Part  20  of  this  chapter  (the  public  in¬ 
formation  regulations):  or 

(4)  Within  the  Department  of 
Health.  Education,  and  Welfare  to  of¬ 
ficers  and  employees  who  have  a  need 
for  the  record  in  the  performance  of 
their  duties  in  connection  with  the 
laws  administered  and  enforced  by  the 
Food  and  Drug  Administration  or  that 
govern  the  agency  For  purposes  of 
this  section,  officers  or  employees  of 
the  Department  shall  Include  the  fol¬ 
lowing  categories  of  individuals,  who 
shall  thereafter  be  subject  to  the  same 
restrictions  with  respect  to  disclosure 
as  any  Food  and  Drug  Administration 
employee:  Fo(xi  and  Drug  Administra¬ 
tion  consultants  and  advisory  commit¬ 
tees.  State  and  local  government  em¬ 
ployees  for  use  only  in  their  work  with 
the  Food  and  Drug  Administration, 
and  contractors  and  their  employees 
to  the  extent  that  the  records  of  such 
contractors  are  subject  to  the  require¬ 
ments  of  this  part  under  $  31.30. 

(b)  No  accounting  Is  required  for  any 
disclosure  or  use  under  paragraph  (a) 
of  this  section. 

$21.71  DiMioHure  of  records  in  Privacy 
Act  Records  Systems;  accounting  re¬ 
quired. 

(a)  Except  as  provided  in  $21.70.  a 
record  about  an  individual  that  Is  con¬ 
tained  in  a  Privacy  Act  Record  System 
shall  not  be  disclosed  by  any  method 
of  communication  except  under  any  of 
the  following  circumstances,  which  are 
subject  to  the  limitations  of  para¬ 
graphs  (b)  and  (c)  of  this  section  and 
to  the  aocoimting  requirement  of  para- 
gnqjh  (d)  of  this  section: 

(1)  For  a  use  described  as  a  “routine 
use”  in  the  notice  for  the  system 
under  $  21.20(bK5)  that  is  compatible 
with  the  purpose  for  which  the  record 
was  collected. 

(2)  To  the  Bureau  of  Census  for  a 
census,  survey,  or  a  related  activity 
pursuant  to  Title  13  of  the  United 
States  Code. 

(3)  To  a  recipient  who  has  provided 
advance  assurance,  pursuant  to  para¬ 
graph  (c)(2)  of  this  section  that  the 
record  will  be  used  solely  as  a  statisti¬ 
cal  research  or  reporting  record  and 
will  not  be  communi<»ted  by  the  re¬ 
cipient  to  any  other  person  except  in  a 
form  that  is  not  individually  identifi¬ 
able. 

(4)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  hlstori(»l  or  other  value  to 
warrant  its  continued  preservation,  or 
to  the  General  Services  Admlnistra- 
ti(m  for  evaluatkm  to  determine 
whether  the  record  has  such  value. 


(5)  To  a  Federal.  State,  or  local 
agency  for  purposes  of  a  law  enforce¬ 
ment  activity  that  is  authorized  by 
law.  upon  written  request  by  the  head 
of  the  agency  specifying  the  particular 
portion  of  the  record  that  is  desired 
and  the  law  enforcement  purpose  for 
which  the  record  is  sought.  Disclo¬ 
sures  under  this  paragraph  are  in  ad¬ 
dition  to  any  disclosures  for  law  en¬ 
forcement  purposes  described  as  a 
“routine  use’’  in  a  notice  for  a  Privacy 
Act  Record  System. 

(6)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  af¬ 
fecting  the  health  and  safety  of  an  in¬ 
dividual.  not  necessarily  the  individual 
to  whom  the  record  pertalna  Upon 
such  disclosure,  the  Food  and  Drug 
Administration  shall  mail  a  notifica¬ 
tion  of  the  fact  of  disclosure  to  the 
last  known  address  of  the  Individual 
who  is  the  subject  of  the  record. 

(7)  To  either  House  of  Congress,  or 
to  any  Subconunitee  or  Committee 
thereof,  to  the  extent  that  the  subject 
matter  of  the  record  falls  within  its  Ju¬ 
risdiction. 

(8)  To  the  General  Accounting 
Office. 

(9)  Pursuant  to  an  order  of  the  court 
of  competent  Jurisdiction.  Upon  such 
court-ordered  disclosure,  the  Food  and 
Drug  Administration  shaU  make  rea¬ 
sonable  efforts  to  notify  the  individual 
in  accordance  with  $  20.83(b)  of  this 
chapter. 

(b)  The  Fo<xl  and  Drug  Administra¬ 
tion  may  in  its  disin^tlon  refuse  to 
make  a  disclosure  permitted  under 
paragraph  (a)  of  this  section,  if  the 
disclosure  would  in  the  Judgment  of 
the  agency,  invade  the  privacy  of  the 
individual  or  be  inconsistent  with  the 
purpose  for  which  the  information 
was  collected. 

(c)  'The  Food  and  Drug  Administra¬ 
tion  may  require  any  person  request¬ 
ing  a  cHsclosure  of  a  record  under 
paragraph  (a)  of  this  section  to  pro¬ 
vide: 

(1)  Information  about  the  purposes 
to  which  the  disclosed  record  is  to  be 
put.  and 

(2)  A  written  statement  certifjdng 
that  the  record  will  be  used  only  for 
the  stated  purposes  and  will  not  be 
further  disclosed  without  the  written 
permission  of  the  Food  and  Drug  Ad¬ 
ministration. 

Under  5  UJ3.C.  552a(iK3).  any  person 
who  knowingly  or  willfully  requests  or 
obtains  any  record  concerning  an  indi¬ 
vidual  from  an  agency  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemean¬ 
or  and  fined  not  more  than  $5,000. 
Such  person  may  also  be  subject  to 
prosecution  under  the  False  Reports 
to  the  Government  Act.  18  U.S.C. 
1001. 

(d)  An  accounting  shall  be  made,  in 
accordance  with  paragraph  (e)  at  this 
section,  of  any  disclosure  under  para¬ 
graph  (a)  of  this  section  of  a  record 
that  is  not  a  disclosure  under  $  21.70. 
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(e)  Where  an  accounting  is  required 
under  oaragraph  (d)  of  this  section, 
the  Pood  and  Drug  Administration 
shall 

<  1 1  Record  the  name  and  address  of 
the  person  or  agency  to  whom  the  dis¬ 
closure  IS  made  and  the  date,  nature, 
and  purpose  of  the  disclosure  The  ac¬ 
counting  shall  not  be  considered  a  Pri¬ 
vacy  Act  Record  System. 

(2)  Retain  the  accounting  for  5  years 
or  for  the  life  of  the  record,  whichever 
is  longer  following  the  disclosure 

(3)  Notify  those  reciptents  listed  in 
the  accounting  of  amendments  or  dis¬ 
putes  concerning  the  records  previous¬ 
ly  disclosed  to  them  pursuant  to 
H21.51<dM3i.  21  53(c).  or  21.54<c). 

(4)  Except  when  the  record  is 
exempt  from  individual  access  and 
contest  under  S  21.61  or  to  the  extent 
that  the  accounting  describes  a  trans¬ 
fer  for  a  law  enforcement  purpose  pur¬ 
suant  to  paragraph  (aKS)  of  this  sec¬ 
tion.  maXe  the  accounting  available  to 
the  individual  to  whom  the  record  per¬ 
tains.  in  acccordance  with  procedures 
of  Subpart  D  of  this  part. 

(f)  A  single  accounting  may  be  used 
to  cover  disclosurets)  that  consist  of  a 
continuing  dialogue  between  two  agen¬ 
cies  over  a  prolonged  period,  such  as 
discussion  of  an  enforcement  action 
between  the  Pood  and  Drug  Adminis¬ 
tration  and  the  Department  of  Justice. 
In  such  cases,  a  general  notation  may 
be  made  that,  as  of  a  certain  date,  con¬ 
tact  was  initiated,  to  continue  until 
resolution  of  the  matter. 


S  21.72  Individual  consent  to  disclosure  of 
records  to  other  persona 

(a)  Individuals  may  consent  to  dis¬ 
closure  of  records  about  themselves  to 


other  persons  in  several  ways,  for  ex¬ 
ample; 

(1)  An  individual  may  give  consent 
at  the  time  that  the  information  Is  col¬ 
lected  for  disclosure  for  specific  pur¬ 
poses  or  to  specific  persons. 

(2)  An  individual  may  give  consent 
for  disclosure  of  his  records  to  a  spe¬ 
cific  person 

(3)  An  Individual  may  reaue.st  the 
Pood  and  Drug  Administration  to 
transcribe  a  specific  record  for  submis¬ 
sion  to  another  person. 

<b»  (n  each  case  the  consent  shall  be 
in  writing  and  shall  specify  the  indi- 
viduaL  organisation  unit,  or  class  of 
individuals  or  organizational  units  to 
whom  the  record  may  be  disclosed, 
which  record  may  be  disclosed,  and.  if 
applicable,  for  what  time  period.  A 
blanket  consent  to  release  all  of  an 
individual’s  records  to  unspecified  hi- 
dividuals  or  organizational  units  will 
not  be  honored.  Verification  of  the 
identity  of  the  Individual  and.  where 
applicable,  of  the  person  to  whom  the 
record  is  to  be  disclosed  shall  be  made 
in  accordance  with  9  21.44.  Consent 
documents  shall  be  retained  for  a 
period  of  at  least  2  years.  If  such  docu¬ 
ments  are  used  as  a  means  of  account¬ 
ing  for  the  disclosure,  they  shall  be  re¬ 
tained  as  provided  in  9  21.71(eX2). 

9  21.73  Accuracy,  completeness,  timeli¬ 
ness.  and  relevance  of  records  dis¬ 
closed  from  Privacy  Act  Record  Sys¬ 
tems. 

(a)  The  Food  and  Drug  Administra- 
tkm  shall  make  reasonable  efforts  to 
assure  that  a  record  about  an  individ¬ 
ual  in  a  Privacy  Act  Record  System  is 
accurate,  relevant  to  a  Pood  and  Drug 


Administration  purpose,  timely,  and 
complete  before  such  record  Is  dis¬ 
closed  under  I  21  71 

(b>  Paragraph  (a)  of  this  section 
shall  not  apply  to  disclosures  that  are 
required  under  Part  30  of  this  chapter 
(the  public  information  regiuationsi  or 
made  to  other  Peoeral  Government 
departments  and  agencies  Where  ap¬ 
propriate.  the  letter  disrio.smg  the  In¬ 
formation  shall  indicaie  that  the  Pood 
and  Drug  Administrannn  has  not  re¬ 
viewed  the  record  to  assure  that  tt  la 
accurate,  relevant,  timely,  and  com¬ 
plete. 

921.74  Providing  notice  that  a  record  is 
disputed. 

Whenever  an  Individual  has  filed  a 
statement  of  disagreement  with  the 
Pood  and  Drug  Administration  con¬ 
cerning  a  refusal  to  amend  a  record 
under  921.5l(aM2)  or  with  another 
agency  that  provides  the  record  to  the 
Pood  and  Drug  Administration,  the 
Pood  and  Drug  Administration  shall  in 
any  subsequent  disclosure  under  this 
subpart  provide  a  copy  of  the  state¬ 
ment  of  disagreement  and  a  concise 
statement  by  the  agency,  if  one  has 
been  prepared,  of  the  reasons  for  not 
making  the  amendment(s)  requested. 

9  21.75  Rights  of  legal  guardians. 

For  the  purposes  of  this  part,  the 
parent  of  any  Individual  who  is  a 
minor  or  the  legal  guardian  of  any  In¬ 
dividual  who  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
indquicity  or  age  by  a  court  of  ctMnpe- 
tmit  Jurisdiction  may  act  on  behalf  of 
the  individual. 
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